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-College Organizational Chart

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

ITABLE OF ORGANIZATION OF THE COLLEGE OF SCIENCE AND MATHEMATICSI

DR. PHILIP LESTER P. BENJAMIN
Dean

MR. ABDUL JAJI
Janitor

MS. WARDA BALIWAN
Admin Aide |

-

COLLEGE CO

ORDINATORS

I
Prof. ANGELO AGDUMA
Research Coordinator

DR. CHERIE C. MANGAOANG
Extension Coordinator

PROF. BRYAN LLOYD P. BRETANA
Quality Assurance

Prof. ROWEL P. MADIO
IM Coordinator

PROF. QUEENNIE L. RUFINO
1SO Coordinator

PROF. BONA ABEGAIL HILARIO,
PROF. JAMAICA DELOS REYES,
College DCO

PROF. ROEL S. VALENTON
Socio-Cultural Coordinator

PROF. JUPITER G. PILONGO
IT Coordinator

Prof. RENEE JANE ELE
Guidance Coordinator

ENGR. ARNEL B. TOLEDO
Physical Plant Coordinator

PROF. JEAN MAGANAKA
Sports Coordinator

PROF. CROMWEL JUMAO-AS
LSG ADVISER

PROF. SANDRA NANDING
7S Coordinator

DR. JEANETH LICAROS
Curriculum Coordinator

DR. SEDRA MURRAY
Alumni Coordinator

DEPARTMENT

CHAIRPERSONS

PROF. ESTRELLA E. DELA CRUZ

PROF. SANDRA NANDING
Mathematics and Statistics

DR. JELLY GRACE B. NONESA
Chemistry

PROF. QUEENNIE L. RUFINO

PROF. BENEDICT ENTERA

|

‘ Chemistry Central Lab

Physics

Physics Central Lab In-Charge Dr. Lydia Pascual

S&T Lab In-Charge

‘ DR. KRIZLER TANALGO |

Biological Sciences

DR. MARIA ELENA N. TANABE
USM BioDept Water Lab In-Charge

PROF. ELMA G. SEPELAGIO
Biology Central Lab In-charge

FACULTY

STUDENTS

Prepared by:
CSM Dean

PHILIP LESTER P. BENJAMIN, PhD




-Evidence of College Leadership (College Coordinators)

Republic of the
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Email: plbenj@usm.edu.ph
COLLEGE OF SCIENCE AND MATHEMATICS

Memorandum No. _/+/_
Series of 2023

TO: Dr. Sedra Murray

SUBJECT: Designation as CSM Alumni Coordinator
FROM: OFFICE OF THE CSM DEAN

DATE: Janvary 26, 2023

In line with university's aim to strengthen its alumni affairs, you are hereby designated as the CSM Alumni
Coordinator. As such, you are expected to perform, but not limited to, the following duties and functions:
1. Developing and impl ing gies to engage and connect with alumni, including
creating and managing alumni databases and social media platforms.
2. Organizing and coordinating alumni events, such as reunions, homecoming, and networking

events.

3. Building relationships with alumni and encouraging them to participate in college events and

activities, as well as vol ing their time, exp , and

4. Coordinating with other depar d organizations within the college to plan and execute

alumni-related initiatives.

5. Keeping alumni informed of university news and develop through ! email
pdates, and other ¢ ication ch ls.

6. Identifying and recruiting alumni vok for college c i boards, and other roles.

7. Developing and maintaining an alumni hip prog

8. Managing the alumni giving program, coordinating fundraising campai and events, and

tracking donations.

9. Creating and maintaining an alumni website and managing its content.

10. Researching and analyzing alumni data to understand alumni engagement and giving trends
and develop strategies to improve them.

11. Establishing and maintaining effective working relationships with other colleges, universities,
or organizations to foster lly beneficial relationships and collaborati

12. Administering and maintaining accurate records of alumni, ensuring data is up-to-date and
accurate, and providing data reports as needed.

