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OFFICE OF THE PRESIDENT

Special Order No. 10168
Series of 2025

TO: MS. QUENIELYN L. DURENDES

SUBJECT Designation as VICE PRESIDENT FOR ADMINISTRATION AND FINANCE
(VPAF)

DATE: Thursday, 13 March 2025

Taking cognizance of your educational preparation and most of all your interest to lead
the unit that would promote morale, efficiency and integrity, responsiveness, and
courtesy in your unit and institutionalize a management climate conducive to public trust
and accountability in consonance with existing laws and regulations, you are hereby
designated as VICE PRESIDENT FOR ADMINISTRATION AND FINANCE in addition to
your plantilla position position subject to the performance evaluation as set in the OPCR.

Specifically, under the general supervision and control of the University President, you
shall perform the following powers and functions:

1. Shall conscientiously assist the University President in the general supervision on the
administrative and financial management services of the University;

2. Exercise leadership and overall supervision on all financial transactions of the
university in accordance with the standard budgeting, accounting and auditing rules and
regulations, and policies of the university and other existing laws and policies of the
government;

3. Link with local, regional, national and international institutions and/or related agencies
in relation to administrative and financial matters relevant to the operation of the
university in accordance with the University principles, policies, ruies and regulations and
existing laws of the government;

4. Serve as Chairperson of the Promotion and Selection Board for the administrative
support services personnel;

5. Update the President on the financial and administrative status of University;

6. Directly supervise line offices under the Vice President for Administrative and Finance;
7. Cascade communications to various Academic Units and its line offices, and
coordinates with the non-academic units of the University;

8. Attend meetings and University activities;

9. Recommend academic personnel for professional development endeavors;

10. Submit OPCR for the Office of Administration and Finance;

11. Act as Vice Chairperson of the Administrative Council;

12. Serve as regular member of the University Resource Generation Management
Council;

13. Serve as VPAF in acting capacity, until confirmed and duly acted upon by the USM
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BOR; and,

14. Perform such other duties and functions as may be delegated by the University
President.

Furthermore, by virtue of this designation, you shail be entitled to receive additional
pecuniary benefits and privileges thereto appertaining subject to existing laws and
policies on the matter.

This designation as VPAF shall remain in force and in effect on April 01, 2025 until March
31, 2026, unless sooner revoked by the undersigned or by a competent authority. All
issuances inconsistent with any provisions hereof are deemed revoked, amended or
superseded.

1

s
JONALD L;P‘MENTEL,‘ PhD
SUC President IV_ ¥
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OFFICE OF THE PRESIDENT

Special Order No. 1103C
Series of 2025

TO: DR.JAY-R G. VILDAC
SUBJECT: Designation as DIRECTOR FOR FINANCIAL MANAGEMENT SERVICES (FMS)

DATE: Thursday, 13 March 2025

Taking cognizance of your educational preparation and most of all your interest to lead
the unit that would promote morale, efficiency and integrity, responsiveness, and
courtesy in your unit and institutionalize a management climate conducive to public trust
and accountability in consonance with existing laws and regulations, your designation as
DIRECTOR FOR FINANCIAL MANAGEMENT SERVICES (FMS) shall take effect April
01, 2025. <

As Director, you shall perform the following function:

1. Develop and manage financial forecasts, create annual budgets, and track financial
performance against targets;

2. Prepare accurate financial statements, ensure regulatory compliance, and provide
regular management reports with insights into financial performance;

3. Oversee bookkeeping, implement internal controls, reconcile accounts, and manage
audits;

4. Monitor and forecast cash flow, manage receivables and payables, and optimize
working capital;

5. Assess financial risks, create mitigation strategies, and monitor key financial ratios;

6. Ensure compliance with tax laws and financial reguiations, and manage audits;

7. Supervise the financial team, conduct performance reviews, provide training, and
collaborate with other departments;

8. Create and enforce financial policies, standardize procedures, and ensure alignment
with organizational objectives;

g. Prepare financial reports for executives, engage with external auditors, and
communicate financial results to stakeholders; and

10. Implement financial systems, automate processes, benchmark performance, and
identify cost-saving opportunities.

Furthermore, by virtue of this designation, you shall be entitled to a load displacement of
twelve (12) units, Vacation/Sick Leave Status and additional pecuniary benefits and
privileges thereto appertaining subject to existing laws and policies on the matter
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This designation shall remain in force and in effect on April 01, 2025 until March 31,
2026, otherwise revoked by the undersigned or by a competent authority. All issuances
inconsistent with any provisions hereof are deemed revoked, amended or superseded.

