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Chapter 2

2. FACULTY CLASSIFICATION

The faculty employee category is designated for individuals who possess academic
positions, including professorial roles like university professor, professor, associate
professor, assistant professor, and instructor. Within this category, there are five distinct
classifications of faculty appointments such as:

2.1. Permanent — an appointment in government service with indefinite tenure,
occupying plantilla positions.

2.2. Temporary faculty— an appointment in the government service with limited
duration, typically appointed for a specific period.

2.3. Contract of Service faculty — a full-time appointment in which service is not
considered as a government service. It has no employee-employer relationship
between the individual and the government. It has defined period of time and based
on specific terms and conditions outlined in the contract.

2.4. Part-timer faculty — a teaching staff member who is either occupying a regular
plantilla position or hired through a contract of service or a job order, whose work is
part-time (BOR Res. 32, s. 2024) with a maximum teaching load of 12 units. (A
contract of service or job order part timer is not a government employee, as his/her
service is not considered government service.)

2.5. Visiting faculty — appointed for a temporary period to teach, conduct research,
extension, production or provide expertise in a specific academic area, typically
affiliated with another institution or organization within or outside the country.

2.6. Professor Emeritus — a retired faculty member who holds the rank of
University Professor at the USM upon his/her retirement and is given the title in
recognition of exceptional competence in his/her field of specialization.

2.7. Adjunct faculty — those individuals who are appointed on a part-time or
temporary basis to teach courses or provide expertise in a specific academic field,
often while maintain employment elsewhere within or outside the country.

2.8. Exchange faculty — those individuals who are temporarily assigned to teach or
conduct research at another institution or from other institution within or outside the
country through a formal exchange program and contract.

2.9. Affiliate faculty — those individuals who have a formal association with the
institution but may not hold full-time positions. They contribute to the academic
community through instruction, research, extension, or service activities, while
maintaining primary employment elsewhere.
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Chapter 3

3. FACULTY DUTIES AND RESPONSIBILITIES

A faculty member is an academic personnel who holds a faculty classification and
is engaged in any of the university’s core functions (USM Code, Article 66).
Faculty members possess academic qualifications and are expected to uphold the
highest ethical standards and behavior, as indicated in Section 4 of Republic Act

l}lo. 6713. . o

aculty members are expected to perform at least two of the university’s four-fold
functions, as specified in MSP, BOR Resolution 32, s. 2024 of the university such as
Instruction, Research, Extension and Production.

3.1. Instruction

3.1.1. conduct classes as conscientiously as possible. Classes should be
conducted regularly at the designated place and time. If a teacher is to be
absent from the class for good reason including when on official travel, he/she
should notify the Department Chair so that arrangements can be made with
other faculty members to take over or submit a the filled-up make-up class form
together with the attachment. If no substitute is available, missed classes are
expected to be made up to the students. Faculty members may assign
tasks/activities relevant to the course. Faculty members should aim to develop
punctuality, honesty and conscientiousness among students.

3.1.2. exert all effort to maintain high quality education in harmony with the
mission.

3.1.3. prepare, enrich and upgrade their syllabi. A file copy of their syllabi should
be submitted to the Office of the Dean of a College/Unit at the beginning of each
semester.

3.1.4. assist in reviewing library holdings in their respective disciplines.
3.1.5. devise instructional aids/materials for their respective courses.

3.1.6. inform the students regarding class regulations at the beginning of each
semester. Students may be allowed to leave the room upon permission of the
teacher. Not returning to class is considered an absence. If the teacher is not in
the class within 15 minutes for one hour classes and 20 minutes for 1 hour

classes is considered absent and the students may leave the room.
A teacher should not overstay in a room especially if another class will use the

same classroom. The class of
is to be dismissed 10 minutes before the time to facilitate movement
students from one room/building to another.

3.1.7. prepare his/her own test questions and to supervise the reproduction of the
same.
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3.1.8. return corrected papers to the students on time.

3.1.9. prepare, proctor, and administer midterm and final examination. The
dates of these examinations are indicated in the school calendar. Examinations
should be conducted punctually. In case a proctor is not available during the
examination for valid reason, he/she should immediately inform the Dean of the
College and/or Department Chair concerned so that prompt arrangement for
substitution could be made. Proctors who report late or are absent during the
examination should be reported by the course teacher concerned after his/her
scheduled examination to the Office of the Vice President for Academic Affairs.
Check ID card or student copy of Form 6 (in lieu of ID card for those who have
not yet been issued the same) of the students taking the examination to tally
with their names on the test paper. Faculty members assigned to proctor
examinations should remind the class of the regulations on examinations and
the sanctions for dishonesty, utilize strategic measures to discourage students
from cheating during examination (USM Code 2024, Article 257, Section 6).

3.1.10. have consultation with students prior to final posting of grades following
the University grading system. Faculty member shall submit his/her Report of
Grades within ten (10) calendar days after the last day of midterm and final
examinations (USM Code 2024, Article 203, Section 5).

3.2. Research

Faculty members need to continually engage in research endeavors. As
such, they are expected to:

3.2.1. participate in formulating the research agenda for USM,;
3.2.2. generate research to enhance instruction in the field of specialization;

3.2.3. encourage students to become creative, innovative, and productive
researchers;

3.2.4. participate  actively in local, regional, national, and international
conferences;

3.2.5. publish books articles, instructional materials, and monographs in
recognized publishers and refereed journals.

3.3. Extension

3.3.1. Faculty members are stimulated to actively participate in USM- sponsored
community extension projects and sectoral or professional groups.

Faculty participation in these activities is regarded as part of their professional
and personal commitment to the academic profession. They are expected to
organize and lead training sessions, workshops, and seminars, provide expert
consultancy services, and promote lifelong learning by facilitating continuous
education opportunities.
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3.4. Production

Faculty members need to continually engage in production endeavors. As such,
they are expected to:

3.4.1. develop and implement research projects that lead to the creation of
innovative products, processes, or technologies that can benefit the community or
industry;

3.4.2. establish and maintain partnerships with local, national, and international
industries/agencies/organizations to enhance production activities and ensure
practical applications of research outcomes; and

3.4.3. participate actively in local, regional, national, and international conferences,
workshops, and training related to production and innovation.
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MEMORANDUM CIRCULAR

TO : ALL HEADS OF CONSTITUTIONAL BODIES; DEPARTMENTS,
BUREAUS AND AGENCIES OF THE NATIONAL
GOVERNMENT; LOCAL GOVERNMENT UNITS;
GOVERNMENT-OWNED OR CONTROLLED CORPORATIONS
WITH ORIGINAL CHARTERS; AND STATE UNIVERSITIES
AND COLLEGES

SUBJECT : Amendment of CSC MC No. 10, s. 2012 on the Education
Requirement for Faculty Positions in State Universities and
Colleges and Local Universities and Colleges

Pursuant to CSC Resolution No. 1600839 promulgated on 26 July 2016, the
Commission amends CSC Memorandum Circular No. 10 series of 2012 on the
educalion requirement for faculty positions in State Universities and Colleges
(SUCs) and Local Universities and Colleges (LUCs), as follows:

1. The education requirement for the following facully positions/ranks in SUCs
and LUCs is a master's degree in the area of specialization or its allied
courses based on the CHED Meamorandum Orders (CMO) on the policies,
standards and guidelines of the subject course.

_Faculty Positions/Ranks Education Requirement

For SUCs:
Instructor | to 1l
Assistant Professor | to IV Master's degree in the area of
specialization or its allied/related
For LUCs: fields

Instructor | to Il
Assistant Professor |

i
e —
Mate: Alied or relaled felds or programs fo Master's degree shall be determined fram the

relgvant CMOs on policles, standards and guidelines for wndergradusie or graduaie
programs

fra b, L0 b e Serpe: Respamsize, Desensiole, U anrteans and Fifactive Public Servicr
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The education requirement for the above faculty positionsiranks in SUCs
and LUCs is primarily a master's degree in the program to which the item of
the faculty position/rank belongs.

The allied or related fields or programs to the Master's degree which can be
determined from the relevant CMOs on policies, standards and guidelines
for undergraduate or graduate programs shall be considered appropriate
education requirement for the faculty positions/ranks in that program.

In the recruitment and promotion of faculty members in the SUCs and
LUCs, vertical articulation of the master's degree with the undergraduate
degree should not be an issue as the point of consideration is the master's
degree and not the undergraduate degree of the candidate.

Miustration:

Faculty Position/Rank (Program where Education Requirement

the facully positionfrank belongs)

Instructor | {Business Administration) Master's degree in
Business Administration
or in any of its allied
programs as shown in
CMO No. 39, s, 2006

Assistant Professor | Master's degree in

{Information Technology) Computer Science or

in any of its allied
programs as shown in
CMO No. 53, 5. 2006

2. For faculty positions for professional courses/subjects of a particular board
program, the education requirement shall be master's degree in the
program or in allied or related fields'.

INustration:

Faculty Position/Rank {Program where E [o]i] i

the faculty position/rank belongs)

instructor Il (Accountancy) Masler's degree in
Accountancy or in any of
its allied programs as
shown in CMO No. 3, 5.
2007

1 Tha el reguiremeant i aporapaate BA 1080 per e 1, Sachion 25, dAavicle WY of CHED Memorandum Ordar o, 40,
& 2008 [Marwral of Operahons fov Privale Highey Education (MORPHE] aff 2008,
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Professor | (Law) Master of Laws (Percantage
of Faculty of Law shall
follow the Legal Education
Board {LEB) Rasolution No.
2014-02 dated 10 December
2014)

Thg a!:uva qualification standards shall be the bases of the Civil Service
Commission in attesting appointments for the above positions in SUCs and LUCs.

This Memorandum Circular shall take effect fifteen (15) days after the date
of publication of CSC Resolution No. 16008397,

ALICIA dela ROSA - BALA

Chairperson

15 SEP 2016

ARRVADE N Tisp

¥ Thér LEB. which i mandated by law 10 adminisier e legal educalion sysiem and to supervise the law 3chocls in the
couniry, issusd Resgiution Mo, 2014-02 dsted 10 December 2014 prascrining, amang athers, that the ‘members of the lew
taculty are required 1o be hoiders of the degree of Master of Laws.” The implementation of said nile shall be gradual such
that kaw schoals shall follow the required percentage of hoiders of the master of laws degres in the law faculty, as folows:

I. School Year 31T — 3018 - 2%
2. School Yesr 2018 = 3018 - 40%

3. Schoal Yeasr 2018 = 3020 - B0,
4. School Y 2020 = 2021 - B0k

* CSC Resalution No. 100830 dafed 26 July 2076 was pubiished on 25 August 2076 in e Phiipping Star
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QUALIFICATION STANDARDS

Amendment of CSC MC No. 10, s. 2012 Number: 1600839
re: Education Requirement for Faculty Positions

in State Universities and Colleges (SUCs) and Local  Promulgated: 2 B /oG
Universities and Colleges (LUCs)

O X

RESOLUTION

WHEREAS, Seclion 3, Article IX (B) of the 1987 Philippine Constitution provides that
“The Civil Service Commission, as the cenlral personnel agency of the Government, shall
eslablish a career service and adopl measures fo promote morale, efficiency, integrity,
responsivenass, progressiveness, and courtesy in the civil service. It shall strengthen the merit
and rewards system, integrate all human resources developmeni programs for all lavels and
ranks, and instilutionalize a management ciimate conducive to public accountabiity. x x x”

WHEREAS, Section 12(1), Chapter 3, Title | (A), Book V of Executive Order No. 292
(Administrative Code of 1987), provides that the Commission shall administer and enforce the
gi;nslhtumrﬂl and statutory provisions in the merit system for all levels and ranks in the Civil

] G

WHEREAS, under Section 22(1), Chapter 5 Title |, Book V of the Administrative Code
of 1987, qualification standards shall be used, among olhers, as guides in appointments and
other personnel actions to be administerad in such manner as to confinually provide incentives

o officers and employees towards professional growth and foster the career sysiem in the
Qowernment;

WHEREAS, the Commission adopted the Model Merit System for faculty members of
slale universities and colleges (SUCs) and local universities and colleges (LUCs) by
promulgating CSC Resolution No. 051404 dated October 6, 2005 which was circularized
through CSC Memorandum Circular (MC) No. 19, s, 2005 dated November 3. 2005. Said
Model Merit System for SUCs and LUCs included the qualification standards for appointment
to faculty positions/ranks in the SUCs and LUCs;

WHEREAS, the Commission on Higher Education (CHED), in its Memorandum Order
No. 40, . 2008 dated July 31, 2008, adopted and promulgated the Manual of Regulations for
Private Higher Education (MORPHE) of 2008 which shall be applicable 1o all private higher
education institutions operating under authority of the CHED. In particular, ltem 1, Section 35
(Minimum Faculty Qualifications), Article VIl {Internal Organization: Academic and Non-
Academic Personnel) provides, as follows:

“Section 35. Minimum Faculty Qualifications. The minimum qualifications of
a faculty in a higher education institulion shall be as follows:

1) For undergraduale programs

al Holder of & masier's degree, fo feach mainly in hisher major field and
where applicable. a holder of appropriate professional license requiring al
least a bachelor’s degree for the professional courses. However, in
specific fields where there is dearth of holders of Master's degree, a
holder of a professional license requining af least a bachelor's degree may
be qualified lo teach. Any devialion from this requirement will be subject
to regulation by the Commission {GHED}.

Tea.LCE, toS rov: Hespawerow, Nocvsaite, Cssrtvnus o ety Public Servic
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b} For Physical Education: A holder of a degree in Bachelor of Science in
Physical Education, or Bachelor of Science in Education, with major or
minar in physical education, or any other bachelor's degree with cerdificate
in physical educalion,

¢) For Music Education: A holder of a degree in Bachelor of Music. or
Bachelor of Science, with major or minor in music, or any other bachelor's
degree with ceificate in music.”

WHEREAS, the CHED issued Memorandum No. 30, 5. 2000 dated September 9, 2009
which provides that the MORPHE of 2008 shall also be applicable to SUCs and LUCs as it is
for private higher education institutions, further direcling all SUCs and LUCs to comply with the
provisions of the Manual;

WHEREAS, the Commission, through its Resolution No. 1200638 daled April 17, 2012
amended CSC MC No. 19, s. 2005 dated November 3, 2005 and set the minimum education
requirament of Master's degree in the area of specialization o the facully posiions of
Instrector 1 to 1l in SUCs and LUCs, Assistant Professor | to IV in SUCs and Assislant
Professor 1in LUCs;

WHEREAS, the CHED created the Technical Working Group on Vertical Articulation
(TWG-VA) tasked lo: (1) determine the allied fields per program as stated in CHED
Memorandum Orders (CMOs) for the different disciplines and those to be proposed by the
SUCs and LUCs to be submitted to the Technical Panel/Commitlee for consideration; (2)
prepare the list of programs where there is dearth of holders of master's degree in the area of
specialization; (3) conduct initial evaluation of the proposed amendments of Qualification
Standards (QS) for faculty positions of SUCS/LUCs in relation 1o NBC 461 and submit
recommendations to CSC, and (4) propose amendments to CSC MC No. 10, s. 2012 to
include allied fields:

WHEREAS, upon the recommendation of the TWG-VA, in its Resolution Mo. 02-2015
dated December ¥, 2015, the CHED Commission en banc proposed “fo reques! the CSC o
clamfy the ‘Area of Specialization’ as provided in CSC Memorandum Circular No. 10, series of
2012 and lo include the Relevant/Alied Courses based on the list provided by CHED for
master’s degree requirement for facully posiion in SUCs and LUCs"

WHEREAS, the Legal Education Board (LEB), which is mandated by law 1o administer
the legal education system and to supervise the law schools in the country, issued its
Resolution No. 2014-02 dated 10 December 2014 prescribing, among others, thal the
‘maembers of the law facully are required to be holders of the degree of Master of Laws.” The
implementation of said rule shall be gradual such that law schools shall follow the required
percentage’ of holders of the master of laws degree in the law faculty, as follows:

1. School Year 2017 - 2018 - 20%
2. School Year 2018 - 2010 - 40%
3. School Year 2019 — 2020 — 60%
4, School Year 2020 = 2021 = B0%

WHEREAS, the CSC has been receiving various inquiries and requests for clarification
on the policies regarding the education requirement for faculty members in SUCs and LUCs
particularly on the vertical articulation of the master's degree to its undergraduate degres;

" Para 2, freee 2ol LER Resolerion Noo 20400 saves dun ~la compating the peroeninge. thase sl one exermpied fran e
Fuie afadi b pesc Tk,
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Amendment on C3C MO No. 10, 5. 2012 re: Education
Ripuriremsent for Focwlty Posinons in 3UCs and LLUCs pi

WHEREFORE, the Commission RESOLVES to AMEND CSC Memorandum Circular
MNo. 10, 5. 2012 on the education requirement for cartain faculty positions in SUCs and LUCs
as follows:

1. The education requirement for the following faculty positionsiranks in State
Universilies and Colleges (SUCs) and Local Universities and Colleges (LUCs) is a
masier'’s degree in the area of specialization or #s aled courses based on the
CMO on the policies, standards and guwdelines of the subjec! course:

' Faculty Positions/Ranks Education Requirement
' For SUCs:
Instructor | 1o i
fumiant P—oc e Master's degree in the area of specialzation |
For LUCS: or its allied/related fields

Instructor | to Il
 Assistant Professor | |
Note Aled o related Golkls of programs fo Masters dogree shall be defevmened from the relevant
CHED Memoranduem Orders (CMOs) on policies. sfandards and guidelnes lor undergraduate o
graduaie programs.

The education requirement for the above facully positions/ranks in SUCs and
LUCs is primarily a master's degree in the program to which the item of the faculty

The albed or related fields or programs to the Masler's degree which can be
determined from the relevant CHED Memorandum Orders (CMOs) on policies,
standards and guidelines for undergraduate or graduale programs shall be
considered appropriate education requirement for the faculty positionsiranks in thal
program.

In the recruitment and promotion of faculty members in the SUCs and LUCs,
vertical articulation of the master's degree with the undergraduate degree should
nol be an issue as the point of consideration is the master's degree and not the
undergraduale degree of the candidale.

Master's degree in Business
Administration or in any of s
alied programs as shown in

CMO No. 39, 5. 2006

Assistant Professor | Master's degree in Compuler
(Information Technology) Science or in any of its alled
programs as shown in
CMO No. 53, 5. 2006
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2. For faculty positions for professional courses/subjects of a parlicular board
program, the education requirement shall be masler's degree in the program or in
allied or related fields?.

Mustration;

Education Regui I
the facult

Instructor Il (Accountancy) Master's degree in
Accountancy or in any of its
aflied programs as shown in
CMO No. 3, 5. 2007

Professor | (Law) Masler of Law (Percentage of
Facuilly of Law shall follow the
LEB Resolution No. 2014-02
daled 10 Decernber 2014)

The above qualification standards shall be the bases of the Civil Service
Commission in attesting appointments for the above positions in SUCs and LCUs.

This Resolution shall take effect fifteen (15) days from its publication in a newspaper of
general circulation,

Quezon City.

ALICIA dela RO
Chairperson
VACANT
Commissioner
Altested By:
DOLO BONIFACIO
Di v

Commission Secretanat and Liaison Office
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¥ DEPARTMENT OF BUDGET AND MANAGEMENT
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NATIONAL BUDGET CIRCULAR

TO0 : The Chairman, Commission on Higher Education (CHED), the
Director-General, Technical Education and Skills Development
Authority (TESDA), Heads of State Universities and Colleges
(SUCs), and Heads of CHED-Supervised Higher Education
Institutions (HEIs) and TESDA-Supervised Technical
Education Institutions (TEIs), and All Others Concerned

SUBJECT Revising and Updating the Compensation and Position
Classification Plan lor Faculty Positions Embodied in National
Compensation Circular (NCC) No. 69

1.0 Purpose

This Circular is issued to establish and prescribe rules and regulations
goverming  the mmplementation of the Revised Compensation and Position
Classification Plan for faculty positions in SUCs, HEIs and TEIs in accordance with
the modificd Common Critenia for Evaluation (CCE) of faculty positions.

.0 Coverage and Exemption

This Circular shall apply to all faculty positions in SUCs, HEIs and TEIs,
including tcaching positions assigned to laboratory classes cxcept teaching and
related teaching positions in sccondary and clementary schools which shall continue
o be covered by the Teachers Preparation Pay Schedule of the Department of
Education. C'ulture and Sports.

3.0 Revised Point Allocation
3.1 Consistent with the modified CCE and Qualitative Contribution Evaluation
(QCE) jointly formulated and prescribed by the Chairman of CHED and

the President of PASUC, per attached Implementing Guidelines and
AmmIHﬂlmcannﬂungpuuﬂﬂlmaMnfmfauﬂypﬂmnﬂmm

"Tulong-tulong sa pagsulong!" j'y
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.,

\ i e | ] = i s -
N ' Faculty Rank ~ Sub-Rank | Salary | Point Bracket
T T e L . Grade | 1
T I : !
- Instructor | : 12 - | 65below |
| | I : 13 ! 66-76 :
| | ool ) 14 i 77-87 :
' ! |
: Assistant Professor : 15 i_ £8-96 i
! | 16 97-105 .
| | m 17 106-114 !
! : v . 18 115-123 :
i t 1 i
| Associate Professor | [ 19 124130
; ; il 20 ! 131-137 i
i | if| . 21 , 138-144 ,
g : v | 22 f 145-151 ;
i I . 23 . 152-158 |
i 1 —_— ]
:. | ! i E
. Professor i 1 ! 24 ; 159-164 |
- i I ! 25 ; 165-170 .
i : v : 27 | 177-182 i

; | v 28 : 183-188
i | vl ' 29 : 189-194

o Y .1
|
! College/University | 30 l 195-200
| Professor i

2 ma 2

3.2  Faculty positions in HEIs and TEIs shall be limited to the rank of Associate
Professor V.

3.3  The accreditation of Professors in SUCs and Associate Professors, in the
case of HEIs and TEls, shall be governed by Section 4.4 of NCC No. 33.

3.4  The classification of existing College Professor positons shall be
coterminous with the incumbenis,

3.5  Faculty members who merited higher academic ranks but were constrained
to occupy lower ranks due to the quota limitation shall be evaluated based
on the modified CCE and QCL prescribed herein.
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I. GENERAL GUIDELINES:

1. AN faculty members in higher education programs and heads/administrators of
public higher education institutions (HEIs) composed of the State Universities and
Colleges (SUCs) and CHED Supervised Higher Education Institutions (HEIs),
including TESDA Technician Education Institutions (TEIs) shall be evaluated in
accordance with the revised and updated Common Criteria for Evaluation (CCE)
and the Modified Point Allocation (MPA).

2. All claims for CCE points- shall be supported by the appropriate and pertinent
primary documents. Secondary documents shall not be accepted except in
situations where the primary documents have been lost or damaged through force
majeure.

3. Personal Data Sheet (PDS) accomplished and submitted for evaluation shall be
subscribed and sworn to.

4. The following mechanics of implementation shall be observed.

4.1 The HEI concerned shall reproduce the Personal Data Sheet.

4.2 The faculty member or the administrator shall accomplish the form and
attach all supporting documents.

4.3 The HEI shall form two Committees- One of Evaluators and One of
Reviewers- which shall sit en banc to evaluate and review faculty
credentials.

4.4 The Evaluators shall enter the points in the Summary Sheet and shall sign
the same.

4.5 The Review Committee shall review the evaleation of all documents and
submit the evaluated Personal Data Sheet and supporting documents to the

¢ Head of school for official transmittal to the PASUC CCE Computeri-
zation Center, which shall process the documents using approved
computer program.

4.6 Where the two committees differ in their faculty assessment, they shall sit
down together and come to a collegial decision.

4.7 The official printout from the PASUC CCE Computerization Center shall
be released to the President/ Administrator or the authorized
Representative of the HEIs concerned.

5. Upon authorization of the DBM, the PASUC CCE Computer Center shall be at
the TUP-IRTC based on a Memorandum of Agreement (MOA) between PASUC
and TUP.

6. For purposes of implementing the National Compensation Circular, cut-off date
shall mean the most recent date of documents considered in the evaluation cycle.

\P’J‘Hﬂrﬂﬂﬂ" . W
FREDERICK S0, PAD C. ALCALA
O\
I
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7. The hiring /promotion of faculty members shall be subject to the relevant
educational qualification by rank/subrank and the Merit System Plan adapted by
the Governing Boards of SUCs and the Merit System Plans for faculty
promulgated for CHED-Supervised HEls and TESDA TEIs provided that such
Merit System Plans shall not be lower than the Qualification Standards (QS)
prescribed by the Civil Service Commission (CSC). The CCE computer print-out
shall be the basis of hiring new faculty members from Instructor I to Assistant
Professor IV,

8. For upgrading and/or promotion to any sub-rank in the Instructor and Assistant
Professor positions a faculty candidate should satisfy the CCE points
corresponding to the rank/sub-rank plus the qualitative contributions in the area of
instruction measured in terms of the Teaching Effectiveness (Annex I).

Y. For the upgrading and/or promotion to- the rank of Associate Professor I to V a
faculty candidate should satisfy the CCE points corresponding to the rank/sub-rank
plus qualitative contributions in at least two (2) of the four functional areas,
namely, instruction, research, extension, and production. The standards and point
values in the qualitative contributions are indicated in the anached matrix and
guidelines (Annex II).

10. For upgrading and/or promotion to the rank of Professor I to VI, the faculty
candidate shall be required to earn the CCE points corresponding to the
rank/subrank plus qualitative contribution in at- least three of the four functional
areas.

1. Faculty positions in CHED-Supervised HEIs-and TESDA TEls shall be limited to
the rank of Associate Professor V.

Il. SPECIFIC FACTORS AND GUIDELINES FOR DETERMINING POINTS

I. Educational Qualifications —mmamanaa 85 pts.

1.1 Highest relevant academic degree or educational attainment with the
following maximum point credits

1.1.2 Master’s Degree...................cconernennennesnanee 65
LLILLB and ML) ..o nssssssssnssasnnes 05
N.B. MD shall be considered 2 Doctorate degree if the holder is teaching in a
College of Medicine.
1.1.4 Diploma course ( above a bachelor’s degree)................... 55
\., 1.1.5 Bachelor’s degree ( four years)........cccceiiiiiiiiiciiisinnen. 43
Ltcala,
PREOER SR 56 FAbE mﬁ’l
President, PASUC Chairman, CHED

| * R
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N.B. Inthe case of a Bachelor’s degree which is more than four years,
additional credit of five points is given for every year over four years.

1.1.6 Special courses

1.2 Additional equivalent and relevant degree eamed

1.2.1 Additional Master’s degree.............c..........ocoeeimrrsrriniens 4
1.2.2 Additional Bachelor’s degree................................ 3

N.B. An additional equivalent and relevant degree earned related to the present
position refers to another degree on the same level as the advanced degree that the
faculty has already eamed.

Relevance is the applicability of the degree to teaching and to the subjects the
faculty is teaching, or the duties and functions other than teaching which the
faculty performs.

For example, a holder of an M.S. in Math acquired a degree in M.5. Physics.
However, an M A. holder, who acquired two bachelor degrees like A B., BSE,
shall be credited only for hisher MLA. degree.

1.3 Additional credits earned

1.3.1 For every 3 units eamed toward a higher approved degree course
(e LU T S — !

' 2. Experience and Professional SErviCes...............coceeecverceencecncinescsnecsssnnnns 25 pts.

N.B. The services and experiences of a faculty who is designated to an
administrative position like Vice president, Dean, Director, etc., shall be credited
only once, whichever is highest, within the period of his designation.
2.1.1 For every year of full-time academic ............................]

service in state institution of higher

learming
N.B. Academic Service refers to teaching in college or doing research and
extension functions.
A year means at least 2 semesters.

Full-time service means the official full-time equivalent load (FTEL) hours of
actual teaching or its equivalent in other functions approved by the institution’s
Board of Regents’ Board of Trustees.

FREDER] s%r"—'_ L C ALCALA

President, PASUC Chairman, CHEE ;:-‘I.-'
1 .
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SYSTEM-INPUTS AND PROCESSES

Present CHED Memo of the Program re-requisites of faculty in the
program.

BACHELOR OF TECHNICAL - VOCATIONAL TEACHER EDUCATION |  AACCUP ACCREDITATION LEVEL |



CHED Memorandum Order No. 79, Series of
2017, specifically Article VI, Section 14, serves
as the reference for the minimum faculty
qualifications and requirements of the Bachelor
of Technical-Vocational Teacher Education
(BTVTEd) program. Supporting documents
demonstrate the faculty members' compliance
with the prescribed academic, professional, and
experiential qualifications.

AREA II: FACULTY | PPP
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Republic of the Philippines
OFFICE OF THE PRESIDENT —-—
COMMISSION ON HIGHER EDUCATION .?,ﬂ\“‘ B2,
3 QEFIC) n?%
S n ELEASE 8
'."-" a» Caodrgl DiRge é‘
CHED MEMORANDUM ORDER (CMO) a'.fm ST
Mo. 79 a L " M
Sories of_ 2017 u

SUBJECT: POLICIES, STANDARDS AND GUIDELINES FOR THE BACHELOR
OF TECHNICAL-VOCATIONAL TEACHER EDUCATION (BTVTEd)

in accordance with the pertinent prowisions of Republic Act (RA) Mo, TTZ2, othenwisa
known as the “Higher Educabion Act of 1994 and in pursuance of an outcomes-
bazed quality assurance sysiem as advocaied under CMO 45 5. 2012, and by
virtue of Commission an banc (CEB) Resolution No. T24-2017 dated October 3.
2017, the following policies, standards and guidelines (PSGs) are hereby
adopted and promulgated by the Commission.

ARTICLE |
INTRODUCTION

Section 1 Rationale

Based on the Guidelines for the Implementation of CMO No. 46 s
2012, this P5G implements the “shift to leaming compelency-basad
standards/ouicomes-based education™ in response fo the 21 Century
Philippine Teacher Education framework. Furthermore, this PSG is
anchored on the salient features of K to 12 Enhanced Curriculum
[(RA 10533}, the Philippine Qualifications Framework (ED B3, s.
2012), the MNational Competency-Based Teacher Standands
{(NCBTS) now the Philippine Professional Standards for Teachers
{D.O. 42, 5. 20MT) and other relevant documents. [ specifies the 'core
compelencies’ expecied of Bachelor of Technical-Vocational
Teacher Education [BTVTEd) graduates “regardiess of the type of
HEI they graduate from.” Howewer, in “recognition of the spil of
oulcomes-based education and of the typology of HEIs,” this PSG also
provides “ample space for HEl: to innovaie in the cumiculum in line
mumdmmmMWMmm
particular contéxds and their réspective missions.”

Quality pre-service teacher educafion is a key facior in the quality of
Philipping &ducation. In the Phiippines, the pré-senvice preparation of
teachers is a very imponant function and responsibiity thal has been
assigned to higher education institutions. All efforts fo improve the
gqualty of aducation in the Phiippines are dependeni on the service of
teachers who are properly prepared to undertake the various important
roles and functions of teachers. As such, ft is of utmos! importance
thal the highest standards are set in defining the objeclives,
components, and processes of the pre-service lechnical teacher
education curmcihum.

mEmmmmw CP Garcia Ave., UP Campus, Diliman, Guezon City, Phlippines
Wb Site: www.chid, gorph Tel MNos. 441-1177, 2854391, £41-1169, 441-1149, 441-1170, 4411218, 3925296, 441-1220
11220, S88-0002, 4410750, 441-1254, 441-1235, 4411255, 4 11-8910, 4471971, 3521811
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Legend: I — Introduced (The sfudenis gefs introduced fo concepts/principles).
P = Practiced (The students practices the competencies with
SUPSTVISIoN).
D - Demonstrated (The siudents demonsirate the competencies
across different settings with minimal supenvision. )

Section 11  Sampie Means of Curriculum Delivery

Lecturs

Laboratory Works
Diiscusson
Exercises/Demonstration
Iinteractive Learning
Collaborative Learning
Problem-Based Leaming
Project-Based Learning
Feporting

Multimedia Presentation
Reading and Writing
Library Works

Field Works

Interview

& ® @& % ® & & & * & @« F ¥ &

Section 12 Sample Syllabi for Selected Core Courses
(Please see aftached Annexes)

ARTICLEWI
REQUIRED RESOURCES

Section 13 Administration
Dean/Department Head

The Dean/Depariment Head of the college offering the degree shall be
employed full-time and must possess the following gualifications:

Filipino Citizen

Holder of & doctoral degree preferably DTE or Ph. D. or Ed.Dx
in any of the areas of specialization in the program.

Holder of valid certificate of registration and Board Licensure
Examination for Professional Teachers (BELEFT)

With &t least three (3) years of very satisfactory teaching
axperience in a technologyfteacher education institution

5. With at least three (2) years of very satisfactory supenisory
experience.

”_ﬁ.

= W

Section 14 Faculty

Members of the faculty should have academic preparation and
experience appropriate to teaching technical and vocational courses.

relloa
a."‘. A

SR
e

o
b

Page 14 of 65
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A. General Requirements

1. As a general rule, master's degrea in education or in an allied
discipline is required for teaching in the tertiary level.

2. Faculty teaching general education and major subjects should
have appropriate master's degree in the field they are
assigned to teach.

. Have at least one (1) year of wvery satisfactory teaching
experience in any technicalvocational or technological
institution.

B. Qualifications of the Professional Education Faculty

Faculty teaching Professional Education courses should have the
following qualifications:

1. Holder of valid cerificate of registration and Board of Licensure
Examination for Professional Teachers (BLEPT) as provided
for in Section 11 of RA B981.

2. Holder of Master's degree in Education or in any allied fields.

C. Qualifications of Technology Instructors/Professors

1. Holder of at least Masters Degree in Technology Education or
its equivalent. .
2. Must be compliant with the training regulations of TESDA,

. Full-time faculty members of the college

The institution shall maintain 25% of the faculty members teaching
in the teacher education program as full-time.

Faculty Development

The College of Education must have a system to support faculty
development anchored on their institution's faculty development
program. it should require the faculty members to:

1. complete doctoral degrees in education and other allied
fields,;

2, attend continuing education seminars, workshops,
conferences, and others,

3. undertake research activities related to the teacher
education program and to publish their research outputs in
referead publications; and

. give lectures and present papers in nationalinternational
conferences, symposia and seminars,

Section 15 Library

Library personnel, facilities and holdings should conform to existing
CHED requirements for libraries which are embaodied in a separate
CHED issuance. The library must maintain a collection of updated and
appropriate/suitable textbooks and references used for the core
courses in the curtculum. Library resources should complement

Page 15 of 65
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IMPLEMENTATION

Present a consolidated faculty profile matrix involved in the Program
indicating their respective academic rank, education attainment (PhD/EdD;
MS/MA; BS degree) appointment status and subject assignments.
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Faculty Profile Matrix Involved in the
Program (Core Faculty)




UNIVERSITY OF SOUTHERN MINDANAD

Kabacan, Cotabato
Philippines

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

STATUS OF
SCHOOL LICENSURE LENGTH OF | APPOINTMENT | SUBJECTS
A | ATraimneny | GRADUATES | (o tLOOF | EXAMINATIONS | TEACHING | (Permanent, | HANDLED
FROM PASSED EXPERIENCE 'I!immrf (BTVTED)
AUTOMOTIVE TECHNOLOGY (5)
Associate Fh%m?l" Mm Automotive l"hl'i!
Professor Il Edq::gﬂnn_nl University Technology LET 30 years Parmaneant (Extension
Administration Bukidnon. Ci Campus
PhD EdAd Lty Head)
Doctor of
Philosophy in Don Manano None
Associate Tachnological Marcos Automotive .
Peotessor] Education Memarial State Technology LET 30 years Parmanent (Extension
Managemant University :Hlm!“ !
PhD-TEM
Mastar of
Instructor | Technology USMKCC Automotrve TED FS 02-
Education | Kidapawan City | Technology LET 2 yoars Permanent | » Jep 02
MTE

UEM-EDU-Fol-REV 1 2cai.00.08
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UNIVERSITY OF SOUTHERN MINDANAC

Kabacan, Cotabato
Fhilippinas

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

Master of Arts in
Teaching
Instructor | USM Graduate Automaotive Jyearsand 2 | Contract of
fcosy | WRmite School Technology LET months Senice | ATIED
(On-going)
Es?:qmm :1 | ATTE 01,
Instructor | lnmmm":naq | CTI. USM Automotive 3 months Contractof | ATTE 04,
(COS) Technology Tachnolog Sarvice
BSIT ATTE 05
ARCHITECTURAL DRAFTING TECHNOLOGY (3)
Master of Arts in PROF ED
Associale Teaching USM Graduate bt 3 yoars and 2
Professor Il | Industrial Arts School Civil Technology LEY months Pemmanent TeD
MATIA
Master of Arts in
Teaching Architectural DITEMM,
(ombetorsy | Industrial Arts | USKErecket® |~ pratting LET tyearand2 | fomporary | DTTE 02,
SIRporary MATIA Tachnology TED 03
(Candidata)
| ELLE JOY M. GAVIND
SR B DU Fol-REY 1 202100 off
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UNIVERSITY OF SOUTHERN MINDANAD

Kabacan, Cotabato

Philippines

FACULTY PROFILE MATRIX INVOLVED INTHE PROGRAM {CORE FACULTY)

Master of Ars in
Instructor | I"JE?:;TE”S USM Graduate MEI';:?'?MHI LET 3 years and 2 Contract of -.::::E g;
(COS) School ng maonths Service ]
MATLA Technology DTTE 09
(Candidate)
ELECTRICAL TECHNOLOGY (4)
Master of LIniversity of
Industrial Southeastemn
Technology Philippines,
: MIT Davao City .
Associate Electrical
LET 28 years Parmanent
Professor V Doclors in Don Mariano Technology
Technological Marcos
Education Mamorial State
Management University
Master of University of
Industrial Southeastern
Technology Fhilippines,
: MIT Davao City
Associate Electncal
LET 28 years Parmanent
Professor v Doctors in Don Mariano Technology
Technolegical Marcos
Education Memorial State
Management University
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UNIVERSITY OF SOUTHERN MINDANAD

Kabacan, Cotabato

Fhilippines

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

| ZTHERWIN R. DESCALLAR

USM-EDU-Fed-REV 1 2021 01 of

Master of Arts in
Instructor | | Jj;‘:;{fﬂ o | USM Graduate Electrical LET 4yearand® | Contractof | TED 07,
(COS) MATIA School Technology months Service ETTE 06
{Candidate)
Master of Arls in
Teaching . ETTEDO,
Instructor | Industsial Arts USsK Graduate Elactrical LET 1 years and 2 Eﬂnllﬂ_l:t of ETTEOZ.
(CO5) MATIA Schoal Technology manths Service ETTEDS
(On-going)
ELECTRONICS TECHNOLOGY (2)
Master of
Professional University of
Associate Sludies in Southeastem .
Professor Development Philippines, Eﬂ;ﬁﬁ;ﬂ LET Permanent
v Education- Davao City y
Educational
Management
Master of Arts in
Teaching :
: USM Graduate Electronics Contract of
Instructor | Innﬁmalhﬁrls School Technology LET Sarvice
{With units)
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IMPLEMENTATION

Graph showing the core faculty profile according to Highest degree earned
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

HIGHEST DEGREE EARNED

MAMMS CANDIDATE (3) MAMS GRADUATE (3)

PhD GRADUATE (4) ON-GOING MSMA (4)

Figure 1. TED Faculty Educational Attainment Status

The graph presents the educational attainment of the core faculty involved in the program. Out of 14 faculty members,
4 (33.33%) are PhD graduates, 4 (33.33%) are pursuing their master’s or Master of Arts degrees, 3 (16.67%) are
master’'s degree graduates, and 3 (16.67%) are master’s degree candidates. The data indicate that the faculty
demonstrate strong academic qualifications, with a significant proportion holding doctoral degrees and others pursuing
advanced studies.
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IMPLEMENTATION

Graph showing the core faculty profile according to academic rank
distribution
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UNIVERSITY OF SOUTHERN MINDANAD
Kabacan, Cotabato
Fhilippines

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

ACADEMIC RANK DISTRIBUTION
ASS0. PROF. | (1)

INSTRUCTOR | -
PERMANENT (1)

INSTRUCTOR I -

ASS0. PROF. V (2) COS (6)

AS50. PROF. IV (1)

ASS0. PROF. Il (2)

Figure 2. TED Faculty Academic Rank distribution

The graph presents the academic rank distribution of the 14 core faculty members involved in the program. The majority,
comprising 7 faculty members (48.15%), hold the rank of Instructor | under Contract of Service (COS). Four faculty
members (30.77%) are Associate Professors, consisting of two Associate Professors V and two Associate Professors I,

while one (7.69%) is an Associate Professor | and another (7.69%) is an Associate Professor V. Additionally, one faculty
member (7.69%) holds the rank of permanent Instructor I.
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Graph showing the core faculty profile according to status of appointment
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

TED FACULTY ACCORDING TO STATUS OF
EMPLOYMENT

TEMPORARY(1

EﬂH‘I’HM.’:TEF SERVICE

FEFI.H:.HEHT

Figure 3. TED Faculty Status of employmeant

The graph shows the status of appointment of the core faculty members of the TED program. Out of 14 faculty members,
8 (57.14%) are permanent employees, 5 (35.71%) are under contract of service, and 1 (7.14%) is temporarily employed.
The data indicate that the majority of the core faculty members hold permanent positions, followed by those employed
under contract of service, while only one faculty member has a temporary appointment.
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UMIVERSITY OF SOUTHERM BMIMDAMAD
Kabacan, Cotabato
Fhilippines

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

FACULTY BY FIELD OF SPECIALIZATION (STATUS OF
APPOINTMENT)

® PERMANENT ®mCOS ®sTEMPORARY

™
I o N
AUTOMOTIVE (5) DRAFTING (3) ELECTRICAL (4) ELECTRONICS (2)

Figure 5. CTI Faculty by field of Specialization

The graph shows 14 core faculty members across four specializations: Automotive has 5 (3 permanent and 2 COS),
Drafting has 3 (1 permanent, 1 COS, and 1 temporary), Electrical has 4 (2 permanent and 2 COS), and Electronics has 2
(both permanent). Overall, 8 faculty members are permanent, 5 are COS, and 1 is temporary.
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TABLE 1.List of Faculty with Research Publication

Enhancing Technical Competency in Higher Education On-
the-Job Training: Curriculum Alignmeant, Educational

Internaticnal Journal for

MARCELO C. CALABIT Approach and School Governance Execution wwm::mw 2024
Marcelo C. Calabil & James L. Paglinawan
Curriculum Innovation, Instructional Strategy and School
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Allernative Learning System (ALS) Program Graduates and .
MARCELO C. CALABIT Level of Readiness Towards Tertiary Education e ol of 2022
Marcelo C. Calabit -
The Journey of the On-The-Job Trainees on their Knowledge, International Journal on
MARCELO C. CALABIT Attitudes, and Skills Development undar tha New Normal Integrated Education 2022
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Joel V. MISANES & Roldan L ORACOY

COCONUT SCRAPING CONTRAPTION STAND
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DELIVERY SYSTEM OF STUDENT SERVICES IN THE e
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FIVE-YEAR DEVELOPMENT PLAN JOURNAL
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TECHNICAL - VOCATIONA >
TEACHER EDUCATION

IISFACULTY

PARAMETER A:
ACADEMIC QUALIFICATIONS AND PROFESSIONAL EXPERIENCE

IMPLEMENTATION

Consolidated names of faculty who have prepared instructional materials
and indicate if it is approved by the University/College Instructional
Materials Committee.

BACHELOR OF TECHNICAL - VOCATIONAL TEACHER EDUCATION |  AACCUP ACCREDITATION LEVEL |



List of Faculty with IMs.

UNIVERSITY OF SOUTHERN M
COLLEGE OF TRADES AND INDU

Republic of the Philippines

UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

COLLEGE OF TRADES AND INDUSTRIES

Faculty Under Technology Education Department (TED)
Instructional Materials
Name of faculty Developed Title
(Print/Model/Electronic) |
1. | Neil Rey V. Responte Electronic TED 04
: Electronic ATTE 10
2. | Paul C. Laurino ATTE 09
. Electronic ATTE 04
3. | Khim John Bornea ATTE 05
4. | Solomon L. Presto
5. | Elle Joy M. Gavino Electronic DTTE 09
Printed DTTE 07 2D&3D Modeling: Sketchup
6. | Ira Andreana K. Mama Electronic DTTE 07 Interior Composition
Electronic DTTE 09 Fundamentals Graphic Design
Electronic ETTE 08 Motors, Motor Circuits, and
7 M 1T Controllers, Single Motor
: e L Electronic PLC System and Programming Module 1
Electronic PLC System and Programming Module 2
8. | Joel V. Misanes FINEEG L=l
] ] TED 02
9. | Oliver N. Velonero Electronic ETTE 09
Electronic ETTE 01 - Introduction to Occupational
10. | Welbert A. Selibio Health and Safety (OHS) in Electrical
Work
Printed ELXTE 02
11.| George Q. Neral TED 02
12| Zherwin R. Descallar Printed ELXTE 05
CTI Faculty Members Affiliated with the BTVTED Assigned Courses
. Electronic DTTE 04
1. | Jp E. Fortinez TED 07 |
2. | Roldan C. Oracoy Model E.IES’ 08 Scale wall and column footing
Pri ETTE 10 Power Production Distribution
rinted L
and Transmission system
3. | Jamer D. Manlag Electronic ETTE 06 AC and DC machine
Electronic TED 07 Research and Technical-
Vocational Education
Printed ATTE 02
4. | Mae C. Flores i _ ATTE 08
5. | Rene JR. C. Cabahug Electronic TED 02
) Electronic ELXTE 04
6. | Uldarico E. Lavalle, Jr. ELXTE 01

BACHELOR OF TECHMICAL-WHCATROMAL EDUMCATEDM



UNIVERSITY OF SOUTHERN MIN

COLLEGE OF TRADES AND INDU ES
BACHELOR OF TECHMICAL-VOCATIOMAL EDUCATION

N\

CERTIFICATION OF IMs.

