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S.1. There are policies on management of learning which include the following:
S.1.1. students' attendance in class and other academic activities;

The policy on class attendance is provided in the USM
Code 2024 Edition, Book lll, The Academic Affairs.
Article 192 sets rules on attendance of students.

CURRICULUM AND INSTRUCTION

CHAPTER 54
CLASS ATTENDANCE

Article 192.Ruleson Attendance of Students

Section 1. All academic units of the University, including the NSTP, shall chserve the rules on
attendance prescribed herein. Regular and punctual attendance in all scheduled classes and
activities is expected of all students and is regarded as integral to course learning, unless
otherwise provided. Students are responsible for attending dasses where they are enrolled in
and are responsible for work covered.Merit system to compensate students’ absencesare
not allowed. Nonetheless, records of attendance become necessary on the following
conditions:

Forundergraduate students:

a. Anundergraduate student, who, for unavoidable circumstances, has been absent from
class, must obtain an excuse slip from the College Guidance Coordinator, to be
presented to the faculty concerned not later than the second dass session following the
date of the student’ s return. These circurmstancesinclude, but are not limfted to, the
official representation of the school, death of immediate member of the family, sickness,
eventualities,and othervalid reasons;

b. Whenever an undergraduate student has been absent for three (3) consecutive class
meetings, a report thereof shall be sent by the concerned faculty membertothe College
Guidance Coordinator. The College Guidance Coordinator shall call the student and
notify his/her parents or guardian;

c. Anexcused absence shall apply only for the time missed. The concerned student shall
be respensible for all the lessons covered by theclasses during his/her absence. Allworks
assigned to be accomplished during his/her absence, such as: quizzes, projects,
midterm, andfinal examination, shallbe made up byhim/her withinareasonable time;

d. A medical certificate shall be secured from the duly accredited medical institution in
case the absence is due to illness or injury. The certificate must be presented by the
student totheCollege Guidance Cocrdinatorafterthe absence has beenincurred; and

e. In the absence of a medical certificate, the student may present a proof or a written
noticefrom his/her parents orguardian to the College GuidanceCoordinator.

f. Anyabsence not covered inthepreceding conditions shall be considered unexcused.

Section 2. When the number of hours lost due to unexcused absences of a student reaches

twenty

percent (20%) of the total class attendance inone (1) course in a semester, such student shall
begivenafallinggrade.Excusedabsences may not be countedas partof students’ accrued
absences.

Section 3. Astudent who incurredan excused absence may be allowed to a make-up task.
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The policy on attendance in other academic
activities is provided in the USM Code
2024 Edition, Book Ill, The Academic
Affairs. Article 172 states that the Office
of the Director for Instruction shall
direct the monitoring of curriculum off-
campus activities.
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Article 172. Office of the DirectorforInstruction

Section 1. There shall be a Director of Instruction along with other support staff to perform
relevantfunctionsonteachingandlearning.

Section 2. Amongothers,the Directorfor Instructionshall:
a. serveasthe Secretary ofthe AcademicCouncil;
b. leadinthe conduct of revision of the curricular offerings of the University to keep pace

with thedemands andinaccordance with the standards of CHED;

¢. monitorthetransition ofall programsinto outcomes-basededucation (OBE);

d. monitor the timely delivery of instruction in accordance with the syllabus in close
coordinationwiththe Department Chairpersons, College/Institute Deans;

e. spearhead the conduct of periodic classroom observation of faculty teaching in
coordinationwith academic heads;

f. recommend to the VPAA measures to rationalize faculty loading, with corresponding
roomassighments, andtime allocationthereof;

g. coordinate with the different colleges/institutes in the preparation of class schedule
androom assignmenttwo months ahead of the semester;

h. provide supervision onthe opening ofrequestsubjects for endorsementtothe VPAA;

i. maintain the automated system of faculty loading, class schedule, prospectus, and
roomassighmentin coordinationwith AROandUICTO;

j. direct the monitoring of the implementation of student internship and on-the-job
training;

k. directthe monitoring of curricular off~campus activities;

|. leadinthe evaluation ofinstructional materialsforappropriate use bythe University;

m. lead in providing avenues for the protection of intellectual property of instructional
materials developed;

n. designenabling environmentforthe implementation offlexible andorblendedleaming
taking intoaccountthe capacity of faculty members and accessibility of students;

o. recommend policies related to curriculum review and development, teaching and
learinginnovation,and academic program compliance tothe VPAA,

p. attend various programs and meetings related to work assignment and designation;
and,

g. performsuchotherrelatedworkas maybe assigned bytheUniversity President.
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S.1.2. schedule of classes ;