This appointment shall take effect for one year from January 26, 2023 or until revoked by a competent
authority of the university, and subsequently become binding in the issuance of the Special Order by the
University President, upon request.

PHILIP % BENJAMIN, PhD
Dean, CSM

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM-SYS-F70-Rev.1.2020.07.24
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Email: plbenj@usm.edu.ph

COLLEGE OF SCIENCE AND MATHEMATICS

Special Order No. 2
Series of 2023

TO: Prof. Sandra Nanding

SUBJECT: Designation as CSM 7S Coordinator
FROM: OFFICE OF THE CSM DEAN

DATE: February 1, 2023

You are hereby designated as the CSM 75 Coordinator. As such, you are expected to perform, butnot
limited to, the following duties and functions:

*ﬁﬁ'i’fﬁ.iﬂt’ﬁ*ﬁ’it*fi

O ing the cleanli and afCSManditsfadlmes,Modhgcovmmareas.

Developing and imp ing cleaning scheduk and routines.

Managing inventory of cleaning supplies and equipment.
Conductingmgularhspecﬁonsoff:cimestoidemifyareasinmedofdeanhgormaivnenm.
Maintaining accurate records of cleaning tasks and schedules.

meingcomplian:ewithlnalﬂlandsafety gulations related to h ing op

Training and coaching housekeeping staff to perform their duties effectively.

Collab ith other d such as mail e ‘gmm"-keeping.toensureadeanandsafe

with lep:

PN on W

environment.

This appointment shall take effect for one year from February 1, 2023 o until revoked by a competent
thority of the university, and subsequently becomebindingintbeissuameoftheSpedalOMerbyﬂu

PHILIP LE;‘E‘l P. BENJAMIN, PhD
Dean, CSM

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM-SYS-F70-Rev.1.2020.07.24




Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO | b
Kabacan, Cotabato A o
Email: plbenj@usm.edu.ph :
COLLEGE OF SCIENCE AND MATHEMATICS —

Special Order No. 3
Series of 2023

TO: Prof. Bona Abigail Hilario
SUBJECT: Designation as CSM DCO
FROM: OFFICE OF THE CSM DEAN
DATE: February 22, 2023

TRk
* o

You are hereby designated as the CSM DCO. As such, you are expected to perform, but not limited to, the
following duties and functions:

1. Assist the Dean in ISO accreditation process.

2. Emndmausyhufm:wmsoﬁemdbymcdkgemupdmdmdmmmdhmagwud
and accessible manner.

3. wmdwwamncamw.msmmmmw
mmmdtomwommdwmkadepmminamwmmdmddng
document distribution and receipt.

& Wmm-mmdmulcdwmm.

s. MMMmMmdaMmﬁmmmmadsummmW
Mwmofmrdsinxcadamwhhawlbbkhwsmngulm.

This appointment shall take effect for one year from February 22, 2023 OF until revoked by a competent
sthority of the university, and b ntly becomebindinginﬂreissuanceofﬂ\eSpedalordefbym
University President, upon request.

q

PHILIP LE% P. BENJAMIN, PhD
Dean, CSM

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM-SYSFr0-Rev.1.2020.07:34




Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Email: plbenj@usm.edu.ph

COLLEGE OF SCIENCE AND MATHEMATICS

Special Order No. 4
Series of 2023

TO: Prof. Jamaica delos Reyes
SUBJECT: Designation as CSM DCO
FROM: OFFICE OF THE CSM DEAN
DATE: March 8, 2023

Tkkkkk *k

You are hereby designated as the CSM DCO. As such, you are expected to perform, but not limited to, the
following duties and functions:

1. Assist the Dean in ISO accreditation process. i Z

2. Em:mtfntallsyﬂablforcoursesoﬁeredbyﬂbetollegeare pdated and mai in an orgar
and accessible manner.

3. Mu\agmgthedistnMonofofﬁoal Co“ege documems This may include ensuring that documents

ibuted to the approp p in a timely manner and tracking

docunurtdmb\monindrececpt

4 Coordinate the revision and updating of official College documents.

5. Ensure that records are property stored and maintained, identifying records that are no longer
needed, and disposing of records in dance with applicable laws and regul

