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2. 

Chapter 2 

FACULTY CLASSIFICATION 

The faculty employee category is designated for individuals who possess academic
positions, including professorial roles like university professor, professor, associate
professor, assistant professor, and instructor. Within this category, there are five distinct
classifications of faculty appointments such as: 

2.1. Permanent – an appointment in government service with indefinite tenure, 
occupying plantilla positions. 

2.2. Temporary faculty– an appointment in the government service with limited 
duration, typically appointed for a specific period. 

2.3. Contract of Service faculty – a full-time appointment in which service is not
considered as a government service. It has no employee-employer relationship
between the individual and the government. It has defined period of time and based
on specific terms and conditions outlined in the contract. 

2.4. Part-timer faculty – a teaching staff member who is either occupying a regular
plantilla position or hired through a contract of service or a job order, whose work is
part-time (BOR Res. 32, s. 2024) with a maximum teaching load of 12 units. (A
contract of service or job order part timer is not a government employee, as his/her
service is not considered government service.) 

2.5. Visiting faculty – appointed for a temporary period to teach, conduct research,
extension, production or provide expertise in a specific academic area, typically
affiliated with another institution or organization within or outside the country. 

2.6. Professor Emeritus – a retired faculty member who holds the rank of
University Professor at the USM upon his/her retirement and is given the title in
recognition of exceptional competence in his/her field of specialization. 

2.7. Adjunct faculty – those individuals who are appointed on a part-time or
temporary basis to teach courses or provide expertise in a specific academic field,
often while maintain employment elsewhere within or outside the country. 

2.8. Exchange faculty – those individuals who are temporarily assigned to teach or
conduct research at another institution or from other institution within or outside the
country through a formal exchange program and contract. 

2.9. Affiliate faculty – those individuals who have a formal association with the
institution but may not hold full-time positions. They contribute to the academic
community through instruction, research, extension, or service activities, while
maintaining primary employment elsewhere. 
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3. 

Chapter 3 

FACULTY DUTIES AND RESPONSIBILITIES 

A faculty member is an academic personnel who holds a faculty classification and
is engaged in any of the university’s core functions (USM Code, Article 66).
Faculty members possess academic qualifications and are expected to uphold the
highest ethical standards and behavior, as indicated in Section 4 of Republic Act
No. 6713. 
Faculty members are expected to perform at least two of the university’s four-fold
functions, as specified in MSP, BOR Resolution 32, s. 2024 of the university such as
Instruction, Research, Extension and Production. 

3.1. Instruction 

3.1.1. conduct classes as conscientiously as possible. Classes should be
conducted regularly at the designated place and time. If a teacher is to be
absent from the class for good reason including when on official travel, he/she
should notify the Department Chair so that arrangements can be made with
other faculty members to take over or submit a the filled-up make-up class form
together with the attachment. If no substitute is available, missed classes are
expected to be made up to the students. Faculty members may assign
tasks/activities relevant to the course. Faculty members should aim to develop
punctuality, honesty and conscientiousness among students. 

3.1.2. exert all effort to maintain high quality education in harmony with the
mission. 

3.1.3. prepare, enrich and upgrade their syllabi. A file copy of their syllabi should
be submitted to the Office of the Dean of a College/Unit at the beginning of each
semester. 

3.1.4. assist in reviewing library holdings in their respective disciplines. 

3.1.5. devise instructional aids/materials for their respective courses. 

3.1.6. inform the students regarding class regulations at the beginning of each
semester. Students may be allowed to leave the room upon permission of the
teacher. Not returning to class is considered an absence. If the teacher is not in
the class within 15 minutes for one hour classes and 20 minutes for 1 hour
classes is considered absent and the students may leave the room. 
A teacher should not overstay in a room especially if another class will use the
same classroom. The class 

is to be dismissed 10 minutes before the time to facilitate movement 
students from one room/building to another. 

3.1.7. prepare his/her own test questions and to supervise the reproduction of the
same. 

of 
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3.1.8. return corrected papers to the students on time. 

3.1.9. prepare, proctor, and administer midterm and final examination. The
dates of these examinations are indicated in the school calendar. Examinations
should be conducted punctually. In case a proctor is not available during the
examination for valid reason, he/she should immediately inform the Dean of the
College and/or Department Chair concerned so that prompt arrangement for
substitution could be made. Proctors who report late or are absent during the
examination should be reported by the course teacher concerned after his/her
scheduled examination to the Office of the Vice President for Academic Affairs.
Check ID card or student copy of Form 6 (in lieu of ID card for those who have
not yet been issued the same) of the students taking the examination to tally
with their names on the test paper. Faculty members assigned to proctor
examinations should remind the class of the regulations on examinations and
the sanctions for dishonesty, utilize strategic measures to discourage students
from cheating during examination (USM Code 2024, Article 257, Section 6). 

3.1.10. have consultation with students prior to final posting of grades following
the University grading system. Faculty member shall submit his/her Report of
Grades within ten (10) calendar days after the last day of midterm and final
examinations (USM Code 2024, Article 203, Section 5). 

3.2. Research 

Faculty members need to continually engage in research endeavors. As 
such, they are expected to: 

3.2.1. participate in formulating the research agenda for USM; 
3.2.2. generate research to enhance instruction in the field of specialization; 
3.2.3. encourage students to become creative, innovative, and productive

researchers; 
3.2.4. participate actively in local, regional, national, and international

conferences; 
3.2.5. publish books articles, instructional materials, and monographs in

recognized publishers and refereed journals. 

3.3. Extension 

3.3.1. Faculty members are stimulated to actively participate in USM- sponsored 
community extension projects and sectoral or professional groups. 
Faculty participation in these activities is regarded as part of their professional
and personal commitment to the academic profession. They are expected to
organize and lead training sessions, workshops, and seminars, provide expert
consultancy services, and promote lifelong learning by facilitating continuous
education opportunities. 
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3.4. Production 

Faculty members need to continually engage in production endeavors. As such, 
they are expected to: 

3.4.1. develop and implement research projects that lead to the creation of
innovative products, processes, or technologies that can benefit the community or
industry; 

3.4.2. establish and maintain partnerships with local, national, and international
industries/agencies/organizations to enhance production activities and ensure
practical applications of research outcomes; and 

3.4.3. participate actively in local, regional, national, and international conferences, 
workshops, and training related to production and innovation. 
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CHED Memorandum Order No. 79, Series of
2017, specifically Article VI, Section 14, serves
as the reference for the minimum faculty
qualifications and requirements of the Bachelor
of Technical-Vocational Teacher Education
(BTVTEd) program. Supporting documents
demonstrate the faculty members' compliance
with the prescribed academic, professional, and
experiential qualifications.
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Program (Core Faculty)
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Graph showing the core faculty profile according to Highest degree earned



The graph presents the educational attainment of the core faculty involved in the program. Out of 14 faculty members,
4 (33.33%) are PhD graduates, 4 (33.33%) are pursuing their master’s or Master of Arts degrees, 3 (16.67%) are
master’s degree graduates, and 3 (16.67%) are master’s degree candidates. The data indicate that the faculty
demonstrate strong academic qualifications, with a significant proportion holding doctoral degrees and others pursuing
advanced studies.
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Graph showing the core faculty profile according to academic rank
distribution



The graph presents the academic rank distribution of the 14 core faculty members involved in the program. The majority,
comprising 7 faculty members (48.15%), hold the rank of Instructor I under Contract of Service (COS). Four faculty
members (30.77%) are Associate Professors, consisting of two Associate Professors V and two Associate Professors II,
while one (7.69%) is an Associate Professor I and another (7.69%) is an Associate Professor IV. Additionally, one faculty
member (7.69%) holds the rank of permanent Instructor I.
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Graph showing the core faculty profile according to status of appointment 



The graph shows the status of appointment of the core faculty members of the TED program. Out of 14 faculty members,
8 (57.14%) are permanent employees, 5 (35.71%) are under contract of service, and 1 (7.14%) is temporarily employed.
The data indicate that the majority of the core faculty members hold permanent positions, followed by those employed
under contract of service, while only one faculty member has a temporary appointment. 
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Graph showing the core faculty profile according to specializations



The graph shows 14 core faculty members across four specializations: Automotive has 5 (3 permanent and 2 COS),
Drafting has 3 (1 permanent, 1 COS, and 1 temporary), Electrical has 4 (2 permanent and 2 COS), and Electronics has 2
(both permanent). Overall, 8 faculty members are permanent, 5 are COS, and 1 is temporary.
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Faculty Profile Matrix Involve in the Program (General Education Faculty)
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Summarize the achievements/professional copmpetence of faculty along
instruction, research, extension, production, consultancy, experts services,

publication, creative and scholarly works.



Certificates during Division Science and Technology Fair last
September 4, 2026 held at Matalam National High School 



Certificates as Resourse Speaker



Certificates as Resourse Speaker



Certificates as Resourse Speaker



Resource Speaker for Research Colloqium



Resource Speaker for Research Publication



TABLE 1.List of Faculty with Research Publication



Proof of Research Utility Model



Proof of Research Publications
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Consolidated names of faculty who have prepared instructional materials
and indicate if it is approved by the University/College Instructional

Materials Committee.



List of Faculty with IMs.



CERTIFICATION OF IMs.



CERTIFICATION OF IMs.
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Consolidate names of faculty who have conducted and/or are conducting
research/es relevant to the Program



TABLE 1.List of Faculty with Research Publication

TABLE 2.List of faculty who have are conducting research/es
relevant to the Program
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Consolidate names of faculty who are actively involved in Extension
activities relevant to the Program
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PARAMETER A:
ACADEMIC QUALIFICATIONS AND PROFESSIONAL EXPERIENCE

IMPLEMENTATION

Consolidate scholarship awards/grants received by the faculty involved in
the Program
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PARAMETER A:

ACADEMIC QUALIFICATIONS AND PROFESSIONAL EXPERIENCE

OUTCOMES

Classify faculty according to their academic ranks based on duly
approved/attested appointment by the Civil Service Commission. (to show

the increased number of PhD holders among academic staff).
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PARAMETER A:

ACADEMIC QUALIFICATIONS AND PROFESSIONAL EXPERIENCE

OUTCOMES

Summarize names of faculty involved in the Program according to their
fitness (Performance Rating) based on approved Merit System &

Promotion Plan (MSPP), NBC 461-QCE and Strategic Performance
Management System (SPMS).
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PARAMETER A:

ACADEMIC QUALIFICATIONS AND PROFESSIONAL EXPERIENCE

BEST PRACTICES

Cite as many best practices as you can on Parameter A such as indications
of competent and qualified faculty and or cite strategic that are reflective of

the competence of faculty in maintaining academic integrity in the
institution’s educational program.
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1.Appropriate Academic Qualifications

Faculty members possess graduate degrees relevant to their teaching
assignments and areas of specialization.

FACULTY PROFILES FOR ACADEMIC
QUALIFICATIONS

\https://drive.google.com/drive/folders/1Yf426EPWSSwm
9wB1cSEb11CCVQsuw-LA

https://drive.google.com/drive/folders/1Yf426EPWSSwm9wB1cSEb11CCVQsuw-LA
https://drive.google.com/drive/folders/1Yf426EPWSSwm9wB1cSEb11CCVQsuw-LA


COLLEGE OF TRADES AND INDUSTRIES
UNIVERSITY OF SOUTHERN MINDANA0

BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

AREA II: FACULTY I PPP

2.TESDA Competency Development 

Technical faculty members undertake relevant competency assessments,
training, and certification aligned with applicable TESDA training

regulations.
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TESDA Competency Development 

Technical faculty members undertake relevant competency assessments,
training, and certification aligned with applicable TESDA training

regulations.
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TESDA Competency Development 

Technical faculty members undertake relevant competency assessments,
training, and certification aligned with applicable TESDA training

regulations.
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3.Research Involvement

Faculty members develop instructional innovations, conduct research, and
create technical projects that contribute to improved teaching and learning.

TABLE 1.List of Faculty with Research Publication

TABLE 2.List of faculty who have are conducting research/es
relevant to the Program
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Research Involvement

Faculty members develop instructional innovations, conduct research, and
create technical projects that contribute to improved teaching and learning.

Faculty and Student Research Involvement

Faculty Research Seminar
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Research Involvement

Research publication seminar Conducted by CTI faculty members.

Conduct of College in-house review
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4. Instructional Material Development

 Faculty members prepare and update learning materials, laboratory
guides, modules, and technical demonstrations aligned with course

outcomes.



CERTIFICATION OF IMs.



CERTIFICATION OF IMs.
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5. Industry Linkages and Partnerships

Faculty members establish professional connections with industries and
training institutions to strengthen technical instruction.
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PARAMETER B:

RECRUITMENT, SELECTION AND ORIENTATION

SYSTEM-INPUTS AND PROCESSES

Present the Institution’s BOR/BOT and CSC approved system and procedures
in the Recruitment, Selection and Promotion of Faculty – (Merit Selection &

Promotion Plan for Faculty including the approved Criteria for Selection Used
and the Composition of Faculty Selection and Promotion Board).
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Chapter 5 

 5.2. Faculty Recruitment, Selection, and Placement Systems and Standards 

5.2.1. Qualification Standards 

The qualification standards for appointment and other personnel actions for faculty
shall be those provided under CSC MC No. 1, s. 1997 as amended by MC 22 s 2016 and such
other issuances that may henceforth be issued. 

Hereunder are the minimum qualification standards for appointment to faculty 
positions/ranks provided under MC No. 1, s. 1997 and amended by MC No. 22, s 2016. 

5. FACULTY RECRUITMENT, SELECTION, APPOINTMENT, AND PROMOTION 

5.1. General Policy (BOR Resolution No. 32, s 2024) 

USM adheres to the merit and fitness principle and to uphold professional
transparency in the recruitment, promotion, reclassification and other human resource
actions of its academic personnel to ensure that justice and fairness are applied to all
concerned. The selection of faculty members shall be based on their relative qualifications,
competence to perform the duties and responsibilities of the position, and alignment to the
strategic priorities and goals of the University. There shall be no discrimination in the
selection of teaching staff on account of age, sex, sexual orientation, gender identity and
expression, civil status, disability, religion, ethnicity or political affiliation. 

This Merit Selection Plan shall apply to the closed career positions of the University. 
These are positions or ranks in the faculty such as the following: 

Faculty Ranks 

Instructor 

Assistant Professor 

Associate Professor 

Professor 

University Professor 

Sub-Rank 

I-III 

I-IV 

I-V 

I-VI 
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INSTRUCTORIII 

INSTRUCTOR I TO II 

ASSISTANTPROFESSOR I 

CSC MC No.1, s. 1997 as amended by MC 22., s 2016 

Education:Masters’ Degree in the area of specialization or its allied/related fields 

Experience

Training

Eligibility

:1year of relevant experience 

:4hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education

Experience

Training

Eligibility

:Masters’ Degree in the area of specialization or its allied/related fields 

:2years of relevant experience 

:4hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education :Masters’ Degree in the area of specialization or its allied/related fields 

Experience:None required 

Training

Eligibility

:None required 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 
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ASSOCIATEPROFESSOR I-III 

ASSISTANT PROFESSOR II-IV 

ASSOCIATEPROFESSOR IV- V 

Education

Experience

Training

Eligibility

:Masters’ Degree in the area of specialization or its allied/related fields 

:2years of relevant experience 

:8hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education :Masters’ Degree in the area of specialization or its allied/related fields as 
showninrelevant CHED CMO PSG 

Experience

Training

Eligibility

:2years of relevant experience 

:8hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education :Masters’ Degree in the area of specialization or its allied/related fields as 
showninrelevant CHED CMO PSG 

Experience

Training

Eligibility

:3years of relevant experience 

:16hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 
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PROFESSOR I 

PROFESSORII-III 

PROFESSORIV-VI 

Education

Experience

Training

Eligibility

:Relevant doctorate degree 

:5year of relevant experience 

:32hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education :Masters’ Degree in the area of specialization or its allied/related fields as 
showninrelevant CHED CMO 

Experience

Training

Eligibility

:5years of relevant experience 

:32hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education :Masters’ Degree in the area of specialization or its allied/related fields as 
showninrelevant CHED CMO 

Experience

Training

Eligibility

:4years of relevant experience 

:24hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 
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UNIVERSITY PROFESSOR 

Education

Experience

Training

Eligibility

:Relevant doctorate degree 

:5year of relevant experience 

:32hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education refers to the formal academic studies that will enable the candidate to
successfully perform the duties and responsibilities indicated in the Position
Description Form (PDF) (DBM-CSC Form No. 1, Revised 2017) of the position to
be filled. 
A graduate of the master’s or doctoral degree aligned to the academic program
offered and its allied programs as defined by the respective CHED CMO PSGs
shall be considered to have met the master’s or doctoral degree requirement for
purposes of meeting the education requirement for faculty members. 

Experience refers to the previous faculty jobs in either the SUC, private higher
education institutions (HEIs), research institutes, and extension agencies, whether full-
time or part-time, which, as certified by the Human Resource Management Officer or
authorized officials of the previous employer, are functionally related to the duties in
the PDF of the position to be filled. For this purpose, relevant job includes teaching,
research, extension and production. Relevant experience may be acquired through: 

a) a Job Order or Contract of Service covered by a contract or a Memorandum of 
Agreement. 

b) volunteer work, on full time basis, as certified by the Human Resource 
Management Officer or authorized officials 

c) a designation covered by an Office or Memorandum Order may be considered 
for meeting the experience requirement. 

Training refers to formal or non-formal training courses and HRD interventions such 
as coaching, mentoring, job rotation, seminars, workshops, and others that are part of the

employee’s Individual Learning and Development Plan. These trainings/learning and
development interventions are intended to enable the candidate to successfully perform

the duties and responsibilities as indicated in the PDF or Job Description (JD) of the
position to be filled. These are evidenced by the Learning and Development Plan/Coaching
and Mentoring Program approved by the University President and Certificates issued by 
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the HRMDO or authorized official from the government or private sector and verified by
the HRMDO. 

Training obtained from external providers maybe credited provided appropriate
documentations are presented and verified by the HRMDO. Training acquired from
external providers must be relevant to instruction, research, extension, resource
generation or to the administrative designations of the candidate and aligned with the
strategy map or development goal of the university. 

USM-initiated or in-service training/learning and development intervention may be
considered for purposes of meeting the training requirement of positions. In-service
training/ learning and development activities should be registered in the Linang Tao
Academy. The equivalent number of hours shall be certified by the Chief Learning
Architect. 