Republic of the Philippines
University of Southern Mindanao
COLLEGE OF TRADES AND INDUSTRIES

Kabacan, Cotabato

COLLEGE INSTRUCTION MATERIALS DEVELOPMENT COMMITTEE
CERTIFICATION OF UTILIZATION

This is to certify that the instructional material, a Lecture Slides developed for TLE 06 : Teaching

Com in Infora Communications by Marcelo C.
Calabit has been APPROVED FOR UTILIZATION with a 4.3300000000000001 overall rating. This
Certification is hei:ng issued with the understanding that this material s still in Exemplary status;
hence, it is a recommended that future revision of this material will address the committes’s
remarks and recommendations. )

Issued this 10™ day of April 2025 at the College of Trades and Industries, University of Southern
Mindanao, Kabacan, Cotabato._

g College Dean

WS -CTI- Fog Jiewon 2005 93 37




UNIVERSITY OF SOUTHERN MIN

COLLEGE OF TRADES AND INDU ES
BACHELOR OF TECHMICAL-VOCATIOMAL EDUCATION

CERTIFICATION OF IMs.

Republic of the Philippines
University of Southern Mindanao
COLLEGE OF TRADES AND INDUSTRIES
Kabacan, Cotabato

COLLEGE INSTRUCTION MATERIALS DEVELOPMENT COMMITTEE
CERTIFICATION OF UTILIZATION

This is to certify that the instructional material, a2 Lecture Slides developed for DT 09 : CAD of

Architectural Drawing & Details (2D & 3D) by Ira Andreana K. Mama has been APPROVED FOR
UTILIZATION with a 4.6699999999999998 overall rating. This Certification is being issued with

the understanding that this material is still in Exemplary status; hence, it is a recommended that
future revision of this material will address the committee’s remarks and recommendations.

Issued this 10™ day of April 2025 at the College of Trades and Industries, University of Southern
Mindanao, Kabacan, Cotabato,_

Ty

NG, PhD
College Dean

LShl-CTiF oy, -Riw 6 3035 93 37




UNIVERSITY OF SOUTHERN MINDANAD
AND INDUSTRIES

ATROMAL ED ATROM

BACHELDR OF TECHMNCA

COLLEGE OF TRADES

OS5, Create 30 furniture using varous CAD
commands and Skelchlip ook

LOAE, Gensmis the 30D inlaior layoul of 8 housa

ILCAT. Draw the 20 and 30 sectional elevstion
of a howse u=mg section plans command.

e

(%) 30 FURNITURE DESIGN (<) TWO (2) WAYS TO CREATE 30 DRAWING

ShgixbUp wrd AwoCAD e twe poped e 30 modelicg solteasun. gack caisring
f2 umOUE U FHEc). b Hhewhllp bedrg o wwrmaiie and rhutss ool o

cupgheg reelet

= R AN o TRNNNY CCMISTLEEE WS WO
" spooris eiroen activiae gecvid s miovege @] nl-uﬂi:ﬁh .M

= & irchsdes movsbis abecis Bk isbigs, of s
wrediBadn

el oo bikages o e Esiteiic e o ow
gy, mahing [Bar g vile gl ol o daly

el o halpCAD picrifcas @R Eon * H e s ] il iro

= Thrcaghn & it e aad accirecy. I damunds easct cassbinins S drwrgi e

mmﬂ_'.ﬂﬂ'l.—'ll-'rﬂ-l-ﬂ-l"n raaarerarts ard walceken lechrica drawings and delawd

Wy ey EHHA e el Vel

mu,“-r e s haaelAD premaniy  recle <+ Sy el eI B iy

= Fim e el RS S| ] Sy N wrirdive s Dby ot i impoet ardl expeet AsicCaD
(L]

——

3 4




UNIVERSITY OF SOUTHERN MINDANAD
COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHMICAL-WHCATROMAL EDUMCATEDM

CHB, TILE COMPUTATION

Chapter 4

CHB, TILE COMPUTATION

This module provides students with practical knowledge and
skills in computing the number of concrete hollow blocks
(CHBs) and floor tiles needed for construction. It emphasizes
the importance of accuracy and the application of allowances
for breakage, cutting, and design changes. Students will gain
the ability to apply computations in real-life small-scale
projects.

Intended Learning Outcomes

By the end of this topic/chapter, vou must be able to:
1. Define Concrete Hollow Blocks {CHB) and identify standard sizes.
2. Compute the number of CHBs needed for walls.

3. Identify standard tile sizes and compute the number of tiles
required.

4. Apply proper allowances in CHE and tile computations.

5. Perform basic material estimation in a construction setting.




COLLEGE OF TRADES AND INDUSTRIES
ACAN, COTARATO

INTERIOR
COMPOSITION

B /]

USM VISION
Quality and relevant education for its clientele to be globally competitive, culture
sensitive and morally responsive human resources for sustainable development
USM MISSION
Help accelerate socio-economic development, promote harmony among diverse

communities and improve quality of life through instruction, research, extension and
resource generation in Southern Philippines.

DREANA K..M
RAWINGS AND DETAILS (20 & 30)

UNIVERSITY QUALITY POLICY STATEMENT

The University of Southern Mindanao, as a premier university, is committed to
provide quality instruction, research development and extension services and resource
generation that exceed stakeholders' expectations through the management of continual
improvement efforts on the following initiatives.

1. Establish Key Result Areas and performance indicators across all mandated
functions;

2. Implement quality educational programs;

3. Guarantee competent educational service providers;

4. Spearhead need-based research outputs for commercialization, publication,
patenting, and develop technologies for food security, climate change mitigation and
improvement in the quality of life;

g. Facilitate transfer of technologies generated from research to the community for
sustainable development;

6. Strengthen relationship with stakeholders;

7. Sustain good governance and culture sensitivity; and

8. Comply to customer, regulatory and statutory requirements.

AREA ll: FACULTY
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Consolidate names of faculty who have conducted and/or are conducting
research/es relevant to the Program
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UNIVERSITY OF SOUTHERN MINDANAD
COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHMICAL-VOCATIOMAL EDUCATION

TABLE 1.List of Faculty with Research Publication

Enhancing Technical Compatency in Higher Education On-

tha-Job Training: Curriculum Alignment, Educational Intermational Joumal for

MARCELO C. CALABIT Approach and School Govemance Execution Mulﬂdiaci{plr‘l::;‘ra ]Houﬂm 2024
Marcelo C. Calabit & James L. Paglinawan
Curriculum Innovation, Instructional Strategy and School
Governance on the Technical Competancy of On-the-Job International Journal on
MARCELO C. CALABIT - i Integrated Ed 3 2023
Marcalo C. Calabit & Raul C. Orongan
Development of dried seaweed (eucheuma) chips enriched
MANUEL J. TAYONG with mango puree R"“"""S";"j"““ of Recent 2023

Ethyl M. Ancajas, Manuel Tayong & Leonal P. Lumogdang

Allernative Learning System (ALS) Program Graduates and International J I of

MARCELO C. CALABIT Level of Readiness Towards Tertiary Education Education 2022
Marcelo C. Calabit uca
The Journey of the On-The-Job Trainees on their Knowledge, International Journal on
MARCELO C. CALABIT Attitudes, and Skills Development under the New Normal Integrated Education 2022
Marcelo C. Calabit
JOEL V. MISANES COCONUT SCRAPING CONTRAFTION STAND INDUSTRIAL DESIGN 2026

Joel V. MISANES & Roldan L ORACOY

TABLE 2.List of faculty who have are conducting research/es
relevant to the Program

Status
(On-
Going/Completed)

Name of Duration of Funding
Faculty e G e Implementation source

Bridging Creativity and
Pedagogy: Assessing the
Ira Andreana | Effecfiveness of a Painting
K. Mama and Drawing Board in
Improving  Visual Ars
Instruction

Development and
evaluation of scaled roofing
interactive  model:  an 2025-2027 None On-going
instructional matenial for
structural drawings
Development and
evaluation of innovative
Oliver C. microcontrofler-based

Velonero training board for teaching 2025-2027
and learing of automation
system

2026-2028 None On-going

Elle Joy M.
Gavino

None On-going
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Consolidate names of faculty who are actively involved in Extension
activities relevant to the Program
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UNIVERSITY OF SOUTHERN MINDANAO

' COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

List of Successful Extension Project

The extension project comprises three main components delivered by different USM units :

COMPONENT

FUNCTION

in sports and fithess-related activities

ISPEAR Provides services on wellness programs/activities,
| consultan

College of Agriculture (CA) |

Provides livelihood training

The project builds upon a successful two-year partnership that made it a regular project of the
Makilala PNP, demonstrating its proven effectiveness and sustainability

Participants

Project/Activity

.Collaborative
Barangay-
based
“Hakbang para sa
Pagbaba un%
Lubos (HAPLOS)
para sa
PWUDS”
(A Community-
Based Fitness and
Livelihood
P(rlu'géth CcTI
2. Faculty cA)
2.Collaborative
Barangay-
based
“Hakbang para sa
Pagbaba nn%
Lubos (HAPLOS)
ara sa
WuDS”
(A Community-
Based Fitness and
Livelihood
Project)
92 EAR, CTI,
) I

1.Administration

Nature of Involvement/Participation

-Define extension thrust agenda
-Screen/approved

extension program/project
proposal

-Provide funds

-provides vehicle & other support
services

-Endorse proposals to funding

agencies if necessary
-Sign MOA partner agencies

-Conduct a need assessment survey
-Develop program/project proposal
-Coordinate with concerned stake
holders

-Implement the program/ project
-Conduct periodic monitoring &
evaluation of programs, projects and
activities .

-Document and submit reports
-Submit proposed to prospective
funding agencies

-Serve as program/project leaders
-Serve as resource person




3.Collaborative
Barangay-based
Collaborative
Baran%ay based
“Hakbang para sa
babagong
Lu os (HAPLOS)
parasa PWUDS”
(A Community-
Based Fitness and
L(wsellhuod Prnjg:ctg
ISPEAR, CTI, CA
4. Stakeholders 4 Collaborative
Baran%ay based
“Hakbang para sa
Pagbabagong
Lubos (HAPLOS)
parasa PWUDS”
(A Community-
Based Fitness and
Livelihood Project)
ISPEAR, CTI, CA) II
hase I

3. Students

5. Community
Based “Hakbang
para sa
Pagbabagon
Lubos (H PL%S]

AREA II: FACULTY | PPP

-Help conduct barangay situation
analysis

-Participate in program planning
-Help implement the program
-Assist in documentation and
packaging of reports

-Serve as key information/linkages on
the problems and needs of the target
clientele

-Participate in planning the program
-Mobilize participants

-Assist in monitoring and evaluation.
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Consolidate names of faculty who are handling Production Projects
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UNIVERSITY OF SOUTHERN MINDAMAD

COLLEGE OF TRADES AND IN DII.ISTHIES
BACHELDR OF TECHMNCAL -WACATROMAL EDURCAT RO

Republic of the Philippines

UNIVERSITY OF SOUTHERMN MINDANAD | e
¥abacan, Cotakate ‘ ‘J’_::'l._ ‘ e

COLLEGE OF TRADES AND INDUSTRIES

Special Order No. o1g
SEHE5QFEGEE

TO: MARJURIE V. CATUGURAN
SUBJECT: COLLEGE IGP COORDINATOR
DATE; January og, 2026

| Tt T T T e

Taking cogrizance of your educational preparation and maest all your interest to lead the unit, you are
hereby designated s COLLEGE IGP COORDINATOR in addition to your plantilla position.

As such you shall exercise the duties and functions inherent in your designated position to the best of your
ability. You are also expected to pramote and observe honestly, integrity, efficiency, responsiveness, and

courtesy i your unit and help create @ working chimate conducive to public and accountability in
consonance with existing laws and regulations

This designation shall remain in farce and in effect an lanuary og, 2026 to Decemnber 31, 2026 or until
otheraise the same is revoke by the undersigred or by a higher competent authority. All issuances that
contradict Lo any of the provisions hereof are deermed revoked, amended or superseded

By autherity of the HRMDO

“UNITY IN DIVERSITY AND

SUSTAINABLE DEVELOPMENT IN
MINDANAD THROUGH QUALITY AND RELEVANT EDI.ICA‘I'H‘I-H.' gl i

B

LSM-EYSFro-Rew. 1 380313 3 R SRR
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IISFACULTY

PARAMETER A:
ACADEMIC QUALIFICATIONS AND PROFESSIONAL EXPERIENCE

IMPLEMENTATION

Consolidate scholarship awards/grants received by the faculty involved in
the Program
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UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES

TECHNOLOGY EDUCATION DEPARTMENT

Republic of the Philippines

Kabacan, Cotabato

e e T
Sy
i FIn

SUMMARY OF FACULTY WHO WERE GRANTED SHOLARSHIP/FELLOWSHIP etc.

Faculty Mame of Scholarship Category Masteralf Sponsoring | SchoolfAgency | Fulltimef Duration Date Started |  Date Finished
Scholarship Daoctorate Agency (Taken Place) | Part time
Central March 18
CALABIT, Marcelo C. SIEAP Matsonal Doctorate CHED X Mindanas Full Time 3 Years s ! July g, 2024
Liniversity
Don Mariano
K I:-D.:I.I Farcos ] Jarpary 18,
GORNEZ, Roberto L. Transition Mational Doctosate CHED X il Stste Full Time 3 ¥ears 2017 January 15, 2026
Program Universi
Kheaz University of Jarwsary 18,
FORTINEZ, JpE. Transition Mational Doctosate CHED Xl Full Time 3 ¥ears January 15, 2026
the Philippine 2047
Program
Ktoiz FIHTNEMENG
""‘""“'";E' Udarico | eansition Mational Doctorate CHED XII b Full Time 3 Years UMY IE || iy 2
r.E. Program lu'leml_:rial State 2047
Liniversity
MISAMNES, Joel V. Kto1z Matsonal Doctorate CHED XaI Don Mariang | Full Tirme 3 Years Auguit 16, | May 26, z0a9
"UNITY IN DIVERSITY AND

SUSTAINABLE DEVELOPMENTIN
MINDANAD THROUGH QUALITY AND RELEVANT EDUCATION."
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Republic of the Philippines é —_—

UNIVERSITY OF SOUTHERN MINDANAO N s
Kabacan, Cotabato mrmaa
COLLEGE OF TRADES AND INDUSTRIES
TECHNOLOGY EDUCATION DEPARTMENT
Tranition Marcos 2017
Program Memorial State
University
Don Mariano
e Marcos Jaruary 18,
RAPUZA, Samson C Transimion Hatonal Doctorate CHED XN Memarial State Full Time 3 Years 2007 Janwsary 15, rore
Fog Wniversity
Ktoiz
SADULANG, AnelE. Transition National Doctorate CHED XN 1 Years
Program B
B p—
TAYONG, Manuel ). Transtion Natwonal DCoctorate CHED Xl Memarial State Full Time 3 Years 2017 Janwary 15, 1030
Peogrm University

O ALISHIANNN

SUNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENTIN ‘ | '
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OUTCOMES

Classify faculty according to their academic ranks based on duly
approved/attested appointment by the Civil Service Commission. (to show
the increased number of PhD holders among academic staff).
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UMIVERSITY OF SOUTHERM MINDAMAD
Kabacan, Cotabato
Philippines

FACULTY MATRIX

Table 1. Summary of Core Faculty Profile

FACULTY RANK

Number of Faculty

Instructor |

Instructor 11

Instructor 11

Assistance Professor |

Assistance Professor Il

Assistance Professor I

Assistance Professor IV

Associate Professor |

Associate Professor Il

|3 | -

Associate Professor

Associate Professor IV

Associate Professor Vv

| Permanent

FACULTY STATUS OF APPOINTMENT

Pl | e

Temporary

Conlract of Service (COS)

o [ = == |

MAJOR OF SPECIALLZATION

g

Automotive Technology

Drafting Technology

1

"Electrical Technology

Temporary COS
2
1
2

USM-EDU FoBREV. L 10040008

ot Prdt ) it | £
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UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

UNIVERSITY OF SOUTHERN MINDANAD
Kabacan, Cotabato

Philippines

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

SCHOOL LICENSURE LENGTHOF | APPOINTMENT | SUBJECTS
A | LN | GRADUATES | gphichDOF | EXAMINATIONS | TEACHING | (Permancnt, | HANDLED
FROM PASSED EXPERIENCE 'I?mwlyl (BTVTED)
AUTOMOTIVE TECHNOLOGY (5)
Master of Liniversity of
Industnal Southeastem
Technology Philippines,
: MIT Davao City .
Associale Elactrical
LET 28 years Parmanent
Professor V Doclors in Don Mariano Technology
Technological Marcos
Education Mamorial State
Management Univearsily
Master of Univarsity of
Industrial Southeastem
Tachngrhw Fahlhﬂﬂiléﬂﬁ.
" M avao Cily
P‘:':I‘mm\f . Tﬂﬁmv LET 28 years Permanent
Doctors in Don Mariano
Technological Marcos
Education Mamaonal Stata
Managemenl [ University
Master of
Professional Liniversity of
Associate Studies in Southeasten Electronics
Professor Development Philippines, Technolog LET 28 years Permanent
I Education- Davao City y
Educational
Management
Associate chilll?gaﬁunsir M?:d::::u Automolive LET 30 years Permanent (Extension
Professor Il Admiini i University Technology Wad
ministration Bukidnon, City Campus
PhD EdAd ' Head)
Master of Arts in PROE ED
Associate Teaching UsSM Graduate . 3 years and 2 :
Professor i Industrial Arts School Civil Technoloagy LET months Permanent TED
MATIA
Daoctor of
Philosophy in | Don Mariano Mone
Associate Technological Marcos Automotive ;
Professor | Education Memaorial State Technology LET 30 years Pamianent {mg
Management Univarsity Head)
PhD-TEM
Tl'u'lastar of —_—
Instructor | achnology LISME Automotive TED FS 02-
Education | KidapawanCity | Technology LET 2 years Permanent | » Jepo2
MTE
Master of Arls in
Teaching Architectural DTTE 01,
[']!‘;m:g;;} Industrial Ats | USM, Graduate Drafting LET Tyearand2 | Temporary | DTTE 02,
MATIA Technokogy TED 03
(Candidate)
Master of Arts in
Instructor | .niﬁs“.f&'.’fm USM Graduste |  Electronics LET 28 years Contract of
ik School Technology yea Sarvice
(Wilh unils)
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PARAMETER A:
ACADEMIC QUALIFICATIONS AND PROFESSIONAL EXPERIENCE

OUTCOMES

Summarize names of faculty involved in the Program according to their
fitness (Performance Rating) based on approved Merit System &
Promotion Plan (MSPP), NBC 461-QCE and Strategic Performance
Management System (SPMS).
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UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

UNIVERSITY OF SOUTHERN MINDANAD
Kabacan, Cotabato

Philippines

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

SCHOOL LICENSURE LENGTHOF | APPOINTMENT | SUBJECTS
A | LN | GRADUATES | gphichDOF | EXAMINATIONS | TEACHING | (Permancnt, | HANDLED
FROM PASSED EXPERIENCE 'I?mwlyl (BTVTED)
AUTOMOTIVE TECHNOLOGY (5)
Master of Liniversity of
Industnal Southeastem
Technology Philippines,
: MIT Davao City .
Associale Elactrical
LET 28 years Parmanent
Professor V Doclors in Don Mariano Technology
Technological Marcos
Education Mamorial State
Management Univearsily
Master of Univarsity of
Industrial Southeastem
Tachngrhw Fahlhﬂﬂiléﬂﬁ.
" M avao Cily
P‘:':I‘mm\f . Tﬂﬁmv LET 28 years Permanent
Doctors in Don Mariano
Technological Marcos
Education Mamaonal Stata
Managemenl [ University
Master of
Professional Liniversity of
Associate Studies in Southeasten Electronics
Professor Development Philippines, Technolog LET 28 years Permanent
I Education- Davao City y
Educational
Management
Associate chilll?gaﬁunsir M?:d::::u Automolive LET 30 years Permanent (Extension
Professor Il Admiini i University Technology Wad
ministration Bukidnon, City Campus
PhD EdAd ' Head)
Master of Arts in PROE ED
Associate Teaching UsSM Graduate . 3 years and 2 :
Professor i Industrial Arts School Civil Technoloagy LET months Permanent TED
MATIA
Daoctor of
Philosophy in | Don Mariano Mone
Associate Technological Marcos Automotive ;
Professor | Education Memaorial State Technology LET 30 years Pamianent {mg
Management Univarsity Head)
PhD-TEM
Tl'u'lastar of —_—
Instructor | achnology LISME Automotive TED FS 02-
Education | KidapawanCity | Technology LET 2 years Permanent | » Jepo2
MTE
Master of Arls in
Teaching Architectural DTTE 01,
[']!‘;m:g;;} Industrial Ats | USM, Graduate Drafting LET Tyearand2 | Temporary | DTTE 02,
MATIA Technokogy TED 03
(Candidate)
Master of Arts in
Instructor | .niﬁs“.f&'.’fm USM Graduste |  Electronics LET 28 years Contract of
ik School Technology yea Sarvice
(Wilh unils)
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IISFACULTY

PARAMETER A:
ACADEMIC QUALIFICATIONS AND PROFESSIONAL EXPERIENCE

BEST PRACTICES

Cite as many best practices as you can on Parameter A such as indications
of competent and qualified faculty and or cite strategic that are reflective of
the competence of faculty in maintaining academic integrity in the
institution’s educational program.
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1.Appropriate Academic Qualifications

Faculty members possess graduate degrees relevant to their teaching
assignments and areas of specialization.

FACULTY PROFILES FOR ACADEMIC
QUALIFICATIONS

\https://drive.google.com/drive/folders/1Yf426 EPWSSwm
9wB1cSEb11CCVQsuw-LA
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https://drive.google.com/drive/folders/1Yf426EPWSSwm9wB1cSEb11CCVQsuw-LA
https://drive.google.com/drive/folders/1Yf426EPWSSwm9wB1cSEb11CCVQsuw-LA

2. TESDA Competency Development

Technical faculty members undertake relevant competency assessments,

training, and certification aligned with applicable TESDA training
regulations.

<o)

Tﬂk&ﬂ on DE-‘CEH’I ner 2025

CONGRATULATIONS + our NEW TESDA CERTIFIED!

AUTOMOTIVE SERVICING NC | PASSERS

ABAN, AMIR
AFRICA, SEAN ERIES
AGAPITO, RALPH NERIE
AGDAHAN, JOVAMNNY
ALADO, MARG

ANGGUTO, NORBEN
ANERO, AARON
ARAC, JOHN JULIUS
ARCO, SANNY

BALABAGAN, SAMER
EATUNAN, AMERUDIN
BELONO, MICHAEL
BOBES, DAVE
BORNEA, KHIM JOHMN
CAGANG, JOHN MARK
CALIMPO, ALVENSOR
CANTO, JUSTIN
CARTALLA, PHRAIMER
COLLADO, J-GE CALLATA
DAMIAN, CORY

RETT STEPHAMIE

DELA CRUZ, JOHN CLAREMCE
DULAY, JOHM MARK
DUFITAS, BENJAMIN
FRAJELE, CRISTIAN JOSH
GAMUTIA, IANIE

GRANDE, CHIN

GUANZON, DIOSDADO
GUCOR, ARJUM

JOVERES, JASPER MELZAR
KABUAT, JOMAR
LAGUIBAMN, HANWARSALLY
LAVALLE, JOHN KEVIN
LAVEGA, XAVIER JADE
LUMINGCAL, BINLADEN
MABALO, REYLAND
MADUM, ALIM
MAMALANGEAS, BEMNJAMIN
MINTANG, AMIER
MODESTO, ANGELO
MONTEBON, AIVAN JAKE

NAYOMA, CLANIEL JOHN
NIMER, PRINCE MC CHARLES
MIFA, AL JERSOM
PASCUA, ELVIN JOHN
PAYAG, ROSMAN
PEMNDA, ERWIN
PONTONGAN, JANMARK
QUIRING, DANIEL
ROSAUROD, JULIUS DAVE
ROSIL, EJ

RUIZ, JOHN LESTER
SABANDO, PHILYN JOY
SAGUDANG, ROBERT
SALAGIA, BENZAR
SILLADOR, ERICK JOHN
SOLINAR, IVAN

SULIT, JOHNREY
TABANAG, JOHN REY
TAGUBA, AMJELYMN
TATO, RASUL

TIGULLO, VAN GABRIEL
TOLEDO, DARELLE JAY
TRIBO, RAGENT

VALDEZ, SHERLOU

VICENTE, JENALYN
VILLANUEWVA, JANELA ERICA
VILLANUEVA, JOSE FREDO A.
VILLARTA, REGIE

YAKAF, ADRIAN

ROBERTO L. GORNEZ, PhD

N
ALKABIR A. SANCHEZ, LPT

GREETINGS FROM.CTI FAMILY 100% PASSED! FIRST TIME TAKERS

UNIVERSITY OF SOUTHERN MINDANAC ! z -
COLLEGE OF TRADES AMD INDUSTRIES 1 xt?
KABACAMN, COTABATO

CONGRATULATIONS i o

LLORITO
MARLOWE E.

ESIE - 1994

JUANITEZ,
SHAM ROLF ANDROI R.
BTVTED g

TECHNICAL DRAFTING NC Il QUALIFIERS! ]

ALISASIS

LOVEN MAE D.
BTTE - 2018

APRIL 23, 24, 25, & 26, 2026 TESDA ASSESSMENT & CERTIFICATION

SKSU, ISULAN, SULTAN KUDARAT

AREA II: FACULTY | PPP

GRETHEL L.

. DOMINGO AL‘?I?HIFE'%DGFAS PAUBSAN

ON
MELQIADEZ P.

~ Greetings from:

CTI Family



TESDA Competency Development

Technical faculty members undertake relevant competency assessments,
training, and certification aligned with applicable TESDA training
regulations.

/ / [ °

0) D JJ’;W
NATIONAL GERTIFIED J LJ

ARIEL E SADULANG MSIT IRA'/ANDREANA K. MAMA, LPT
DRAFTING TECHNOLOGY INSTRUCTOR DRAFTING TECHNOLOGY. INSTRUCTOR

UKIVERSITY OF SOUTHERN MINDANAD

2 Taken on'August 31,2026
)\ [ et DR L Held in SKSU - Isulan Campus, Sultan Kudarat

ELLE JD"( M. GAVINO ROLDAN C ORlCO"l" JENNIFER D. ALIVAR
BTTE - 2019 BTTE - BTTE - 2019

‘. .

JANREY DUCAY DAME EDITH R ALABADO EFREN JOHNT.CASTRO  JUBAILYN P. GARCIA
BTTE - 2018 BSIT - 2025 BSEd-TLE - 2015

MARCH 26, 2026 TESDA ASSESSMENT & CERTIFICATION 100% PASSED!
SKSU-ISULAN CAMPUS, ISULAN, SULTAN KUDARAT FIRST TIME TAKERS

AREA II: FACULTY | PPP



TESDA Competency Development

Technical faculty members undertake relevant competency assessments

training, and certification aligned with applicable TESDA training
regulations.

UMIVERSITY OF SOUTHERMN MIMDANAD
COLLEGE OF TRADES AND INDUSTRIES

KABACAN, COTABATO

¥ A Il * iR\, _ .
TAUPAN, SOWENA . MELANCIO, RANDOLF  ABUELA, JEOFFREY E. DIAZ, JOREQIN 0. NAMDANG, ISRAEL U. YILLANUEVA, PRINCESS S.

GREETINGS FROM: CTI Family Covtfinue striving ffor excellence and successy

Congratulations! he e

KABACAN, COTABATO
TECHNICAL EDUCATION AND SKILLS DEVELOPMENT AUTHORITY

SUCCESSFUL TESDA ELECTRONICS PRODUCTS ASSEMBLY AND SERVICING (EPAS) NG Il PASSERS!

3" year BIVIED Major in Electronies Technology

4" year BSIT Major in Electronics Technology
SR TAN AL RTAL

DK NPERDO 0 CAMPDULD AMERE.  CAMD EDGENIC.  VERMEMDG, RIEWAC

35 | R 1 JRAT YRR

BANDOC VAN JOEN . LRCOWFRD FORW BAMEL  OALOR, FRENCI DIANLM.  MAMCONCEN, MAAMMIRT. ROBUERD, SHILA AL |

R YRR B TR TR TR T

U0, PYYMCOUET,  MACALAN CONSHINEY. ALE WONCWILCAG(Y D MOMA RAITONLC PACW ANGELAR MM CHRTTUMOATEL OURLLD FEMER.  RAMD, BN F
H ﬂéf@ﬁ]lﬂ”lﬂ
TATAR, RADSAM . m., IS SARMNAL JU FRNESTHA. SAMANDS NDXAJUSTIMEF. SALVAGMM VOVDS A TGN MAELG TAMPPLROTMAINY. uvgmg VENSS A WERGADA CRUPR AN L THOA ALMARD N
O

Special Recogruition

ASCHENCNT [0 Gur .'l-'lr'ur

WS, COFTEL DngEL €. OAPADL DU A FRUNNLA.TOciCATVERWE ¢ GACITA, KVLE WEWLE 7 S, L0 T A N0, W [

GREETINGS FROM: CTI Electronics Training Family

Covtfiiene striviing for excellence and siccess!
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3.Research Involvement

Faculty members develop instructional innovations, conduct research, and
create technical projects that contribute to improved teaching and learning.

TABLE 1.List of Faculty with Research Publication
| FACULTYNAME  TITLEOFBOOKARTICLE ~  PUBLICATION  YEAR

Enhancing Technical Competency in Higher Education Cn-

tha-Job Training: Curmiculum Alignmeant, Educational International Journal for

MARCELO C. CALABIT Approach and School Govemance Execution Mul!lduscuﬁﬂg:‘lyé?ﬂsanrch 2024
Marcelo C. Calabit & James L. Paglinawan
Curriculum Innovation, Instructional Strategy and School
Governance on the Technical Competency of On-the-Job International Journal on
MARCELO €. CALABIT Trainces Integrated Education 2023

Marcalo C. Calabit & Raul C. Orongan

Development of dried seaweed (eucheuma) chips enriched Racaarcrlcasnal of Racert

MANUEL J. TAYONG with mango puree Sclances 2023
Ethyl M. Ancajas, Manuel Tayong & Leonel P. Lumogdang
Alternative Learning System (ALS) Program Graduates and
MARCELO C. CALABIT Level of Readiness Towards Tertiary Education i 2022
Marcelo C. Calabit b
ALA The Journey of the On-Tha-Job Trainees on their Knowledge, International Journal on
MARCELOC.C BT Aftitudes, and Skills Developmant under the New Normal Integrated Education 2022
Marcelo C. Calabit
JOEL V. MISANES B L o b MR S INDUSTRIAL DESIGN 2026

Joel V. MISANES & Roldan L ORACOY

TABLE 2.List of faculty who have are conducting research/es
relevant to the Program

Status
(On-
Going/Completed)

Name of . Duration of Funding
Faculty e e Implementation source

Bridging  Creativity and
Pedagogy. Assessing the
Ira Andreana | Effectiveness of a Painting
K. Mama and Drawing Board in
Improving  Visual  Ars
Instruction

Development and
evaluation of scaled roofing
inferactive  model.  an 2025-2027 MNone On-going
instructional material for
structural drawings
Development and
evaluation of innovative
Oliver C. microcontroller-based
Velonero training board for teaching
and leaming of automation
system

2026-2028 MNone On-going

Elle Joy M.
Gavino

2025-2027 MNone On-going

AREA II: FACULTY | PPP



Research Involvement

Faculty members develop instructional innovations, conduct research, and
create technical projects that contribute to improved teaching and learning.

FIEST“"”

NON-FOOD INNOVATION BEST DESIGN
PITCHING COMPETITION NON-FOOD INNOVATION

DESIGN INNOVATION OF COPRA SLICER MACHINE
Researe chers: JAY MARK C. TALAMAN & MARK JUNIEL J. VALLE

C
PEN # |

. —
Propose, Engoge. Nenigane

A Sensmincible Persperrtoes of Agriculfurol Hite
Tewerds Cirvular Foonomy:

Faculty Research Seminar

AREA II: FACULTY | PPP



Research Involvement

Research publication seminar Conducted by CTI faculty members.

LMIVERSITY OF 00 THIERH MIMDUARAD
COLLEGE OF TRADES AND MNOUSTIHES

e B~ CTIIN-HOUSE
A T P=VIEW 2026

'%‘l\- CT Facuity Lounge
S Date: My g

Conduct of College in-house review

AREA II: FACULTY | PPP



UNIVERSITY OF SOUTHERN MINDANAO
COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

4.Instructional Material Development

Faculty members prepare and update learning materials, laboratory
guides, modules, and technical demonstrations aligned with course
outcomes.

Y gaslc
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UNIVERSITY OF SOUTHERN MIN

COLLEGE OF TRADES AND INDU ES
BACHELOR OF TECHMICAL-VOCATIOMAL EDUCATION

N\

CERTIFICATION OF IMs.

Republic of the Philippines
University of Southern Mindanao
COLLEGE OF TRADES AND INDUSTRIES

Kabacan, Cotabato

COLLEGE INSTRUCTION MATERIALS DEVELOPMENT COMMITTEE
CERTIFICATION OF UTILIZATION

This is to certify that the instructional material, a Lecture Slides developed for TLE 06 : Teaching

Com in Infora Communications by Marcelo C.
Calabit has been APPROVED FOR UTILIZATION with a 4.3300000000000001 overall rating. This
Certification is hei:ng issued with the understanding that this material s still in Exemplary status;
hence, it is a recommended that future revision of this material will address the committes’s
remarks and recommendations. )

Issued this 10™ day of April 2025 at the College of Trades and Industries, University of Southern
Mindanao, Kabacan, Cotabato._

g College Dean

WS -CTI- Fog Jiewon 2005 93 37




UNIVERSITY OF SOUTHERN MIN

COLLEGE OF TRADES AND INDU ES
BACHELOR OF TECHMICAL-VOCATIOMAL EDUCATION

CERTIFICATION OF IMs.

Republic of the Philippines
University of Southern Mindanao
COLLEGE OF TRADES AND INDUSTRIES
Kabacan, Cotabato

COLLEGE INSTRUCTION MATERIALS DEVELOPMENT COMMITTEE
CERTIFICATION OF UTILIZATION

This is to certify that the instructional material, a2 Lecture Slides developed for DT 09 : CAD of

Architectural Drawing & Details (2D & 3D) by Ira Andreana K. Mama has been APPROVED FOR
UTILIZATION with a 4.6699999999999998 overall rating. This Certification is being issued with

the understanding that this material is still in Exemplary status; hence, it is a recommended that
future revision of this material will address the committee’s remarks and recommendations.

Issued this 10™ day of April 2025 at the College of Trades and Industries, University of Southern
Mindanao, Kabacan, Cotabato,_

Ty

NG, PhD
College Dean

LShl-CTiF oy, -Riw 6 3035 93 37
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OS5, Create 30 furniture using varous CAD
commands and Skelchlip ook

LOAE, Gensmis the 30D inlaior layoul of 8 housa

ILCAT. Draw the 20 and 30 sectional elevstion
of a howse u=mg section plans command.
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UNIVERSITY OF SOUTHERN MINDANAD
COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHMICAL-WHCATROMAL EDUMCATEDM

CHB, TILE COMPUTATION

Chapter 4

CHB, TILE COMPUTATION

This module provides students with practical knowledge and
skills in computing the number of concrete hollow blocks
(CHBs) and floor tiles needed for construction. It emphasizes
the importance of accuracy and the application of allowances
for breakage, cutting, and design changes. Students will gain
the ability to apply computations in real-life small-scale
projects.

Intended Learning Outcomes

By the end of this topic/chapter, vou must be able to:
1. Define Concrete Hollow Blocks {CHB) and identify standard sizes.
2. Compute the number of CHBs needed for walls.

3. Identify standard tile sizes and compute the number of tiles
required.

4. Apply proper allowances in CHE and tile computations.

5. Perform basic material estimation in a construction setting.




COLLEGE OF TRADES AND INDUSTRIES
ACAN, COTARATO

INTERIOR
COMPOSITION

B /]

USM VISION
Quality and relevant education for its clientele to be globally competitive, culture
sensitive and morally responsive human resources for sustainable development
USM MISSION
Help accelerate socio-economic development, promote harmony among diverse

communities and improve quality of life through instruction, research, extension and
resource generation in Southern Philippines.

DREANA K..M
RAWINGS AND DETAILS (20 & 30)

UNIVERSITY QUALITY POLICY STATEMENT

The University of Southern Mindanao, as a premier university, is committed to
provide quality instruction, research development and extension services and resource
generation that exceed stakeholders' expectations through the management of continual
improvement efforts on the following initiatives.

1. Establish Key Result Areas and performance indicators across all mandated
functions;

2. Implement quality educational programs;

3. Guarantee competent educational service providers;

4. Spearhead need-based research outputs for commercialization, publication,
patenting, and develop technologies for food security, climate change mitigation and
improvement in the quality of life;

g. Facilitate transfer of technologies generated from research to the community for
sustainable development;

6. Strengthen relationship with stakeholders;

7. Sustain good governance and culture sensitivity; and

8. Comply to customer, regulatory and statutory requirements.

AREA ll: FACULTY



5.Industry Linkages and Partnerships

Faculty members establish professional connections with industries and
training institutions to strengthen technical instruction.

ve any questions? . (064) 572 2138 = op@usm.edu.ph

Uiy f Satlan Foigias

USM CTI Connects with International Academic Institution for
Collaboration

ons? 2 (064) 5722138 Eaop@usm.edu.ph

> L]
|

725

i, Fitlinginas

USM Signs MOU with Vanuatu Institute of Technology in Oceania

1 e

& M

¢ ]
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TECHNICAL - VOCATIONA >
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IISFACULTY

PARAMETER B:
RECRUITMENT, SELECTION AND ORIENTATION

SYSTEM-INPUTS AND PROCESSES

Present the Institution’s BOR/BOT and CSC approved system and procedures
in the Recruitment, Selection and Promotion of Faculty — (Merit Selection &
Promotion Plan for Faculty including the approved Criteria for Selection Used
and the Composition of Faculty Selection and Promotion Board).

BACHELOR OF TECHNICAL - VOCATIONAL TEACHER EDUCATION |  AACCUP ACCREDITATION LEVEL |



Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kahacan, Cotabato

9407 Philippines

REVISED FACULTY MANUAL
9024 EDITION
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Chapter 5

5. FACULTY RECRUITMENT, SELECTION, APPOINTMENT, AND PROMOTION
5.1. General Policy (BOR Resolution No. 32, s 2024)

USM adheres to the merit and fitness principle and to uphold professional

transparency in the recruitment, promotion, reclassification and other human resource
actions of its academic personnel to ensure that justice and fairness are applied to all
concerned. The selection of faculty members shall be based on their relative qualifications,
competence to perform the duties and responsibilities of the position, and alignment to the
strategic priorities and goals of the University. There shall be no discrimination in the
selection of teaching staff on account of age, sex, sexual orientation, gender identity and
expression, civil status, disability, religion, ethnicity or political affiliation.

This Merit Selection Plan shall apply to the closed career positions of the University.
These are positions or ranks in the faculty such as the following:

Faculty Ranks Sub-Rank
Instructor -1l
Assistant Professor -1V
Associate Professor -V
Professor [-VI

University Professor

5.2. Faculty Recruitment, Selection, and Placement Systems and Standards
5.2.1. Qualification Standards

The qualification standards for appointment and other personnel actions for faculty
shall be those provided under CSC MC No. 1, s. 1997 as amended by MC 22 s 2016 and such
other issuances that may henceforth be issued.

Hereunder are the minimum qualification standards for appointment to faculty
positions/ranks provided under MC No. 1, s. 1997 and amended by MC No. 22, s 2016.
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CSC MC No.1, s. 1997 as amended by MC 22., s 2016

INSTRUCTORITOII

Education :Masters’ Degree in the area of specialization or its allied/related fields
Experience:None required
Training :None required
Eligibility  :None required
RA1080 (For programs requiring BAR of Board eligibility)

INSTRUCTORIII

Education:Masters’ Degree in the area of specialization or its allied/related fields
Experience :1lyear of relevant experience

Training :4hours of relevant training

Eligibility  :None required

RA1080 (For programs requiring BAR of Board eligibility)

Education :Masters’ Degree in the area of specialization or its allied/related fields
Experience :2years of relevant experience

Training  :4hours of relevant training

Eligibility  :None required

RA1080 (For programs requiring BAR of Board eligibility)
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ASSISTANT PROFESSOR II-IV

Education :Masters’ Degree in the area of specialization or its allied/related fields
Experience :2years of relevant experience

Training  :8hours of relevant training

Eligibility  :None required

RA1080 (For programs requiring BAR of Board eligibility)

A IATEPROFESSOR I-III

Education :Masters’ Degree in the area of specialization or its allied/related fields as
showninrelevant CHED CMO PSG

Experience :2years of relevant experience
Training  :8hours of relevant training
Eligibility  :None required
RA1080 (For programs requiring BAR of Board eligibility)

A IATEPROFESSORIV-V

Education :Masters’ Degree in the area of specialization or its allied/related fields as
showninrelevant CHED CMO PSG

Experience :3years of relevant experience
Training :16hours of relevant training
Eligibility  :None required
RA1080 (For programs requiring BAR of Board eligibility)

)

)
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PROFESSOR I

Education :Masters’ Degree in the area of specialization or its allied/related fields as
showninrelevant CHED CMO

Experience :4years of relevant experience
Training :24hours of relevant training
Eligibility  :None required
RA1080 (For programs requiring BAR of Board eligibility)

PROFESSORII-III

Education :Masters’ Degree in the area of specialization or its allied/related fields as
showninrelevant CHED CMO

Experience :5years of relevant experience
Training  :32hours of relevant training
Eligibility  :None required
RA1080 (For programs requiring BAR of Board eligibility)

PROFE RIV-VI

Education :Relevant doctorate degree
Experience :5year of relevant experience
Training  :32hours of relevant training
Eligibility  :None required
RA1080 (For programs requiring BAR of Board eligibility)

)

)
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UNIVERSITY PROFESSOR

Education :Relevant doctorate degree
Experience :5year of relevant experience
Training  :32hours of relevant training
Eligibility  :None required

RA1080 (For programs requiring BAR of Board eligibility)

Education refers to the formal academic studies that will enable the candidate to
successfully perform the duties and responsibilities indicated in the Position
Description Form (PDF) (DBM-CSC Form No. 1, Revised 2017) of the position to

B\edcpé%'ate of the master’s or doctoral degree aligned to the academic program
offered and its allied programs as defined by the respective CHED CMO PSGs
shall be considered to have met the master’s or doctoral degree requirement for
purposes of meeting the education requirement for faculty members.

Experience refers to the previous faculty jobs in either the SUC, private higher
education institutions (HEIs), research institutes, and extension agencies, whether full-
time or part-time, which, as certified by the Human Resource Management Officer or
authorized officials of the previous employer, are functionally related to the duties in
the PDF of the position to be filled. For this purpose, relevant job includes teaching,
research, extension and production. Relevant experience may be acquired through:

a) a Job Order or Contract of Service covered by a contract or a Memorandum of

Agreement.
b) volunteer work, on full time basis, as certified by the Human Resource

Management Officer or authorized officials
c) a designation covered by an Office or Memorandum Order may be considered

for meeting the experience requirement.

Training refers to formal or non-formal training courses and HRD interventions such
as coaching, mentoring, job rotation, seminars, workshops, and others that are part of the
employee’s Individual Learning and Development Plan. These trainings/learning and
development interventions are intended to enable the candidate to successfully perform
the duties and responsibilities as indicated in the PDF or Job Description (JD) of the
position to be filled. These are evidenced by the Learning and Development Plan/Coaching
and Mentoring Program approved by the University President and Certificates issued by

)
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the HRMDO or authorized official from the government or private sector and verified by
the HRMDO.

Training obtained from external providers maybe credited provided appropriate
documentations are presented and verified by the HRMDO. Training acquired from
external providers must be relevant to instruction, research, extension, resource
generation or to the administrative designations of the candidate and aligned with the
strategy map or development goal of the university.

USM-initiated or in-service training/learning and development intervention may be
considered for purposes of meeting the training requirement of positions. In-service
training/ learning and development activities should be registered in the Linang Tao
Academy. The equivalent number of hours shall be certified by the Chief Learning
Architect.

Attendance to annual agency planning sessions/workshops/ conferences as a
requirement for operations and/or services rendered as facilitator/ resource person in
seminars/workshops/trainings shall not be considered for meeting the training
requirements.

Eligibility for faculty positions refers to the result of passing a merit and fithess test
which may be determined as far as practicable by competitive examination or based
on highly technical qualifications or other tests of merit and fitness conducted by the
Civil Service Commission, Professional Regulation Commission (for Board
Eligibilities), Supreme Court (for Bar Eligibility).

The National Budget Circular (NBC) pertaining to compensation and position
classification plan for faculty positions in SUCs shall govern the compensation and
position classification of faculty positions in USM.

The Faculty Selection Board may, for promotion purposes, shall review and
recommend revisions to the promotion indicators and metrics to fully utilize available
data that corresponds to the criteria promulgated herein.

Evaluation for recruitment and promotions shall be guided by the competency
framework for faculty members. The HRMDO shall develop, periodically review and
enhance the competency standards for faculty members subject to the approval of the
BOR.

5.3. Faculty Selection Board

The USM “Faculty Selection Board” herein referred to as the FSB shall assist the
University President in selecting applicants or candidates for recommendation to the
governing board, who shall confirm the appointment of faculty members to positions/ranks.