4

This appantment shall take effect for one year from March 8, 2023 or until revoked by a competent
sthority of the university, and subsequently become bindi mthenssuanceofﬂ'leSpeoalOrde!byﬂie
University President, upon req

PHILIP LES%P. BENJAMIN, PhD
Dean, CSM

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM-SYS-F70-Rev.1.2020.07.14



Republicof the Philippines
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO | o
Kabacan, Cotabatd A o
| Email: plbenj@usm.edu.ph I —
COLLEGE OF SCIENCE AND MATHEMATICS

Special Order No. 7
Series of 2023

TO: Prof. Bryan Lloyd Bretana, Prof. Roel Val , Prof. Jupiter Pilongo, Engr. Amel Toledo,
Prof. Jean Maganaka, Prof. Amancio Manceras Il Prof. Jeaneth Licaros

SUBJECT: College Designations
FROM: OFFICE OF THE CSM DEAN
DATE: August 1, 2023

The following CSM faculty are hereby designated with c di

P S £

Prof. Bryan Lloyd Bretana -College Quality Assurance Coordinator
Prof. Roel Valenton- College Socio-Cultural Coordinator

Prof. Jupiter Pilongo- College IT Coordinator

Engr. Amel Toledo - College Physical Plant Coordinator

Prof. Jean Maganaka - College Sports Coordinator

Prof. Amancio Manceras Il - College LSG Adviser

Prof. Jeaneth Licaros -College Curriculum Coordinator

This appointment shall take effect for one year from August 1, 2023 or until revoked by a competent
authority of the university, and

quently become binding in the issuance of the Special Order by the
University President, upon request.

SNy
PHILIP LESTER P. BENJAMIN, PhD
Dean, CSM

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN

MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”



Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Email: plbenj@usm.edu.ph

COLLEGE OF SCIENCE AND MATHEMATICS

Special Order ¢
Series of 2024

TO: Prof. Juvy Vallescas

SUBJECT: Designation as CSM GAD Coordinator
FROM: OFFICE OF THE CSM DEAN

DATE: March 20, 2024

You are hereby designated as the CSM GAD Coordinator.
This appointment shall take effect for one year from March 20, 2024 or until revoked by a competent

authority of the university, and subsequently become binding in the issuance of the Special Order by the
University President, upon request.

—
PHILIP LESTER P. BENJAMIN, PhD
Dean, CSM

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM-SYS-F70-Rev.1.2020.07.34



5 Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
{ Kabacan, Cotabato
Emall: plbenj@usm.edu.ph

COLLEGE OF SCIENCE AND MATHEMATICS

§

H
H
i

i

Special Order 3
Series of 2024

TO: ROEL S. VALENTON, MST
JUPITER G. PILONGO, MS
HONEY VINCENT V. VALLE
SUBJECT: Designation as coach of the Philippine Statistics Quiz (PSQ)
FROM: OFFICE OF THE CSM DEAN
DATE: October 30, 2024,
ok ke

You are hereby appointed as Coach for the Philippine Statistics Quiz (PSQ). In this role, your
responsibilities include:

1. Identify and outline the essential statistical topics, provide relevant study materials, and lead targeted
review sessions to ensure a thorough understanding of key concepts.

2. Organize practice quizzes under timed conditions to develop participants’ speed, accuracy, and
familiarity with the quiz format.

3. Equip participants with problem-solving techniques to quickly analyze and approach various types of
statistical problems.

4. Motivate participants, set achievable goals, and foster a positive mindset to help them perform
confidently and effectively under pressure.

5. Assist with competition registration, offer last-minute guidance, and help manage pre-quiz nerves to
ensure participants are calm and prepared.

