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BOOK i
THE ACADEMIC AFFAIRS

TITLE EIGHT
ACADEMIC POLICIES

CHAPTER 43
COVERAGE

Article 163. General Provisions

Sec. 1. The academic policies and guidelines prescribed in this Title shall principally
apply to the colleges and academic institutes of the University.

Sec. 2. Acad and guideli g the University Laboratory
School and the lnlegfated Labovalory School shall be oonslslenl with the curriculars
andi Igated by the C: ission on Higher Education and Department

of Education, !he applicable resolutions, rules and regulations adopted by the Board of
Regents, and-as far as practicable-the provisions of this Code.

CHAPTER 44
ACADEMIC CALENDAR, SCHEDULE,
AND SIZE OF CLASSES

Article 164. Academic Calendar

Sec. 1. The annual academic calendar shall be prepared in accordance with the

calendav ussued by the Commission on Higher Education. The framework of the

including major activities of the University, shall be approved by

the Administrative COunol and details thereof prepared by the Office of the Vice President
for Academic Affairs and other offices concerned.

Sec. 2. The Academic Year shall be divided into two semesters of at least 18
weeks each or 54 ter-hours, inclusive of regi and final ination periods.
A summer session of six weeks, a class work of which is equivalent to a class work in
one semester, shall follow the second semester.

Sec. 3. All colleges and other academic units of the University shall operate under
the semestral system. Unless otherwise provided, the first semnler shall commence in
June, the second ter in N ber, and the in April.

Sec. 4. In addition to the national and regional ones, the University shall observe
its Recognition Day every March 13" and its Foundation Anniversary every October 1*
of the year as legal holidays, subject to the compulsory att of all d
officials, faculty, non-teaching personnel and students of the University in all duly authorized
activities thereof. Graduation days in both the college and basic education levels shall
be treated as special working holidays.
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Sec. 5. Make up classes shall be held in lieu of class hours lost due to such
fortuitous events as typhoons and earthquakes; Provided, that similar make up schemes
shall be given to students concerned upon their return from athletic or other compelitions,
as official delegates of the University.

Article 165. Schedule of Classes

Sec. 1. Schedule of classes shall be prepared by a Committee headed by the Vice
President for Academic Affairs, with the Director for Instruction, the Director of Sludenl
Affairs, the University Registrar, and the Deans of academic p as

Sec. 2. All programs shall start classes on the first day of the academic term.

Sec. 3. Unless otherwise provided, cl
school hours at daytime and in of

shall be schedul

d during regular
facilities and/or instructors.

Article 166, Class Size

Sec. 1. The standard class size in the tertiary level of the University shall be as
follows:

Number of Students/Class
Curricular Level Minimum Maximum
(1) Graduate level
(a) Lecture class 10 students 25 students
(b) Laboratory class 10 students 25 students
(2) Undergraduate level
(a) Lecture class 15 students 50 students
(b) Laboratory class
(Social) 15 students 45 students
(Technical) 15 students 25 students

Sec. 2. The minimum size to warrant the opening of a requested class for a particular
subject shall not be less than fifteen (15) students for the undergraduate level and ten
(10) students for the graduate level. Any deviation from the above standards shall be
subject to the approval of the duly constituted authorities of the University; Provided,
that the requesting student(s) shall pay the p ibed total t of tuition and other
fees required for the purpose.

Sec. 3. No dass shall be divided into sections for either of the following reasons:
(a)to suitthe p I pi of the individual in regard to time, place,
and monetary mcennve; and (b) to enable the instructors to comply with the regulations
governing teaching load

Sec. 4. The University reserves its right to limit its enroliment, if such limitation is
reasonably necessary.
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CHAPTER 45
DISMISSAL/SUSPENSION OF CLASSES
AND CHANGE OF SCHEDULE

Article 167. Dismissal of Classes

Sec. 1. Classes may be dismissed ten (10) minutes before the end of the period
1o give ample time for students to transfer from one room or building to another.

Sec. 2. A class may be dismissed if, after the first fifteen (15) minutes, the instructor
has not yet entered the classroom. Should this happen, the students must be advised
to go to the University Learning Resource Center (ULRC) for library and/or research
work.

Sec. 3. Classes in a college shall not be dismissed by the Dean for any reason
other than those provided in the preceding two sections without authority from the Vice
President for Academic Affairs except in unusual cases for which a report should be
submitted to the said University official, giving the reasons for such action taken by the
Dean. Unless otherwise specified, dismissal of classes shall not include dismissal of
the faculty and other personnel of the unit.

Article 168. Suspension of Classes

Sec. 1. Classes in all levels shall be automatically suspended when Storm Signal
No. 3 is raised by the PAGASA,; for the elementary and high school levels, when Storm
Signal No. 2is raised, without prejudice to the power of competent authorities to suspend
classes during calamities or when public safety requires.

Sec. 2. Classes may be suspended during an unscheduled University-wide activity
that requires the attendance of the faculty and/or students upon the order of the University
President, or his duly authorized representative.

Article 169. Change of Class Schedule

Sec. 1. No faculty member shall change the time of his class to any other time
than that officially scheduled except when expressly permitted by the Dean concerned
and confirmed by the Vice President for Academic Affairs.

Sec. 2. No faculty member shall meet his students for class or consultation purposes

in any unscheduled room or place except when expressly permitted by the Dean con-
cerned and confirmed by the Vice President for Academic Affairs..

CHAPTER 46
ADMISSION AND REGISTRATION
Article 170. Entrance Requirements
Sec. 1. The entrance requirements for each course in the University shall be as

prescribed by the faculty of the college offering the course, subject to the approval of
the University Academic Council and the confirmation of the Board of Regents.
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Sec. 2. All applicants for admission must have complete and valid credentials
and must meet all the prescribed admission requirements of the University and the
course applied for.

, Sec. 3. Every applicant for admission shall be required lo pass a thorough physical,
med»cal._ and other health examinations, as may be deemed wise, to be conducied by
the medical and dental units of the University Hospital. No person found to be with a

J dangerous or conlagious disease shall be admitted to the University.

Article 171, Admission

So'c. 1. No stpdenl shall be denied admission to the University by reason of age,
sex, nationality, religious belief, political affiliation, socio-economic status, conviction,
or ideology.

Sec. 2. Graduales of duly recognized high schools may be admitted as freshmen

into the University on the following bases: (a) their performance in the USM College

Entrance gxaminaﬁon (USMICEE):; (b) their weighted average in senior high school;
and, (c) their compliance with other requirements prescribed by the colleges concerned
and/or the University.

) Sec. 3..Admmed students must not have enrolled in any academic college
subject(s) prior to their enrolment as beginning freshmen; otherwise, they shall be
classified as transferees,

Sec. 4. Students enrolled in vocational courses or any other course(s) not leading
to a degree program shall be admitted as beginning freshmen,

_Sec. 5. Unless otherwise provided, no beginning freshman students shall be
admitted for enrolment during the second semester or summer term.

Sec. 6. Students from recognized institutions of high learning may be admitted

- as transferees into the University on the following bases: (a) their performance in the

ySM College Entrance Examination (USMICEE); (b) their grade weighted average (GPA)
in all the cour;es taken oulside the University; and (c) their compliance with other
entrance requirements prescribed by the colleges concerned and/or the University.

Sec. 7. Transfer students shall be admitted on probation basis until such time
Wwhen they have validated or repeated all subjects taken outside the University which
are required for their courses; Provided, that their admission shall be subject lo the
:;ail_;bi:‘ily of slots after all regular students of the University shall have already been

mitted.

Sec. 8. Only students who have enrolled in any course leading to a degree program
and who must not have any outstanding failure in any academic or non-academic

 Subject, including ROTC or its equivalent, shall be admitted as transferees; Provided,

lh_al the Olﬁdal Trar)seripts of Records (OTR) of transfer students shall be submitted
Prior to their admission for the following semester: otherwise, their further enrolment in

 the University will not be allowed.

