Academic Administration

B.1 Educational Profile and Functions of academic administrators

B.1.1 Dean/Director and
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Special Order No. 1213C
Series of 2025 24. Serve as CSM Dean in acting capacity, until confirmed or duly acted by the USM Board of Regents; and,
25. Perform such other duties as may be assigned to you by the President or higher authorities,

TO: DR. PHILIP LESTER P. BENJAMIN
Furthermore, you shall be entitled to a load displacement of twelve (12) units, on Vacation/Sick Leave
status and benefits and privileges thereto app: subject to existing laws
SUBJECT:  Designation as DEAN of the COLLEGE OF SCIENCE AND MATHEMATICS and policies on the matter.As such, you shall indicate in your IPCR twelve target success indicators
(CSM) relevant to your functions.
DATE: Friday, 28 Fel 202! a. number of curricular
, 28 February 2025 b. percentage of syllabi approved in the College;
<. percentage of curriculum reviewed;
Taking i of your i ion and most of all your interest to lead the d. Timeliness of submission of faculty loading;
:ollegelmsutute mat would promote morale, efficiency and integrity, responsiveness, and courtesy in your e. number of faculty observed;
unit and instit a climate conducive to pubh( trust and accountability in consonance f. number of tracer studies conducted;
with existing laws and lati you are hereby desi d as DEAN of the COLLEGE OF SCIENCE g. percentage of faculty engaged in RDEP;

h. quality of plan /policies drafted for the Unit;
i. number of procedure/process enrolled/drafted;
j. number of personnel with ILDP;
As Dean, you are hereby directed and expected to perform the following functions: . comphiance of CARS/NC closed
I. percentage of personnel with IPCR/Performance reports;

m. number of networks built and maintained to help improve in administration.

AND MATHEMATICS (CSM) in addition to your plantilla position, subject to the performance evaluation
as setin the OPCR and subject further to the confirmation of the Board of Regents.

1. Provide in the p ion, i i and ion of
curricular programs, as well as diploma or other short term (ourses, s g v "

3 2 g This designation shall take effect on March o4, 2025 until March 03, 2026 unless otherwise revoked by the
zr‘f’oorilgatet wntl'll‘ the o!T:e of registrar and ICTC to monitor admission, registration, and other status of = or by a higher authority. All issuances that contradict to any of the provisions
undergraduate college students; hereof are deemed revoked, amended or superseded
3 Momlor syllabi mal(mg or rewsnon of the course offering of the college;

4. Supervise the ision of college curricular offerings;

5. Submit Faculty profiling for SUC leveling (Doctorate) and other reports;

6. Spearhead the conduct of Research, Extension and Production projects;

7. Submit training needs analysis for faculty and staff;

8. Submit the College for Quality Assessment (e.g. Accreditation, 1.5.0, and others);
9. Prepare and submit College Annual Development Plan and OPCR;