The regular members of the FSB of the University/College are the following:

a. The Vice President for Academic Affairs as Chairman;

5
/4
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b. The Director of the Human Resource Management and Development Office
(HRMDO) as the FSB Secretary,

c. The President of the USM Faculty Association, Incorporated (USMFAI);
d. Any of the University Professors chosen by the University President;

e. In addition, other members may be added to wit:

1. The Director for Instruction if the position is for Teaching and Learning
Pathway

2. The Director of Research and Development Office if the position is for
the Research Pathway

3. The Director of Extension Services Offices if the position is for the
Extension Pathway

4. The Director of Business Development Center or Human Resource
Development and Training for Production Pathway

5. The Director Administrative Services for Leadership Pathways

6. The Dean/Director of the College/Unit where the vacancy exists;

7. Chairman of the department to which the appointee will be assigned,;
8. Highest ranking faculty member of the department

The HRMDO Director being the FSB Secretary shall continuously make an

inventory of all vacant positions and coordinate with the department chairman/head
in determining qualified insiders who may be considered for appointment. He/She
shall keep records of the proceedings of the FSB, maintain all records or documents,
and keep the same available for inspection and audit by the Civil Service
Commission. He/she is likewise tasked to coordinate with the Director for

Instruction in the projection of faculty manpower needs per department.

Recruitment, Selection, Appointment and Promotion
5.4.1. Recruitment, Selection, and Appointment

5.4.1.1. Recruitment shall be limited to those who meet the minimum
requirements prescribed for the rank.

5.4.1.2. Transferees from other state or local universities and colleges,
research institutes, and practice-related government agencies may be
admitted at their present faculty or equivalent rank in the absence of
qualified insider faculty members in USM subject to assessment
described herein.

5.4.1.3. If a faculty member is appointed as USM President, he/she loses
his/her faculty rank. However, if it is a designation, he/she retains his/her

)

)
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faculty rank. This is without prejudice to a possible appointment to a fallback
faculty position as the Board of Regents may decide.

5.4.1.4. The statuses of appointment for the members of the faculty are the
following:

1. Permanent appointment shall be issued to a person who meets
the qualification standards established for the faculty rank and
who shall have successfully completed the probationary period of
two years or four regular semesters.

2. Temporary appointment shall be issued to a person who
meets all the minimum requirements except the education but
only in the absence of applicants who possess the minimum
educational qualification, as certified by the University President.
He/she may be appointed not exceeding twelve months,
reckoned from the date it was issued but the appointee may be
replaced sooner if a qualified eligible who is willing to accept the
appointment becomes actually available. The temporary
appointment shall be limited to five (5) times only.

Appointees under temporary status do not have security of
tenure and may be separated from the service, with or without
cause. As such, they shall not be considered illegally
terminated and hence, not entitled to claim back wages and/or
salaries and reinstatement to their positions.

The employment or services of appointees under temporary
status may be terminated without necessarily being replaced by
another. Temporary appointees may also be replaced within the
twelve-month period by qualified eligible or even by non-
eligible. A temporary appointment to a position which involves
practice of profession may be issued to a person who lacks the
required experience or training but only in the absence of an
applicant who meets all the qualification requirements of the
position as certified by the appointing authority.

When there are no available qualified faculty candidates in the
region, place or locality, as certified by the appointing
officer/authority, temporary appointments may be issued until the

required Master’s degree is met/complied with in pursuant to CSC MC
25 s 2017.

A 30-day written notice signed by the appointing authority shall be
given to the temporary appointee prior to termination of
service/removal or replacement.
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3. A contractual appointment may be issued to a faculty member
when the exigency of the service requires, subject to existing
policies. Such appointment is for a limited period not to exceed
one school year. The appointing authority shall indicate the
inclusive period covered by the appointment for crediting services.

A contractual appointment should not be confused with contract of
service since the service under the latter is not considered as
government service. Contract of service does not give rise to
employer-employee relationship between the individual and the
government, as opposed to a contractual appointment.

4. A part-time appointment may be issued to a regular plantilla
position, either as permanent, if the requirements of the position
are met; or as temporary, if one of the requirements is not met.

Part-time appointment to a regular plantilla position is different
from part-time teaching covered by a contract of service or a job
order. The former is submitted to the CSC as it involves
appointment to a regular plantilla position, only that the work is
part- time.

Service under a part-time appointment is government service
and forms part of the faculty member’s service record.

5. Substitute — an appointment issued when the regular
incumbent of a position is temporarily unable to perform the duties
of the position as when the incumbent is on an approved leave of
absence, under suspension,on a scholarship grant or is on
secondment. This is effective only until the return of the incumbent.

5.4.1.5. Contract of Service (COS) Faculty is not covered by this
selection plan. COS Faculty refers to learning service provider to
undertake instruction/ teaching activities for a semester of academic
workload. Part-time teaching covered by a contract of service does not
give rise to employer employee relationship between USM and the person
hired, and it is stipulated in the contract that services rendered cannot be
accredited as government service. Furthermore, the teaching staff
member covered by a contract of service or a job order is not entitled to
benefits enjoyed by government employees. Hiring through COS shall be
governed by the relevant provisions of RA 9184 and CSC-DBM-COA
Joint Circular 1 series of 2017 as amended by Joint Circular 1 series of
2018 or other applicable issuances hereinafter promulgated.
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5.4.1.6. Procedures

The University shall recruit and appoint its faculty in accordance with
the following procedures:

§ i
N vt

R

5.4.1.6.1. The HRMDO shall periodically assess the manpower
requirements for each academic department. A five-year manpower
projection shall be prepared by each department chairperson and to
be submitted to the HRMDO for consolidation.

5.4.1.6.2. The HRMDO shall coordinate with the Planning and
Development Office in identifying the human resource needs to
support the strategic directions of the University. Priority academic
program shall be identified based on the human resources need of the
region. In addition, the academic departments that support the
research and extension of the region shall also be given the priority.

5.4.1.6.3. The strategic directions of the university and the manpower
needs assessment form the basis of the USM President for declaring,
matching, and allocating vacant items to various departments/
specialization. If the available items are limited, the need for faculty
members shall be satisfied by COS faculty.

5.4.1.6.4. The HRMDO shall call for talent banking a semester
before the filling up of vacant faculty positions. Men and women and
from diverse backgrounds are encouraged to apply.

5.4.1.6.5. The HRMDO shall conduct a preliminary evaluation of the
qualifications of all candidates. The preliminary evaluation includes the
applicants’ educational background, training, and appropriate
eligibility.

5.4.1.6.6. The HRMDO shall notify all applicants of the outcome of
the preliminary evaluation. Those candidates who passed the
preliminary evaluation shall be invited to undergo the SINTIDO 1.0
Boot Camp or equivalent.

bedriiGrEie tHRMEO andikiplice TasimMwlademy stall facilitate digital
demonstration exercises allowing the candidates to showcase their
potential and performance.

5.4.1.6.8. The result of the assessment shall be uploaded to the Dynamic

Candidates Assessment System (DYCAS) which shall serve as a talent
bank for candidates for further selection process.

5.4.1.6.9. The FSB shall refer to the faculty manpower needs as
determined in step c to generate comparative matrix of candidates using
the data from DYCAS.
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5.4.1.6.10. The HRMDO Analytics team shall coordinate with the Chief
Learning Architect of the Linang Tao Academy to generate data for
DYCAS on the following framework:

Assessment Domain Point Allocation | Assessment Strategigs
Potential of the Candidate
Ability 30 Workplace simulation
and competency
demonstration through
SINTIDO 1.0
recruitment boot
camps
Aspiration 30 Motivational  Factorg
and Behaviora
Indicators as observed
during SINTIDO 1.0
recruitment boot
camps
Engagement 30 Futieat  anhagemen
Capital as observed i
SINTIDO 1.0
recruitment boot camp

D —

Performance of the Candidate

Individual Performance 30 Individual SINTIDO
Project Score
Performance Contribution 30 Individual contribution

to SINTIDO Groug
Project score
Exemplary Performance 30 Awards, performance
prior recruitment

5.4.1.6.11. The FSB shall submit a comprehensive evaluation report
of all the candidates screened for appointment so that the appointing
authority will be guided in choosing the one who can efficiently
perform the duties and responsibilities of the position to be filled.
This evaluation report should not only specify whether the
candidates meet the qualification and competency standards of the
position but should also include observations and comments on the
candidates’ competence and other qualifications that are important in
the performance of the duties and responsibilities of the position to
be filled including potential in doing research, extension, and
—tesotrece—generation—Tthe—evalvation—report—shat—specify the
placement
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of candidates in the nine-box potential-performance matrix giving
emphasis on the high potential - high performance star candidates.
5.4.1.6.12. The HRMDO shall also conduct background investigation of
the star candidates and form part of the report to be submitted to the
appointing authority. The report shall include personal circumstances of
the candidates that have bearing on the equal opportunity principles or
they're being a PWD, Solo Parent, and Indigenous Peoples groups
(IPs). 5.4.1.6.13. The Board of Regents or the USM President, as the
case may be, shall assess the merits of the FSB’s evaluation report of
candidates screened for appointment and in the exercise of sound
discretion, shall select, in so far as practicable, from among the star
candidates deemed most qualified for appointment to the vacant
position.

5.4.1.6.14. The Board of Regents or the USM President, as the case
may be, shall issue the appointment in accordance with the provisions
of this Merit Selection Plan as approved by the Board of Regents, and
submitted to the CSC.

5.4.1.6.15. The HRMO shall post a notice announcing the
appointment of an employee in three (3) conspicuous places in USM
for at least ten (10) days, immediately a day after the issuance of the
appointment. The date of posting should be indicated in the notice.

5.4.1.6.16. Instructor | to Instructor Il and Assistant Professor | to 1V
shall be appointed by the USM President and confirmed by the Board
of Regents. For faculty positions with a Salary Grade of 19 and
above, including University Professor, Professor | to VI with Salary
Grade of 19 and above, and Associate Professor | to V,
appointments shall be made by the Board of Regents.

5.4.1.6.17. The USM President may use the DYCAS points (e.g. High
Potential, High Performer or Star Candidates) as basis for hiring or
issuing an original appointment to a new faculty member to any
position from Instructor Il to Assistant Professor IV provided that
vacant items are available and minimum requirements are met.

5.4.1.6.18. The Board of Regents may also opt to appoint recruits for
Associate Professor | to Professor VI on meritorious cases (e.g.
leading expert in the industry/profession or with high PROFESS
accreditation system scores) provided minimum requirements are
met and vacant items are available.

5.4.1.6.19. The President may appoint faculty members in meritorious
cases (e.g. board exam topnotchers, etc.) from Instructor | to Assistant
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v UNIVERSITY OF SOUTHERN MINDANAO
COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

« Present the Qualification Standards (QS) for Academic Staff/Faculty
m

CIVIL 5
COA 1!1”':"!"3’1
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MC No. 22 5. 2016

MEMORANDUM CIRCULAR

TO : ALL HEADS OF CONSTITUTIONAL BODIES; DEPARTMENTS,
BUREAUS AND AGENCIES OF THE NATIONAL
GOVERNMENT; LOCAL GOVERNMENT UNITS;
GOVERNMENT-OWNED OR CONTROLLED CORPORATIONS
WITH ORIGINAL CHARTERS; AND STATE UNIVERSITIES
AND COLLEGES

SUBJECT : Amendment of CSC MC No. 10, s. 2012 on the Education
Requirement for Faculty Positions in State Universities and
Colleges and Local Universities and Colleges

Pursuant to CSC Resolution No. 1600839 promulgated on 26 July 2016, the
Commission amends CSC Memorandum Circular No. 10 series of 2012 on the
educalion requirement for faculty positions in State Universities and Colleges
(SUCs) and Local Universities and Colleges (LUCs), as follows:

1. The education requirement for the following facully positions/ranks in SUCs
and LUCs is a master's degree in the area of specialization or its allied
courses based on the CHED Meamorandum Orders (CMO) on the policies,
standards and guidelines of the subject course.

_Faculty Positions/Ranks Education Requirement

For SUCs:
Instructor | to 1l
Assistant Professor | to IV Master's degree in the area of
specialization or its allied/related
For LUCs: fields

Instructor | to Il
Assistant Professor |

i
e —
Mate: Alied or relaled felds or programs fo Master's degree shall be determined fram the

relgvant CMOs on policles, standards and guidelines for wndergradusie or graduaie
programs

fra b, L0 b e Serpe: Respamsize, Desensiole, U anrteans and Fifactive Public Servicr
¥
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v UNIVERSITY OF SOUTHERN MINDANAO
COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

The education requirement for the above faculty positionsiranks in SUCs
and LUCs is primarily a master's degree in the program to which the item of
the faculty position/rank belongs.

The allied or related fields or programs to the Master's degree which can be
determined from the relevant CMOs on policies, standards and guidelines
for undergraduate or graduate programs shall be considered appropriate
education requirement for the faculty positions/ranks in that program.

In the recruitment and promotion of faculty members in the SUCs and
LUCs, vertical articulation of the master's degree with the undergraduate
degree should not be an issue as the point of consideration is the master's
degree and not the undergraduate degree of the candidate.

Miustration:

Faculty Position/Rank (Program where Education Requirement

the facully positionfrank belongs)

Instructor | {Business Administration) Master's degree in
Business Administration
or in any of its allied
programs as shown in
CMO No. 39, s, 2006

Assistant Professor | Master's degree in

{Information Technology) Computer Science or

in any of its allied
programs as shown in
CMO No. 53, 5. 2006

2. For faculty positions for professional courses/subjects of a particular board
program, the education requirement shall be master's degree in the
program or in allied or related fields'.

INustration:

Faculty Position/Rank {Program where E [o]i] i

the faculty position/rank belongs)

instructor Il (Accountancy) Masler's degree in
Accountancy or in any of
its allied programs as
shown in CMO No. 3, 5.
2007

1 Tha el reguiremeant i aporapaate BA 1080 per e 1, Sachion 25, dAavicle WY of CHED Memorandum Ordar o, 40,
& 2008 [Marwral of Operahons fov Privale Highey Education (MORPHE] aff 2008,



v UNIVERSITY OF SOUTHERN MINDANAO
COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

Professor | (Law) Master of Laws (Percantage
of Faculty of Law shall
follow the Legal Education
Board {LEB) Rasolution No.
2014-02 dated 10 December
2014)

Thg a!:uva qualification standards shall be the bases of the Civil Service
Commission in attesting appointments for the above positions in SUCs and LUCs.

This Memorandum Circular shall take effect fifteen (15) days after the date
of publication of CSC Resolution No. 16008397,

ALICIA dela ROSA - BALA

Chairperson

15 SEP 2016

ARRVADE N Tisp

¥ Thér LEB. which i mandated by law 10 adminisier e legal educalion sysiem and to supervise the law 3chocls in the
couniry, issusd Resgiution Mo, 2014-02 dsted 10 December 2014 prascrining, amang athers, that the ‘members of the lew
taculty are required 1o be hoiders of the degree of Master of Laws.” The implementation of said nile shall be gradual such
that kaw schoals shall follow the required percentage of hoiders of the master of laws degres in the law faculty, as folows:

I. School Year 31T — 3018 - 2%
2. School Yesr 2018 = 3018 - 40%

3. Schoal Yeasr 2018 = 3020 - B0,
4. School Y 2020 = 2021 - B0k

* CSC Resalution No. 100830 dafed 26 July 2076 was pubiished on 25 August 2076 in e Phiipping Star



v UNIVERSITY OF SOUTHERN MINDANAO
COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

Tc

CIVIL SERVICE
COMMISSION

Parw v ro B B4 %

QUALIFICATION STANDARDS

Amendment of CSC MC No. 10, s. 2012 Number: 1600839
re: Education Requirement for Faculty Positions

in State Universities and Colleges (SUCs) and Local  Promulgated: 2 B /oG
Universities and Colleges (LUCs)

O X

RESOLUTION

WHEREAS, Seclion 3, Article IX (B) of the 1987 Philippine Constitution provides that
“The Civil Service Commission, as the cenlral personnel agency of the Government, shall
eslablish a career service and adopl measures fo promote morale, efficiency, integrity,
responsivenass, progressiveness, and courtesy in the civil service. It shall strengthen the merit
and rewards system, integrate all human resources developmeni programs for all lavels and
ranks, and instilutionalize a management ciimate conducive to public accountabiity. x x x”

WHEREAS, Section 12(1), Chapter 3, Title | (A), Book V of Executive Order No. 292
(Administrative Code of 1987), provides that the Commission shall administer and enforce the
gi;nslhtumrﬂl and statutory provisions in the merit system for all levels and ranks in the Civil

] G

WHEREAS, under Section 22(1), Chapter 5 Title |, Book V of the Administrative Code
of 1987, qualification standards shall be used, among olhers, as guides in appointments and
other personnel actions to be administerad in such manner as to confinually provide incentives

o officers and employees towards professional growth and foster the career sysiem in the
Qowernment;

WHEREAS, the Commission adopted the Model Merit System for faculty members of
slale universities and colleges (SUCs) and local universities and colleges (LUCs) by
promulgating CSC Resolution No. 051404 dated October 6, 2005 which was circularized
through CSC Memorandum Circular (MC) No. 19, s, 2005 dated November 3. 2005. Said
Model Merit System for SUCs and LUCs included the qualification standards for appointment
to faculty positions/ranks in the SUCs and LUCs;

WHEREAS, the Commission on Higher Education (CHED), in its Memorandum Order
No. 40, . 2008 dated July 31, 2008, adopted and promulgated the Manual of Regulations for
Private Higher Education (MORPHE) of 2008 which shall be applicable 1o all private higher
education institutions operating under authority of the CHED. In particular, ltem 1, Section 35
(Minimum Faculty Qualifications), Article VIl {Internal Organization: Academic and Non-
Academic Personnel) provides, as follows:

“Section 35. Minimum Faculty Qualifications. The minimum qualifications of
a faculty in a higher education institulion shall be as follows:

1) For undergraduale programs

al Holder of & masier's degree, fo feach mainly in hisher major field and
where applicable. a holder of appropriate professional license requiring al
least a bachelor’s degree for the professional courses. However, in
specific fields where there is dearth of holders of Master's degree, a
holder of a professional license requining af least a bachelor's degree may
be qualified lo teach. Any devialion from this requirement will be subject
to regulation by the Commission {GHED}.

Tea.LCE, toS rov: Hespawerow, Nocvsaite, Cssrtvnus o ety Public Servic

oS DB ltines, T0RP Bl L vsmtitution Hills, |13 Qe Uoty « B3 |-T08 08 Tolay L2007 « B esonlitba webmail ¢
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BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

Amenedwicarr ooy CC M Nev, SO0 5, 302 e Edieanion
Reguiresronr for Feerliy Posivions in SUCs ang LUCs pl
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b} For Physical Education: A holder of a degree in Bachelor of Science in
Physical Education, or Bachelor of Science in Education, with major or
minar in physical education, or any other bachelor's degree with cerdificate
in physical educalion,

¢) For Music Education: A holder of a degree in Bachelor of Music. or
Bachelor of Science, with major or minor in music, or any other bachelor's
degree with ceificate in music.”

WHEREAS, the CHED issued Memorandum No. 30, 5. 2000 dated September 9, 2009
which provides that the MORPHE of 2008 shall also be applicable to SUCs and LUCs as it is
for private higher education institutions, further direcling all SUCs and LUCs to comply with the
provisions of the Manual;

WHEREAS, the Commission, through its Resolution No. 1200638 daled April 17, 2012
amended CSC MC No. 19, s. 2005 dated November 3, 2005 and set the minimum education
requirament of Master's degree in the area of specialization o the facully posiions of
Instrector 1 to 1l in SUCs and LUCs, Assistant Professor | to IV in SUCs and Assislant
Professor 1in LUCs;

WHEREAS, the CHED created the Technical Working Group on Vertical Articulation
(TWG-VA) tasked lo: (1) determine the allied fields per program as stated in CHED
Memorandum Orders (CMOs) for the different disciplines and those to be proposed by the
SUCs and LUCs to be submitted to the Technical Panel/Commitlee for consideration; (2)
prepare the list of programs where there is dearth of holders of master's degree in the area of
specialization; (3) conduct initial evaluation of the proposed amendments of Qualification
Standards (QS) for faculty positions of SUCS/LUCs in relation 1o NBC 461 and submit
recommendations to CSC, and (4) propose amendments to CSC MC No. 10, s. 2012 to
include allied fields:

WHEREAS, upon the recommendation of the TWG-VA, in its Resolution Mo. 02-2015
dated December ¥, 2015, the CHED Commission en banc proposed “fo reques! the CSC o
clamfy the ‘Area of Specialization’ as provided in CSC Memorandum Circular No. 10, series of
2012 and lo include the Relevant/Alied Courses based on the list provided by CHED for
master’s degree requirement for facully posiion in SUCs and LUCs"

WHEREAS, the Legal Education Board (LEB), which is mandated by law 1o administer
the legal education system and to supervise the law schools in the country, issued its
Resolution No. 2014-02 dated 10 December 2014 prescribing, among others, thal the
‘maembers of the law facully are required to be holders of the degree of Master of Laws.” The
implementation of said rule shall be gradual such that law schools shall follow the required
percentage’ of holders of the master of laws degree in the law faculty, as follows:

1. School Year 2017 - 2018 - 20%
2. School Year 2018 - 2010 - 40%
3. School Year 2019 — 2020 — 60%
4, School Year 2020 = 2021 = B0%

WHEREAS, the CSC has been receiving various inquiries and requests for clarification
on the policies regarding the education requirement for faculty members in SUCs and LUCs
particularly on the vertical articulation of the master's degree to its undergraduate degres;

" Para 2, freee 2ol LER Resolerion Noo 20400 saves dun ~la compating the peroeninge. thase sl one exermpied fran e
Fuie afadi b pesc Tk,
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Amendment on C3C MO No. 10, 5. 2012 re: Education
Ripuriremsent for Focwlty Posinons in 3UCs and LLUCs pi

WHEREFORE, the Commission RESOLVES to AMEND CSC Memorandum Circular
MNo. 10, 5. 2012 on the education requirement for cartain faculty positions in SUCs and LUCs
as follows:

1. The education requirement for the following faculty positionsiranks in State
Universilies and Colleges (SUCs) and Local Universities and Colleges (LUCs) is a
masier'’s degree in the area of specialization or #s aled courses based on the
CMO on the policies, standards and guwdelines of the subjec! course:

' Faculty Positions/Ranks Education Requirement
' For SUCs:
Instructor | 1o i
fumiant P—oc e Master's degree in the area of specialzation |
For LUCS: or its allied/related fields

Instructor | to Il
 Assistant Professor | |
Note Aled o related Golkls of programs fo Masters dogree shall be defevmened from the relevant
CHED Memoranduem Orders (CMOs) on policies. sfandards and guidelnes lor undergraduate o
graduaie programs.

The education requirement for the above facully positions/ranks in SUCs and
LUCs is primarily a master's degree in the program to which the item of the faculty

The albed or related fields or programs to the Masler's degree which can be
determined from the relevant CHED Memorandum Orders (CMOs) on policies,
standards and guidelines for undergraduate or graduale programs shall be
considered appropriate education requirement for the faculty positionsiranks in thal
program.

In the recruitment and promotion of faculty members in the SUCs and LUCs,
vertical articulation of the master's degree with the undergraduate degree should
nol be an issue as the point of consideration is the master's degree and not the
undergraduale degree of the candidale.

Master's degree in Business
Administration or in any of s
alied programs as shown in

CMO No. 39, 5. 2006

Assistant Professor | Master's degree in Compuler
(Information Technology) Science or in any of its alled
programs as shown in
CMO No. 53, 5. 2006
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2. For faculty positions for professional courses/subjects of a parlicular board
program, the education requirement shall be masler's degree in the program or in
allied or related fields?.

Mustration;

Education Regui I
the facult

Instructor Il (Accountancy) Master's degree in
Accountancy or in any of its
aflied programs as shown in
CMO No. 3, 5. 2007

Professor | (Law) Masler of Law (Percentage of
Facuilly of Law shall follow the
LEB Resolution No. 2014-02
daled 10 Decernber 2014)

The above qualification standards shall be the bases of the Civil Service
Commission in attesting appointments for the above positions in SUCs and LCUs.

This Resolution shall take effect fifteen (15) days from its publication in a newspaper of
general circulation,

Quezon City.

ALICIA dela RO
Chairperson
VACANT
Commissioner
Altested By:
DOLO BONIFACIO
Di v

Commission Secretanat and Liaison Office
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UNIVERSITY OF SOUTHERN MINDANAD

COLLEGE OF TRADES AND INDUSTRIES

S.0. of Composition of Regular memebers of USM Faculty selection board

Republic of the Philippines
UNIVERSITY OF SOUTHERMN MINDANAO [
Kabacan, Cotabato & .
Tel No. 63 (B4) 572 - 2138 e e
ermail address: op@usmuedu.ph '
OFFICE OF THE PRESIDENT
Special Order No. ool
Series of 2024
TO: VPAA = Chatrrran
HEMDO Director = Secretariat
USMFAI Representative -
University Professor chosen by the
President
Director for Instruction - {For the Teaching and Leamning Pathway)

SUBJECT: COMPOSITION OF REGULAR MEMBERS OF USM FACULTY SELECTION
BOARD (FSB)

DATE: Friday, August 30, 2024

Pursuant to C5C MC 1g, 5. 2005 and for the best interest of the University, you are
hereby constituted to compose the Regular Members of USM Faculty Selection
Board (F5B) with VPAA as Chairperson, in addition to your appointive positions
effective immediately.

You will be joined by three (3) provisional members to include the College Dean,
Department Chairperson and the highest ranking professor in the department where
the vacancy exist.

As such, you will assist the University President in appointing the most qualified
candidate for hiring, promotion, secondment, transfer and other personnel actions as
stipulated in the Strategic Competency-based Merit Selection Plan of the University.

You are also expected to promote and observe honesty, integrity, efficiency,
responsiveness, and courtesy in your unit and help create a working climate
conducive to public and accountability in consonance with existing laws and
requlations.

Page 3 of 3

"UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN w

MINDAMNAD THROUGH QUALITY AND RELEVANT EDUCATION."

LIS 5 5-Frn- B 5. 3000007, 18



UNIVERSITY OF SOUTHERN MINDAMAD

COLLEGE OF TRADES AND INDUSTRIES
BT B OF TECHMICAL SO CATEOMAL EI AT

S.0. of Composition of Regular memebers of USM Faculty selection board

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAD "
Kabacan, Cotabato & R
Tel Mo. 63 (64) 72 - 2138 = s
email address: op@usm.edu.ph ==
OFFICE OF THE PRESIDENT

This designation shall remain in force and in effect on September o0z, 2024 until
September 01, 2025 otherwise the same is revoked by the undersigned or by a
higher competent authority.

ansm GARCIA; ABE, PhD
SUC President

F‘airn'd:r

*UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN

MINDANADO THROUGH QUALITY AND RELEVANT EDUCATION.® v

USR-SV S-Fro-Riey. 1. 202007 14
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TEACHER EDUCATION

IISFACULTY

PARAMETER B:
RECRUITMENT, SELECTION AND ORIENTATION

SYSTEM-INPUTS AND PROCESSES

Present the Institution’s system of Conducting Orientation/Re-orientation of
New/Old Faculty

BACHELOR OF TECHNICAL - VOCATIONAL TEACHER EDUCATION |  AACCUP ACCREDITATION LEVEL |



v UNIVERSITY OF SOUTHERN MINDANAO
COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

Memo. requiring all New and Rehired faculty to attend the Orientaion

Republic of the Philippines

UNIVERSITY OF SOUTHERNMINDANAO | A | 55
Kabacan, Cotabato F—
Contadt Mumber ool 1308 31 T

HUMAN RESOURCE MANAGEMENT AND DEVELOPMENT OFFICE

MEMORANDUM No. 012

Series of 2024

To - ALL COS FACULTY IN COLLEGES INCLUDING PALMA CAMPUSES

Subject - ORIENTATION FOR REHIRED CONTRACT OF SERVICE FACULTY
MEMBERS

Date : August 7, 2024

Please be informed that there will be an ORIENTATION FOR REHIRED
CONTRACT OF SERVICE FACULTY MEMBERS regardng HR Matters and Policies on
August B, 2024 - 8:00 am at USM Commercial Building. Attached is the list of COS
Faculty.

For your guidance.
:-%l'tumln,m
, Director

SUNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN _
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.* v
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Sample Program of Faculty Orientation
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COLLEGE OF TRADES AND INDUSTRIES

ORIENTATION and SEMINAR FOR NEW FACULTY MEMBERS (Contract of Service)

Rationale:

Orientation is important because it lays a foundation for the new employee’s entire
career with the department. First impressions are important since they establish the bases
for the deliverables from their end. Without crientation, a new employee sometimes feels
uncomfortable in his/her new position and takes longer to optimize his/her full potential.

Orientation is important because it:
« Provides the new employee with concise and accurate information to make him/her

maore comfortable in the job,
» Encourages employee’s confidence and help the new employee adapt faster to the job;

« Contributes to a more effective, efficient and productive workforce;
« Improves employee retention; and

» Promotes communication between the administrators and the new employee.

Objective:

1. To onent new faculty members on the policies, roles and responsibilities both to
their students and the University.

Expected Output:

1. A more productive and effective faculty member.

Venue: USM Commercial Bldg.
Schedule: Tuesday, August 15, 2023
Time: 7:00 am — 5:00 pm

Speakers: USM personnel
Attendees: 128 New faculty members
12 resource persons
2 secretariat
8 support staff
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COLLEGE OF TRADES AND INDUSTRIES

TOPICS and RESOURCE PERSONS:

1. USM History - Prof. Vilma M. Santos
2. USM Vision, Mission and Core Values - Dr. Lawrence Antheny U. Dollente
3. Introduction of USM Admin Council and - Ms. Jennifer E. Sinco

Members of the Board of Regents
4. Academic Policies & Academic Load
5. Office of Legal Services
6. HR Related Policies

- Dr. Elsa A. Gonzaga
-Atty. Mario M. Bello Jr.

-Performance Mgt.System - Dr. Nerissa G. Dela Vifa
-Leave Privileges/Working Hours/

Dress Code/Deliverables ~Dir. Tessie E. Lerios
-SINTIDO Bootcamp -Engr. Willie Jones B. Saliling
-Learning & Dev't Oppurtunities -Mr. Marlon L. Marquez

7. Compensation and Benefits

6. Research & Extension for New Faculty

8. Library Services
9. Security Mgt. Services

BUDGETARY REQUIREMENT:

Snacks(AM) (75X150)
(PM){75x150)

Lunch {165x150)

TOTAL

Prepared by:

W m

LTS
M5.RHEA ANN P. ANTONIO
HRMD Staff

- Ms. Quenielyn L. Durendes
-Dr. Ma.Teodora N. Cabasan
- Prof. Susan 5. Martinez
-Prof. Orlando B. Forro

FPhp. 11,250.00
Php. 11,250.00
Php. 24, 750.00

Php 47,250.00
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PARAMETER B:
RECRUITMENT, SELECTION AND ORIENTATION

IMPLEMENTATION

Describe the Institution’s systems and procedure in the Recruitment, Selection
and Promotion of Faculty as embodied in the BOR/BOT & CSC approved Merit
Selection & Promotion Plan for Faculty and other institution guidelines in terms
of mandatory and/or optional criteria; open competition and in breeding policy.

BACHELOR OF TECHNICAL - VOCATIONAL TEACHER EDUCATION |  AACCUP ACCREDITATION LEVEL |



Institutional Systems and Procedures in the Recruitment, Selection, and Promotion of Faculty

The University of Southern Mindanao (USM), through its established human resource management policies
and applicable Civil Service Commission (CSC) rules, implements a systematic process for the recruitment,
selection, and promotion of faculty members. These processes are guided by the university's approved
Merit Selection and Promotion Plan, as authorized by the appropriate governing body, and other institutional
guidelines to ensure transparency, fairness, equal opportunity, and the appointment of competent and
qualified personnel.

1. Recruitment and Selection Procedures. The recruitment process begins with the identification of faculty
staffing requirements based on the needs of the academic program, faculty workload, specialization, and
availability of authorized positions. Vacant positions are announced through appropriate publication and
posting channels to encourage qualified applicants to apply. Applications are evaluated based on the
prescribed qualification standards, including educational attainment, relevant teaching and professional
experience, eligibility or licensure where required, training, and other job-related competencies.

2. Mandatory and Optional Criteria. Mandatory criteria include the minimum education, experience,
training, eligibility, and other qualifications prescribed for the position under applicable CSC rules, CHED
requirements, and approved position standards. Applicants who fail to meet the required minimum
qualifications are not considered qualified for appointment. Optional or additional criteria may include
relevant research outputs, publications, professional certifications, industry experience, technical
competencies, awards, and other achievements that are consistent with the approved selection criteria.
These additional qualifications help distinguish applicants who exceed the minimum requirements.

3. Evaluation and Selection of Applicants. Qualified applicants undergo evaluation by the authorized
Human Resource Merit Promotion and Selection Board or other designated selection body. The assessment
may include documentary evaluation, interviews, teaching demonstrations, research presentations,
examinations, and verification of professional credentials, as applicable to the position. The selection
process considers the applicant's qualifications, competence, performance, and suitability for the position.
Recommendations are forwarded to the authorized appointing authority for appropriate action in accordance
with university policies and government regulations.

4. Open Competition and Equal Employment Opportunity. The university promotes open competition by
announcing vacancies and providing qualified applicants with an opportunity to compete for available
positions. Recruitment and selection are expected to be based on merit, competence, and fitness rather
than personal relationships, favoritism, or other non-merit considerations. This approach helps ensure that
faculty appointments are made in the best interest of the university and the academic programs it serves.

5. Promotion of Faculty Members. Faculty promotion is based on established qualification standards,
relevant academic and professional achievements, teaching performance, research productivity, extension
involvement, professional development, and other criteria prescribed by the applicable faculty promotion
system. Applications for promotion are evaluated by the authorized committee or board using approved
criteria and documentary evidence. Recommendations are submitted to the appropriate authority for
approval, subject to the availability of authorized positions and compliance with applicable rules.

6. Inbreeding Policy and Institutional Academic Development. In implementing faculty recruitment, the
university should provide fair opportunities to qualified external applicants while recognizing the professional
development and career advancement of its existing faculty members. Where institutional policies address
academic inbreeding, recruitment and appointment decisions should follow those policies and applicable
government regulations. The selection process should encourage diversity of academic preparation,
professional experience, research perspectives, and industry exposure to strengthen the quality of
instruction and institutional development.

Through these systems and procedures, the university seeks to maintain a competent, qualified, and
professionally committed faculty workforce. For the BTVTEd program of the College of Trades and
Industries, these mechanisms are particularly important in ensuring that faculty members possess the
appropriate academic qualifications, technical competencies, industry experience, and professional values
necessary to deliver quality technical-vocational teacher education.

AREA II: FACULTY | PPP



Chapter 5

5. FACULTY RECRUITMENT, SELECTION, APPOINTMENT, AND PROMOTION
5.1. General Policy (BOR Resolution No. 32, s 2024)

USM adheres to the merit and fitness principle and to uphold professional

transparency in the recruitment, promotion, reclassification and other human resource
actions of its academic personnel to ensure that justice and fairness are applied to all
concerned. The selection of faculty members shall be based on their relative qualifications,
competence to perform the duties and responsibilities of the position, and alignment to the
strategic priorities and goals of the University. There shall be no discrimination in the
selection of teaching staff on account of age, sex, sexual orientation, gender identity and
expression, civil status, disability, religion, ethnicity or political affiliation.

This Merit Selection Plan shall apply to the closed career positions of the University.
These are positions or ranks in the faculty such as the following:

Faculty Ranks Sub-Rank
Instructor -1l
Assistant Professor -1V
Associate Professor -V
Professor [-VI

University Professor

5.2. Faculty Recruitment, Selection, and Placement Systems and Standards
5.2.1. Qualification Standards

The qualification standards for appointment and other personnel actions for faculty
shall be those provided under CSC MC No. 1, s. 1997 as amended by MC 22 s 2016 and such
other issuances that may henceforth be issued.

Hereunder are the minimum qualification standards for appointment to faculty
positions/ranks provided under MC No. 1, s. 1997 and amended by MC No. 22, s 2016.

USM Faculty Manual | 18
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CSC MC No.1, s. 1997 as amended by MC 22., s 2016

INSTRUCTORITOII

Education :Masters’ Degree in the area of specialization or its allied/related fields
Experience:None required
Training :None required
Eligibility  :None required
RA1080 (For programs requiring BAR of Board eligibility)

INSTRUCTORIII

Education:Masters’ Degree in the area of specialization or its allied/related fields
Experience :1lyear of relevant experience

Training :4hours of relevant training

Eligibility  :None required

RA1080 (For programs requiring BAR of Board eligibility)

Education :Masters’ Degree in the area of specialization or its allied/related fields
Experience :2years of relevant experience

Training  :4hours of relevant training

Eligibility  :None required

RA1080 (For programs requiring BAR of Board eligibility)

USM Faculty Manual | 19
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ASSISTANT PROFESSOR II-IV

Education :Masters’ Degree in the area of specialization or its allied/related fields
Experience :2years of relevant experience

Training  :8hours of relevant training

Eligibility  :None required

RA1080 (For programs requiring BAR of Board eligibility)

A IATEPROFESSOR I-III

Education :Masters’ Degree in the area of specialization or its allied/related fields as
showninrelevant CHED CMO PSG

Experience :2years of relevant experience
Training  :8hours of relevant training
Eligibility  :None required
RA1080 (For programs requiring BAR of Board eligibility)

A IATEPROFESSORIV-V

Education :Masters’ Degree in the area of specialization or its allied/related fields as
showninrelevant CHED CMO PSG

Experience :3years of relevant experience
Training :16hours of relevant training
Eligibility  :None required
RA1080 (For programs requiring BAR of Board eligibility)

)

)
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PROFESSOR I

Education :Masters’ Degree in the area of specialization or its allied/related fields as
showninrelevant CHED CMO

Experience :4years of relevant experience
Training :24hours of relevant training
Eligibility  :None required
RA1080 (For programs requiring BAR of Board eligibility)

PROFESSORII-III

Education :Masters’ Degree in the area of specialization or its allied/related fields as
showninrelevant CHED CMO

Experience :5years of relevant experience
Training  :32hours of relevant training
Eligibility  :None required
RA1080 (For programs requiring BAR of Board eligibility)

PROFE RIV-VI

Education :Relevant doctorate degree
Experience :5year of relevant experience
Training  :32hours of relevant training
Eligibility  :None required
RA1080 (For programs requiring BAR of Board eligibility)

)

)
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UNIVERSITY PROFESSOR

Education :Relevant doctorate degree
Experience :5year of relevant experience
Training  :32hours of relevant training
Eligibility  :None required

RA1080 (For programs requiring BAR of Board eligibility)

Education refers to the formal academic studies that will enable the candidate to
successfully perform the duties and responsibilities indicated in the Position
Description Form (PDF) (DBM-CSC Form No. 1, Revised 2017) of the position to

B\edcpé%'ate of the master’s or doctoral degree aligned to the academic program
offered and its allied programs as defined by the respective CHED CMO PSGs
shall be considered to have met the master’s or doctoral degree requirement for
purposes of meeting the education requirement for faculty members.

Experience refers to the previous faculty jobs in either the SUC, private higher
education institutions (HEIs), research institutes, and extension agencies, whether full-
time or part-time, which, as certified by the Human Resource Management Officer or
authorized officials of the previous employer, are functionally related to the duties in
the PDF of the position to be filled. For this purpose, relevant job includes teaching,
research, extension and production. Relevant experience may be acquired through:

a) a Job Order or Contract of Service covered by a contract or a Memorandum of

Agreement.
b) volunteer work, on full time basis, as certified by the Human Resource

Management Officer or authorized officials
c) a designation covered by an Office or Memorandum Order may be considered

for meeting the experience requirement.

Training refers to formal or non-formal training courses and HRD interventions such
as coaching, mentoring, job rotation, seminars, workshops, and others that are part of the
employee’s Individual Learning and Development Plan. These trainings/learning and
development interventions are intended to enable the candidate to successfully perform
the duties and responsibilities as indicated in the PDF or Job Description (JD) of the
position to be filled. These are evidenced by the Learning and Development Plan/Coaching
and Mentoring Program approved by the University President and Certificates issued by

)
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the HRMDO or authorized official from the government or private sector and verified by
the HRMDO.

Training obtained from external providers maybe credited provided appropriate
documentations are presented and verified by the HRMDO. Training acquired from
external providers must be relevant to instruction, research, extension, resource
generation or to the administrative designations of the candidate and aligned with the
strategy map or development goal of the university.

USM-initiated or in-service training/learning and development intervention may be
considered for purposes of meeting the training requirement of positions. In-service
training/ learning and development activities should be registered in the Linang Tao
Academy. The equivalent number of hours shall be certified by the Chief Learning
Architect.

Attendance to annual agency planning sessions/workshops/ conferences as a
requirement for operations and/or services rendered as facilitator/ resource person in
seminars/workshops/trainings shall not be considered for meeting the training
requirements.

Eligibility for faculty positions refers to the result of passing a merit and fithess test
which may be determined as far as practicable by competitive examination or based
on highly technical qualifications or other tests of merit and fitness conducted by the
Civil Service Commission, Professional Regulation Commission (for Board
Eligibilities), Supreme Court (for Bar Eligibility).

The National Budget Circular (NBC) pertaining to compensation and position
classification plan for faculty positions in SUCs shall govern the compensation and
position classification of faculty positions in USM.

The Faculty Selection Board may, for promotion purposes, shall review and
recommend revisions to the promotion indicators and metrics to fully utilize available
data that corresponds to the criteria promulgated herein.

Evaluation for recruitment and promotions shall be guided by the competency
framework for faculty members. The HRMDO shall develop, periodically review and
enhance the competency standards for faculty members subject to the approval of the
BOR.

5.3. Faculty Selection Board

The USM “Faculty Selection Board” herein referred to as the FSB shall assist the
University President in selecting applicants or candidates for recommendation to the
governing board, who shall confirm the appointment of faculty members to positions/ranks.

The regular members of the FSB of the University/College are the following:

a. The Vice President for Academic Affairs as Chairman;

5
/4
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b. The Director of the Human Resource Management and Development Office
(HRMDO) as the FSB Secretary,

c. The President of the USM Faculty Association, Incorporated (USMFAI);
d. Any of the University Professors chosen by the University President;

e. In addition, other members may be added to wit:

1. The Director for Instruction if the position is for Teaching and Learning
Pathway

2. The Director of Research and Development Office if the position is for
the Research Pathway

3. The Director of Extension Services Offices if the position is for the
Extension Pathway

4. The Director of Business Development Center or Human Resource
Development and Training for Production Pathway

5. The Director Administrative Services for Leadership Pathways

6. The Dean/Director of the College/Unit where the vacancy exists;

7. Chairman of the department to which the appointee will be assigned,;
8. Highest ranking faculty member of the department

The HRMDO Director being the FSB Secretary shall continuously make an

inventory of all vacant positions and coordinate with the department chairman/head
in determining qualified insiders who may be considered for appointment. He/She
shall keep records of the proceedings of the FSB, maintain all records or documents,
and keep the same available for inspection and audit by the Civil Service
Commission. He/she is likewise tasked to coordinate with the Director for

Instruction in the projection of faculty manpower needs per department.

Recruitment, Selection, Appointment and Promotion
5.4.1. Recruitment, Selection, and Appointment

5.4.1.1. Recruitment shall be limited to those who meet the minimum
requirements prescribed for the rank.

5.4.1.2. Transferees from other state or local universities and colleges,
research institutes, and practice-related government agencies may be
admitted at their present faculty or equivalent rank in the absence of
qualified insider faculty members in USM subject to assessment
described herein.

5.4.1.3. If a faculty member is appointed as USM President, he/she loses
his/her faculty rank. However, if it is a designation, he/she retains his/her

)

)
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faculty rank. This is without prejudice to a possible appointment to a fallback
faculty position as the Board of Regents may decide.

5.4.1.4. The statuses of appointment for the members of the faculty are the
following:

1. Permanent appointment shall be issued to a person who meets
the qualification standards established for the faculty rank and
who shall have successfully completed the probationary period of
two years or four regular semesters.

2. Temporary appointment shall be issued to a person who
meets all the minimum requirements except the education but
only in the absence of applicants who possess the minimum
educational qualification, as certified by the University President.
He/she may be appointed not exceeding twelve months,
reckoned from the date it was issued but the appointee may be
replaced sooner if a qualified eligible who is willing to accept the
appointment becomes actually available. The temporary
appointment shall be limited to five (5) times only.

Appointees under temporary status do not have security of
tenure and may be separated from the service, with or without
cause. As such, they shall not be considered illegally
terminated and hence, not entitled to claim back wages and/or
salaries and reinstatement to their positions.

The employment or services of appointees under temporary
status may be terminated without necessarily being replaced by
another. Temporary appointees may also be replaced within the
twelve-month period by qualified eligible or even by non-
eligible. A temporary appointment to a position which involves
practice of profession may be issued to a person who lacks the
required experience or training but only in the absence of an
applicant who meets all the qualification requirements of the
position as certified by the appointing authority.

When there are no available qualified faculty candidates in the
region, place or locality, as certified by the appointing
officer/authority, temporary appointments may be issued until the

required Master’s degree is met/complied with in pursuant to CSC MC
25 s 2017.

A 30-day written notice signed by the appointing authority shall be
given to the temporary appointee prior to termination of
service/removal or replacement.
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3. A contractual appointment may be issued to a faculty member
when the exigency of the service requires, subject to existing
policies. Such appointment is for a limited period not to exceed
one school year. The appointing authority shall indicate the
inclusive period covered by the appointment for crediting services.

A contractual appointment should not be confused with contract of
service since the service under the latter is not considered as
government service. Contract of service does not give rise to
employer-employee relationship between the individual and the
government, as opposed to a contractual appointment.

4. A part-time appointment may be issued to a regular plantilla
position, either as permanent, if the requirements of the position
are met; or as temporary, if one of the requirements is not met.

Part-time appointment to a regular plantilla position is different
from part-time teaching covered by a contract of service or a job
order. The former is submitted to the CSC as it involves
appointment to a regular plantilla position, only that the work is
part- time.