Sec. 9..Transferees from other SUC (State Universities and Colleges) institutions
Sball be admitted and treated as regular students, in accordance with the existing poli-
Cies of the University.
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Sec. 10. Rejoining students (those not enrolled during the preceding semester)
who secured clearance from the University must reapply for admission at the Office of
the University Registrar; Provided, that former students who have attended another
institution since attending the University shall be required to qualify on the same basig
as new transfer students.

Sec. 11. An applicant who has already earned a baccalaureate degree from the
University or from other recognized institutions of higher learning may be admitteq
without the necessity of qualifying in the USM College Entrance Examination (USMICEE):
Provided, that he meets all the other admission requirements prescribed by the college
in which he intends to enroll.

Sec. 12. Government employees seeking admission to the University-shall be
required to meet the conditions prescribed for enroliment by the college concerned angd
to submit the following documents: (a) Permit to study signed by the Head of the agency
or his authorized representative; and (b) Original copy of the Official Transcript of Records
(OTR) of the applicant.

Sec. 13. Students coming from foreign countries may be admitted to the University,

subject to the availability of slots; Provided, that they shall be required to meet all the

entrance requirements prescribed for the course applied for, and Provided, further, that
their admission shall be limited to special courses only.

Sec. 14. Foreign students must meet all the prescribed requirements of the
Department of Foreign Affairs (DFA) and the Bureau of Immigration and Deportation
(BID) and must submit a Certification of Proficiency in English, based on TOEFL scores
(for non-native speakers in English).

Sec. 15. Entering graduate students shall be required 1o take the qualifying
examination in the master's degree program or in the doctoral degree program, as the
case may be, before they are admitted to any graduate program in the University.

Sec. 16. Only students who have graduated from the baccalaureate level with, at
least, an average rating of “2" or its equivalent shall be eligible for admission to the
master’'s degree program.

Sec. 17. Only students who are holders of a master's degree with, at least, an
average rating of *1.75" or its equivalent shall be eligible for admission to the doctoral
degree program.

Sec. 18. Students whose average ralings are below the entrance requirement
may be provisionally admitted to a non-degree status; Provided, that after the successful
completion of at least 18 academic units with an average rating of "2.0"in the master's
degree program or at least 21 academic units with an average rating of “1.5 in the
doctoral degree program, they shall be permanently admitted to the degree status,
subject to the approval of the Dean. !

Sec. 19. Applicants to the master’s degree program and doctoral degree program
shall be required to have the proper and corresponding undergraduate and graduate
academic backgrounds, respectively, to qualify for admission; Provided, that the satisfactory
completion of 18 academic units in the former and 21 academic units in the latter shall
be required for admission.
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Sec. 20. Every student shall, upon admission, sign the followi g pledge: “In
consideration of my admission to the University of Southem Mindanao and of the pri
of my admission as a student of this institution, | hereby promise and pledge to abide by
and comply with all the rules and regulations laid down by competent authorities of the
University and of the College in which | am enrolled.” Refusal to take the foregoing
pledge or violation of its terms shall be sufiicient cause for denial of admission or summary
dismissal of the student concerned.

Article 172. Registration

Sec. 1. Registration of students shall be only on the regular registration period
indicated in the academic calendar; Provided, that this may be extended for a grace
period of five (5) working days after the last day of the registration schedule, subject to
the approval of the Vice President for Academic Affairs and upon payment of fine for
late registration, as required.

Sec. 2. A student shall be deemed officially registered in order to receive credit
for course work when he has paid his tuition and other school fees duly validated by the
Office of the University Registrar.

Sec. 3. Registration of a returning student shall be dependent on his previous
scholastic standing; Provided, that an admission slip, clearance, and a certified copy of
his Transcript of Records, among other things, shall be required as credentials for enrolment.

Sec. 4. A student shall not be allowed to enroll in more than one course at a time
during his stay in the University.

Sec. 5. The rules on sequencing of subjects in the curriculum of the course being
taken must be observed and followed in enrolment. Enrolling and attendance in a subject
without passing its prerequisite shall earn the student no'academic credit on the same.

Sec. 6. In meritorious cases, however, a student who has previously enrolled and
fully attended a course that is prerequisite to another may be allowed to enroll and
attend in the latter course for credit without having passed or eamed credit for the
prerequisite course; Provided, that no permission shall be granted on waiver of
prerequisites except upon application by the student; and Provided, that the applica-
tion shall be accompanied by a certification from the student's instructor in the prereq-
uisite course that the student had fully attended said course; and Provided, futhermore, that
the application shall be accompanied by a certificution from the Direclor of Student Af-
fairs that the student's failure to pass or eam credit in the prerequisite course was not due
to disciplinary action imposed upon him. :

Sec. 7. The Dean of the College/Institute concerned shall be authorized to grant
the permission on waiver of prerequisite course/subject and shall act through a committee
created by the Dean, to include the College Secretary, among others, to decide on the
merit of the application. )

Sec. 8. The student who is granted permission mentioned in the two preceding
sections shall be required to enroll in the prerequisite course simultaneously with the
course to which the former is a prerequisite, or immediately in the next semester.

Sec. 9. Graduating students shall be allowed to take the prerequisite subject and
the higher subject simultaneously upon the approval of the Dean and confirmation of
the Vice President for Academic Affairs; Provided, that, if the student should fail in the
prerequisite subject, the higher subject shall not be given credit.
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Article 173. Cross-Registration

Sec. 1. Cross enrollment may be allowed; Provided, that this shall be done within
the pericd of registration set forth by the Office of the University Registrar.

Sec. 2. No student shall be registered in any other college of the University without
the permission of the Dean of the college in which he is primarily enrolled.

Sec. 3. The total number of units of credit for which a student may register in two
or more colleges in the University shall not exceed the maximum allowed by the rules
on academic load.

£:¢. 4. No student of another institution shall be admitted to cross-enroll in the
University withoul 2 written permit from the Dean or Registrar of his mother school. The
perm i shail state the total number of units for which the student is registered and the
subjects that he is authorized to cross-register, subject to the availability of slots, in the
University.

Sec. 5. Studen.s enrolled in any curricular leve! in the University may be allowed
to cross-register in another institution; Provided, that the subjects involved are not
offered in the University at the time, must have the same course description and number
of units in the institution sought to cross-enroll in, and must not be major courses; and
Provided, further, that there is an immediate need for the cross-registration to clear out
academic deficiencies, such as the case of graduating students.

Sec. 6. Cross-enroliment of subjects outside the University shall have the approval
of the Dean and authorized by the University Registrar for the subjects involved to be
given credits by the University; Provided, that no student shall be allowed (o cross-
register in more than one school outside the University.

Sec. 7. Transfer credits shall be given to courses taken by a student in another
recognized institution on the recommendation of the autherized official in the other
school concerned, subject to the approval by the Dean of the college/institute concerned
in the University to which credits are transferred and the provisions of existing rules and

regulaiions of the Universit, governing the same.

Sec. 8. The University reservas (he right to deny admission 10 a student wha
seeks 1o cross-register in the instiiution.

CHAPTER 47
STUDENTS AND THEIR CLASSIFICATION

Article 174. Student Defined

Sec. 1. Students are those who are enrolled in and who are regularly attending an
education? | institution of secondary or higher level or a person engaged in formal study
(Education Act of 1982).

Article 175. Classification of Students

Sec. 1. Students shall be classified generally as follows:
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A regular student is one who is reqi i i
3 gistered for formal academic credits and
who carries the full load for a given semester under the curriculum inwhich he is
;‘r;rolled. including the cases of gradualing students who may carry less than
full load for purposes of pleting the requi s of the curriculum.