Attendance to annual agency planning sessions/workshops/ conferences as a
requirement for operations and/or services rendered as facilitator/ resource person in
seminars/workshops/trainings shall not be considered for meeting the training
requirements. 

Eligibility for faculty positions refers to the result of passing a merit and fitness test
which may be determined as far as practicable by competitive examination or based
on highly technical qualifications or other tests of merit and fitness conducted by the
Civil Service Commission, Professional Regulation Commission (for Board
Eligibilities), Supreme Court (for Bar Eligibility). 

The National Budget Circular (NBC) pertaining to compensation and position
classification plan for faculty positions in SUCs shall govern the compensation and
position classification of faculty positions in USM. 

The Faculty Selection Board may, for promotion purposes, shall review and
recommend revisions to the promotion indicators and metrics to fully utilize available
data that corresponds to the criteria promulgated herein. 

Evaluation for recruitment and promotions shall be guided by the competency
framework for faculty members. The HRMDO shall develop, periodically review and
enhance the competency standards for faculty members subject to the approval of the
BOR. 

5.3. Faculty Selection Board 

The USM “Faculty Selection Board” herein referred to as the FSB shall assist the
University President in selecting applicants or candidates for recommendation to the
governing board, who shall confirm the appointment of faculty members to positions/ranks. 

The regular members of the FSB of the University/College are the following: 

a. The Vice President for Academic Affairs as Chairman; 
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5.4.

b. The Director of the Human Resource Management and Development Office
(HRMDO) as the FSB Secretary, 

c. The President of the USM Faculty Association, Incorporated (USMFAI); 

d. Any of the University Professors chosen by the University President; 

e. In addition, other members may be added to wit: 

1. The Director for Instruction if the position is for Teaching and Learning 
Pathway 

2. The Director of Research and Development Office if the position is for 
the Research Pathway 

3. The Director of Extension Services Offices if the position is for the 
Extension Pathway 

4. The Director of Business Development Center or Human Resource 
Development and Training for Production Pathway 

5. The Director Administrative Services for Leadership Pathways 

6. The Dean/Director of the College/Unit where the vacancy exists; 

7. Chairman of the department to which the appointee will be assigned;

8. Highest ranking faculty member of the department 

The HRMDO Director being the FSB Secretary shall continuously make an
inventory of all vacant positions and coordinate with the department chairman/head
in determining qualified insiders who may be considered for appointment. He/She
shall keep records of the proceedings of the FSB, maintain all records or documents,
and keep the same available for inspection and audit by the Civil Service
Commission. He/she is likewise tasked to coordinate with the Director for
Instruction in the projection of faculty manpower needs per department. 

Recruitment, Selection, Appointment and Promotion 
5.4.1. Recruitment, Selection, and Appointment 

5.4.1.1. Recruitment shall be limited to those who meet the minimum
requirements prescribed for the rank. 

5.4.1.2. Transferees from other state or local universities and colleges,
research institutes, and practice-related government agencies may be
admitted at their present faculty or equivalent rank in the absence of
qualified insider faculty members in USM subject to assessment
described herein. 

5.4.1.3. If a faculty member is appointed as USM President, he/she loses
his/her faculty rank. However, if it is a designation, he/she retains his/her 
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faculty rank. This is without prejudice to a possible appointment to a fallback
faculty position as the Board of Regents may decide. 

5.4.1.4. The statuses of appointment for the members of the faculty are the
following: 

1. Permanent appointment shall be issued to a person who meets
the qualification standards established for the faculty rank and
who shall have successfully completed the probationary period of
two years or four regular semesters. 

2. Temporary appointment shall be issued to a person who
meets all the minimum requirements except the education but
only in the absence of applicants who possess the minimum
educational qualification, as certified by the University President.
He/she may be appointed not exceeding twelve months,
reckoned from the date it was issued but the appointee may be
replaced sooner if a qualified eligible who is willing to accept the
appointment becomes actually available. The temporary
appointment shall be limited to five (5) times only. 

Appointees under temporary status do not have security of
tenure and may be separated from the service, with or without
cause. As such, they shall not be considered illegally
terminated and hence, not entitled to claim back wages and/or
salaries and reinstatement to their positions. 

The employment or services of appointees under temporary
status may be terminated without necessarily being replaced by
another. Temporary appointees may also be replaced within the
twelve-month period by qualified eligible or even by non-
eligible. A temporary appointment to a position which involves
practice of profession may be issued to a person who lacks the
required experience or training but only in the absence of an
applicant who meets all the qualification requirements of the
position as certified by the appointing authority. 

When there are no available qualified faculty candidates in the
appointing 

officer/authority, temporary appointments may be issued until the
required Master’s degree is met/complied with in pursuant to CSC MC

25 s 2017. 

region, place or locality, as certified by the 

A 30-day written notice signed by the appointing authority shall be
given to the temporary appointee prior to termination of
service/removal or replacement. 
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 3. A contractual appointment may be issued to a faculty member
when the exigency of the service requires, subject to existing
policies. Such appointment is for a limited period not to exceed
one school year. The appointing authority shall indicate the
inclusive period covered by the appointment for crediting services. 

A contractual appointment should not be confused with contract of
service since the service under the latter is not considered as
government service. Contract of service does not give rise to
employer-employee relationship between the individual and the
government, as opposed to a contractual appointment. 

4. A part-time appointment may be issued to a regular plantilla
position, either as permanent, if the requirements of the position
are met; or as temporary, if one of the requirements is not met. 

Part-time appointment to a regular plantilla position is different
from part-time teaching covered by a contract of service or a job
order. The former is submitted to the CSC as it involves
appointment to a regular plantilla position, only that the work is
part- time. 

Service under a part-time appointment is government service 
and forms part of the faculty member’s service record. 

5. Substitute – an appointment issued when the regular
incumbent of a position is temporarily unable to perform the duties
of the position as when the incumbent is on an approved leave of 

absence, under suspension, on a scholarship grant or is on 
secondment. This is effective only until the return of the incumbent. 

5.4.1.5. Contract of Service (COS) Faculty is not covered by this
selection plan. COS Faculty refers to learning service provider to
undertake instruction/ teaching activities for a semester of academic
workload. Part-time teaching covered by a contract of service does not
give rise to employer employee relationship between USM and the person
hired, and it is stipulated in the contract that services rendered cannot be
accredited as government service. Furthermore, the teaching staff
member covered by a contract of service or a job order is not entitled to
benefits enjoyed by government employees. Hiring through COS shall be
governed by the relevant provisions of RA 9184 and CSC-DBM-COA
Joint Circular 1 series of 2017 as amended by Joint Circular 1 series of
2018 or other applicable issuances hereinafter promulgated. 
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5.4.1.6. Procedures 

The University shall recruit and appoint its faculty in accordance with 
the following procedures: 

5.4.1.6.1. The HRMDO shall periodically assess the manpower
requirements for each academic department. A five-year manpower
projection shall be prepared by each department chairperson and to
be submitted to the HRMDO for consolidation. 

5.4.1.6.2. The HRMDO shall coordinate with the Planning and
Development Office in identifying the human resource needs to
support the strategic directions of the University. Priority academic
program shall be identified based on the human resources need of the
region. In addition, the academic departments that support the
research and extension of the region shall also be given the priority. 

5.4.1.6.3. The strategic directions of the university and the manpower
needs assessment form the basis of the USM President for declaring,
matching, and allocating vacant items to various departments/
specialization. If the available items are limited, the need for faculty
members shall be satisfied by COS faculty. 

5.4.1.6.4. The HRMDO shall call for talent banking a semester
before the filling up of vacant faculty positions. Men and women and
from diverse backgrounds are encouraged to apply. 

5.4.1.6.5. The HRMDO shall conduct a preliminary evaluation of the
qualifications of all candidates. The preliminary evaluation includes the
applicants’ educational background, training, and appropriate
eligibility. 

5.4.1.6.6. The HRMDO shall notify all applicants of the outcome of
the preliminary evaluation. Those candidates who passed the
preliminary evaluation shall be invited to undergo the SINTIDO 1.0
Boot Camp or equivalent. 

5.4.1.6.7. The HRMDO and Linang Tao Academy shall facilitate digital recruitment through workplace simulation and competency
demonstration exercises allowing the candidates to showcase their
potential and performance. 

5.4.1.6.8. The result of the assessment shall be uploaded to the Dynamic
Candidates Assessment System (DYCAS) which shall serve as a talent
bank for candidates for further selection process. 

5.4.1.6.9. The FSB shall refer to the faculty manpower needs as
determined in step c to generate comparative matrix of candidates using
the data from DYCAS. 
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Exemplary Performance 

Performance of the Candidate
Individual Performance 

Performance Contribution 

30

30

30 

 
Individual 
Project Score 
Individual contribution 

SINTIDO

to SINTIDO Group 
Project score 
Awards, performance 
prior recruitment 

5.4.1.6.11. The FSB shall submit a comprehensive evaluation report
of all the candidates screened for appointment so that the appointing
authority will be guided in choosing the one who can efficiently
perform the duties and responsibilities of the position to be filled.
This evaluation report should not only specify whether the
candidates meet the qualification and competency standards of the
position but should also include observations and comments on the
candidates’ competence and other qualifications that are important in
the performance of the duties and responsibilities of the position to
be filled including potential in doing research, extension, and
resource generation. The evaluation report shall specify the
placement 

5.4.1.6.10. The HRMDO Analytics team shall coordinate with the Chief
Learning Architect of the Linang Tao Academy to generate data for
DYCAS on the following framework: 

Assessment Domain Point Allocation Assessment Strategies 
Potential of the Candidate
Ability 30 Workplace simulation 

and competency
demonstration through 
SINTIDO 
recruitment
camps
Motivational 
and 

1.0 
boot 

Aspiration 30 Factors 
Behavioral 

Indicators as observed 
during 
recruitment
camps
Current 

SINTIDO 1.0 
boot 

Engagement 30 and Future Engagement
Capital as observed in
SINTIDO 1.0
recruitment boot camp 
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of candidates in the nine-box potential-performance matrix giving
emphasis on the high potential - high performance star candidates.
5.4.1.6.12. The HRMDO shall also conduct background investigation of
the star candidates and form part of the report to be submitted to the
appointing authority. The report shall include personal circumstances of
the candidates that have bearing on the equal opportunity principles or
they’re being a PWD, Solo Parent, and Indigenous Peoples groups
(IPs). 5.4.1.6.13. The Board of Regents or the USM President, as the
case may be, shall assess the merits of the FSB’s evaluation report of
candidates screened for appointment and in the exercise of sound
discretion, shall select, in so far as practicable, from among the star
candidates deemed most qualified for appointment to the vacant
position. 

5.4.1.6.14. The Board of Regents or the USM President, as the case
may be, shall issue the appointment in accordance with the provisions
of this Merit Selection Plan as approved by the Board of Regents, and
submitted to the CSC. 

5.4.1.6.15. The HRMO shall post a notice announcing the
appointment of an employee in three (3) conspicuous places in USM
for at least ten (10) days, immediately a day after the issuance of the
appointment. The date of posting should be indicated in the notice. 

5.4.1.6.16. Instructor I to Instructor III and Assistant Professor I to IV
shall be appointed by the USM President and confirmed by the Board
of Regents. For faculty positions with a Salary Grade of 19 and
above, including University Professor, Professor I to VI with Salary
Grade of 19 and above, and Associate Professor I to V,
appointments shall be made by the Board of Regents. 

5.4.1.6.17. The USM President may use the DYCAS points (e.g. High
Potential, High Performer or Star Candidates) as basis for hiring or
issuing an original appointment to a new faculty member to any
position from Instructor II to Assistant Professor IV provided that
vacant items are available and minimum requirements are met. 

5.4.1.6.18. The Board of Regents may also opt to appoint recruits for
Associate Professor I to Professor VI on meritorious cases (e.g.
leading expert in the industry/profession or with high PROFESS
accreditation system scores) provided minimum requirements are
met and vacant items are available. 

5.4.1.6.19. The President may appoint faculty members in meritorious
cases (e.g. board exam topnotchers, etc.) from Instructor I to Assistant 
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Institutional Systems and Procedures in the Recruitment, Selection, and Promotion of Faculty

The University of Southern Mindanao (USM), through its established human resource management policies
and applicable Civil Service Commission (CSC) rules, implements a systematic process for the recruitment,
selection, and promotion of faculty members. These processes are guided by the university's approved
Merit Selection and Promotion Plan, as authorized by the appropriate governing body, and other institutional
guidelines to ensure transparency, fairness, equal opportunity, and the appointment of competent and
qualified personnel.

1. Recruitment and Selection Procedures. The recruitment process begins with the identification of faculty
staffing requirements based on the needs of the academic program, faculty workload, specialization, and
availability of authorized positions. Vacant positions are announced through appropriate publication and
posting channels to encourage qualified applicants to apply. Applications are evaluated based on the
prescribed qualification standards, including educational attainment, relevant teaching and professional
experience, eligibility or licensure where required, training, and other job-related competencies.

2. Mandatory and Optional Criteria. Mandatory criteria include the minimum education, experience,
training, eligibility, and other qualifications prescribed for the position under applicable CSC rules, CHED
requirements, and approved position standards. Applicants who fail to meet the required minimum
qualifications are not considered qualified for appointment. Optional or additional criteria may include
relevant research outputs, publications, professional certifications, industry experience, technical
competencies, awards, and other achievements that are consistent with the approved selection criteria.
These additional qualifications help distinguish applicants who exceed the minimum requirements.

3. Evaluation and Selection of Applicants. Qualified applicants undergo evaluation by the authorized
Human Resource Merit Promotion and Selection Board or other designated selection body. The assessment
may include documentary evaluation, interviews, teaching demonstrations, research presentations,
examinations, and verification of professional credentials, as applicable to the position. The selection
process considers the applicant's qualifications, competence, performance, and suitability for the position.
Recommendations are forwarded to the authorized appointing authority for appropriate action in accordance
with university policies and government regulations.

4. Open Competition and Equal Employment Opportunity. The university promotes open competition by
announcing vacancies and providing qualified applicants with an opportunity to compete for available
positions. Recruitment and selection are expected to be based on merit, competence, and fitness rather
than personal relationships, favoritism, or other non-merit considerations. This approach helps ensure that
faculty appointments are made in the best interest of the university and the academic programs it serves.

5. Promotion of Faculty Members. Faculty promotion is based on established qualification standards,
relevant academic and professional achievements, teaching performance, research productivity, extension
involvement, professional development, and other criteria prescribed by the applicable faculty promotion
system. Applications for promotion are evaluated by the authorized committee or board using approved
criteria and documentary evidence. Recommendations are submitted to the appropriate authority for
approval, subject to the availability of authorized positions and compliance with applicable rules.

6. Inbreeding Policy and Institutional Academic Development. In implementing faculty recruitment, the
university should provide fair opportunities to qualified external applicants while recognizing the professional
development and career advancement of its existing faculty members. Where institutional policies address
academic inbreeding, recruitment and appointment decisions should follow those policies and applicable
government regulations. The selection process should encourage diversity of academic preparation,
professional experience, research perspectives, and industry exposure to strengthen the quality of
instruction and institutional development.

Through these systems and procedures, the university seeks to maintain a competent, qualified, and
professionally committed faculty workforce. For the BTVTEd program of the College of Trades and
Industries, these mechanisms are particularly important in ensuring that faculty members possess the
appropriate academic qualifications, technical competencies, industry experience, and professional values
necessary to deliver quality technical-vocational teacher education.
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Chapter 5 

 5.2. Faculty Recruitment, Selection, and Placement Systems and Standards 

5.2.1. Qualification Standards 

The qualification standards for appointment and other personnel actions for faculty
shall be those provided under CSC MC No. 1, s. 1997 as amended by MC 22 s 2016 and such
other issuances that may henceforth be issued. 

Hereunder are the minimum qualification standards for appointment to faculty 
positions/ranks provided under MC No. 1, s. 1997 and amended by MC No. 22, s 2016. 

5. FACULTY RECRUITMENT, SELECTION, APPOINTMENT, AND PROMOTION 

5.1. General Policy (BOR Resolution No. 32, s 2024) 

USM adheres to the merit and fitness principle and to uphold professional
transparency in the recruitment, promotion, reclassification and other human resource
actions of its academic personnel to ensure that justice and fairness are applied to all
concerned. The selection of faculty members shall be based on their relative qualifications,
competence to perform the duties and responsibilities of the position, and alignment to the
strategic priorities and goals of the University. There shall be no discrimination in the
selection of teaching staff on account of age, sex, sexual orientation, gender identity and
expression, civil status, disability, religion, ethnicity or political affiliation. 

This Merit Selection Plan shall apply to the closed career positions of the University. 
These are positions or ranks in the faculty such as the following: 

Faculty Ranks 

Instructor 

Assistant Professor 

Associate Professor 

Professor 

University Professor 

Sub-Rank 

I-III 

I-IV 

I-V 

I-VI 
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INSTRUCTORIII 

INSTRUCTOR I TO II 

ASSISTANTPROFESSOR I 

CSC MC No.1, s. 1997 as amended by MC 22., s 2016 

Education:Masters’ Degree in the area of specialization or its allied/related fields 

Experience

Training

Eligibility

:1year of relevant experience 

:4hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education

Experience

Training

Eligibility

:Masters’ Degree in the area of specialization or its allied/related fields 

:2years of relevant experience 

:4hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education :Masters’ Degree in the area of specialization or its allied/related fields 

Experience:None required 

Training

Eligibility

:None required 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 
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ASSOCIATEPROFESSOR I-III 

ASSISTANT PROFESSOR II-IV 

ASSOCIATEPROFESSOR IV- V 

Education

Experience

Training

Eligibility

:Masters’ Degree in the area of specialization or its allied/related fields 

:2years of relevant experience 

:8hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education :Masters’ Degree in the area of specialization or its allied/related fields as 
showninrelevant CHED CMO PSG 

Experience

Training

Eligibility

:2years of relevant experience 

:8hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education :Masters’ Degree in the area of specialization or its allied/related fields as 
showninrelevant CHED CMO PSG 

Experience

Training

Eligibility

:3years of relevant experience 

:16hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 
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PROFESSOR I 

PROFESSORII-III 

PROFESSORIV-VI 

Education

Experience

Training

Eligibility

:Relevant doctorate degree 

:5year of relevant experience 

:32hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education :Masters’ Degree in the area of specialization or its allied/related fields as 
showninrelevant CHED CMO 

Experience

Training

Eligibility

:5years of relevant experience 

:32hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education :Masters’ Degree in the area of specialization or its allied/related fields as 
showninrelevant CHED CMO 

Experience

Training

Eligibility

:4years of relevant experience 

:24hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 
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UNIVERSITY PROFESSOR 

Education

Experience

Training

Eligibility

:Relevant doctorate degree 

:5year of relevant experience 

:32hours of relevant training 

:None required 

RA1080 (For programs requiring BAR of Board eligibility) 

Education refers to the formal academic studies that will enable the candidate to
successfully perform the duties and responsibilities indicated in the Position
Description Form (PDF) (DBM-CSC Form No. 1, Revised 2017) of the position to
be filled. 
A graduate of the master’s or doctoral degree aligned to the academic program
offered and its allied programs as defined by the respective CHED CMO PSGs
shall be considered to have met the master’s or doctoral degree requirement for
purposes of meeting the education requirement for faculty members. 

