
 

 

  
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
  



 

 

 
 

PARAMETER F 
 

ADMINISTRATIVE SUPPORT FOR EFFECTIVE INSTRUCTION 
 
 
  



 

 

SYSTEM - INPUTS AND PROCESSES 
S.1. The institution has policies on: 

S.1.1. substitution or special arrangements whenever a faculty is on leave or absent; 

 
Special Order issued to Allen Shane C. Garcia to assume as OIC Department Chairperson due to emergency 

maternity leave of the Department Chairperson.   



 

 

 
Department memo issued by OIC Department Chair 

Allen Shane C. Garcia to assign temporary faculty to 
classes of Sandra Angela A. Bangcaya due to the 
emergency maternity leave.  

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



 

 

S.1.2. giving awards and/or recognition for faculty and students with outstanding 
achievements; and 

 
The University holds annual Gawad Uliran sa Serbisyong 

Mahusay (Gawad USM), the customized Program on 
Awards and Incentive for Service Excellence (PRAISE) 
of USM for employees, researchers, academic 
programs, and university units. The awards were given 
under five categories: Gawad Pamumuno, Special 
Awards, Gawad Karunungan, Ulirang Kawani, and 
UlirangSangay. The guidelines for the  

 
The guidelines of Gawad USM is approved by the Civil Service 

Commission (CSC).  
 

 
  



 

 

 
 
The Gawad USM guidelines was also approved by the USM 
Board of Regents through the BOR Resolution No. 120, Series of 
2021.  
  



 

 

 
 
First page of the Gawad USM guidelines.  
 
Click link to read full guidelines:  
https://drive.google.com/file/d/1-Y2RWN2d7FBXqLF-
VL8CpvfVSY9ePQXx/view?usp=sharing  

  

https://drive.google.com/file/d/1-Y2RWN2d7FBXqLF-VL8CpvfVSY9ePQXx/view?usp=sharing
https://drive.google.com/file/d/1-Y2RWN2d7FBXqLF-VL8CpvfVSY9ePQXx/view?usp=sharing


 

 

The 2026 Gawad USM Parangal was held on September 29, 2026.  

 
Click link to view full story on the USM website: https://www.usm.edu.ph/usm-names-awardees-in-araw-ng-parangal/   

https://www.usm.edu.ph/usm-names-awardees-in-araw-ng-parangal/


 

 

 
Photos during the Araw ng Parangal 2026.  



 

 

The 2024 Gabi ng Parangal was held last September 28, 2024. 

 
Click link to read full story: https://www.usm.edu.ph/usm-honors-employees-stakeholders-at-gabi-ng-parangal-2024/   

https://www.usm.edu.ph/usm-honors-employees-stakeholders-at-gabi-ng-parangal-2024/


 

 

The University holds PRAISE awards faculty members and staff for their outstanding research publications and 
intellectual property outputs during the PRAISE Special Awards for Research, Development, and 

Extension. The 2026 PRAISE awards was held last September 21, 2026 

 
Click link to read full story: https://www.usm.edu.ph/usm-recognizes-researchers-innovators-through-praise-awards/   

https://www.usm.edu.ph/usm-recognizes-researchers-innovators-through-praise-awards/


 

 

The University also holds annual Gawad Parangal for Students where the university recognizes 
students accomplishments. The Gawad Parangal is provided in the USM Code, Book IV 
(Student Code), Title 9 (Student Affairs and Services), Article 216, Section 14.  

 

 
 
 



 

 

Guidelines for Gawad Parangal (Students) 

 
Sample guideline for 2026 Gawad Parangal for Outstanding Organization  



 

 

 
Sample guideline for 2026 Gawad Parangal for Outstanding Organization 



 

 

 
Sample guideline for 2026 Gawad Parangal for Outstanding Organization 



 

 

 
Sample guideline for 2026 Gawad Parangal for Outstanding Organization 



 

 

Sample guideline for 2026 Gawad Parangal for Outstanding Organization 

 



 

 

Guidelines for Gawad Parangal for Students are also posted 
 
 

 
  



 

 

 

 

 

  



 

 

 

 

 

  



 

 

 

 

 

  



 

 

 

 

 

  



 

 

 

 

 

 

 

 

  



 

 

 

 

 

  



 

 

 

 

  

  



 

 

 
The 27th Gawad Parangal for students was held on May 21, 2026. 