6. Fulfill any additional duties designated by the Dean as required.

This appointment is effective from October 30, 2024, and will remain in force until formally revoked by an
authorized university official. It will be formalized upon the issuance of a Special Order by the University
President, as requested.

PHILIP LESTER P. BENJAMIN, PhD
Dean, CSM

"UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION."

USM-5YS.£70-Rev.3.2020.07.14



Republic of the Philippines

UNIVERSITY OF SOUTHERN MINDANAO L
Kabacan, Cotabato
Email: plbenj@usm.edu.ph Connneo ) R

COLLEGE OF SCIENCE AND MATHEMATICS

Spec
Serie

ial Order _I4
s of 2024

TO: Prof. ROWEL P, MADIO, MST

SuBJ

ECT: Designation as College Instructional Materials (IM) Coordinator

FROM: OFFICE OF THE CSM DEAN
DATE: December 13, 2024

*kkRk

You are hereby appointed as Colle
responsibilities include:

1.

7:

This appointment is effective from December 13, 2024,

3Kk ok ok ok

ge Instructional Materials (IM) Coordinator. In this role, your

Oversee the design, development, and periodic review of instructional materials to ensure they are

Up-to-date, relevant, and aligned with academic standards and institutional goals.

. Collaborate with faculty members and subject matter experts to identify instructional needs and
support the creation of high-quality learning materials.

Ensure that all instructional materials adhere to the university’s academic guidelines, copyright

laws, and accessibility standards.

- Organize training sessions and workshops for faculty and staff on the development, utilization, and
enhancement of instructional materials

- Implement a system to monitor the use and effectiveness of instructional materials, gathering

feedback for continuous improvement.

- Maintain accurate records of all instructional materials, development activities, and progress
reports, submitting these to college and university administrators as required.
Fulfill any additional duties designated by the Dean as required.

and will remain in force until formally revoked by

an authorized university official. It will be formalized upon the issuance of a Special Order by the University
President, as requested.

PHILIP LESTER P. BENJAMIN, PhD
Dean, CSM

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.*

USM-SYS-F70-Rev.1.2020.07.14



Republic of the Philippines

UNIVERSITY OF SOUTHERN MINDANAO A E"’;: |
Kabacan, Cotabato Ovmaniels
Emall: plbenj@usm.edu.ph SR
COLLEGE OF SCIENCE AND MATHEMATICS
Special Order 8
Series of 2025
TO: LAWTON JOHN YABES, Faculty, Dep of Mathematics and Statisti
SUBJECT: Designation as Dep: DA Control Coordinator (DCC)
FROM: OFFICE OF THE CSM DEAN
DATE: March 19, 2025
*
You are hereby appointed as Dep: D Control Coordi (DCC) of the Department of

Mathematics and Statistics. In this role, your responsibilities include:

1. Assist the Dean in ISO accreditation process.

2. Ensure that all syllabi for courses offered by the Department are updated and maintained in an
organized and accessible manner in coordination with the College Document Control Officer (DCO).

3. Managing the distribution of official Department documents in coordination with the College
Document Control Officer (DCO). This may include ensuring that documents are distributed to the
appropriate individuals or departments in a timely manner and tracking document distribution and
receipt.

4. Coordinate the revision and updating of official Department documents.

5. Ensure that records are properly stored and maintained, identifying records that are no longer
needed, and disposing of records in accordance with applicable laws and regulations.