Experience refers to the previous faculty jobs in either the SUC, private higher
education institutions (HEIs), research institutes, and extension agencies, whether full-
time or part-time, which, as certified by the Human Resource Management Officer or
authorized officials of the previous employer, are functionally related to the duties in
the PDF of the position to be filled. For this purpose, relevant job includes teaching,
research, extension and production. Relevant experience may be acquired through: 

a) a Job Order or Contract of Service covered by a contract or a Memorandum of 
Agreement. 

b) volunteer work, on full time basis, as certified by the Human Resource 
Management Officer or authorized officials 

c) a designation covered by an Office or Memorandum Order may be considered 
for meeting the experience requirement. 

Training refers to formal or non-formal training courses and HRD interventions such 
as coaching, mentoring, job rotation, seminars, workshops, and others that are part of the

employee’s Individual Learning and Development Plan. These trainings/learning and
development interventions are intended to enable the candidate to successfully perform

the duties and responsibilities as indicated in the PDF or Job Description (JD) of the
position to be filled. These are evidenced by the Learning and Development Plan/Coaching
and Mentoring Program approved by the University President and Certificates issued by 
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the HRMDO or authorized official from the government or private sector and verified by
the HRMDO. 

Training obtained from external providers maybe credited provided appropriate
documentations are presented and verified by the HRMDO. Training acquired from
external providers must be relevant to instruction, research, extension, resource
generation or to the administrative designations of the candidate and aligned with the
strategy map or development goal of the university. 

USM-initiated or in-service training/learning and development intervention may be
considered for purposes of meeting the training requirement of positions. In-service
training/ learning and development activities should be registered in the Linang Tao
Academy. The equivalent number of hours shall be certified by the Chief Learning
Architect. 

Attendance to annual agency planning sessions/workshops/ conferences as a
requirement for operations and/or services rendered as facilitator/ resource person in
seminars/workshops/trainings shall not be considered for meeting the training
requirements. 

Eligibility for faculty positions refers to the result of passing a merit and fitness test
which may be determined as far as practicable by competitive examination or based
on highly technical qualifications or other tests of merit and fitness conducted by the
Civil Service Commission, Professional Regulation Commission (for Board
Eligibilities), Supreme Court (for Bar Eligibility). 

The National Budget Circular (NBC) pertaining to compensation and position
classification plan for faculty positions in SUCs shall govern the compensation and
position classification of faculty positions in USM. 

The Faculty Selection Board may, for promotion purposes, shall review and
recommend revisions to the promotion indicators and metrics to fully utilize available
data that corresponds to the criteria promulgated herein. 

Evaluation for recruitment and promotions shall be guided by the competency
framework for faculty members. The HRMDO shall develop, periodically review and
enhance the competency standards for faculty members subject to the approval of the
BOR. 

5.3. Faculty Selection Board 

The USM “Faculty Selection Board” herein referred to as the FSB shall assist the
University President in selecting applicants or candidates for recommendation to the
governing board, who shall confirm the appointment of faculty members to positions/ranks. 

The regular members of the FSB of the University/College are the following: 

a. The Vice President for Academic Affairs as Chairman; 
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5.4.

b. The Director of the Human Resource Management and Development Office
(HRMDO) as the FSB Secretary, 

c. The President of the USM Faculty Association, Incorporated (USMFAI); 

d. Any of the University Professors chosen by the University President; 

e. In addition, other members may be added to wit: 

1. The Director for Instruction if the position is for Teaching and Learning 
Pathway 

2. The Director of Research and Development Office if the position is for 
the Research Pathway 

3. The Director of Extension Services Offices if the position is for the 
Extension Pathway 

4. The Director of Business Development Center or Human Resource 
Development and Training for Production Pathway 

5. The Director Administrative Services for Leadership Pathways 

6. The Dean/Director of the College/Unit where the vacancy exists; 

7. Chairman of the department to which the appointee will be assigned;

8. Highest ranking faculty member of the department 

The HRMDO Director being the FSB Secretary shall continuously make an
inventory of all vacant positions and coordinate with the department chairman/head
in determining qualified insiders who may be considered for appointment. He/She
shall keep records of the proceedings of the FSB, maintain all records or documents,
and keep the same available for inspection and audit by the Civil Service
Commission. He/she is likewise tasked to coordinate with the Director for
Instruction in the projection of faculty manpower needs per department. 

Recruitment, Selection, Appointment and Promotion 
5.4.1. Recruitment, Selection, and Appointment 

5.4.1.1. Recruitment shall be limited to those who meet the minimum
requirements prescribed for the rank. 

5.4.1.2. Transferees from other state or local universities and colleges,
research institutes, and practice-related government agencies may be
admitted at their present faculty or equivalent rank in the absence of
qualified insider faculty members in USM subject to assessment
described herein. 

5.4.1.3. If a faculty member is appointed as USM President, he/she loses
his/her faculty rank. However, if it is a designation, he/she retains his/her 
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faculty rank. This is without prejudice to a possible appointment to a fallback
faculty position as the Board of Regents may decide. 

5.4.1.4. The statuses of appointment for the members of the faculty are the
following: 

1. Permanent appointment shall be issued to a person who meets
the qualification standards established for the faculty rank and
who shall have successfully completed the probationary period of
two years or four regular semesters. 

2. Temporary appointment shall be issued to a person who
meets all the minimum requirements except the education but
only in the absence of applicants who possess the minimum
educational qualification, as certified by the University President.
He/she may be appointed not exceeding twelve months,
reckoned from the date it was issued but the appointee may be
replaced sooner if a qualified eligible who is willing to accept the
appointment becomes actually available. The temporary
appointment shall be limited to five (5) times only. 

Appointees under temporary status do not have security of
tenure and may be separated from the service, with or without
cause. As such, they shall not be considered illegally
terminated and hence, not entitled to claim back wages and/or
salaries and reinstatement to their positions. 

The employment or services of appointees under temporary
status may be terminated without necessarily being replaced by
another. Temporary appointees may also be replaced within the
twelve-month period by qualified eligible or even by non-
eligible. A temporary appointment to a position which involves
practice of profession may be issued to a person who lacks the
required experience or training but only in the absence of an
applicant who meets all the qualification requirements of the
position as certified by the appointing authority. 

When there are no available qualified faculty candidates in the
appointing 

officer/authority, temporary appointments may be issued until the
required Master’s degree is met/complied with in pursuant to CSC MC

25 s 2017. 

region, place or locality, as certified by the 

A 30-day written notice signed by the appointing authority shall be
given to the temporary appointee prior to termination of
service/removal or replacement. 



 
USM Faculty Manual | 26 

 3. A contractual appointment may be issued to a faculty member
when the exigency of the service requires, subject to existing
policies. Such appointment is for a limited period not to exceed
one school year. The appointing authority shall indicate the
inclusive period covered by the appointment for crediting services. 

A contractual appointment should not be confused with contract of
service since the service under the latter is not considered as
government service. Contract of service does not give rise to
employer-employee relationship between the individual and the
government, as opposed to a contractual appointment. 

4. A part-time appointment may be issued to a regular plantilla
position, either as permanent, if the requirements of the position
are met; or as temporary, if one of the requirements is not met. 

Part-time appointment to a regular plantilla position is different
from part-time teaching covered by a contract of service or a job
order. The former is submitted to the CSC as it involves
appointment to a regular plantilla position, only that the work is
part- time. 

Service under a part-time appointment is government service 
and forms part of the faculty member’s service record. 

5. Substitute – an appointment issued when the regular
incumbent of a position is temporarily unable to perform the duties
of the position as when the incumbent is on an approved leave of 

absence, under suspension, on a scholarship grant or is on 
secondment. This is effective only until the return of the incumbent. 

5.4.1.5. Contract of Service (COS) Faculty is not covered by this
selection plan. COS Faculty refers to learning service provider to
undertake instruction/ teaching activities for a semester of academic
workload. Part-time teaching covered by a contract of service does not
give rise to employer employee relationship between USM and the person
hired, and it is stipulated in the contract that services rendered cannot be
accredited as government service. Furthermore, the teaching staff
member covered by a contract of service or a job order is not entitled to
benefits enjoyed by government employees. Hiring through COS shall be
governed by the relevant provisions of RA 9184 and CSC-DBM-COA
Joint Circular 1 series of 2017 as amended by Joint Circular 1 series of
2018 or other applicable issuances hereinafter promulgated. 
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5.4.1.6. Procedures 

The University shall recruit and appoint its faculty in accordance with 
the following procedures: 

5.4.1.6.1. The HRMDO shall periodically assess the manpower requirements for
each academic department. A five-year manpower projection shall be prepared
by each department chairperson and to be submitted to the HRMDO for
consolidation. 

5.4.1.6.2. The HRMDO shall coordinate with the Planning and Development
Office in identifying the human resource needs to support the strategic
directions of the University. Priority academic program shall be identified based
on the human resources need of the region. In addition, the academic
departments that support the research and extension of the region shall also be
given the priority. 

5.4.1.6.3. The strategic directions of the university and the manpower needs
assessment form the basis of the USM President for declaring, matching, and
allocating vacant items to various departments/ specialization. If the available
items are limited, the need for faculty members shall be satisfied by COS
faculty. 

5.4.1.6.4. The HRMDO shall call for talent banking a semester before the
filling up of vacant faculty positions. Men and women and from diverse
backgrounds are encouraged to apply. 

5.4.1.6.5. The HRMDO shall conduct a preliminary evaluation of the
qualifications of all candidates. The preliminary evaluation includes the
applicants’ educational background, training, and appropriate eligibility. 

5.4.1.6.6. The HRMDO shall notify all applicants of the outcome of the
preliminary evaluation. Those candidates who passed the preliminary
evaluation shall be invited to undergo the SINTIDO 1.0 Boot Camp or
equivalent. 

5.4.1.6.7. The HRMDO and Linang Tao Academy shall facilitate digital 
recruitment through workplace simulation and 

competency demonstration exercises allowing the candidates to showcase their
potential and performance. 

5.4.1.6.8. The result of the assessment shall be uploaded to the Dynamic
Candidates Assessment System (DYCAS) which shall serve as a talent bank
for candidates for further selection process. 

5.4.1.6.9. The FSB shall refer to the faculty manpower needs as determined in
step c to generate comparative matrix of candidates using the data from
DYCAS. 
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Exemplary Performance 

Performance of the Candidate
Individual Performance 

Performance Contribution 

30

30

30 

 
Individual 
Project Score 
Individual contribution 

SINTIDO

to SINTIDO Group 
Project score 
Awards, performance 
prior recruitment 

5.4.1.6.11. The FSB shall submit a comprehensive evaluation report
of all the candidates screened for appointment so that the appointing
authority will be guided in choosing the one who can efficiently
perform the duties and responsibilities of the position to be filled.
This evaluation report should not only specify whether the
candidates meet the qualification and competency standards of the
position but should also include observations and comments on the
candidates’ competence and other qualifications that are important in
the performance of the duties and responsibilities of the position to
be filled including potential in doing research, extension, and
resource generation. The evaluation report shall specify the
placement 

5.4.1.6.10. The HRMDO Analytics team shall coordinate with the Chief
Learning Architect of the Linang Tao Academy to generate data for
DYCAS on the following framework: 

Assessment Domain Point Allocation Assessment Strategies 
Potential of the Candidate
Ability 30 Workplace simulation 

and competency
demonstration through 
SINTIDO 
recruitment
camps
Motivational 
and 

1.0 
boot 

Aspiration 30 Factors 
Behavioral 

Indicators as observed 
during 
recruitment
camps
Current 

SINTIDO 1.0 
boot 

Engagement 30 and Future Engagement
Capital as observed in
SINTIDO 1.0
recruitment boot camp 
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of candidates in the nine-box potential-performance matrix giving
emphasis on the high potential - high performance star candidates.
5.4.1.6.12. The HRMDO shall also conduct background investigation of
the star candidates and form part of the report to be submitted to the
appointing authority. The report shall include personal circumstances of
the candidates that have bearing on the equal opportunity principles or
they’re being a PWD, Solo Parent, and Indigenous Peoples groups
(IPs). 5.4.1.6.13. The Board of Regents or the USM President, as the
case may be, shall assess the merits of the FSB’s evaluation report of
candidates screened for appointment and in the exercise of sound
discretion, shall select, in so far as practicable, from among the star
candidates deemed most qualified for appointment to the vacant
position. 

5.4.1.6.14. The Board of Regents or the USM President, as the case
may be, shall issue the appointment in accordance with the provisions
of this Merit Selection Plan as approved by the Board of Regents, and
submitted to the CSC. 

5.4.1.6.15. The HRMO shall post a notice announcing the
appointment of an employee in three (3) conspicuous places in USM
for at least ten (10) days, immediately a day after the issuance of the
appointment. The date of posting should be indicated in the notice. 

5.4.1.6.16. Instructor I to Instructor III and Assistant Professor I to IV
shall be appointed by the USM President and confirmed by the Board
of Regents. For faculty positions with a Salary Grade of 19 and
above, including University Professor, Professor I to VI with Salary
Grade of 19 and above, and Associate Professor I to V,
appointments shall be made by the Board of Regents. 

5.4.1.6.17. The USM President may use the DYCAS points (e.g. High
Potential, High Performer or Star Candidates) as basis for hiring or
issuing an original appointment to a new faculty member to any
position from Instructor II to Assistant Professor IV provided that
vacant items are available and minimum requirements are met. 

5.4.1.6.18. The Board of Regents may also opt to appoint recruits for
Associate Professor I to Professor VI on meritorious cases (e.g.
leading expert in the industry/profession or with high PROFESS
accreditation system scores) provided minimum requirements are
met and vacant items are available. 

5.4.1.6.19. The President may appoint faculty members in meritorious
cases (e.g. board exam topnotchers, etc.) from Instructor I to Assistant 
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Professor IV provided vacant positions exist and the minimum
requirements are adhered to. 

5.4.2 Appointment 

The precise terms and conditions of every appointment shall be stated in
writing. In case of non-renewal of a probationary appointment, the person
concerned shall be informed in writing at least sixty days before the
termination date. Any appointment with tenure may be terminated by
resignation, retirement, or removal for cause/major offense, after
following the necessary procedure (The Revised Administrative Code of
1987 on the Civil Service Commission, Chapter 7, Section 47). 

If a faculty member is appointed as USM President, he/she loses
his/her faculty rank. However, if it is a designation, he/she retains his/her
faculty rank. This is without prejudice to a possible appointment to a fallback
faculty position as the Board of Regents may decide. 

5.4.3. Promotion 

5.4.3.1. The USM Promotion Policies are the following: 

5.4.3.1.1. A faculty member may be considered for promotion
to a higher faculty rank/sub-rank on the basis of the minimum
requirements (education, training, experience, and DYCAS
scores) of the position, including performance rating (IPCR) of
at least Very Satisfactory during the last two (2) rating periods. 

5.4.3.1.2. In cases where the potential and performance of two or
more faculty members are comparatively at par, preference shall
be given to the candidate in the department where the vacancy
exists or if the promotion will result to a significant improvement of
a particular department’s faculty profile. 

5.4.3.1.3. Whenever possible and through promotions, each
academic department should have at least one faculty member
belonging to the professorial ranks as an indicator of a strong
faculty profile. 

5.4.3.1.4. The filing and pendency of an administrative case
against a faculty member shall not constitute a disqualification
from promotion. A faculty member may be disqualified from
promotion if found guilty as stipulated in the 2017 RACCS. 

5.4.3.1.5. Promotion within six (6) months prior to compulsory
retirement shall not be allowed except as otherwise provided by
law. 5.4.3.1.6. Faculty positions are exempted from the three-
salary grade limitation on promotion. 
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5.4.3.1.7. A faculty member who is on local or foreign
scholarship or training grant or on maternity leave or on
secondment may be considered for promotion. 

For this purpose, the performance ratings to be considered
shall be the two ratings immediately prior to the scholarship or
training grant or maternity leave or secondment. 

If promoted, the effectivity date of the promotional appointment,
including those on secondment, shall be after the scholarship or
training grant or maternity leave or upon assumption to duty. 

5.4.3.1.8. Promotions may be considered to faculty members who
obtained a significant score in the Dynamic Candidates
Assessment System (DYCAS) but shall put mechanism placing
premium to qualified next-in-rank. 

5.4.3.1.9. In the case of professorial appointments, candidates
should pass the Productivity and Results-Oriented Framework for
Sustained and Impactful Scholarship (PROFESS) System as
defined herein. The Linang Tao Academy shall provide support in
the formulation of the professorial portfolio through an appropriate
course or coaching session. 

5.4.3.1.10. Non-teaching insider staff of the university may be
transferred and/or promoted to a vacant faculty position of an
equivalent rank or higher, provided that the personnel concerned
satisfies the minimum requirements as stated in Section 6 of this
Merit Selection Plan with significant DYCAS and PROFESS
scores, whichever is applicable. He/she must have completed a
SINTIDO course appropriate for the faculty position 

5. 4.3.2. The USM Promotion Procedure are as follows: 

5.4.3.2.1. The HRMDO upon approval of the President shall
cause the publication and posting of all vacant positions or ranks
to be filled indicating the campus and the differentiated career
pathway. 5.4.3.2.2. The HRMDO through its HR Analytics team
shall cause continuous evaluation of faculty members and
interested insider non- teaching staff incorporated in the DYCAS
using the data from the Learning and Performance Journal
(LEAPER), Strategic Performance Management System (SPMS),
learning and development activities, Gawad Uliran sa Serbisyong
Mahusay (Gawad USM) from January to December of the year
prior to the promotional ranking. 