#
JONALD L.-PIMENTEL, PhD
SUC President Iy =
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THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS

Tick and use sheet if _indicate N/A if not i DO NOT ABBREVIA (Do not M up. For CSC use only)
- NSONA ON a [8),
2. SURNAME DURENDES
FIRST NAME QUENIELYN [’““"‘"""" e
MIDOUE NAME LU
S e
3 DATE OF BIRTH
(meniadyyyy) 02/12/1987 16. CITIZENSHIP [Z] Fupino [] Ouel Crizenship
[“loybith by naturalization
4. PLACE OF BIRTH PIKIT, NORTH COTABATO I hoider of dual citizenship Pis. indicate country:
5. SEX 7] Mate {71 Female PR NS S i Philippines s
6 CVIL STATUS (] single (<) Mamed |17 RESIDENTIAL ADDRESS : UBALDO CUEVAZ
(] widowed [ ] Separated - HouseBlock/Lol No . Steet
[] otherss: N POBLACION
L Sudvision/Vilage
7. HEIGHT (m) 1.6 PIIT NORTH COTABATO
ClpMucoon
8 WEIGHT (k) 47 2IP CODE WG
9 BLOODTYPE B 18 PERMANENT ADDRESS UBALDO CUEVAZ
s HouseBloc of No Streat
10. GSIS IONO 2004139527 g PoBLACION
| SubvsonVilege
JBIG IO NO. NA PIKIT NORTH COTABATO
_ CiyMureipaiity Province
12. PHILHEALTH NC. 160503576772 2P CODE 9409
13. SSSNO NONE 19. TELEPHONE NO (OFFICE) 064-572-2500
[14. TIN NO 285-077-703 . 20 MOBILE NO. 09129376006
15 AGENCY EMPLOYEE NO. 11-02463 1. E-MAIL ADORESS (if any) Queeni? cpa@ya
A GROUND
22, SPOUSE'S SURNAME DURENDES 23 NAME of CHILDREN (Write full name and kst aff) DATE OF BIRTH (meniaddyyyy)
FIRET NAME OLIVER RAM lwmmm}m ART ANGELO DURENDES P
MIDDLE NAME Luy
OCCUPATION BUSINESSMAN
EMPLOYER/BUSINESS NAME RAM-RAM MARKETING
ADDRESS PIKIT, NORTH COTABATO
TELEPHONE NO. 9129376006 /
24, FATHER'S SURNAME L CERTIEn

~ . n gra s
“EXTENSION R SR) i LA WA r a3 S0 e hn ' o
. RIZALINO lwusxnmm.sn) 4[ WO

MIDDLE NAME 8UCA MAPGIMANB
‘ CT S ADMIN & OFFICER

MOTHER'S MAIDEN NAME 1
SURNAME LAUSA Later
FIRST NAME CONCEPCION i o
MIDOLE NAME MAKILANG (Contmue on sapeate shewt & cecassary
¢ ONAL BA (GROUND
% NAME OF SCHOOL BASIC EDUCATIONDEGREEICOURSE | PER00 0F ATENOANCE | HIGHEST Levew vear | acacemc
Lave. (Write in ) {Write in ful) S EARNED |GRADUATED|  HomoRs
From To RECEVED
ELEMENTARY PIKIT CENTRAL ELEMENTARY SCHOOL IPRIMARY EDUCATION 1994 2000 2000 WHONORS
SECONDARY PIKIT NATIONAL HIGH SCHOOL HIGH SCHOOL 2000 2004 2004 gHON
VOCATIONAL / NA
TRADE COURSE
COWEGE NOTRE DAME OF MIDSAYAP COLLEGE BS ACCOUNTANCY 2004 2008 2008 N/A
| ) t