10. Exercise primary jurisdiction over disciplinary cases involving faculty and students of the unit as may be .
provided by law; JONA d!? MENTEL, PhD
11. Monitor the preparation and submission of faculty loading within the faculty field of specialization and SUC President 4
in accordance to the academic loading policies of the Umversnty, Conforme:
12. Monitor the conduct of periodic faculty i ination with the HRMDO;
13. Monitor the (onduct of periodic classroom observatlon of faculty teaching in coordination with the =k
and conduct post c”“,;:":“
14. Supervise the ing of employability rate of wilhin one year after graduation; ] nmoouu file
15. Consult the dep. hai i and college faculty on the preparation of college —
budget proposal; = ;g:qms‘«:mry
16. C with dep heads in the ination and isition of the needed facilities of the -
unit;
17. Monitor the submission of faculty IPCR and DTR;
18, Monitor the faculty profile of the college;
19. Monitor graduation of students within the prescribe year (e.g. 4 yrs/syrs/6yrs);
20. Monitor anamment of above the national llr.ensuve passing performance;
21. Cascade i ionto all d
22. Attend to various programs and meetings related to this wuvk assignment and des;gnanon
23.Recommend to the University President the i of dep: and other
designations in the college;
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'NAVE & ADORESS OF ORGANIZATION INCLUSIVE DATES PGSITION | NATURE OF WORK
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4 PUACE OF BRTH NORALA, SOUTH COTABATO I holder of dual ciizenship, Pls. indicate country.
s Mo [ remale | prkspintater: Philppines v —— i T )
& CVLSTATUS Single () Married 17, RESDENTIAL ADDRESS WA eeTwosTReEr i LEARNING AND DEVELOPMENT (L&D) INTERVENTIONS/TRAINING PROGRAMS
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D Other/s: PPARKSIDE APARTMENT BRGY 0SS
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Provice Lo 7
u
12 PHLHEALTHNO 172010465260 29 CODE 9509 0t Summes Inssive in the Natural Sciences and Mahematics (SINSM) | s
220200 4
8. SSsN. NA 19, TELEPHONE NO. 0835201346 12 SEAMEQ-Universi of Tsukuba Symgosium T R
"o | InenNz 16
14 TNNO. 309 299 338-0000 20. MOBILE NO. 09338245352 Futures Thinking and Value Creation for USM
32023 6232023 4
15 AGENCY EMPLOYEE NO. 1102409 21, EMAIL ADORESS (¢ any) " e =
Y BACKGRO plbenjQusm.edu.ph s | oo | 4 [tewes iosao e ety st of ety
= Lie Algebra Representations Star-Product
T e NA D s | 1528 4 echical  |weodeMenlaUivesly
2 \atematcs Reseach Semina Sres The Efs ofMahemaics nd Mahemaics i Socey o 2l
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Pagua's Statistcal Viewpont for Chaos
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OCCUPATION roduction to Ukert Data Andyss
Special Two Day e 100 | 120302 16 [Technical | Ateneo de Mania and MATHTED. Inc
EMPLOYERBUSINESS NAME Teach (Department of Scence and ‘Technoiogy
[STEM Teach Webinar. 1028202 102872022 4 [ Technical [SCIENCE EDUCATION INSTITUTE
BUSINESS ADORESS Pripgines Mindanao Siate University ligan Instiute of Technology
TLEPHNED, ooz | 108202 4 Technical [Math Depariment
ass Formi g Cassifcaton ofSe¥ Ortogond Codes aver a P — SounEast Asian Ministes of Education Organizaion
24 FATHER'S SURNAME BENJAMIN Webnar on g 982 B2 4 Technical (SEAMEO)
722
FRSTNAME NESTOR | 60 & [SEAVEQ Thurscay Teacher riegr SouthEast Asian Minisers of Educaton Organzason
MIDDLE NAVE PLAMER 2::: e s | AR 4 Technical (SEAMEO)
25, MOTHER'S MAIDEN NAME . SR SR 8 Techncal University of Souther Mindanao
SURNAME Spatal Andlyss
PILLO wsmn | R 24 | Managerial |Philippine Futures Thinking Society
FIRSTNAME SUSANA £ g
e R 3 |Techica SEAMEQ
MIDOLE NAVE VELEZ [SEAMEQ Special Webinar on Intemational D3y of Education [Mindanao State Universiy Bigan Insdtute of Technology|
(Continue on separate sheet if necessary)
i, EOUCATIONAL BACKGROUND From Yangans 1o YO Spin Chains
2.
LEVEL NAME OF SCHOOL BASIC EDUCATIONDEGREEICOURSE | PEROOOF ATTe: HIGHEST LEVEY SHORRY ¥
o ) Wile i) HTENONEE [ s exrneo [ YER | Ackceuc
HONORS. NON-ACADEMIC DISTINCTIONS / RECOGNITION
s From To RECEVED E SPECIAL SKLLS I HOBBES 3 (Wi n )
NTARY 510 Nino Central Elamentary School WA -
Soclety of the Philippines
oss oot [ua 2001 [10th Honors| LaTex Software Prficient m shenites A s
SECONDARY Sto Nino National High School e
L ua oot [a0s fn 2008 Wicrosoh Tools Phippines Terary Love
VOCATIONAL Menton
TRADE COURSE - WA Geogebra Software
COuUEGE PSS Software
4 2005 2009 NIA 2009 Entrance