Policies on schedule of classes is provided in
the USM Code 2024 Edition, Book lIl, The
Academic Affairs. The Article 172
provides that the Office of the Director
for Instruction shall supervise the
preparation of class schedules and
maintain the automated system for class
schedules.

Article 172. Office ofthe Director for Instruction

Section 1. There shall be a Director of Instruction along with other support staff to perform
relevantfunctionsonteachingandlearning.

Section 2. Amongothers, the Directorfor Instructionshall:

a
b.

ao

serve asthe Secretary ofthe AcademicCouncil;
lead in the conduct of revision of the curricular offerings of the University to keep pace

with thedemands andinaccordance withthe standards of CHED;

monitorthe transition of all programs into outcomes-based education (OBE);

monitor the timely delivery of instruction in accordance with the syllabus in close
coordination withthe Department Chairpersons, College/Institute Deans;

spearhead the conduct of periodic classroom observation of faculty teaching in
coordinationwithacademicheads;

recommend to the VPAA measures to rationalize faculty loading, with corresponding
roomassignments, andtime allocationthereof;

coordinate with the different colleges/institutes in the preparation of class schedule
androomassignmenttwo months ahead of the semester;

provide supervision onthe opening of request subjects for endorsement tothe VPAA;
maintain the automated system of faculty loading, class schedule, prospectus, and
roomassignmentin coordinationwith AROandUICTO;

direct the monitoring of the implementation of student internship and on-the-job
training;

directthe monitoring of curricular off-campus activities;

leadinthe evaluation of instructional materialsfor appropriate use bythe University;

. lead in providing avenues for the protection of intellectual property of instructional

materials developed,;

designenablingenvironmentforthe implementation offlexible and orblendedleaming
taking into accountthe capacity of facultymembers and accessibility of students;
recommend policies related to curriculum review and development, teaching and
learminginnovation,and academic program compliance tothe VPAA;

attend various programs and meetings related to work assignment and designation;
and,

performsuchotherrelated work as maybe assigned by theUniversity President.
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CHAPTER 50
SCHEDULE, DISMISSAL , AND SUSPENSION OF CLASSES

Article 179.Schedule of Classes

Section 1. Schedule of classes shall be prepared by the service colleges/institutes, and other
academicunits at least thirty (30) days before the first day of enrollment. This shall be reviewed Article 182.ChangesofClass Schedule

Section 1. Mo class schedule may be changed without pricr recommendation from the
Department Chair, andthe Deanand approval of the Vice President for Academic Affairs or its

and finalized by the Director for Instruction and approved by the VPAA within the same period counterpart,asthe case maybe.

before thefirst dayofenrdment

Section 2. Schedule of Online classes shall be designed in coordination with the Academic Article 183.Make-upClasses
Units and the Office of the Director for Instruction and approved by the VPAA and shall be . )
incorporated in the regularfaculty workload. Section 1. Make-up classes shal be held for class hours lost due to fortuitous events, such as

typhoons or other unavoidable circurnstances or University activities. Similar make-up
schemes may be given to concerned students upon their return from athletic or other

Article 180.Dismissal of Classes competitions, as official delegates of the University. The schedule and venue of in-person

) ) ) ) - make-up classes shall be conducted within the University. Online make-up classes may also
Section 1. As much as practicable, classes of a section shall be scheduled inone (1) bullding. be conducted in lieu of in-person make up classes. All make- up classes shall be subject to the
However, classes that are scheduled in another building may be dismissed ten (10) minutes recommendation of the Dean of the academic unit, and approval of the Vice President for

befare the end of the pericd to give ample time for students to transfer from one (1) roomor

Academic Affairs orits counterpart, as the case may be.
building te ancther. : irsori part, ay

Section 2. Faculty members whose absences are justifiable and approved, may also conduct
make-up classes provided, they have secured recommendation from the Dean of the
Academic Unit, with approval from the Vice President for Academic Affairs or its counterpart,
as the case may be.

