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1.1.2 The fringe benefits are granted, sick leave
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Chapter 7

FACULTY BENEFITS, COMPENSATION, PRIVILEGES, AWARDS, AND RIGHTS
7-1. Privileges
7-1.1 Leave Privileges

The provisions and policies promulgated herein are specified in Civil
Service Commission, Rule XVI of the Omnibus Rules on Leave, Implementing
Book V of EO 292 and pursuant to CSC MC No. 5, s. 2021 which cover the
provisions of the civil service rules on maternity leave, paternity and
adoption leave.

7-1.1.1. Teacher’'s Leave

Faculty members, without designation, shall not be entitled to
the usual vacation and sick leave credits but to proportional vacation
pay (PVP) of 70 days of summer vacation plus 14 days of Christmas
vacation. A teacher who has rendered continuous service in a school
year without incurring absences without pay of not more than 1 3%
days is entitled to 84 days of proportional vacation pay.

Faculty members on teacher’'s leave basis who have summer
load are entitled to honoraria based on BOR Resolution No. 40, s
2009.

7-1.1.2. Cumulative Leave

Granted to faculty members who are regularly performing
administrative function whether permanent or temporary. After at
least six months of continuous, faithful and satisfactory service the
faculty shall be entitled to 15 days vacation leave and 15 days Sick
leave of absence with full pay, exclusive of Saturdays, Sundays and
holidays of each year of service. Cumulative leaves not taken within
the calendar year in which it was earned may be carried over to the
succeeding year. The University President may, in hisfher discretion,
authorize the computation of the salary that would be received
during the period of the vacation and sick leaves of any faculty
member. Any faculty member who shall voluntary resign or be
separated from the service through no fault of his own shall be
entitled to a commutation of all accumulated leaves to his credit.
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7-1.1.8. Special Leave Privileges (Rule XVI, Omnibus Rules on Leave, Section
21)

In addition to the vacation, sick, maternity and paternity leave, officials
and employees with or without existing or approved Collective Negotiation
Agreement (CNA), except teachers and those covered by special leave laws,
are granted the following special leave privileges subject to the conditions
hereunder stated:

*a) funeral/mourning leave “(f) hospitalization leave
“(b) graduation leave “(g) accident leave
“(c) enroliment leave *(h) relocation leave

"“(d) wedding/anniversary leave “(i) government transaction leave
“(e) birthday leave “(j) calamity leave

* That the official/lemployee may be granted a maximum of three (3) days
within a calendar year of any or combination of special leave privileges of
his choice which he would opt to avail;

* That such privileges shall be non-cumulative and non-commutative;

« That the official/employee shall submit the application for the said special
leave privileges for at least one (1) week prior to its availment except on
emergency cases; and

* Special leave privilege may be availed of by the official/femployee when the
occasion is personal to him and that of his immediate family.

7-1.1.9. SickLeave

Sick leave refers to leave of absence granted only on account of
sickness or disability on the part of the employee concerned or any member
of his immediate family (CSC MC. 43, s.1998). May be granted only on
account of illness on the part of the faculty member or any member of his
immediate family not due to vicious and immoral habits, intemperance, or
willful misconduct.

FACULTY

USM Faculty Manual | 47




M
3
Zr
>r
0
2

;
i

9

7

— AN
. -“-v‘ o0 - - B e -
f('ffﬂ \,' R BT o
- APPLICATION FOR LEAVE
. y . | % :
;_; e A DETAL D OF APPLICATION —
-
- [
% — C
-
- .
- - ' ’
-

—
1
—d

[ e .

'.’n /
» -~
\ A
4
-
- B -
! g - 5 — -
. | -
- -— ke |
! ' |
* !
- 1 .
: = L
» "o
. —— 1l = ==

FACULTY




PR L R LT — B P — _——
£ DETALS OF APPLCATION

DEARLE OF Lo
 cese o VecABOIDecN Pusiege | sive

A TYPE OF LEAVE TD OF AVea rn o

Dw' M- - TR
[Orarcmeonst oot Lowrmre A o o imms - mmemand € & 00 L s —
LoRem mar 1 s an i S gy | C W mml T —————
%u—-n.-n-—--mm“ = oo v Bad | snw
Laww® An s B DI0WE & L TR ot Mgy Bl

[t 1rvimge Looet 3o = 2o 7t e gy £3 0 35 L T —

D‘w LA A .
LADwS o @ 4 v by Gy | T w rase o e | meve Becatty An W
N Y — o, A

W Dhey VIENT Lowwve #2 8 DU TIC M B4 e
PYVIEG0 B 1 e A e . sy £ 2 N TR

Dhnw"hw—-u-n-:x-nnpq " 20w o Snty | meve

Dw(mﬂm\u—nmusnn-o— L - o
DA“L-.-!-OM Pesmmer s Vo we

l ha—-—‘-n'n-.un.

ol
— — . D’vmm
e hsr
L VAN O WOARM BATS ATLED FOR I 0 Cotmarts Mo
e ———————————— D"’M
PEOLUSAE DTS ~
G o e 5y e 7 Amo e
7. DETALS OF ACTION ON APPUCATION

1A CENTWCATTM OF LLAN RSO

oo o D'-w
&un— Sé‘-'la.:
L - -— II'-W-»-_ - -
o v ‘ o ———
Tawrw — — e ————
NERISSA G DELA VIRA ———— R
Veme_ Cvee e
1 MPPROVED Fon 1D MESVHIORD X TO
— s —————————————
e Sops O uy - —
I S i —_—
=] ==

FACULTY