Service under a part-time appointment is government service
and forms part of the faculty member’s service record.

5. Substitute — an appointment issued when the regular
incumbent of a position is temporarily unable to perform the duties
of the position as when the incumbent is on an approved leave of
absence, under suspension,on a scholarship grant or is on
secondment. This is effective only until the return of the incumbent.

5.4.1.5. Contract of Service (COS) Faculty is not covered by this
selection plan. COS Faculty refers to learning service provider to
undertake instruction/ teaching activities for a semester of academic
workload. Part-time teaching covered by a contract of service does not
give rise to employer employee relationship between USM and the person
hired, and it is stipulated in the contract that services rendered cannot be
accredited as government service. Furthermore, the teaching staff
member covered by a contract of service or a job order is not entitled to
benefits enjoyed by government employees. Hiring through COS shall be
governed by the relevant provisions of RA 9184 and CSC-DBM-COA
Joint Circular 1 series of 2017 as amended by Joint Circular 1 series of
2018 or other applicable issuances hereinafter promulgated.
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5.4.1.6. Procedures

The University shall recruit and appoint its faculty in accordance with
the following procedures:

5.4.1.6.1. The HRMDO shall periodically assess the manpower requirements for
each academic department. A five-year manpower projection shall be prepared
by each department chairperson and to be submitted to the HRMDO for
consolidation.

5.4.1.6.2. The HRMDO shall coordinate with the Planning and Development
Office in identifying the human resource needs to support the strategic
directions of the University. Priority academic program shall be identified based
on the human resources need of the region. In addition, the academic
departments that support the research and extension of the region shall also be
given the priority.

5.4.1.6.3. The strategic directions of the university and the manpower needs
assessment form the basis of the USM President for declaring, matching, and
allocating vacant items to various departments/ specialization. If the available
items are limited, the need for faculty members shall be satisfied by COS
faculty.

5.4.1.6.4. The HRMDO shall call for talent banking a semester before the
filling up of vacant faculty positions. Men and women and from diverse
backgrounds are encouraged to apply.

5.4.1.6.5. The HRMDO shall conduct a preliminary evaluation of the
gualifications of all candidates. The preliminary evaluation includes the
applicants’ educational background, training, and appropriate eligibility.

5.4.1.6.6. The HRMDO shall notify all applicants of the outcome of the
preliminary evaluation. Those candidates who passed the preliminary
evaluation shall be invited to undergo the SINTIDO 1.0 Boot Camp or
equivalent.

5.4.1.6.7. The HRMDO and Linang Tao Academy shall facilitate digital
recruitment through  workplagmulation and

competency demonstration exercises allowing the candidates to showcase their

potential and performance.

5.4.1.6.8. The result of the assessment shall be uploaded to the Dynamic
Candidates Assessment System (DYCAS) which shall serve as a talent bank
for candidates for further selection process.

5.4.1.6.9. The FSB shall refer to the faculty manpower needs as determined in
step c to generate comparative matrix of candidates using the data from
DYCAS.
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5.4.1.6.10. The HRMDO Analytics team shall coordinate with the Chief
Learning Architect of the Linang Tao Academy to generate data for
DYCAS on the following framework:

Assessment Domain Point Allocation | Assessment Strategigs
Potential of the Candidate
Ability 30 Workplace simulation
and competency
demonstration through
SINTIDO 1.0
recruitment boot
camps
Aspiration 30 Motivational  Factorg
and Behaviora
Indicators as observed
during SINTIDO 1.0
recruitment boot
camps
Engagement 30 Futieat  anhagemen
Capital as observed i
SINTIDO 1.0
recruitment boot camp

D —

Performance of the Candidate

Individual Performance 30 Individual SINTIDO
Project Score
Performance Contribution 30 Individual contribution

to SINTIDO Groug
Project score
Exemplary Performance 30 Awards, performance
prior recruitment

5.4.1.6.11. The FSB shall submit a comprehensive evaluation report
of all the candidates screened for appointment so that the appointing
authority will be guided in choosing the one who can efficiently
perform the duties and responsibilities of the position to be filled.
This evaluation report should not only specify whether the
candidates meet the qualification and competency standards of the
position but should also include observations and comments on the
candidates’ competence and other qualifications that are important in
the performance of the duties and responsibilities of the position to
be filled including potential in doing research, extension, and
—tesotrece—generation—Tthe—evalvation—report—shat—specify the
placement
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of candidates in the nine-box potential-performance matrix giving
emphasis on the high potential - high performance star candidates.
5.4.1.6.12. The HRMDO shall also conduct background investigation of
the star candidates and form part of the report to be submitted to the
appointing authority. The report shall include personal circumstances of
the candidates that have bearing on the equal opportunity principles or
they're being a PWD, Solo Parent, and Indigenous Peoples groups
(IPs). 5.4.1.6.13. The Board of Regents or the USM President, as the
case may be, shall assess the merits of the FSB’s evaluation report of
candidates screened for appointment and in the exercise of sound
discretion, shall select, in so far as practicable, from among the star
candidates deemed most qualified for appointment to the vacant
position.

5.4.1.6.14. The Board of Regents or the USM President, as the case
may be, shall issue the appointment in accordance with the provisions
of this Merit Selection Plan as approved by the Board of Regents, and
submitted to the CSC.

5.4.1.6.15. The HRMO shall post a notice announcing the
appointment of an employee in three (3) conspicuous places in USM
for at least ten (10) days, immediately a day after the issuance of the
appointment. The date of posting should be indicated in the notice.

5.4.1.6.16. Instructor | to Instructor Il and Assistant Professor | to 1V
shall be appointed by the USM President and confirmed by the Board
of Regents. For faculty positions with a Salary Grade of 19 and
above, including University Professor, Professor | to VI with Salary
Grade of 19 and above, and Associate Professor | to V,
appointments shall be made by the Board of Regents.

5.4.1.6.17. The USM President may use the DYCAS points (e.g. High
Potential, High Performer or Star Candidates) as basis for hiring or
issuing an original appointment to a new faculty member to any
position from Instructor Il to Assistant Professor IV provided that
vacant items are available and minimum requirements are met.

5.4.1.6.18. The Board of Regents may also opt to appoint recruits for
Associate Professor | to Professor VI on meritorious cases (e.g.
leading expert in the industry/profession or with high PROFESS
accreditation system scores) provided minimum requirements are
met and vacant items are available.

5.4.1.6.19. The President may appoint faculty members in meritorious
cases (e.g. board exam topnotchers, etc.) from Instructor | to Assistant
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Professor IV provided vacant positions exist and the minimum
requirements are adhered to.

5.4.2 Appointment

The precise terms and conditions of every appointment shall be stated in
writing. In case of non-renewal of a probationary appointment, the person
concerned shall be informed in writing at least sixty days before the
termination date. Any appointment with tenure may be terminated by
resignation, retirement, or removal for cause/major offense, after
following the necessary procedure (The Revised Administrative Code of
1987 on the Civil Service Commission, Chapter 7, Section 47).

If a faculty member is appointed as USM President, he/she loses

his/her faculty rank. However, if it is a designation, he/she retains his/her
faculty rank. This is without prejudice to a possible appointment to a fallback
faculty position as the Board of Regents may decide.

5.4.3. Promotion
5.4.3.1. The USM Promotion Policies are the following:

5.4.3.1.1. A faculty member may be considered for promotion
to a higher faculty rank/sub-rank on the basis of the minimum
requirements (education, training, experience, and DYCAS
scores) of the position, including performance rating (IPCR) of
at least Very Satisfactory during the last two (2) rating periods.

5.4.3.1.2. In cases where the potential and performance of two or
more faculty members are comparatively at par, preference shall
be given to the candidate in the department where the vacancy
exists or if the promotion will result to a significant improvement of
a particular department’s faculty profile.

5.4.3.1.3. Whenever possible and through promotions, each
academic department should have at least one faculty member
belonging to the professorial ranks as an indicator of a strong
faculty profile.

5.4.3.1.4. The filing and pendency of an administrative case
against a faculty member shall not constitute a disqualification
from promotion. A faculty member may be disqualified from
promotion if found guilty as stipulated in the 2017 RACCS.

5.4.3.1.5. Promotion within six (6) months prior to compulsory
retirement shall not be allowed except as otherwise provided by
law. 5.4.3.1.6. Faculty positions are exempted from the three-
salary grade limitation on promaotion.
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5.4.3.1.7. A faculty member who is on local or foreign
scholarship or training grant or on maternity leave or on
secondment may be considered for promotion.

For this purpose, the performance ratings to be considered
shall be the two ratings immediately prior to the scholarship or
training grant or maternity leave or secondment.

If promoted, the effectivity date of the promotional appointment,
including those on secondment, shall be after the scholarship or
training grant or maternity leave or upon assumption to duty.

5.4.3.1.8. Promotions may be considered to faculty members who
obtained a significant score in the Dynamic Candidates
Assessment System (DYCAS) but shall put mechanism placing
premium to qualified next-in-rank.

5.4.3.1.9. In the case of professorial appointments, candidates
should pass the Productivity and Results-Oriented Framework for
Sustained and Impactful Scholarship (PROFESS) System as
defined herein. The Linang Tao Academy shall provide support in
the formulation of the professorial portfolio through an appropriate
course or coaching session.

5.4.3.1.10. Non-teaching insider staff of the university may be
transferred and/or promoted to a vacant faculty position of an
equivalent rank or higher, provided that the personnel concerned
satisfies the minimum requirements as stated in Section 6 of this
Merit Selection Plan with significant DYCAS and PROFESS
scores, whichever is applicable. He/she must have completed a
SINTIDO course appropriate for the faculty position

5.4.3.2. The USM Promotion Procedure are as follows:

5.4.3.2.1. The HRMDO upon approval of the President shall
cause the publication and posting of all vacant positions or ranks
to be filled indicating the campus and the differentiated career
pathway. 5.4.3.2.2. The HRMDO through its HR Analytics team
shall cause continuous evaluation of faculty members and
interested insider non- teaching staff incorporated in the DYCAS
using the data from the Learning and Performance Journal
(LEAPER), Strategic Performance Management System (SPMS),
learning and development activities, Gawad Uliran sa Serbisyong
Mahusay (Gawad USM) from January to December of the year
prior to the promotional ranking.
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5.4.3.2.3. The HRMDO Data Analytics team shall generate DYCAS
scores using the following criteria:

Assessment Domain Point Assessment Strategies
Allocation

174

Potential of the Candidate
Ability 30 Competency
demonstration, Learning
Agility mainly data from
Linang Tao L&D
Management Systen
Aspiration 30 Motivational Factors an
Behavioral Drivers mainl
data from the Learnin
and Performance Journal
Engagement 30 Current  and Future
Engagement Capital ag
observed in the workplac
thainly deganirigpm an
Performance Journal

<< Lo

D

L

Performance of the

Candidate

IPCR Score 30 Strategic, Routine
Support Functions
Untargeted IPCR Success
Indicators  from the
Strategic Performance
Management System
(SPMS)

Individual contribution to 30 Contribution to OPCR

unit performance Success Indicators

contribution to university

performance in AQ025
crisis and  disruptiorn
management; complaintsg
and conflict resolution;
sustainable development
goals; licensure
examination success
contribution factor

Exemplary Performance 30 PROFESS Innovatior

Performance; Gawad USM
Noonegtion  Institutiona
Performance and Awards
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5.4.3.2.4. The possible upward movement through ranks shall be dependent

on the DYCAS scores of the evaluation year as follows:

Sub-rank steps
o |76-9083 4 4 5 5 6
§ 61-753 3 4 4 5 5
0N 146-602 3 3 4 4 5
S B145p 2 3 3 4 4
& [16-30[L 2 2 3 3 4
§ 015 D 1 2 2 3 3
o Lo o Lo o
L0 ™ < (o) N~ (o))
i\ © \—'| © — ©
o — ™ < (o] I~
Performance Score

5.4.3.2.5. Candidates, who upon DYCAS evaluation reached the
professorial ranks shall be subject to PROFESS accreditation on the
different career pathways of his choosing: (i) Teaching and Learning, (ii)
Research and Discovery, (iii) Extension and Service Engagement, (iv)
Innovation and Industry Practice, (v) Institutional Leadership, (vii)
Knowledge Integration.

5.4.3.2.6. Those who did not pass the PROFESS accreditation shall be
considered for Associate Professor V or Professor VI, as the case maybe
for Professors and University Professor items respectively.

5.4.3.2.7. The Faculty Selection Board shall rank the candidates based
on the DYCAS and PROFESS scores and submit the results to the
University President/ Board of Regents for decision. The ranking shall be
normalized according to current salary grade, target salary grade, and
DYCAS steps using the following formula:

Normalized rank = (Current SG + DYCAS steps)/Target SG

5.4.3.2.8. Candidates are informed of the results of the evaluation
through the HRMDO after the appointment is made by the President or
Board of Regents, as the case maybe.

5.4.3.2.9. Promotional appointments to Instructor Il to Instructor lll,
Assistant Professor | to IV shall be done by the USM President and to be
confirmed by the Board of Regents. Promotional appointments to
University/ College Professor, Professor | to VI, and Associate Professor
| to V shall be done by the Board of Regents.

5.4.3.2.10. All promotional appointments of positions/ranks shall be
posted in conspicuous places throughout the USM to enable aggrieved
parties to file
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their protest within fifteen (15) days from the date of notice of the
promotion.

5.5. Reclassification

5.5.1. Reclassification is a form of staffing modification and/or position
classification action which is applied only when there is substantial change in
the regular duties and responsibilities of the position. This may result in a
change in the regular duties and responsibilities of the position attributes:
position title, level and/or salary grade. A faculty member may be considered for
reclassification to a higher faculty rank/sub-rank on the basis of the minimum
requirements set forth by the Department of Budget and Management (DBM)
and Commission on Higher Education (CHED) or other competent authorities.

5.5.2. The filing and pendency of an administrative case against a faculty
member shall not constitute a disqualification from reclassification.

5.5.3. A faculty member who is on local or foreign scholarship or training grant
or on maternity leave or on secondment may be considered for reclassification.
If considered for reclassification, the effectivity date of the upgrading
appointment, except those on secondment, shall be effective upon the approval
of the Notice of Organization, Staffing, and Compensation Action (NOSCA) by
the Department of Budget and Management (DBM). In the case of secondment,
the effectivity shall be upon resumption of duty at USM.

5.5.4. The manner reclassification shall conform to the process as stipulated in
the Joint Circular 3 series of 2022 of DBM and CHED.

5.6. Faculty Career Journey Map

The Faculty Career Journey Map illustrates how a faculty navigates his/her
career from Instructor to Professor. It included activities and processes of
performance management, rewards and recognition, learning and development,
recruitment, selection, placement, and talent bank through the Dynamic
Candidates Assessment System. Using this framework, the Faculty Merit
Selection Plan shall be developed that is complementary with the new CHED-
DBM guidelines on Reclassification.

)

)
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Faculty Career Journey Map
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Reclassification

5.7. Other Personnel Actions

Other personnel actions such as transfer, reinstatement, reemployment, detalil,
secondment, demotion, separation and other actions shall be governed by
existing Civil Service laws, rules and regulations and other pertinent policies
prescribed by the University
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Describe the Institution’s practice/system of conducting the Orientation/Re-
Orientation of New/OId Faculty (to include the topic, lectures, workshop
sessions during the Orientation Program).
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Institutional Practice/System for the Orientation and Re-Orientation of
Faculty

The University of Southern Mindanao (USM), through its appropriate
administrative offices and academic units, provides orientation and re-
orientation activities to familiarize new faculty members with institutional
policies, academic procedures, and professional responsibilities. These
activities help ensure that newly appointed faculty members understand the
university's vision, mission, goals, and objectives, while existing faculty
members are updated on new policies, curriculum developments, and
institutional initiatives.

The orientation program covers essential topics such as the university's
organizational structure, faculty duties and responsibilities, employee
policies, the Code of Ethics, academic regulations, faculty performance
evaluation, student assessment, research, extension services, and quality
assurance. It also includes discussions on curriculum implementation,
outcomes-based education (OBE), competency-based teaching and
learning, classroom management, instructional materials development, and
the effective use of educational technologies.

Workshop sessions and interactive activities may include the preparation of
course syllabi and instructional plans, development of assessment tools and
rubrics, application of competency-based assessment, preparation of
research proposals, and alignment of course outcomes with program
outcomes. For faculty members of the College of Trades and Industries,
additional sessions may address laboratory and workshop safety, proper use
and maintenance of technical equipment, industry-based instruction, and the
integration of practical competencies into teaching and assessment.

Re-orientation activities for continuing faculty members provide opportunities
to review institutional policies, discuss updates in academic and
administrative procedures, share effective teaching practices, and address
concerns related to instruction, research, extension, and accreditation.
Faculty meetings, departmental conferences, capability-building seminars,
and professional development sessions may serve as venues for these
activities.

AREA II: FACULTY | PPP
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Conduct orientation for newly hired faculty on its institutional
vision and mission, CSC, PRC, DBM, and administration
policies or their duties, responsibilities, benefits and other
academic concerns

AREA ll: FACULTY



PP oo

4?5 UNIVERSITY OF SOUTHERN MINDANAO
COLLEGE OF TRADES AND INDUSTRIES

> C
D

LEVE >

BTVTED

BACHELOR OF
TECHNICAL - VOCATIONA >
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IISFACULTY

PARAMETER B:
RECRUITMENT, SELECTION AND ORIENTATION

OUTCOMES

Present the Comparative Assessment utilized by the Faculty Selection &
Promotion Board to draw the Ranking List and endorsed to the BOR/BOT
where the most qualified faculty are recommended/selected for approval.
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UNIVERSITY OF SOUTHERN MINDANAD

COLLEGE OF TRADES AND INDUSTRIES

S.0. of Composition of Regular memebers of USM Faculty selection board

Republic of the Philippines
UNIVERSITY OF SOUTHERMN MINDANAO [
Kabacan, Cotabato & .
Tel No. 63 (B4) 572 - 2138 e e
ermail address: op@usmuedu.ph '
OFFICE OF THE PRESIDENT
Special Order No. ool
Series of 2024
TO: VPAA = Chatrrran
HEMDO Director = Secretariat
USMFAI Representative -
University Professor chosen by the
President
Director for Instruction - {For the Teaching and Leamning Pathway)

SUBJECT: COMPOSITION OF REGULAR MEMBERS OF USM FACULTY SELECTION
BOARD (FSB)

DATE: Friday, August 30, 2024

Pursuant to C5C MC 1g, 5. 2005 and for the best interest of the University, you are
hereby constituted to compose the Regular Members of USM Faculty Selection
Board (F5B) with VPAA as Chairperson, in addition to your appointive positions
effective immediately.

You will be joined by three (3) provisional members to include the College Dean,
Department Chairperson and the highest ranking professor in the department where
the vacancy exist.

As such, you will assist the University President in appointing the most qualified
candidate for hiring, promotion, secondment, transfer and other personnel actions as
stipulated in the Strategic Competency-based Merit Selection Plan of the University.

You are also expected to promote and observe honesty, integrity, efficiency,
responsiveness, and courtesy in your unit and help create a working climate
conducive to public and accountability in consonance with existing laws and
requlations.

Page 3 of 3

"UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN w

MINDAMNAD THROUGH QUALITY AND RELEVANT EDUCATION."
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UNIVERSITY OF SOUTHERN MINDAMAD

COLLEGE OF TRADES AND INDUSTRIES
BT B OF TECHMICAL SO CATEOMAL EI AT

S.0. of Composition of Regular memebers of USM Faculty selection board

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAD "
Kabacan, Cotabato & R
Tel Mo. 63 (64) 72 - 2138 = s
email address: op@usm.edu.ph ==
OFFICE OF THE PRESIDENT

This designation shall remain in force and in effect on September o0z, 2024 until
September 01, 2025 otherwise the same is revoked by the undersigned or by a
higher competent authority.

ansm GARCIA; ABE, PhD
SUC President
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MINDANADO THROUGH QUALITY AND RELEVANT EDUCATION.® v
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The ranking list of qualified applicants is not available for public
documentation due to the confidential nature of the information
handled by the Human Resource (HR) Office. The Screening
Committee evaluates and rates all applicants, while the HR Office
ranks them based on the results of the evaluation
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PARAMETER B:
RECRUITMENT, SELECTION AND ORIENTATION

BEST PRACTICES

Cite as many best practices as you can on Parameter B such as adoption of
effective recruitment and selection processes.
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Linang Tao Academy is the online learning platform that hosts courses in proactive
recruitment and digital onboarding, progressive layering competency
enhancement, workplace innovation hubs, and career lifelong learning. Both
SINTIDO and ASSIST boot camps are hosted in Linang Tao Academy.

Ve yf Coam ;--’i;....

Saliling discusses HR best practices in 18th RCHRP Convention
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University of Southern Mindanao

NG s ) HUMAN RESOURCE MANAGEMENT & DEVELOPMENT OFFICE

Congratulations

MARJURIE CATUGURAN

Instructor
USM Main CTI

For completing the five modules of

SINTIDO 2.2 Teaching and 5 3 completers
Learning Innovation Jumpstart
of the

Linang Tao Academy

103 enrollees
as of August 4, 2026

Syarem i Wi far Tegeiiny Learning naswetion and
I'.lnr-u_a. agfil _I' Adrarle |.I',u- R‘\.' I'/Tl prepard fosully werkfoves to face
B chalieages of & Sman Lsiveray Syita

Linong Tao SMart

University of Southern Mindanao

&%) HUMAN RESOURCE MANAGEMENT & DEVELOPMENT OFFICE

Congratulations

ROLDAN ORACOY

Applicant
USM Main CTI

For completing the five modules of 18
completers

SINTIDO 1.0 Recruitment Boot Camp

of the 133 enrollees
Linang Tao Academy (Cohort 9) as of February 14, 2026

Linong Tao
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PARAMETER C:
FACULTY ADEQUACY AND LOADING

SYSTEM-INPUTS AND PROCESSES

Present the BOR/Bot Approved Policies/Guidelines on Faculty Workload
including institutional policies on Equivalent Teaching Load (ETL).

BACHELOR OF TECHNICAL - VOCATIONAL TEACHER EDUCATION |  AACCUP ACCREDITATION LEVEL |



Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
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REVISED FACULTY MANUAL
2024 EDITION

AREA II: FACULTY



UNIVERSITY OF SOUTHERN MINDAMAD

COLLEGE OF TRADES AND INDUSTRIES

BACHELDR OF TECHMNCAL -WACATROMAL EDURCAT RO

N\

Chapter 4

. FACULTY TEACHING LOAD AND WORKING HOURS

4.1. Teaching Load/Overload
4.1.1. Teaching Load (without designation)

The normal teaching load of each reqular faculty without designation in the
undergraduate level in the tertiary level of the University shall be observed as
follows (USM Code, Article 170, Section 7):

Number of preparations _ Mormal Teaching Load
3 Or more _ 15 units
1-2 18 units

In team teaching, the workload credits shall be divided proportionately
among the concerned parties.

Any excess in the normal teaching load of a faculty member is considered an
overload (USM Code, Article 170, Section B). Beyond the normal workload or full-
time equivalent (FTE) per week, a faculty may be granted an honorarium for
overload of not more than three (3) units per semester or a total of six (6) per
academic year, subject to the availability of funds, and may be paid at the end of the
academic year.

4.1.2. Teaching Load (with designation)

The basic function of a faculty member in the academe is instruction. All
regular faculty of the University shall be required to handle at least one (1) course
every semester which may be complemented by any of such additional functions
such as: administrative duties, research work, extension services, and production
activities (USM Code, Article 86, Section 4).

The President may designate faculty members to render full-time services for
any of the functional areas in administrative leadership, research, extension,
resource generation and in other projects/programs as regular and or special
designations. The faculty members with reqular and special designations shall enjoy
teaching load displacement as follows:



e
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4.1.2.1. Faculty with regular designations (USM Code, Article 171, Section 1):

Designation Load Displacement
Vice President 15 units
Chancellor 15 units

Director 12 units
Dean/Campus Dean 12 units

Campus Director 6 units
Chairperson 6 units

4.1.2.2. Faculty with special designations (USM Code, Article 171, Section 2):

Designation Load
College Secretary/Associate Dean Displacement 9
2 or more program leaderships units
Program Leader 9 units
2 or more project leaderships 6 unit
Project Leader 6 units
2 or more study leaderships 3 units
ReFg ular College Coordinator 3 units
3 units

Faculty members with special designations who receive honorarium by
virtue of special contract or external fund source shall not enjoy load
displacement (USM Code, Article 171, Section 3).

Every faculty member with designated functions shall have at least three
(3) units teaching load. If the accumulated teaching load displacement
arising from regular and/or special designations is in excess of the
normal teaching load, such faculty member shall still be assigned (3)
units of teaching load (USM Code, Article 171, Section 4) in
undergraduate courses.

4.1.2.3. Faculty with multiple designations:

In case of multiple administrative designations, the faculty member
concerned shall be granted load-credits in only one designation, whichever is
fbe doigieistratind adésigpativided inthatlingethmse-oedite gueasingaching
assignments (QTA) in research, extension, production, etc. if any,
granted to a faculty, who is designated to the position of Vice-President,
Dean, and Director, or to any similar position with an honorarium or
RATA, shall be excluded in the computation of his/her overload pay.

USM Faculty Manual | 13
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4.1.2.4. Faculty with approved research/extension/resource  generation
designations:

A faculty member designated to undertake officially approved research,
development and extension, or resource generation activities without
honorarium, shall be entitled to the following workload-credits or teaching
assignments equivalent, provided that where a faculty member is
designated to undertake more than one research, extension, or resource
generation activities at the same time, in one given period, the workload-

credits to be granted shall not exceed a total of nine (9) units (USM RDE
Manual 2023, 2.1. b)

One (1) program (with at least 2 projects) 9 units
One (1) project (with at least 2 studies) 6 units
One (1) study 3 units

4.1.2.5. Faculty assigned to supervise practice teaching/practicum/on-
the-job training:

practicéaculty  members  assigned to supervise
teaching/practicum/on-the-job training shall be given a load credit of three
(3) units per 30 students, but not to exceed 12 units provided that the load-
credits shall be prorated, if the number of students involved is less than 30,
and provided further, that such an assignment is not part of the
course/subject requirements. The equivalent workload-credits for duly
designated administrative duties or their equivalent shall be as follows:

Vice Presidents 15 units 12 units 9
College Deans, Directorsunits Nutritionist 6
Head of Non-Academic UWmiits
Medical Technologist/

Dietitian

College Guidance Coordinator 6 units (per 50 students but not fo
exceed three (3) Guidance
Coordinators  per college
prorated, if less)

Laboratory In-charge 3 units

4.1.3. Teaching Load for Part-time, Exchange Professors/Lecturer,and COS
Faculty

Part-time, exchange professors/lecturers, and COS/Contractual shall be
governed by Memorandum of Agreements (MOAs)/contracts as required by law
and shall be paid by the hour according to existing policies and guidelines.

)
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4.1.4. Teaching Overload

4.1.4.1. Within the Official Time

The contact hour (CH) per week of actual teaching (AT) in the Full-Time
Equivalent (FTE) of the faculty shall be based on the following weighted

values:
a. For graduate/undergraduate lecture subject lhour AT=1.00
b. For graduate/undergraduate lab/shop course CH 1lhour

In excess of 50 students per section for lectureAsbelal/Rlddatory classes,
a load- credit unit of 0.02 per student shall be given.

Teaching personnel who render services in excess of the regular teaching
load shall be paid honoraria in the form of service credit or remuneration.

Remuneration shall be based on the Prime Hourly Teaching Rate (PHTR)
and computed on the basis of the following formula, as mandated by the
National Budget Memorandum No. 107, dated December 30, 2010, unless
provided otherwise.

a. For Undergraduate Program:

PHTR = (AR(T) = AR (1.25) = 0.000781 (AR)
W 1,600

Where:
AR = Annual rate of each teacher to be paid honoraria

W = Total teaching hours (This is computed at 40 hours/week multiplied by 40
weeks or 1,600 hours)

T=1.25 or 125 percent of the remuneration for services in excess of six (6)
hours of actual teaching per day but not more than two (2) hours

b. For Graduate Program:
b.1. For faculty members with Master’s degree:

PHTR = 0.0014 Annual Rate (AR)
b.2. For faculty members with Doctoral degree:
PHTR = 0.0015 Annual Rate (AR)

Provided, that adjustment from old annual rate shall be subjected to
the availability of funds for the purpose; however, if funds are not available,

Sy
Phi Fai‘,‘,‘fﬁ
R
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the same shall be converted equivalent service credits, based on existing
guidelines.

4.1.4.2. Beyond the Official Time

This applies to teaching assignments conducted beyond the official
working hours.

4.1.4.2.1. Request Course

Faculty members may accept a maximum of two (2) requested
courses beyond their approved workload, provided that the classes are
conducted outside of official working hours and do not conflict with their
existing schedules. The rate for requested courses shall adhere to the
guidelines outlined in BOR Resolution No. 40, series of 2009

4.1.4.2.2. Graduate School Load

Faculty members may teach up to three (3) additional graduate courses
beyond their regular workload, provided these courses are scheduled
outside of their official working hours or during the graduate school
schedule and do not conflict with their existing teaching commitments.
Compensation for these extra teaching duties shall be based on the
revised honorarium computation scheme for graduate school per BOR
Resolution No. 34, series of 2020.

4.1.4.2.3. Limited Practice of Profession/Private Business

Faculty members are permitted to engage in limited practice of
profession/ private business beyond official working hours, subject to
adherence to guidelines outlined in Section 136, Rule Xl of the CSC
Revised Omnibus Rules on Appointments and Other Human Resource
Actions as amended (2018). This includes obtaining written permission
from the head of the institution annually, ensuring that such activities do
not interfere with teaching responsibilities, and prohibiting from the use of
government resources for private endeavors.

4.2. Working Hours

Subject to government rules and regulations prescribed by CSC and CHED, teaching
and non-teaching personnel shall render not less than eight (8) hours a day for five (5)
working days a week, exclusive of time spent for lunch (USM Code, Article 84, Section

%\)r']y deviation from the provisions of the preceding section such as the flexible working
hours shall be subject to the approval of the University President taking into account
the applicable laws and regulations (USM Code, Article 84, Section 2).

5
/4
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Full-time faculty members shall render minimum of 30 teaching hours a week which
shall include actual classroom instruction and other teaching related activities, as
enumerated under USM Code, Article 86, section 3.

Part time faculty members shall carry a workload of not more than 12 hours a week
and shall also be available for consultation with students (USM Code, Article 84, Section 4).

JO/COS faculty members shall carry a workload of not more than 29 hours a week
and shall also be available for consultation with students.

4.2.1. Extension of Working Hours

When the exigency of the service so requires, the University President may

authorize the extension of the daily working hours or the rendering of overtime services,
even during Saturdays, Sundays, and Legal Holidays, by any faculty member or non-
teaching employee of the University, the compensation therefore shall be according to
applicable laws and regulations.

4.2.2. Service Report

All members of the teaching personnel shall be required to submit their duly
accomplished daily time records to the Human Resource Management and Development
Office within five (5) days following the last day of each month. Non-submission of said
document shall be a valid reason to withhold the salary and other compensation of the
employee concerned until the faculty submits the same (USM Code, Article 85, Section 1).

)
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PARAMETER C:
FACULTY ADEQUACY AND LOADING

SYSTEM-INPUTS AND PROCESSES

Consolidate the Program’s Faculty Workload/ETL according to their academic
ranks in the last 6 Academic terms.
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PARAMETER C:
FACULTY ADEQUACY AND LOADING

SYSTEM-INPUTS AND PROCESSES

Consolidate the Faculty-Student ratio of the Program in the last 6 Academic
terms

Lecture Course;
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UNIVERSITY OF SOUTHERN MINDAMAD

COLLEGE OF TRADES AND INDUSTRIES

BACHELDR OF TECHMNCAL -WACATROMAL EDURCAT RO

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

COLLEGE OF TRADES AND INDUSTRIES

Name of Faculty Academic Year FACULTY-STUDENT RATION
Major of Professional Allied
Specialization Subjects Courses
MARCELO C. CALABIT 2" sem. 2024-2025 1:57 1:44:35
ZHEERWIN R. DESCALLAR 2" sem. 2024-2025 1:38:18
ELLE JOY M. GAVINO 2™ sem. 2024-2025 1:42:38
ROBERTO L. GORNEZ 2" sem. 2024-2025 1:45 1:41
PAUL LAURINO 2" sem. 2024-2025 1:50:53:57
IRA ANDREANA K. MAMA 2" sem. 2024-2025 1:54:48
JOEL V. MISANES 2" sem. 2024-2025 1:54
GEORGE Q. NERAL 2™ sem. 2024-2025 1:33 1:38:45
SOLOMON L. PRESTO 2" sem. 2024-2025 1:40:47 1:48
SAMSON C. RAPUZA 2™ sem. 2024-2025 1:49:40 1:11
MNIEL REY RESPONTE 2" sem. 2024-2025 1:50::58
MAMUEL J. TAYONG 2™ sem. 2024-2025 1:45
ROMELYN TENIZO 2™ sem. 2024-2025 1:56:53
OLIVER C. VELONERO 2™ sem. 2024-2025 1:42:41
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PARAMETER C:
FACULTY ADEQUACY AND LOADING

SYSTEM-INPUTS AND PROCESSES

Consolidate the Faculty-Student ratio of the Program in the last 6 Academic
terms

Laboratory Course;
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UNIVERSITY OF SOUTHERN MINDAMAD
COLLEGE OF TRADES AND INDUSTRIES

BACHELDR OF TECHMNCAL -WACATROMAL EDURCAT RO

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

COLLEGE OF TRADES AND INDUSTRIES

Name of Faculty Academic Year FACULTY-STUDENT RATION
Major of Professional Allied
Specialization Subjects Courses
MARCELO C. CALABIT 1" sem. 2024-2025 1:57 1:44:35
ZHEERWIN R. DESCALLAR 1 sem. 2024-2025 1:39
ELLE JOY M. GAVINO 1% sem. 2024-2025 1:42:49
ROBERTO L. GORNEZ 1 sem. 2024-2025 1:47
PAUL LAURINO 1% sem. 2024-2025 1:52:54:42 1:54:38
IRA ANDREANA K. MAMA 1" sem. 2024-2025 1:47:49
JOEL V. MISANES 1% sem. 2024-2025 1:58 1:54
GEORGE Q. NERAL 1% sem. 2024-2025 1:38 1:31 1:45
SOLOMON L. PRESTO 1% sem. 2024-2025 1:49:40 1:12:37 1:57
SAMSON C. RAPUZA 1% sem. 2024-2025 1:49:40
NIEL REY RESPONTE 1" sem. 2024-2025 1:55:57
MANUEL J. TAYONG 1% sem. 2024-2025 1:45
ROMELYN TENIZO 1% sem. 2024-2025 1:50:39
OLIVER C. VELONERO 1 sem. 2024-2025 1:45:29 1:52:33
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@Describe the Program’s Faculty workload system including the adinistrative
and the other quasi assignments with equivalent teaching-load (ETL) and its
process of equitable and fair distribution of workload along the following;
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Faculty Workload System and Its Implementation

The Bachelor of Technical-Vocational Teacher Education (BTVTEd) Program of the
College of Trades and Industries (CTI), University of Southern Mindanao (USM), follows
the university's approved policies and guidelines on faculty workload in assigning
teaching responsibilities, administrative functions, and other quasi-academic
assignments. The workload system aims to ensure the equitable distribution of duties,
effective utilization of faculty expertise, compliance with prescribed teaching-load
requirements, and delivery of quality instruction.

1. Compliance with Approved Faculty Workload Policies and Guidelines

Faculty workloads are prepared by the academic unit in accordance with applicable
university policies, faculty workload guidelines, and relevant government regulations.
The preparation of teaching assignments considers the prescribed teaching hours,
number and nature of course preparations, class sizes, laboratory and workshop
responsibilities, research activities, extension services, and administrative assignments.
The proposed workload is reviewed by the appropriate department head or academic
administrator and submitted to the authorized university officials for evaluation and
approval. Faculty members are informed of their assigned subjects, class schedules,
consultation hours, and other responsibilities at the beginning of each semester.
Workload records are maintained to monitor compliance with institutional requirements
and ensure accountability in the performance of assigned duties.

Administrative and quasi-academic assignments, such as program coordination,
committee membership, research supervision, student advising, laboratory
management, and accreditation-related responsibilities, are recognized in accordance
with applicable university guidelines. Equivalent Teaching Load (ETL) credits are
applied only when authorized under the approved workload policy.

2. Compatibility of Faculty Specialization and Experience with Teaching
Assignments

The program endeavors to align faculty teaching assignments with their academic
qualifications, field of specialization, professional experience, technical competencies,
and relevant industry exposure. This practice ensures that students receive instruction
from faculty members who possess the appropriate knowledge and practical skills for
their assigned courses.

For the BTVTEd program, teaching assignments are distributed according to the faculty
members' respective areas of expertise, including Automotive, Drafting, Electrical, and
Electronics, as well as professional education and related courses. Faculty members
handling technical subjects are preferably those with relevant academic preparation,
technical certifications, industry experience, and demonstrated competence in the
subject area.

Before finalizing teaching assignments, the academic unit reviews faculty credentials,
previous teaching experience, professional development, and existing workload. When
a specialized course cannot be assigned to a faculty member whose qualifications fully
match the subject requirements, the department should identify an appropriately
qualified instructor and arrange relevant professional development when necessary.

AREA II: FACULTY | PPP



3. Equitable and Fair Distribution of Faculty Workload

The distribution of faculty workload considers the number of assigned units or hours,
course preparations, class sizes, laboratory and workshop activities, research and
extension responsibilities, administrative functions, and other official duties. The
objective is to distribute responsibilities fairly while maintaining instructional quality and
compliance with approved workload limits.

The department evaluates individual faculty workloads to avoid excessive assignments
and unreasonable disparities in responsibilities. Faculty members with additional
administrative or quasi-academic duties may be granted ETL credits or appropriate
workload adjustments when permitted by institutional policy.

4. Substitution and Remedial Policies for Faculty on Leave or Official Business

When a faculty member is on approved leave, attending an official university activity, or
temporarily unable to conduct scheduled classes, the department should make
appropriate arrangements to minimize disruption to student learning.

The concerned faculty member informs the department head or authorized academic
administrator of the absence in accordance with institutional procedures. The
department then identifies an available and appropriately qualified faculty member to
handle the affected class or learning activity, subject to workload capacity and
applicable approval requirements.

For missed instructional hours, the department may arrange authorized make-up
classes, rescheduled laboratory activities, supervised learning tasks, or other approved
remedial measures. These arrangements should comply with the academic calendar,
institutional policies, and required learning outcomes. In technical and laboratory-based
courses, practical activities should be rescheduled or conducted under the supervision
of qualified personnel to ensure student safety and competency development.
Substitution and make-up arrangements should be properly documented, including the
reason for the absence, the name of the substitute instructor, affected classes, revised
schedules, and completed remedial activities. Any additional workload or compensation
must be handled in accordance with applicable university policies.

AREA II: FACULTY | PPP
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lllustrate the congruence of faculty loading with compliance of faculty to all
academic policies such as timely submission of required academic reports.
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Chapter 3

3. FACULTY DUTIES AND RESPONSIBILITIES

A faculty member is an academic personnel who holds a faculty classification and
is engaged in any of the university’s core functions (USM Code, Article 66).
Faculty members possess academic qualifications and are expected to uphold the
highest ethical standards and behavior, as indicated in Section 4 of Republic Act

l}lo. 6713. . o

aculty members are expected to perform at least two of the university’s four-fold
functions, as specified in MSP, BOR Resolution 32, s. 2024 of the university such as
Instruction, Research, Extension and Production.

3.1. Instruction

3.1.1. conduct classes as conscientiously as possible. Classes should be
conducted regularly at the designated place and time. If a teacher is to be
absent from the class for good reason including when on official travel, he/she
should notify the Department Chair so that arrangements can be made with
other faculty members to take over or submit a the filled-up make-up class form
together with the attachment. If no substitute is available, missed classes are
expected to be made up to the students. Faculty members may assign
tasks/activities relevant to the course. Faculty members should aim to develop
punctuality, honesty and conscientiousness among students.

3.1.2. exert all effort to maintain high quality education in harmony with the
mission.

3.1.3. prepare, enrich and upgrade their syllabi. A file copy of their syllabi should
be submitted to the Office of the Dean of a College/Unit at the beginning of each
semester.

3.1.4. assist in reviewing library holdings in their respective disciplines.
3.1.5. devise instructional aids/materials for their respective courses.

3.1.6. inform the students regarding class regulations at the beginning of each
semester. Students may be allowed to leave the room upon permission of the
teacher. Not returning to class is considered an absence. If the teacher is not in
the class within 15 minutes for one hour classes and 20 minutes for 1 hour

classes is considered absent and the students may leave the room.
A teacher should not overstay in a room especially if another class will use the

same classroom. The class of
is to be dismissed 10 minutes before the time to facilitate movement
students from one room/building to another.

3.1.7. prepare his/her own test questions and to supervise the reproduction of the
same.
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3.1.8. return corrected papers to the students on time.

3.1.9. prepare, proctor, and administer midterm and final examination. The
dates of these examinations are indicated in the school calendar. Examinations
should be conducted punctually. In case a proctor is not available during the
examination for valid reason, he/she should immediately inform the Dean of the
College and/or Department Chair concerned so that prompt arrangement for
substitution could be made. Proctors who report late or are absent during the
examination should be reported by the course teacher concerned after his/her
scheduled examination to the Office of the Vice President for Academic Affairs.
Check ID card or student copy of Form 6 (in lieu of ID card for those who have
not yet been issued the same) of the students taking the examination to tally
with their names on the test paper. Faculty members assigned to proctor
examinations should remind the class of the regulations on examinations and
the sanctions for dishonesty, utilize strategic measures to discourage students
from cheating during examination (USM Code 2024, Article 257, Section 6).

3.1.10. have consultation with students prior to final posting of grades following
the University grading system. Faculty member shall submit his/her Report of
Grades within ten (10) calendar days after the last day of midterm and final
examinations (USM Code 2024, Article 203, Section 5).

3.2. Research

Faculty members need to continually engage in research endeavors. As
such, they are expected to:

3.2.1. participate in formulating the research agenda for USM,;
3.2.2. generate research to enhance instruction in the field of specialization;

3.2.3. encourage students to become creative, innovative, and productive
researchers;

3.2.4. participate  actively in local, regional, national, and international
conferences;

3.2.5. publish books articles, instructional materials, and monographs in
recognized publishers and refereed journals.

3.3. Extension

3.3.1. Faculty members are stimulated to actively participate in USM- sponsored
community extension projects and sectoral or professional groups.

Faculty participation in these activities is regarded as part of their professional
and personal commitment to the academic profession. They are expected to
organize and lead training sessions, workshops, and seminars, provide expert
consultancy services, and promote lifelong learning by facilitating continuous
education opportunities.
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v UNIVERSITY OF SOUTHERN MINDANAO
COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

MEMORANDUM REQUIRING THE FACULTY TO SUBMIT GRADES.

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO é | =
Kabacan, Cotabato s
Tel mi:;-.-w-uﬁ e—
Ermaed address mimondernuim edu ph

VICE PRESIDENT FOR ACADEMIC AFFAIRS OFFICE

MEMORANDUM No. oos

Series of 2024

TO : DEANS, CHANCELLOR AND CAMPUS HEADS

SUBJECT : REMINDERS TO ALL COS FACULTY MEMBERS

FROM : OFFICE OF THE VICE PRESIDENT FOR ACADEMIC AFFAIRS
DATE : JANUARY 17, 2024

TS ESSSTTESSSEEESSS T O 2 5 OO O S O N S O O O O

Please remind all your Contract of Service (COS) faculty members to observe the following
CONCErns:
1. Submit their grades, DTR, and BIR Certificate of Tax Exemption with a Swomn
Statement on the 19™ of January 2024, so that their payments will be available on
the 22™ of the same month. Non-compliance with these requirements may cause a
delay in payments.
2. Enroll in biometrics at the Human Resource Office, upon the assurance of the
College that they will be rehired in the 2™ semester of AY 2023-2024,

For your widest dissemination.

L]

05 F. MONDERIN
to the Vice President for Academic Affairs

144 [ LT e oF L ACASS SPEAR CEY TP
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“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”
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Cite all activities to show that faculty are effective and efficient as a result of
effective faculty loading
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UNIVERSITY OF SOUTHERKN MINDARMAD
Kabacan, Cotabato
Philippines

Faculty Time and Location
15t Semester SY 2026 - 2027

College/Unit: CTLTED

Deiignation

Jogtructor
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Venue | Students
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INDIVIDUAL FACULTY TIME AND LOCATION

SUMMARY OF INFORMATION
1. Mo, of Preparation
2. Load Displocerment

3
o
3 ResparcyExtendion Load
& LADOrELoy Hgurs i8
g Lechane HMours 18
8. Actual Teaching Loadiy«5) 38
7. Credif for S hudent Factor
B Tobtal Load (sdd M2 a6 & 7) a8
§. Mormal Load
10 CrerloadiUnderiass) 18
a1 Oiice Hours 5
i3 Class Hours 1]
13. Total Hours {11+13) 13
Submitted by

OLVER C VELONERD
Faculty
Checked by

MAMUEL L TAYONG, PhD
Department Chalrperson

Recommending Approval:

JOELY, MISANES, PhD
Dean

Approved:

LEQRENCE € TANDOG, PhD
Vice Pres. for Academibc A#airs
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SAMPLE OF FACULTY CLASS RECORD USING MS EXCEL

Faculty members reviewing and encoding grades or an authorized
administrator monitoring grade submissions. Protect confidential student
information.
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Student Consultation and Academic Advising

Demonstration

Proctorship



Student Consultation and Academic Advising

Installation of Computer software for Labpratory
course
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v UNIVERSITY OF SOUTHERN MINDANAO
COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

Preparation and Submission of Course Syllabi

UNIVERSITY OF SOUTHERN MINDANAO DommtNo. | o |

Procedure For Course Syllabus Preparation and Revision | Rev Ne L] Pageaaly

ie PURPOSE
The Course Syllabars Preparation and Revision Procedure aims to provide & standardized guide for all faculty
members of the University of Southern Mindanao in planning, designing and delivering of courses. This procedure
ensure that the syllabus preparation and revision are valed, systematic and aligned with the cutcomes-based teaching
and bearning (OBTL) approach.