Section 2. The maximum waiting time of students in a class shall be fifteen (15) minutes for
both lecture and laboratory classes. The students may leave the class/laboratory room ifthe
assignedfaculty member does notappear after the prescri bed maximum waiting time.

Article 181.Suspension of Classes Section 3. There shall also be a consultation time onthe daily schedule of each faculty member
equivalentto at leastone (1) houraday in consideration that most, if notall, of the students can
Section 1. When necessary and appropriate, dasses may be suspended upon orders of the possibly availofthefacultymembers consultationtirme.

University President orhis duly authorizedrepresentative, or other competentauthorities.

Policies on schedule, dismissal and suspension of classes are also provided in the USM Code
2024 Edition, Book lll, The Academic Affairs, Chapter 50

CURRICULUM AND INSTRUCTION
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The Office of the President also releases memos for

adjustment of class schedule for extra ordinary
circumstances.

Provided on the right is a sample of a memo released on
March 3, 2025.

CURRICULUM AND INSTRUCTION

Republic of the Philippines e
UMIVERSITY OF SOUTHERN MINDANAO é i %

Kabacan, Cotabato — e .
Email address: op(@usm.edu.oh
OFFICE OF THE UNIVERSITY PRESIDENT
Mermorandum Mo_: 015
Series of 2025
TO: ALL CONCERNED USM PERSONNEL AND
STUDENTS
SUBJECT: CLASS SCHEDULE ADJUSTMENT FOR SECOND
SEMESTER 2024 - 2025
DATE: MARCH 03, 2025

March marks the beginning of the summer season in the Philippines. To
proactively minimize the impact of extreme heat during summer on the health of USM
personnel and students, the University has implemented class schedule adjustments as
approved under BOR Resolution Mo. 15-N series of 2024 as follows:

Current T:00AM- | 8:30 AM-— | 10:00AM- [ 11230 AM [ 1:00PM- [ 2:30 4:00 PM-
Schedule | &30 AM | 10:00 AM | 11:30 AM | -1:00 PM | 2:30PM PM- 5:30 PM
4:00 PM
NO
Adjusted | T-00AM- | 8:10 AM- | B:20 AM- | 10:30AM- | 11:40ANM- | 12:50 2:00 PR MOON
Schedule | 10 AM | 9:20 AM 1030 AM | 11:40 AM | 1250 PM | PM- 320 FPM BREAK
2:00 PM

Three-hour laboratory classes will be conducted for 2 hours and 20 minutes.

The adjusted class schedule also intends to support our Muslim students who are
fasting during Ramadhan.

For information, guidance and compliance.

4 by Pimentel

JONALD L. PIMENTEL, PhD
SUC President I\

“UNITY IH DIVERSITY AND
SUSTAIMABLE DEVELOPMENT IH V
MINDAHAO THROUGH QUALITY AHD RELEVANT EDUCATION.”
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S.1.3. students' discipline; and cleanliness;

CHAPTER 54
CLASSATTENDANCE

Article 192. Rules on Attendance of Students

POlICIeS on ClaSS Attendance' are prOVIded N the USM Section 1. All academic units of the University, including the NSTP, shall observe the rules on
attendance prescribed herein.Regular and punctual attendance in all scheduled classes and

COde’ BOOI( I” (The Academ|c Affa“’S)’ T|tl_e 8 activities is expected of al students and is regarded as integral to course leaming, unless

otherwise providgld.fstud enk‘m areresponsible for attending classes where they arg enrolled In
1 1~1 and are responsible for work covered.Meritsystem to compensate students’ absencesare
(Academlc POlICIeS)’ Chapter 54 (Class not allowed. Nonetheless, records of attendance become necessary on the following
. . conditions:
Attendance), Article 192, Section 1to 3