 
USM Faculty Manual | 32 

Performance
Candidate
IPCR Score 

of 

Exemplary Performance 

Individual contribution to
unit performance 

the

30

30 

30 

5.4.3.2.3. The HRMDO Data Analytics team shall generate DYCAS
scores using the following criteria: 

Assessment Domain Point
Allocation 

Assessment Strategies 

Potential of the Candidate
Ability 30 Competency 

demonstration, Learning 
Agility mainly data from 

Linang Tao L&D 
Management System
Motivational Factors and
Behavioral Drivers mainly
data from the Learning
and Performance Journal 

Aspiration 30 

Engagement 30 Current 
Engagement 

and Future 
as 

observed in the workplace 
Capital 

mainly data from the Learning and
Performance Journal 

Strategic, 
Support 

Routine, 
Functions, 

Untargeted IPCR Success 
Indicators 
Strategic 
Management
(SPMS)
Contribution 
Success 

from the 
Performance 

System 

to OPCR 
Indicators; 

contribution to university 
performance in AO25, 

disruption 
management; complaints 
crisis and 

and 
sustainable 
goals; 
examination
contribution factor 

conflict resolution; 
development 

licensure 
success 

PROFESS Innovation 
Performance; Gawad USM 
Nomination Scores; Institutional
Performance and Awards 
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Performance Score 

5.4.3.2.4. The possible upward movement through ranks shall be dependent
on the DYCAS scores of the evaluation year as follows: 

Sub-rank steps 
76-90 3 
61-75 3 
46-60 2 

4 
3 
3 
2 
2 
1 

4 
4 
3 
3 
2 
2 

5
4
4
3
3
2 

5
5
4
4
3
3 

6
5
5
4
4
3 

31-45 2 
16-30 1 
0-15 0 

5.4.3.2.5. Candidates, who upon DYCAS evaluation reached the
professorial ranks shall be subject to PROFESS accreditation on the
different career pathways of his choosing: (i) Teaching and Learning, (ii)
Research and Discovery, (iii) Extension and Service Engagement, (iv)
Innovation and Industry Practice, (v) Institutional Leadership, (vii)
Knowledge Integration. 

5.4.3.2.6. Those who did not pass the PROFESS accreditation shall be
considered for Associate Professor V or Professor VI, as the case maybe
for Professors and University Professor items respectively. 

5.4.3.2.7. The Faculty Selection Board shall rank the candidates based
on the DYCAS and PROFESS scores and submit the results to the
University President/ Board of Regents for decision. The ranking shall be
normalized according to current salary grade, target salary grade, and
DYCAS steps using the following formula: 

Normalized rank = (Current SG + DYCAS steps)/Target SG 

5.4.3.2.8. Candidates are informed of the results of the evaluation
through the HRMDO after the appointment is made by the President or
Board of Regents, as the case maybe. 

5.4.3.2.9. Promotional appointments to Instructor II to Instructor III,
Assistant Professor I to IV shall be done by the USM President and to be
confirmed by the Board of Regents. Promotional appointments to
University/ College Professor, Professor I to VI, and Associate Professor
I to V shall be done by the Board of Regents. 

5.4.3.2.10. All promotional appointments of positions/ranks shall be
posted in conspicuous places throughout the USM to enable aggrieved
parties to file 

P
ot

en
tia

l S
co

re

0-
15

 

16
-3

0 

31
-4

5 

46
-6

0 

61
-7

5 

76
-9

0 
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their protest within fifteen (15) days from the date of notice of the
promotion. 

5.5. Reclassification 

5.5.1. Reclassification is a form of staffing modification and/or position
classification action which is applied only when there is substantial change in
the regular duties and responsibilities of the position. This may result in a
change in the regular duties and responsibilities of the position attributes:
position title, level and/or salary grade. A faculty member may be considered for
reclassification to a higher faculty rank/sub-rank on the basis of the minimum
requirements set forth by the Department of Budget and Management (DBM)
and Commission on Higher Education (CHED) or other competent authorities. 

5.5.2. The filing and pendency of an administrative case against a faculty
member shall not constitute a disqualification from reclassification. 

5.5.3. A faculty member who is on local or foreign scholarship or training grant
or on maternity leave or on secondment may be considered for reclassification.
If considered for reclassification, the effectivity date of the upgrading
appointment, except those on secondment, shall be effective upon the approval
of the Notice of Organization, Staffing, and Compensation Action (NOSCA) by
the Department of Budget and Management (DBM). In the case of secondment,
the effectivity shall be upon resumption of duty at USM. 

5.5.4. The manner reclassification shall conform to the process as stipulated in
the Joint Circular 3 series of 2022 of DBM and CHED. 

5.6. Faculty Career Journey Map 

The Faculty Career Journey Map illustrates how a faculty navigates his/her
career from Instructor to Professor. It included activities and processes of
performance management, rewards and recognition, learning and development,
recruitment, selection, placement, and talent bank through the Dynamic
Candidates Assessment System. Using this framework, the Faculty Merit
Selection Plan shall be developed that is complementary with the new CHED-
DBM guidelines on Reclassification. 
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5.7. Other Personnel Actions 

Other personnel actions such as transfer, reinstatement, reemployment, detail,
secondment, demotion, separation and other actions shall be governed by
existing Civil Service laws, rules and regulations and other pertinent policies
prescribed by the University 
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Describe the Institution’s practice/system of conducting the Orientation/Re-
Orientation of New/Old Faculty (to include the topic, lectures, workshop

sessions during the Orientation Program).
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Institutional Practice/System for the Orientation and Re-Orientation of
Faculty

The University of Southern Mindanao (USM), through its appropriate
administrative offices and academic units, provides orientation and re-
orientation activities to familiarize new faculty members with institutional
policies, academic procedures, and professional responsibilities. These
activities help ensure that newly appointed faculty members understand the
university's vision, mission, goals, and objectives, while existing faculty
members are updated on new policies, curriculum developments, and
institutional initiatives.

The orientation program covers essential topics such as the university's
organizational structure, faculty duties and responsibilities, employee
policies, the Code of Ethics, academic regulations, faculty performance
evaluation, student assessment, research, extension services, and quality
assurance. It also includes discussions on curriculum implementation,
outcomes-based education (OBE), competency-based teaching and
learning, classroom management, instructional materials development, and
the effective use of educational technologies.

Workshop sessions and interactive activities may include the preparation of
course syllabi and instructional plans, development of assessment tools and
rubrics, application of competency-based assessment, preparation of
research proposals, and alignment of course outcomes with program
outcomes. For faculty members of the College of Trades and Industries,
additional sessions may address laboratory and workshop safety, proper use
and maintenance of technical equipment, industry-based instruction, and the
integration of practical competencies into teaching and assessment.

Re-orientation activities for continuing faculty members provide opportunities
to review institutional policies, discuss updates in academic and
administrative procedures, share effective teaching practices, and address
concerns related to instruction, research, extension, and accreditation.
Faculty meetings, departmental conferences, capability-building seminars,
and professional development sessions may serve as venues for these
activities.



Conduct orientation for newly hired faculty on its institutional
vision and mission, CSC, PRC, DBM, and administration
policies or their duties, responsibilities, benefits and other
academic concerns
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Present the Comparative Assessment utilized by the Faculty Selection &
Promotion Board to draw the Ranking List and endorsed to the BOR/BOT
where the most qualified faculty are recommended/selected for approval.



S.O. of Composition of Regular memebers of USM Faculty selection board



S.O. of Composition of Regular memebers of USM Faculty selection board



SAMPLE OF Comparative Results
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 The ranking list of qualified applicants is not available for public
documentation due to the confidential nature of the information
handled by the Human Resource (HR) Office. The Screening
Committee evaluates and rates all applicants, while the HR Office
ranks them based on the results of the evaluation
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Cite as many best practices as you can on Parameter B such as adoption of
effective recruitment and selection processes.
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Linang Tao Academy is the online learning platform that hosts courses in proactive
recruitment and digital onboarding, progressive layering competency
enhancement, workplace innovation hubs, and career lifelong learning. Both
SINTIDO and ASSIST boot camps are hosted in Linang Tao Academy.
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Present the BOR/Bot Approved Policies/Guidelines on Faculty Workload
including institutional policies on Equivalent Teaching Load (ETL).







 
USM Faculty Manual | 13 

4.1.2.1. Faculty with regular designations (USM Code, Article 171, Section 1): 

Designation 
Vice President 
Chancellor 

Director 
Dean/Campus Dean 
Campus Director 
Chairperson 

Load Displacement 
15 units 
15 units 
12 units 
12 units 
6 units 

6 units 

4.1.2.2. Faculty with special designations (USM Code, Article 171, Section 2): 

Designation 

College Secretary/Associate Dean 

2 or more program leaderships 

Program Leader 

2 or more project leaderships 

Project Leader 

2 or more study leaderships 

ReFg ular College Coordinator 

Load

Displacement 9

units 

9 units 

6 unit 

6 units 

3 units 

3 units 

3 units 
Faculty members with special designations who receive honorarium by
virtue of special contract or external fund source shall not enjoy load
displacement (USM Code, Article 171, Section 3). 

Every faculty member with designated functions shall have at least three
(3) units teaching load. If the accumulated teaching load displacement
arising from regular and/or special designations is in excess of the
normal teaching load, such faculty member shall still be assigned (3)
units of teaching load (USM Code, Article 171, Section 4) in
undergraduate courses. 

4.1.2.3. Faculty with multiple designations: 

In case of multiple administrative designations, the faculty member
concerned shall be granted load-credits in only one designation, whichever is 
the highest, and also provided, that the load-credits are only for administrative designations, including those for the quasi-teaching
assignments (QTA) in research, extension, production, etc. if any,
granted to a faculty, who is designated to the position of Vice-President,
Dean, and Director, or to any similar position with an honorarium or
RATA, shall be excluded in the computation of his/her overload pay. 
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4.1.3. Teaching Load for Part-time, 
Faculty 

Exchange Professors/Lecturer, and COS 

Part-time, exchange professors/lecturers, and COS/Contractual shall be
governed by Memorandum of Agreements (MOAs)/contracts as required by law
and shall be paid by the hour according to existing policies and guidelines. 

4.1.2.4. Faculty with approved research/extension/resource generation 
designations: 

A faculty member designated to undertake officially approved research,
development and extension, or resource generation activities without
honorarium, shall be entitled to the following workload-credits or teaching
assignments equivalent, provided that where a faculty member is
designated to undertake more than one research, extension, or resource
generation activities at the same time, in one given period, the workload-
credits to be granted shall not exceed a total of nine (9) units (USM RDE
Manual 2023, 2.1. b) 

One (1) program (with at least 2 projects) 9 units 
One (1) project (with at least 2 studies) 
One (1) study 

6 units
3 units 

4.1.2.5. Faculty assigned to supervise practice teaching/practicum/on- 
the-job training: 

Faculty members assigned to supervise practice
teaching/practicum/on-the-job training shall be given a load credit of three
(3) units per 30 students, but not to exceed 12 units provided that the load-
credits shall be prorated, if the number of students involved is less than 30,
and provided further, that such an assignment is not part of the
course/subject requirements. The equivalent workload-credits for duly
designated administrative duties or their equivalent shall be as follows: 

Vice Presidents 
College Deans, Directors 
Head of Non-Academic Units 

15 units 12 units 9
units Nutritionist 6
units 

Medical 
Dietitian 
College Guidance Coordinator 

Technologist/ 

6 units (per 50 students but not to 
exceed 
Coordinators
prorated, if less)
3 units 

three (3) 
per 

Guidance 
college,

Laboratory In-charge 



 
USM Faculty Manual | 15 

4.1.4. Teaching Overload 

4.1.4.1. Within the Official Time 

The contact hour (CH) per week of actual teaching (AT) in the Full-Time
Equivalent (FTE) of the faculty shall be based on the following weighted
values: 

a. For graduate/undergraduate lecture subject 

b. For graduate/undergraduate lab/shop course 

1hour AT=1.00

CH 1hour

AT=0.75 CH In excess of 50 students per section for lecture/social laboratory classes, 
a load- credit unit of 0.02 per student shall be given. 

Teaching personnel who render services in excess of the regular teaching
load shall be paid honoraria in the form of service credit or remuneration. 

Remuneration shall be based on the Prime Hourly Teaching Rate (PHTR)
and computed on the basis of the following formula, as mandated by the
National Budget Memorandum No. 107, dated December 30, 2010, unless
provided otherwise. 

a. For Undergraduate Program: 

PHTR = (AR(T) = AR (1.25) = 0.000781 (AR) 
W 1,600 

Where: 
AR = Annual rate of each teacher to be paid honoraria 

W = Total teaching hours (This is computed at 40 hours/week multiplied by 40
weeks or 1,600 hours) 

T= 1.25 or 125 percent of the remuneration for services in excess of six (6)

hours of actual teaching per day but not more than two (2) hours 

b. For Graduate Program: 
b.1. For faculty members with Master’s degree: 

PHTR = 0.0014 Annual Rate (AR) 

b.2. For faculty members with Doctoral degree: 

PHTR = 0.0015 Annual Rate (AR) 

Provided, that adjustment from old annual rate shall be subjected to 
the availability of funds for the purpose; however, if funds are not available, 



 
USM Faculty Manual | 16 

the same shall be converted equivalent service credits, based on existing
guidelines. 

4.1.4.2. Beyond the Official Time 

This applies to teaching assignments conducted beyond the official 
working hours. 

4.1.4.2.1. Request Course 

Faculty members may accept a maximum of two (2) requested
courses beyond their approved workload, provided that the classes are

conducted outside of official working hours and do not conflict with their 
existing schedules. The rate for requested courses shall adhere to the 
guidelines outlined in BOR Resolution No. 40, series of 2009 

4.1.4.2.2. Graduate School Load 

Faculty members may teach up to three (3) additional graduate courses
beyond their regular workload, provided these courses are scheduled
outside of their official working hours or during the graduate school
schedule and do not conflict with their existing teaching commitments.
Compensation for these extra teaching duties shall be based on the
revised honorarium computation scheme for graduate school per BOR
Resolution No. 34, series of 2020. 

4.1.4.2.3. Limited Practice of Profession/Private Business 

Faculty members are permitted to engage in limited practice of
profession/ private business beyond official working hours, subject to
adherence to guidelines outlined in Section 136, Rule XII of the CSC
Revised Omnibus Rules on Appointments and Other Human Resource
Actions as amended (2018). This includes obtaining written permission
from the head of the institution annually, ensuring that such activities do
not interfere with teaching responsibilities, and prohibiting from the use of
government resources for private endeavors. 

4.2. Working Hours 

Subject to government rules and regulations prescribed by CSC and CHED, teaching
and non-teaching personnel shall render not less than eight (8) hours a day for five (5)
working days a week, exclusive of time spent for lunch (USM Code, Article 84, Section
1). 
Any deviation from the provisions of the preceding section such as the flexible working
hours shall be subject to the approval of the University President taking into account
the applicable laws and regulations (USM Code, Article 84, Section 2). 
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Full-time faculty members shall render minimum of 30 teaching hours a week which
shall include actual classroom instruction and other teaching related activities, as
enumerated under USM Code, Article 86, section 3. 

Part time faculty members shall carry a workload of not more than 12 hours a week 
and shall also be available for consultation with students (USM Code, Article 84, Section 4). 

JO/COS faculty members shall carry a workload of not more than 29 hours a week 
and shall also be available for consultation with students. 

4.2.1. Extension of Working Hours 

When the exigency of the service so requires, the University President may
authorize the extension of the daily working hours or the rendering of overtime services,
even during Saturdays, Sundays, and Legal Holidays, by any faculty member or non-
teaching employee of the University, the compensation therefore shall be according to
applicable laws and regulations. 

4.2.2. Service Report 

All members of the teaching personnel shall be required to submit their duly
accomplished daily time records to the Human Resource Management and Development
Office within five (5) days following the last day of each month. Non-submission of said
document shall be a valid reason to withhold the salary and other compensation of the
employee concerned until the faculty submits the same (USM Code, Article 85, Section 1). 
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SUMMARY OF FACULTY LOADING
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Consolidate the Faculty-Student ratio of the Program in the last 6 Academic
terms

Lecture Course;
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Consolidate the Faculty-Student ratio of the Program in the last 6 Academic
terms

Laboratory Course;
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process of equitable and fair distribution of workload along the following;
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Faculty Workload System and Its Implementation

The Bachelor of Technical-Vocational Teacher Education (BTVTEd) Program of the
College of Trades and Industries (CTI), University of Southern Mindanao (USM), follows
the university's approved policies and guidelines on faculty workload in assigning
teaching responsibilities, administrative functions, and other quasi-academic
assignments. The workload system aims to ensure the equitable distribution of duties,
effective utilization of faculty expertise, compliance with prescribed teaching-load
requirements, and delivery of quality instruction.

1. Compliance with Approved Faculty Workload Policies and Guidelines
Faculty workloads are prepared by the academic unit in accordance with applicable
university policies, faculty workload guidelines, and relevant government regulations.
The preparation of teaching assignments considers the prescribed teaching hours,
number and nature of course preparations, class sizes, laboratory and workshop
responsibilities, research activities, extension services, and administrative assignments.
The proposed workload is reviewed by the appropriate department head or academic
administrator and submitted to the authorized university officials for evaluation and
approval. Faculty members are informed of their assigned subjects, class schedules,
consultation hours, and other responsibilities at the beginning of each semester.
Workload records are maintained to monitor compliance with institutional requirements
and ensure accountability in the performance of assigned duties.

Administrative and quasi-academic assignments, such as program coordination,
committee membership, research supervision, student advising, laboratory
management, and accreditation-related responsibilities, are recognized in accordance
with applicable university guidelines. Equivalent Teaching Load (ETL) credits are
applied only when authorized under the approved workload policy.

2. Compatibility of Faculty Specialization and Experience with Teaching
Assignments
The program endeavors to align faculty teaching assignments with their academic
qualifications, field of specialization, professional experience, technical competencies,
and relevant industry exposure. This practice ensures that students receive instruction
from faculty members who possess the appropriate knowledge and practical skills for
their assigned courses.

For the BTVTEd program, teaching assignments are distributed according to the faculty
members' respective areas of expertise, including Automotive, Drafting, Electrical, and
Electronics, as well as professional education and related courses. Faculty members
handling technical subjects are preferably those with relevant academic preparation,
technical certifications, industry experience, and demonstrated competence in the
subject area.