6. Fulfill any additional duties designated by the Dean as required.

This appointment is effective from March 19, 2025 until revoked, and will remain in force until formally
revoked by an authorized university official. It will be formalized upon the issuance of a Special Order by
the University President, as d

PHILIP LESTER P. BENJAMIN, PhD
Dean, CSM

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM-SYS-F70-Rev.1.2020.07.14



Republic of the Philippines

UNIVERSITY OF SOUTHERN MINDANAO e i
Kabacan, Cotabato
Email: plbenj@usm.edu.ph s

COLLEGE OF SCIENCE AND MATHEMATICS

Special Order _4
Series of 2025

TO: Concerned CSM Faculty

SUBJECT: Designation as Department Admission Officers
FROM: OFFICE OF THE CSM DEAN

DATE: March 28, 2025

The following facu!ty members of the College of Science and Mathematics (CSM) are hereby appointed as
Department Admission Officers for their respective programs, effective March 28, 2025, until revoked:

Jean R. Maganaka - BS Applied Physics
Sandra Nanding - BS Applied Mathematics
Carlito P. Basay — BS Chemistry

Meriam M. Rubio - BS Environmental Science
Jamaica delos Reyes — BS Biology

Cromwel Jumao-as - BS Microbiology

As Department Admission Officers, you are expected to:
1. Assist prospective students by providing accurate information about admission requirements,
program offerings, and enrollment procedures.

2. Review and verify application documents, ensuring compliance with university admission policies.

3. Coordinate with the Admissions Office and the Registrar to facilitate a smooth enrollment process.

4. Evaluate and endorse student admissions based on eligibility and program-specific criteria.

5. Provide guidance to incoming students, including course selection with coordination to the
academic adviser during enroliment.

6. Monitor and track enroliment status, ensuring that admitted students complete their registration
on time.

7. Address admission-related concerns and inquiries from students and parents.

8. Perform other admission-related tasks as assigned by the Dean or other authorized university

officials.

This appointment remains in effect until formally revoked by an authorized university official and will be
formalized upon issuance of a Special Order by the University President as requested.

PHILIP LESTER P. BENJAMIN, PhD
Dean, CSM

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN "
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.

USM-SYS-F70-Rev.1.2020.07.14




Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Email: plbenj@usm.edu.ph

COLLEGE OF SCIENCE AND MATHEMATICS

i
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i

Series of 2025

TO: Prof. CARLITO BASAY

SUBJECT: Designation as Chemistry Laboratory In-Charge

FROM: OFFICE OF THE CSM DEAN

DATE: May 2, 2025

You are hereby designated as the Chemistry Department Lab y in-charge in addition to your Plantilla

position.

As such, you shall exercise the following duties and functions:
1. Maintain an accurate and updated inventory of all chemicals and laboratory supplies.

2. Ensure all safety protocols are strictly followed, including the use of PPE and proper storage of
hazardous materials.

. Prepare and label reagents and solutions needed for laboratory experiments.

- Regularly inspect and maintain laboratory equipment to ensure functionality and safety.

- Supervise laboratory activities and provide technical assistance to faculty and students.

. Properly manage and dispose of chemical waste according to environmental regulations.

Perform other duties as may be assigned by the CSM Dean or other higher authorities.

N ouvpw

This designation shall remains in force and in effect on May 2, 2025 until otherwise the same is formally
revoked by the undersigned or by a higher competent authority and will be formalized upon issuance of a
Special Order by the University President as requested. All issuance that contradict to any of the provisions

Lad

hereof are deemed r , , or sup ded

PHILIP LESTER P. BENJAMIN, PhD
Dean, CSM

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM-SYS-F70-Rev.1.2020.07.14,



Republic of the Philippines
OF SOUTHERN MINDANAO
Kabacan, Cotabato
Email: plbenj@usm.edu.ph
COLLEGE OF SCIENCE AND MATHEMATICS

UNIVERSITY

Special Order &
Series of 2025

TO: LAWTON JOHN A. YABES

SUBJECT: Designation as CSMIT Coordinator
FROM: OFFICE OF THE CSM DEAN
DATE: June 9, 2025

****************** *

Taking cognizance of Yyour educational preparation and most of all your interest to lead the unit that would
Promote morale, efficiency and integrity, responsiveness, and courtesy in your unit and institutionalize a
management climate conducive to public trust and accountability in consonance with existing laws and
regulations, you are hereby designated as the College IT Coordinator in addition to your appointive
position.