2.0 SCOPE
This procedure applies to all courses offered at the University of Southem Mindanao.

3.0 DEFINITION OF TERMS
31 Syllabus refers to an cuthng or summary of topics to be covered in a course, It incledes program, course and
leaming outcomes, (methods and assigned learming tasks) cowrse outling, time frame, leaming resources,
teaching and leaming actnvities, assessment task, references, evaluation and grading system, and clasiroom
polcies

3.2 CHED Memorandum Order (CMO) refers to the approved policies, standards and quidelines (P5G) for specific
programs uied as references i course syllabus preparation and revision.

3.3 ‘Outcomes-Based Education (DBE) i3 an educational philesophy emphasi t-centered bearning to
BChieve required graduate competendies.

34 Outcomes-Based Teaching and Learning (OBTL) & an instru h applying Constructive
Alsgramient by first identifying the Course Dutcomes (CO) and Integded L Duteormes (ILO) aligned with
Prograrm Owutcomes (PO) prior to desgning Teachang and Learning Mgtivites (TLA) and Assessment Task (AT).

3.5 Program Educational Objectives (PEQ) are broad stat 5 ribing graduates’ expected career
achievements within 3-g years after graduation.

3.6 Program Outcomes (PO) refers to the explict statem @ ibing the competencies and values graduates
are expected to demonstrate upon completing

37  Course Dutcomes (CO) refers to the measurab
a course contributing to Program Outcomes .

3.8 Intended Learning Outcome (ILO) refe ific dnd measurable leaming results expected at the end of
the krarning experience contributing to Colge OMcomes (CO),

sults expected from students upon completion of

3.5  Teaching and Learning Activities ional strategies and leaming experiences that enable students
to achieve the ILOs,

310 Assessment Task (AT) tools a wsed to measure attainment of ILOs.

311 Fatulty In-charge refers orfprofessor responsible for preparing and implementing the course
syllabus. t ’

40 REFERENCES

41 USM Code

&2 USM Qual g Syetern Manual (USM-0MS-002-Rev 8.2024.05.032)

4.3 USH Quality P ement (USM-0M5-007-Rev. 2 202002 18)

&b CHED Memorandum Onder (CWO)

5.0  RESPONSIBILITY & AUTHORITY

51  The Faculty in-charge shall be responsible for ensuring compliance with reguired forms and documents and
proper implementation of this procedure.

5.2  The Dean and Department Chairperson thall ensure adherence to the proceis and verify completeness of
required documents,

5.3 The Director for Instruction shall ensures implementatson of syllabus preparation and rewsion algned with
CHED OBE requirements and maintain a repository of enrolled syllabi for monitoring,

5.4  TheVice President for Academic Affairs shall oversees the overall implementation of the syllabus preparation
amd revesion process and approval authority.

6.0 PROCEDURE DETAILS
6.1 Preparation of Mew Course Syllabus
B33 The faculty in-charge shall prepare & new course syllabus containing:
6141 Institutional policies (Vision, Mission, Core Values, OPS, College Goals and Departme
Objectives).
6.11.2 Program information (degree program, and CHED CMO reference)

'T'Iq.ﬂq-ﬂq B 5 e gty of LRI Ty O WU ThE RS SNOaNAT Ay o, W rae f o iR wths T h—-— —
Uy e i edh pandem] wpaaee, of L 1w coraadeond afae
Thess conbroled cepies of o documenis i clecioncaly roloased. The indesied hezdcbar in the OR cede J

s responsible for its w=age and salskeeping. These shall be considered obsolede once he procedune is revised.
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PARAMETER C:
FACULTY ADEQUACY AND LOADING

BEST PRACTICES

Cite all activities to show that faculty are effective and efficient as a result of
effective faculty loading
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Workload Planning and Distribution

Faculty workloads are planned before the start of each semester to
ensure the equitable distribution of teaching assignments and other
academic responsibilities.
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BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

Specialization-Based Teaching Assignments

Faculty members are assigned subjects aligned with their educational
qualifications, technical specialization, professional experience, and
competencies.
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SAMPLE OF FACULTY CLASS RECORD USING MS EXCEL

Faculty members reviewing and encoding grades or an authorized
administrator monitoring grade submissions. Protect confidential student
information.
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Integration of Non-Teaching Responsibilities

Research, extension, student advising, committee work, and other
authorized assignments are considered in workload planning when
applicable under university policy.
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PARAMETER D:
RANK AND TENURE

SYSTEM-INPUTS AND PROCESSES

JPresent the BOR/BOT/CSC Approved Policies/Guidelines on
a. Merit Selection & Promotion Plan for Faculty (MSPP).
b. Strategic performance Management System (SPMS) for Faculty
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Professor IV provided vacant positions exist and the minimum
requirements are adhered to.

5.4.2 Appointment

The precise terms and conditions of every appointment shall be stated in
writing. In case of non-renewal of a probationary appointment, the person
concerned shall be informed in writing at least sixty days before the
termination date. Any appointment with tenure may be terminated by
resignation, retirement, or removal for cause/major offense, after
following the necessary procedure (The Revised Administrative Code of
1987 on the Civil Service Commission, Chapter 7, Section 47).

If a faculty member is appointed as USM President, he/she loses

his/her faculty rank. However, if it is a designation, he/she retains his/her
faculty rank. This is without prejudice to a possible appointment to a fallback
faculty position as the Board of Regents may decide.

5.4.3. Promotion
5.4.3.1. The USM Promotion Policies are the following:

5.4.3.1.1. A faculty member may be considered for promotion
to a higher faculty rank/sub-rank on the basis of the minimum
requirements (education, training, experience, and DYCAS
scores) of the position, including performance rating (IPCR) of
at least Very Satisfactory during the last two (2) rating periods.

5.4.3.1.2. In cases where the potential and performance of two or
more faculty members are comparatively at par, preference shall
be given to the candidate in the department where the vacancy
exists or if the promotion will result to a significant improvement of
a particular department’s faculty profile.

5.4.3.1.3. Whenever possible and through promotions, each
academic department should have at least one faculty member
belonging to the professorial ranks as an indicator of a strong
faculty profile.

5.4.3.1.4. The filing and pendency of an administrative case
against a faculty member shall not constitute a disqualification
from promotion. A faculty member may be disqualified from
promotion if found guilty as stipulated in the 2017 RACCS.

5.4.3.1.5. Promotion within six (6) months prior to compulsory
retirement shall not be allowed except as otherwise provided by
law. 5.4.3.1.6. Faculty positions are exempted from the three-
salary grade limitation on promaotion.
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5.4.3.1.7. A faculty member who is on local or foreign
scholarship or training grant or on maternity leave or on
secondment may be considered for promotion.

For this purpose, the performance ratings to be considered
shall be the two ratings immediately prior to the scholarship or
training grant or maternity leave or secondment.

If promoted, the effectivity date of the promotional appointment,
including those on secondment, shall be after the scholarship or
training grant or maternity leave or upon assumption to duty.

5.4.3.1.8. Promotions may be considered to faculty members who
obtained a significant score in the Dynamic Candidates
Assessment System (DYCAS) but shall put mechanism placing
premium to qualified next-in-rank.

5.4.3.1.9. In the case of professorial appointments, candidates
should pass the Productivity and Results-Oriented Framework for
Sustained and Impactful Scholarship (PROFESS) System as
defined herein. The Linang Tao Academy shall provide support in
the formulation of the professorial portfolio through an appropriate
course or coaching session.

5.4.3.1.10. Non-teaching insider staff of the university may be
transferred and/or promoted to a vacant faculty position of an
equivalent rank or higher, provided that the personnel concerned
satisfies the minimum requirements as stated in Section 6 of this
Merit Selection Plan with significant DYCAS and PROFESS
scores, whichever is applicable. He/she must have completed a
SINTIDO course appropriate for the faculty position

5.4.3.2. The USM Promotion Procedure are as follows:

5.4.3.2.1. The HRMDO upon approval of the President shall
cause the publication and posting of all vacant positions or ranks
to be filled indicating the campus and the differentiated career
pathway. 5.4.3.2.2. The HRMDO through its HR Analytics team
shall cause continuous evaluation of faculty members and
interested insider non- teaching staff incorporated in the DYCAS
using the data from the Learning and Performance Journal
(LEAPER), Strategic Performance Management System (SPMS),
learning and development activities, Gawad Uliran sa Serbisyong
Mahusay (Gawad USM) from January to December of the year
prior to the promotional ranking.
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5.4.3.2.3. The HRMDO Data Analytics team shall generate DYCAS
scores using the following criteria:

Assessment Domain Point Assessment Strategies
Allocation

174

Potential of the Candidate
Ability 30 Competency
demonstration, Learning
Agility mainly data from
Linang Tao L&D
Management Systen
Aspiration 30 Motivational Factors an
Behavioral Drivers mainl
data from the Learnin
and Performance Journal
Engagement 30 Current  and Future
Engagement Capital ag
observed in the workplac
thainly deganirigpm an
Performance Journal

<< Lo

D

L

Performance of the

Candidate

IPCR Score 30 Strategic, Routine
Support Functions
Untargeted IPCR Success
Indicators  from the
Strategic Performance
Management System
(SPMS)

Individual contribution to 30 Contribution to OPCR

unit performance Success Indicators

contribution to university

performance in AQ025
crisis and  disruptiorn
management; complaintsg
and conflict resolution;
sustainable development
goals; licensure
examination success
contribution factor

Exemplary Performance 30 PROFESS Innovatior

Performance; Gawad USM
Noonegtion  Institutiona
Performance and Awards
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5.4.3.2.4. The possible upward movement through ranks shall be dependent

on the DYCAS scores of the evaluation year as follows:

Sub-rank steps
o |76-9083 4 4 5 5 6
§ 61-753 3 4 4 5 5
0N 146-602 3 3 4 4 5
S B145p 2 3 3 4 4
& [16-30[L 2 2 3 3 4
§ 015 D 1 2 2 3 3
o Lo o Lo o
L0 ™ < (o) N~ (o))
i\ © \—'| © — ©
o — ™ < (o] I~
Performance Score

5.4.3.2.5. Candidates, who upon DYCAS evaluation reached the
professorial ranks shall be subject to PROFESS accreditation on the
different career pathways of his choosing: (i) Teaching and Learning, (ii)
Research and Discovery, (iii) Extension and Service Engagement, (iv)
Innovation and Industry Practice, (v) Institutional Leadership, (vii)
Knowledge Integration.

5.4.3.2.6. Those who did not pass the PROFESS accreditation shall be
considered for Associate Professor V or Professor VI, as the case maybe
for Professors and University Professor items respectively.

5.4.3.2.7. The Faculty Selection Board shall rank the candidates based
on the DYCAS and PROFESS scores and submit the results to the
University President/ Board of Regents for decision. The ranking shall be
normalized according to current salary grade, target salary grade, and
DYCAS steps using the following formula:

Normalized rank = (Current SG + DYCAS steps)/Target SG

5.4.3.2.8. Candidates are informed of the results of the evaluation
through the HRMDO after the appointment is made by the President or
Board of Regents, as the case maybe.

5.4.3.2.9. Promotional appointments to Instructor Il to Instructor lll,
Assistant Professor | to IV shall be done by the USM President and to be
confirmed by the Board of Regents. Promotional appointments to
University/ College Professor, Professor | to VI, and Associate Professor
| to V shall be done by the Board of Regents.

5.4.3.2.10. All promotional appointments of positions/ranks shall be
posted in conspicuous places throughout the USM to enable aggrieved
parties to file
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their protest within fifteen (15) days from the date of notice of the
promotion.

5.5. Reclassification

5.5.1. Reclassification is a form of staffing modification and/or position
classification action which is applied only when there is substantial change in
the regular duties and responsibilities of the position. This may result in a
change in the regular duties and responsibilities of the position attributes:
position title, level and/or salary grade. A faculty member may be considered for
reclassification to a higher faculty rank/sub-rank on the basis of the minimum
requirements set forth by the Department of Budget and Management (DBM)
and Commission on Higher Education (CHED) or other competent authorities.

5.5.2. The filing and pendency of an administrative case against a faculty
member shall not constitute a disqualification from reclassification.

5.5.3. A faculty member who is on local or foreign scholarship or training grant
or on maternity leave or on secondment may be considered for reclassification.
If considered for reclassification, the effectivity date of the upgrading
appointment, except those on secondment, shall be effective upon the approval
of the Notice of Organization, Staffing, and Compensation Action (NOSCA) by
the Department of Budget and Management (DBM). In the case of secondment,
the effectivity shall be upon resumption of duty at USM.

5.5.4. The manner reclassification shall conform to the process as stipulated in
the Joint Circular 3 series of 2022 of DBM and CHED.

5.6. Faculty Career Journey Map

The Faculty Career Journey Map illustrates how a faculty navigates his/her
career from Instructor to Professor. It included activities and processes of
performance management, rewards and recognition, learning and development,
recruitment, selection, placement, and talent bank through the Dynamic
Candidates Assessment System. Using this framework, the Faculty Merit
Selection Plan shall be developed that is complementary with the new CHED-
DBM guidelines on Reclassification.

)

)
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Faculty Career Journey Map
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Reclassification

5.7. Other Personnel Actions

Other personnel actions such as transfer, reinstatement, reemployment, detalil,
secondment, demotion, separation and other actions shall be governed by
existing Civil Service laws, rules and regulations and other pertinent policies
prescribed by the University
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TO

] DEPARTMENT OF BUDGET AND MANAGEMENT

MALACANANG, MANILA goere

June 1, 1993

The Chairman, Commission on Higher Education (CHED), the
Director-General, Technical Education and Skills Development
Authority (TESDA), Heads of State Universities and Colleges
(SUCs), and Heads of CHED-Supervised Higher Education
Institutions (HEIs) and TESDA-Supervised Technical
Education Institutions (TEIs), and All Others Concerned

SUBJECT Revising and Updating the Compensation and Position

1.0

30

Classification Plan for Faculty Positions Embodied in National
Compensation Circular (NCC) No. 69

Purpose

This Circular 15 ssued to establish and prescnibe rules and regulations
governing the implementation of the Revised Lumpdnsal:m and Position
Classification Plan for faculty positions in SUCs, HEIs and TEIs in accordance with
the modified Common Criteria for Evaluation (CCE) of faculty positions.

Coverage and Exemption

This Circular shall apply to all faculty positions in SUCs, HEIs and TEIs,
including teaching positions assigned to laboratory classes except feaching and
related teaching positions in secondary and elementary schools which shall continue
to be covered by the Teachers Preparation Payv Schedule of the Department of
Education. Culture and Sports.

Revised Point Allocation

3.1  Consistent with the modified CCE and Qualitative Contribution Evaluation
(QCE) jomtly formulated and prescribed by the Chairman of CHED and
the Pressdent of PASUC, per attached Implementing Guidclines and
Amnexes 1 and 2, the following pont allocation for faculty positions is
hereby adopted:

"Tulong-tulong sa pagsulong!” ;'y




. ' FacultyRank = Sub-Rank Salary Point Bracket |
RO 12 ' Grade |
"““"‘ﬁ—*"-r } - —— 1 ]
i Instructor | I iz - . 65-below !
, il 13 . 66-76
; | el ol i 77-87 ‘
. Assistant Professor : I 15 | 88-96 ;
: i il 16 97-105 ;
; | m 17 106-114 .
! T\ 18 115-123 1
] " ! 5
| Associate Professor g I 19 124-130
; | | 20 131-137 i
. | m i 21 138-144 :
: .- v ) 22 145451 ;
; L. w 1" 8 152-158 |
| =: - @
' Professor 1 1" ] 159164 |
| ; it 25 f 165-170 :
: ! m 26 | 171-176 :
| : v 27 177-182 i
: ;: v 28 183-188
i v 29 | 189-194
I ! i
' College/University | 3 195-200 ,
. Professor : .

3.2 Faculty positions in HEIs and TFEIs shall be limited to the rank of Associate
Professor V.

3.3  The accreditation of Professors in SUCs and Associate Professors, in the
case of HEIs and TEls, shall be goveried by Section 4.4 of NCC No. 33.

3.4 The classification of exisung College Professor pompons shall be
coterminous with the incumbenis.

3.5  Faculty members who merited higher academic ranks but were constrained
10 occupy lower ranks due to the quota mitation shall be cvaluated based
on the modified CCE and QCE prescribed herein.



4.0

5.0

6.0

1.0

Appointment to College/University Professor Positions.

4.1

The following are deemed qualified for appointment to College/University
Professor positions:

4.1.1 Deserving faculty members occupying Professor positions duly
accredited by the PASUC Accreditation Committee who have

4.12 SUC Presidents and Vice-Presidents who opt to recenve the basic
salary pertaining to their assigned academic rank under the CCE,
under Section 3.0 hercof and those who opt to retum 1o the
academe due to their resignation/retirement not for cause before the
expiration of their fixed terms of office.

Modified Quota System

5.1

5.3

Effective upon implementation of this Circular, the quota for the rank of
Associale Professor shall be withdrawn.

The quota for the rank of Professor shall be adjusted to 207 of the iotal
number of faculty positions of each SUC.

Only one (1) posmiton of CollegeUniversity Professor per
CollegeUniversity shall be authorized for every six years, the total of which
shall not exceed the number of authorized colleges and external campuses
of the respective SUC. Candidates to said rank shall be required 1o undergo
screening as stipulated i Section 4.3 of NOC No. 69.

Exercise of Presidential Discretion

The exercise of presidential discretion’ under Section 6.0 of NCC 69 is

hereby extended to heads of HEIs and TEIs. To ensure standard implementation of
the presidennal discretion, the Chairman of CHED and President of PASUC shall
formulate and prescribe separate guidelines which shall be observed by the heads of
HEIs and TEls.

Evalustion Cycle

‘The evaluation shall be undertaken every odd year starting 1999 for SUCs.

In the case of HELs and TEls, the evaluation shall be undertaken every cven year
starting 199%,

M



8.0  Funding Source
Funds needed 1o implement this Circular shall be included in the budgets of
the respective institutions concemned in the annual General Appropriations Act. For
this purpose, the evaluation results as evidenced by the computer print-out shall be
submiticd to the DBM not later than May 31 of the preceding budget year.

9.0  Repealing Clause

Any and all provisions of circulars, rules and regulations or parts thereof
which are inconsistent with this Circular are hereby repealed andior modified
accordingly.

10.0  Effectivity
This Circular shall take cffect immediatcly.

EMILL?u BDNCﬂDII"T
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IMPLEMENTING GUIDELINES FOR NCC

. GENERAL GUIDELINES:

I. All faculty members in higher education programs and heads/administrators of
public higher education institutions (HEIs) composed of the State Universities and
Colleges {SUCs) and CHED Supervised Higher Education Institutions (HEISs),
including TESDA Technician Education Institutions (TEIs) shall be evaluated in
accordance with the revised and updated Comsnon Criteria for Evaluation (CCE)
and the Modified Point Allocation (MPA).

2. All claims for CCE points shall be supported by the appropriate and pertinent
primary documents. Secondary documents shall not be accepted except in
situations where the primary documents have been lost or damaged through force

majeure.

3. Personal Data Sheet (PDS) accomplished and submitted for evaluation shall be
subscribed and swom to.

4. The following mechanics of implementation shall be observed:

4.1 The HEI concerned shall reproduce the Personal Data Sheet.

4.2 The faculty member or the administrator shall accomplish the form and
attach all supporting documents.

4.3 The HEI shall form two Committees- One of Evaluators and One of
Reviewers- which shall sit en banc to evaluate and review faculty
credentials.

4.4 The Evaluators shall enter the points in the Summary Sheet and shall sign
the same

4.5 The Review Commitiee shall review the evalvation of all documents and
submit the evaluated Personal Data Sheet and supporting documents to the

' Head of school for official transmittal to the PASUC CCE Computeri-
zation Center, which shall process the documents using approved
compuler program.

4.6 Where the two committees differ in their faculty assessment, they shall sit
down together and come to a collegnal decision.

4.7 The official printout from the PASUC CCE Computerization Center shall
be released to the President/ Administrator or the authorized
Representative of the HEIs concerned. .

5. Upon authorization of the DBM, the PASUC CCE Computer Center shall be at
the TUP-IRTC based on a Memorandum of Agreement (MOA) between PASUC
and TUP.

6. For purposes of implementing the National Compensation Circular, cut-off date
shall mean the most recent date of documents considered in the evaluation cycle.
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10.

The hiring /promotion of faculty members shall be subject to the relevant
educational qualification by rank/subrank and the Merit System Plan adapted by
the Governing Boards of SUCs and the Merit System Plans for faculty
promulgated for CHED-Supervised HEls and TESDA TEls provided that such
Merit System Plans shall not be lower than the Qualification Standards (QS)
prescribed by the Civil Service Commission (CSC). The CCE computer print-out
shall be the basis of hiring new faculty members from Instructor | to Assistant
Professor IV

For upgrading and/or promotion to any sub-rank in the Instructor and Assistant
Professor positions a faculty candidate should satisfy the CCE points
corresponding 1o the rank/sub-rank plus the qualitative contributions in the area of
instruction measured in terms of the Teaching Effectiveness (Annex I).

For the upgrading and/or promotion to the rank of Associate Professor I to V a
faculty candidate should satisfy the CCE points corresponding to the rank/sub-rank
plus qualitative contributions in at least two (2) of the four functional areas,
values in the qualitative contributions are indicated in the attached matrix and
guidelines (Annex II).

For upgrading and/or promotion to the rank of Professor 1 to VI, the facuity
candidate shall be required to eamm the CCE points comresponding to the
rank/subrank plus qualitative contribution in at least three of the four functional
areas.

Faculty positions in CHED-Supervised HEls and TESDA TEls shall be limited to
the rank of Associate Professor V.

II. SPECIFIC FACTORS AND GUIDELINES FOR DETERMINING POINTS

Educational Qualifications 85 pis.

1.1 Highest relevant academic degree or educational attainment with the

LIALER amd WD 65

N.B. MD shall be considered a Doctorate degree if the holder is teaching in a
College of Medicine.

1.1.4 Diploma course ( above a bachelor’s degree)................... 55
1.1.5 Bachelor's degree ( four years).............c.occocvvcevvcensncsnne, 49

President, PASUC Chairman, CHED



N.B. In the case of a Bachelor's degree which is more than four years,
additional credit of five points is given for every year over four years.

1.1.6 Special courses
3-year post SECONDAry COURSE............coovmieermimimisiininiinns 30
2-year post secondary course 25
lzwmwmmmm
1.2.1 Additional Master's degree. 4
1.2.2 Additional Bachelor'sdegree...................cccocccvncrnne 3

N.B. An additional equivalent and relevant degree eamned related to the present
position refers to another degree on the same level as the advanced degree that the
faculty has already eamed.

Relevance is the applicability of the degree to teaching and to the subjects the
faculty is teaching, or the duties and functions other than teaching which the
faculty performs.

For example, a holder of an M.S. in Math acquired a degree in M.S. Physics.
However, an M A holder, who acquired two bachelor degrees like A B., BSE,
shall be credited only for his'her M_A. degree.

1.3 Additional credits eaned

1.3.1 For every 3 msmﬂmﬂahﬂww dnyum
{maximum of 10 pts.).... . - o1

N.B. The services and expeniences of a faculty who is designated to an
admunistrative position like Vice president, Dean, Director, etc., shall be credited
only once, whichever is highest, within the period of his designation.
2.1.1 For every year of full-time academic .....................cco...

service in state institution of higher

learning
N.B. Academic Service refers to teaching in college or doing research and
extension functions.
A year means at least 2 semesters.

Full-time service means the official full-time equivalent load (FTEL) hours of
actual teaching or its equivalent in other functions approved by the institution’s

\! Board of Regents/ Board of Trustees

M Eﬂm CNE&!
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State institution of higher leamning refers to chartered SUCs, CHED -Supervised
and TESDA Schools whose main function and responsibility is tertiary education
2.1.2 For every year of full-time academic . ....................075

service in an institution of higher

learning other than SUCs, CHED-

Supervised and TESDA Schools,

service in a public or private research
N.B. Academic service refers to teaching in the tertiary level in an institution of
hagher leaming which is not a SUC, a CHED-Supervised or TESDA School, or
doing research on a professional level in a research institution.

2.2.1 For every year of administrative designation as:

b. ‘h"'m-plmdeu P—r L.
c. Dﬂnl‘]}u'u:mrf&:hml Supmmmdmt s
d. Principal/Supervisor/ Department. . BT
Chairperson/ Head of Unit
2.3.1 For every year of full-time indusinial/agricultural/ teaching expenence as:
a. Engineer, Plant /Farm Manager ............... F —— 1.5
b. Techmician.... ...................cccoiiiiiiiimiimienn 1.0
oo iled Worker . 0.5

2.3.2 For every year of expenence as:

3. Professional Development Achievement and Honors............................90 pis.

3.1 Innovations, patented inventions, publications lnd other creative works

{ maximum of 30 pis.)

3.1.1 For every cost and time saving................... w7
innovation, patented invention
and creative work as wdll as
discovery of an educational ,
technical, scientific and/or
cultural value

President, PASUC Chairman, CHED 'y



Sub-categories under 3.1.1 are as follows:
A_ Inventions
These are original patented { or must have patent pending) works which have

direct contribution to education, science and technology. The basis for the
weight is the patent score,

Criteria Credits
1. If patented Multiply patent score by
weight assigned according
to criterion of utility.
2. If patent pending Multiply patent by weight
according to utility.

N.B. Per invention or discovery the fs:riimwng additional criteria and point
allocations are prescribed:

Commercial utility on:

+ aninternational scale .. .o 7
BRI B ..ot s e 5
& institutional level................ B LI 2

The accrediting bodies for these factors on the international and national scale are:

Science and technology---—DOQST
Education-—---—----r——m-—-DECS/ CHED/ TESDA

For the institutional level, a University Committee shall accredit. The patent
paper/ document must be presented to ascertain patent score. Credit points are

+ divided equally among two or more individuals claiming credit for the same
invention.

B. Discoveries

A discovery must be the first of its kind or not of common knowledge. It shall
be the result or product of the research of an individual or a group of faculty.

Criteria Credits
1. Ongmnality, educational 60 of T(0.6xT)
impact, documentation
2. Evidence of wide dissemi- 40% of T(04xT)

nation, e.g. exhibits, pub-

lications

President, PASUC Chairman, CHED



N.B. Where there are more than one proponent, the points are to be divided
equally among them. If only one factor ( e.g. (1) is satisfied, credit is awarded
only for that factor).

C. Creative work has to satisfy one or more of the following criteria:

1. Originality 25%of 1 - 7 pts.

2. Acceptability and recognition 25%of 1 -7 pis.

3. Relevance and value 25 % of 1 - 7 pts.

4. Documentation and evidence 25% of 1 - 7 pts.

N.B. The scale of 1 - 7 is distributed on the basis of competitiveness, thus-

I T P ——— [}

« National ... 5

0 TRREROIL .. ooy s s s i 2

Credits are divided among two or more claimants. Examples of creative

works are published articles, literary items, musical compositions and/or
arrangement, painting, sculpture, and other performing arts.
D. Innovations consist of improvements’ modifications made on an existing design,
process or product. The criteria for rating and the points for each criterion are:

Criteria Credits
1. Use of indigenous materials.... SR | L Y S
2. Rdmmnmivahmmudmmn.
science and technolORY. ........ccoovoeoee e anaeas 20 % of 7 pts.

3. Costhime/ energy /Saving ... .....cooiimmmiinmmiarnsasnnnens 20 % of 7 pis.
4. Acceptability of peers....... ... .20 % of 7 pts.
5. Dissemination/ doCUmEnation. .............coovimmmmmcasnseenss 20 % of 7 pts.
3.1.2 For every published book,: original, edited, urmmpthd,mpynghtﬂ

published within the last ten years

a Asoriginal anthor .......ocoormreiiniininiciniannn 3-7

b As co-author.... 2.5

. AS reviewer .. 1 L-4

R U T R ——————— 1 -4

& ASBdHON.........ccccrsrsrmmsrrnsaresssssssmasansarannn s s snnnane 1 -3

T R e ST e e 1-2

President, PASUC Chairman, nmn@



The factors and their weights are:
Textbooks, including Science and Technology and references

Role Tertiary High School Elementary
Single author 7 pts. 5 pis. 4 pts.
Co-author 5 3 2
Reviewer 4 2 1
Translator 4 2 1
Editor 3 2 1
Compiler 2 1 1
3.1.3 For every scholarly research/ monograph/ educational technical articles in 2
technical/scientific/ professional journal.
a Intermationgl...............cccccooeemiromnormmmsionsisinisbans s 3
AT S Y SR . |

314Fmewymummmlmmﬂmdm—mmlmﬂdnﬂnp¢dmﬂappmmd

Under this item are approved and published sets of complete modules,
laboratory manuals, operation manuals, workbooks, teaching guides,
including software, prototype and Computer-Aided Instruction materials.
Syllabi, flip-charts, compiled copies of machine-copied documents, mock-ups
are not considered under this item. Those which can be credited are
approved by the department or college for instructional purposes.

Role ' Credit
Single author or maker Full
Co-author, co-maker Half

N.B. For credits to be granted, a sample of the material and a cenification by
the College/Department as to its usefulness and acceptability for instruction
must be presented.

3.2 For expert services, training and active participation in professional/technical
activities ( Maximum of 30 pts.)

3.2.} Training and Seminars { Maximum of 10-pts.)

st o wlenn
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3.2.1.1 For every training course with a duration of at least one vear ( Pro-
rated for less than a year and not to exceed 10 pts.)

3.2.1.2 For certified industrial, agro-industrial or fishery training ... 1/120h

{ maximum. of 5 pts.)

3.2.1.3 For participation in conferences, seminars, workshops

a. Immh-:mal eed
= |

3.2.2 Expert Services Rendered ( Maxamum of 20 pts.)
3.2.2.1 For serving as a short-term consultant/ expert in an activity of an
(foreign or local) sponsored by the government or other agencies.
a International . S AT [N S b ARt~
b. Hmumﬂkegmml Fane

3.2.2.2 For services rendered as coordinator, lecturer, resource person or

a Intermational..............oooocoorriirmriisinninns B

b. Hmmﬂﬂegiuml s g

¢ Local.. 1

3.2.2.3 For expert services as adviser in doctoral dissentations, masteral and
undergraduate theses ( maximum of 10 points)

a Dm-mld;maunn .............. 1.00

b. Masteralthesis ...............coeevnenee... 0.50

¢. Undergraduate thesis........................ 0.25

3.22 4 For certified services as reviewer/ examiner in the Professional
Reg:hmmﬂmn[?ﬂﬁ}urmlheﬂm]ﬂmﬂmmn

st mﬁr:%
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3.2.2.6 For expert service in trade skill centification.................1

SEETmeymufmmumﬂmwmmumﬂmnr

3.3 Membership in professional organizations/ honor societies and honors received
(Maximum. of 10 pts.)

3.3.1 For current individual membership in relevant professional organization (s)

a. Leamed Society
b. HonorSociety..............cocovoveviciiiinane 1
d.  Professional

3.3.2 For undergraduate academic honors eamed:

President, PASUC Chairman, CHED {



v UNIVERSITY OF SOUTHERN MINDANAO
COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

Present copy of the Institution’s
recent NBC 461 — QCE RESULTS




h 10

T ——r, 2
L R R 1
¢. Local, competitive or non-competitive..... |
3.4 Awards of distinction received in recognition of achievement in relevant areas of
specialization/profession and/or assignment of the faculty concermned.
a. International.............. 5
b. NationalRegional.....................c.ocimmimsnmnssarsensees 3
ol 1 A A SRR T o AR 2

3.5 Community outreach ( maximum of 5 points)

3.5.1 For every year of participation in service-oriented projects in the

3.6 Professional examinations

3.6.1 For every relevant licensure and other professional examinations passed
(maximum. of 10 pts.)

a. Engineenng, hmmnmag,hlﬂl!ﬂne,
Law, Teacher's Board, etc... SR

b. Manne Board/ Secaman Certificate;
Master Electrician/ Master Plumber
Certificate, etc; Plani Mechanic
Centificate; Professional Radio Operator

IV. APPOINTMENT TO THE HIGHER SUB-RANK OF THE INSTRUCTOR AND
THE ASSISTANT PROFESSO0R POSITIONS

1. Appointment to the position of Instructor Il and Assistant Professor IV be
subject 1o the following requirements:

1.1 CCE poims of at least 66 points for the higher sub-rank of the
Instructor position and at least 88 points for the Assistant Professor

position
st B — el
President, PASUC Tm@f
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1.2 Eamed MA degree for Assistant Professor Il to IV

1.3 Qualitative contributions in instruction, otherwise known as Teaching
appropriate evaluation of the same.

IV. APPOINTMENT TO THE POSITION OF ASSOCIATE PROFESSOR
I. Appointment to the position of Associate Professor shall be subject to the
following requirements:
1.1 CCE points of at least 124

1.2 Eamed MA degree

1.3 Qualitative contributions in instruction, research , extension and
production. ( Must have contributed significantly in at least two of

V. APPOINTMENT TO THE POSITION OF PROFESSOR

I. Appointment to the position of professor shall be subject to the following

1.1 CCE points of at least 159.
1.2 Eamed doctorate for Professor 4 to 6.

1. 3Qualitative contributions in instruction, research, extension and
production. ( Must have at least three of the four functioral areas )

1.4 In cases where a doctorate is not normally part of career preparation,
or where such doctoral program is rare, the doctorate requirement may
be waived provided that the candidate has an appropriate master’s
degree, has at least 159 CCE points (including educational
qualification) and has eamned at least 20 points in the following areas;

1.4.1 Books, monograms, compendiums and major bodies of
1.4.2 Scientific articles in publications of international circulation,
and other works of similar nature

President, PASUC Chairman, CHED o1/ /
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1.4.3 Discoveries, inventions and other significant original
contnibutions

1.4.4 Research recommendations transformed to public policy
benefiting the country

1.4.5 Supervision, tutoring, or coaching of graduate scientists and
technologes

1.4.6 Research results applied or utilized in industrial and/or
commercial projects or undertaking.

1.5 Accreditation by a committee of experts duly constituted by PASUC
for candidates entering the rank for the first time.

N.B. The members of the accreditation committee are recognized experts
in the area of specialization of the faculty applying for accreditation.

An applicant who fails in the accreditation process shall be
appointed to the position of Associate Professor 3.

2. Limitations

2.1 Quota - 20% of the total number of the faculty positions
2.2 The rank is not applied in TESDA and CHED supervised schools

except those offering graduate programs

V1. APPOINTMENT TO THE POSITION OF COLLEGE AND UNIVERSITY
PROFESSOR

I. Coverage

The following are deemed qualified for entitlement to appointment as
College Professor and University Professor:

1.1 Deserving faculty members occupying Professor positions duly
accredited by the PASUC Accreditation Committee who have complied
satisfactorily with all the requirements stated in Part V hereof.

1.2 SUC / CHEDITESDA executives who opt 1o receive their basic salary
pertaining to their assigned academic rank under the CCE, provided
that they complied with the requirements mentioned under pant V
hereof and those who opt to retum to the academic due to their
resignation/retirement, not for cause before the expiration of their fixed
terms of office.

ke s s— B e
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2. Requirements:

2.1 CCE Points
2.1.1 University Professor 198-200
2.1.2 College Professor 195-197
2.2 Eamed Doctorate

2.3 A pass from a screening committee duly constituted by PASUC
2.4 Professorial accreditation in case of the faculty

2 5Qualitative contributions in instruction, research , extension and
production. ( Must have at least 3 out of 4 ).

N.B. A candidate who fails to satisfy all the requirements shall be appointed to the
position of Professor 6.

3. Limitabons

3.1 Only one (1) position of College Professor per College, shall be
authorized for every six (6) years, the total of which shall not exceed
the number of authorized colleges and external campuses of the
respective SUC/ CHED-Supervised and TESDA Schools.

3.2 Only one (1) position of University Professor per University shall be
authorized for every six (6) years, the total of which shall not exceed
five percent ( 5 % ) of the total number of accredited full professor in
the University concerned.

4. Mechanics and processes

Upon recommendation by the institution head concemned, all candidates
for the rank of College Professor and University Professor shall undergo screening
by an independent body, 1o be organized by PASUC.

5. Qualifications for Accreditation as College/University Professor

5.1 He must be an outstanding scholar and scientist as shown in the quality
of his publications and researches in his principal field of study and in
allied fields; or he must have manifested performance of his executive
leadership role.

it B W 2Ty
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3.2 He must have expent knowledge in one ficld or division and familiar

with at least one other subject within another division.

5.3 He must be known for intellectual maturity and objectivity in his

Judgment.

54 He must have a high repulation among his colleagues and other
scholars for his mastery of the subject of his specialization.

Hecognition and esteem could be manifested in any of the following ways:

54.1 His contribution to the advancement of his field of

specialization are recognized by colleagues, here and abroad.

5.4.2 Heis published in the most respected leamned journals in his

field of specialization.

543 His works are widely acclaimed and provoke spinted

discussions among scholars, often from vanious disciplines.

544 He is often invited to other universities and scholarly

gatherings for the originality of his thoughts.

5.4.5 He is accorded various forms of honors ( awards, chairs,
titles, efc.)

VII. MODIFIED POINT ALLOCATION

Faculty Rank

Instructor

Associate Professor

Sub-Rank

Exa-

<E==-

RN

FREDERICK S0. PADA

/P

Salary Grade

12
13
14

5
16
17

) |

BREES

Point Bracket

65-below
66-T6
T7-87

88-96

97-105
106-114
115-123

124-130
131-137
138-144
145-151
152-158



Faculty Rank

College/University
Professor

Sl

Sub-Rank

Il
i

Vi

President, PASUC

17

Salary Grade

24
25
26
27
28
29

30

15

Point Bracket

159-164
165-170
171-176
177-182
183-188
189-194

195-200



ANNEX 1
(Qualitative Contribution Evaluation, QCE, for
Instructors and Assistant Professors)

I. DEFINITION

A. Qualitative Contribution (QC)

‘ This is the distinctive contribution by a faculty member secking promotion to a
higher rank or sub-rank and which generally accrues to the enhancement and sustenance of
the overall image of the state universities and colleges in their constant endeavor towards
excellence.

B. Qualitative Contribution Evaluation (QCE)

QCE is the process of determining the eligibility of a faculty candidate for the
particular rank and sub-rank indicated by result of the application of the common criteria
for evaluation (CCE).

D. Commitment

This refers to a faculty member’s deep sense of responsibility to render service for
the development of the students” well-being and for the advancement of his'her discipline.

E. Knowledge of Subject

This includes the faculty member’s scholarship and expertise in his'her chosen field
or discipline.
G. Teaching for Independent Learning

This pertains to the faculty member's ability-to organize teaching-leamning
processes to enable students to maximize their learning potentials.

H Management of Leaming

This refers to the faculty member's ability to create and mange a conducive
leaming environment and at the same time guide, monitor and evaluate student learning.

it o e
€
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I
Il. GENERAL GUIDELINES

A In addition to the common criteria for evaluation (CCE), promotion to higher rank and
sub-rank shall be subject to Qualitative Contribution Evaluation (QCE).

B. Continuous improvement toward excellence shall include well-defined and well-
executed approach(es) aimed at enhancing the value of collegiate/university education
to the clientele the SU/C pledges to serve. The improvements must be in all four (4)
functional areas of the SU/C, namely: instruction, research, extension, and production.

C. For those seeking promotion to the higher sub-ranks of the Instructor and the
Assistant Professor positions, the QC shall be in the Teaching Effectiveness.
L SPECIFIC GUIDELINES

A. The Teaching Effectiveness of instructors and assistant professors is evaluated using
the following assessment areas with the corresponding weighted points:

1. Commitment 0.20
2. Knowledge of Subject 0.20
3. Teaching for Independent Learning 0.30
4. Management of Learning 0.30

B. A common evaluation instrument is prepared by a joint committes of CHED, PASUC,
and TESDA. The evaluation is done by the faculty concermed, his peers, his
b supervisor, and his student beneficiaries.

C. Each area of assessment has a number of criteria and allotted a total of 25 points. The
total raw points for the assessment areas is 100. The raw points gamered in each of

the four assessment areas is multiplied by the corresponding weight.
D. In rating using the criteria, the scale of 1 to 5 is used, with 5 as the highest.

E mmmmmwmmMﬂanmhmmu
particular CCE implementation.
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F. The following are the minimum points required under the QCE so that a faculty with
the appropriate CCE credits can be promoted.

SUB-RANK MINIMUM POINTS
Instructor Il 80
" ]]I -m
Assistanl Professor | B0
1] 85
11 90
A% 95
INSTRUMENT OF EVALUATION
L. COMMITMENT

Demonstrates sensitivity (o students” ability 1o attend 1o
and absorb content information.

Integrates sensitively hisher learning objectives with those
of the students in a collaborative process.

IL. KNOWLEDGE OF SUBJECT

Demonsirates masiery of the subject matier.
& Draws and share information on the state on the art of
Integrates subject o practical cincumstances and learaing
imtenta/purposes of students

IIl. TEACHING FOR INDEPENDENT LEARNING

Creates teaching strategies that allow students to practice

Enhances student seif-esteem.

Allows stwdents to create their own course with objectives and
realistically defincd student-professor rules and make them
accouniable for their performance.

Allows students 1o think indepeadently and make their own
decisions and bolding them accountable for their performance
based largely on their suoocss in cxecuting decisions

Ntudoee 2
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IV. MANAGEMENT OF LEARNING

Creates opporiunities for extensive coatribution of siudenis
(e.g- breaks class into dyads, triads or buze/task groups)
Assumes roles as Tacilitator, resource, coach, inquititor, integrator,
referee in drawing students (o contribute o knowledge- and
understanding of the concepts al hand
Designs and implements learning conditions and cipericnce that
promote healthy exchange and/or coalroniations
Structuresre-siruictures learming and teaching-learmimg confext
in enhance attainment of collective learning objectives,

%Jﬁl_ C. ALCALA
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_ ANNEX 2
(Qualitative Contribution Evaluation, QCE, for
Associate Professors and Professors)

1. DEFINITION
A. Qualitative Contribution (QC)

This is the distinctive contribution by a faculty member secking promotion to a
higher rank or sub-rank and which generally accrues to the enhancement and sustenance of
the overall image of the state universities and colleges in their constant endeavor towards
excellence.

B. Qualitative Contribution Evaluation (QCE)

QCE is the process of determining the eligibility of a faculty candidate for the
particular rank and sub-rank indicated by result of the application of the common critenia
for evaluation (CCE).

C. Common Critena for Evaluation (CCE)

The CCE is a set of factors of services and achievements which establish the
relative performance of a faculty in the state university or college for the period of
evaluation.

This refers to a faculty member’s deep sense of responsibility to render service for

D. Chentele Sausfaction (CS)

This is a strategic concept for the overall institutional image as the SUC seeks
continuous improvement toward excellence. It is based on the belief that the quality of
education will improve as the clientele (i.e., students, parenis, community) assume more
responsibility for the value of education they draw fram the mstitution. This demands
constant sensitivity to clientele requirements and measurement of the factors that drive
clientele satisfaction. Equally, this demands awareness of the latest developments in
quality of education and the relationships with students, parents and the community.

E. Leadership (L)
Professor (including board members and administrators) must create clear and
%y within the educational system. Reinforcement of these values and
FADA-— C. ALCALA
President, PASUC Chairman, CHED
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cxpectations requires personal commitment and involvement. Professors in collaboration
with administrators and instructors or board members, must create strategies, systems and
methods for achieving educational excellence. These systems and methods guide activities
and decisions of the college or university and encourage participation and creativity by all

G. Parinership Development (PD)

The college or university should seek to build internal and external partnerships
These should consider longer-term objectives as well as short-term needs, thereby creating
a basis for mutual investments. The building of partnerships should address means of

| T e e , s of modifying objecti
and methods to accommodate changing conditions.

H. Community Responsibility (CR)

Education quality objectives should reflect areas of community citizenship and
responsibility. These include ethics in education, support for public safety, environmental
safety, and sharing of quality-related information with business, industry and government
agencies within the community and the country. Community responsibility also includes
responsiveness to community needs and processes to develop and maintain public trust.

Il. GENERAL GUIDELINES

A_ In addition to the common criteria for evaluation (CCE), promotion to higher rank and

# B Continuous improvement toward excellence shall include well-defined and well-
executed approach{es) aimed at enhancing the value of collegiate/university education
to the clientele the SU/C pledges to serve. The improvements must be in all four (4)
functional areas of the SU/C, namely: instruction, research, extension, and production.

C. For those secking promotion to the Associate Professor rank, the QC shall be in any
two functional areas chosen by the candidate prior 1o any assessment year.

D. For those seeking promotion to the Professor rank, the QC shall be in any three
functional areas chosen by the candidate prior to any assessment year.

Nttt o st

President, PASUC Chairman, CHED
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L SPECIFIC GUIDELINES

A. In cach of the self-selected functional areas the candidate’s qualitative contribution
shall be assessed based on clientele satisfaction, leadership, partnership development,
and community responsibility. The weights applicable to the different ranks are as
follows:

RANK INSTRUCTION RESEARCH EXTENSION PRODUCTION

Asso. Professor 0.50 0.30 0.10 0.10
Professor 0.20 0.65 010 0.05

N.B.: For placement or entry performance for the last five years shall be considered,
while for promotion only the performance during the period of evaluation shall be
considered.

B. A common evaluation instrument is prepared by a joint committee of CHED and
PASUC.. The evaluation is done by the ratee’s client, by the direct supervisor, by the
m:mﬂmmm:ndbyhzmHMMﬂumlmm

C. Each area of assessment has a number of criteria and allotted a total of 25 poinis. The
total raw points for the assessment areas is 100. The raw points gamered in each of
the four assessment areas is multiplied by the commesponding weight.