2. Anirregular student is one who is registered for formal credits but who carries
lr:;?s‘l::‘dme full load for a given semester under the curriculum in which he is

3. Atransfer student is one who comes from another institution where he started

studying for a course and [ i iversi ifyi
b ad?n%ssion. who is now registered in the University after qualifying

4. Aworking student is one who is employed on a full i
¢ -tim - is il
or outside the University. oy o orpatime basisin

5. Aforeign student is one who comes from
\ another co i
citizen of the Philippines. ey andubiole.nots

6 Aspecial-course student i3 o1.e whois reg; 1 i
< . i egislered in short/ nunif
for a duration of six months or less. The work done by a sp?;:n?:l-oou.r);em;lm
sh?ll not be given any credit; however, this will be reported either as *Satisfactory”
or “Unsatisfactory” after the end of the course.

Sec. 2. Students shall also be classified for curricular leve! placement as follows:

1. Afrestiman (First) is a student who has not fini i j
shed the prescribed subjects
Z;:zle year nor has completed 25% of the total number of units requiredbi’n his

2. A s°ph°'“°"° (seco"d) 1S a student who has completed his first year course or
has finished 25°o. but not more than 50%. of the total number of units required
in his course. -

3 Ajumor( T hfd) 1$ a student who has completed the first two years of his f
ted the ears course
. but not more than 75%, of the total number of nits required
a‘ has'i"s"edl 50% 7o, u

4, :u sgni:l;':l:')t:::) ﬁis.ahsel‘:'ud:r,r;l6 who has completed the first three years of his
mcm_ nis| . but not more than 85
nits roquined 1 inonod 7 %, of the total number of

5. Aterminal (Fifth) is a student who has completed the first four years of his

curriculum or has finished 85% of the total r i ired in hi
i number of units required in his
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CHAPTER 48
STUDENT ACADEMIC LOAD

Article 176. Number of Hours Per Unit of Credit

Sec. 1. One unit of credit shall be at least 18 full hour§ of instruction per semester
in the form of lecture, discussion, seminar, tutorial, or equivalent fieldlaboratory work
or any combination of these forms within a semester.

Sec. 2. The standard number of hours for every one unit of credit per class session
shall be as follows:

(1) Lecture class 1 hour
(2) Laboratory class 3 hours
2 hours

(3) Physical Education
Article 177. Normal Load of Students

Sec. 1. The normal academic load for undergraduate slqdenls per_semesterlshall
not exceed 20 units, including laboratory work, unless othamse_prescnbed; Provided,
that a graduating student with all subjects passing n the semester nmmegiately pfe_eerrng
his enroliment may be allowed to carry a heavier load no( exceeding 28 units per
semester, subject to the approval by authorities concerned, during the last two semesters
of his enrolment.

i ister only in nine
Sec. 2. During the summer term, a student may be allowgd to regis!
(9) units, except for graduating students who shall be allowed a higher load not exceeding
12 units

Sec. 3. Only graduating students shall be allowed to overload, subject to their
academic slandin)g;;ngovided. that students who are scholastic delinquents shall not be
aliowed to have any overload.

i i those
Sec. 4. The academic ioad of transfer students shall be limited only to
subjects without prerequisites, until such time when these subjects shall have already
been validated or accredited.

Sec. 5. The maximum study load of regular students ir_\ the‘ graduate level §hal_l
not exceed 12 academic units per and six ac; " liC units per summer time;
Provided, that graduating students may be allowed to increase their study load to 15
academic units per semester and nine academic units per summer term, subject to the
approval of the Dean.

Sec. 6. The Vice President for Academic Affairs us empowered to limit the wk
load of students who are employed outside the University, whether on full-time or part-time
basis.

Sec. 7. No student shall be allowed to enroll in two academic programs at the
same lime.
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CHAPTER 49
CLASS ATTENDANCE

Article 178. General Provision

Sec. 1. Attendance of students to classes shall be governed by the provisions of
this Code and the rules and regulations to be hereinafter adopted and/or promulgated
by the University.

Article 179. Rules on Attendance of Students

Sec. 1. The following rules on attendance shall apply to alt colleges, excluding the
National Service Training Program (NSTP), in the University:

1. Any student who, for unavoidable circumstances, is obliged to be absent from
class must obtain a written excuse from his Deanto be presented 1o the Instructor(s)

2. Whenever a student has been absent for three consecutive class meetings, a
report thereof shall be sent by the faculty member concerned to the Guidance
Counselor of the college. The Guidance Counselor shall call the student and
notify the parents, if necessary.

3. Anexcuse is for the time missed only. The student concerned shall be responsible
for all the lessons covered by the class during his absence and all work assigned
to be accomplished during such absence shall be made up by him to the
satisfaction of his instructor within a reasonable time.

4. A medical certificate must be secured from the University Hospital in case the
absence is due to illness. Any iliness attended to elsewhere causing absences
from classes shall be reported to the University Hospital within three days after
the absences have been incurred. 4 medical certificate issued by another physician
must be attested by the Director of the Un.versity Hospital, or his duly authorized
representative,

Sec . 2.When the number of hours lost by absence of a student reaches 20 per
cent of the hours of recitation, lecture, laboratory, or any other scheduled work in one
subject, he shall be dropped from the subject; Provided, that a faculty may prescribe a
longer attendance requirement to meet the special needs of the course.

Sec. 3. If the majority of the absences are excused, the “ludent sn.!’ not be given
a grade of “5" upon being thus dropped, but if the majority of the absences are not
excused, he shall be given a grade of *5" upon being thus dropped. Time lost by late
enroliment shali be considered as time lost by absence. .
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CHAPTER 50
SCHOOL FEES

Article 180. General Provision

regulations, all student fees and other

Sec. 1. Subject to applicable laws and s, upon the recommendation of the

charges shall be fixed by the Board of Regent
Administrative Council.

Article 181. Classification of School Fees
Sec. 1. School fees shall be classified into:

1. Regular school fees, which include tuiﬁon'and fees{dlargeslior medical-dental,
" athletic, diploma, fibrary, laboratory and identfication card;

2. Student fees, which include fees for sludenl.pubiicalion. stuglen.t government,
4 workbook, FFP-FAHP-FFPCC, and graduation fees for seniors,

3. Administrative fees, which include fines (0( late ?nrzlliemel:l :::c ?:;em:g
fees for changing, adding or droppmg of subjects, vice
:::‘fevs;ﬁ:ationlrenmgl examinations, official transcript of records, certifications,

and testing services; and,
4 Out-of-state fees, which are levied on foreign students who are qualified to
enroll in the University.
Article 182. Schedule of Allowable Refunds
o have paid their tuition and other fees and who wish to

e dismissal or leave of absence,
and registration

Sec. 1. Students wh

i i istrati honorabl
withdraw their registraticn or are granl.ed :

shall be entitied to a refund of their matriculation fees, except enlrance

fees, in accordance with the following schedule:

' 100%
(1) Before opening of classes ot
(2) Within one week from opening of classes o
(3) Within the second up to fourth week from
opening of classes e o
(4) After the fourth week

i itorious cases to register
A case of students who may be allowed in meri
after ::c open' : irr\lg":dasses and withdraw thereafter, the qumbe_r of days f:l;:ls::lf::r:g
from the actual date of registration and the refund of their matriculation

in accordance with the above schedule.

Sec. 3. In case of death of a student during the semester, all fees may be re-

funded if so requested by the family.
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Sec. 4. Laboratory fees shall not be refunded after one week from the opening of
classes where voluntary change is made from one course to another. Refund of tuition
for a subject may be allowed in case of forced dropping of such subject for valid reason(s)

CHAPTER 51
CURRICULAR CHANGES

Article 183. Dropping of Subject

Sec. 1. Dropping of subjects shall be allowed, subject to the payment of corre-
sponding fees, by filling out the prescribed form; Provided, that this is done not later
than the last day before the start of the mid-term examinations. Unofficial dropping of
subject after the midterm shall earn the student a failing grade or *5".