Before finalizing teaching assignments, the academic unit reviews faculty credentials,
previous teaching experience, professional development, and existing workload. When
a specialized course cannot be assigned to a faculty member whose qualifications fully
match the subject requirements, the department should identify an appropriately
qualified instructor and arrange relevant professional development when necessary.
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3. Equitable and Fair Distribution of Faculty Workload

The distribution of faculty workload considers the number of assigned units or hours,
course preparations, class sizes, laboratory and workshop activities, research and
extension responsibilities, administrative functions, and other official duties. The
objective is to distribute responsibilities fairly while maintaining instructional quality and
compliance with approved workload limits.

The department evaluates individual faculty workloads to avoid excessive assignments
and unreasonable disparities in responsibilities. Faculty members with additional
administrative or quasi-academic duties may be granted ETL credits or appropriate
workload adjustments when permitted by institutional policy.

4. Substitution and Remedial Policies for Faculty on Leave or Official Business

When a faculty member is on approved leave, attending an official university activity, or
temporarily unable to conduct scheduled classes, the department should make
appropriate arrangements to minimize disruption to student learning.

The concerned faculty member informs the department head or authorized academic
administrator of the absence in accordance with institutional procedures. The
department then identifies an available and appropriately qualified faculty member to
handle the affected class or learning activity, subject to workload capacity and
applicable approval requirements.

For missed instructional hours, the department may arrange authorized make-up
classes, rescheduled laboratory activities, supervised learning tasks, or other approved
remedial measures. These arrangements should comply with the academic calendar,
institutional policies, and required learning outcomes. In technical and laboratory-based
courses, practical activities should be rescheduled or conducted under the supervision
of qualified personnel to ensure student safety and competency development.
Substitution and make-up arrangements should be properly documented, including the
reason for the absence, the name of the substitute instructor, affected classes, revised
schedules, and completed remedial activities. Any additional workload or compensation
must be handled in accordance with applicable university policies.



SUMMARY OF FACULTY LOADING
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3. 

Chapter 3 

FACULTY DUTIES AND RESPONSIBILITIES 

A faculty member is an academic personnel who holds a faculty classification and
is engaged in any of the university’s core functions (USM Code, Article 66).
Faculty members possess academic qualifications and are expected to uphold the
highest ethical standards and behavior, as indicated in Section 4 of Republic Act
No. 6713. 
Faculty members are expected to perform at least two of the university’s four-fold
functions, as specified in MSP, BOR Resolution 32, s. 2024 of the university such as
Instruction, Research, Extension and Production. 

3.1. Instruction 

3.1.1. conduct classes as conscientiously as possible. Classes should be
conducted regularly at the designated place and time. If a teacher is to be
absent from the class for good reason including when on official travel, he/she
should notify the Department Chair so that arrangements can be made with
other faculty members to take over or submit a the filled-up make-up class form
together with the attachment. If no substitute is available, missed classes are
expected to be made up to the students. Faculty members may assign
tasks/activities relevant to the course. Faculty members should aim to develop
punctuality, honesty and conscientiousness among students. 

3.1.2. exert all effort to maintain high quality education in harmony with the
mission. 

3.1.3. prepare, enrich and upgrade their syllabi. A file copy of their syllabi should
be submitted to the Office of the Dean of a College/Unit at the beginning of each
semester. 

3.1.4. assist in reviewing library holdings in their respective disciplines. 

3.1.5. devise instructional aids/materials for their respective courses. 

3.1.6. inform the students regarding class regulations at the beginning of each
semester. Students may be allowed to leave the room upon permission of the
teacher. Not returning to class is considered an absence. If the teacher is not in
the class within 15 minutes for one hour classes and 20 minutes for 1 hour
classes is considered absent and the students may leave the room. 
A teacher should not overstay in a room especially if another class will use the
same classroom. The class 

is to be dismissed 10 minutes before the time to facilitate movement 
students from one room/building to another. 

3.1.7. prepare his/her own test questions and to supervise the reproduction of the
same. 

of 



 
USM Faculty Manual | 10 

3.1.8. return corrected papers to the students on time. 

3.1.9. prepare, proctor, and administer midterm and final examination. The
dates of these examinations are indicated in the school calendar. Examinations
should be conducted punctually. In case a proctor is not available during the
examination for valid reason, he/she should immediately inform the Dean of the
College and/or Department Chair concerned so that prompt arrangement for
substitution could be made. Proctors who report late or are absent during the
examination should be reported by the course teacher concerned after his/her
scheduled examination to the Office of the Vice President for Academic Affairs.
Check ID card or student copy of Form 6 (in lieu of ID card for those who have
not yet been issued the same) of the students taking the examination to tally
with their names on the test paper. Faculty members assigned to proctor
examinations should remind the class of the regulations on examinations and
the sanctions for dishonesty, utilize strategic measures to discourage students
from cheating during examination (USM Code 2024, Article 257, Section 6). 

3.1.10. have consultation with students prior to final posting of grades following
the University grading system. Faculty member shall submit his/her Report of
Grades within ten (10) calendar days after the last day of midterm and final
examinations (USM Code 2024, Article 203, Section 5). 

3.2. Research 

Faculty members need to continually engage in research endeavors. As 
such, they are expected to: 

3.2.1. participate in formulating the research agenda for USM; 
3.2.2. generate research to enhance instruction in the field of specialization; 
3.2.3. encourage students to become creative, innovative, and productive

researchers; 
3.2.4. participate actively in local, regional, national, and international

conferences; 
3.2.5. publish books articles, instructional materials, and monographs in

recognized publishers and refereed journals. 

3.3. Extension 

3.3.1. Faculty members are stimulated to actively participate in USM- sponsored 
community extension projects and sectoral or professional groups. 
Faculty participation in these activities is regarded as part of their professional
and personal commitment to the academic profession. They are expected to
organize and lead training sessions, workshops, and seminars, provide expert
consultancy services, and promote lifelong learning by facilitating continuous
education opportunities. 
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effective faculty loading



INDIVIDUAL FACULTY TIME AND LOCATION



INDIVIDUAL FACULTY TIME AND LOCATION



SAMPLE OF FACULTY CLASS RECORD USING MS EXCEL

Faculty members reviewing and encoding grades or an authorized
administrator monitoring grade submissions. Protect confidential student

information.
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Student Consultation and Academic Advising

Demonstration

Proctorship
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Student Consultation and Academic Advising

Student Mentoring

Installation of Computer software for Labpratory
course
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Preparation and Submission of Course Syllabi
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Workload Planning and Distribution

Faculty workloads are planned before the start of each semester to
ensure the equitable distribution of teaching assignments and other
academic responsibilities.











COLLEGE OF TRADES AND INDUSTRIES
UNIVERSITY OF SOUTHERN MINDANA0

BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

AREA II: FACULTY I PPP

Specialization-Based Teaching Assignments

Faculty members are assigned subjects aligned with their educational
qualifications, technical specialization, professional experience, and
competencies.











SAMPLE OF FACULTY CLASS RECORD USING MS EXCEL

Faculty members reviewing and encoding grades or an authorized
administrator monitoring grade submissions. Protect confidential student

information.
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Integration of Non-Teaching Responsibilities

Research, extension, student advising, committee work, and other
authorized assignments are considered in workload planning when
applicable under university policy.
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b. Strategic performance Management System (SPMS) for Faculty
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Professor IV provided vacant positions exist and the minimum
requirements are adhered to. 

5.4.2 Appointment 

The precise terms and conditions of every appointment shall be stated in
writing. In case of non-renewal of a probationary appointment, the person
concerned shall be informed in writing at least sixty days before the
termination date. Any appointment with tenure may be terminated by
resignation, retirement, or removal for cause/major offense, after
following the necessary procedure (The Revised Administrative Code of
1987 on the Civil Service Commission, Chapter 7, Section 47). 

If a faculty member is appointed as USM President, he/she loses
his/her faculty rank. However, if it is a designation, he/she retains his/her
faculty rank. This is without prejudice to a possible appointment to a fallback
faculty position as the Board of Regents may decide. 

5.4.3. Promotion 

5.4.3.1. The USM Promotion Policies are the following: 

5.4.3.1.1. A faculty member may be considered for promotion
to a higher faculty rank/sub-rank on the basis of the minimum
requirements (education, training, experience, and DYCAS
scores) of the position, including performance rating (IPCR) of
at least Very Satisfactory during the last two (2) rating periods. 

5.4.3.1.2. In cases where the potential and performance of two or
more faculty members are comparatively at par, preference shall
be given to the candidate in the department where the vacancy
exists or if the promotion will result to a significant improvement of
a particular department’s faculty profile. 

5.4.3.1.3. Whenever possible and through promotions, each
academic department should have at least one faculty member
belonging to the professorial ranks as an indicator of a strong
faculty profile. 

5.4.3.1.4. The filing and pendency of an administrative case
against a faculty member shall not constitute a disqualification
from promotion. A faculty member may be disqualified from
promotion if found guilty as stipulated in the 2017 RACCS. 

5.4.3.1.5. Promotion within six (6) months prior to compulsory
retirement shall not be allowed except as otherwise provided by
law. 5.4.3.1.6. Faculty positions are exempted from the three-
salary grade limitation on promotion. 
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5.4.3.1.7. A faculty member who is on local or foreign
scholarship or training grant or on maternity leave or on
secondment may be considered for promotion. 

For this purpose, the performance ratings to be considered
shall be the two ratings immediately prior to the scholarship or
training grant or maternity leave or secondment. 

If promoted, the effectivity date of the promotional appointment,
including those on secondment, shall be after the scholarship or
training grant or maternity leave or upon assumption to duty. 

5.4.3.1.8. Promotions may be considered to faculty members who
obtained a significant score in the Dynamic Candidates
Assessment System (DYCAS) but shall put mechanism placing
premium to qualified next-in-rank. 

5.4.3.1.9. In the case of professorial appointments, candidates
should pass the Productivity and Results-Oriented Framework for
Sustained and Impactful Scholarship (PROFESS) System as
defined herein. The Linang Tao Academy shall provide support in
the formulation of the professorial portfolio through an appropriate
course or coaching session. 

5.4.3.1.10. Non-teaching insider staff of the university may be
transferred and/or promoted to a vacant faculty position of an
equivalent rank or higher, provided that the personnel concerned
satisfies the minimum requirements as stated in Section 6 of this
Merit Selection Plan with significant DYCAS and PROFESS
scores, whichever is applicable. He/she must have completed a
SINTIDO course appropriate for the faculty position 

5. 4.3.2. The USM Promotion Procedure are as follows: 

5.4.3.2.1. The HRMDO upon approval of the President shall
cause the publication and posting of all vacant positions or ranks
to be filled indicating the campus and the differentiated career
pathway. 5.4.3.2.2. The HRMDO through its HR Analytics team
shall cause continuous evaluation of faculty members and
interested insider non- teaching staff incorporated in the DYCAS
using the data from the Learning and Performance Journal
(LEAPER), Strategic Performance Management System (SPMS),
learning and development activities, Gawad Uliran sa Serbisyong
Mahusay (Gawad USM) from January to December of the year
prior to the promotional ranking. 
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Performance
Candidate
IPCR Score 

of 

Exemplary Performance 

Individual contribution to
unit performance 

the

30

30 

30 

5.4.3.2.3. The HRMDO Data Analytics team shall generate DYCAS
scores using the following criteria: 

Assessment Domain Point
Allocation 

Assessment Strategies 

Potential of the Candidate
Ability 30 Competency 

demonstration, Learning 
Agility mainly data from 

Linang Tao L&D 
Management System
Motivational Factors and
Behavioral Drivers mainly
data from the Learning
and Performance Journal 

Aspiration 30 

Engagement 30 Current 
Engagement 

and Future 
as 

observed in the workplace 
Capital 

mainly data from the Learning and
Performance Journal 

Strategic, 
Support 

Routine, 
Functions, 

Untargeted IPCR Success 
Indicators 
Strategic 
Management
(SPMS)
Contribution 
Success 

from the 
Performance 

System 

to OPCR 
Indicators; 

contribution to university 
performance in AO25, 

disruption 
management; complaints 
crisis and 

and 
sustainable 
goals; 
examination
contribution factor 

conflict resolution; 
development 

licensure 
success 

PROFESS Innovation 
Performance; Gawad USM 
Nomination Scores; Institutional
Performance and Awards 
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Performance Score 

5.4.3.2.4. The possible upward movement through ranks shall be dependent
on the DYCAS scores of the evaluation year as follows: 

Sub-rank steps 
76-90 3 
61-75 3 
46-60 2 

4 
3 
3 
2 
2 
1 

4 
4 
3 
3 
2 
2 

5
4
4
3
3
2 

5
5
4
4
3
3 

6
5
5
4
4
3 

31-45 2 
16-30 1 
0-15 0 

5.4.3.2.5. Candidates, who upon DYCAS evaluation reached the
professorial ranks shall be subject to PROFESS accreditation on the
different career pathways of his choosing: (i) Teaching and Learning, (ii)
Research and Discovery, (iii) Extension and Service Engagement, (iv)
Innovation and Industry Practice, (v) Institutional Leadership, (vii)
Knowledge Integration. 

5.4.3.2.6. Those who did not pass the PROFESS accreditation shall be
considered for Associate Professor V or Professor VI, as the case maybe
for Professors and University Professor items respectively. 

5.4.3.2.7. The Faculty Selection Board shall rank the candidates based
on the DYCAS and PROFESS scores and submit the results to the
University President/ Board of Regents for decision. The ranking shall be
normalized according to current salary grade, target salary grade, and
DYCAS steps using the following formula: 

Normalized rank = (Current SG + DYCAS steps)/Target SG 

5.4.3.2.8. Candidates are informed of the results of the evaluation
through the HRMDO after the appointment is made by the President or
Board of Regents, as the case maybe. 

5.4.3.2.9. Promotional appointments to Instructor II to Instructor III,
Assistant Professor I to IV shall be done by the USM President and to be
confirmed by the Board of Regents. Promotional appointments to
University/ College Professor, Professor I to VI, and Associate Professor
I to V shall be done by the Board of Regents. 

5.4.3.2.10. All promotional appointments of positions/ranks shall be
posted in conspicuous places throughout the USM to enable aggrieved
parties to file 

P
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their protest within fifteen (15) days from the date of notice of the
promotion. 

5.5. Reclassification 

5.5.1. Reclassification is a form of staffing modification and/or position
classification action which is applied only when there is substantial change in
the regular duties and responsibilities of the position. This may result in a
change in the regular duties and responsibilities of the position attributes:
position title, level and/or salary grade. A faculty member may be considered for
reclassification to a higher faculty rank/sub-rank on the basis of the minimum
requirements set forth by the Department of Budget and Management (DBM)
and Commission on Higher Education (CHED) or other competent authorities. 

5.5.2. The filing and pendency of an administrative case against a faculty
member shall not constitute a disqualification from reclassification. 

5.5.3. A faculty member who is on local or foreign scholarship or training grant
or on maternity leave or on secondment may be considered for reclassification.
If considered for reclassification, the effectivity date of the upgrading
appointment, except those on secondment, shall be effective upon the approval
of the Notice of Organization, Staffing, and Compensation Action (NOSCA) by
the Department of Budget and Management (DBM). In the case of secondment,
the effectivity shall be upon resumption of duty at USM. 

5.5.4. The manner reclassification shall conform to the process as stipulated in
the Joint Circular 3 series of 2022 of DBM and CHED. 

5.6. Faculty Career Journey Map 

The Faculty Career Journey Map illustrates how a faculty navigates his/her
career from Instructor to Professor. It included activities and processes of
performance management, rewards and recognition, learning and development,
recruitment, selection, placement, and talent bank through the Dynamic
Candidates Assessment System. Using this framework, the Faculty Merit
Selection Plan shall be developed that is complementary with the new CHED-
DBM guidelines on Reclassification. 
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5.7. Other Personnel Actions 

Other personnel actions such as transfer, reinstatement, reemployment, detail,
secondment, demotion, separation and other actions shall be governed by
existing Civil Service laws, rules and regulations and other pertinent policies
prescribed by the University 
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Present copy of the Institution’s
recent NBC 461 – QCE RESULTS
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Present copy of approved
Supplemental Plantilla for the
implementation of NBC 461
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Present copy of approved
Supplemental Plantilla for the
implementation of NBC 461
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https://lawphil.net/statutes/repacts
/ra1997/pdf/ra_8291_1997.pdf

Republic Act No. 8291, otherwise known as the Government
Service Insurance System (GSIS) Act of 1997, is presented
as a legal reference supporting the institution's compliance
with applicable government employee social insurance and
retirement benefit provisions. The law establishes the
framework for GSIS membership and provides for retirement,
life insurance, disability, survivorship, and other benefits,
subject to applicable eligibility requirements and regulations.
A copy of the law is included in the accreditation portfolio for
reference and documentation.

Click link for full text
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Describe the Institution’s process of promotion, separation
and retirement.
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Describe the Institution’s process of promotion, separation
and retirement.
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Describe the Institution’s process of promotion, separation
and retirement.

https://www.usm.edu.ph/administration/hrmdo/#



COLLEGE OF TRADES AND INDUSTRIES
UNIVERSITY OF SOUTHERN MINDANA0

BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

AREA II: FACULTY I PPP

Describe the Institution’s process of promotion, separation and
retirement.

Describe in flow chart form the Institution’s promotion through
vacancy (in rank and salary) and change of status procedures.

Describe in flow chart form the Institution’s resignation and
retirement process;

Describe in flow chart form the Institution’s process of
processing the NBC 461-CCE (Common Criteria for
Evaluation) as a cretiria for promotion in rank.

Describe in flor chart form the Institution’s process of
processing the NBC 461-QCE (Qualitative Contribution for
Evaluation as a twin criteria for promotion in rank.
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employment status
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The College of Trades and Industries (CTI), University of
Southern Mindanao (USM), recognizes the importance of
appropriate faculty ranking, employment security, and
professional advancement in promoting faculty
satisfaction and organizational effectiveness. Faculty
members are appointed under the applicable university
policies and government regulations, with their academic
ranks and employment statuses reflected in their official
appointment and personnel records.

Faculty satisfaction with rank and employment status may
be assessed through feedback mechanisms, faculty
consultations, personnel evaluations, and other
appropriate institutional activities. Opportunities for
professional growth and advancement may also be
supported through faculty development programs,
performance evaluation, and applicable promotion and
reclassification procedures.

Relevant supporting documents, such as appointment
records, faculty profiles, personnel policies, promotion
records, and faculty satisfaction survey results, may be
presented to demonstrate the institution's practices.
These measures can help the university identify faculty
concerns, strengthen personnel management, and
support a productive academic environment.