D. In rating using the criteria, the scale of 1 to 5 is used, with 5 as the highest.

E. The faculty shall be evaluated regularly ai the end of every academic year and the
average rating is obtained for the particular CCE implementation.

F. The total weighted points (maximum being 100) shall have the equivalent points
corresponding to the sub-ranks under each of the Associate Professor and Full

Professor ranks as follows:
QCE Weighted Points
RANK
MINIMUM MAXIMUM
Associate Professor
1 T B0
2 kT ES
3 % 90
4 a1 95
q L iy
\pmaé%m N e
President, PASUC Chairman, EHEI%



QCE Weighted Points
RANK
MINIMUM MAXIMUM

Full Professor

| 61 (5]
2 (27 0
3 71 75
4 T #i
5 8l B5
& 86 o0
College Professor 91 95
University Professor 96 100

EVALUATION INSTRUMENT

1. Clientele Satisfaction (To be rated by the client(s))

The needs of the clicnicle are reflected in the plan

Processes and procedurnes adopied enable him to respond quickly to
changing requircments of the clicnicle

Meets and discusses with clientele 1o assess quality of services provided

Involves clicatcle in planning processes for intended cducational

SETVIDES
Adopts and implements 3 system that is supportive of realizing
Sentele satisfacts

Il. Leadership (To be rated by the immediate supervisor)

Regularly communicates quality standards to staff colleagues, students,
and parents

Panicipates in quality initistives undertaken by the collegefuniversity

%  Provides /shares with collcagues, students, and parents information

relative to the latest development in quality practices

Encourages participation of all in the decision making process

Develops new ways of responding 1o clieniele reguest that improve

Develops/promotes processes that prevent/resolve problems:

I11. Partnership Development (To be rated by the stakeholders in
the completed projects/activities)

Imvolves students, collcagoes, parents in planning, implementing and
evaluating quality standards and plans .

Regularly meets conccrmod soctors 1o discuss ways in which the
depariments and the colleges can create better learning and
working cmironment

Establishes alliance with local residents, businesses and other government
\m”ﬁm

President, PASUC




Develops community support system through the alliance for sustaining
effective lcarning and working emviroament

Works with members of the faculty, staff, and community to identify and
implement ways 1o improve quality of cducation and
education and oducational proccsics

V. Community Responsibility (To be rated by parties from
the external and internal communities)

Strives 1o create safe lcaming and working,
ERVIroaTmeT

Makes everyone aware of their responsibility to the
oMty

Focuses on belping stafl, students and collcagues
understand community neods

Develops programs Thal soppor commumity acthities
Supports community initiatives to improve environment
Adopts a strong scnsc of business cthics

\;5-:-1-4 /""r;}m_

FREDERICK SCr=
President, PASUC
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Chapter 2

FACULTY CLASSIFICATION

The faculty employee category is designated for individuals who possess academic
positions, including professorial roles like university professor, professor, associate
professor, assistant professor, and instructor. Within this category, there are five distinct
classifications of faculty appointments such as:

2.1. Permanent - an appointment in government service with indefinite tenure,
occupying plantilla positions.

2.2. Temporary faculty- an appointment in the government service with limited
duration, typically appointed for a specific peried.

2.3. Contract of Service faculty - a full-time appeointment in which service is not
considered as a government service. It has no employee-employer relationship
between the individual and the government. It has defined period of time and
based on specific terms and conditions outlined in the contract.

2.4. Part-timer faculty - a teaching staff member wheo is either occupying a regular
plantilla position or hired through a contract of service or a job order, whose work
is part-time (BOR Res. 32, 5. 2024) with a maximum teaching load of 12 units. (A
contract of service or job order part timer is not a government employee, as
hisfher service is not considered government service.)

2.5. Visiting faculty - appointed for a temporary period to teach, conduct research,
extension, production or provide expertise in a specific academic area, typically
affiliated with another institution or organization within or outside the country.

2.6. Professor Emeritus - a retired faculty member who holds the rank of University
Professor at the USM upon his/her retirement and is given the title in recognition
of exceptional competence in hisfher field of specialization.

2.7. Adjunct faculty - those individvals who are appointed on a part-time or
temporary basis to teach courses or provide expertise in a specific academic field,
often while maintain employment elsewhere within or outside the country.

2.8. Exchange faculty - those individuals who are temporarily assigned to teach or
conduct research at another institution or from other institution within or outside
the country through a formal exchange program and contract.

2.9. Affiliate faculty - those individuals who have a formal association with the
institution but may not hold full-time positions, They contribute to the academic
community through instruction, research, extension, or service activities, while

maintaining primary employment elsewhere.

USM Faculty Manual | 8




University of Southern Mindanao

HUMAN RESOURCE MANAGEMENT & DEVELOPMENT OFFICE

Recruitment is on!

Want to join the faculty workforce? The University RelCEEE I ES LS LTS
S al  Personol Data Sheet (PDS) - C5C Form
is in need of Instructor | (Plantilla position). b) Copy of PRC License/ CSC Eligibility
¢} Copyof Transcript of Records
d) Certificate of employment
Qualifications: Application Letter should be addressed to:

At least with relevant master’s degree in field of

specialization SUC President IV
With updated PRC License (for courses requiring BAR or LDIVErNLY of SoRtnErR M inianae

JONALD L. PIMENTEL, PhD

Kabacan, Cotabato
Board eligibility)

Preferably with relevant teaching, research, or industry Thru: NERISSA G. DELA VIRiA, PhD
. ] S HRMDO Director
experience on the field of specialization.

Submit to USM Records Office at USM Administration Building
(lobby) until January 9, 2026
The University of Southern Mindanao is an Equal Qpportunity Ermployer. We accept applications from diverse backgrounds regardiess of
sex, sexual orientation and gender idemtity, civil status, disability, religion, ethnicity, or political affiiation.
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Republic Act No. 8291, otherwise known as the Government
Service Insurance System (GSIS) Act of 1997, is presented
as a legal reference supporting the institution's compliance
with applicable government employee social insurance and
retirement benefit provisions. The law establishes the
framework for GSIS membership and provides for retirement,
life insurance, disability, survivorship, and other benefits,
subject to applicable eligibility requirements and regulations.
A copy of the law is included in the accreditation portfolio for
reference and documentation.

https://lawphil.net/statutes/repacts
[ra1997/pdfira 8291 1997.pdf

Click link for full text
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Describe the Institution’s process of promotion, separation
and retirement.

committed which are directly related to the lawful discharge of their official duties
and functions and/or in defense of University policies and regulations (USM Code,
Article 105, Section 1).

7-1.3.4 Retirement Privileges

In addition to the benefits granted under existing laws, retired members of
the teaching shall be afforded the privilege to participate in major university
programs and activities. Qualified retirees may be appointed to consultancy and
affiliate faculty positions, subject to existing policies and regulations (USM Code,
Article 106, Section 1).

Subject to the provisions of applicable laws and regulations and the approval
of the Board of Regents, a retired faculty member with the rank of full professor
may be appointed Professor Emeritus, provided that the following requirements are
met:

a. He/she must have rendered at least 20 consecutive years of active and
faithful service to the University

b. Hejshe must have achieved marked distinction as a productive scholar,
scientist, artist or educator or is widely acknowledged as an effective
and dedicated teacher; and

c. Hefshe must be a holder of doctoral degree and preference shall be
made in favor of those who have served the University as, at least,
Dean or Director (USM Code, Article 106, Section 2).

A special committee shall be constituted by the President of the University
from among the senior faculty members of the discipline where the retired
professor belongs and shall be responsible in evalvating the credentials of the
nominee for emeritus appointment. The Committee shall submit s
recommendation to the President for endorsement to, and approval by the Board of
Regents.

The special committee shall be composed of Vice President for Academic
Affairs as Chairperson, the Dean where the nominee belongs, as Vice Chairperson,
and three (3) senior faculty of the discipline as members.

7-2.  Benefits
7.2.1. Government Service Insurance System (GSIS) Benefits

The Government Service Insurance System Act of 1977 (RA B292) provides
compulsory membership to all government employees receiving monthly
compensation and who have not reached the compulsory retirement age,
irrespective of employment status.

Among the benefits derived from membership in the system are.

@ USM Faculty Manual | 54
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Describe the Institution’s process of promotion, separation
and retirement.

Separation benefits

Unemployment or involuntary separation benefits
Retirement benefits

Disability benefits

Survivorship benefits

Funeral benefits

Life Insurance benefits

Availment of Loans

Fa s an o

7.2.2. Home Development Mutual Fund (Pag-1BIG)

The fund was set up mainly for housing purposes. By virtue of RA 77432,
effective Janvary 1, 1995, membership is mandatory for employees with a minimum
of Php 4,000.00 monthly income. However, those below Php 4,000.00 are voluntary.
The monthly premium contribution of members ranges from monthly minimum
Salary Base (5B) of Php &,000.00 to maximum Salary Base of Php 20,000.00, the
monthly Personnel Share (PS) is equal to SB * 1.25 1% The Employer Share (ES) is
equivalent to Personal Share. The government pays the employer share to the fund.

Besides granting the employee a housing loan, appliance and multi-purpose
loan, other benefits includes:

1. Total Accumulated Value (TAV). This will be granted to employee upon
termination of hisfher membership (retirement, resignation or
maturity). TAV includes government’s and employee's contributions;

2. Death Dividends. This is granted to employee’s beneficiaries upon
death, in addition to hisfher total accumulated savings plus earned
dividends’ and fixed dividends. This will be given to employees without
outstanding loan.

7.2.3. Philippine Health Insurance Corporation (PhilHealth)

All government employees are automatically covered by PhilHealth. Their
dependents are covered under the plan of hospitalization, surgical and medical. The
plan includes government employees whose term of office is not less than 6o days.

Medical benefits are not cumulative. They are forfeited if not utilized within a
calendar year.

The State Insurance Fund (SIF) policy of the state is to promote and develop
a tax-exempt employee's compensation program whereby employees and their
dependent, may promptly secure adequate income benefits, medical and related
benefits. The employer contributes 1% of the employee's monthly salary but not to
exceed Php 30.00 for SIF

SIF covers all employers and their employees not over 60 years of age, those
above 60 years old and those paying contributions to qualify their retirement under
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Describe the Institution’s process of promotion, separation
and retirement.

About Administration Academics RO&E RGES Student Alurmnd Bledia Q

Recruitment, Selection, and Placement

HRMDO employs data analytics in rationalizing the scréening, hiring and promotion of the university pérsonnel. It al5o serves as
the secretaniat of both the Faculty Seléction Board (FSB) and the Human Resounce Meit Promotion and Selection Boards
(HRMPSES)

The FSB composed of the Viee Preakdent for Academic Alfairs, Director for Ingtrection, Président of the USM Faculty Association,
HRMDO Director, and one of the Universiy Prolessor designated assist the Unbersity President in the recruitment and promotion
of faculty members. During the recruitment, the regular members are joined by the College Deans, Depariment Chair and the
highest ranking Professor of the Depanment

2020 and after, the approval of the faculty menit selection plan, recruitment and promotion has become competency-based: core,
leadership and technical competencies including inatruction, réseanch, exténsion and production.

Annual evaluation is also done by the FSB to screen candidates for promotion through o task force jointly organized by the
USKMFA and the HRMDO, The initlal evaluation of the task force serves as the basis for the FSB final evaluation. Candidates fior
promotion ané assessed according 1o thelr competencies, individual pérformance commitment rating (IPCR), and sendce/loyalty
Thus, promotion 15 based on competency. performance and boyalty. In addition, faculty members ane evaluated once every three
vears following the NBC 467 rules, The result forms the basis for the reclassification of faculty members

On the other hand, the recruliment and promation of the non-teaching personnel are facilitated by ot least six (6) HRMPSBs: (a)
Executive/ Managerial positions, (b) general administrative and support senvices, (c) research, development and extension
sérvices, (d) resource generation and entrépreneurial sérvices, (2) Academic Suppon Services, and () each for the autoNOmMous
campuses. HRMPSBs are chaired by the vice presidents of the functional groups or the chancellor for the autonomous
campuses. The other members of the HRMPSBS are representatives of USM Academic Support Stall Association (USMASSR) for
first and second level, HRMDO Director and the unit head, The competency lramework of the non-teaching stalf is under revision

The university employs proactive recruliment strategies including Service Initiative for Teaching and Leaming Innovation and
Development of Knowledge (SINTIDO) and the Aglle Support Services Initiative for System Transformation (ASSIST) Boot
Camps. SINTIDO and ASSIST completers are enrolled in the talent bank. These boot camps also serve as the digital onboarding

Candidates for recrunment and promotion aré evaluated through the Dynamic Candidatés Assessment System (DYCAS) - a
novel data-driven system employing the nine-grid assessment for potential and performance. Executive and managerial positions
in the non-teaching are evaluated through the Executive Leadership Induction towards System Transformation (ELIST)
Meanwhile, professonal candidates are evaluated through the Productivity and Results-Onented Framework for Evaluating
Sustained and Impactiul Scholarship (PROFESS).

https://www.usm.edu.ph/administration/hrmdo/#




e Describe the Institution’s process of promotion, separation and
retirement.

e Describe in flow chart form the Institution’s promotion through
vacancy (in rank and salary) and change of status procedures.

e Describe in flow chart form the Institution’s resignation and
retirement process;

e Describe in flow chart form the Institution’s process of
processing the NBC 461-CCE (Common Criteria for
Evaluation) as a cretiria for promotion in rank.

e Describe in flor chart form the Institution’s process of

processing the NBC 461-QCE (Qualitative Contribution for
Evaluation as a twin criteria for promotion in rank.
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Describe/Show evidence of satisfaction in rank and

employment status
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The College of Trades and Industries (CTIl), University of
Southern Mindanao (USM), recognizes the importance of
appropriate faculty ranking, employment security, and
professional advancement in  promoting faculty
satisfaction and organizational effectiveness. Faculty
members are appointed under the applicable university
policies and government regulations, with their academic
ranks and employment statuses reflected in their official
appointment and personnel records.

Faculty satisfaction with rank and employment status may
be assessed through feedback mechanisms, faculty
consultations, personnel evaluations, and other
appropriate institutional activities. Opportunities for
professional growth and advancement may also be
supported through faculty development programs,
performance evaluation, and applicable promotion and
reclassification procedures.

Relevant supporting documents, such as appointment
records, faculty profiles, personnel policies, promotion
records, and faculty satisfaction survey results, may be
presented to demonstrate the institution's practices.
These measures can help the university identify faculty
concerns, strengthen personnel management, and
support a productive academic environment.
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Kabacan, Cotabato
Philippines

FACULTY MATRIX

Table 1. Summary of Core Faculty Profile

FACULTY RANK

Instructor |

Number of Faculty
2

Instructor 11

Instructor |11

Assistance Professor |

Assistance Professor ||

Assistance Professor ||

Assistance Professor |V

Associate Professor |

Associate Professor Il

| =

Associate Professaor I

Associate Professor IV

Associate Professor V

FACULTY STATUS OF APPOINTMENT

1
2

Permanent

Temporary

Contract of Service (COS)

MAJOR OF SPECIALIZATION

g

Automotive Technology

Drafting Technology

1

"Electrical Technology

Tempaorary COos
2
L
2

Electronics Tau:hnﬂ
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

Philippines

&

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

ACADEMIC RANK DISTRIBUTION
ASS0. PROF. (1)

INSTRUCTOR | -
PERMANENT (1)

INSTRUCTOR | -

ASS0. PROF. V (2) COS (6)

ASS0. PROF. IV (1)

AS30. PROF. Il (2)

Figure 2. TED Faculty Academic Rank distribution

The graph presents the academic rank distribution of the 14 core faculty members involved in the program. The majority,
comprising 7 faculty members (48.15%), hold the rank of Instructor | under Contract of Service (COS). Four faculty
members (30.77%) are Associate Professors, consisting of two Associate Professors V and two Associate Professors I,
while one (7.69%) is an Associate Professor | and another (7.69%) is an Associate Professor V. Additionally, one faculty
member (7.69%) holds the rank of permanent Instructor I.
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Present the BOR/BOT Approved Guidelines on
Faculty Development Program

Present the Institution’s approved PRE (Programs’
Responsibility Expenditure) where the allocation
budget for Faculty Develoipment is listed and
included.
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University of Southern Mindanao

Faculty Development Program
2022 - 2031

Introduction

Faculty Workforce is the core human resource component of the university. To date, the
University has 532 positions (516 for Higher Education and 16 for Advanced Education Services).
These faculty members are expected to facilitate teaching and learning of undergraduate
students, conduct high-impact research, socially relevant extension and public service
engagement, and generate intellectual assets and products that propel growth of the industry
and saciety.

This faculty development program intends to plot a comprehensive menu of services and
chart the direction of actions to achieve the strategic goals. This institutional development
praogram serves as a guide for the colleges to craft its wnit faculty development program
contextualized in its circumstances. The

Goals

By 2031:

a) 20% faculty members have professorial ranks

b) 50% of the faculty members have doctoral degrees

c) 90% of the faculty members have at least very satisfactory teaching effectiveness
evaluation

d) 40% of the faculty members are actively involved in any research, extension, and
production activities

e) 10% of the faculty members have received any reward and recognition

Recruitment, Selection, Placement
Instituting o data-driven candidates assessment system

The university shall institute data-driven candidate assessment system that account the
performance and potential of a candidate for recruitment and promaotion. This selection system
is digitally connected to the university's Enhanced Daily Time Record, learning and competency
journals., This candidate assessment system shall also serve as Talent Bank with real-time
assessment scores for easy retrieval once vacancy ocours.

Aggressive recruitment of foculty members with advanced degrees and necessary competencies
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Recruitment of new faculty members will give preference to those with at least masters
degree. To make the recruitment aggressive and competitive, candidates shall be subject to a
learning boot camp to observe and for the candidate to demonstrate his/her competencies.
The entry position of the candidate will depend on the outcome of the competency
assessment.

Institutional Promotion via competency-based assessment

Promation will be subject to the data-driven candidates assessment system. This
assessment system assess the candidate’s potential and performance. Performance is
dependent on the Individual Performance Commitment Rating (IPCR) dissected into strategic
and routine assessment and individual’s contribution to the university performance. Exemplary
performance is also assess as evidenced by awards. Potential of the candidates is dependent on
the aspiration, engagement, and ability of the candidate. Data derived from EDTR, learning
journals serves as input to the assessment of potential.

Instituting a local professorial accreditation system

Once the new CHED-DBM guidelines is in effect, we shall institute an institutional
professorial accreditation system to replace the old CCE point system. We intend to use a
Differentiated Career Pathways like the Malaysian Higher Education System (AKEPT). In this way,
we envision that the CHED-DBM guidelines shall accredit a generic professor while our merit
selection shall accredit professors based on identified professorial career pathways (teaching,
research, extension, leadership, etc.).

For the next ten years, the university need to accredit steadily more professors to ideally
cope with the expected increased of faculty members.

2021 | 2022 | 2023 | 2024 | 2025 | 2026 | 2027 | 2028 | 2029 | 2030 | 2031

Academic 532 |727 | 780 | 780 | 780 |780 |780 |790 |800 |[820 |[915

Ideal Professar
Ratio 106 145 156 156 156 156 156 158 160 164 183

This strategy is proposed to harmonize with CHED and DBM directions while
strengthening the strategic advantage of the university.
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Performance Management
Review of performance management system to support reclossification

The university will provide the activities of the candidates so we will be able to have
better chances for reclassification under the new CHED-DBM guidelines. This means our
performance management system should jive with the requirements of the said reclassification

guidelines. We are now on the process of improving our performance management system to
support the desires of CHED and DEM.

Development of Real-Time IPCR

A web-based IPCR shall be developed to ensure that faculty are abreast of their
performance real-time. This shall be linked to the EDTR platform.

Learning and Development

SINTIDO - Progressive Layering Workplace L&D

A learning and development shall be implemented based on progressive layering
approach = System Initiative for Nurturing Teaching and Learning Innovation and Development
of Knowledge (SINTIDOQ). This L&D is embedded in the workplace, to wit:

SINTIDO Type Intended Faculty

SINTIDO 1.0 Boot Camp intended for prospective applicants, contract of service faculty,
and neophyte faculty members.

SINTIDO 2 Series intended for Instructors and Assistant Professors

SINTIDO 3 Series intended for Assistant and Associate Professors

SINTIDO 4 Series intended for Associate and Full Professors

Strategic Graduate Programs
Graduate Program Scholarships are screened by the Faculty Training and Development

Committee taking into account the performance of the graduate school and expected skills
needs of the academic program.

Rewards and Recognition

Through the Gawad Uliran sa Serbisyong Mahusay Gawad USM PRAISE system, faculty
members are regularly monitored with their performance as gleaned from EDTR, learning
journals, and IPCR.
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Present in outline form the Faculty Development
Program/Plan specific to the Program (including
degree program to be pursued, scheulel/year, funding
source, etc.; seminars, training etc.)
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Republic of the Philippines é o
UNIVERSITY OF SOUTHERN MINDANAO N
Kabacan, Cotabato 2

COLLEGE OF TRADES AND INDUSTRIES

TECHNOLOGY EDUCATION DEPARTMENT

Trarstion Marcos 2017
Program Memorial State
University
y Dron Mariana
w23 Marcos Jarwaary 18,
RAPUZA, Samson C. Transition Hational Doctorate CHED XN Memerial State Full Tirne 3 Years 2087 Jarwsaiy 15, 3630
e University
Ktoiz
SADULANG, Ariel E. Transition National Doctorate CHED Xii 1 Years
Program
Ktp1a Don Marniano
TAYONG, Manuel ). | Transition National Doctorate CHEDXI | ) "'"'I_i":.“;t ste | Full Time 3 Years "";":’;"“ Jomnsaey 15, 2030
Peogram University

“UNITY IN DIVERSITY AND

SUSTAINABLE DEVELOPMENT IN i
MINDANAD THROUGH QUALITY AND RELEVANT EDUCATION." w

Ll F Fpe B 3200 10 IR

|
:
gs

|
;
:



Republic of the Philippines é. —
UNIVERSITY OF SOUTHERN MINDANAO .
Kabacan, Cotabato varean | SESETRE

COLLEGE OF TRADES AND INDUSTRIES

TECHNOLOGY EDUCATION DEPARTMENT

SUMMARY OF FACULTY WHO WERE GRANTED SHOLARSHIP/FELLOWSHIF etc.

Faculty Mame of Scholarship Category Masteral/ Sponsoring | SchoollAgency | Fulltimef Duration Date Started |  Date Finished
Scholarship Doctorate Agency (Taken Place) | Part time
- March 18
CALABIT, Marcelo C. SIKAP ratsonal Doctorate CHED X Mindanao Full Time 3 ¥ears Zass ! July 3, 262
University i
b b2z Con Mariano
GORMEZ, Roberto L. | Transition Mational Doctosate CHED Xl e Full Time 3 Years January 18, JENLArY 18, 3030
Program Hemgﬂal _Slale 2047
University
Kio1z Liniversity of Janpary 18,
FORTINEZ, JpE. Tpi;s:ri'gﬁ Mational Doctorate CHED XiI the::l'l-llﬂppiﬂ“ o, | FullTime 3 Years m:; January 15, 2020
. Bon Mariano
LAVALLE, Wdarice | o reition National Doctorate CHED X s Full Time 3 Years Y 2% | ey g, 2000
Jr.E. Program Memorial State 2047
e9 University
MISANES, Joel V. Ktoiz Mational Doctorate CHED Xl Don Mariang Full Tirme 5 Years Aupgust 16, | May 36, 2019

“UNITY IN DIVERSITY AND

SUSTAINABLE DEVELOPMENT IN |
MINDANAD THROUGH QUALITY AND RELEVANT EDUCATION.® v
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BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

SCHOLARSHIP/TRAINING CONTRACT

This contract &  entered into by the  University of Southern Mindanao
represented by DR. FRANCISCO GIL N. GARCIA, WUniversity President  and

in connection with the latter’s attendance

We hereby agree to the following terms/conditions and obligations:
i GRANTEE - that I shall:
1.1 Conduct myself in such manner to bring honor to myself andfor my country;
1.2 Tummme and ﬂ@qmuwmmataem leading to the degree of

AL LI Lir L [LAE | ERINNU AR R T SR PR mrmu’ﬂ'
mmmmmmmmwwewmmnmdammm
existing policy on the matter and to do my best to live up to the standards of scholarship or
academic work;

1.2  To refrain from shifting to ancther program during the period of my scholarship and to
complete my studies within the number of semesters/years prescribed for the program.

1.4  Actively participate in all leaming activities recognizing that the scholarship/training
oppartunity s designed to brodden and strengthen my capabilities for-personal as well as
professional growth and ultimately contribute to better service delivery and crganizational
performance;
the Philippines/my agency immediately and resume my functions and responsibilities;

1.5 Upon completion or termination of my scholarship, felliowship or training grant, return to
1.6  Deliver a lecture or share the highlights and other vital information relative to the course 1
have attended with my colleagues in the agency within thirty (30) days upon return to duty;

1.7  Submit a written report to my head of office and to my Immediate supervisor copy
furnished to Civil Service Commission which describes a plan to apply relevant aspects of
the course/programme an the job, induding a discussion with them on the support need for
the proper implementation of the plan within sixty (60) days upon my return to duty;

1.8 Serve my office/agency as the exigencies of the service may require, a period of not less
than two (2) years for every year of my scholarship/training grant of a fraction thereof
exceeding six months: Where the scholarship/training grant is for a period not exceeding
six (6) months but not less than two (2) months my service shall not be less than one year.

e Serve six (6) months for a scholarship/training grant of less than two (2) manths;

1.9  Submit my grade to my mother agency, copy furnished the Commission at the end of every
semester; :

1.10 Refund to the Philippine government at least Php 2,025,036.00 representing salary
attribution In addition to other amounts as may have been defrayed by my office/agency

' and the sponsor(s) for my transpartation, allowances, salary Incrsdeés and other expenses
Incidental to my scholarship, a fellowship, training or study grant for failure to comply with

any of the foregoing conditions through my fault or willful neglect, resignation, voluntary
retirement, or other causes within my control like transfer or promotion to another office,

er o
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

COLLEGE OF TRADES AND INDUSTRIES

SUMMARY OF IN-SERVICE TRAINING CONDUCTED IN CAMPUS BY THE PROGRAM UNDER
SURVEY, INCLUDING LIST OF FACULTY-PARTICIPANTS

Name of Faculty Title of training and Category Sponsoring | Date Started | Date Finished
seminars Level Agency
Gomez, Roberto | Human resource and skills Regional UNITVET November 20, | MNovember 20
L. development 2023 2023
Gomez. Roberto Patent Drafting Local USM-KCC | April 19,2022 | Apnl 21, 2022
L SeminarWorkshop
Neral, George Q. MID-CON seminar National IECEP June 2, 2022 June 4, 2022
Neral, George Q. Fire Alarm Signaling Local IECEP June 2, 2022 June 4, 2022
syslem
Meral, George Q. | National Training workshop National PCPD December 8, December 8,
on localization in K-12 2020 2020
Curmiculum
Neral, George Q. |  National Convention of National POTTE. Inc. | Decemberd, December 8,
TLE and TVL Educators 2020 2020
with research presentation
and publication
Neral, George Q. | TLE and TVL Educators Natonal POTTE, Inc. | December 17, | December 19,
National Convenlion and 2020 2020
Traini
Neral, George Q. | OBE and OBTL Curriculum Local UsM June 10, 2019 | June 11,2019
mapping and Course
outcomes setfing
Neral, George Q. | OBE and OBTL Curmiculum Local USM June 10,2019 | Jume 11,2019
mapping and Course
oulcomes setiing
Neral, George Q. OBE and OBTL Local UsM April 29, 2019 | Apiil 29, 2019
Assessment and
Evaluation
Haban, Jemeth Sale Space; Fighting Local ESO-USM | May3 2024 May 3, 2024
B. sexual Harassmenl
Flores, Mae C. Professional Development Local i-Link CST November 4, November 4,
talk Inc. 2022 2022
Flores, Mae C. Psychologecal First Aid Local Hink C3T, | Oclober 8, 2020 | Oclober 8, 2020
Inc.
Flores, Mae C. Mental Health in the Local FLink CST, | August 19, 2022 | August 19, 2022
B workplace for teachers inc.
Flores, Mae C. TOS making Local HLink CST, | Augustd, 2022 | August 4, 2022
In¢.
Flores, Mae C. Introduction to gender and Local FLink CST, | March 17,2022 | March 17, 2022
gdevelopment concepls Inc.
Flores, Mae C. 2-day webinar senes Pre- Local HLink CST, | March 2, 2022 | March 2, 2022
service leacher Inc.
enhancement

BACHELOR OF TECHNICAL-VOCATIONAL TEACHER EDUCATION

AREA Il: FACULTY
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Flores, Mae C. Seminar/Workshop on Local i-Link CST, April 22, 2022 April 22, 2022
Technology Research Inc.
Flores, Mae C. Competency-based Action Local i-Link CST, April 11, 2022 April 11, 2022
Research Inc.
Mama, Ira Utilizing Eleclronic Media Nalional TESDA/ RAZ May 2, 2025 May 19, 2025
Andreana K. in Facilitating Training T
(Online)
Mama, Ira Supervising Work-Based Mational TESDA/RAZ May 7, 2025 May 19, 2025
Andreana K. Leaming (Online) T
Mama, Ira Planning Training Session National TESDA/RAZ | May 9, 2025 May 18, 2025
Andreana K. (Online) T
Mama, Ira Conducting Competency Mational TESDA/ RAZ | May 14, 2025 May 19, 2025
Andreana K. Assessment (Online) T
Mama, Ira Maintaining Training Malional TESDA/RAZ | May 16, 2025 May 18, 2025
Andreana K. Facilities (Online) T
Mama, Ira Effective PowerPaint Local USMHRMO | August21, 2023 | August 21, 2023
Andreana K. Presentation making
Preslo, Solomon Training workshop of Malional AACUP November 14, Movember 16,
L Accreditors on outcome- 2016 2016
based quality assurance
Preslo, Solomon | OBE and OBTL Curriculum Local USM June 8, 2019 June 17, 2019
L. mapping and Course
outcomes setling
Presio, Solomon Orientation and Local ESO - USM February 9, February 9,
L. Consultation on Research 2018 2018
and Exlension operational
system
Preslo, Solomon | Research writing for TVET Regional ESO - USM May 31, 2019 June 1, 2019
L.
Presto, Solomon | Inlernational and National Mational Marikina April 24, 2019 April 26, 2019
L. Conference Industrial Polytechnic
Technology College
Preslo, Solomon USM research and Local UsM November 10, November 11,
L. development and 2016 2016
exlension review
Rapuza, Samson lIEE 2022 National Malional lIEE May 27, 2022 May 28, 2022
S. Midyear Convention
Rapuza, Samson Patent Drafting Local USM-KCC April 19, 2022 April 21, 2022
S, Seminar'Workshop
Rapuza, Samson Capacity building on Local USM July 18, 2024 July 18, 2024
S, college based fulure
thinking
Rapuza, Samson | Regional Agri-business Regional USM July 8, 2024 July 9, 2024
| 8. mentorship series
Rapuza, Samson | Spark Conference Series Local USM July 23, 2024 July 23, 2024
S.
Misanes, Joel V. | Webinar on Breast Cancer Local GAD - USM | March 16, 2021 | March 16, 2021
awareness
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FACULTY WITH MEMBERSHIP

1.

5 L

7.

JOEL V. MISANES

MANUEL J. TAYONG

GEORGE Q. NERAL

ZHERWIN R. DESCALLAR

NEIL RESPONTE
MARCELO C. CALABIT
ROBERTO L. GORNEZ

USM FACULTY ASSOCIATION INC.
KNIGHTS OF COLUMBUS FRATERNAL
ASSOCIATION

USM FACULTY ASSOCIATION INC.
INSTITUTE OF INTEGRATED ELECTRICAL
ENGINEERS OF THE PHILIPPINES INC
KNIGHTS OF COLUMBUS FRATERMNAL
ASSOCIATION.

USM FACULTY ASSOCIATION INC.
INSTITUTE OF ELECTRONICS
COMMUNICATIONS ENGINEERS OF THE
PHILIPPINES, INC.

KNIGHTS OF COLUMBUS FRATERNAL
ASSOCIATION

USM FACULTY ASSOCIATION INC.

INSTITUTE OF ELECTRONICS
COMMUNICATIONS ENGINEERS OF THE

PHILIPPINES, INC.

USM FACULTY ASSOCIATION INC.
USM FACULTY ASSOCIATION INC.
USM FACULTY ASSOCIATION INC.
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OUTCOMES

Describe/Show evidences of satisfaction in rank and
employment status.
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

Philippines

&

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

ACADEMIC RANK DISTRIBUTION
ASS0. PROF. (1)

INSTRUCTOR | -
PERMANENT (1)

INSTRUCTOR | -

ASS0. PROF. V (2) COS (6)

ASS0. PROF. IV (1)

AS30. PROF. Il (2)

Figure 2. TED Faculty Academic Rank distribution

The graph presents the academic rank distribution of the 14 core faculty members involved in the program. The majority,
comprising 7 faculty members (48.15%), hold the rank of Instructor | under Contract of Service (COS). Four faculty
members (30.77%) are Associate Professors, consisting of two Associate Professors V and two Associate Professors I,
while one (7.69%) is an Associate Professor | and another (7.69%) is an Associate Professor V. Additionally, one faculty
member (7.69%) holds the rank of permanent Instructor I.




UNIVERSITY OF SOUTHERN MINDANAD

Kabacan, Cotabato
Philippines

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

STATUS OF
SCHOOL LICENSURE LENGTH OF | APPOINTMENT | SUBJECTS
A | ATraimneny | GRADUATES | (o tLOOF | EXAMINATIONS | TEACHING | (Permanent, | HANDLED
FROM PASSED EXPERIENCE 'I!immrf (BTVTED)
AUTOMOTIVE TECHNOLOGY (5)
Associate Fh%m?l" Mm Automotive l"hl'i!
Professor Il Edq::gﬂnn_nl University Technology LET 30 years Parmaneant (Extension
Administration Bukidnon. Ci Campus
PhD EdAd Lty Head)
Doctor of
Philosophy in Don Manano None
Associate Tachnological Marcos Automotive .
Peotessor] Education Memarial State Technology LET 30 years Parmanent (Extension
Managemant University :Hlm!“ !
PhD-TEM
Mastar of
Instructor | Technology USMKCC Automotrve TED FS 02-
Education | Kidapawan City | Technology LET 2 yoars Permanent | » Jep 02
MTE
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UNIVERSITY OF SOUTHERN MINDANAC
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FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

Master of Arts in
Teaching
Instructor | USM Graduate Automaotive Jyearsand 2 | Contract of
fcosy | WRmite School Technology LET months Senice | ATIED
(On-going)
Es?:qmm :1 | ATTE 01,
Instructor | lnmmm":naq | CTI. USM Automotive 3 months Contractof | ATTE 04,
(COS) Technology Tachnolog Sarvice
BSIT ATTE 05
ARCHITECTURAL DRAFTING TECHNOLOGY (3)
Master of Arts in PROF ED
Associale Teaching USM Graduate bt 3 yoars and 2
Professor Il | Industrial Arts School Civil Technology LEY months Pemmanent TeD
MATIA
Master of Arts in
Teaching Architectural DITEMM,
(ombetorsy | Industrial Arts | USKErecket® |~ pratting LET tyearand2 | fomporary | DTTE 02,
SIRporary MATIA Tachnology TED 03
(Candidata)
| ELLE JOY M. GAVIND
SR B DU Fol-REY 1 202100 off
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UNIVERSITY OF SOUTHERN MINDANAD

Kabacan, Cotabato

Philippines

FACULTY PROFILE MATRIX INVOLVED INTHE PROGRAM {CORE FACULTY)

Master of Ars in
Instructor | I"JE?:;TE”S USM Graduate MEI';:?'?MHI LET 3 years and 2 Contract of -.::::E g;
(COS) School ng maonths Service ]
MATLA Technology DTTE 09
(Candidate)
ELECTRICAL TECHNOLOGY (4)
Master of LIniversity of
Industrial Southeastemn
Technology Philippines,
: MIT Davao City .
Associate Electrical
LET 28 years Parmanent
Professor V Doclors in Don Mariano Technology
Technological Marcos
Education Mamorial State
Management University
Master of University of
Industrial Southeastern
Technology Fhilippines,
: MIT Davao City
Associate Electncal
LET 28 years Parmanent
Professor v Doctors in Don Mariano Technology
Technolegical Marcos
Education Memorial State
Management University
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UNIVERSITY OF SOUTHERN MINDANAD

Kabacan, Cotabato

Fhilippines

FACULTY PROFILE MATRIX INVOLVED IN THE PROGRAM (CORE FACULTY)

| ZTHERWIN R. DESCALLAR

USM-EDU-Fed-REV 1 2021 01 of

Master of Arts in
Instructor | | Jj;‘:;{fﬂ o | USM Graduate Electrical LET 4yearand® | Contractof | TED 07,
(COS) MATIA School Technology months Service ETTE 06
{Candidate)
Master of Arls in
Teaching . ETTEDO,
Instructor | Industsial Arts USsK Graduate Elactrical LET 1 years and 2 Eﬂnllﬂ_l:t of ETTEOZ.
(CO5) MATIA Schoal Technology manths Service ETTEDS
(On-going)
ELECTRONICS TECHNOLOGY (2)
Master of
Professional University of
Associate Sludies in Southeastem .
Professor Development Philippines, Eﬂ;ﬁﬁ;ﬂ LET Permanent
v Education- Davao City y
Educational
Management
Master of Arts in
Teaching :
: USM Graduate Electronics Contract of
Instructor | Innﬁmalhﬁrls School Technology LET Sarvice
{With units)
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BEST PRACTICES

Cite as many best practices as you can on Parameter E.
(Faculty Development)
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Faculty Development

The Faculty Development Programme has been designed for capacity
enhancement of selected universities. The purpose of the FDP is to
encourage and reward existing faculty for developing their teaching skills in
key areas of their expertise. It caters to enhance the education level and
encourage the young non-PhD faculty members so that they can contribute in
nation building with their technical and professional enhanced knowledge. It
will also bring opportunities to develop research projects and simultaneously
build capacity in the education system of both the partner countries.

The program provides an opportunity of leaming abroad for research and
development as non-PhD faculty members of selected universities to pursue
their PhD degree abroad. The Programme offers PhD scholarships in specific
disciplines for each participating university.

[ i et e |
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PARAMETER F:
PROFESSIONAL PERFORMANCE AND SCHOLARLY WORKS

IMPLEMENTATION

Present relevant Institutional policies on professional
performance and scholarly works.
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Faculty Performance Evaluation System
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5.1.2. scholarly works.

7-3.1.1.4. GAWAD USM shall provide both monetary and non-monetary
awards and incentives to recognize, acknowledge and reward productive,
creative, innovative, and ethical behavior of USM employees.

7.3-1.1.5. GAWAD USM shall emphasize the timeliness of giving award or
recognition. Aside from conferment of awards during the traditional or
planned awarding ceremonies, the spirit of the on-the-spot grant of
recognition shall be institutionalized.

7.3.2.1.6. GAWAD U5SM shall provide both monetary and non-monetary
awards and incentives to recognize, acknowledge and reward productive,
creative, innovative, and ethical behavior of USM employees.

7.3.1.1.7. At least 5% of the HRD Fund shall be allocated for the Gawad USM
and incorporated in the Annual Work and Financial Plan and Budget of the
College, Campus, University as the case may be.

7.3.1.1.B. The establishment of a C5C approved PRAISE shall be the basis for
the grant of the Productivity Incentive Bonus (PIB), other awards, and
incentives. The Annual PRAISE Report shall be submitted by LISM to the C5C
Regional Office concerned on or before the thirtieth of Januvary to enable its
faculty to qualify for nomination to the CSC-sponsored national awards.,

7-3.1.1.9. USM shall encourage improved productivity and efficiency among
the employees through appropriate recognition based on performance,
innovations, ideas, and exemplary behavior.

7.3.1.1.10. All personnel with plantilla items who meet the criteria for each
specific award shall be entitled to receive the award including those whose
responsibilities include the making of suggestions, formulation of plans and
policies or making recommendations to achieve greater efficiency and
economy in USM.

7.3.1.1.11. Recipients of honor awards shall be considered in promotion and
in-training grants and scholarships. The HEMDO shall enter the personnel
file any award of honor received by any personnel.

7.3.1.2. Institutionalization of GAWAD U5M System

7.3.1.2.1. The GAWAD USM PRAISE System shall be institutionalized for
proper compliance of all concerned. The University President through the
Vice President for Administration and Finance shall be responsible for
overseeing the USMPRAISE operation.
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7.3.1.2.2. The USMPRAISE Committees shall be constituted to ensure
efficiency, wide participation and transparency in all processes.

7.3.1.2.3. The University PRAISE Committee shall be responsible for the
development, administration, monitoring, and evaluation of the awards and
incentives system of the University.

7.3.1.3. GAWAD USM Awards and Incentives
7-3-.1.3.1. National Awards

USM shall participate in the search for deserving employees who may
be included in the screening of candidates for awards given by other
government agencies, private entities, NGOs, and other award giving
bodies

7-3.1.3.2. Outstanding Work Performance

* Presidential or Lingkod Bayan Award
e Civil Service Commission or the PAGASA Award

7.3.1.3.3. Exemplary Ethical Behavior

e Outstanding Public Official/Employee or Dangal ng Bayan Award

7.3-1.3.4. Other Awards — given by other government agencies, private
institutions or NGOs to an individual or team for contributions of an idea
or performance that directly benefited the govemment.

7.313.5 Institutional Award - Gawad Uiran ng Serbisyong Mahusay
(Gawad USM) Awards

The University shall develop and initiate the search for deserving
employees who may be included in the screening of candidates for
awards to be given, such as, but not limited to:

Ulirang Kawani
Dangal ng Pamantasan

Kawaning Tapat
Kakaw &ward

oma Award

Kamagong Award

Saludio Retirado

Handog Pamana

Ulirang Mapaglikha
Saludo Empleyado Award
Gawad Karunungan
irang Sangay

9 LISM Faculty Manual | 58
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Consolidate the resources used and/or prepared by faculty to
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Consolidate the resources used and/or prepared by faculty
to enhance teaching-learning process.

ICT INSTRUCTIONAL NAME OF
NAME SUBJECT RESQUCES MATERIALS ACTIVITY
UTILIZES USED
DTTE 09-Digital
Graphic Design
and Commercial
Ira Andreana K. Mama arts Computer PPT Logo Making
Exploring

Photoshop Basic

Introduction to

PHOTOSHOP
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Consolidate the resources used and/or prepared by faculty
to enhance teaching-learning process.

D, e
() B | ot B e
DICITAL GRAPHICS DESIGN AND COMMERCIALARTS

HOWTORESIZECANVASIN
CANVAAND PHOTOSHOP?

,_'i.-"""‘f:;l ; UNINERSITY OF SOUTHERN MINDANAD
ey o | COLLEGE OF TRADES AND INDUSTRIES
RO

DIGITAL GRAPHICS DESIGN AND COMMERCIAL ARTS
LABORATORY ACTIVITY NO. 4
LICATURE LOCO DESIGN USING INITIALS

NAME: DATE:
SUBJECT: RATING:
OBJECTIVES:
To develop creativity and technical skills in logo design by creating a unigue ligature logo using your
own initials.
II\!STIIUGTI'DN: B
I.f.l.Ls'ﬁg CorelDRAMW, Photoshop, AutoCAD, or any avalable design software, create a ligature Ing—; '-\I

| that incorporates the initials of your name.
2.The design must be ariginal. strictly no Al-generated designs and no copying from the internet

3.0nce your design is complete, export and paste your finished output including the process of
yaur work in the space provided below.
| 4 Printthis nstructional material along with your completed work
1. 5ubmit the printed material to your instructor during labaratory hours. /."

,

-
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Consolidate the faculty involvement as consultant, Resource
Person or Lecturer in field of specialization and other disciplines.
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CERTIFICATEOF RECOGNTON

PROF MARCELO H CALABIT

for his valuable services as RESOURCE SPEAKER curing the Skllle Training on Welding =
and Fabrication for the Project Edukacyon Pangkatawan, Pangkalucugan at
Pargkabuhayan (ESP); A Comsmity-bacad latervention Progras for Parcons Who Loe Drugs
held on QOoober 36-30, 2020 a4 the Malasila Covered Couwrt, Malilala, Norih Cotabato.

Green this 30 day of Ociober 2020

i "
g TR COPY siﬁa_ﬂtmmm PMA] ARMIEL § MELOCOTOMNES
Dean. CT1 -LISkA Chiel gl B, Matilsla
i u AT B
M. sy ray -
pisiar s —il
MMAMH mnmﬁﬁm
Iarecior o Lrbenunn Servoe, LS Pl M, bakilak




v UNIVERSITY OF SOUTHERN MINDANAO
COLLEGE OF TRADES AND INDUSTRIES

BACHELOR OF TECHNICAL-VOCATIONAL TEACHER DUCATION

UNIVERSITY OF SOUTHERN MINDANAO
KABACAN, COTABATO
PHILIPPINES

COLLEGE OF TRADES AND INDUSTRIES

October 14, 2020

Prof. Marcelo C. Calabit
Professor/ Automotive Technology
USM-CTI

Kabacan Cotabato

Dear Sir:

The purpose of this letter is to formally invite you, on behalf of the CTI Extension Office,
to be the Resource Person for Skills Training and Livelihood Project” in SMAW (Shielded
Metal Arc Welding).

The said program is an Extension project of USM-CTI in Partnership with LGU-Makilala
and PNP Makilala to be held on October 26-30, 2020, at Barangay Malasila Covered
Court as part of the Kabataan Kontra Droga at Terorismo (KKDAT) extension project to
conduct skills training and livelihood to persons Who Use Drugs (PWUD) in their locality.

