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1.1.3 Study Leave Benefit
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7-1.2.2.

7-1.2.3.

application for sabbatical leave and has a performance of at least Very
Satisfactory;

b. He/she must be a holder of a rank not lower than Associate Professor 1;

c. He/she must possess the capacity to fulfill the purpose of the assignment
expressed in hisfher application;

d. He/she must submit a Plan of Work to the USM Scholarship Committee
and must pass the same to the Committee; and

e. He/she must not be more than 60 years old

A sabbatical leave shall be for a period of one (1) year. Failure to come
up with an output shall be a ground for the grantee to repay the University of
the salaries and other emoluments he/she has received during the Sabbatical
leave period.

Study Leave

Faculty members may enjoy a study leave subject to Human Resource
Development guidelines/policies.

Scholarship Grant (BOR Resolution No.34, s 2024)
7-1.2.3.1. General Policy

The scholarship policy is a set of rules for the management of
professional development among personnel. This covers degree programs
funded locally by the University only. Scholarship grants from national and
international organizations shall govern by MOA between the grantees and
USM and MOA from funding agencies. Seminars, symposia, conferences,
and workshops are not within the coverage of these guidelines.

The members of FTDC shall administer the scholarship matters in the
University. Its actions shall be recommendatory in nature.

The scholarship policy shall be the basis for personnel in the University
to getinvolved in the capability-building andfor enhancement program.

The scholarship policy shall be observed at all levels of management to
ensure smooth administration of the scholarship matters.
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& DESCRIPTION

ENDORSEMENT TO TAKE A
STUDY LEAVE FROM JANUARY
2027-SEPTEMBER 2027

REALIGNMENT AND TURNOVER
OF STUDY LEADERSHIP FOR
LOCALLY FUNDED RESEARCH
AND EXTENSION PROJECTS
DUEV TO STUDY LEAVE

NOTICE OF STUDY LEAVE AND
ENDORSEMENT OF TEACHING
LOAD TRANSITION

ENDORSEMENT LETTER FOR
DEFFERAL OF APPROVED FULL-
TIME STUDY LEAVE

RESPECTFULLY REQUEST TO
DEFER MY STUDY LEAVE...

REINSTATEMENT TO THE
UNIVERSITY EFFECTIVE JULY 1,
2026 FOLLOWING COMPLETION
OF MY APPROVED STUDY LEAVE

2ND ENDORSEMENT OF PROF.
KHRISTINE JOY B. GARCIA-
ARELLANO FOR AN ACADEMIC
STUDY LEAVE FOR 2ND SEM
2026-2027

B TYPE

COMMUNICATION
LETTER (INTERNAL)

COMMUNICATION
LETTER (INTERNAL)

COMMUNICATION
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COMMUNICATION
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COMMUNICATION
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AUGUST 11,
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2026 03:13

@