GRADUATE STUDIES ""W State Unlvarsityligan lnsitute of e Scholar Statistical Data Analysis
achnology ‘of Sclence In Mathematics 2009 2011 A 2011 IPcasTRO-
ocansoStte Uy iga skt B [00ST Sehotar
echnology or of Philosophy in Mathematics 2012 2015 PHD 2015 |ASTHROP.
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W% DATE l 25 N 25 SIGNATURE Vo | DATE | 25 N 25
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- 7. careen . T
3 oF el 38 %3 v
L s&&“&mm‘;‘m UNOER RATING Ex;?xzuom PLACE OF EXAMINATION | COM o e
BARANGAY ELIGIBILITY / DRIVER'S LIGENSE (f Aopicadle) CONFERMENT
34. Are you related by consanguinity or affinity to the appointing or recommending authorily, of to the NIA NIA L
chief of bureau or office or to the person who has immediate supervision over you in the Office, NA NA NA
Bureau or Department where you will be apppointed,
a. within the third degree? O ves
b. within the fourth degree (for Local Govemment Unit - Career Employees)? O ves
If YES, give details:
35, a. Have you ever been found guilty of any administrative offense? 0 ves @ no
If YES, give details:
b. Have you been criminally charged before any court? O ves @ no
If YES, give details: —(Continue on separate sheet T necessiny) &
Date Filed: V- WORK EXPERIENCE (R
StasofCasels:  ___ finclude private employment._Start from vout recent work) Doscriotion.of duties should b Indicated In.the attached Work Experionce shoet.
36. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation Cutd
by an;‘J court or tribunal? Y Y - 0 ves ko ) POSITION TTLE DEPARTMENT 1 AGENCY /OFFICE /COMPANY. | uowmi sromien | SERVCE
IfYES, give details: S (Wrta n fultDo not abbreviato) SAURY APPONTIE N
rom T
37. Have you ever been separated from the service in any of the following modes: resignation, O ves NO 024 [Presant | Associate ProfessorV Math and Stat Dept., CSM, USM Kabacan 87,315 (231 Permanent |Yes
retirement, dropped ﬁom_lhe rol_IS. dismissal, termination, end of term, finished contract or phased IFYES, give details: [07/06/2020 0311012024  [Associate Professor IV [Math and Stat Dept,, CSM, USM Kabacan (72,577 |22:2 Permanent  |Yes
out (abolition) in the public or private sector? T T
I lal
35. a. Have you ever been a candidate in a national or local election held within the last year (except 0O ves NO OTRS2020 Professor 1 and Stat 30,909 15-2 Permanent  |Yes
Barangay election)? I YES, give details: Assistant Math 40,000 213 Regular Yes
: % ' - Professor 6 Program g Temporai
b. Have you resigned from the govemment service during the three (3)-month period before the last | [ Yes NO 061152011 (0913172012 |Instructor 1 Math 10000 |NA Contractof |
election to promote/actively campaign for a national or local candidate? If YES, give details: and Stat Se
39. Have you acquired the status of an immigrant or permanent resident of another country? O ves NO
If YES, give details (country):
40.Pursuant to: (a) Indigenous People’s Act (RA 8371); (b) Magna Carta for Disabled Persons (RA K]
7277); and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:
Are you a member of any indigenous group? 0 ves . NO
If YES, please specify:
Are you a person with disability? O ves NO
If YES, please specify ID No:
Are you a solo parent? O ves NO
If YES, please specify ID No:
41. REFERENCES (Person not related by consanguinity or affiniy to appicant /appointee)
NAME ADORESS TELNO. ¢
College of Science and Mathematics,
Dr. Jonald Pimentel University of Southem Mindanao 064-572-2385
College of Science and Mathematics,
Enge. Am#! B, Toledo University of Souther Mindanao | 084572:2385
Math and Stat Dept, Mindanao State
Dr. Hylen Rara University ligan Insitute of Technol SiTEiiee
42 | deciare under oath that | have personally accomplished this Personal Dala Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
Philippines. | authorize the agency i ive to verify/validate the contents stated herein.
| agree that any misrepresentation made in this document and ils altachments shall cause the filing of
administrative/criminal casels against me. I
Evemmenl Is5ued 1D fie Passpon, GS:5, 558, PRC, Drers License, etc)
|PLEASE INDICATE ID Number and Date of Issuance
[Governmentissued ID:  usMID (W
IDLicensePassport No.: 1102409 Signaurs (59n nske e box]
T[zs]70%
DatePiace of issuance:  January 14, 2023/ , Cotabato Y mumnh,,,d Right Thumbmark
SUBSCRIBED AND SWORN (o before me this —ﬁ"’ , affiant exhibiting his/er validly issued government ID as indicated above.
LA VIRA, PhD DATE I 25 I 25
NERISSASAELA VIRA, SIGNATURE WM et
Bersod [Administering Oath