Sec. 2. After the period prescribed in the preceding section, a student may be
allowed to drop a course only by reason of illness, duly certified by a physician of the
University Hospital or any authorized official of the Department of Health, and other
valid or justifiable reasons such as transfer of residence or going abroad, etc.

Sec. 3. Any student who drops a course without the approval of his instructor, the
Oean, and the University Registrar, shall be given a failing grade or 5" and shall have
his registration privileges curtailed or entirely withdrawn,

Article 184. Withdrawal from Program

Sec. 1. Withdrawal of registration in the University may be allowed; Provided, that
a student who drops out entirely from his program before three-fourths of the total
number of hours prescribed for his course has elapsed, with valid reasons as those
enumerated in Section 2 of the preceding Article, and with the approva! of his Dean and
the University Registrar, shail be classified as "WITHDRAWAL".

Sec. 2. A student who withdraws his registration shall be entitled to withdraw his
credentials submitled as requirements for enrollment and refunds of school fees, subject
to existing pertinent rules and regulations of the University.

Sec. 3. No withdrawal of registration shall be allowed after three-fourths of the
total number of hours prescribed for the course has already elapsed; Provided, that, if
a student withdraws after the specified period, his instructors may submit grades of “5"
for him if his class standing up to his withdrawal is below *3".

Article 185. Substitution of Subjects

Sec. 1. Substitution of subjects may be allowed and must bz casec on, at least,
one of the following factors:

1. When a student is pursuing a curriculum that has been s - >rseded by a new
one and the substitution tends to bring the old curriculur. .i tine with the new;



2. When a student needs a required subject not offered in the major department
and/or when a required subject is not offered, as scheduled; )

3. When there is conflict of hours between a required subject and another required

4. swu:]eenclu.‘e petition for substitution involves subjects allied to ead} other apd with
the same number of units or greater than the units of the required subject; or

5. When a student is deficient in some disciplines and/or when he has shown
superior competence in one discipline.

Sec. 2. Substitution may be allowed in non-prescribed rgquirgmenl of the course;
Srovided, that the subjects to be substituted have equal credit units.

Sec. 3. No substitution shall be allowed for a subject prescribed in a cunjiwlum in
which a student has failed, except when the subject is no long.er offered; Provided, ghal
he proposed substitution shall substantially cover the same subject matter as the required
subject.

iti i i d the

Sec. 4. Any petition for substitution shall be recommended by the adviser an
Zh of they dep t and approved by the Dean and concurred by lhe_ Vice-
>resident for Academic Affairs; Provided, that the University Registrar shall be notified of
the said substitution.

Article 186. Changing/Adding of Subjects

Sec. 1. Changing and/or adding of subjects shall be allowed, subject tq l!\e
payment of corresponding fees, for valid reasons; Provided, that these are done within,
but not later than, the second week after regular class meetings have been held.

Sec. 2. The changing and/or adding of subjects shall be made by filling out the
prescribed form upon rec dation of the advi lobeoonwrrednbyme(:hampan
of the dep. it and finally approved by the Dean, or his duly amhocized_represgmatnve.
The "Changing/Adding™ form shall be submitted to the Office of the University Registrar for
acknowledgment and record purposes.

Sec. 3. Subjects changed and/or added unofficially or without prior approval by
the Dean shall not be given credits.

Sec. 4. The total load carried by a student, including the additional subj.ed(s).
shall not exceed the maximum total load prescribed under the rules on academic load
or that which is prescribed for his curriculum year during the semester/term.

Article 187. Shifting of Course/Enforcing a New Curriculum

Sec. 1. Shifting from one course or major to another in the Univea_'sity or from one
course or major from ancther institution of higher | ing to the U ity shall be
allowed within certain limitations set forth by the University.

Sec. 2. A student may be allowed by his Dean to shift his course and/or major if,
in the opinion of the Dean, he is not academically suited to the course/major he is
currently enrolled.

Sec. 3. A student shall éppty for a shift of course and/or major to the Dean of !he
college where he is getting out to be endorsed to the Dean of his new course/major,
who in turn shall approve the said application.
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Sec. 4. When a new curriculum is enforced, only new students or freshmen shall
be covered.

Sec. 5. A student shall follow the same curriculum that he started on within the
maximum length of time allowed for residence.

Sec. 6. If a student fails to finish a program under an old curriculum within the
prescribed maximum number of years of residence, he shall be required to fol'ow the
new curriculum,

Articie 188. Changing of Section

Sec. 1. Change of section shall be allowed upon request for valid reasons, subject
to the consent of the Instructor(s) concerned, approval of the Dean, and acknowledgment
of the University Registrar.

CHAPTER 52
TRANSFER OF STUDENTS AND VALIDATION OF SUBJECTS

Article 189. Transfer of Students

Sec. 1. Transfer of students from a recognized institution of higher learning to the
University shall be allowed, subject to the existing rules and regulations provided for
the purpose.

Sec. 2. A transfer student may not be allowed to enroll in subject(s) the
prerequisite(s) of which taken elsewhere has/have not yet been validated or repeated
in the University.

Article 190. Validation of Subjects

Sec. 1. A transfer student must validate all courses leading to a degree program
taken in his former institution for credit; Provided, that he shall not be allowed 1o validate
more than 18 units per semester; and also Provided, that the subjects to be accredited
must not exceed 30 per cent of the total number of units prescribed in the curriculum.

Sec. 2. A transfer student must apply for validation within three semesters from
the date of his admission; Provided, that a third year transferee shall validate all transfer
credits within his first two semesters in the University; and also Provided, that a transfer
student who fails to validate within the prescribed period has to re-enroll the required
course(s).

Sec. 3. The provision of the preceding section to the contrary notwithstanding,
validation of subjects may be allowed in exceptional cases upon the recommendation
of the Dean and approval of the Vice President for Academic Affairs.

Sec. 4. A transfer student may apply for validation by filling out the prescribed
form for advanced credits corresponding to the subjects taken in another institution of
higher leaming upon compliance of the following requirements: (a) prese=:ztion of cre-
dentials showing that he has attended and passed in the courses fully = uwa'ent to
those given by the University for which advanced credits are sought; and (b) passing
the validation test given for the purpose by the College concerned.



Sec. 5. A transfer student must take the validation examination for every subject
he would like to have accredited for advanced credits in any such regular periods for
validating examinations without fees as: (a) within the first three weeks after the last
day of registration for any term, as scheduled by the University Registrar; and (b) during
the final examinations in any term.

Sec. 6. Validating examinations may be conducted outside the prescribed periods,
but not beyond one year after admission to the University, upon pay t of a validation
fee per subject; Provided, that the prerequisite subjects shall be validated before taking
the advanced courses.

Sec. 7. Transferees with subjects taken from other institutions having ratings lower
than “2" shall be required to take the validation examination for said subjects; Provided,
that transferees from private institutions with courses not yet accredited by any accrediting
agency under the Federation of Accrediting Agencies of the Philippines (FAAP) shall
be required to undergo validation of subjects, as prescribed in the accreditation process.

Sec. 8. All subjects and units taken from any SUC-member school and FAAP-
accredited private school may be credited; Provided, thal these are prescribed in the
curriculum and have the same course content and number of units as offered in the
University.

Sec. 9. If the number of units eamed outside the University is less than the prescribed
units for the course, the student transferee shall be required to enroll the course as
offered in the University.

Sec. 10. Only units earned by foreign students in the collegiate level shall be
given credit. Units eamed in technicalivocational courses and in high school shall not
be credited toward a degree program.