Forundergraduate students:

a. An undergraduate student, who, for unavoidable circumstances, has been absent from
class, must obtain an excuse slip from the College Guidance Coordinator, to be
presented to the faculty concemed not later than the second class session following the
date ofthe student’ s return. These drcumstances include, but are not limited to, the
offidal representation of the school, death of immediate member of the family, sickness,
eventualities,and othervalid reasons;

b. Whenever an undergraduate student has been absent for three (3) consecutive class
rmeetings,a reporttherecf shal be sentby the concerned faculty member to the College
Guidance Coordinator. The College Guidance Coordinator shall call the student and
notify his/her parents or guardian;

. Anexcused absence shall apply only for the time missed. The concerned student shall
be responsible for all the lessons covered by the classesduring his/her absence. Allworks
assigned to be accomplished during his/her absence, such as: quizzes, projects,
midterm, andfinalexamination, shall be made up byhim/her within areasonable time;

. A medical cerificate shall be secured from the duly accredited medical institution In
case the absence Is due to illness or injury. The certificate must be presented by the
student tothe College Guidance Coordinator afterthe absence has beenincurred; and

.In the absence of a medical certificate, the student may present a proof or a written
notice fromhis/herparents orguardian to the College Guidance Coordinator.

f. Anyabsence notcoveredinthe precedingconditions shallbe considered unexcused.

2l

(=8

(]

Section 2. When the number of hours lost due to unexcused absences of astudent reaches

twenty

percent (20%) of the total classattendance In one (1) course in a semester, such student shall
be given a falling grade. Excused absences may not be counted as part of students’ accrued
absences.

Section 3. Astudentwhoincurred anexcused absencemay beallowedto a make-uptask.

CURRICULUM AND INSTRUCTION
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Policies on Student Conduct and Discipline is provided in the USM Code, Book IV (The Student Code), Title 9

(Student Affairs and Services), Chapter 70 (Student Conduct and Discipline)

CHAPTER 70
STUDENT CONDUCT AND DISCIPLINE

Article 254, General Provisions

Section 1.Every student shall obey thelaws of theland, the rules and regulations of the
University, and the accepted standards of society.

Section 2. The stipulation of offenses or breaches of discipline in this Code shall not be
construedto exclude other offensesor breaches agalnsttherules of discipline promul gated
by the duly instituted autharities of the University offices of the University President, Deans,
Directors, or by the Committee onStudent Discipline.

Section 3. The provisions of thisChapter shall apply to all bonafidestudents of the University
and, by analogy or as far as practicable, to the laboratory school students, for offenses
committed within the university campus and outside if in the latter, the viclation was
committed while performing a university- sponsored or sanctioned activity or where the
misconductaffectsthegood name or reputation of the University.

Article 255, Norms of ConductandDiscipline

Section 1. The folowing norms of conduct and discipline shall be expected from the
studentsof the University:

Moral uprightness

Disciplined

Ethical

Civic mindednessand patriotism

Nature lover; and

Actingaccordingtothegenerallyaccepted norms and societal principles.

mooan oo

Article 256. Basisof Discipline

Section 1. Every studentshall cbserve and abide by thelaws of the land and the policies and
regulations of the University.

Section 2.Every studentshall observe his/her pledge of loyalty to the University.

Section 3. Allstudents should adhere tothe polides, rules, and regulations of the university
andthe provisionsof this code. Assuch, allstudents are mandated to follow the provisions of
thisCode shall exercise candor, prudence, andfaithfully ensure compliance hereof.

Article 257. GroundsforStudent Disciplinary Actions and Penalties

Section 1. Mo student of USM shall be subjected todisciplinary action exceptfor just causes
as providedinthiscode, other laws, andregulations and onlyafter due process.

Section 2. The grounds for student disciplinary action with its corresponding penalties are
dassifled asgrave, lessgrave, and light, depending on the nature and gravity oftheir effects.