As such, you are hereby directed and expected to perform the following functions:

1. Develop and conduct training sessions to enhance technology literacy among CSM faculty
members, ensuring they can utilize IT resources optimally.
2. Coordinate with departments to identify IT equipment and software needs.

3. Promote awareness of IT policies among college members and ensure compliance.
4. Manage the college official social media pages.

5. Prepare and submit annual report to the Dean.
6. Perform other functions as needed for the official undertakings of the college.

This appointment shall take effect from June 9, 2025 until revoked b

Yy @ competent authority of the
university, and subsequently become binding in the issuance of the Special Order by the University
President, upon request.

PHILIP LESTER P. BENJAMIN, PhD

Dean, CSM

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN .
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.

USM-SYS-F70-Rev.1.2020.07.14



Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

TelNo. 63 (64) 572 - 2138
email address; op@usm.edu‘ph
OFFICE OF THE PRESIDENT

3. percentage of students particj
programs;

b. percentage of graduates and transfering stydents inte
C. percentage of referrals to OSA-cCp being closed;

d. percentage of enrollees completed the GGP;

€. percentage of student deliquents followed-up academically;

f. number of students and parents consulted;

g. percentage of graduating students assisted through resume clinics, mock interviews;
h. percentage of SIRs updated per semester,

A Manpnent
St
0 v pn

pating in the college and University student orientation

rviews and ducmented;

This designation shall remain in

orce and in effect on August 1, 2023 until January 12, 2024
unless otherwise the sa

me is revoked by the undersigned or by a higher competent authority.
~ S
Allissuances that contradict toany of the provi hereof are d d, amended or
superceded.
FRANCISCO GIL N. GARCIA, ABE, PhD
SUC President IV
By Authority of the President:
TESSIE E. LERIOS, Ph.D
HRMDO Director
Conforme:
Copy Furnished
—_records
— HRMDO/:201 file
e
—_COAfile
—_ Board Secretary
Page2of2
"UNITY IN DIVERSITY AND

SUSTAINABLE DEVELOPMENT IN

MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION."
USM-5Y5-F70-Rev.1.2020,07.14



Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Tel No. 63 (64) 572 - 2138
emall address: op@usm.edu.ph

OFFICE OF THE PRESIDENT

Special Order No. 023A
Series of 2024

TO: PROF. MERIAM RUBIO -

SUBJECT:  Designation as COLLEGE GUIDANCE COORDINATOR
DATE: Monday, January 15, 2024

Taking cognizance of your educational preparation and most of all your interest to lead the
unit, your are hereby designated as COLLEGE GUIDANCE COORDINATOR in addition to
your plantilla position.

As such, you shall exercise the duties and functions:

1. Prepares the Annual College Counselling and Career Plan of Activities;

2. Participates in the planning and implementation of the University-wide guidance and OSA
activities;

3. Lead in the planning and implementation of college-level student orientation program;

4. 1ssue and collect the Student Individual Records (SIR) every semester;

5. Provides Exit Interview for the graduating and transferring students;

6. Recommend referrals to the OSA Counseling and Career Department;

7. Interpret the Psychological test results to the students;

8. Does consultation with students, faculty and parents;

9. Supervises and monitors the Group Growth Program in the Colleges;

10. Provides career and vocational guidance to individual or group of students related to their
choices, interest and motivational needs;

11. Takes care of cases brought to the attention of the office;

12. Follow-up class absences and academic deficiencies;

13. Coordinates with other offices matters relevant to the implementation of guidance
programs and services in the college;

14. Attends monthly coordination meetings with the OSA Counseling and Career
Department;

By virtue of this designation, you shall be entitled to a load displacement of six (6) units and

on Vacation-Sick Leave Status. As such, you shall integrate any six of the following success
indicators in your IPCR:
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Tel No. 63 (64) 572 - 2138
email address: op@usm.edu.ph
OFFICE OF THE PRESIDENT

This designation shall remain in force and in effect on February 17, 2025 until
revoked or until otherwise the same is revoked by the undersigned or by a higher
competent authority. All issuances that contradict to any of the provisions hereof are
deemed revoked, amended or superseded.