The graph presents the academic rank distribution of the 14 core faculty members involved in the program. The majority,
comprising 7 faculty members (48.15%), hold the rank of Instructor I under Contract of Service (COS). Four faculty
members (30.77%) are Associate Professors, consisting of two Associate Professors V and two Associate Professors II,
while one (7.69%) is an Associate Professor I and another (7.69%) is an Associate Professor IV. Additionally, one faculty
member (7.69%) holds the rank of permanent Instructor I.
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Present the BOR/BOT Approved Guidelines on
Faculty Development Program

Present the Institution’s approved PRE (Programs’
Responsibility Expenditure) where the allocation

budget for Faculty Develoipment is listed and
included.
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Present in outline form the Faculty Development
Program/Plan specific to the Program (including

degree program to be pursued, scheule/year, funding
source, etc.; seminars, training etc.)
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FACULTY  WITH MEMBERSHIP
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OUTCOMES

Describe/Show evidences of satisfaction in rank and
employment status.



The graph presents the academic rank distribution of the 14 core faculty members involved in the program. The majority,
comprising 7 faculty members (48.15%), hold the rank of Instructor I under Contract of Service (COS). Four faculty
members (30.77%) are Associate Professors, consisting of two Associate Professors V and two Associate Professors II,
while one (7.69%) is an Associate Professor I and another (7.69%) is an Associate Professor IV. Additionally, one faculty
member (7.69%) holds the rank of permanent Instructor I.
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Cite as many best practices as you can on Parameter E.
(Faculty Development)
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Present relevant Institutional policies on professional
performance and scholarly works.
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IMPLEMENTATION

Consolidate the resources used and/or prepared by faculty to
enhance teaching-learning process.
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Consolidate the resources used and/or prepared by faculty
to enhance teaching-learning process.
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Consolidate the resources used and/or prepared by faculty
to enhance teaching-learning process.
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Consolidate the faculty involvement as consultant, Resource
Person or Lecturer in field of specialization and other disciplines.
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Consolidate published works/paper presented by faculty relevant
to the Program within the last 3-5 years.
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Describe/Show evidences that the scholarly works of faculty
earned commendable citations.
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Cite as many best practices as you can on Parameter F
(Professional Performance and Scholarly Works)
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Present relevant national and institutional policies on
salaries; compensation and grants of benefits.

Present the Institution’s CSC-approved PRAISE
(Program on Rewards and Incentives for Service
 Excellence) Guidelines including the Institution’s

Guidelines on the Grant of Performance Based Bonus
(PBB).

Enumerate the Institution’s grant of Leave benefits



Present relevant national and institutional policies on
salaries; compensation and grants of benefits.
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Present relevant national and institutional policies on
salaries; compensation and grants of benefits.
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Present the Institution’s CSC-approved PRAISE
(Program on Rewards and Incentives for Service
 Excellence) Guidelines including the Institution’s
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Basis of Faculty Salary Rates: Salary Standardization Law

The salary rates of faculty members at the University of Southern Mindanao
are governed by applicable government compensation and position
classification laws, executive issuances, and implementing guidelines. The
Salary Standardization Law of 2019, or Republic Act No. 11466, established
a modified salary schedule for covered civilian government personnel,
including personnel of state universities and colleges. The salary schedule
was subsequently updated through Executive Order No. 64, series of 2024,
which provides for a four-tranche implementation beginning in 2024.

Faculty members' basic salaries are determined by their authorized
positions, corresponding salary grades and steps, and the applicable salary
schedule, subject to the relevant government rules and approved personnel
actions. The university's Human Resource Management and Development
Office and other responsible administrative offices facilitate the
implementation and administration of employee compensation in
accordance with applicable regulations.

The legal basis includes Republic Act No. 11466 and Executive Order No.
64, series of 2024. EO 64 provides for the updated salary schedule, with
the third tranche beginning January 1, 2026, and the fourth tranche
beginning January 1, 2027, for covered national government agencies,
subject to applicable implementation rules.

https://lawphil.net/statutes/repacts/ra2020/ra_11466_2020.html?utm_source=chatgpt.com
https://elibrary.judiciary.gov.ph/thebookshelf/showdocs/5/97714?utm_source=chatgpt.com
https://elibrary.judiciary.gov.ph/thebookshelf/showdocs/5/97714?utm_source=chatgpt.com
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Basis of Faculty Salary Rates: Salary Standardization Law
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Basis of Faculty Salary Rates: Salary Standardization Law
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Basis of Faculty Salary Rates: Salary Standardization Law
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Other benefits (PERA-Personnel Economic & Relief
Allowance; bonuses, etc.);

In addition to basic salaries, qualified faculty members may receive
allowances, bonuses, and other benefits authorized under
applicable government laws, budget issuances, and university
policies. These may include the Personnel Economic Relief
Allowance (PERA), authorized year-end and cash gift benefits,
performance-based incentives when applicable, and other legally
authorized benefits.

The grant of these benefits is subject to the employee's eligibility,
appointment or employment status, applicable government
regulations, and the availability of authorized funds. The University
of Southern Mindanao, through its responsible administrative
offices, facilitates the processing and disbursement of authorized
compensation and benefits in accordance with prevailing rules.
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Mode of overload teaching compensation
Faculty members who are authorized to undertake teaching assignments
beyond their regular teaching load may be compensated in accordance
with the applicable university policies, government regulations, approved
workload guidelines, and available funding.

The processing of overload teaching compensation should be supported by
an approved teaching load, documentation of the authorized overload
assignment, verification of the actual teaching services rendered, and the
required certifications or approvals from the responsible academic and
administrative offices. Compensation is processed according to the
applicable institutional rates and procedures, subject to authorization and
budgetary requirements.



Present relevant national and institutional policies on
salaries; compensation and grants of benefits.
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Description of the Academic Unit’s incentives system for faculty
with outstanding performance/achievements.

Faculty members may be recognized for exemplary performance in
teaching, research, extension, innovation, professional development,
community service, and other significant academic contributions.
Recognition may take the form of certificates of recognition,
commendations, awards, acknowledgment during university activities, or
other incentives authorized under institutional policies.
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Describe/Show evidence of satisfaction on salaries, rewards
and benefits.
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Describe/Show evidence of satisfaction on salaries, rewards and
benefits.

Faculty salaries are administered in accordance with applicable
government compensation policies, authorized salary grades and
steps, and university personnel policies. Faculty members may also
receive applicable benefits and incentives, subject to eligibility
requirements and existing government and institutional guidelines.
These may include Personnel Economic Relief Allowance (PERA),
year-end bonus, cash gift, leave benefits, retirement benefits through
the Government Service Insurance System (GSIS), and other
authorized benefits. Qualified faculty members may also be
considered for rewards and recognition under the university's
applicable awards and incentives programs.

Faculty satisfaction with salaries, rewards, and benefits may be
assessed through faculty satisfaction surveys, feedback
mechanisms, consultations, and review of relevant personnel
records. The results can help identify faculty concerns, evaluate the
adequacy of existing support mechanisms, and recommend
improvements to faculty welfare and motivation.
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Free medicine Kits for Faculty Members

Recognition of Gawad Karunungan Award
to Dr. Marcelo C. Calabit
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Present Institution’s Guidelines/Policies on Work Ethics, Attendance
in Classes, submission of Academic Reports and Decorum.
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Present Institution’s Guidelines/Policies on Work Ethics, Attendance
in Classes, submission of Academic Reports and Decorum.
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ØPresent legal documents that contain policies on
professionalism adopted by the Institution 9RA 6713 & Code of

Ethics of the Profession).



Present legal documents that contain policies on professionalism
adopted by the Institution 9RA 6713 & Code of Ethics of the

Profession).
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The College of Trades and Industries (CTI), University of Southern
Mindanao (USM), implements faculty performance supervision through
the monitoring and review of instructional documents and other
academic responsibilities by the Department Chairperson. One of the
primary tools used for this purpose is the Faculty Kit, which serves as
a compilation of essential documents and records related to teaching
preparation, classroom instruction, assessment, and other faculty-
related activities.

The Department Chairperson supervises faculty performance by
reviewing the contents of the Faculty Kit to determine the
completeness, relevance, consistency, and alignment of instructional
materials and academic documents with the prescribed curriculum,
course requirements, and intended learning outcomes. Faculty
members are expected to prepare, maintain, and update the required
documents to support effective instruction and facilitate the monitoring
of their academic responsibilities.

Describe the system of supervision of faculty performance in the
following:

preparation of instructional materials
formulation, updating and enriching of syllabi
class preparation
testing and evaluation of learning outcomes
other faculty-related activities (e.g. OJT, practicum, RLE, off-
campus teaching, etc.)



Describe the system of supervision of faculty performance in the
following:

preparation of instructional materials
formulation, updating and enriching of syllabi
class preparation
testing and evaluation of learning outcomes
other faculty-related activities (e.g. OJT, practicum, RLE, off-
campus teaching, etc.)





BACHELOR OF
TECHNICAL - VOCATIONAL
TEACHER EDUCATION

AACCUP
L E V E L  1  S U R V E Y  V I S I T

C O L L E G E  O F T R A D E S  A N D  I N D U S T R I E S
U N I V E R S I T Y  O F  S O U T H E R N  M I N D A N A 0

BTVTED

BACHELOR OF TECHNICAL - VOCATIONAL TEACHER EDUCATION        |      AACCUP ACCREDITATION LEVEL I

AREA II: FACULTYAREA II: FACULTYAREA II: FACULTY
PARAMETER H:

PROFESSIONALISM

OUTCOMES

Cite instances or maifestation of professionalism among
faculty.



Conducting classroom instruction, demonstrations, or
laboratory activities.



Attending faculty meetings and curriculum development
sessions.



Conducts student consultation



Participating in seminars, workshops, and professional
development programs.



Participates College/University activity



Faculty members demonstrate professionalism and accountability
by submitting their Daily Time Records (DTRs) promptly and within
the prescribed deadlines, in accordance with institutional policies
and procedures.

    Faculty professionalism is manifested through effective teaching
preparation and delivery, punctuality, fulfillment of academic
responsibilities, ethical and fair treatment of students, continuous
professional development, research and extension involvement,
collaboration with colleagues, compliance with institutional policies,
and responsible management of laboratory and workshop facilities.
These manifestations may be substantiated through Faculty Kits,
teaching and attendance records, training certificates, research and
extension reports, committee assignments, student evaluation
summaries, and documentation of institutional activities.
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Cite as many best practices as you can on Parameter H
(Professionalism).



Faculty Kit Preparation and Maintenance

Faculty members provide Faculty Kits containing syllabi,
instructional materials, lesson plans, assessment tools, and other
required academic documents for review by the Department
Chairperson.
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	5. FACULTY RECRUITMENT, SELECTION, APPOINTMENT, AND PROMOTION
	Faculty Ranks
	Sub-Rank
	I-III
	I-IV
	I-V
	I-VI
	5.2. Faculty Recruitment, Selection, and Placement Systems and Standards