Section 3. The penalties under these rules shall be without prejudice to the filing of
appropriate civil orcriminalcharges against the respondent(s).

Section 4. Thefollowing are grave offenses with their corresponding penalties:
1.Prohibited drug trafficking
st offense-Expulsionfrom the University
2.Use or possession of prohibited drug
Istoffense- Suspensionforone (1) schoolyearto expulsion
Zndoffense- Expulsion fromthe University
3.Malversationof Universityor university-sanctioned student fundsor property.
a. Involving a total amount of not more than P25,000.00
1stoffense - Suspensionofone(1)semestertoone (1) year and restitution of
funds/propertystolen
2nd offense - Expulsion from the University and restitution of funds property
stolen.
b.Involving atotal amountofmore thanP25,000.00
st offense - Suspension for one (1) year to expulsion and restitution
offunds/property stolen.
2nd offense - Expulsion from the University and restitution of funds/
property stolen.
The restitution of the misappropriated funds or property is a prerequisite to
readmissionifsuspended or issuanceof clearance fromthe University if expelled.
4.5exual Harassment, actoflasciviousness,and seduction
Istoffense- Suspensionofone(1)semester to one(1) year
2nd offense- Expulsion from the University
5.5exual Harassments, acts of lasciviousness, andseduction shall include thefollowing:
a. Unwanted touching of private parts of body (inner thighs, genitalia, buttocks, and
breast);
b. Sexual assault;
c.Malicious touching; and
d.Otheranalogous cases.
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1stoffense- ExpulsionfromtheUniversity
6.Rape atany stage of execution
1stoffense- ExpulsionfromtheUniversity
7. Hazing or any act that results in physical or psychological suffering, harm, or injury 2nd offense - Bxpulsion and restitution of the thing(s) stolen/and/or
inflicted on a paymentofdamages
recruit such as military training, ROTC, Boy/Gid Scout, and the like, neophyte,
applicant, or member as part of aninitiation rite or practice made as a prerequisite
for admission or a requirement for continuing membershipina fraternity, sorority, or

1st offense - Suspension for one (1) year to expulsion, and restitution of
things stolen and/or payment of damages

The restitution of the stolen property or payment of damages Is a prerequisite to
readmission if suspendedor issuance ofclearance fromtheUniversity if expelled.

organization, including but not limited to, paddling, whipping, beating, branding, 12.Theft
forced calisthenics, exposure to the weather, forced consumption of any food, liquor, 1st offense- Suspensionfor one (1) semester to one (1) year and restitution
beverage, drug or other substance, or any other brutal treatment or forced physical ofthe thingstolen

activity which Is likely to adversely affect the physical and psychological health of

such recruit, neophyte, trainee, or member. This shall also include any activity, 2ndoffense - Expulsionand restitution ofthething(s) stolen

intentionally made or otherwise, by one person alone or acting with others, that The restitution of the stolen property or payment of damages Is a prerequisite to
tends to humiliate orembarrass, degrade, abuse or endanger, by requiring a recruit, readmission if suspendedorissuance ofclearance framthe University if expelled.
necphyte, trainee, or member te do menial, silly, or foclish tasks. For this purpose,
the members who, being present, and with full knowledge of the acts constituting 13. Grave misconduct, being notoriously undesirable or conduct grossly prejudicial
hazing being committed in their presence, shall be liable, whether they actually to the best interest of the University such as but not limited to threats,
participated in the act of hazing or not. The officers of the organization, society or intimidation, coercion, and all forms of bullying against any student, faculty
group,shall equally be liable, whether presentornot. member, or University official, induding members of the staff personnel and/or
security force, committed by word, deed, or any other means and in any form,
1st offense - Suspension for one (1) semester to one (1) year for the including the social media, of such nature as to cause fear, anxiety, or grave

respondent(s) and suspension of the recognition/accreditation of the

S S ; emoticnal or psychological distress, whether the same ccaurswithin or outside the
concermned organization, forasimilarperiod

premisesof the University.