JONALD L. PIMENTEL, PhD
suc Prﬁ‘idem v

By Authority of the-Pg Ssldent:
NERIQ DELA VINA, PhD

HRMDO Director

Conforme:

Copy Furnished

— records

— HRMDOJ201 file
__COAfile

__ Board Secretary
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
TelNo. 63 (64) 572 - 2138
email address: op@usm.edu.ph

OFFICE OF THE PRESIDENT

Special Order No. 1182C
Series of 2025

TO: DR. ANGELO R. AGDUMA

SUBJECT:

Designation as COLLEGE RESEARCH COORDINATOR
DATE:

Monday, 17 March 2025

Taking cognizance of your educational preparation and most of all your interest to

lead the unit, your are hereby designated as COLLEGE RESEARCH COORDINATOR
in addition to your plantilla position.

As such, you shall exercise the following duties and functions inherent in your
designated position to the best of your ability:

1. Monitors research outlines and final research reports in terms of standard
format/style and checks if there is duplication of researches in the college;

2. Keep copies of research reports of students and faculty members;

3. Maintains an office where students, faculty members, and other researchers can
make use of a available compilations of researchers in the college;

4. Sits in the thesis defense (outline and manuscript) sessions as needed;

5. Checks on the observance/compliance to research ethics and protocols on
plagiarism and study permits; and

6. Reports and coordinates directly to your immediate supervisor.

By virtue of this designation, you shall be entitled to a load displacement of three (3)
units and on Vacation-Sick Leave Status. As such, you shall integrate in your IPCR
three (3) success indicators:

a. percentage of faculty members submitting extension proposals or on schedule;

b. percentage of extension projects completed in the college;
. number of popular articles/publication popularizing college extension projects.
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Republic of the Philippines

TY OF SOUTHERN MINDANAO
Kabacan, Cotabato

TelNo, 63(64) 572 - 2138
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OFFICE OF THE PRESIDENT

UNIVERS|

b. percentage of extension

Projects completed in the college;
€. number of popular artic|

les/publication popularizing college extension projects.
This designation shall remain i
2026 or until otherwise the

competent authority. Al issya
deemed revoked, amended or

n force and in effect on March 21, 2025 until March 22,
same is revoked by the undersigned or by a higher

nces that contradict to any of the provisions hereof are
Superseded.

JONALD L. PIMENTEL, PhD
SUC President IV

By Authority of the Prsident:

NERIS:! . DELAVINA, PhD
HRMDO Director

Conforme:
Copy Furnished
__records
— HRMDOJ201 file
—_File
__COAfile
__Board Secretary
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
TelNo. 63 (64) 572 - 2138
email address: op@usm.edu.ph

OFFICE OF THE PRESIDENT

Special Order No. 1302D
Series of 2025

TO: DR. CHERIE C. MANGAOANG

SUBJECT:  Designation as COLLEGE EXTENSION COORDINATOR
DATE: Thursday, 10 April 2025

Taking cognizance of your educational preparation and most of all your interest to
lead the unit that would promote morale, efficiency and integrity, responsiveness,
and courtesy in your unit and institutionalize a management climate conducive to
public trust and accountability in consonance with existing laws and regulations, your
are hereby designated as COLLEGE EXTENSION COORDINATOR in addition to
your plantilla position.

As such, you shall exercise the following duties and functions:

1. Facilitate the formulation of extension porposals for each Department of the

College;

2. Propose training/seminars that are deemed essentials in enhancing the extension
skills of the Faculty members;

3. Prepare the consolidated semestral and annual college extension report;

4. Coordinate with research coordinators of each Department as well as in the

University extension units;
5. Assist the College in the attaintment of its extension targets and implementation;

and
6. Consolidate the extension projects for the University-wide in-house Research and

Extension Review.