DAY IATE CTINNE S MNOTODE RAME M MINCAVAD /M | e




- B e |

CAREER SERVICE/ RA 1080 (BOARDY BAR) UNDER 5. - DATE OF 3 LICENSE (f appiicabie) >~
SPECIAL LAWS/ CES/ CSEE * EXAMINATION / PLACE OF EXAMINATION / CONFERMENT e
BARANGAY ELIGIBILITY / DRIVER'S LICENSE Appicatie) CONFERMENT NUMBER Vainy
CPA BOARD 85% 10/08/2008 DAVAO CITY 0126845 2015-2018
Continus on Sheet &
B (¥ 1
cl Deivali 10/0 yine S 0 Desc: o o ' ' C '
INCLUSIVE DATES SALARY! JOR PAY
(mmisdyyyy) POSITION TITLE DEPARTMENT / AGENCY / OFFICE / COMPANY MONTHLY x| sTarusor govy
(Write in fulVDo not abbroviate) (Write in fulDo not abbreviate) SaaRy | e | e e
From J To INCREMENT

o101 PRESENT SUPERVISING ADMINISTRATIVE OFFICER UNIVERSITY OF SOUTHERN MINDANAO 221 PERMANENT Y
01/0172021 | PRESENT SUPERVISING ADMINISTRATIVE OFFICER UNIVERSITY OF SOUTHERN MINDANAO 221 PERMANENT Y
010172020 SUPERVISING ADMINISTRATIVE OFFICER | UNIVERSITY OF SOUTHERN MINDANAO 2241 PERMANENT Y
01/01/2018|PRESENT SUPERVISING ADMINISTRATIVE OFFICER UNIVERSITY OF SOUTHERN MINDANAO 221 PERMANENT Y
010172017 | PRESENT SUPERVISING ADMINISTRATIVE OFFICER | UNIVERSITY OF SOUTHERN MINDANAO sz7e300|  22. PERMANENT Y
03/1712016{12/31/2016 SUPERVISING ADMINISTRATIVE OFFICER UNIVERSITY OF SOUTHERN MINDANAO 47 443.00 221 PERMANENT ¥
01/01/2016{03/16/2016 ACCOUNTANT Wt UNIVERSITY OF SOUTHERN MINDANAO 36,857.00 19-2 PERMANENT Y
WIN‘II"I”Ml& ACCOUNTANT UNIVERSITY OF SOUTHERN MINDANAO 33,850.00 1841 PERMANENT ¥
06/01/2011 12012 ACCOUNTANT i UNIVERSITY OF SOUTHERN MINDANAO 30,474.00 191 PERMANENT Y
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% NANE 3 ADDRESS OF ORGANIZATION INCLUSIVE DATES
(Winte in fulf ( NUMBER OF MOURS POSITION / NATURE OF WORK
From To
NING U U “LO 3 S0 ITER OINI
30 TMe C’LEMWKVELW'h NYEMN'WW nOF ‘w CONDUCTEDY SPONSORED BY
(Writs in full i, ot e (Wite in )
Techecabni:)
Annual National Convention 32 TECHNICAL W..h-nndcn- 1
AGIA Annual National Convention and Seminar 10122022 | 10182022 |32 TECHNICAL of G intornai Auditors
and Webinar 06092022 | 08102022 |16 TECHNICAL |G A of CPAs (GACPA)
On CREATE Act (RA 11534), Tax Amnesty and Other Updaios 057282022 3 TECHNICAL _ |Bureau of internal Rey
on E-NGAS and E-Budget System 04122021 | 042612021 |56 TECHNICAL |G on Audit -ASDOSO
nlmﬂuummim 7/9/209 07122019 |32 TECHNICAL C on Audit X1l
Financial Management C. Pro Audit Practitioners
il Buree 52018 52018 g TECHNICAL  |Department of Budget and Msnagement-Manila
b-gr- Man c y Program:Cash M Track 02132018 o210 [1e TECHMICAL | Department of Budget and Management-Manila
g s : - ek L anron 12182018 |16 TECHNICAL | Department of Budget and Management.Manils
g‘ "'"'d"."""""c“"'"""”-:w"“""’"""‘""“ 121102018 121272018 |24 TECHNICAL |0\ of Budget and Manag Manils
'"‘d‘“m. "t Competancy Program:Budgeting and Performance Track 112018 1212018 |24 TECHMICAL  |Department of Budget and Management Manila
Fii Manags Comp y Prog di Track 10/17/2018 1001972018 24 TECHNICAL deum
on Good Govemance 04272018 |oanTione s TechmicaL ¥ Y of Southern Mindanac Empioyees’ Credit
amaal Of S Univeraites And Coleges Asuial Seminar and 252017 |oazrrzenr 24 MANAGERIAL ofs Phtippines
71ST Philippine Institute of Certified Public A Annual National C. 117242016 111262008 |24 TECHNICAL  [Philippine Institute of CPAs (PICPA) X1
Mummmuwm 11/102015] 11132015 (32 TECHNICAL Commission on Audit XiI
mwmucfummm w1518 owisns (32 TECHNICAL mwamwu
Unified A ng Code System (UACS) F and Challenges for SUCs 111872014] 11202014 |24 TECHNICAL  [Dep of Budget and Manag xu
mmm«crummmmwm« 102372014, 100252014 |24 TECHNICAL Associstion of CPAs in Mindanao (ACPAMIn)
sertified Public Accountnts (PICPA) Mindanac Regi
ational Women's Human Rights & G s Course 050572014 05102014 |48 TECHNICAL | Mirriam College
wmdcmhuc' Annual National C 11132013 111002013 |32 TECHNICAL  [Philippine institute of CPAs (PICPA)
of Budget and Management Orientation on GMIS Web-Based Appiication wenro2 | w2002 |32 TECHNICAL  |Dopartment of Budget and Management.Manila
e Association of G A in the
GAP Concention-Seminar 101192011 102212011 {32 TECHMICAL Phappines (AGAP)
nmuwmmmmﬁm 81912010 82172010 |24 TECHNICAL Philippine Institute of CPAs (PICPA)
silippine lnstitute of Certified Public A Joint Mindanao C
th A vg Teacher's C 41372010 42172010 |24 TECHNICAL  |Association of CPAs in Education (ACPAE)
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34. Are you related by consanguinity or affinity to the «__ Jinting or recommending authority, or to the : {
chief of bureau or office or to the person who has immediate supervision over you in the Office,
Bureau or Department where you will be apppointed,