Your expertise in shielded Metal Arc Welding (SMAW) is a big contribution to the success
of the event or program.

Your presence in the plenary session is much appreciated.

Yours sincerely,

Ma. . Esberto, DEng
CTI Extension Coordinator
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Consolidate published works/paper presented by faculty relevant
to the Program within the last 3-5 years.

Table 10. List of Papers Presented from 2017-2021.

Topic: “Relevance and Responsiveness of Automotive Technology Programs in Public and
DR. ROBERTO L. GORNEZ Private Universities and Colleges in Region 12" during the University of Southern Mindanao
Research Colloguium on May 26, 2023

Delivery System of Students Services in the University of Southern Mindanao: A Proposed
DR. ULDARICO E. LAVALLE JR. Five-Year Development Plan during the University of Southern Mindanao Research
Colloquium on May 26, 2023

DR. JOEL V. MISANES Development and Evaluation of 3-in-1 (CWS) Charging, Welding, and Starting-aid Machine
' : during the University of Southern Mindanao Research Colloquium on May 26, 2023
Conveyor Type Dispenser during the University of Southern Mindanao Research
DR. SAMSON C. RAPUZA Colloguium on May 26, 2023
Policy Inputs on Intellectual Property Rights for SUCs in Region 12 during the University of
DR. MANUEL J. TAYONG Southern Mindanao Research Colloguium on May 26, 2023
MARCELO C. CALABIT Paper presenter on 11TH INTERNATIONAL CONFERENCE ON EDUCATION 2025 during
' the INTERNATIONAL INSTITUTE OF KNOWLEDGE MANAGEMENT on April 2025.

Paper presenter on 4TH INTERNATIONAL CONFERENCE ON MANAGEMENT,

DR. JOEL V. MISANES EDUCATION AND EMERGING TECHNOLOGY at Manila, Philippines on April 2023.

Enhancing Technical Competency in Higher Education On-
the-Job Training: Curriculum Alignment, Educational bbb tut iz

MARCELO C. CALABIT Approach and School Governance E o Multldlsclﬁlh:;:dra ;Qasaard'u 2024
Marcelo C. Calabit & James L. Paglinawan
Curriculum Innovation, Instructional Strategy and School
Governance on the Technical Competency of On-the-Job International Journal on
MARCELO C. CALABIT Trainees Integrated Education 20

Marcelo C. Calabit & Raul C. Orongan

Devalopment of dried seaweed (eucheuma) chips enriched R e e

MANUEL J. TAYONG with mango puree Sci - 2023
Ethyl M. Ancajas, Manuel Tayong & Leonel P. Lumogdang ik
Alternative Learning System (ALS) Program Graduates and .
MARCELDO C. CALABIT Level of Readiness Towards Tertiary Education '“'méﬁﬂzé{:g';m“' o 2022
Marcelo C. Calabit
The Journey of the On-The-Job Trainees on their Knowledge, International Journal on
MARCELO C. CALABIT Aftitudes, and Skills Development under the New Normal Integrated Education 2022
Marcelo C. Calabit
JOEL V. MISANES A D INDUSTRIAL DESIGN 2026

Joel V. MISANES & Roldan L ORACOY
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Describe/Show evidences that the scholarly works of faculty
earned commendable citations.
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Table 10. List of Papers Presented from 2017-2021.

Topic: “Relevance and Responsiveness of Automotive Technology Programs in Public and
DR. ROBERTO L. GORNEZ Private Universities and Colleges in Region 12" during the University of Southern Mindanao
Research Colloquium on May 26, 2023

Delivery System of Students Services in the University of Southern Mindanao: A Proposed
DR. ULDARICO E. LAVALLE JR. Five-Year Development Plan during the University of Southern Mindanao Research
Colloquium on May 26, 2023

DR. JOEL V. MISANES Development and Evaluation of 3-in-1 (CWS) Charging, Welding, and Starting-aid Machine
’ during the University of Southern Mindanao Research Colloquium on May 26, 2023
Conveyor Type Dispenser during the University of Southern Mindanao Research
DR. SAMGON C. RAPUZA Colloguium on May 26, 2023
Policy Inputs on Intellectual Froperty Rights for SUCs in Region 12 during the University of
DR. MANUEL J. TAYONG Southern Mindanao Research Colloguium on May 26, 2023
MARCELO C. CALABIT Paper presenter on 11TH INTERNATIONAL CONFERENCE ON EDUCATION 2025 during
' the INTERNATIONAL INSTITUTE OF KNOWLEDGE MANAGEMENT on April 2025.

Paper presenter on 4TH INTERNATIONAL CONFERENCE ON MANAGEMENT,

DR. JOEL V. MISANES EDUCATION AND EMERGING TECHNOLOGY at Manila, Philippines on April 2023.

Enhancing Technical Competency in Higher Education On-
the-Job Training: Curriculum Alignment, Educational bbb tut iz

MARCELO C. CALABIT App k and Schaol GovemancalE o I'v.-'luItI||:IIsr.-.I[|:iIh:;:IIIr:.Ir1 ;Iasaard'u 2024
Marcelo C. Calabit & James L. Paglinawan
Curriculum Innovation, Instructional Strategy and School
Governance on the Technical Competency of On-the-Job International Journal on
MARCELO C. CALABIT Trainees Integrated Education 2023
Marcelo C. Calabit & Raul C. Orongan
Devalopment of dried seaweed (eucheuma) chips enriched
MANUEL J. TAYONG with mango puree ““""’d‘s"m‘f Recent 2023

Ethyl M. Ancajas, Manuel Tayong & Leonel P. Lumogdang

Alternative Learning System (ALS) Program Graduates and Int tional Journal of

MARCELO C. CALABIT Level of Readiness Towards Tertiary Education Education 2022
Marcelo C. Calabit
The Journey of the On-The-Job Trainees on their Knowledge, International Journal on
MARCELO C. CALABIT Aftitudes, and Skills Development under the New Normal Integrated Education 2022
Marcelo C. Calabit
JOEL V. MISANES T D INDUSTRIAL DESIGN 2026

Joel V. MISANES & Roldan L ORACOY
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Cite as many best practices as you can on Parameter F
(Professional Performance and Scholarly Works)
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Research Published from 2021 to 2026

The Technology Education Department (TED) documented a total of 14 research and
scholarly outputs from 2022 to 2026, showing a generally increasing level of research
engagement. The department produced 2 outputs in 2022 (14.29%), 3 in 2023 (21.43%), 1 in
2024 (7.14%), and 2 in 2025 (14.29%). These studies covered areas such as TVET, curriculum
and instructional innovation, technical competency, student development, product innovation, and
educational management.

Research productivity reached its highest level in 2026, with 6 outputs (42.86%). These
outputs focused on innovation, student services, transformational leadership, artificial intelligence
integration, and financial management in technology education. Overall, the findings indicate a
significant growth in research productivity in 2026, reflecting stronger faculty engagement in
research, innovation, instructional development, leadership, technology integration, and
institutional management.

Table 9. List of CTI faculty who published in referred reputable journals

I.Research Published of Electrical Technology Faculty

Development of dried seaweed (eucheuma) chips ~ Research Journal of Recent 2023

TAYONG Ethyl M. Ancajas, Manuel Tayong & Leonel P.
Lumogdang
COCOMNUT SCRAPING CONTRAPTION STAND INDUSTRIAL DESIGM 2026
loel V. Joel V. MISANES & Roldan L ORACOY
MISANES

Research Published of Drafting Techno Facul

Roldan L ORACOY COCONUT SCRAPING CONTRAPTION STAND INDUSTRIAL DESIGN = 2026
Joel V. MISANES & Roldan L ORACOY

Research Published of Automotive Technol Facu

Enhancing Technical Competency in Higher Education International Journal for 2024

MARCELO C. On-the-Job Training: Curriculum Alignment, Multidisciplinary Research
Educational Approach and School Governance (UFMR)
CALABIT
Execution
Marcelo C. Calabit & James L. Paglinawan
Curriculum Innovation, Instructional Strategy and International Journal on 2023

MARCELOD C. School Governance on the Technical Competency of Integrated Education

CALABIT On-the-Job Trainees
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Present relevant national and institutional policies on
salaries; compensation and grants of benefits.

Present the Institution’s CSC-approved PRAISE
(Program on Rewards and Incentives for Service
Excellence) Guidelines including the Institution’s

Guidelines on the Grant of Performance Based Bonus
(PBB).

Enumerate the Institution’s grant of Leave benefits
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Present relevant national and institutional policies on
salaries; compensation and grants of benefits.

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kahacan, Cotabato

9407 Philippines

REVISED FACULTY MANUAL
9024 EDITION
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Present relevant national and institutional policies on
salaries; compensation and grants of benefits.

Chapter 7

7. FACULTY BENEFITS, COMPENSATION, PRIVILEGES, AWARDS, AND RIGHTS
7.1. Privileges
7.1.1. Leave Privileges

The provisions and policies promulgated herein are specified in Civil
Service Commission, Rule XV of the Omnibus Rules on Leave, Implementing
Book V of EO 292 and pursuant to CSC MC No. s, s. 2021 which cover the
provisions of the civil service rules on maternity leave, paternity and
adoption leave.

7.1.1.1. Teacher's Leave

Faculty members, without designation, shall not be entitled to
the usuval vacation and sick leave credits but to proportional vacation
pay (PVP) of 70 days of summer vacation plus 14 days of Christmas
vacation. A teacher who has rendered continuous service in a school
year without incurring absences without pay of not more than 1 ¥
days is entitled to 84 days of proportional vacation pay.

Faculty members on teacher's leave basis who have summer
load are entitled to honoraria based on BOR Resolution No. 40, s
2009.

7-1.1.2. Cumulative Leave

Granted to faculty members who are regularly performing
administrative function whether permanent or temporary., After at
least six months of continuous, faithful and satisfactory service the
faculty shall be entitled to 15 days vacation leave and 15 days sick
leave of absence with full pay, exclusive of Saturdays, Sundays and
holidays of each year of service. Cumulative leaves not taken within
the calendar year in which it was earned may be carried over to the
succeeding year. The University President may, in his/her discretion,
authorize the computation of the salary that would be received
during the period of the vacation and sick leaves of any faculty
member.  Any faculty member who shall voluntary resign or be
separated from the service through no fault of his own shall be
entitled to a commutation of all accumulated leaves to his credit.

USM Faculty Manual | 41




Present the Institution’s CSC-approved PRAISE
(Program on Rewards and Incentives for Service
Excellence) Guidelines including the Institution’s

Republic of the Philippines
CIVIL SERVICE COMMISSION

Serbisyo Sibil: Isang Daang Taong Paglilingkod

MC No. 9, s. 2001

MEMORANDUM CIRCULAR

TO : ALL HEADS OF DEPARTMENTS, BUREAUS AND
AGENCIES OF THE NATIONAL AND LOCAL
GOVERNMENTS, STATE COLLEGES AND

UNIVERSITIES INCLUDING GOVERNMENT-OWNED OR
CONTROLLED CORPORATIONS WITH ORIGINAL

CHARTER
SUBJECT : Program on Awards and Incentives for Service Excellence
(PRAISE)

Pursuant to CSC Resolution No. 010112 dated January 10, 2001, the
Commission hereby adopts the following revised policies on Program on Awards
and Incentives for Service Excellence (PRAISE). These policies, developed and
refined in consultation with the different sectors of the government, are as follows:

1. Every department or agency shall establish its own employee
suggestions and incentive awards system.

2. The System shall be designed to encourage creativity, innovativeness
efficiency, integrity and productivity in the public service by recognizing
and rewarding officials and employees, individually or in groups for their
suggestions, inventions, superior accomplishments and other personal
efforts which contribute to the efficiency, economy, or other improvement
in government operations, or for other extraordinary acts or services in
the public interast.

3. The System shall henceforth be called the PRogram on Awards and
Incentives for Service Excellence (PRAISE).

AREA II: FACULTY | PPP
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4. The PRAISE shall adhere to the principle of providing incentives and
awards based on performance, innovative ideas and exemplary
behavior.

5. The PRAISE shall give emphasis on the timeliness of giving award or
recognition. Aside from conferment of awards during the traditional or
planned awarding ceremonies, the spirit of on-the-spot grant of
recognition shall be institutionalized.

6. The PRAISE shall provide both monetary and non-monetary awards
and incentives to recognize, acknowledge and reward productive,
creative, innovative and ethical behavior of employees through formal
and informal mode.

For this purpose, the System shall encourage the grant of non-
monetary awards. Monetary awards shall be granted only when the
suggestions, inventions, superior accomplishments and other personal
efforts result in monetary savings which shall not exceed 20% of the

savings generated.

7. At least 5 % of the HRD Funds shall be allocated for the PRAISE and
incorporated in the Agency's annual work and financial plan and budget.

B. The PRAISE shall be institutionalized through the creation of a PRAISE
Committee in all agencies of the government.

9. The PRAISE Committee shall preferably have the following

composition:
1) Head of agency or authorized representative who shall act as
chairperson;

2) Head of the financial unit or equivalent;

3)  Head of the planning unit or equivalent;

4) Highest ranking employee in-charge of human resource
management or the career service employee directly
responsible for personnel management; and

5) Two (2) representatives from the rank-and-file employees who
shall serve for a period of two years and chosen through a
general assembly or any other mode of selection to be
conducted for the purpose or designated by the registered
union in the absence of an accredited union (one from the first
level and one from the second level).

10. The head of agency or authorized representative shall be responsible

in overseeing the System's operation and the Human Resource
Management Unit shall serve as the System’s Secretanat.

11. The PRAISE Committee shall ensure that productivity, innovative
ideas, suggestions and exemplary behavior can be identified,
considered, managed and implemented on a continuing basis to
cover employees at all levels.
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12. The PRAISE Committee shall be responsible
administration, monitoring and evaluation
incentives system of the agency. The agency may,
an external or independent body to assist the PRAISE Committee to
judiciously and objectively implement the system of incentives and
awards.

g

13. The PRAISE Committee shall establish its own internal procedures
and strategies. Membership in the Committee shall be considered
part of the members' regular duties.

14.  All government agencies shall submit their Program on Awards and
Incentives for Service Excellence (PRAISE) and its subsequent
amendments to the Civil Service Regional Office. The Civil Service
Regional or Field Office concerned shall provide technical
assistance, if deemed necessary, to ensure proper implementation.

15. Establishment of a CSC-approved PRAISE shall be the basis of the
grant of the Productivity Incentive Bonus (PIB), other awards and
incentives and revocation of accreditation to take final action on
appointments. The Annual PRAISE Report should be submitted by
the agency to the Civil Service Commission Regional Office
concemed on or before the thirtieth day of January to enable their
employees to qualify for nomination to the CSC sponsored national
awards.

16. Issues relative to awards and incentives shall be brought before the
PRAISE Committee which shall address the same within fifteen (15)
days from the date of submission.

This Circular repeals the provisions of MC 42, s. 1992, MC 48, s. 1992 and
other issuances on Employees Suggestions and Incentive Awards Systems
(ESIAS) which are inconsistent herewith.

Please be guided by the enclosed model in the preparation of your

AGENCY PRAISE which shall be submitted to the Civil Service Commission
Regional Office concerned for implementation by June 30, 2001.

APEFC Thdratmy 1 0:mcpralse
26 January 2001
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Republic of the Philippines
CIVIL SERVICE COMMISSION

Serbisyo Sibil: Isang Daang Taong Paglilingkod

AGENCY

PROGRAM ON AWARDS AND INCENTIVES FOR
SERVICE EXCELLENCE (PRAISE)
(A MODEL)

In line with the Revised Policies on Employee Suggestions and Incentive Awards
System (ESIAS) provided under CSC Resolution No. 010142 and CS5C MC No.

01 5. 2001, the Agency adopts the herein Program on Awards and
Incentives for Service Excellence (PRAISE) to be referred to as
AGENCYPRAISE.

|. BASIC POLICIES

1.1 Every depariment or agency shall establish its own employee
suggestions and incentive awards system.

1.2 The Systemn shall be designed to encourage creativity, innovativeness,
efficiency, integrity and productivity in the public service by recognizing
and rewarding officials and employees, individually or in groups for their
suggestions, inventions, superior accomplishments and other personal
efforts which contribute to the efficiency, economy, or other improvement
in government operations, or for other extraordinary acts or services in
the public interest.

1.3 The PRAISE shall adhere to the principle of providing incentives and
awards based on performance, innovative ideas and exemplary
behavior.

14 The PRAISE shall give emphasis on the timeliness of giving award or
recognition. Aside from conferment of awards during the traditional or
planned awarding ceremonies, the spirit of on-the-spot grant of
recognition shall be institutionalized.

1.5 The PRAISE shall provide both monetary and non-monetary awards and
incentives to recognize, acknowledge and reward productive, creative,
innovative and ethical behavior of employees through formal and
informal mode.
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Basis of Faculty Salary Rates: Salary Standardization Law

The salary rates of faculty members at the University of Southern Mindanao
are governed by applicable government compensation and position
classification laws, executive issuances, and implementing guidelines. The
Salary Standardization Law of 2019, or Republic Act No. 11466, established
a modified salary schedule for covered civilian government personnel,
including personnel of state universities and colleges. The salary schedule
was subsequently updated through Executive Order No. 64, series of 2024,
which provides for a four-tranche implementation beginning in 2024.

Faculty members' basic salaries are determined by their authorized
positions, corresponding salary grades and steps, and the applicable salary
schedule, subject to the relevant government rules and approved personnel
actions. The university's Human Resource Management and Development
Office and other responsible administrative offices facilitate the
implementation and administration of employee compensation in
accordance with applicable regulations.

The legal basis includes Republic Act No. 11466 and Executive Order No.
64, series of 2024. EO 64 provides for the updated salary schedule, with
the third tranche beginning January 1, 2026, and the fourth tranche
beginning January 1, 2027, for covered national government agencies,
subject to applicable implementation rules.

AREA II: FACULTY | PPP
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Basis of Faculty Salary Rates: Salary Standardization Law

REPUBLIC OF THE PHILIPPINES
Congress of the Philippines

Metro Manila

Eighteenth Congress
First Regular Session

Begun and held in Metro Manila, on Monday, the twenty-second day of July, two thousand nineteen.
[ REPUBLIC ACT NO. 11466, January 08, 2020 ]

ANACTMODIFYING THE SALARY SCHEDULE FOR CIVILIAN GOVERNMENT PERSONNEL AND
AUTHORIZING THE GRANT OF ADDITIONAL BENEFITS, AND FOR OTHER PURFPOSES

Be it enacted by the Senate and House of Representatives of the Philippines in Congress assembled:
Section 1. Short Title - This Act shall be known as the "Salary Standardization Law of 2019".

Section 2. Statement of Policy.- It is hereby declared the policy of the State to provide all government personnel a
just and equitable compensation in accordance with the principle of equal pay for work of equal value. In pursuing
this policy, the State shall ensure that:

(a) Differences in pay shall be based upon substantive differences in duties, responsibilities, accountabilities
and gualification reguirements of the positions.

(b) The compensation for all civilian government personnel shall be standardized and rationalized across all
government agencies to create an enabling environment that will promote social justice, integrity, efficiency,
productivity, accountability and excellence in the civil service,

(c) The compensation of all civilian personnel shall generally be competitive with those in the private sector
doing comparable work in order to attract, retain and motivate a corps of competent and dedicated civil

senants.

(d) A performance-based incentive scheme which integrates personnel and organizational performance shall
be established to reward exemplary civil servants and well-performing organizations.

(e) The compensation scheme shall take into consideration the financial capability of the government and
shall give due regard to the efficient all location of funds for personnel services, which shall be maintained at
a realistic level in proportion to the overall expenditure of government.

Section 3. Coverage. - This Act shall apply to all civilian government personnel in the Executive, Legislative and
Judicial Branches, Constitutional Commissions and other Constitutional Offices, government-owned or -controlied
corporations (GOCCs) not covered by Republic Act No. 10149, and local government units (LGUS). This shall cover
government personnel whether regular, contractual or casual, appointive or elective; and on full-time or part-time
basis.

Section 4. Exclusions. - The following shall be excluded from the coverage of this Act:
(a) Military and uniformed personnel;
(b) GOCCs under Republic Act No. 10149 which shall be covered by a Compensation and Position

Classification System (CPCS) established by the Govemance Commission for GOCCs (GCG) and approved
by the President of the Philippines; and

(c) Individuals whose services are engaged through job orders, contracts of service consultancy or service
contracts with no employer-employee relationship.




Basis of Faculty Salary Rates: Salary Standardization Law

Section 5. Posifion Classification System. - The following re-categorized groups of classes of positions pres
and defined under Item (3) of Joint Resolution Mo. 4, series of 2009 shall be maintained, i.e.. (a) Sub-profes:
Category, (b) Professional Category; and (c) Executive Category. The Index of Occupational Services, Occupa
Groups, Classes and Salary Grades (105, for brevity) shall continually be reviewed and updated by the Depar
of Budget and Management (DBM) in consideration of substantial changes in and complexity of duties
responsibilities of positions, work methods, skills, competencies, and other relevant factors.

Section 6. Compensation System. - The Total Compensation Framework established under Item (4) of
Resolution No. 4, series of 2009, consisting of the following components, shall continue 1o be adopted:

(a) Basic Salaries including Step Increments,

(b) Standard Allowances and Benefits;

(c) Specific-Purpose Allowances and Benefits, and
(d) Incentives.

Section 7. Salary Schedule, Including Step increments. - The modified Salary Schedule fo Civilian Personnel,
implemented in four (4) tranches, shall be as follows:

First Tranche
Salary Grade | Step 1 Step2 |Step3 |Stepd Step5 |Step6 Step 7 Step &
1 11,551 | 11,647 |11,745 |[11,843 |11,942 |[12042 [12143 |12244
2 12,276 |12369 12464 |[12560 |12657 |12,754 |[12852 |12950
3 13,019 |13,119 [13,220 |[13322 |[13424 13527 |13631 |[13,736
4 13,807 13914 14,020 14,128 14,236 | 14345 |14,456 | 14,567
3 14,641 14,734 14,867 14,981 13,096 13,212 12,329 15,446
6 15524 |15643 |15763 |[15884 |[16,007 [16,129 |16253 |16,378
T 16,458 | 16,585 16,713 16,841 16,970 17,101 17,231 17,364
8 17,505 |17663 17823 |[17984 |18146 |[18310 |[18476 | 18,643
9 18,784 |18,941 19100 |19259 |[19420 |19582 [19,746 | 19911
10 20,219 |20,388 |20558 |20,731 |[20903 |21,079 |21.254 |21432
1 22316 |22600 |[22889 |23181 |23477 |23778 |24,082 |24391
12 24495 |24,779 |25067 |25358 |[25653 25952 |26,254 | 26,560
13 26,754 | 27,067 |27.383 |27.703 |28028 |28356 |28.688 |29.025
14 29277 29261 |29969 |30322 |30678 |31039 |31405 |[31,775
15 32053 |324n 32,814 33,202 33,594 33,991 34,393 | 34801
16 35106 |35522 |35943 |36369 |[36801 |37238 |37681 |38128
17 38464 38922 |39385 |39854 (40329 (40810 |41296 |41789
18 42159 |[42662 |43172 |43687 (44210 [44739 |45274 | 45816
19 46,791 |47530 |48281 |49044 |[49820 |50608 |51.410 |52224
20 52,703 |53537 |54,386 |55248 |56125 |57.016 |57.921 |588M41
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Basis of Faculty Salary Rates: Salary Standardization Law

21 99,393 | 60,29 |61,255 62,229 |63,220 |64,226 |65249 |66,289
22 66,667 |67933 |69017 70,118 71,237 72373 | 73,5931 74,703
23 75,399 | 76,963 |77,788 79,034 | 80,324 61635 |82,967 |84.321
24 80,074 |86462 |&7,874 69,306 | 90,766 92,248 |93,753 |95.283
25 96,985 |98568 |[100176 |101.811 |103,473 |105,162 | 106,879 | 108,623
26 109,593 | 111,381 | 113,200 | 115,047 | 116,925 | 118,833 | 120,772 | 122,744
27 123,839 | 125,861 | 127,915 | 130,003 | 132125 | 134,281 | 136,473 | 138,701
28 139,939 | 142,223 | 144,544 | 146,903 | 149,300 | 151,738 | 154,215 | 156,731
29 156,131 | 160,712 | 163,335 | 166,001 |168.710 | 171,464 | 174,262 | 177107
30 176,668 | 181,604 | 184,568 | 187,581 | 190642 | 193,754 | 196,916 | 200,130
31 262,965 | 268,101 | 273,338 | 278,676 | 284120 | 289669 |295,327 | 301,095
32 313,912 | 319,835 | 326,285 | 332,865 |339.977 | 346,426 | 353,413 | 360,539
33 395,856 | 407,734
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Other benefits (PERA-Personnel Economic & Relief
Allowance; bonuses, etc.);

In addition to basic salaries, qualified faculty members may receive
allowances, bonuses, and other benefits authorized under
applicable government laws, budget issuances, and university
policies. These may include the Personnel Economic Relief
Allowance (PERA), authorized year-end and cash gift benefits,
performance-based incentives when applicable, and other legally
authorized benefits.

The grant of these benefits is subject to the employee's eligibility,
appointment or employment status, applicable government
regulations, and the availability of authorized funds. The University
of Southern Mindanao, through its responsible administrative
offices, facilitates the processing and disbursement of authorized
compensation and benefits in accordance with prevailing rules.
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Mode of overload teaching compensation

Faculty members who are authorized to undertake teaching assignments
beyond their regular teaching load may be compensated in accordance
with the applicable university policies, government regulations, approved
workload guidelines, and available funding.

The processing of overload teaching compensation should be supported by
an approved teaching load, documentation of the authorized overload
assignment, verification of the actual teaching services rendered, and the
required certifications or approvals from the responsible academic and
administrative offices. Compensation is processed according to the
applicable institutional rates and procedures, subject to authorization and
budgetary requirements.

Full-time faculty members shall render minimum of 30 teaching hours a week which
shall include actual classroom instruction and other teaching related activities, as
enumerated under USM Code, Article 86, section 3.

Part time faculty members shall carry a workload of not more than 12 hours a week
and shall also be available for consultation with students (USM Code, Article 84, Section 4).

JOJCOS faculty members shall carry a workload of not more than 2g hours a week
and shall also be available for consultation with students.

4.2.1. Extension of Working Hours

When the exigency of the service so requires, the University President may
authorize the extension of the daily working hours or the rendering of overtime services,
even during Saturdays, Sundays, and Legal Holidays, by any faculty member or non-
teaching employee of the University, the compensation therefore shall be according to
applicable laws and regulations.

4.2.2. Service Report

All members of the teaching personnel shall be required to submit their duly
accomplished daily time records to the Human Resource Management and Development
Office within five (g) days following the last day of each month. Mon-submission of said
document shall be a valid reason to withhold the salary and other compensation of the
employee concerned until the faculty submits the same (USM Code, Article 8g, Section 1).
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Present relevant national and institutional policies on
salaries; compensation and grants of benefits.

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
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9407 Philippines
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Description of the Academic Unit’s incentives system for faculty
with outstanding performance/achievements.

Faculty members may be recognized for exemplary performance in
teaching, research, extension, innovation, professional development,
community service, and other significant academic contributions.
Recognition may take the form of certificates of recognition,
commendations, awards, acknowledgment during university activities, or
other incentives authorized under institutional policies.

7.31.2.2. The USMPRAISE Committees shall be constituted to ensure
efficiency, wide participation and transparency in all processes.

7.3.1.2.3. The University PRAISE Committee shall be responsible for the
development, administration, monitoring, and evalvation of the awards and
incentives system of the University.

7.3-1.3. GAWAD USM Awards and Incentives
7.3-1.3.1. National Awards

USM shall participate in the search for deserving employees who may
be included in the screening of candidates for awards given by other
government agencies, private entities, NGOs, and other award giving
bodies

7.3.1.3.2. Outstanding Work Performance

+ [Presidential or Lingkod Bayan Award
+ Civil Service Commission or the PAGASA Award

7.3.1.3.3. Exemplary Ethical Behavior
¢ Outstanding Public OfficiallEmployee or Dangal ng Bayan Award

7-3-1.3-4. Other Awards - given by other government agencies, private
institutions or NGOs to an individual or team for contributions of an idea
or performance that directly benefited the government.

7.3-1.3.5. Institutional Award - Gawad Uliran ng Serbisyong Mahusay
(Gawad USM) Awards

The University shall develop and initiate the search for deserving
employees who may be included in the screening of candidates for
awards to be given, such as, but not limited to:

Ulirang Kawani

Dangal ng Pamantasan
Kawaning Tapat
Kakaw Award

Goma Award
Kamagong Award
Saludo Retirado
Handog Pamana
Ulirang Mapaglikha
Saludo Empleyado Award
Gawad Karunungan
Ulirang Sangay
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+ Special Awards
7-3-1.3.6. Dangal ng Pamantasan

This award shall be granted to an individual who exhibited the
eight norms of conduct as provided in RA 6713 (Code of Conduct and
Ethical Standards) including Commitment to Public Interest,
Professionalism, Justness and Sincerity, Political Neutrality,
Responsiveness to the Public, Mationalism and Patriotism,
Commitment to Democracy, Simple Living.

7-3-1.4. Forms of Incentives

s Stepincrement

» Compensatory Time Off (CTO)
Flexiplace

Plaques

Certificates

Leaming and Development (L&D)
Tokens

Cash Incentive

Publication Feature

Out of Town Planning Package

& ® ® & @& @

7-4. Rights
7-4.1. Academic Freedom

Members of the teaching staff shall enjoy academic freedom,
provided, however, that no instructor in the university shall inculcate
sectarian tenets in any of hisfher teaching, nor attempt either directly or
indirectly under penalty of dismissal by the BOR, to influence the students
for or against any particular church or religious sect or political party.

Academic freedom is the nght of the teacher to teach the
coursefcourses of his specialization according to his best lights; to hold such
ideas as hefshe believes sincerely to be right; and to express his opinions on
public questions in a manner that shall not interfere with his duties as a
member of the faculty or negative to his loyalty to the college or university
that employs him. Within this specific framework, the following principles
are detected:

a. USM shall not impose any limitation upon the teacher's freedom
in the exposition of his own course in the classroom or in
addresses and publications;

@ USM Faculty Manual | 59




4N> SRR

A UNIVERSITY OF SOUTHERN MINDANAO
"~ COLLEGE OF TRADES AND INDUSTRIES

> C
D

LEVE >

BTVTED

BACHELOR OF
TECHNICAL - VOCATIONA >
TEACHER EDUCATION

IISFACULTY

PARAMETER G:
SALARIES, FRINGE BENEFITS AND INCENTIVES

OUTCOMES

Describe/Show evidence of satisfaction on salaries, rewards
and benefits.

BACHELOR OF TECHNICAL - VOCATIONAL TEACHER EDUCATION |  AACCUP ACCREDITATION LEVEL |



Describe/Show evidence of satisfaction on salaries, rewards and
benefits.

Faculty salaries are administered in accordance with applicable
government compensation policies, authorized salary grades and
steps, and university personnel policies. Faculty members may also
receive applicable benefits and incentives, subject to eligibility
requirements and existing government and institutional guidelines.
These may include Personnel Economic Relief Allowance (PERA),
year-end bonus, cash gift, leave benefits, retirement benefits through
the Government Service Insurance System (GSIS), and other
authorized benefits. Qualified faculty members may also be
considered for rewards and recognition under the university's
applicable awards and incentives programs.

Faculty satisfaction with salaries, rewards, and benefits may be
assessed through faculty satisfaction surveys, feedback
mechanisms, consultations, and review of relevant personnel
records. The results can help identify faculty concerns, evaluate the
adequacy of existing support mechanisms, and recommend
improvements to faculty welfare and motivation.
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Free medicine Kits for Faculty Members

Recognition of Gawad Karunungan Award
to Dr Marcelo C. Calablt
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Present Institution’s Guidelines/Policies on Work Ethics, Attendance
in Classes, submission of Academic Reports and Decorum.
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CHAPTER 8

CONDUCT, RESTRICTIONS AND DISCIPLINE
8.1. Proper Decorum

The University will initiate disciplinary action on faculty for conduct
unbecoming a faculty member. A faculty member who commits any of the
following non-exclusive offenses may, after due Investigation and proper hearing,
be subject to the appropriate disciplinary sanctions.

8.1.1. Drinking

Any faculty member shall be suspended for 10 days or depending on the
gravity of the offense due to drunkenness or drinking liquor or any alcoholic
beverages within the University premises during or beyond working hours.

8.1.2. Smoking/Possession of Prohibited Drugs

Smoking, chewing or other use of tobacco products by teachers, staff,
students and members of the public shall be prohibited while inside the campus.
The ban on the use of tobacco products shall apply to the buildings, vehicles, and
grounds and all support sites.

Any faculty member proven on the use or possession of prohibited drugs and
paraphernalia within or outside the University premises shall be suspended for 10
days or depending on the gravity of the offense.

8.1.3. Uniform

Any faculty member who violates on the wearing of proper uniform and ID
shall be given a written warning or verbal reprimand or suspension depending on
the gravity of the offense.

8.2. Restrictions
8.2.2. AWOL

Failure to report to work on any day or during any period without the
approval of the immediate superior is considered absence without official leave.
Appropriate disciplinary action shall be imposed to any employee who commits
such misconduct.
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CHAPTER 54
CLASSATTENDANCE

Article 192. Rules on Attendance of Students

Section 1. All academic units of the University, including the NSTP, shall observe the rules on
attendance prescribed herein. Regular and punctual attendance in all scheduled classes and
activities is expected of all students and is regarded as integral to course leaming, unless
otherwise provided. Students are responsible for attending dasses where they are enrolled in
and are responsible for work covered. Merit system to compensate students’ absences are
not allowed. Nonetheless, records of attendance become necessary on the following
conditions:

Forundergraduate students:

a. An undergraduate student, who, for unavoidable circumstances, has been absent from
class, must obtain an excuse slip from the College Guidance Coordinator, to be
presented to the faculty concerned not later than the second class session following the
date of the student’ s return. These circumstances include, but are not limited to, the
official representation of the school, death of immediate member of the family, sickness,
eventualities, and other valid reasons;

b. Whenever an undergraduate student has been absent for three (3) consecutive class
meetings, a report thereof shall be sent by the concerned faculty memberto the College
Guidance Coordinator. The College Guidance Coordinator shall call the student and
notify his/her parents orguardian;

c. Anexcused absence shall apply only for the time missed. The concemed student shall
be responsible for allthe lessons covered by the classes during his/her absence, Allworks
assigned to be accomplished during his/her absence, such as: quizzes, projects,
midterm, and final examination, shall be made up by him/her withina reasonable time;

d. A medical certificate shall be secured from the duly accredited medical institution in
case the absence is due to illness or injury. The certificate must be presented by the
student tothe College Guidance Coordinator afterthe absence has beenincurred; and

e, In the absence of a medical certificate, the student may present a proof or a written
notice from his/her parents orguardian tothe College Guidance Coordinator.

f. Anyabsence not coveredinthe precedingconditions shallbe considered unexcused.

Section 2. When the number of hours lost due to unexcused absences of a student reaches
twenty

percent (20%) of the total class attendance inone (1) course in a semester, such student shall
be given a failing grade. Excused absences may not be counted as part of students’ accrued
absences.

Section 3. Astudent whoincurred an excused absence may be allowedto a make-uptask.
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DPresent legal documents that contain policies on
professionalism adopted by the Institution 9RA 6713 & Code of
Ethics of the Profession).

S. No. 139 H. No. 12069/ 85 OG No. 15, 2727 (April 10, 1989) : Bulletin 2724/91

[ REPUBLIC ACT NO. 6713, February 20, 1989 ]

AN ACT ESTABLISHING A CODE OF CONDUCT AND ETHICAL STANDARDS FOR PUBLIC
OFFICIALS AND EMPLOYEES, TO UPHOLD THE TIME-HONORED PRINCIPLE OF PUBLIC

OFFICE BEING A PUBLIC TRUST, GRANTING INCENTIVES AND REWARDS FOR
EXEMPLARY SERVICE, ENUMERATING PROHIBITED ACTS AND TRANSACTIONS AND
PROVIDING PENALTIES FOR VIOLATIONS THEREOF AND FOR OTHER PURPOSES

Bo it enacted by the Senate and Houseo of Representatives of the Philippines in Congross assoembilad:

SECTION 1. Tithe.—This Act shall be known as the "Code of Conduct and Ethical Standards for Public Officials and
Employees .~

SEC. 2. Declaralion of Policy— is the policy of the Stale o promole a high standard of ethics in public senice
Public officials and employees shall at all imes be accountable to the people and shall discharge their duties with
utmost responsibility, integrity, competence, and loyally, act with patrioism and justice, lead modest lives, and uphold
public interest over personal interest.

SEC. 3. Definition of Terms —As used in this Act, the term:

a "Government” includes the National Government, the local governments, and all other instrumentalities,
agencies or branches of the Republic of the Philippines including government-owmed or controlled corporations,
and their subsidiaries.

b. "Public Officials™ inCludes elective and appointive officials and employees, permanent of lemporary, whether in
the career of non-career senvice, including miitary and police personnel, whether or not they receve
compensation, regardless of amount.

€. "Gift™ refers to a thing or a right disposed of gratuitously, or any of iberality, in favor of another who accepl it, and
shall include a simulated sale or an ostensibly onerous disposition thereof. it shall not include an unsolicited gift
of nominal insignificant value not given in anticipation of, or in exchange for, a favor from a public official or
employee.

d. “Receiving any gifl” includes the act of accepling, directly or indirectly, a gift from a person other than a member
of his family or relative as defined in this Act, even on the occasion of a family celebration or national festivity like
Christmas, if the value of the gift 5 neither nominal nor insignificant, or the gift is given in anticipation of, or in
exchange for, a favor

& “Loan™ covers both simple loan and commodalum as well as guarantees, financing arangements or
accommodations intended to ensure its approval

{. “Substantial stockholder” means any person who owns, directly or indirectly, shares of stock sufficient to elect a
director of a corporation. This term shall also apply (o the parties to a voling trust
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8.3. Discipline
8.3.1. Tardiness

Tardiness means the failure of a faculty member to attend his class on time,
te within the first fifteen (15) minutes of the class. If he arrives after 15 minutes, he
shall be considered absent

A faculty member shall be deducted based on the actual number of minutes
late. Deduction shall be made only at every 6o minutes of tardiness. However, if the
accumulated number of minutes tardy does not reach 6o by end of semester, the
faculty member shall be deducted based on his computed rate per minute

8.3.2. Absenteeism

Academic heads shall officially notify their respective faculty each time they
incur absences equivalent to 10% or above of the total number of days in a semester
as reflected on the Faculty Absences report furnished by the HRMO. This
informaticn shall serve as warning letter to the member concerned. The Vice
President of the Academic Affairs gives the final warning letter to the faculty
concerned at the end of the semester and prescribes the corresponding penalty.

8.3.3. Insubordination

A faculty member shall be charged for insubordination if hefshe fails to act or
follow orders from higher authorities without due cause.

8.3.4. Sexual Harassment

The University adopts the Anti-Sexval Harassment Act of 1995 (Republic Act
MNo. 7877) which deplores any unwelcome sexual advances, requests or demands for
sexual favor, or other verbal or physical behavior of sexval nature, committed by a
faculty in the University/College to any member of the academic community,
including students (see Appendix E).

8.3.5. Verbal Abuse

A faculty member shall be charged if he/she uses his/her position to insult or
use derogatory remarks towards his/her peers, subordinates, or students.
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Describe the system of supervision of faculty performance in the
following:

» preparation of instructional materials

» formulation, updating and enriching of syllabi

 class preparation

 testing and evaluation of learning outcomes

» other faculty-related activities (e.g. OJT, practicum, RLE, off-
campus teaching, etc.)

The College of Trades and Industries (CTI), University of Southern
Mindanao (USM), implements faculty performance supervision through
the monitoring and review of instructional documents and other
academic responsibilities by the Department Chairperson. One of the
primary tools used for this purpose is the Faculty Kit, which serves as
a compilation of essential documents and records related to teaching
preparation, classroom instruction, assessment, and other faculty-
related activities.

The Department Chairperson supervises faculty performance by
reviewing the contents of the Faculty Kit to determine the
completeness, relevance, consistency, and alignment of instructional
materials and academic documents with the prescribed curriculum,
course requirements, and intended learning outcomes. Faculty
members are expected to prepare, maintain, and update the required
documents to support effective instruction and facilitate the monitoring
of their academic responsibilities.
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Describe the system of supervision of faculty performance in the
following:

» preparation of instructional materials

formulation, updating and enriching of syllabi

class preparation

testing and evaluation of learning outcomes

other faculty-related activities (e.g. OJT, practicum, RLE, off-
campus teaching, etc.)

7a
¢ 5.*2 UNIVERSITY OF SOUTHERN MINDANAO *
% 4 College of Trades and Industries

Kabacan, Cotabato

FACULTY KIT CONTENTS
2MND Semester SY 2025-2026
15T Semester SY 2025-2026
2ND Semester SY 2024-2025

Letter Contents
A. Course Syllabi
B. Monitoring Delivery of Instruction
C. Table of Specification (TOS)
D. Item Analysis
E: Class Examination
F. Special Order (SO) for Faculty with Designation
Certificates/Trainings, others.
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OUTCOMES

Cite instances or maifestation of professionalism among
faculty.

BACHELOR OF TECHNICAL - VOCATIONAL TEACHER EDUCATION |  AACCUP ACCREDITATION LEVEL |



e Conducting classroom instruction, demonstrations, or
laboratory activities.
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« Attending faculty meetings and curriculum development
sessions.
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e Conducts student consultation
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» Participating in seminars, workshops, and professional
development programs.
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» Participates College/University activity
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Faculty members demonstrate professionalism and accountability
by submitting their Daily Time Records (DTRs) promptly and within
the prescribed deadlines, in accordance with institutional policies
and procedures.