By virtue of this designation, you shall be entitled to a load displacement of three (3)
units and on Vacation-Sick Leave Status. As such, you shall integrate in your IPCR
three (3) success indicators:

a. percentage of faculty members submitting extension proposals or on schedule;
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» MARCH 14, 2025 ,FRIDAY

General Assembly and Election (ULS Convention Hall)
THE APPLICATION FORM IS AVAILABLE @ USMECCO.
Please be guided.

SALAMAT PO SA SUPORTA.

UNIVI
ERSITY OF SOUTHERN MINDANAO

CITIZEN'S CHARTER
2025 (First Edition)




UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

CITIZEN’S CHARTER

@ www.usm.edu.ph o /theUSMOfficial ° USM RTV




BENJAMIN, PHILIP LESTER
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qulk‘H&i YAOF SOUTHERN MINDANAO @ 190500

BKabacan, Cotabato
k EATIFIED

CERTIFICATE

OF RECOGNITION

THIS CERTIFICATE IS AWARDED TO

In recognition of your OUTSTANDING (95.31%) result in the 2024
Client Satisfaction Survey.

Your commitment to providing exceptional service and
maintaining the highest standards of professionalism has
greatly contributed to fostering a culture of quality within the
University of Southern Mindanao. This achievement reflects the
dedication of your entire college to enhancing the University’s
reputation and ensuring client satisfaction.

Given this 5" day of May, 2025
at the University of Southern Mindanao

JONA MENTEL
SUC President IV
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REQUISITIONER DESCRIPTION TYPE FUNDS
CSM/Estrella E. Dela Cruz Strategic Planning and Team building activity on August 22-23,2025 at Hidden Communication Letter

Paradise,Glan Saranggani. (Internal)
CSM/LYDIA C. PASCUAL Strategic planning and team building Travel Order N/A
CSM/RONALD PASCUAL Strategic planning and team building Travel Order N/A
CSM/Estrella E. Dela Cruz, Strategic planning and team building Travel Order N/A
ETAL.
CSM/PHILIP LESTER P. Application for leave-C y | (due to ic planning) May 14,2025 Application for Leave (AL)
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-Stakeholders Consultation
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View Insert Format
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v fic First name
A

First name | Last name
Ceferino Jr 'Alcaide
Bahnarin Asan
Philip Lester Benjamin
Juana Jane Binobo
Kent Broce
GMHart Bumacas
Richele Cajandig
Jomek Calanao
Florabelle Campos
Dominic Carajay
Jhan Paul Chiva
MERIAM DATANG
Jay Mark Diaya
Sean Michael Fajardo
Anna Jean Garcia
Cj Jarabata
CARLIVAN LELIS
Samra Lidasan
Manuel Lisondra
Rowel Madio

Daryl Mae

Mamon
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s.cjbalcaide@usm.edu.ph
bahn********@*** com
plbenj@usm.edu.ph
bino*************@*** com
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rich************@*** com
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rpmadio@usm.edu.ph
dmcmamon@usm.edu.ph
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Duration

39 min
22 min
1 hr 27 min
6 min
5 min
33 sec
50 min
1 min
6 min
54 min
47 min
8 min
8 min
3 min
38 min
37 min
10 min
17 min
35 min
50 min
39 min

Time joined
9:14AM
9:32AM
8:29AM
9:04AM
9:49AM
9:19AM
9:04AM
9:49AM
9:47AM
9:00AM
9:04AM
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9:48AM
9:39AM
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9:17AM
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9:35AM
9:21AM
9:06AM
9:14AM

Time exited
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9:10AM
9:53AM
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9:53AM
9:54AM
9:47AM
9:56 AM
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9:53AM
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9:56 AM
9:53AM

S SRR SRS USUEOR AVIUU I Sl I