B.1.2 Department Chair or his/her equivalent

Republic of the Philippines
N UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
| Email: plbenj@usm.edu.ph

‘ COLLEGE OF SCIENCE AND MATHEMATICS

Special Order _¥_
Series of 2025

TO: Prof. SANDRA A. NANDING
SUBJECT: Designation as Departme!
FROM: OFFICE OF THE CSM DEAN
DATE: July 1, 2025

Fokk ko kot Je gk sk ok e ok ok ke ke kR Rk
Taking cognizance of your educational preparation and most of all your interest to lead the department
that would promote morale, efficiency and integrity, responsiveness, and courtesy in your unit and
institutionalize a management climate conducive to public trust and accountability in consonance with
existing laws and regulations, you are hereby designated as the Department Chair of the Department of
Mathematics and Statistics in addition to your plantilla position.

nt Chair of the Department of Mathematics and Statistics

As Department Chair, you are hereby directed and expected to perform the following functions:

1. Recommend for approval of textbooks and syllabi for use in respective curricular programs

2. Supervise projects and co-curricular activities of students in the department and such matters may
be assigned to the department by the head of the academic unit from time to time as the purposes
of the university may demand

3. Collaborate with the Dean in the conduct of periodic classroom observation of faculty teaching,
preparation of college budget proposal, and determination and requisition of the needed facilities
of the unit

4. Recommend grade rectification of faculty members after scrutiny of class record and recommend
giving grades to student/s in case faculty isno longer employed in the university or other reasons for
faculty separation in the department

5. Recommend student specialization in a specific discipline in the department for approval by the
Dean

6. Recommend to higher authorities of the University through Curriculum Review and Development
Office of the institution, revision and abolition of courses and curricula in the department

7. Supervise other academic as well as administrative matters in the department

8. Perform other functions may be assigned by the Dean

9. Perform other functions as may be assigned by the President or higher authorities

This appointment shall take effect from July 1, 2025 until revoked by a competent authority of the
university, and subsequently become binding in the issuance of the Special Order by the University
President, upon request.