Znd offense - Expulsion from the University of the respondent(s) and 1stoffense- Suspensionforone (1) semestertoone (1)year

banning of the concerned organization from the University. 2nd offense — Expulsion from the University

Where the hazing committed shall cause the death of a neophyte, the
respondent(s) shall be meted with expulsion on the first offense without
prejudice tothe filing of appropriate courtcharges against the respondenti(s).

14. Unauthorized possession of firearms and/or other deadly weapons with no
justifiable reasons

8. Forging of signatures, falsification of public documents, pefjury, false testimony, and Istoffense - Suspensionforone(l) semestertoone (1) year
misrepresentation of facts, tampering of official records and documents, and 2ndoffense - Expulsion fromthe University
unauthorized sdlicitation, other acts of fraud and illegal exaction or transaction. 15. Gravethreat

1stoffense - Suspensionforene(1) yearto Expulsion
2nd offense- Expulsion 1st offense —Suspensionforone (1) semestertoone (1) year

N T 2nd offense — Expulsionfrom the University
9.Serious physical injuries

1st offense - Suspension for cne (1) year to expulsion and payment for 16.Bribery

damages 1stoffense -Suspensionforone (1) semestertoone (1) year
Zndoffense- Expulsionand paymentfordamagesas the case maybe. 2nd offense - Expulsionfrom the University

The paymentof damages is a prerequisite to readmission if suspended or issuance 17.Extortion orillegalexaction

of clearance from the Universityifexpelled. 1st offense - Suspensionforone (1) semestertoone (1) year

2nd offense — Expulsionfrom the University

10.Assault uponaperson inauthority and/or theiragents 18. Forging or tampering of university records or transfer forms, securing or using forged

Istoffense - Suspeng’onfﬂrune(1)semestertccne(1)year transfer credentials, or any material misdedaration in the admission application or
2ndoffense~ Expulsion enrollment form orany other documentrequired for admission orenrollment.
11.Robbery at any stage of execution 1stoffense - Suspensionforone (1) semestertoone(1) year

CURRICULUM AND INSTRUCTION
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2nd offense - Expulsion from the University

Section5. Thefollowing are lessgraveoffenses withtheir correspondingpenalties:
1. Offenses against decency and good customs, such as, immoral doctrines, cbscene
publicationsand exhibitions, and other similar offenses
1stoffense- Suspension forthirty(30) daystoone (1)semester
2nd offense - Suspension forone (1) semestertoone (1) year
3rdoffense- Expulsion
2. LessSerious Physical Injuries
1stoffense - Suspension forthirty (30) daystoone (1)semester
2nd offense - Suspensionfor one (1) semestertoone (1) year
3rdoffense - Expulsion
3. Sexual Harassment, actof lasciviousness, and seduction thatinclude:
a. Unwanted touching orbrushing againsta victim® sbody;
b. Pinching notfalling under grave offenses;
c. Derogatory or degrading remarks or innuendos directed toward the members of one
sexorone ssexualorientationorusedtodescribeaperson;
d.Verbal abuse or threats with sexualovertones; and
e. Other analogous cases.
1stoffense:Suspension for one (1)semester to one(1) schoolyear
2nd offense: Expulsion
4. Vandalismincluding destruction of university property and other malicious mischief
1stoffense - Suspensionfor thirty (30) days to one (1) sermester and paymentof
damages, restitutionof the wholespan of tarnished propertyor both
2nd offense - Suspension for one (1) semester to one (1) year and payment of
damages, restitution ofthewhole span oftarnished propertyor both
3rd offense - Expulsionand obligation to pay damages, restitution of the whole
spanof tarnished propertyorboth
The restitution of the damaged property or payment of damages is a prereguisite to
readmission if suspended or issuance of clearance fromthe University if expelled.
5. llegalassembly/association asdefined bylaw
1stoffense - Suspension forthirty(30) daystoone (1)semester
2nd offense - Suspensicnforone (1) semester toone (1) year
3rdoffense- Expulsion
6. Disobedience of lawful order of personsin autherity and/or thelr agents orviolation of
University rules
1stoffense- Suspension forthirty(30) daystoone (1)semester
2nd offense - Suspensicnforone (1) semester toone (1) year
3rdoffense- Suspensionforone (1) year to expulsion
7. Libel or unlawful use of means of publication and unlawful/false utterances as defined
by law
1stoffense- Suspension forthirty (30) days to one (1)semester
2nd offense - Suspensionforone (1) semester toone (1) year
3rdoffense- Expulsion