Sec. 11. Graduates of non-education degrees from the University or-any SUC-
member/FAAP-accredited private schools, after teaching for two (2) years, may apply
for accreditation of Practice Teaching equivalent to six units of credit in education, upon
submission of a Service Record and a Cetification from the Head of the School for, at
least, “Very Satisfactory” rating performance in teaching. This is accomplished by enrolling
and paying the required fees corresponding to the of units involved.

Sec. 12. All academic units leading to the master's and doctoral degrees eamned
in one Graduate School in consortium with the University shall be recognized and accredited.

CHAPTER 53
EXAMINATION AND GRADES

Article 191. Examination

Sec. 1. Examinations are integral components of instruction and shall be administered
by the Instructor for the purpose of evaluating student performance, subject to applicable
policies and regulations.

Sec. 2. An integrated schedule of the examinations shall be prepared by the
Office of the Vice President for Academic Affairs, upon consultation with the Deans of
the colleges.

Sec. 3. The giving of any examination earfi schedule
i ier or later than the prescribed
may be allowed upon written request, subject to the recommendation of the De, .
concerned and approval of the Vice President for Academic Affairs. o

Sec. 4. A student, verified to have not ified i

Sec. s I qualified in the USM Coll
Examination (USMICEE) nor paid his school fees during the emollm:ntege riEo:;"m(:e
not be allowed to take the final examinations. pasoc, shed

Sec. 5. A student who executes a i i
_ promissory note with waiver of ri
:::;o':‘ ;e‘:\ :efore thebmldterm examinations shall not be allowed to lakghl'h:fr:‘:\aayl
lons in any subject unless he pays all his obligations as i
inan t promised al
his final examination permit. No final examination permit shall be valid ur:: " ddy
countersigned by officials concerned. .

Sec. 6. A student given permission 1o sit i
0 sitin or attend a course i i
allowed to take the final examinations for credit in said course. eenaudtshalnatte

Sec. 7. A student advised 1o dro
la P @ course due to unauthorized ove
not lqklng lh_e prerequisite(s) thereof shall likewise not be allowed to t kdoa: i
examination in the said course. .o b

Sec. 8. Consent of the Instructor d
_ C shall be needed tud
could take the final examination in a course where validation is soug'ge forea

Sec. 9. The Instructor and other University
) v é personnel concerned sh ini
tratively liable for the infraction of any of the preceding six (6) sections o?l:t:: :32::' g

Article 192. Grading Sy

and R | of Grades of “INC" and “4"

Sec. 1. The academic perf of studi
( shall be evaluated
the end of each term in accordance with the prescribed grading system dgrdeda

Sec. 2. The grading system shall be unifor: i
g sy X m, using number grades in multi
s25 !r:m 1105, Mgre 17 is the highest and *3" is the lowest gassing' gva:elp,asog
pecifically, the grading system of the University shall be as follows: .

Numerical Value % Equivalent Letter E {uivalent  Description
1.00 99-100
I s A Excellent
1.50 93-95 - Good
1.75 60-92 * e
2.00 87-89
b b4 B Above Average
2.50 81-83
2.75 78-80 & fuerege
3.00 7577
Passed

4.00 Condi
Fro 748 .below - itional Failure
e - Failed
i - - Incomplete

. . Dropped




Sec. 3. The Instructor shall be the sole authority to determine and give the grades
! hlsggge:.lsévery faculty member shall submil his Report of G(ades as soot; i:s
possible after the final examinations at the end of gach lerm. A perpd "°"’ e):::ﬁ‘ og'
five (5) working days shall be allowed for each s;eé;ﬂodn for the checking and g 9
the submission of the Report of Grades. )
- p;;;irssz.n!\: case an Instructor handles several sections anq the interval ?gtrv;zee:
the examinations is less than five (5) w:)rking day?t. hi 's:\::g?:;ml g:s:dp%? Zvery pes
for the various sections at the rate of one report n o f evory e
i i Provided, that all Reports of Grades mu
working day period after each examination; | e
i fter the last day of the examination pe
be submitted not later than seven (7) days a e subeiscion of
. 6. A faculty member who fails to meet lhg deadline for '
gradef :‘r:\all be reponZd to the appropriate authorities in n;e anerse“r:bTe:e wie;-r;::ﬁn;z
i f the erring faculty m
shall be entered in the personnel record o ! D e onse
i ed for the first offense and repnmandgd or the se offense.
ofﬁc:a;izcw;mupon a duly subscribed written complaint ﬁle\(fl by 'l’he lz\we‘rfs;;y:;%:‘l‘:?é
on i i through the Vice Presiden :
or Dean concerned with the USM President reside <o
i i ducted by the University Commi
Affairs, and after a summary investigation cond byt o
: iscipli thout justifiable cause, has bee
Personne! Discipline, a faculty member who, wi k s boon o
i i han two consecutive times to submit g ‘
found guilty of having failed for more than t oot . grades on
i ties: (a) Fine of not mor
time, shall be meted with any of the following penalt : e e
salar . ut pay for a period of no
ay for each day of delay; or (b) Suspensaon witho '
::::ezg:;znye semester, depending on the gravity of the offense or delinquency of the
¢ the USM President. . '
respmin‘abgubjecl to the existing basic rules on lhe coqdugl of admmusl:au;g
dlSCiplIna.fy fnveslnga!ion. the procedure of t{h: su&;::n%n\;eas)t%aul;?r; 3; sc:?te;;e w?i:en
i { the - (a.
to in the preceding section shall consist 0 / R ot
i 5 f the Dean concerned with supporting
mplaint filed by the University Regns'lrar 0 ] docs-
fnoenfs with the office o( the _USMhPresnienllh lhrg;%;\ g:zs\{:een f’lr:sn"?eer; ::o Angaeimg :lt'y
fairs, (b.) Written administrative charge by the ' T
. i t; (d.) Summary investigation by
member; (c.) Written answer by the responden SUgation Y 11 o
i isci . (e.) Report of the Committee its
versity Committee on Personnel Discipline; (e) 2 _ At o
i iSi t which shall be final and ex
m tions; and (f.) Decision by the USM Presiden an
v‘ri:':?uat prejudice 1o the legal remedy available to the respondent under existing laws and
'egl“asnz?:'s. A student who has received a passiqg grgde n da given course shall not be
xamination for the purpose of improving his grades.
allmesderceio No faculty member shall change ?ny géatllle aﬂm'i::&o& :10 %z:eos'
filed wi the College
been filed with the Office of the Secretary o , ¢
:1:: University Registrar. In exceptional cases, as whe(e an error in computahonr. :4::::3
entry, or omission of names/grades has beer;\ fc’omm‘:tz:lj.g :‘h;;n;ter‘u:nc:rr‘e nr\“aé haﬁman
no K airs, thr
authority from the Vice President for Academic X B e raquest
i change and/or rectification
and Dean of his college to make the necessary ¢ ondon, e
i i t authorizing the change and/or rectifica !
e e Ofice of the Uni Registrar for recording and filing purposes.
be forwarded to the Office of the University Regis!
Provided, that in no case shall grades be changed and/or errors lhe«ra‘on tmeige b:} e
one (1) year after initial filing, nor shall any change operate to the prej
sludegtéc' 11. No grade issued by a former faculty member, who atthe lim: of sub;:im
is no longer employed by the University, shall be honored, except when the cau
separation is death or permanent total incapacity.
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Sec. 12. The grade of “INC" is given if a student, whose class standing throughout
the semester is PASSING, fails to take the final examination or fails to complete other
requirements for the course due to illness or other valid reasons. In case the class standing
is not passing and the student fails to take the final examination for any reason, a grade
of “5” is given.
Sec. 13. Removal of the "INC" must be done within the prescribed time of ona
academic year by passing an examination or meeting all the requirements for the course;
after which, the student shall be given a final grade based on his overall performance.
Petition to take a second examination to complete an “INC” shall not be granted.
Sec. 14. Examination for removal of “INC* may be taken without fee during
1. Regular examination periods; Provided, that the subject/course involved is
included in the schedule of examinations; and,

2. The regular removal examination period, i.e., within the third week after the
registration in each semester; Provided, that the examination is taken at the
time itis scheduled.