PHILIP LE%‘!?BENJAMIN, PhD
} Dean, College of Science and Mathematics

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM-SYS-F70-Rev.1.2020.07.14
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S Contract of o
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—_—
b Are you a person with disability? O ves & no
If YES, please specify ID No:
©  Are you a solo parent? O ves NO
If YES, please specify ID No:
4 (Person y
NAME ADDRESS TEL NO.
Meriam M. Rubio, Ph.D. Poblacion, Kabacan, Cotabato 9489292108
Jonald L. Pimentel, Ph.D. Kidapawan City 9107561365
Leonard M. Paleta, Ph.D. Miang, Cotabato 9307606674
QIMWMMIMWWWM this Personal Data Sheet which is a true, correct and
complele statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
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administrative/oriminal casels against me.
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|PLEASE INDICATE ID Number and Date of Issuance ? S
National 1D >‘ 75 5
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/ Petson Administering Oath
= s
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G;bllc of the Philippines
MINDANAO STATE UNIVERSITY

ILIGAN INSTITUTE OF TECHNOLOGY

9200 lligan City

COLLEGIATE PERMANENT RECORD
FAMILY NAME FIRST NAME
NANDING SANDRA
Sex FEMALE
Date o;' m November 18, 1896
Place Sultan Kudarat, Maguindanao
cmwpmamuy Filipino
Cwvil Status Single
Home Address Sultan Kudarat, Maguindanao
Name of Father Sadat K. Nanding
Name of Mother: Monera S. Abo
Name of Spouse NA

School Lest Attended.  Notre Dame of Sarmiento, Parang, Maguindanao 5

Date of Admussion in IIT: August 02, 2019

MIDDLE NAME | ID.NO
ABO ‘ 2015-6513

Entrance Credentials.  F-1 37A/F-138A from Notre Dame of Sarmiento, Parang, Magu-ndanao

Degree Eamed/Major.  Bachelor of Science in Mathematics ok
Honor/Distinction: NA

Graduated On- June 13,2019 NSTP Serial No.: LN-R16-001841 .

oL RCr SIVEL FINAL  COMP_ CREDITS/
COURSENO.  COURSE TImLE VS R Gmoe  Comrs
if &

ENG 1IN Study and Thinking Skills 3 0 175 3
FIL1 Sining ng Komunikasyon 3 0 1.50 3
HIST 1 Philippine History 3 0 275 3
PHILO 2 Argumentation in Contemporary Society 3 0 1.75 3
MATH 17 Precalculus. College Algebra and Trigonometry 6 0 250 6
MS1 Miitary Science 3 0 175 3
PE1 Physical Fitness and Health 2 0 1.00 2
Second Semester, A.Y. 2015-2016

FIL2 Pagbasa at Pagsulat sa Iba't Ibang Disiplina 3 0 125 3
PE2 Dance/Martial Arts 2 0 1.00 2
STAT 101 Stabstical Operations 5 0 225 5
MATH 51 Analytic Geometry and Calculus | [ 0 175 6
ENG 3N Speech Communication 3 0 125 3
ENG2 Witing in the Discipline 3 0 125 3
MS-2 Military Science 3 0 1.00 3

il emest Y. 2016-201
MATH 61 Analytic Geometry and Calculus I [] 0 1.50 6
MATH 101 Logic and Set Theory 3 0 228 3
PHYS 21 General Physics | 3 0 225 3
PHYS 21.1 Laboratory Physics | o 3 175 1
ECON1 Introduction to Economics, Taxalion, Land Reform 3 0 250 3
and Cooperatives
PSYCH 1 Introduction lo Psychology i 3 0 200 3
Philippine Gov1. & Constitution, Agrarian Reform & 3 0 178 3

PRSI mem'wm Population & Family Planning Educ

PE3 Individpg| and Dual Sports 0 100 2
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COLLEGIATE PERMANENT RECORD

FAMILY NAME
NANDING

COURSE NO

MATH 212
WATH 225
MATH 221
MATH 270

WATH 300
WAATH 252

Y,
MAATH 300

FIRST NAME
SANDRA

COURSE time

Real Analysis |

Modern Algebra |

Linear Aigebra |
Combnatonal Mathematics

Thesis
Partial Differential Equations.