Click link to view full story: https://www.usm.edu.ph/osa-names-outstanding-students-orgs-at-27th-gawad-parangal/  

https://www.usm.edu.ph/osa-names-outstanding-students-orgs-at-27th-gawad-parangal/


 

 

 
The 26th Gawad Parangal for students was held on June 3, 2025. 

Click link to view full story: https://www.usm.edu.ph/usm-recognizes-outstanding-students-orgs-at-26th-gawad-parangal/  

https://www.usm.edu.ph/usm-recognizes-outstanding-students-orgs-at-26th-gawad-parangal/


 

 

 
The 25th Gawad Parangal for students was held on May 21, 2024.  

Click link to read full story: https://www.usm.edu.ph/usm-holds-25th-gawad-parangal-fernandez-named-osy-2024/  

https://www.usm.edu.ph/usm-holds-25th-gawad-parangal-fernandez-named-osy-2024/


 

 

Awards received by the BSMA students for the last 3 years during the Gawad Parangal. 
 

27th Gawad Parangal – Year 2026 
MOST OUTSTANDING RESEARCH PROJECT – SOCIAL SCIENCE CATEGORY 
“Financial Position and Cash Flow Indicators’ Relationship with the SGLG Awards: Evidence from LGUs In Region XII, 
Philippines (2022-2024)” 
Researcher: Paula Dominique R. Garmino (4BSMA) and Jeannie Q. Rebuta (4BSMA) 
Adviser: Dr. Jay-R G. Vildac, CPA 
 

26th Gawad Parangal – Year 2025 
MOST OUTSTANDING ACADEMIC ORGANIZATION 
Junior Philippine Institute of Accountants USM CHAPTER 
 
MOST OUTSTANDING JOURNALIST 
Sittie Sailah B. Patak (4BSMA) 
 

25th Gawad Parangal – Year 2024 
EXCELLENCE IN COMMUNITY SERVICE AWARD AND EXCELLENCE IN RESOURCE MANAGEMENT 
Junior Philippine Institute of Accountants (JPIA). 
 

MOST OUTSTANDING LEGISLATOR  
Luvim Jane A. Sedon (4BSMA) 
 

OUTSTANDING LSG BOARD  
College of Business, Development, Economics, and Management.  



 

 

The university conducts University Student In-house Review for student researchers.  

 
Click link to read full story of 11th In-house Review: https://www.usm.edu.ph/usm-evaluates-student-

research-outputs-during-11th-in-house-review/ 
 

https://www.usm.edu.ph/usm-evaluates-student-research-outputs-during-11th-in-house-review/
https://www.usm.edu.ph/usm-evaluates-student-research-outputs-during-11th-in-house-review/


 

 

 
Click link to read full story of 10th In-house Review: https://www.usm.edu.ph/usm-evaluates-student-

research-outputs-during-11th-in-house-review/ 

https://www.usm.edu.ph/usm-evaluates-student-research-outputs-during-11th-in-house-review/
https://www.usm.edu.ph/usm-evaluates-student-research-outputs-during-11th-in-house-review/


 

 

 
Sample General guidelines for 10th  Student In-house Review 

Click here to read full guidelines: https://drive.google.com/file/d/1A10qk_8UaIbmzb9BdHlRopAf67jtO-
9U/view?usp=sharing   

https://drive.google.com/file/d/1A10qk_8UaIbmzb9BdHlRopAf67jtO-9U/view?usp=sharing
https://drive.google.com/file/d/1A10qk_8UaIbmzb9BdHlRopAf67jtO-9U/view?usp=sharing


 

 

S.1.3. supervision, monitoring and evaluation of faculty performance. 
 