Sec. 15. Removal examinations may be taken at other times on recommendation
of the Chairman of the department concerned and approved by the Dean, upon payment
of an examination fee per subject. Students not in residence shall pay the registration
fee besides the examination fee in order to be entitled to take the removal examination.

*Sec. 16. Completion of *INC” shall be the sole responsibility of the student. Only

the Instructor who gave the “INC" could issue a completion grade. In justifiable cases,
however, another instructor handling the same subject as the one involved may conduct
the removal examination and issue the completion grade; Provided, that said Instructor
is duly authorized by the Dean concerned.

Sec. 17. Payment of a "Completion Fee" shall be required for students completing
the “INC" within the prescribed grace period.

Sec. 18. For unfinished thesis, a grade of “In Progress” shall be given; Provided,
that when this is completed within one (1) year, a number grade shall be indicated in the
Report of Grades to be submitted to the Office of the University Registrar. If not completed
within the prescribed period, the course shall be re-enrolled accordingly.

Sec. 19. In case of 2 suspended student, completion of thesis during the period of
suspension shall not be honored. Re-enroliment may be required later after the termination
of the suspension.

Sec. 20. A student who is allowed to take the final examination without presenting
a duly accomplished examination clearance shan be given a grade of “INC" in ail the
enrolled subjects involved and such shall be completed following the procedures for
completing “INC only upon presentation of a duly accomplished final examination clearance,

Sec. 21. A grade of "4” means conditional failure. It may be made up for by
successful repetition of the course, or by passing a re-examination. If the student passes
the re-examination, he shall be given a grade of *3", but if he fails, a grade of *5".

Sec. 22. Only one re-examination shall be allowed to make up for a grade of 4"
which must be taken within one week after the submission of the Report of Grades to
the Office of the University Registrar. If a student does not remove the grade of “4”
within the prescribed time, he may eam credit for the course only by repeating and
passing it.

Sec. 23. A grade of “4" given for the first semester work of a two-semester course
shall be converted to a grade of “3" if the student passes the second semester part of
the same course in the same academic year, if he fails, the grade of "4" which he
received for the first semester work shall be converted to a grade of "5".




CHAPTER 54
SCHOLARSHIPS, GRANT-IN-AID,
AND SPECIAL ENROLLMENT PRIVILEGES

Article 193. Scholarship Program

Sec. 1. The University shall provide an academic scholarship program for deserving
students, subject to the availability of funds. The scholarship awards under the program
may be ciassified as follows: (a) entrance scholarship; and (b) institutional scholarship.

Sec. 2. Entrance scholarship. This scholarship award shall be enjoyed by: (a)
“valedictorians” and “salutatorians” of recognized public and private secondary schools;
and (2) USM-ULS graduates who obtained a grade point average (GPA) of 87.50 % or
beiter, categorized as follows:

1. Full entrance scholarship - awarded to a student who graduated “valedictorian®
in a class of, at least, 30 high school students and to a USM-ULS graduate who
obtained a grade point average (GPA) of 90% or better. The scholarship award
entitles the holder to an exemption from payment of all school fees.

2. Half entrance scholarship - awarded to a student who graduated “salutatorian”
in a class of, at least, 30 high school students and to a USM-ULS graduate who
obtained a grade point average (GPA) of 87.50% - 89.99%. The award entitles
the holder to an exemption for payment of one-half of all school fees.

Sec. 3. Honorific scholarship. This scholarship award may be categorized as follows:

1. University Scholarship - ded to an undergraduate student who obtained a
grade point average (GPA) of *1.50", or better, with no grade below “3.00", at
the end of the semester. This scholarship category entitles the holder to an
exemption from the payment of all school fees in the following semester.

2. College Scholarship - awarded to an undergraduate student who obtained a
grade point average (GPA) of *1.75"t0*1.51,” with no grade below *3.00", at the end
of the semester. This scholarship category entitles the holder to an exemption
from the payment of one-half of all school fees.

Sec. 4. To qualify to any of the scholarships, the student must carry the normal
load prescribed in his curricular prog for the ster.

Sec. 5. The scholar must be up-to-date with all the demic and non-acad
requirements and must have no grade of “INC" or below *3.00" in any academic or non-
academic subject.

Sec. 6. The academic scholarship shall only be for a period of one semester and
shall continue in ding ters; Provided, that the student satisfies the
prescribed grade point average and other requirements.

Sec. 7. If a student is a recipient of two (2) or more scholarships, he shall be
required to choose only one, unless otherwise provided.
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Article 194. Grant-In-Aid and Other Enroliment Privileges

Sec. 1. The University shall provide grants-in-aid to deserving college students
belonging to the Cultural Communities. This privilege is ble every
Provided, that the grantee has passed all his subjects in the immediately preceding
smester. Recipients of the grant-in-aid are exempted from the payment of all school
fees.

Sec. 2. The following students shall be granted special il privileges, as
approved by the Board of Regents:

1. Members of the USM Band, Combo, and Dance Troupe;

2. Dependent children of USM personnel who are, at least, on contractual status
of employment;

3. Legitimate children of USM employees who died while in the service of the
University;

4. Members of the USM varsity or athletes who have participated in, at least, the
MSCUAA or its equivalent;

5. Holders of educational benefits under the AFP-PD 557, BP 337, etc.:

6. President of the University Student Government (USG) during his term of office
as such; and

7. Other scholarship privileges, like the President Asinas Scholarship Award (PASA),
to be established by the University.

CHAPTER 55
RULES ON SCHOLASTIC DELIQUENCY
AND MAXIMUM RESIDENCE

Article 195. General Provision

Sec. 1. The University shall promulgate suitable and effective provisions governing
rules on scholastic delinquency and maximum residence for all levels in accordance
with the rules hereinafter set forth.

Article 196. Rules on Scholastic Delinquency

Sec. 1. Scholastic delinquencies shall be dealt with in accordance with the following

policy standards:

1. Warning. Any student who, at the end of the semester, obtains final grades
below “3" in 25 percent to 49 percent of the total number of academic units for
which he is registered shall receive a warning from the Dean to improve his
work. He shall be allowed to enroll a load of not more than 18 units in the
succeeding semester.

2. Probation. Any student who, at the end of the semester, obtains final grades
below “3" in 50 percent to 75 percent of the total number of academic units in
Mimhehasfnalgradessmlbeplacedmpmbaﬁoniumewweedngsemeda
and his load shall be limited only to 12 units. Prob may be d by
passing with grades of 3" or better in more than 50 percent of the units in which
he has final grades in the succeeding semester.

95




3. Debarred. Any student who, at the end of the semester, obtains final grades
below “3" in more than 75 percent of the total number of academic units in
which he receives final grades shall be advised to rest for one year. Any student
debarred for the second time under this rule shall not be eligible for readmission
to the University.

Sec. 2. Any student who has received two successive “warnings” shall be placed
on probation.

Sec. 3. Any student under probation status who again fails in 50% or more of the
total number of academic units for which he is enrolled shall be considered under
“debarred” status.

Sec. 4. Units earned by debarred students in other schools during the period of
their debarment shall not be credited. However, they may enroll in a non-degree program
in another institution, if desired

Sec. 5. No application for readmission of any debarred student shall be submitted
to the President for approval, without the favorable recommendation of the Dean
concerned and indorsement of the Vice President for Academic Affairs.