When committed through the use of internetor social media:
1st offense - Suspension for one (1) semester to one (1) vyear
2nd offense- Expulsion
8. Plagiarisminany actsor form.
1stoffense - Suspensionforthirty (30) daystoone (1)semester
2nd offense -Suspensionfor one(1) semestertoone (1) year
3rdoffense - Expulsionfromthe University

CURRICULUM AND INSTRUCTION

9. Cyberbullying

1stoffense - Suspension forthirty (30) daysto one (1)semester
2nd offense -Suspension forone(1) semestertoone (1) year
3rdoffense - Expulsionfromthe University

Section 6. The following are light offenses with their corresponding penalties:

1. Insulting, uttering defamatory or derogatery remarks or flagrant indecency in
language againsta fellow student

istoffense- Suspensionforone (1) weektoone (1)month

2nd and subsequent offenses - suspension forthirty (30) days for each offense
2. Drunkennesswithinthe premisesof theuniversity

istoffense- Suspensionforone (1) weektoone (1)month

2nd offense - suspensionforthirty(30) daysto one (1) sermester

Subsequent offenses- Suspensionforone (1) semesterfor each offense
3. SexualHarassment, actof Lasciviousness,and seduction thatinclu de:

a. Surrepltitiously looking or stealing a look at a person’ s private part or worn
undergarments;

b. Telling sexist/smutty jokes or sending these through text, electronic mail, or other
similar means, causing embarrassment or offense and carried out after the offender
has been advised that they are offensive or embarrassing or, even without such
advice, when they are but their nature dearly embarmrassing, offensive orvulgar;

c. Maliciousleering or ogling;

d. The display of sexuallyoffensive pictures, materials or graffiti;

e. Unwelcome sexual flirtation, advances, propositions;

f. Unwelcome inquiries orcomments,aboutaperson’ ssexlife;

g. Making offensive hand orbodygestures atan employee;

h. Persistentunwanted attention with sexual overtones;

I. Unwelcome phone calls with sexual overtonescausing discomfort, embarrassment,
offense orinsultto thereceiver; and

j. Otheranalogous cases.

1stOffense- Reprimand
2nd Offense - Suspension forone (1) semester to one (1) school year
3rd Offense- Expulsion
4. Slight physical injuries
1stoffense- Suspensionforone (1) weektoone (1)month
2nd offense - Suspension forthirty (30) daystoone (1) sermester
3rdoffense- Suspensionforone (1) yeartoexpulsion
5. Fighting or resorting tophysical forceorviclence
1stoffense- Suspensionfortwo(2) weeks toone (1) month
2nd offense - Suspensionforthirty(30) daysto one (1) sermester
3rdand subsequentoffenses - Suspensionforone (1) semesterto one (1) year
for eachoffense
6. Gambling/Betting
1stoffense- Suspensionforone (1) weektoone (1)month
2nd and subsequent offenses - Suspension for thirty (30) days to one (1)
semesterforeachoffense
7. Cheatingduringan examinationor quiz
1stoffense- Automatic falling grade inthe concerned subject