MIDDLE NAME 10 MO
ABO 2015-6513

HOURSMWEEK FINAL ~ COMP  CREDITS/
LEC (A8 GRADE GRADE umTs

3 0 200 3
3 0 150 3
3 0 200 3
3 0 150 3
3 0 P 3
3 [ [ 3
3 0 P 3
3 0 P 3
6 0 INPROG [

3 0 150 3

3 0 150 3

3 0 INC 200 3

6 0 N PROG o

3 0 176 3

] 0 3 6

GRADUATED with the DEGREE BACHELOR OF SCIENCE IN MATHEMATICS
on June 13, 2019
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COLLEGIATE PERMANENT RECORD
FAMILY NAME
’ \
NANDING .ms.r g el &
SANDRA ANO 20156513
CouRsE No COURSE e HOURSMEEK  FINAL  COMP  cRepirsy
LEC  1AB  GRADE GRADE  umiTs
CMEM12Y .
ol undamentals of Chemigyry Loboratory [ 3 100 !
MATH 74 Sports 2 0 1% 2
MATH 13y Analyic Geometry ang Colculus 1) ] 0 175 6
Ty ey of Probabiky 3 0 2% 3
CHEM 12 The Litetatures of tho Philppines 3 0 125 3
MATH 108 F als of Chemistry 3 0 125
MATR 1 Fundamentals of Computing (Lab) 0 1 3
08 Fundamentals of Computing 2 0 2‘ :: ;
2
HISTS Lle and Wo.nu of R
2ol
MY iodicsonts Hemenes 3w 1
m |l 0 150 3
il Introductory Analysis 3 0
ol 121 Linear Aigebra | 3 0 22 :
MATH 167 - g 50 m ;
oL Elementary Differential Equation 3 0 y 3
ng :: 1 Laboratory Physics || 0 3 ff? :
General Physics || :
3 0 200 3
1
BIO1 Biology
MATH112  Real Anaiysis | 5 g 3
MATH 126 Structures I : o S 3
TAATH 128 M Geometry : g 4 3
MATH17S  Graph Theory 3 0 ;‘75 H
PHYS 41 General Physics Iy 3 [} P 3
PHYS 411 Laboratory Physics 11l 0 3 f;"; 5
Fi r AY. 201 '
MATH 116 Complex Analysis | 3
ATH 161 General Topology | 3 3 s <
sTS1 Science, Technology and Society 3 0 f » 4
MATH170  Combmatonal Math | 3 0 - 2
MATH198  Research Methods 3 0 i 3
I1AATH 197 Mathematics Practicum 1 0 i H
PHYS 121 Theoretcal Mechanics | 3 0 Zpu) :
12 118-20° . :
HIST 3 Mulorydwmwnmumund the In
Peoples (IPs) of MINSUPALA " ""oRenous d B 128 3
1MATH 176 Graph Theory II 3 0
MATH199  Undergraduale Thesis 3 g . 2 s
PHYS 122 Theoretical Mechanics I 3 0 2;, 3
3
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ILIGAN INSTITUTE OF TECHNOLOGY

Charter - Republic Act No 838301965,

Ifigan City, Republic of the Philippines

By authority of the Republic of the Philippines, the Board of Regents,
on the recommendation of the University Councili fas conferred on

SANDRA A. NANDING
™ DEGREE
Master of Science in Mathematics

th all the QRights and Honors as well as the Duties and
gg[‘zgattbns appeqr(tlgining thereto. In testimomy wﬁereof are affixed
on this Diploma the Seal of Mindanao State University-1ligan
Institute of Technology, and the signatures of the President of the
University and of the Chancellor and the Registrar of the Institute.

Given at Ifigan City, Republic of the Philippines,
this 20th day of August in the year 2021.

HABIB W. MACAAYONG, DPA
PRESIDENT, MSU SYSTEM

gl
n W g
Ph.D. SUKARNO D. TANGGOL, DPA
s I(PJ;S‘?!:.AEI';& " CHANCELLOR
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