a. within the third degree? 1 ves 7] NnO
b. within the fourth degree (for Local Government Unit - Career Employees)? ] ves [Z] nO
if YES, give details:

35. 2. Have you ever been found guilty of any administrative offense? ] ves 7] NnO
if YES, give details:

b. Have you been criminally charged before any court? ] ves {z] no
i YES, give details:
Date Filed:
Status of Case/s:
36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation 7] ves =] nO
by any court or tribunal? ﬁ YES, give details: .
37. Have you ever been separated from the service in any of the following modes: resignation, ] ves [Z no
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or phased i YES, give details:
out (abolition) in the public or private sector?
38. a. Have you ever been a candidate in a national or local election held within the last year (except 1 ves [Z] no
Barangay election)? If YES, give details:
- Have you resigned from the govemment service duning the three (3)-month period before the last ] ves {Z] no
‘bdnn’ o promole/actively campaign for a national or local candidate? If YES, give details:
39. Have you acquired the status of an immigrant or permanent resident of another country? [ ves =] NO

if YES, give details (country):

40. Pursuant to: (a) Indigenous People’s Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Weifare Act of 2000 (RA 8972), please answer the following items:

2. Are you a member of any indigenous group? 7 Yes [Z] No
H YES, please specify:

b. " Are you a person with disability? [] ves 7] Nno

’ if YES, please specify ID No:

¢ Are you a solo parent? [ ves [~] nO

if YES, please specify ID No:

41. REFERENCES (Person not related by consanguinity or affinity 10 appicant ‘apponiee)

NAME ADDRESS TEL. NO

BERNABE B. MONDIA USM, KABACAN, COTABATO 9989672810

42. | declare under oath that | have personally accomplished this Personal Data Sheet which is a true, comect and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency head/authorized representative to verify/validate the contents stated herein.
| agree that any misrepresentation made in this document and its attachments shall cause the filing of
administrative/criminal case/s against me. ‘

t Issued D (1e.Passpont. GSIS, SSS. PRC, Driver's License, et )
SE INDICATE ID Number and Date of Issuance
Fovumwlo PRC Sl ~
E.W-upmm. 0126845 w(sﬂw;m,
Ibunm-movm 2008/PRC DAVAO 1@(3)“
J
memm . affiant exhibiting his/her validly issued government 1D as indicated above
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ATENEO DE DAVAO UNIVERSITY
Jacinto Street, Davao City
PO Box # 80113, Philippines

OFFICE OF THE UNIVERSITY REGISTRAR

ACCREDITED 4.,z bon. of the Philippime rleenedics rfasace of Schaots, Cotleges and Pncvenacties (PAASCU)
OFFICIAL TRANSCRIPT OF RECORD OF:
Name of Student : VILDAC, JAY-R G Masters: NOTRE DAME OF DADIANGAS
Address: Dvo : UNIVERSITY
Degree : MASTER IN BUSINESS ADMINISTRATION
(MBA)
Date of Birth : September 18, 1994 S.0. (B) No. ; EXEMPTED
Place of Bith ' : KABACAN, COTABATO Dated :
Course No Descriptive Title SRABES Credit
. Final Completion
ATENEO DE DAVAO UNIVERSITY GRADUATE SCHOOL.
1st Semiester, 2020 - 2021
et e
GB 300 PHILOSOPHY OF BUSINESS 1.2 3
GB 301 ADVANCED STATISTICS 1.0 3
GB 302 RESEARCH METHODS 11 3
2nd Semester, 2020 - 2021
DBA 400 OUANTITATIVE TOOLS IN BUSINESS 1.9 3
5B 303 BUSINESS ECONOMICS 1.1 3
B 304 ORGANIZATIONAL THEORY AND DEVELOPMENT 1.5 3
1st Semester, 2021 - 2022
—sloemester, 2021 - 2022
DBA 401 MARKETING MANAGEMENT 1.2 3
DBA 402 - PRODUCTION AND OPERATION MANAGEMENT 1.1 3
DBA 403 FINANCIAL MANAGEMENT 1.0 3
2nd Semester, 2021 - 2022 ;
e S e e S
DBA 404 SPECIAL TOPICS IN MARKETING 1.1 3
DBA 405 SPECIAL TOPICS IN PROD'N & OPERATION MANAGEMENT 1.3 3
GB 305 ADMINISTRATIVE POLICY 1.0 3
1st Semester, 2022 - 2023
DIss DISSERTATION DIRECTION
GB 901 DISSERTATION WRITING {PROPOSAL DEFENSE) 1.0 [
2nd Semester, 2022 - 2023
GB 502 DISSERTATION RESEARCH (FINAL DEFENSE) 1.0 ) 6
x-x-x-x‘x-x-x-x-x—x-x-x—x-x-x-x-x-x ¥
GRADUATED: DOCTOR OF BUSINESS ADMINISTRATION ON
MAY 13, 2023,
1
LI
Degree Granted DOCTOR OF BUSINESS ADMINISTRATION (DBA) S.0. (B) No. GRANTED AUTONOMY
Thesis Title "PREDICTORS OF FINANCIAL WELL-BEING OF SOLE PROPRIETORS IN FOOD-RELATED BUSINESS IN SOCCSKSARGEN"
Remarks: ' INFORMATIVE COPY ONLY

NOT VALID FOR TRANSFER .
Grading System : Grade -Equlvalent (%) Grade Equivaient (%) Grade Equiyalent (%)
1.4

Grade Equivalent (%)

1.0 + 85%-100% § 1.8 87% 26 79%
1.1 94%. 1.5 1.9 88% 27 78%
1.2 93% . 2.0* 85% 28 7%
3 92% -l 21 B4% 29 76%

P X

A CERTIFI s e 30

NOT VALID
. ATTY. EDGARIB. PASCUA 11 ATTY. FDGAR B. PASCUA II
WITHOUT SCHOOL SEA REGISTRAR

Prepared By: BRENDA O. NACIONGAYO
OR. No.: Date: 206/2023

Page 171 i ;
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