8. Tumults and other scandalousdisturbanceto University activity
1stoffense- Suspensionfortwoe (2) weekstoone(1) month
2nd offense - Suspension forthirty (30) daysto one (1) sermester
3rd and subsequentoffense - Suspensionfor one (1) semestertoone (1) year for
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eachoffense
9. Littering crmisuse of school property
1stoffense - Picking up of litters or cutting of grasses or cleaning the University
premisesforone (1) hour
2nd offense - Picking up of litters or cutting of grasses or cleaning the University
premisesfortwo(2) hours
3rd offense and subsequent offenses - Picking up of littersor cutting of grasses
or cleaning the University premises farthree (3) hours
10. Violationand marringlegally posted signsand notices
1stoffense - Reprimand to suspensionforone (1) week
2nd offense - Suspensionforone (1) weektoone (1)month
3rdandsubsequentoffenses - suspensionforone (1) month for eachoffense
11. Overspeedingwithinthe Universityand causing noisepollution
1stoffense - Reprimand to suspensionfor (2) days
2nd offense - Suspensionforthree (3)toseven (7)days
3rd and subsequent offenses - Suspension for seven (7) to thirty (30) days for
eachoffense
12. Unauthorized cutling/uprocting of trees/plants, stoning/picking of fruits, hunting,
andfishing
Istoffense - Reprimand orsuspensionfortwo (2) daysandpaymentof damages
2nd offense - Suspensionforthree (3)toseven (7)days and paymentofdamages
3rdoffense - Suspension forseven(7) tothirty(30) daysand paymentof damages
foreachoffense
13. Dresscode violation
1stoffense- Reprimand tosuspensionfor (2) days
2nd offense - Suspensionforthree (3)toseven (7)days
3rd and subsequent offenses - Suspension for seven (7) to thirty (30) days for
eachoffense
14. Prohibitedpracticesrelatingto the use of student ID:
a. WearingoflDunderneathone’ sclothing;
. Attachingof ID to personal belengings/article(e.g., bag, book, etc); or
. Failure to wear the official ID In its proper placement.

. Refusaltoweartheofficial|D;

. Usingfictitious ID, or one that belongs to another person;
Lending ofone’ sIDtoanotherperson;

. TamperingwiththelD;

. Refusaltoshow orsurrender the ID when demanded by a person in authority.
1stand subsequent offenses - Non-admittance to University campus, offices or
facilitiesandexclusion fromclassesandbe declaredabsent.

17.5makinginclassroom, libraryand other ‘no smeking'areasor premises

1stoffense- Reprimandto suspensionfortwo (2) days
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2nd and subsequentoffenses— Suspension for three (3)to seven (7)daysfor eachoffense

Section 7. In the meting of penalties, the counting of the number of days of suspension
shallindude Saturdays, Sundaysand legal holidays. Penalties imposed shall not prejudice
the filing of appropriate court action by the University against the offender, ifnecessary.

Section 8. Mitigating, aggravating and other circumstance affectingliabll ity for an offense
committed shall be considered inmeting penalties.

CURRICULUM AND INSTRUCTION

Article 258.Sanctions and Operative Effects

Section 1. The penalty of expulsion shall carry with it the accessory penalty of perpetual
disqualificationfromre-enrolling Inthe University.

Section 2.Whensuspension Is meted out asapenalty, it shall takeeffectimmediately.
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S.1.4. maintenance of cleanliness and orderliness.

Policies on maintenance of cleanliness

and orderliness is provided in the USM
Code, Book lll (The Academic Affairs), Article
218.

CURRICULUM AND INSTRUCTION

Article 21 8. Duties and Responsibilities of Students

Section 1.Inadditiontothose providedfor under existing laws, all students shall:

a.

uphold the academicintegrity and policies of the University;

b. exertutmostdiligence inpursuing education suited totheirabilities in orderto develop

oo

their full potentialandbecome assets to their family and the society;
endeavortoachieve academic excellence and maintainmoral integrity;

promote and maintain peaceandorderinthe University by observing theruleson proper
discipline, conduct, anddecorum;

show respect and exert efforts to attain harmonious relationships with fellow students,
faculty members, staff, and otheruniversity personnel;

participate actively in civic affairs that promote social, economic, cultural development,
and general welfare of the community to attain a just, compassionate, and orderly
society;

observe propergroomingand wear prescribed uniformand identification;

. ‘observe properwaste disposalandgarbage segregation;

practice austerity measures in the use of water, electricity, gas, and other university
resources;
observe prudentandresponsible use of universityamenities;

observetimevalues and importantuniversity calendar; and
exercise rightsresponsibly.