	CSC MC No.1, s. 1997 as amended by MC 22., s 2016

	INSTRUCTOR I TO II
	INSTRUCTORIII
	ASSISTANTPROFESSOR I
	ASSISTANT PROFESSOR II-IV
	ASSOCIATEPROFESSOR I-III
	ASSOCIATEPROFESSOR IV- V
	PROFESSOR I
	PROFESSORII-III
	PROFESSORIV-VI
	UNIVERSITY PROFESSOR
	5.3. Faculty Selection Board
	5.4.
	Recruitment, Selection, Appointment and Promotion
	faculty rank. This is without prejudice to a possible appointment to a fallback faculty position as the Board of Regents may decide.
	5.4.1.4. The statuses of appointment for the members of the faculty are the following:
	1. Permanent appointment shall be issued to a person who meets the qualification standards established for the faculty rank and who shall have successfully completed the probationary period of two years or four regular semesters.
	2. Temporary appointment shall be issued to a person who meets all the minimum requirements except the education but only in the absence of applicants who possess the minimum educational qualification, as certified by the University President. He/she may be appointed not exceeding twelve months, reckoned from the date it was issued but the appointee may be replaced sooner if a qualified eligible who is willing to accept the appointment becomes actually available. The temporary appointment shall be limited to five (5) times only.
	Appointees under temporary status do not have security of tenure and may be separated from the service, with or without cause. As such, they shall not be considered illegally terminated and hence, not entitled to claim back wages and/or salaries and reinstatement to their positions.
	The employment or services of appointees under temporary status may be terminated without necessarily being replaced by another. Temporary appointees may also be replaced within the twelve-month period by qualified eligible or even by non-eligible. A temporary appointment to a position which involves practice of profession may be issued to a person who lacks the required experience or training but only in the absence of an applicant who meets all the qualification requirements of the position as certified by the appointing authority.
	When there are no available qualified faculty candidates in the appointing
	officer/authority, temporary appointments may be issued until the required Master’s degree is met/complied with in pursuant to CSC MC 25 s 2017.
	region,
	place
	or
	locality,
	as
	certified
	by
	the
	A 30-day written notice signed by the appointing authority shall be given to the temporary appointee prior to termination of service/removal or replacement.
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	3. A contractual appointment may be issued to a faculty member when the exigency of the service requires, subject to existing policies. Such appointment is for a limited period not to exceed one school year. The appointing authority shall indicate the inclusive period covered by the appointment for crediting services.
	A contractual appointment should not be confused with contract of service since the service under the latter is not considered as government service. Contract of service does not give rise to employer-employee relationship between the individual and the government, as opposed to a contractual appointment.
	4. A part-time appointment may be issued to a regular plantilla position, either as permanent, if the requirements of the position are met; or as temporary, if one of the requirements is not met.
	Part-time appointment to a regular plantilla position is different from part-time teaching covered by a contract of service or a job order. The former is submitted to the CSC as it involves appointment to a regular plantilla position, only that the work is part- time.
	Service under a part-time appointment is government service
	and forms part of the faculty member’s service record.
	5. Substitute – an appointment issued when the regular incumbent of a position is temporarily unable to perform the duties of the position as when the incumbent is on an approved leave of
	absence,
	under
	suspension,
	on
	scholarship
	grant
	or
	is
	on
	secondment. This is effective only until the return of the incumbent.
	5.4.1.5. Contract of Service (COS) Faculty is not covered by this selection plan. COS Faculty refers to learning service provider to undertake instruction/ teaching activities for a semester of academic workload. Part-time teaching covered by a contract of service does not give rise to employer employee relationship between USM and the person hired, and it is stipulated in the contract that services rendered cannot be accredited as government service. Furthermore, the teaching staff member covered by a contract of service or a job order is not entitled to benefits enjoyed by government employees. Hiring through COS shall be governed by the relevant provisions of RA 9184 and CSC-DBM-COA Joint Circular 1 series of 2017 as amended by Joint Circular 1 series of 2018 or other applicable issuances hereinafter promulgated.
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	5.4.1.6. Procedures
	The University shall recruit and appoint its faculty in accordance with
	the following procedures:
	5.4.1.6.1. The HRMDO shall periodically assess the manpower requirements for each academic department. A five-year manpower projection shall be prepared by each department chairperson and to be submitted to the HRMDO for consolidation.
	5.4.1.6.2. The HRMDO shall coordinate with the Planning and Development Office in identifying the human resource needs to support the strategic directions of the University. Priority academic program shall be identified based on the human resources need of the region. In addition, the academic departments that support the research and extension of the region shall also be given the priority.
	5.4.1.6.3. The strategic directions of the university and the manpower needs assessment form the basis of the USM President for declaring, matching, and allocating vacant items to various departments/ specialization. If the available items are limited, the need for faculty members shall be satisfied by COS faculty.
	5.4.1.6.4. The HRMDO shall call for talent banking a semester before the filling up of vacant faculty positions. Men and women and from diverse backgrounds are encouraged to apply.
	5.4.1.6.5. The HRMDO shall conduct a preliminary evaluation of the qualifications of all candidates. The preliminary evaluation includes the applicants’ educational background, training, and appropriate eligibility.
	5.4.1.6.6. The HRMDO shall notify all applicants of the outcome of the preliminary evaluation. Those candidates who passed the preliminary evaluation shall be invited to undergo the SINTIDO 1.0 Boot Camp or equivalent.
	5.4.1.6.7. The HRMDO and Linang Tao Academy shall facilitate digital
	competency demonstration exercises allowing the candidates to showcase their potential and performance.
	5.4.1.6.8. The result of the assessment shall be uploaded to the Dynamic Candidates Assessment System (DYCAS) which shall serve as a talent bank for candidates for further selection process.
	5.4.1.6.9. The FSB shall refer to the faculty manpower needs as determined in step c to generate comparative matrix of candidates using the data from DYCAS.
	recruitment
	through
	workplace
	simulation
	and
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	SINTIDO
	SINTIDO
	SINTIDO
	SINTIDO
	of candidates in the nine-box potential-performance matrix giving emphasis on the high potential - high performance star candidates. 5.4.1.6.12. The HRMDO shall also conduct background investigation of the star candidates and form part of the report to be submitted to the appointing authority. The report shall include personal circumstances of the candidates that have bearing on the equal opportunity principles or they’re being a PWD, Solo Parent, and Indigenous Peoples groups (IPs). 5.4.1.6.13. The Board of Regents or the USM President, as the case may be, shall assess the merits of the FSB’s evaluation report of candidates screened for appointment and in the exercise of sound discretion, shall select, in so far as practicable, from among the star candidates deemed most qualified for appointment to the vacant position.
	5.4.1.6.14. The Board of Regents or the USM President, as the case may be, shall issue the appointment in accordance with the provisions of this Merit Selection Plan as approved by the Board of Regents, and submitted to the CSC.
	5.4.1.6.15. The HRMO shall post a notice announcing the appointment of an employee in three (3) conspicuous places in USM for at least ten (10) days, immediately a day after the issuance of the appointment. The date of posting should be indicated in the notice.
	5.4.1.6.16. Instructor I to Instructor III and Assistant Professor I to IV shall be appointed by the USM President and confirmed by the Board of Regents. For faculty positions with a Salary Grade of 19 and above, including University Professor, Professor I to VI with Salary Grade of 19 and above, and Associate Professor I to V, appointments shall be made by the Board of Regents.
	5.4.1.6.17. The USM President may use the DYCAS points (e.g. High Potential, High Performer or Star Candidates) as basis for hiring or issuing an original appointment to a new faculty member to any position from Instructor II to Assistant Professor IV provided that vacant items are available and minimum requirements are met.
	5.4.1.6.18. The Board of Regents may also opt to appoint recruits for Associate Professor I to Professor VI on meritorious cases (e.g. leading expert in the industry/profession or with high PROFESS accreditation system scores) provided minimum requirements are met and vacant items are available.
	5.4.1.6.19. The President may appoint faculty members in meritorious cases (e.g. board exam topnotchers, etc.) from Instructor I to Assistant
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	When there are no available qualified faculty candidates in the appointing
	officer/authority, temporary appointments may be issued until the required Master’s degree is met/complied with in pursuant to CSC MC 25 s 2017.
	region,
	place
	or
	locality,
	as
	certified
	by
	the
	A 30-day written notice signed by the appointing authority shall be given to the temporary appointee prior to termination of service/removal or replacement.
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	3. A contractual appointment may be issued to a faculty member when the exigency of the service requires, subject to existing policies. Such appointment is for a limited period not to exceed one school year. The appointing authority shall indicate the inclusive period covered by the appointment for crediting services.
	A contractual appointment should not be confused with contract of service since the service under the latter is not considered as government service. Contract of service does not give rise to employer-employee relationship between the individual and the government, as opposed to a contractual appointment.
	4. A part-time appointment may be issued to a regular plantilla position, either as permanent, if the requirements of the position are met; or as temporary, if one of the requirements is not met.
	Part-time appointment to a regular plantilla position is different from part-time teaching covered by a contract of service or a job order. The former is submitted to the CSC as it involves appointment to a regular plantilla position, only that the work is part- time.
	Service under a part-time appointment is government service
	and forms part of the faculty member’s service record.
	5. Substitute – an appointment issued when the regular incumbent of a position is temporarily unable to perform the duties of the position as when the incumbent is on an approved leave of
	absence,
	under
	suspension,
	on
	scholarship
	grant
	or
	is
	on
	secondment. This is effective only until the return of the incumbent.
	5.4.1.5. Contract of Service (COS) Faculty is not covered by this selection plan. COS Faculty refers to learning service provider to undertake instruction/ teaching activities for a semester of academic workload. Part-time teaching covered by a contract of service does not give rise to employer employee relationship between USM and the person hired, and it is stipulated in the contract that services rendered cannot be accredited as government service. Furthermore, the teaching staff member covered by a contract of service or a job order is not entitled to benefits enjoyed by government employees. Hiring through COS shall be governed by the relevant provisions of RA 9184 and CSC-DBM-COA Joint Circular 1 series of 2017 as amended by Joint Circular 1 series of 2018 or other applicable issuances hereinafter promulgated.
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	5.4.1.6. Procedures
	The University shall recruit and appoint its faculty in accordance with
	the following procedures:
	5.4.1.6.1. The HRMDO shall periodically assess the manpower requirements for each academic department. A five-year manpower projection shall be prepared by each department chairperson and to be submitted to the HRMDO for consolidation.
	5.4.1.6.2. The HRMDO shall coordinate with the Planning and Development Office in identifying the human resource needs to support the strategic directions of the University. Priority academic program shall be identified based on the human resources need of the region. In addition, the academic departments that support the research and extension of the region shall also be given the priority.
	5.4.1.6.3. The strategic directions of the university and the manpower needs assessment form the basis of the USM President for declaring, matching, and allocating vacant items to various departments/ specialization. If the available items are limited, the need for faculty members shall be satisfied by COS faculty.
	5.4.1.6.4. The HRMDO shall call for talent banking a semester before the filling up of vacant faculty positions. Men and women and from diverse backgrounds are encouraged to apply.
	5.4.1.6.5. The HRMDO shall conduct a preliminary evaluation of the qualifications of all candidates. The preliminary evaluation includes the applicants’ educational background, training, and appropriate eligibility.
	5.4.1.6.6. The HRMDO shall notify all applicants of the outcome of the preliminary evaluation. Those candidates who passed the preliminary evaluation shall be invited to undergo the SINTIDO 1.0 Boot Camp or equivalent.
	5.4.1.6.7. The HRMDO and Linang Tao Academy shall facilitate digital
	recruitment
	through
	workplace
	simulation
	and
	competency demonstration exercises allowing the candidates to showcase their potential and performance.
	5.4.1.6.8. The result of the assessment shall be uploaded to the Dynamic Candidates Assessment System (DYCAS) which shall serve as a talent bank for candidates for further selection process.
	5.4.1.6.9. The FSB shall refer to the faculty manpower needs as determined in step c to generate comparative matrix of candidates using the data from DYCAS.
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	SINTIDO
	SINTIDO
	SINTIDO
	SINTIDO
	of candidates in the nine-box potential-performance matrix giving emphasis on the high potential - high performance star candidates. 5.4.1.6.12. The HRMDO shall also conduct background investigation of the star candidates and form part of the report to be submitted to the appointing authority. The report shall include personal circumstances of the candidates that have bearing on the equal opportunity principles or they’re being a PWD, Solo Parent, and Indigenous Peoples groups (IPs). 5.4.1.6.13. The Board of Regents or the USM President, as the case may be, shall assess the merits of the FSB’s evaluation report of candidates screened for appointment and in the exercise of sound discretion, shall select, in so far as practicable, from among the star candidates deemed most qualified for appointment to the vacant position.
	5.4.1.6.14. The Board of Regents or the USM President, as the case may be, shall issue the appointment in accordance with the provisions of this Merit Selection Plan as approved by the Board of Regents, and submitted to the CSC.
	5.4.1.6.15. The HRMO shall post a notice announcing the appointment of an employee in three (3) conspicuous places in USM for at least ten (10) days, immediately a day after the issuance of the appointment. The date of posting should be indicated in the notice.
	5.4.1.6.16. Instructor I to Instructor III and Assistant Professor I to IV shall be appointed by the USM President and confirmed by the Board of Regents. For faculty positions with a Salary Grade of 19 and above, including University Professor, Professor I to VI with Salary Grade of 19 and above, and Associate Professor I to V, appointments shall be made by the Board of Regents.
	5.4.1.6.17. The USM President may use the DYCAS points (e.g. High Potential, High Performer or Star Candidates) as basis for hiring or issuing an original appointment to a new faculty member to any position from Instructor II to Assistant Professor IV provided that vacant items are available and minimum requirements are met.
	5.4.1.6.18. The Board of Regents may also opt to appoint recruits for Associate Professor I to Professor VI on meritorious cases (e.g. leading expert in the industry/profession or with high PROFESS accreditation system scores) provided minimum requirements are met and vacant items are available.
	5.4.1.6.19. The President may appoint faculty members in meritorious cases (e.g. board exam topnotchers, etc.) from Instructor I to Assistant
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	Professor IV provided vacant positions exist and the minimum requirements are adhered to.
	5.4.2 Appointment
	The precise terms and conditions of every appointment shall be stated in writing. In case of non-renewal of a probationary appointment, the person concerned shall be informed in writing at least sixty days before the termination date. Any appointment with tenure may be terminated by resignation, retirement, or removal for cause/major offense, after following the necessary procedure (The Revised Administrative Code of 1987 on the Civil Service Commission, Chapter 7, Section 47).
	If a faculty member is appointed as USM President, he/she loses his/her faculty rank. However, if it is a designation, he/she retains his/her faculty rank. This is without prejudice to a possible appointment to a fallback faculty position as the Board of Regents may decide.
	5.4.3. Promotion
	5.4.3.1. The USM Promotion Policies are the following:
	5.4.3.1.1. A faculty member may be considered for promotion to a higher faculty rank/sub-rank on the basis of the minimum requirements (education, training, experience, and DYCAS scores) of the position, including performance rating (IPCR) of at least Very Satisfactory during the last two (2) rating periods.
	5.4.3.1.2. In cases where the potential and performance of two or more faculty members are comparatively at par, preference shall be given to the candidate in the department where the vacancy exists or if the promotion will result to a significant improvement of a particular department’s faculty profile.
	5.4.3.1.3. Whenever possible and through promotions, each academic department should have at least one faculty member belonging to the professorial ranks as an indicator of a strong faculty profile.
	5.4.3.1.4. The filing and pendency of an administrative case against a faculty member shall not constitute a disqualification from promotion. A faculty member may be disqualified from promotion if found guilty as stipulated in the 2017 RACCS.
	5.4.3.1.5. Promotion within six (6) months prior to compulsory retirement shall not be allowed except as otherwise provided by law. 5.4.3.1.6. Faculty positions are exempted from the three-salary grade limitation on promotion.
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	5.4.3.1.7. A faculty member who is on local or foreign scholarship or training grant or on maternity leave or on secondment may be considered for promotion.
	For this purpose, the performance ratings to be considered shall be the two ratings immediately prior to the scholarship or training grant or maternity leave or secondment.
	If promoted, the effectivity date of the promotional appointment, including those on secondment, shall be after the scholarship or training grant or maternity leave or upon assumption to duty.
	5.4.3.1.8. Promotions may be considered to faculty members who obtained a significant score in the Dynamic Candidates Assessment System (DYCAS) but shall put mechanism placing premium to qualified next-in-rank.
	5.4.3.1.9. In the case of professorial appointments, candidates should pass the Productivity and Results-Oriented Framework for Sustained and Impactful Scholarship (PROFESS) System as defined herein. The Linang Tao Academy shall provide support in the formulation of the professorial portfolio through an appropriate course or coaching session.
	5.4.3.1.10. Non-teaching insider staff of the university may be transferred and/or promoted to a vacant faculty position of an equivalent rank or higher, provided that the personnel concerned satisfies the minimum requirements as stated in Section 6 of this Merit Selection Plan with significant DYCAS and PROFESS scores, whichever is applicable. He/she must have completed a SINTIDO course appropriate for the faculty position
	5. 4.3.2. The USM Promotion Procedure are as follows:
	5.4.3.2.1. The HRMDO upon approval of the President shall cause the publication and posting of all vacant positions or ranks to be filled indicating the campus and the differentiated career pathway. 5.4.3.2.2. The HRMDO through its HR Analytics team shall cause continuous evaluation of faculty members and interested insider non- teaching staff incorporated in the DYCAS using the data from the Learning and Performance Journal (LEAPER), Strategic Performance Management System (SPMS), learning and development activities, Gawad Uliran sa Serbisyong Mahusay (Gawad USM) from January to December of the year prior to the promotional ranking.
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	L&D
	OPCR
	AO25,
	PROFESS
	5.4.3.2.4. The possible upward movement through ranks shall be dependent on the DYCAS scores of the evaluation year as follows:
	Potential Score
	Sub-rank steps
	76-90 3
	61-75 3
	46-60 2
	31-45 2
	16-30 1
	0-15
	4
	3
	3
	2
	2
	1
	4
	4
	3
	3
	2
	2
	0-15
	16-30
	31-45
	Performance Score
	5 4 4 3 3 2
	46-60
	5 5 4 4 3 3
	61-75
	6 5 5 4 4 3
	76-90
	5.4.3.2.5. Candidates, who upon DYCAS evaluation reached the professorial ranks shall be subject to PROFESS accreditation on the different career pathways of his choosing: (i) Teaching and Learning, (ii) Research and Discovery, (iii) Extension and Service Engagement, (iv) Innovation and Industry Practice, (v) Institutional Leadership, (vii) Knowledge Integration.
	5.4.3.2.6. Those who did not pass the PROFESS accreditation shall be considered for Associate Professor V or Professor VI, as the case maybe for Professors and University Professor items respectively.
	5.4.3.2.7. The Faculty Selection Board shall rank the candidates based on the DYCAS and PROFESS scores and submit the results to the University President/ Board of Regents for decision. The ranking shall be normalized according to current salary grade, target salary grade, and DYCAS steps using the following formula:
	Normalized rank = (Current SG + DYCAS steps)/Target SG
	5.4.3.2.8. Candidates are informed of the results of the evaluation through the HRMDO after the appointment is made by the President or Board of Regents, as the case maybe.
	5.4.3.2.9. Promotional appointments to Instructor II to Instructor III, Assistant Professor I to IV shall be done by the USM President and to be confirmed by the Board of Regents. Promotional appointments to University/ College Professor, Professor I to VI, and Associate Professor I to V shall be done by the Board of Regents.
	5.4.3.2.10. All promotional appointments of positions/ranks shall be posted in conspicuous places throughout the USM to enable aggrieved parties to file
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	5.5. Reclassification
	5.6. Faculty Career Journey Map
	5.7. Other Personnel Actions
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	Institutional Practice/System for the Orientation and Re-Orientation of Faculty


	Conduct orientation for newly hired faculty on its institutional vision and mission, CSC, PRC, DBM, and administration policies or their duties, responsibilities, benefits and other academic concerns
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY

	S.O. of Composition of Regular memebers of USM Faculty selection board
	S.O. of Composition of Regular memebers of USM Faculty selection board
	SAMPLE OF Comparative Results
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	The ranking list of qualified applicants is not available for public documentation due to the confidential nature of the information handled by the Human Resource (HR) Office. The Screening Committee evaluates and rates all applicants, while the HR Office ranks them based on the results of the evaluation
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Linang Tao Academy is the online learning platform that hosts courses in proactive recruitment and digital onboarding, progressive layering competency enhancement, workplace innovation hubs, and career lifelong learning. Both SINTIDO and ASSIST boot camps are hosted in Linang Tao Academy.
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY

	4.1.2.1. Faculty with regular designations (USM Code, Article 171, Section 1):
	Designation
	Vice President
	Chancellor
	Director
	Dean/Campus Dean
	Campus Director
	Chairperson
	Load Displacement
	15 units
	15 units
	12 units
	12 units
	6 units
	6 units
	4.1.2.2. Faculty with special designations (USM Code, Article 171, Section 2):
	Designation
	College Secretary/Associate Dean
	2 or more program leaderships
	Program Leader
	2 or more project leaderships
	Project Leader
	2 or more study leaderships
	ReFg ular College Coordinator
	Load Displacement 9 units
	9 units
	6 unit
	6 units
	3 units
	3 units
	3 units
	Faculty members with special designations who receive honorarium by virtue of special contract or external fund source shall not enjoy load displacement (USM Code, Article 171, Section 3).
	Every faculty member with designated functions shall have at least three (3) units teaching load. If the accumulated teaching load displacement arising from regular and/or special designations is in excess of the normal teaching load, such faculty member shall still be assigned (3) units of teaching load (USM Code, Article 171, Section 4) in undergraduate courses.
	4.1.2.3. Faculty with multiple designations:
	In case of multiple administrative designations, the faculty member concerned shall be granted load-credits in only one designation, whichever is
	for administrative designations, including those for the quasi-teaching assignments (QTA) in research, extension, production, etc. if any, granted to a faculty, who is designated to the position of Vice-President, Dean, and Director, or to any similar position with an honorarium or RATA, shall be excluded in the computation of his/her overload pay.
	the
	highest,
	and
	also
	provided,
	that
	the
	load-credits
	are
	only
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	4.1.2.4. Faculty with approved research/extension/resource
	designations:
	generation
	A faculty member designated to undertake officially approved research, development and extension, or resource generation activities without honorarium, shall be entitled to the following workload-credits or teaching assignments equivalent, provided that where a faculty member is designated to undertake more than one research, extension, or resource generation activities at the same time, in one given period, the workload- credits to be granted shall not exceed a total of nine (9) units (USM RDE Manual 2023, 2.1. b)
	One (1) program (with at least 2 projects) 9 units
	One (1) project (with at least 2 studies)
	One (1) study
	6 units 3 units
	4.1.2.5. Faculty assigned to supervise practice teaching/practicum/on-
	the-job training:
	practice teaching/practicum/on-the-job training shall be given a load credit of three (3) units per 30 students, but not to exceed 12 units provided that the load- credits shall be prorated, if the number of students involved is less than 30, and provided further, that such an assignment is not part of the course/subject requirements. The equivalent workload-credits for duly designated administrative duties or their equivalent shall be as follows:
	Faculty
	members
	assigned
	to
	supervise
	Vice Presidents
	College Deans, Directors
	Head of Non-Academic Units
	15 units 12 units 9 units Nutritionist 6 units
	Medical
	Dietitian
	College Guidance Coordinator
	Technologist/
	Laboratory In-charge
	exceed
	Coordinators prorated, if less) 3 units
	three
	(3)
	per
	Guidance
	college,
	6 units (per 50 students but not to
	4.1.3. Teaching Load for Part-time,
	Faculty
	Exchange Professors/Lecturer,
	and COS
	Part-time, exchange professors/lecturers, and COS/Contractual shall be governed by Memorandum of Agreements (MOAs)/contracts as required by law and shall be paid by the hour according to existing policies and guidelines.
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	PHTR = (AR(T) = AR (1.25) = 0.000781 (AR)
	PHTR =
	PHTR =
	4.2. Working Hours
	Full-time faculty members shall render minimum of 30 teaching hours a week which shall include actual classroom instruction and other teaching related activities, as enumerated under USM Code, Article 86, section 3.
	Part time faculty members shall carry a workload of not more than 12 hours a week
	and shall also be available for consultation with students (USM Code, Article 84, Section 4).
	JO/COS faculty members shall carry a workload of not more than 29 hours a week
	and shall also be available for consultation with students.
	4.2.1. Extension of Working Hours
	When the exigency of the service so requires, the University President may authorize the extension of the daily working hours or the rendering of overtime services, even during Saturdays, Sundays, and Legal Holidays, by any faculty member or non- teaching employee of the University, the compensation therefore shall be according to applicable laws and regulations.
	4.2.2. Service Report
	All members of the teaching personnel shall be required to submit their duly accomplished daily time records to the Human Resource Management and Development Office within five (5) days following the last day of each month. Non-submission of said document shall be a valid reason to withhold the salary and other compensation of the employee concerned until the faculty submits the same (USM Code, Article 85, Section 1).
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	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY

	SUMMARY OF FACULTY LOADING
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	COLLEGE OF TRADES AND INDUSTRIES


	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	COLLEGE OF TRADES AND INDUSTRIES


	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY

	Faculty Workload System and Its Implementation
	1. Compliance with Approved Faculty Workload Policies and Guidelines
	2. Compatibility of Faculty Specialization and Experience with Teaching Assignments
	3. Equitable and Fair Distribution of Faculty Workload
	4. Substitution and Remedial Policies for Faculty on Leave or Official Business

	SUMMARY OF FACULTY LOADING
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	Chapter 3
	3.