Article 197. Rules on Maximum Residence

Sec. 1. Residence shall be construed to mean the number of years or terms
required of a student to finish a course.

Sec. 2. An undergraduate student must finish the requirements of a course within
a period of actual residence equivalent to a maximum of one and one-half times the
normal length prescribed for the course. Otherwise, he shall not be allowed to register
further in that course.

Sec. 3. All requirements for the master's degree program shall be completed in
not more than five calendar years, including leaves. Meritorious cases, however, may
be given extensions not exceeding one year at a time, but in no case more thal five
calendar years, including leaves; Provided, that the student is required to take three
additional units of graduate courses for every year or fraction thereof extension,

Sec. 4. All requirements for the doctoral degree program shall be completed in
not more than six calendar years, including leaves, for those who start the program with
a master's degree in the same or similar field. If the master's degree is an unrelated
field, the time limit shall be eight years. Meritorious cases, however, may be given
extensions not exceeding one year at a time, but in no case more than eight calendar
years, including leaves; Provided, that the student is required to take three additional
units graduate courses for every year or fraction thereof extension.

Sec. 5. A student who p dthe prehensive ination but has exceeded
the S-year limit for the master's degree program and the 6-year or 8-year limit for the
doctoral degree program, may be given an extension of one year only to complete all
requirements after passing the comprehensive a second time.
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CHAPTER 56
LEAVE OF ABSENCE AND HONORABLE
DISMISSAL

Article 198. Policies on Leave of Absence

Sec. 1. Prolonged leave of absence shall require a written pelition to the Dean,
stating the reason for which the leave is desired and specifying the period of the leave.
The leave should not exceed one year but may be renewed for, at least, another year.
When not taken two (2) successive years, the aggregate LOA should not exceed two
(2) years.

Sec. 2. A student who needs to go on leave of absence beyond the allowable
period of two years should be advised to apply for honorable dismissal without prejudice
to readmission.

Sec. 3. The college, through the Dean or his duly authorized representative, shall
inform the University Registrar and the parents/guardian of every student granted the
leave of absence about such leave, indicating the reasons for the same and the amount
of money refunded to the student.

Sec. 4. For a leave of absence to be availed of during the second half of the
semester, faculty members concerned shall be required to indicate the class standing
of the student (passing or failing) at the time of the application for leave. No application
for leave of absence shall be approved without the class standing being indicated by
the instructors concerned. This, however, should not appear in the official Report of
Grades.

Sec. 5. No leave of absence shall be granted during the semester within two
weeks before the last day of classes. If the inability of the student to continue his classes
is for reason of health or similar justifiable causes, his absence during this period shall
be considered excused. In such cases, the student shall be required to apply for excuse
for his absence and to present the excuse slip to the faculty members concermned.

Sec. 6. Students who withdraw from a college without formal leave of absence
shall have their registration privilege curtailed and entirely withdrawn. A student who
stops for one or more semesters but fails to apply for leave of absence shall be required
to reapply for admission if he wishes to continue his studies in the University.

Article 199. Issuance of Honorable Dismissal

Sec. 1. A student in good standing who desires to serve his connection with the
University shall present a written petition to this effect to the University Registrar, signed
by his parents or guardian. If the petition is granted, the student shall be given honorable
dismissal.

Sec. 2. Generally, honorable dismissal is voluntary withdrawal from the University
with consent of the University Registrar or his duly authorized representative. All
indebtedness to the University must be settled before a t of he ble dismissal
shall be issued. The statement shall indicate that the student withdrew in good standing
as far as character and conduct are concerned. If the student has been dropped from
the rolls on account of poor scholarship, a statement to that effect may be added to the
honorable dismissal.
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S’q. 3.A stuciom' who leaves the University for reason of suspension, dropping,
:( T _dua to Plinary action shall not be entitled to honorable dismissal. Should
e be permitted to receive his transcript of record or the certification of his academic

status in the University, it shall contain an iscipli {
ooy statement of the disciplinary action rendered

CHAPTER 57
GRADUATION

Article 200. Graduati R.qul‘—

Sec.tAgmduaﬁngs:udmmmruealormalawiuﬁonasm i raduation,
adu ndidate for
upon enroliment in his last semester, with the office of the Dean of his coﬂege?Provided'

that a fine for late application for raduati i
Board of Ragen: 9raduation shall be imposed, as approved by the

Sec. 2. No student shall be recommended for graduati ;
. uation unless he h,
all academic and other requirements prescribed tor%raduation. oot seteind

Sec. 3. During the first three weeks after the openi i
u ! opening of classes in each semeste g
each Dean or his duly aulhalged fepresentative shall certify to the University Regislmrr

Sec. 4. If there should be any question regarding a candidate, his name shall

not be deleted from the list of candid i
ahll be e ates for graduation, but footnotes to that effect

Sec. 5. Ten weeks before the end ofa iversity Regi
e € semester, the Univ Registrar shall
oublish a complete list of duly qualified candidates for graduation for Ihat?e‘:nesler.

_ Sec. 6. All candidates for graduation must have their deficiencies made up and

records cleared, with the exception of their currently enroll ]
han five weeks before the end of their last semester, WSROI . il abr

:ompl::& :l ?;sl'u::m shall be allowed to graduate from the University unless he has
ek St 50 per cent of '.h' total number of units required in the program in
‘ he is enroloq mm_ediawy prior to graduation. However, the University Academic
:;:2! has the discretion to determine a higher number of transfer credits for the

Sec. 8. A pre-academic council meeting shall be condu ?
4 ng shall be cted to assess, evaluate,
I'ld a . 2 . . ” ' N
N prrove f:.f‘ldldales for graduation in the college prior 1o the University Academic
Sec. 9. No student shall be graduated from the University unless his name is

’proved as a candidate for graduation b University Academic ;
/the Board of Regents, e Coundiland confimed
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Sec. 10. No student shall be issued his certificate, diploma, or Transcript of Records
unless he has paid the required graduation fees and other legal fees within the specified

| period set by the University Registrar. Such a student may, however, upon his request

and payment of the necessary fees, be given a certified copy of his credentials without
specifying his completion of the req s loward any litle or degree.

Article 201, Graduation with Honors

Sec. 1. Students who complete their courses with the following range of weighted
average, computed to the second decimal places without rounding off the final grades,
shall be graduated with honors:

Summa Cum Laude 1.00-124
Magna Cum Laude 1.25-1.49
Cum Laude 1.50-1.75

Provided, that only final grades shall be considered and that the grades in all
academic subjects prescribed in the curriculum shall be included in the computation of
the final average; also Provided, that the candidates for graduation with honors should
not have any grade lower than “3" and/or unremoved “INC” in any academic or non-
academic subject whether prescribed or not in his curriculum taken in the University, or
in any other educational institution; and Provided, further, that students who are candidates
for graduation with honors must not have repeated a subject in another school.

Sec. 2. For students who are candidates for graduation with honors in courses
with prescribed length of less than four years, the English equivalent: “With Highest
Honors”, “With High Honors", and “With Honors", respectively, shall be used: Provided,
that all students who are candidates for graduation with honors must not have been
charged and found guilty of any violation of existing University rules which is punishable
by, at least, one-week suspension

Sec. 3. Students who are candidates for graduation with honors must have
completed in the University, at leasl, 75 per cent of the total number of academic units
fequired for graduation and must have been in residence for, at least, two years immediately
prior to graduation. )

Sec. 4. Students who are candidates for graduation with honors must have taken,
during each semester, the normal load prescribed in the curriculum for each semester;
Provided, that they should be able to finish their courses within the period prescribed
for the same. Iri case where such normal load is less than 15 units, unless the lighter
load was due to justifiable causes such as: health reasons, unavailability of courses
needed in the curriculum to complete the full load, or the fact that the candidate is a
working student, the student concerned cannot be considered for graduation with honors.