The institutional policies governing the supervision, monitoring, and evaluation of faculty performance at 
the University of Southern Mindanao (USM) are codified in the USM Code (2024 Edition), the USM Revised 
Faculty Manual (2024 Edition), and ISO Quality Management System (QMS) procedures. 

 
The core institutional policies are enumerated below: 
 
1. Administrative & Supervisory Oversight Policies 

• Primary Authority 
College Deans and Department Chairpersons exercise primary jurisdiction over monitoring course 

syllabus preparation, subject loading in faculty fields of specialization, daily class attendance, and 
documentary submissions  

• Instructional Delivery Oversight 
The Office of the Director for Instruction (ODI) coordinates with academic heads to ensure timely 

delivery of instruction in accordance with approved course syllabi  
 

2. ISO Classroom Observation System 
• Scheduled Visits (USM-EDU-002 & USM-EDU-016) 

Teaching delivery is directly monitored through structured classroom visits conducted once per 
semester for permanent/regular faculty and twice per semester for Contract of Service (COS) / temporary 
faculty. 



 

 

 
3. Multi-Point Performance Evaluation System 

Faculty performance in instructional functions is evaluated each semester across multiple evaluative 
perspectives: 
• Supervisory Evaluation of Faculty (SEF): Department Chairs and Deans evaluate faculty members using 

standardized supervisory rating instruments [93, 101–102]. 
• Student Evaluation of Teaching (SET): Enrolled students evaluate their instructors online every semester 

across teaching clarity, subject mastery, and classroom management. 
• Self & Peer Evaluation: Tracked continuously through entries in the Learning and Performance Journal 

(LEAPER) and Enhanced Daily Time Records (EDTR). 
 

5. Institutional Performance Management & Advancement Frameworks 
• Strategic Performance Management System (SPMS) & IPCR 

Faculty performance across the university's four-fold functions (Instruction, Research, Extension, 
and Production) is evaluated using the Individual Performance Commitment and Review (IPCR). A rating of 
at least "Very Satisfactory" across the last two rating periods is required for promotion eligibility. 

 
• Dynamic Candidates Assessment System (DYCAS) 

Combines IPCR ratings, LEAPER journals, L&D activities, and Gawad USM scores into a 9-box 
potential-performance matrix that serves as the central basis for recruitment, placement, and 
promotional step movements. 

 



 

 

• PROFESS System: Governs professorial rank accreditation across designated career pathways (e.g., 
Teaching and Learning, Research and Discovery). 
 

6. Evaluation Feedback, Capability Building, and Recognition Policies 
• Development Acknowledgment Forms 

Summaries of SET and SEF evaluation ratings are formally issued to faculty members to guide self-
improvement and address specific competency gaps. 

 
• Linang Tao L&D System 

Evaluation results and Training Needs Analyses (TNA) feed into the Linang Tao Learning and 
Development Management System (Linang Tao LDMS), ensuring that every faculty member receives at 
least one L&D intervention per year. 

 
• GAWAD USM / PRAISE System 

Outstanding evaluation scores, copyrighted instructional materials, and published research are 
rewarded under Civil Service Commission (CSC) PRAISE guidelines through Gawad Uliran sa Serbisyong 
Mahusay (GAWAD USM). 

 
  



 

 

IMPLEMENTATION 
I.1. The institution implements rules on the attendance of the faculty in their respective 
classes  
 
Policies on faculty attendance is provided in the USM 

Code 2024 Edition, Book III, The Academic Affairs.  
 
 
 
  



 

 

 

 
Policies on attendance of faculty members are provided in the Faculty Manual  



 

 

 
 

   
Policies on attendance of faculty members are provided in the Faculty Manual  



 

 

 
Memo on mandatory use of biometrics for attendance.  