	FACULTY DUTIES AND RESPONSIBILITIES
	3.1. Instruction

	3.2. Research
	3.3.
	Extension
	MEMORANDUM REQUIRING THE FACULTY TO SUBMIT GRADES.
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY

	INDIVIDUAL FACULTY TIME AND LOCATION
	INDIVIDUAL FACULTY TIME AND LOCATION
	SAMPLE OF FACULTY CLASS RECORD USING MS EXCEL
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	Student Consultation and Academic Advising
	Demonstration
	Proctorship
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES



	AREA II: FACULTY I PPP
	Student Consultation and Academic Advising
	Student Mentoring
	Installation of Computer software for Labpratory course
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Preparation and Submission of Course Syllabi
	COLLEGE OF TRADES AND INDUSTRIES


	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Workload Planning and Distribution
	Faculty workloads are planned before the start of each semester to ensure the equitable distribution of teaching assignments and other academic responsibilities.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES



	AREA II: FACULTY I PPP
	Specialization-Based Teaching Assignments
	Faculty members are assigned subjects aligned with their educational qualifications, technical specialization, professional experience, and competencies.


	SAMPLE OF FACULTY CLASS RECORD USING MS EXCEL
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	Integration of Non-Teaching Responsibilities
	Research, extension, student advising, committee work, and other authorized assignments are considered in workload planning when applicable under university policy.
	COLLEGE OF TRADES AND INDUSTRIES



	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY

	Professor IV provided vacant positions exist and the minimum requirements are adhered to.
	5.4.2 Appointment
	The precise terms and conditions of every appointment shall be stated in writing. In case of non-renewal of a probationary appointment, the person concerned shall be informed in writing at least sixty days before the termination date. Any appointment with tenure may be terminated by resignation, retirement, or removal for cause/major offense, after following the necessary procedure (The Revised Administrative Code of 1987 on the Civil Service Commission, Chapter 7, Section 47).
	If a faculty member is appointed as USM President, he/she loses his/her faculty rank. However, if it is a designation, he/she retains his/her faculty rank. This is without prejudice to a possible appointment to a fallback faculty position as the Board of Regents may decide.
	5.4.3. Promotion
	5.4.3.1. The USM Promotion Policies are the following:
	5.4.3.1.1. A faculty member may be considered for promotion to a higher faculty rank/sub-rank on the basis of the minimum requirements (education, training, experience, and DYCAS scores) of the position, including performance rating (IPCR) of at least Very Satisfactory during the last two (2) rating periods.
	5.4.3.1.2. In cases where the potential and performance of two or more faculty members are comparatively at par, preference shall be given to the candidate in the department where the vacancy exists or if the promotion will result to a significant improvement of a particular department’s faculty profile.
	5.4.3.1.3. Whenever possible and through promotions, each academic department should have at least one faculty member belonging to the professorial ranks as an indicator of a strong faculty profile.
	5.4.3.1.4. The filing and pendency of an administrative case against a faculty member shall not constitute a disqualification from promotion. A faculty member may be disqualified from promotion if found guilty as stipulated in the 2017 RACCS.
	5.4.3.1.5. Promotion within six (6) months prior to compulsory retirement shall not be allowed except as otherwise provided by law. 5.4.3.1.6. Faculty positions are exempted from the three-salary grade limitation on promotion.
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	5.4.3.1.7. A faculty member who is on local or foreign scholarship or training grant or on maternity leave or on secondment may be considered for promotion.
	For this purpose, the performance ratings to be considered shall be the two ratings immediately prior to the scholarship or training grant or maternity leave or secondment.
	If promoted, the effectivity date of the promotional appointment, including those on secondment, shall be after the scholarship or training grant or maternity leave or upon assumption to duty.
	5.4.3.1.8. Promotions may be considered to faculty members who obtained a significant score in the Dynamic Candidates Assessment System (DYCAS) but shall put mechanism placing premium to qualified next-in-rank.
	5.4.3.1.9. In the case of professorial appointments, candidates should pass the Productivity and Results-Oriented Framework for Sustained and Impactful Scholarship (PROFESS) System as defined herein. The Linang Tao Academy shall provide support in the formulation of the professorial portfolio through an appropriate course or coaching session.
	5.4.3.1.10. Non-teaching insider staff of the university may be transferred and/or promoted to a vacant faculty position of an equivalent rank or higher, provided that the personnel concerned satisfies the minimum requirements as stated in Section 6 of this Merit Selection Plan with significant DYCAS and PROFESS scores, whichever is applicable. He/she must have completed a SINTIDO course appropriate for the faculty position
	5. 4.3.2. The USM Promotion Procedure are as follows:
	5.4.3.2.1. The HRMDO upon approval of the President shall cause the publication and posting of all vacant positions or ranks to be filled indicating the campus and the differentiated career pathway. 5.4.3.2.2. The HRMDO through its HR Analytics team shall cause continuous evaluation of faculty members and interested insider non- teaching staff incorporated in the DYCAS using the data from the Learning and Performance Journal (LEAPER), Strategic Performance Management System (SPMS), learning and development activities, Gawad Uliran sa Serbisyong Mahusay (Gawad USM) from January to December of the year prior to the promotional ranking.
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	L&D
	OPCR
	AO25,
	PROFESS
	5.4.3.2.4. The possible upward movement through ranks shall be dependent on the DYCAS scores of the evaluation year as follows:
	Potential Score
	Sub-rank steps
	76-90 3
	61-75 3
	46-60 2
	31-45 2
	16-30 1
	0-15
	4
	3
	3
	2
	2
	1
	4
	4
	3
	3
	2
	2
	0-15
	16-30
	31-45
	Performance Score
	5 4 4 3 3 2
	46-60
	5 5 4 4 3 3
	61-75
	6 5 5 4 4 3
	76-90
	5.4.3.2.5. Candidates, who upon DYCAS evaluation reached the professorial ranks shall be subject to PROFESS accreditation on the different career pathways of his choosing: (i) Teaching and Learning, (ii) Research and Discovery, (iii) Extension and Service Engagement, (iv) Innovation and Industry Practice, (v) Institutional Leadership, (vii) Knowledge Integration.
	5.4.3.2.6. Those who did not pass the PROFESS accreditation shall be considered for Associate Professor V or Professor VI, as the case maybe for Professors and University Professor items respectively.
	5.4.3.2.7. The Faculty Selection Board shall rank the candidates based on the DYCAS and PROFESS scores and submit the results to the University President/ Board of Regents for decision. The ranking shall be normalized according to current salary grade, target salary grade, and DYCAS steps using the following formula:
	Normalized rank = (Current SG + DYCAS steps)/Target SG
	5.4.3.2.8. Candidates are informed of the results of the evaluation through the HRMDO after the appointment is made by the President or Board of Regents, as the case maybe.
	5.4.3.2.9. Promotional appointments to Instructor II to Instructor III, Assistant Professor I to IV shall be done by the USM President and to be confirmed by the Board of Regents. Promotional appointments to University/ College Professor, Professor I to VI, and Associate Professor I to V shall be done by the Board of Regents.
	5.4.3.2.10. All promotional appointments of positions/ranks shall be posted in conspicuous places throughout the USM to enable aggrieved parties to file
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	5.5. Reclassification
	5.6. Faculty Career Journey Map
	5.7. Other Personnel Actions
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Present copy of the Institution’s recent NBC 461 – CCE Print Out
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Present copy of the Institution’s recent NBC 461 – QCE RESULTS
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Present copy of approved Supplemental Plantilla for the implementation of NBC 461
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Present copy of approved Supplemental Plantilla for the implementation of NBC 461
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP
	Republic Act No. 8291, otherwise known as the Government Service Insurance System (GSIS) Act of 1997, is presented as a legal reference supporting the institution's compliance with applicable government employee social insurance and retirement benefit provisions. The law establishes the framework for GSIS membership and provides for retirement, life insurance, disability, survivorship, and other benefits, subject to applicable eligibility requirements and regulations. A copy of the law is included in the accreditation portfolio for reference and documentation.

	https://lawphil.net/statutes/repacts/ra1997/pdf/ra_8291_1997.pdf
	Click link for full text
	COLLEGE OF TRADES AND INDUSTRIES


	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	Describe the Institution’s process of promotion, separation and retirement.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Describe the Institution’s process of promotion, separation and retirement.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP
	Describe the Institution’s process of promotion, separation and retirement.

	https://www.usm.edu.ph/administration/hrmdo/#
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Describe the Institution’s process of promotion, separation and retirement.
	Describe in flow chart form the Institution’s promotion through vacancy (in rank and salary) and change of status procedures.
	Describe in flow chart form the Institution’s resignation and retirement process;
	Describe in flow chart form the Institution’s process of processing the NBC 461-CCE (Common Criteria for Evaluation) as a cretiria for promotion in rank.
	Describe in flor chart form the Institution’s process of processing the NBC 461-QCE (Qualitative Contribution for Evaluation as a twin criteria for promotion in rank.
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	Describe/Show evidence of satisfaction in rank and employment status
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	The College of Trades and Industries (CTI), University of Southern Mindanao (USM), recognizes the importance of appropriate faculty ranking, employment security, and professional advancement in promoting faculty satisfaction and organizational effectiveness. Faculty members are appointed under the applicable university policies and government regulations, with their academic ranks and employment statuses reflected in their official appointment and personnel records.
	Faculty satisfaction with rank and employment status may be assessed through feedback mechanisms, faculty consultations, personnel evaluations, and other appropriate institutional activities. Opportunities for professional growth and advancement may also be supported through faculty development programs, performance evaluation, and applicable promotion and reclassification procedures.
	Relevant supporting documents, such as appointment records, faculty profiles, personnel policies, promotion records, and faculty satisfaction survey results, may be presented to demonstrate the institution's practices. These measures can help the university identify faculty concerns, strengthen personnel management, and support a productive academic environment.
	The graph presents the academic rank distribution of the 14 core faculty members involved in the program. The majority, comprising 7 faculty members (48.15%), hold the rank of Instructor I under Contract of Service (COS). Four faculty members (30.77%) are Associate Professors, consisting of two Associate Professors V and two Associate Professors II, while one (7.69%) is an Associate Professor I and another (7.69%) is an Associate Professor IV. Additionally, one faculty member (7.69%) holds the rank of permanent Instructor I.
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER E:
	FACULTY DEVELOPMENT
	SYSTEM-INPUTS AND PROCESSES
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	Present the BOR/BOT Approved Guidelines on Faculty Development Program
	Present the Institution’s approved PRE (Programs’ Responsibility Expenditure) where the allocation budget for Faculty Develoipment is listed and included.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER E:
	FACULTY DEVELOPMENT
	IMPLEMENTATION
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	Present in outline form the Faculty Development Program/Plan specific to the Program (including degree program to be pursued, scheule/year, funding source, etc.; seminars, training etc.)
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	FACULTY  WITH MEMBERSHIP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER E:
	FACULTY DEVELOPMENT
	OUTCOMES


	The graph presents the academic rank distribution of the 14 core faculty members involved in the program. The majority, comprising 7 faculty members (48.15%), hold the rank of Instructor I under Contract of Service (COS). Four faculty members (30.77%) are Associate Professors, consisting of two Associate Professors V and two Associate Professors II, while one (7.69%) is an Associate Professor I and another (7.69%) is an Associate Professor IV. Additionally, one faculty member (7.69%) holds the rank of permanent Instructor I.
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER E:
	FACULTY DEVELOPMENT
	BEST PRACTICES
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER F:
	PROFESSIONAL PERFORMANCE AND SCHOLARLY WORKS
	IMPLEMENTATION
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER F:
	PROFESSIONAL PERFORMANCE AND SCHOLARLY WORKS
	IMPLEMENTATION
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Consolidate the resources used and/or prepared by faculty to enhance teaching-learning process.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Consolidate the resources used and/or prepared by faculty to enhance teaching-learning process.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Consolidate the faculty involvement as consultant, Resource Person or Lecturer in field of specialization and other disciplines.
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	Consolidate published works/paper presented by faculty relevant to the Program within the last 3-5 years.

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER F:
	PROFESSIONAL PERFORMANCE AND SCHOLARLY WORKS
	OUTCOMES
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER F:
	PROFESSIONAL PERFORMANCE AND SCHOLARLY WORKS
	BEST PRACTICE
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER G:
	SALARIES, FRINGE BENEFITS AND INCENTIVES
	SYSTEM-INPUTS AND PROCESSES
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	Present relevant national and institutional policies on salaries; compensation and grants of benefits.
	Present the Institution’s CSC-approved PRAISE (Program on Rewards and Incentives for Service
	Excellence) Guidelines including the Institution’s
	Guidelines on the Grant of Performance Based Bonus (PBB).
	Enumerate the Institution’s grant of Leave benefits
	Present relevant national and institutional policies on salaries; compensation and grants of benefits.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Present relevant national and institutional policies on salaries; compensation and grants of benefits.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Present the Institution’s CSC-approved PRAISE (Program on Rewards and Incentives for Service
	Excellence) Guidelines including the Institution’s
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER G:
	SALARIES, FRINGE BENEFITS AND INCENTIVES
	IMPLEMENTATION
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	Basis of Faculty Salary Rates: Salary Standardization Law
	The salary rates of faculty members at the University of Southern Mindanao are governed by applicable government compensation and position classification laws, executive issuances, and implementing guidelines. The Salary Standardization Law of 2019, or Republic Act No. 11466, established a modified salary schedule for covered civilian government personnel, including personnel of state universities and colleges. The salary schedule was subsequently updated through Executive Order No. 64, series of 2024, which provides for a four-tranche implementation beginning in 2024.
	Faculty members' basic salaries are determined by their authorized positions, corresponding salary grades and steps, and the applicable salary schedule, subject to the relevant government rules and approved personnel actions. The university's Human Resource Management and Development Office and other responsible administrative offices facilitate the implementation and administration of employee compensation in accordance with applicable regulations.
	The legal basis includes Republic Act No. 11466 and Executive Order No. 64, series of 2024. EO 64 provides for the updated salary schedule, with the third tranche beginning January 1, 2026, and the fourth tranche beginning January 1, 2027, for covered national government agencies, subject to applicable implementation rules.
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Basis of Faculty Salary Rates: Salary Standardization Law
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Basis of Faculty Salary Rates: Salary Standardization Law
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Basis of Faculty Salary Rates: Salary Standardization Law
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Other benefits (PERA-Personnel Economic & Relief Allowance; bonuses, etc.);
	In addition to basic salaries, qualified faculty members may receive allowances, bonuses, and other benefits authorized under applicable government laws, budget issuances, and university policies. These may include the Personnel Economic Relief Allowance (PERA), authorized year-end and cash gift benefits, performance-based incentives when applicable, and other legally authorized benefits.
	The grant of these benefits is subject to the employee's eligibility, appointment or employment status, applicable government regulations, and the availability of authorized funds. The University of Southern Mindanao, through its responsible administrative offices, facilitates the processing and disbursement of authorized compensation and benefits in accordance with prevailing rules.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	Mode of overload teaching compensation
	Faculty members who are authorized to undertake teaching assignments beyond their regular teaching load may be compensated in accordance with the applicable university policies, government regulations, approved workload guidelines, and available funding.
	The processing of overload teaching compensation should be supported by an approved teaching load, documentation of the authorized overload assignment, verification of the actual teaching services rendered, and the required certifications or approvals from the responsible academic and administrative offices. Compensation is processed according to the applicable institutional rates and procedures, subject to authorization and budgetary requirements.

	Present relevant national and institutional policies on salaries; compensation and grants of benefits.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	Description of the Academic Unit’s incentives system for faculty with outstanding performance/achievements.
	Faculty members may be recognized for exemplary performance in teaching, research, extension, innovation, professional development, community service, and other significant academic contributions. Recognition may take the form of certificates of recognition, commendations, awards, acknowledgment during university activities, or other incentives authorized under institutional policies.
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	Describe/Show evidence of satisfaction on salaries, rewards and benefits.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Describe/Show evidence of satisfaction on salaries, rewards and benefits.
	Faculty salaries are administered in accordance with applicable government compensation policies, authorized salary grades and steps, and university personnel policies. Faculty members may also receive applicable benefits and incentives, subject to eligibility requirements and existing government and institutional guidelines. These may include Personnel Economic Relief Allowance (PERA), year-end bonus, cash gift, leave benefits, retirement benefits through the Government Service Insurance System (GSIS), and other authorized benefits. Qualified faculty members may also be considered for rewards and recognition under the university's applicable awards and incentives programs.
	Faculty satisfaction with salaries, rewards, and benefits may be assessed through faculty satisfaction surveys, feedback mechanisms, consultations, and review of relevant personnel records. The results can help identify faculty concerns, evaluate the adequacy of existing support mechanisms, and recommend improvements to faculty welfare and motivation.
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Free medicine Kits for Faculty Members
	Recognition of Gawad Karunungan Award to Dr. Marcelo C. Calabit

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER H:
	PROFESSIONALISM
	SYSTEM-INPUTS AND PROCESSES


	Present Institution’s Guidelines/Policies on Work Ethics, Attendance in Classes, submission of Academic Reports and Decorum.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	Present Institution’s Guidelines/Policies on Work Ethics, Attendance in Classes, submission of Academic Reports and Decorum.
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	ØPresent legal documents that contain policies on professionalism adopted by the Institution 9RA 6713 & Code of Ethics of the Profession).

	Present legal documents that contain policies on professionalism adopted by the Institution 9RA 6713 & Code of Ethics of the Profession).
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER H:
	PROFESSIONALISM
	IMPLEMENTATION


	Describe the system of supervision of faculty performance in the following:
	Describe the system of supervision of faculty performance in the following:
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	Cite instances or maifestation of professionalism among faculty.


	Conducting classroom instruction, demonstrations, or laboratory activities.
	Attending faculty meetings and curriculum development sessions.
	Conducts student consultation
	Participating in seminars, workshops, and professional development programs.
	Participates College/University activity
	Faculty members demonstrate professionalism and accountability by submitting their Daily Time Records (DTRs) promptly and within the prescribed deadlines, in accordance with institutional policies and procedures.
	Faculty professionalism is manifested through effective teaching preparation and delivery, punctuality, fulfillment of academic responsibilities, ethical and fair treatment of students, continuous professional development, research and extension involvement, collaboration with colleagues, compliance with institutional policies, and responsible management of laboratory and workshop facilities. These manifestations may be substantiated through Faculty Kits, teaching and attendance records, training certificates, research and extension reports, committee assignments, student evaluation summaries, and documentation of institutional activities.
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	Cite as many best practices as you can on Parameter H (Professionalism).


	Faculty Kit Preparation and Maintenance