Sec. 5. A candidate for graduation with honors who meets the prescribed grade
average but fails to satisfy any of the other requir may be ded the “Certificate
of Graduation with Academic Distinctions”.
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Article 202.C and B,

eate Exercises

Sec. 1. Unless otherwise provided, the University shall have two (2) commencement
exercises for the tertiary level: a regular graduation at the end of the school year and 3
mid-year graduation at the end of the first semester.

Sec. 2. The University Registrar shall be in charge of arrangements for the
commencement and baccalaureate exercises and may request other offices for assistance
in carrying out said arrangements,

Sec. 3. The commencement exercises for graduating students of the University,
except those from the laboratory schools, shall be held on the same day and on the
date fixed for graduation in the University academic calendar.

Sec. 4. The commencement exercises for the units not included in the general
commencement exercises will be held on such dates and in such places as shall be
fixed by the Presizent of the University on the recommendation of the unit heads concemned.

Sec. 5. Attendance at general commencement exercises shall be encouraged,
Graduating students who could not participate for valid reasons in the general
commencement exercises must apply for graduation in absentia with the Office of the
University Registrar, at least, 10 days before the commencement exercises.

Sec. 6. Graduating students who absent themselves from the commencement
exercises shall not be given their diploma and transcript of records from the Office of the
University Registrar unless they comply with the provisions of the preceding section
and upon presentation of the receipt of payment of the graduation fees and student's
clearance.

Sec. 7. The diploma shall bear the actual date of the commencement exercises
and the signatures of the President, the Vice President for Academic Affairs, the Dean
of the college or institute concerned, and the University Registrar.

Article 203. Conferment of Doctoral Degrees (Honoris Causa) and Other Honorary
Titles

Sec. 1. The University, through the Academic Council and upon approval of the
Board of Regents, may confer a Doctoral Degree (Honoris Causa) to any person with
distinguished achievements in the national or international level.

Sec. 2. Other honorary titles may be conferred by the University upon approval of
the Board of Regents on individuals who manifested exemplary support and contribution
to the University and the country.

Article 204. Academic Costumes

Sec. 1. Candidates for graduation shall be required to wear appropriate academic
costumes during the baccalaureate service and commencement exercises in accordance
with the rules and regulations of the University.

Sec. 2. Unless otherwise provided, candidates for graduation shall wear the following
costumes during the commencement exercises:
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1. Bachelor of Arts/Science - black gown with native motif panels in the front
edges, black cap with tassel whose color depends upon the degree ol‘faculty
color, and a cape with tassel around of the color of the faculty in which the

degree is awarded.

2. Master of Arts/Science - black gown with 5-inch wide native motif panels of
the color of the faculty extended down the front edges to the bottom, black cap
whose tassel color depends upon the degree of faculty, and black hood (3 feet
long) with golden lining and green chevron with 3-inch velvet border of the
color of the faculty in which the degree is awarded.

3. Doctoral Degree - similar to the academic costume for Master's degree except
that the gown has three native motif bars (2-inch wide) of the color ol.me fag:ny
in which the degree is awarded and the hood is four (4) feet long with 4 - inch
velvet border.

Sec. 3. Candidates for graduation in the non-degree_ programs of the University
shall wear appropriate atlire, as prescribed by the University.

Sec. 4. Officers of the Administration and faculty members_who have part in
attending the general commencement exercises shall wear academic costumes of the
institution where they obtained their degrees.

A nded pursuant to Resolution No. 72, S. 2004 of the USM Board of Regen{s
Z:m:)ga‘i?se 75" nfeering on February 27, 2004, to ung!e !_he US’M nge {Jy m!egrgtmg in
its provisions on academic policies additional provision, in o y with the obj
of the National Association of Registrar’s of State Universities and Colleges (NARSUC),
“... to consolidate admissions anc registration-related policies and proc.edures among
SUC institutions in order o amve at common, uniform, and standardized policies applicable
to all SUC's”™.
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Article 202. Commencement and Baccalaureate Exercises

Sec. 1. Unless otherwise provided, the University shall have two (2) commencement
exercises for the tertiary level: a regular graduation at the end of the school year and a3
mid-year graduation at the end of the first semester.

Sec. 2. The University Registrar shall be in charge of arrangements for the
commencement and baccalaureate exercises and may request other offices for assistance
in carrying out said arrangements,

Sec. 3. The commencement exercises for graduating students of the University,
except those from the laboratory schools, shall be held on the same day and on the
date fixed for graduation in the University academic calendar.

Sec. 4. The commencement exercises for the units not included in the general
commencement exercises will be held on such dates and in such places as shall be
fixed by the Presient of the University on the recommendation of the unit heads concerned

Sec. 5. Attendance at general commencement exercises shall be encouraged.
Graduating students who could not participate for valid reasons in the general
commencement exercises must apply for graduation in absentia with the Office of the
University Registrar, at least, 10 days before the commencement exercises.

Sec. 6. Graduating students who absent themselves from the commencement
exercises shall not be given their diploma and transcript of records from the Office of the
University Registrar unless they comply with the provisions of the preceding section
and upon presentation of the receipt of payment of the graduation fees and student's
clearance.

Sec. 7. The diploma shall bear the actual date of the commencement exercises
and the signatures of the President, the Vice President for Academic Affairs, the Dean
of the college or institute concerned, and the University Registrar.

Article 203. Conferment of Doctoral Degrees (Honoris Causa) and Other Honorary
Titles

Sec. 1. The University, through the Academic Council and upon approval of the
Board of Regents, may confer a Doctoral Degree (Honoris Causa) to any person with
distinguished achievements in the national or international level.

Sec. 2. Other honorary titles may be conferred by the University upon approval of
the Board of Regents on individuals who manifested exemplary support and contribution
to the University and the country.

Article 204. Academic Costumes

Sec. 1. Candidates for graduation shall be required to wear appropriate academic
costumes during the baccalaureate service and commencement exercises in accordance
with the rules and regulations of the University.

Sec. 2. Unless otherwise provided, candidates for graduation shall wear the following
costumes during the commencement exercises:
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1. Bachelor of Arts/Science - black gown with native motif panels in the front
edges, black cap with tassel whose color depends upon the degr.ee of .facully
color, and a cape with tassel around of the color of the faculty in which the

degree is awarded.

2. Master of Arts/Science - black gown with 5-inch wide native motif panels of
the color of the faculty extended down the front edges to the bottom, black cap
whose tassel color depends upon the degree of faculty, and black hood (3 feet
long) with golden lining and green chevron with 3-inch velvet border of the
color of the faculty in which the degree is awarded.

3. Doctoral Degree - similar to the academic costume for Master's degree except
that the gown has three native motif bars (2-inch wide) of the color of.the fat;ulty
in which the degree is awarded and the hood is four (4) feet long with 4 - inch
velvet border.

Sec. 3. Candidates for graduation in the non-degree programs of the University
shall wear appropriate attire, as prescribed by the University.

Sec. 4. Officers of the Administration and faculty membets_who have part in
attending the general commencement exercises shall wear academic costumes of the
institution where they obtained their degrees.

N, ursuant to Resolution No. 72, S. 2004 of the USM Board of Regen{s
Ziﬁ:);‘;’: 7d;'dnfeeting on February 27, 2004, to update r_he USM que l?y inlegrqtmg in
its provisions on academic policies additional provision, in .confonm!y with the objective
of the National Association of Registrar’s of State Universities and Colleges (NARSUC),
“... to consolidate admissions anz registration-related policies and proc_edums among
SUC institutions in order to amve at common, uniform, and standardized policies applicable

to all SUC's".
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