Faculty professionalism is manifested through effective teaching
preparation and delivery, punctuality, fulfilment of academic
responsibilities, ethical and fair treatment of students, continuous
professional development, research and extension involvement,
collaboration with colleagues, compliance with institutional policies,
and responsible management of laboratory and workshop facilities.
These manifestations may be substantiated through Faculty Kits,
teaching and attendance records, training certificates, research and
extension reports, committee assignments, student evaluation
summaries, and documentation of institutional activities.
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BEST PRACTICES

Cite as many best practices as you can on Parameter H
(Professionalism).
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Faculty Kit Preparation and Maintenance

Faculty members provide Faculty Kits containing syllabi,
instructional materials, lesson plans, assessment tools, and other
required academic documents for review by the Department
Chairperson.
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FACULTY KIT CONTENTS

2MND Semester SY 2025-2026

15T Semester SY 2025-2026
2MND Semester SY 2024-2025

A. Course Syllabi

B. Monitoring Delivery of Instruction

C. Table of Specification (TOS)

D. Item Analysis

E. Class Examination

F. Special Order (SO) for Faculty with Designation
Certificates/Trainings, others.
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	The graph presents the educational attainment of the core faculty involved in the program. Out of 14 faculty members, 4 (33.33%) are PhD graduates, 4 (33.33%) are pursuing their master’s or Master of Arts degrees, 3 (16.67%) are master’s degree graduates, and 3 (16.67%) are master’s degree candidates. The data indicate that the faculty demonstrate strong academic qualifications, with a significant proportion holding doctoral degrees and others pursuing advanced studies.
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	The graph presents the academic rank distribution of the 14 core faculty members involved in the program. The majority, comprising 7 faculty members (48.15%), hold the rank of Instructor I under Contract of Service (COS). Four faculty members (30.77%) are Associate Professors, consisting of two Associate Professors V and two Associate Professors II, while one (7.69%) is an Associate Professor I and another (7.69%) is an Associate Professor IV. Additionally, one faculty member (7.69%) holds the rank of permanent Instructor I.
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	The graph shows the status of appointment of the core faculty members of the TED program. Out of 14 faculty members, 8 (57.14%) are permanent employees, 5 (35.71%) are under contract of service, and 1 (7.14%) is temporarily employed. The data indicate that the majority of the core faculty members hold permanent positions, followed by those employed under contract of service, while only one faculty member has a temporary appointment.
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	Appropriate Academic Qualifications
	Faculty members possess graduate degrees relevant to their teaching assignments and areas of specialization.
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	Technical faculty members undertake relevant competency assessments, training, and certification aligned with applicable TESDA training regulations.
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	Research Involvement
	Faculty members develop instructional innovations, conduct research, and create technical projects that contribute to improved teaching and learning.
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	Research Involvement
	Faculty members develop instructional innovations, conduct research, and create technical projects that contribute to improved teaching and learning.
	Faculty and Student Research Involvement
	Faculty Research Seminar
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	Research Involvement
	Research publication seminar Conducted by CTI faculty members.
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	Instructional Material Development
	Faculty members prepare and update learning materials, laboratory guides, modules, and technical demonstrations aligned with course outcomes.
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	Industry Linkages and Partnerships
	Faculty members establish professional connections with industries and training institutions to strengthen technical instruction.
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	5. FACULTY RECRUITMENT, SELECTION, APPOINTMENT, AND PROMOTION
	Faculty Ranks
	Sub-Rank
	I-III
	I-IV
	I-V
	I-VI
	5.2. Faculty Recruitment, Selection, and Placement Systems and Standards

	CSC MC No.1, s. 1997 as amended by MC 22., s 2016

	INSTRUCTOR I TO II
	INSTRUCTORIII
	ASSISTANTPROFESSOR I
	ASSISTANT PROFESSOR II-IV
	ASSOCIATEPROFESSOR I-III
	ASSOCIATEPROFESSOR IV- V
	PROFESSOR I
	PROFESSORII-III
	PROFESSORIV-VI
	UNIVERSITY PROFESSOR
	5.3. Faculty Selection Board
	5.4.
	Recruitment, Selection, Appointment and Promotion
	faculty rank. This is without prejudice to a possible appointment to a fallback faculty position as the Board of Regents may decide.
	5.4.1.4. The statuses of appointment for the members of the faculty are the following:
	1. Permanent appointment shall be issued to a person who meets the qualification standards established for the faculty rank and who shall have successfully completed the probationary period of two years or four regular semesters.
	2. Temporary appointment shall be issued to a person who meets all the minimum requirements except the education but only in the absence of applicants who possess the minimum educational qualification, as certified by the University President. He/she may be appointed not exceeding twelve months, reckoned from the date it was issued but the appointee may be replaced sooner if a qualified eligible who is willing to accept the appointment becomes actually available. The temporary appointment shall be limited to five (5) times only.
	Appointees under temporary status do not have security of tenure and may be separated from the service, with or without cause. As such, they shall not be considered illegally terminated and hence, not entitled to claim back wages and/or salaries and reinstatement to their positions.
	The employment or services of appointees under temporary status may be terminated without necessarily being replaced by another. Temporary appointees may also be replaced within the twelve-month period by qualified eligible or even by non-eligible. A temporary appointment to a position which involves practice of profession may be issued to a person who lacks the required experience or training but only in the absence of an applicant who meets all the qualification requirements of the position as certified by the appointing authority.
	When there are no available qualified faculty candidates in the appointing
	officer/authority, temporary appointments may be issued until the required Master’s degree is met/complied with in pursuant to CSC MC 25 s 2017.
	region,
	place
	or
	locality,
	as
	certified
	by
	the
	A 30-day written notice signed by the appointing authority shall be given to the temporary appointee prior to termination of service/removal or replacement.
	USM Faculty Manual | 25
	3. A contractual appointment may be issued to a faculty member when the exigency of the service requires, subject to existing policies. Such appointment is for a limited period not to exceed one school year. The appointing authority shall indicate the inclusive period covered by the appointment for crediting services.
	A contractual appointment should not be confused with contract of service since the service under the latter is not considered as government service. Contract of service does not give rise to employer-employee relationship between the individual and the government, as opposed to a contractual appointment.
	4. A part-time appointment may be issued to a regular plantilla position, either as permanent, if the requirements of the position are met; or as temporary, if one of the requirements is not met.
	Part-time appointment to a regular plantilla position is different from part-time teaching covered by a contract of service or a job order. The former is submitted to the CSC as it involves appointment to a regular plantilla position, only that the work is part- time.
	Service under a part-time appointment is government service
	and forms part of the faculty member’s service record.
	5. Substitute – an appointment issued when the regular incumbent of a position is temporarily unable to perform the duties of the position as when the incumbent is on an approved leave of
	absence,
	under
	suspension,
	on
	scholarship
	grant
	or
	is
	on
	secondment. This is effective only until the return of the incumbent.
	5.4.1.5. Contract of Service (COS) Faculty is not covered by this selection plan. COS Faculty refers to learning service provider to undertake instruction/ teaching activities for a semester of academic workload. Part-time teaching covered by a contract of service does not give rise to employer employee relationship between USM and the person hired, and it is stipulated in the contract that services rendered cannot be accredited as government service. Furthermore, the teaching staff member covered by a contract of service or a job order is not entitled to benefits enjoyed by government employees. Hiring through COS shall be governed by the relevant provisions of RA 9184 and CSC-DBM-COA Joint Circular 1 series of 2017 as amended by Joint Circular 1 series of 2018 or other applicable issuances hereinafter promulgated.
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	5.4.1.6. Procedures
	The University shall recruit and appoint its faculty in accordance with
	the following procedures:
	5.4.1.6.1. The HRMDO shall periodically assess the manpower requirements for each academic department. A five-year manpower projection shall be prepared by each department chairperson and to be submitted to the HRMDO for consolidation.
	5.4.1.6.2. The HRMDO shall coordinate with the Planning and Development Office in identifying the human resource needs to support the strategic directions of the University. Priority academic program shall be identified based on the human resources need of the region. In addition, the academic departments that support the research and extension of the region shall also be given the priority.
	5.4.1.6.3. The strategic directions of the university and the manpower needs assessment form the basis of the USM President for declaring, matching, and allocating vacant items to various departments/ specialization. If the available items are limited, the need for faculty members shall be satisfied by COS faculty.
	5.4.1.6.4. The HRMDO shall call for talent banking a semester before the filling up of vacant faculty positions. Men and women and from diverse backgrounds are encouraged to apply.
	5.4.1.6.5. The HRMDO shall conduct a preliminary evaluation of the qualifications of all candidates. The preliminary evaluation includes the applicants’ educational background, training, and appropriate eligibility.
	5.4.1.6.6. The HRMDO shall notify all applicants of the outcome of the preliminary evaluation. Those candidates who passed the preliminary evaluation shall be invited to undergo the SINTIDO 1.0 Boot Camp or equivalent.
	5.4.1.6.7. The HRMDO and Linang Tao Academy shall facilitate digital
	competency demonstration exercises allowing the candidates to showcase their potential and performance.
	5.4.1.6.8. The result of the assessment shall be uploaded to the Dynamic Candidates Assessment System (DYCAS) which shall serve as a talent bank for candidates for further selection process.
	5.4.1.6.9. The FSB shall refer to the faculty manpower needs as determined in step c to generate comparative matrix of candidates using the data from DYCAS.
	recruitment
	through
	workplace
	simulation
	and
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	SINTIDO
	SINTIDO
	SINTIDO
	SINTIDO
	of candidates in the nine-box potential-performance matrix giving emphasis on the high potential - high performance star candidates. 5.4.1.6.12. The HRMDO shall also conduct background investigation of the star candidates and form part of the report to be submitted to the appointing authority. The report shall include personal circumstances of the candidates that have bearing on the equal opportunity principles or they’re being a PWD, Solo Parent, and Indigenous Peoples groups (IPs). 5.4.1.6.13. The Board of Regents or the USM President, as the case may be, shall assess the merits of the FSB’s evaluation report of candidates screened for appointment and in the exercise of sound discretion, shall select, in so far as practicable, from among the star candidates deemed most qualified for appointment to the vacant position.
	5.4.1.6.14. The Board of Regents or the USM President, as the case may be, shall issue the appointment in accordance with the provisions of this Merit Selection Plan as approved by the Board of Regents, and submitted to the CSC.
	5.4.1.6.15. The HRMO shall post a notice announcing the appointment of an employee in three (3) conspicuous places in USM for at least ten (10) days, immediately a day after the issuance of the appointment. The date of posting should be indicated in the notice.
	5.4.1.6.16. Instructor I to Instructor III and Assistant Professor I to IV shall be appointed by the USM President and confirmed by the Board of Regents. For faculty positions with a Salary Grade of 19 and above, including University Professor, Professor I to VI with Salary Grade of 19 and above, and Associate Professor I to V, appointments shall be made by the Board of Regents.
	5.4.1.6.17. The USM President may use the DYCAS points (e.g. High Potential, High Performer or Star Candidates) as basis for hiring or issuing an original appointment to a new faculty member to any position from Instructor II to Assistant Professor IV provided that vacant items are available and minimum requirements are met.
	5.4.1.6.18. The Board of Regents may also opt to appoint recruits for Associate Professor I to Professor VI on meritorious cases (e.g. leading expert in the industry/profession or with high PROFESS accreditation system scores) provided minimum requirements are met and vacant items are available.
	5.4.1.6.19. The President may appoint faculty members in meritorious cases (e.g. board exam topnotchers, etc.) from Instructor I to Assistant
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	Chapter 5


	5. FACULTY RECRUITMENT, SELECTION, APPOINTMENT, AND PROMOTION
	Faculty Ranks
	Sub-Rank
	I-III
	I-IV
	I-V
	I-VI
	5.2. Faculty Recruitment, Selection, and Placement Systems and Standards

	CSC MC No.1, s. 1997 as amended by MC 22., s 2016

	INSTRUCTOR I TO II
	INSTRUCTORIII
	ASSISTANTPROFESSOR I
	ASSISTANT PROFESSOR II-IV
	ASSOCIATEPROFESSOR I-III
	ASSOCIATEPROFESSOR IV- V
	PROFESSOR I
	PROFESSORII-III
	PROFESSORIV-VI
	UNIVERSITY PROFESSOR
	5.3. Faculty Selection Board
	5.4.
	Recruitment, Selection, Appointment and Promotion
	faculty rank. This is without prejudice to a possible appointment to a fallback faculty position as the Board of Regents may decide.
	5.4.1.4. The statuses of appointment for the members of the faculty are the following:
	1. Permanent appointment shall be issued to a person who meets the qualification standards established for the faculty rank and who shall have successfully completed the probationary period of two years or four regular semesters.
	2. Temporary appointment shall be issued to a person who meets all the minimum requirements except the education but only in the absence of applicants who possess the minimum educational qualification, as certified by the University President. He/she may be appointed not exceeding twelve months, reckoned from the date it was issued but the appointee may be replaced sooner if a qualified eligible who is willing to accept the appointment becomes actually available. The temporary appointment shall be limited to five (5) times only.
	Appointees under temporary status do not have security of tenure and may be separated from the service, with or without cause. As such, they shall not be considered illegally terminated and hence, not entitled to claim back wages and/or salaries and reinstatement to their positions.
	The employment or services of appointees under temporary status may be terminated without necessarily being replaced by another. Temporary appointees may also be replaced within the twelve-month period by qualified eligible or even by non-eligible. A temporary appointment to a position which involves practice of profession may be issued to a person who lacks the required experience or training but only in the absence of an applicant who meets all the qualification requirements of the position as certified by the appointing authority.
	When there are no available qualified faculty candidates in the appointing
	officer/authority, temporary appointments may be issued until the required Master’s degree is met/complied with in pursuant to CSC MC 25 s 2017.
	region,
	place
	or
	locality,
	as
	certified
	by
	the
	A 30-day written notice signed by the appointing authority shall be given to the temporary appointee prior to termination of service/removal or replacement.
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	3. A contractual appointment may be issued to a faculty member when the exigency of the service requires, subject to existing policies. Such appointment is for a limited period not to exceed one school year. The appointing authority shall indicate the inclusive period covered by the appointment for crediting services.
	A contractual appointment should not be confused with contract of service since the service under the latter is not considered as government service. Contract of service does not give rise to employer-employee relationship between the individual and the government, as opposed to a contractual appointment.
	4. A part-time appointment may be issued to a regular plantilla position, either as permanent, if the requirements of the position are met; or as temporary, if one of the requirements is not met.
	Part-time appointment to a regular plantilla position is different from part-time teaching covered by a contract of service or a job order. The former is submitted to the CSC as it involves appointment to a regular plantilla position, only that the work is part- time.
	Service under a part-time appointment is government service
	and forms part of the faculty member’s service record.
	5. Substitute – an appointment issued when the regular incumbent of a position is temporarily unable to perform the duties of the position as when the incumbent is on an approved leave of
	absence,
	under
	suspension,
	on
	scholarship
	grant
	or
	is
	on
	secondment. This is effective only until the return of the incumbent.
	5.4.1.5. Contract of Service (COS) Faculty is not covered by this selection plan. COS Faculty refers to learning service provider to undertake instruction/ teaching activities for a semester of academic workload. Part-time teaching covered by a contract of service does not give rise to employer employee relationship between USM and the person hired, and it is stipulated in the contract that services rendered cannot be accredited as government service. Furthermore, the teaching staff member covered by a contract of service or a job order is not entitled to benefits enjoyed by government employees. Hiring through COS shall be governed by the relevant provisions of RA 9184 and CSC-DBM-COA Joint Circular 1 series of 2017 as amended by Joint Circular 1 series of 2018 or other applicable issuances hereinafter promulgated.
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	5.4.1.6. Procedures
	The University shall recruit and appoint its faculty in accordance with
	the following procedures:
	5.4.1.6.1. The HRMDO shall periodically assess the manpower requirements for each academic department. A five-year manpower projection shall be prepared by each department chairperson and to be submitted to the HRMDO for consolidation.
	5.4.1.6.2. The HRMDO shall coordinate with the Planning and Development Office in identifying the human resource needs to support the strategic directions of the University. Priority academic program shall be identified based on the human resources need of the region. In addition, the academic departments that support the research and extension of the region shall also be given the priority.
	5.4.1.6.3. The strategic directions of the university and the manpower needs assessment form the basis of the USM President for declaring, matching, and allocating vacant items to various departments/ specialization. If the available items are limited, the need for faculty members shall be satisfied by COS faculty.
	5.4.1.6.4. The HRMDO shall call for talent banking a semester before the filling up of vacant faculty positions. Men and women and from diverse backgrounds are encouraged to apply.
	5.4.1.6.5. The HRMDO shall conduct a preliminary evaluation of the qualifications of all candidates. The preliminary evaluation includes the applicants’ educational background, training, and appropriate eligibility.
	5.4.1.6.6. The HRMDO shall notify all applicants of the outcome of the preliminary evaluation. Those candidates who passed the preliminary evaluation shall be invited to undergo the SINTIDO 1.0 Boot Camp or equivalent.
	5.4.1.6.7. The HRMDO and Linang Tao Academy shall facilitate digital
	recruitment
	through
	workplace
	simulation
	and
	competency demonstration exercises allowing the candidates to showcase their potential and performance.
	5.4.1.6.8. The result of the assessment shall be uploaded to the Dynamic Candidates Assessment System (DYCAS) which shall serve as a talent bank for candidates for further selection process.
	5.4.1.6.9. The FSB shall refer to the faculty manpower needs as determined in step c to generate comparative matrix of candidates using the data from DYCAS.
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	SINTIDO
	SINTIDO
	SINTIDO
	SINTIDO
	of candidates in the nine-box potential-performance matrix giving emphasis on the high potential - high performance star candidates. 5.4.1.6.12. The HRMDO shall also conduct background investigation of the star candidates and form part of the report to be submitted to the appointing authority. The report shall include personal circumstances of the candidates that have bearing on the equal opportunity principles or they’re being a PWD, Solo Parent, and Indigenous Peoples groups (IPs). 5.4.1.6.13. The Board of Regents or the USM President, as the case may be, shall assess the merits of the FSB’s evaluation report of candidates screened for appointment and in the exercise of sound discretion, shall select, in so far as practicable, from among the star candidates deemed most qualified for appointment to the vacant position.
	5.4.1.6.14. The Board of Regents or the USM President, as the case may be, shall issue the appointment in accordance with the provisions of this Merit Selection Plan as approved by the Board of Regents, and submitted to the CSC.
	5.4.1.6.15. The HRMO shall post a notice announcing the appointment of an employee in three (3) conspicuous places in USM for at least ten (10) days, immediately a day after the issuance of the appointment. The date of posting should be indicated in the notice.
	5.4.1.6.16. Instructor I to Instructor III and Assistant Professor I to IV shall be appointed by the USM President and confirmed by the Board of Regents. For faculty positions with a Salary Grade of 19 and above, including University Professor, Professor I to VI with Salary Grade of 19 and above, and Associate Professor I to V, appointments shall be made by the Board of Regents.
	5.4.1.6.17. The USM President may use the DYCAS points (e.g. High Potential, High Performer or Star Candidates) as basis for hiring or issuing an original appointment to a new faculty member to any position from Instructor II to Assistant Professor IV provided that vacant items are available and minimum requirements are met.
	5.4.1.6.18. The Board of Regents may also opt to appoint recruits for Associate Professor I to Professor VI on meritorious cases (e.g. leading expert in the industry/profession or with high PROFESS accreditation system scores) provided minimum requirements are met and vacant items are available.
	5.4.1.6.19. The President may appoint faculty members in meritorious cases (e.g. board exam topnotchers, etc.) from Instructor I to Assistant
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	Professor IV provided vacant positions exist and the minimum requirements are adhered to.
	5.4.2 Appointment
	The precise terms and conditions of every appointment shall be stated in writing. In case of non-renewal of a probationary appointment, the person concerned shall be informed in writing at least sixty days before the termination date. Any appointment with tenure may be terminated by resignation, retirement, or removal for cause/major offense, after following the necessary procedure (The Revised Administrative Code of 1987 on the Civil Service Commission, Chapter 7, Section 47).
	If a faculty member is appointed as USM President, he/she loses his/her faculty rank. However, if it is a designation, he/she retains his/her faculty rank. This is without prejudice to a possible appointment to a fallback faculty position as the Board of Regents may decide.
	5.4.3. Promotion
	5.4.3.1. The USM Promotion Policies are the following:
	5.4.3.1.1. A faculty member may be considered for promotion to a higher faculty rank/sub-rank on the basis of the minimum requirements (education, training, experience, and DYCAS scores) of the position, including performance rating (IPCR) of at least Very Satisfactory during the last two (2) rating periods.
	5.4.3.1.2. In cases where the potential and performance of two or more faculty members are comparatively at par, preference shall be given to the candidate in the department where the vacancy exists or if the promotion will result to a significant improvement of a particular department’s faculty profile.
	5.4.3.1.3. Whenever possible and through promotions, each academic department should have at least one faculty member belonging to the professorial ranks as an indicator of a strong faculty profile.
	5.4.3.1.4. The filing and pendency of an administrative case against a faculty member shall not constitute a disqualification from promotion. A faculty member may be disqualified from promotion if found guilty as stipulated in the 2017 RACCS.
	5.4.3.1.5. Promotion within six (6) months prior to compulsory retirement shall not be allowed except as otherwise provided by law. 5.4.3.1.6. Faculty positions are exempted from the three-salary grade limitation on promotion.
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	5.4.3.1.7. A faculty member who is on local or foreign scholarship or training grant or on maternity leave or on secondment may be considered for promotion.
	For this purpose, the performance ratings to be considered shall be the two ratings immediately prior to the scholarship or training grant or maternity leave or secondment.
	If promoted, the effectivity date of the promotional appointment, including those on secondment, shall be after the scholarship or training grant or maternity leave or upon assumption to duty.
	5.4.3.1.8. Promotions may be considered to faculty members who obtained a significant score in the Dynamic Candidates Assessment System (DYCAS) but shall put mechanism placing premium to qualified next-in-rank.
	5.4.3.1.9. In the case of professorial appointments, candidates should pass the Productivity and Results-Oriented Framework for Sustained and Impactful Scholarship (PROFESS) System as defined herein. The Linang Tao Academy shall provide support in the formulation of the professorial portfolio through an appropriate course or coaching session.
	5.4.3.1.10. Non-teaching insider staff of the university may be transferred and/or promoted to a vacant faculty position of an equivalent rank or higher, provided that the personnel concerned satisfies the minimum requirements as stated in Section 6 of this Merit Selection Plan with significant DYCAS and PROFESS scores, whichever is applicable. He/she must have completed a SINTIDO course appropriate for the faculty position
	5. 4.3.2. The USM Promotion Procedure are as follows:
	5.4.3.2.1. The HRMDO upon approval of the President shall cause the publication and posting of all vacant positions or ranks to be filled indicating the campus and the differentiated career pathway. 5.4.3.2.2. The HRMDO through its HR Analytics team shall cause continuous evaluation of faculty members and interested insider non- teaching staff incorporated in the DYCAS using the data from the Learning and Performance Journal (LEAPER), Strategic Performance Management System (SPMS), learning and development activities, Gawad Uliran sa Serbisyong Mahusay (Gawad USM) from January to December of the year prior to the promotional ranking.
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	L&D
	OPCR
	AO25,
	PROFESS
	5.4.3.2.4. The possible upward movement through ranks shall be dependent on the DYCAS scores of the evaluation year as follows:
	Potential Score
	Sub-rank steps
	76-90 3
	61-75 3
	46-60 2
	31-45 2
	16-30 1
	0-15
	4
	3
	3
	2
	2
	1
	4
	4
	3
	3
	2
	2
	0-15
	16-30
	31-45
	Performance Score
	5 4 4 3 3 2
	46-60
	5 5 4 4 3 3
	61-75
	6 5 5 4 4 3
	76-90
	5.4.3.2.5. Candidates, who upon DYCAS evaluation reached the professorial ranks shall be subject to PROFESS accreditation on the different career pathways of his choosing: (i) Teaching and Learning, (ii) Research and Discovery, (iii) Extension and Service Engagement, (iv) Innovation and Industry Practice, (v) Institutional Leadership, (vii) Knowledge Integration.
	5.4.3.2.6. Those who did not pass the PROFESS accreditation shall be considered for Associate Professor V or Professor VI, as the case maybe for Professors and University Professor items respectively.
	5.4.3.2.7. The Faculty Selection Board shall rank the candidates based on the DYCAS and PROFESS scores and submit the results to the University President/ Board of Regents for decision. The ranking shall be normalized according to current salary grade, target salary grade, and DYCAS steps using the following formula:
	Normalized rank = (Current SG + DYCAS steps)/Target SG
	5.4.3.2.8. Candidates are informed of the results of the evaluation through the HRMDO after the appointment is made by the President or Board of Regents, as the case maybe.
	5.4.3.2.9. Promotional appointments to Instructor II to Instructor III, Assistant Professor I to IV shall be done by the USM President and to be confirmed by the Board of Regents. Promotional appointments to University/ College Professor, Professor I to VI, and Associate Professor I to V shall be done by the Board of Regents.
	5.4.3.2.10. All promotional appointments of positions/ranks shall be posted in conspicuous places throughout the USM to enable aggrieved parties to file
	USM Faculty Manual | 33
	5.5. Reclassification
	5.6. Faculty Career Journey Map
	5.7. Other Personnel Actions
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	Institutional Practice/System for the Orientation and Re-Orientation of Faculty


	Conduct orientation for newly hired faculty on its institutional vision and mission, CSC, PRC, DBM, and administration policies or their duties, responsibilities, benefits and other academic concerns
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY

	S.O. of Composition of Regular memebers of USM Faculty selection board
	S.O. of Composition of Regular memebers of USM Faculty selection board
	SAMPLE OF Comparative Results
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	The ranking list of qualified applicants is not available for public documentation due to the confidential nature of the information handled by the Human Resource (HR) Office. The Screening Committee evaluates and rates all applicants, while the HR Office ranks them based on the results of the evaluation
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Linang Tao Academy is the online learning platform that hosts courses in proactive recruitment and digital onboarding, progressive layering competency enhancement, workplace innovation hubs, and career lifelong learning. Both SINTIDO and ASSIST boot camps are hosted in Linang Tao Academy.
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY

	4.1.2.1. Faculty with regular designations (USM Code, Article 171, Section 1):
	Designation
	Vice President
	Chancellor
	Director
	Dean/Campus Dean
	Campus Director
	Chairperson
	Load Displacement
	15 units
	15 units
	12 units
	12 units
	6 units
	6 units
	4.1.2.2. Faculty with special designations (USM Code, Article 171, Section 2):
	Designation
	College Secretary/Associate Dean
	2 or more program leaderships
	Program Leader
	2 or more project leaderships
	Project Leader
	2 or more study leaderships
	ReFg ular College Coordinator
	Load Displacement 9 units
	9 units
	6 unit
	6 units
	3 units
	3 units
	3 units
	Faculty members with special designations who receive honorarium by virtue of special contract or external fund source shall not enjoy load displacement (USM Code, Article 171, Section 3).
	Every faculty member with designated functions shall have at least three (3) units teaching load. If the accumulated teaching load displacement arising from regular and/or special designations is in excess of the normal teaching load, such faculty member shall still be assigned (3) units of teaching load (USM Code, Article 171, Section 4) in undergraduate courses.
	4.1.2.3. Faculty with multiple designations:
	In case of multiple administrative designations, the faculty member concerned shall be granted load-credits in only one designation, whichever is
	for administrative designations, including those for the quasi-teaching assignments (QTA) in research, extension, production, etc. if any, granted to a faculty, who is designated to the position of Vice-President, Dean, and Director, or to any similar position with an honorarium or RATA, shall be excluded in the computation of his/her overload pay.
	the
	highest,
	and
	also
	provided,
	that
	the
	load-credits
	are
	only
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	4.1.2.4. Faculty with approved research/extension/resource
	designations:
	generation
	A faculty member designated to undertake officially approved research, development and extension, or resource generation activities without honorarium, shall be entitled to the following workload-credits or teaching assignments equivalent, provided that where a faculty member is designated to undertake more than one research, extension, or resource generation activities at the same time, in one given period, the workload- credits to be granted shall not exceed a total of nine (9) units (USM RDE Manual 2023, 2.1. b)
	One (1) program (with at least 2 projects) 9 units
	One (1) project (with at least 2 studies)
	One (1) study
	6 units 3 units
	4.1.2.5. Faculty assigned to supervise practice teaching/practicum/on-
	the-job training:
	practice teaching/practicum/on-the-job training shall be given a load credit of three (3) units per 30 students, but not to exceed 12 units provided that the load- credits shall be prorated, if the number of students involved is less than 30, and provided further, that such an assignment is not part of the course/subject requirements. The equivalent workload-credits for duly designated administrative duties or their equivalent shall be as follows:
	Faculty
	members
	assigned
	to
	supervise
	Vice Presidents
	College Deans, Directors
	Head of Non-Academic Units
	15 units 12 units 9 units Nutritionist 6 units
	Medical
	Dietitian
	College Guidance Coordinator
	Technologist/
	Laboratory In-charge
	exceed
	Coordinators prorated, if less) 3 units
	three
	(3)
	per
	Guidance
	college,
	6 units (per 50 students but not to
	4.1.3. Teaching Load for Part-time,
	Faculty
	Exchange Professors/Lecturer,
	and COS
	Part-time, exchange professors/lecturers, and COS/Contractual shall be governed by Memorandum of Agreements (MOAs)/contracts as required by law and shall be paid by the hour according to existing policies and guidelines.
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	PHTR = (AR(T) = AR (1.25) = 0.000781 (AR)
	PHTR =
	PHTR =
	4.2. Working Hours
	Full-time faculty members shall render minimum of 30 teaching hours a week which shall include actual classroom instruction and other teaching related activities, as enumerated under USM Code, Article 86, section 3.
	Part time faculty members shall carry a workload of not more than 12 hours a week
	and shall also be available for consultation with students (USM Code, Article 84, Section 4).
	JO/COS faculty members shall carry a workload of not more than 29 hours a week
	and shall also be available for consultation with students.
	4.2.1. Extension of Working Hours
	When the exigency of the service so requires, the University President may authorize the extension of the daily working hours or the rendering of overtime services, even during Saturdays, Sundays, and Legal Holidays, by any faculty member or non- teaching employee of the University, the compensation therefore shall be according to applicable laws and regulations.
	4.2.2. Service Report
	All members of the teaching personnel shall be required to submit their duly accomplished daily time records to the Human Resource Management and Development Office within five (5) days following the last day of each month. Non-submission of said document shall be a valid reason to withhold the salary and other compensation of the employee concerned until the faculty submits the same (USM Code, Article 85, Section 1).
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	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY

	SUMMARY OF FACULTY LOADING
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	COLLEGE OF TRADES AND INDUSTRIES


	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	COLLEGE OF TRADES AND INDUSTRIES


	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY

	Faculty Workload System and Its Implementation
	1. Compliance with Approved Faculty Workload Policies and Guidelines
	2. Compatibility of Faculty Specialization and Experience with Teaching Assignments
	3. Equitable and Fair Distribution of Faculty Workload
	4. Substitution and Remedial Policies for Faculty on Leave or Official Business

	SUMMARY OF FACULTY LOADING
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	Chapter 3
	3.

	FACULTY DUTIES AND RESPONSIBILITIES
	3.1. Instruction

	3.2. Research
	3.3.
	Extension
	MEMORANDUM REQUIRING THE FACULTY TO SUBMIT GRADES.
	COLLEGE OF TRADES AND INDUSTRIES

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY

	INDIVIDUAL FACULTY TIME AND LOCATION
	INDIVIDUAL FACULTY TIME AND LOCATION
	SAMPLE OF FACULTY CLASS RECORD USING MS EXCEL
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	Student Consultation and Academic Advising
	Demonstration
	Proctorship
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES



	AREA II: FACULTY I PPP
	Student Consultation and Academic Advising
	Student Mentoring
	Installation of Computer software for Labpratory course
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Preparation and Submission of Course Syllabi
	COLLEGE OF TRADES AND INDUSTRIES


	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Workload Planning and Distribution
	Faculty workloads are planned before the start of each semester to ensure the equitable distribution of teaching assignments and other academic responsibilities.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES



	AREA II: FACULTY I PPP
	Specialization-Based Teaching Assignments
	Faculty members are assigned subjects aligned with their educational qualifications, technical specialization, professional experience, and competencies.


	SAMPLE OF FACULTY CLASS RECORD USING MS EXCEL
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	Integration of Non-Teaching Responsibilities
	Research, extension, student advising, committee work, and other authorized assignments are considered in workload planning when applicable under university policy.
	COLLEGE OF TRADES AND INDUSTRIES



	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY

	Professor IV provided vacant positions exist and the minimum requirements are adhered to.
	5.4.2 Appointment
	The precise terms and conditions of every appointment shall be stated in writing. In case of non-renewal of a probationary appointment, the person concerned shall be informed in writing at least sixty days before the termination date. Any appointment with tenure may be terminated by resignation, retirement, or removal for cause/major offense, after following the necessary procedure (The Revised Administrative Code of 1987 on the Civil Service Commission, Chapter 7, Section 47).
	If a faculty member is appointed as USM President, he/she loses his/her faculty rank. However, if it is a designation, he/she retains his/her faculty rank. This is without prejudice to a possible appointment to a fallback faculty position as the Board of Regents may decide.
	5.4.3. Promotion
	5.4.3.1. The USM Promotion Policies are the following:
	5.4.3.1.1. A faculty member may be considered for promotion to a higher faculty rank/sub-rank on the basis of the minimum requirements (education, training, experience, and DYCAS scores) of the position, including performance rating (IPCR) of at least Very Satisfactory during the last two (2) rating periods.
	5.4.3.1.2. In cases where the potential and performance of two or more faculty members are comparatively at par, preference shall be given to the candidate in the department where the vacancy exists or if the promotion will result to a significant improvement of a particular department’s faculty profile.
	5.4.3.1.3. Whenever possible and through promotions, each academic department should have at least one faculty member belonging to the professorial ranks as an indicator of a strong faculty profile.
	5.4.3.1.4. The filing and pendency of an administrative case against a faculty member shall not constitute a disqualification from promotion. A faculty member may be disqualified from promotion if found guilty as stipulated in the 2017 RACCS.
	5.4.3.1.5. Promotion within six (6) months prior to compulsory retirement shall not be allowed except as otherwise provided by law. 5.4.3.1.6. Faculty positions are exempted from the three-salary grade limitation on promotion.
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	5.4.3.1.7. A faculty member who is on local or foreign scholarship or training grant or on maternity leave or on secondment may be considered for promotion.
	For this purpose, the performance ratings to be considered shall be the two ratings immediately prior to the scholarship or training grant or maternity leave or secondment.
	If promoted, the effectivity date of the promotional appointment, including those on secondment, shall be after the scholarship or training grant or maternity leave or upon assumption to duty.
	5.4.3.1.8. Promotions may be considered to faculty members who obtained a significant score in the Dynamic Candidates Assessment System (DYCAS) but shall put mechanism placing premium to qualified next-in-rank.
	5.4.3.1.9. In the case of professorial appointments, candidates should pass the Productivity and Results-Oriented Framework for Sustained and Impactful Scholarship (PROFESS) System as defined herein. The Linang Tao Academy shall provide support in the formulation of the professorial portfolio through an appropriate course or coaching session.
	5.4.3.1.10. Non-teaching insider staff of the university may be transferred and/or promoted to a vacant faculty position of an equivalent rank or higher, provided that the personnel concerned satisfies the minimum requirements as stated in Section 6 of this Merit Selection Plan with significant DYCAS and PROFESS scores, whichever is applicable. He/she must have completed a SINTIDO course appropriate for the faculty position
	5. 4.3.2. The USM Promotion Procedure are as follows:
	5.4.3.2.1. The HRMDO upon approval of the President shall cause the publication and posting of all vacant positions or ranks to be filled indicating the campus and the differentiated career pathway. 5.4.3.2.2. The HRMDO through its HR Analytics team shall cause continuous evaluation of faculty members and interested insider non- teaching staff incorporated in the DYCAS using the data from the Learning and Performance Journal (LEAPER), Strategic Performance Management System (SPMS), learning and development activities, Gawad Uliran sa Serbisyong Mahusay (Gawad USM) from January to December of the year prior to the promotional ranking.
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	L&D
	OPCR
	AO25,
	PROFESS
	5.4.3.2.4. The possible upward movement through ranks shall be dependent on the DYCAS scores of the evaluation year as follows:
	Potential Score
	Sub-rank steps
	76-90 3
	61-75 3
	46-60 2
	31-45 2
	16-30 1
	0-15
	4
	3
	3
	2
	2
	1
	4
	4
	3
	3
	2
	2
	0-15
	16-30
	31-45
	Performance Score
	5 4 4 3 3 2
	46-60
	5 5 4 4 3 3
	61-75
	6 5 5 4 4 3
	76-90
	5.4.3.2.5. Candidates, who upon DYCAS evaluation reached the professorial ranks shall be subject to PROFESS accreditation on the different career pathways of his choosing: (i) Teaching and Learning, (ii) Research and Discovery, (iii) Extension and Service Engagement, (iv) Innovation and Industry Practice, (v) Institutional Leadership, (vii) Knowledge Integration.
	5.4.3.2.6. Those who did not pass the PROFESS accreditation shall be considered for Associate Professor V or Professor VI, as the case maybe for Professors and University Professor items respectively.
	5.4.3.2.7. The Faculty Selection Board shall rank the candidates based on the DYCAS and PROFESS scores and submit the results to the University President/ Board of Regents for decision. The ranking shall be normalized according to current salary grade, target salary grade, and DYCAS steps using the following formula:
	Normalized rank = (Current SG + DYCAS steps)/Target SG
	5.4.3.2.8. Candidates are informed of the results of the evaluation through the HRMDO after the appointment is made by the President or Board of Regents, as the case maybe.
	5.4.3.2.9. Promotional appointments to Instructor II to Instructor III, Assistant Professor I to IV shall be done by the USM President and to be confirmed by the Board of Regents. Promotional appointments to University/ College Professor, Professor I to VI, and Associate Professor I to V shall be done by the Board of Regents.
	5.4.3.2.10. All promotional appointments of positions/ranks shall be posted in conspicuous places throughout the USM to enable aggrieved parties to file
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	5.5. Reclassification
	5.6. Faculty Career Journey Map
	5.7. Other Personnel Actions
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Present copy of the Institution’s recent NBC 461 – CCE Print Out
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Present copy of the Institution’s recent NBC 461 – QCE RESULTS
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Present copy of approved Supplemental Plantilla for the implementation of NBC 461
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Present copy of approved Supplemental Plantilla for the implementation of NBC 461
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP
	Republic Act No. 8291, otherwise known as the Government Service Insurance System (GSIS) Act of 1997, is presented as a legal reference supporting the institution's compliance with applicable government employee social insurance and retirement benefit provisions. The law establishes the framework for GSIS membership and provides for retirement, life insurance, disability, survivorship, and other benefits, subject to applicable eligibility requirements and regulations. A copy of the law is included in the accreditation portfolio for reference and documentation.

	https://lawphil.net/statutes/repacts/ra1997/pdf/ra_8291_1997.pdf
	Click link for full text
	COLLEGE OF TRADES AND INDUSTRIES


	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	Describe the Institution’s process of promotion, separation and retirement.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Describe the Institution’s process of promotion, separation and retirement.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP
	Describe the Institution’s process of promotion, separation and retirement.

	https://www.usm.edu.ph/administration/hrmdo/#
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Describe the Institution’s process of promotion, separation and retirement.
	Describe in flow chart form the Institution’s promotion through vacancy (in rank and salary) and change of status procedures.
	Describe in flow chart form the Institution’s resignation and retirement process;
	Describe in flow chart form the Institution’s process of processing the NBC 461-CCE (Common Criteria for Evaluation) as a cretiria for promotion in rank.
	Describe in flor chart form the Institution’s process of processing the NBC 461-QCE (Qualitative Contribution for Evaluation as a twin criteria for promotion in rank.
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	Describe/Show evidence of satisfaction in rank and employment status
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	The College of Trades and Industries (CTI), University of Southern Mindanao (USM), recognizes the importance of appropriate faculty ranking, employment security, and professional advancement in promoting faculty satisfaction and organizational effectiveness. Faculty members are appointed under the applicable university policies and government regulations, with their academic ranks and employment statuses reflected in their official appointment and personnel records.
	Faculty satisfaction with rank and employment status may be assessed through feedback mechanisms, faculty consultations, personnel evaluations, and other appropriate institutional activities. Opportunities for professional growth and advancement may also be supported through faculty development programs, performance evaluation, and applicable promotion and reclassification procedures.
	Relevant supporting documents, such as appointment records, faculty profiles, personnel policies, promotion records, and faculty satisfaction survey results, may be presented to demonstrate the institution's practices. These measures can help the university identify faculty concerns, strengthen personnel management, and support a productive academic environment.
	The graph presents the academic rank distribution of the 14 core faculty members involved in the program. The majority, comprising 7 faculty members (48.15%), hold the rank of Instructor I under Contract of Service (COS). Four faculty members (30.77%) are Associate Professors, consisting of two Associate Professors V and two Associate Professors II, while one (7.69%) is an Associate Professor I and another (7.69%) is an Associate Professor IV. Additionally, one faculty member (7.69%) holds the rank of permanent Instructor I.
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER E:
	FACULTY DEVELOPMENT
	SYSTEM-INPUTS AND PROCESSES
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	Present the BOR/BOT Approved Guidelines on Faculty Development Program
	Present the Institution’s approved PRE (Programs’ Responsibility Expenditure) where the allocation budget for Faculty Develoipment is listed and included.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER E:
	FACULTY DEVELOPMENT
	IMPLEMENTATION
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	Present in outline form the Faculty Development Program/Plan specific to the Program (including degree program to be pursued, scheule/year, funding source, etc.; seminars, training etc.)
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	FACULTY  WITH MEMBERSHIP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER E:
	FACULTY DEVELOPMENT
	OUTCOMES


	The graph presents the academic rank distribution of the 14 core faculty members involved in the program. The majority, comprising 7 faculty members (48.15%), hold the rank of Instructor I under Contract of Service (COS). Four faculty members (30.77%) are Associate Professors, consisting of two Associate Professors V and two Associate Professors II, while one (7.69%) is an Associate Professor I and another (7.69%) is an Associate Professor IV. Additionally, one faculty member (7.69%) holds the rank of permanent Instructor I.
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER E:
	FACULTY DEVELOPMENT
	BEST PRACTICES
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER F:
	PROFESSIONAL PERFORMANCE AND SCHOLARLY WORKS
	IMPLEMENTATION
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER F:
	PROFESSIONAL PERFORMANCE AND SCHOLARLY WORKS
	IMPLEMENTATION
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Consolidate the resources used and/or prepared by faculty to enhance teaching-learning process.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Consolidate the resources used and/or prepared by faculty to enhance teaching-learning process.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Consolidate the faculty involvement as consultant, Resource Person or Lecturer in field of specialization and other disciplines.
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	Consolidate published works/paper presented by faculty relevant to the Program within the last 3-5 years.

	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER F:
	PROFESSIONAL PERFORMANCE AND SCHOLARLY WORKS
	OUTCOMES
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER F:
	PROFESSIONAL PERFORMANCE AND SCHOLARLY WORKS
	BEST PRACTICE
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER G:
	SALARIES, FRINGE BENEFITS AND INCENTIVES
	SYSTEM-INPUTS AND PROCESSES
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	Present relevant national and institutional policies on salaries; compensation and grants of benefits.
	Present the Institution’s CSC-approved PRAISE (Program on Rewards and Incentives for Service
	Excellence) Guidelines including the Institution’s
	Guidelines on the Grant of Performance Based Bonus (PBB).
	Enumerate the Institution’s grant of Leave benefits
	Present relevant national and institutional policies on salaries; compensation and grants of benefits.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Present relevant national and institutional policies on salaries; compensation and grants of benefits.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Present the Institution’s CSC-approved PRAISE (Program on Rewards and Incentives for Service
	Excellence) Guidelines including the Institution’s
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER G:
	SALARIES, FRINGE BENEFITS AND INCENTIVES
	IMPLEMENTATION
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	Basis of Faculty Salary Rates: Salary Standardization Law
	The salary rates of faculty members at the University of Southern Mindanao are governed by applicable government compensation and position classification laws, executive issuances, and implementing guidelines. The Salary Standardization Law of 2019, or Republic Act No. 11466, established a modified salary schedule for covered civilian government personnel, including personnel of state universities and colleges. The salary schedule was subsequently updated through Executive Order No. 64, series of 2024, which provides for a four-tranche implementation beginning in 2024.
	Faculty members' basic salaries are determined by their authorized positions, corresponding salary grades and steps, and the applicable salary schedule, subject to the relevant government rules and approved personnel actions. The university's Human Resource Management and Development Office and other responsible administrative offices facilitate the implementation and administration of employee compensation in accordance with applicable regulations.
	The legal basis includes Republic Act No. 11466 and Executive Order No. 64, series of 2024. EO 64 provides for the updated salary schedule, with the third tranche beginning January 1, 2026, and the fourth tranche beginning January 1, 2027, for covered national government agencies, subject to applicable implementation rules.
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Basis of Faculty Salary Rates: Salary Standardization Law
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Basis of Faculty Salary Rates: Salary Standardization Law
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Basis of Faculty Salary Rates: Salary Standardization Law
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES
	AREA II: FACULTY I PPP

	Other benefits (PERA-Personnel Economic & Relief Allowance; bonuses, etc.);
	In addition to basic salaries, qualified faculty members may receive allowances, bonuses, and other benefits authorized under applicable government laws, budget issuances, and university policies. These may include the Personnel Economic Relief Allowance (PERA), authorized year-end and cash gift benefits, performance-based incentives when applicable, and other legally authorized benefits.
	The grant of these benefits is subject to the employee's eligibility, appointment or employment status, applicable government regulations, and the availability of authorized funds. The University of Southern Mindanao, through its responsible administrative offices, facilitates the processing and disbursement of authorized compensation and benefits in accordance with prevailing rules.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP

	Mode of overload teaching compensation
	Faculty members who are authorized to undertake teaching assignments beyond their regular teaching load may be compensated in accordance with the applicable university policies, government regulations, approved workload guidelines, and available funding.
	The processing of overload teaching compensation should be supported by an approved teaching load, documentation of the authorized overload assignment, verification of the actual teaching services rendered, and the required certifications or approvals from the responsible academic and administrative offices. Compensation is processed according to the applicable institutional rates and procedures, subject to authorization and budgetary requirements.

	Present relevant national and institutional policies on salaries; compensation and grants of benefits.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	Description of the Academic Unit’s incentives system for faculty with outstanding performance/achievements.
	Faculty members may be recognized for exemplary performance in teaching, research, extension, innovation, professional development, community service, and other significant academic contributions. Recognition may take the form of certificates of recognition, commendations, awards, acknowledgment during university activities, or other incentives authorized under institutional policies.
	UNIVERSITY OF SOUTHERN MINDANA0

	COLLEGE OF TRADES AND INDUSTRIES

	AREA II: FACULTY I PPP
	AACCUP
	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	Describe/Show evidence of satisfaction on salaries, rewards and benefits.
	UNIVERSITY OF SOUTHERN MINDANA0
	COLLEGE OF TRADES AND INDUSTRIES


	AREA II: FACULTY I PPP
	Describe/Show evidence of satisfaction on salaries, rewards and benefits.
	Faculty salaries are administered in accordance with applicable government compensation policies, authorized salary grades and steps, and university personnel policies. Faculty members may also receive applicable benefits and incentives, subject to eligibility requirements and existing government and institutional guidelines. These may include Personnel Economic Relief Allowance (PERA), year-end bonus, cash gift, leave benefits, retirement benefits through the Government Service Insurance System (GSIS), and other authorized benefits. Qualified faculty members may also be considered for rewards and recognition under the university's applicable awards and incentives programs.
	Faculty satisfaction with salaries, rewards, and benefits may be assessed through faculty satisfaction surveys, feedback mechanisms, consultations, and review of relevant personnel records. The results can help identify faculty concerns, evaluate the adequacy of existing support mechanisms, and recommend improvements to faculty welfare and motivation.
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	Free medicine Kits for Faculty Members
	Recognition of Gawad Karunungan Award to Dr. Marcelo C. Calabit
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	LEVEL 1 SURVEY VISIT
	BTVTED
	BACHELOR OF
	TECHNICAL - VOCATIONAL
	TEACHER EDUCATION

	AREA II: FACULTY
	PARAMETER H:
	PROFESSIONALISM
	SYSTEM-INPUTS AND PROCESSES


	Present Institution’s Guidelines/Policies on Work Ethics, Attendance in Classes, submission of Academic Reports and Decorum.
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	ØPresent legal documents that contain policies on professionalism adopted by the Institution 9RA 6713 & Code of Ethics of the Profession).
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	Describe the system of supervision of faculty performance in the following:
	Describe the system of supervision of faculty performance in the following:
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	AREA II: FACULTY
	Cite instances or maifestation of professionalism among faculty.


	Conducting classroom instruction, demonstrations, or laboratory activities.
	Attending faculty meetings and curriculum development sessions.
	Conducts student consultation
	Participating in seminars, workshops, and professional development programs.
	Participates College/University activity
	Faculty members demonstrate professionalism and accountability by submitting their Daily Time Records (DTRs) promptly and within the prescribed deadlines, in accordance with institutional policies and procedures.
	Faculty professionalism is manifested through effective teaching preparation and delivery, punctuality, fulfillment of academic responsibilities, ethical and fair treatment of students, continuous professional development, research and extension involvement, collaboration with colleagues, compliance with institutional policies, and responsible management of laboratory and workshop facilities. These manifestations may be substantiated through Faculty Kits, teaching and attendance records, training certificates, research and extension reports, committee assignments, student evaluation summaries, and documentation of institutional activities.
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	AREA II: FACULTY
	Cite as many best practices as you can on Parameter H (Professionalism).


	Faculty Kit Preparation and Maintenance

