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S.6. There is a mechanism to facilitate the teaching-learning process.

The following ISO Procedures and Work Instructions directly govern academic and instructional
operations under the Quality Management System (QMS) at the University of Southern Mindanao
(USM):

1. USM-EDU-001: Procedure for Academic Advising Provides guidelines for designated faculty
advisers in guiding students regarding enrollment, course sequencing, allowable unit loads,
program shifting, and academic progress monitoring.

2. USM-EDU-002: Procedure for Classroom Observation Ensures efficient and effective classroom
delivery by guiding immediate supervisors, department chairs, and college deans in conducting
regular classroom observations and post-observation evaluations.

3. USM-EDU-003: Design, Development and Revision of Curriculum Outlines the standardized, multi-
tiered process for conceptualizing, reviewing, verifying, validating, and approving new or revised
degree program curricula across academic bodies and stakeholders.

4. USM-EDU-005: Assessment of Academic Performance and Submission of Grades Standardizes
academic evaluation, grade computation, passing percentage criteria, grade analysis, and online
grade submission protocols.

5. USM-EDU-006: Procedure on Evaluation of Instructional Materials Establishes systematic
procedures for reviewing, evaluating, recommending, approving, and archiving faculty-developed
instructional materials (IMs) such as modules, workbooks, and software.
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6. USM-EDU-007: Facilitating Initiatives for Poor Academic Performance Procedure Provides
intervention mechanisms and support procedures for students experiencing academic
performance difficulties (grades below 3.00).

7. USM-EDU-008: Evaluating Learning Outcomes and Test Construction Guides faculty members in
constructing summative test items using a Table of Specifications (TOS) mapped to Bloom’s
Taxonomy and learning outcomes.

8. USM-EDU-010: Procedure for Course Syllabus Preparation and Revision Provides a standardized
Outcomes-Based Education (OBE) guide for planning, designing, revising, and approving course
syllabi.

9. USM-EDU-011: Distribution of Faculty Workload Procedure Ensures systematic assignment and
equitable distribution of teaching loads and preparations for faculty members each term.

10. USM-EDU-012: Procedure for Facilitation of Examinations Guides faculty in scheduling,
proctoring, platform selection, and conducting major summative examinations (Midterm and Final
Exams).

11. USM-EDU-014: Use of Facilities and Borrowing of College Equipment Defines guidelines and
approval flows for borrowing college tools, machinery, and laboratory equipment, as well as
utilizing facility spaces.

12. USM-EDU-015: Practice Teaching Procedure Governs pre-service teacher deployment,
cooperating school coordination, field monitoring, and performance evaluation.
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13. USM-EDU-016: Procedure for Delivery of Instruction (Face-to-Face) Guides faculty through
lesson preparation, instructional material utilization, classroom management, attendance
tracking, and learning assessments.

14. USM-DIO-006: On-The-Job-Training Procedure Governs internship application, screening,
Host Training Establishment (HTE) placement, MOA execution, field monitoring, and grading for
student internship programs.

15. Make-up Class Procedure Provides documented guidelines for faculty members in requesting,
scheduling, securing student agreement for, and conducting make-up classes for unfinished
topics.
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Sample ISO Forms Related to Instruction

UNIVERSITY OF SOUTHERN MINDANAO

Course Syllabus for Financial Management

Course Number AECag Rev. No. 4 Page 1 0f15
EFFECTIVE REV. | REVISION PAGE
Gl

DATE NO. TYPE CHANGE DESCRIPTION AFFECTED ORIGINATOR
’ . . 07 SANDRA ANGELA

January 20, 2025 4 PARTIAL Revised course number, course evaluation, course evaluation an@om policies. 3-15 A. BANGCAYA
Revised the COs and course content. Revised teaching and learning activities, learni en¥assessment tasks, and classroom ’ SANDRA ANGELA

Fabloaryas, 2024 | 3 PART. policies for face-to-face learning mode. | 5715 A. BANGCAYA
| SANDRA ANGELA

January 16, 2023 2 PARTIAL Revised the teaching and learning activities, time frame,%and glassroom policies 5-14 A. BANGCAYA

SHEREEN MAE P.

L N
January 31, 2022 1 PARTIAL Revised the course (opncfﬂW’ne 5-14 VILLARUZ

SHEREEN MAE P.
January 15, 2021 o ALL Newly established in accordance to t Qﬂqnagement System Requirements ALL VILLARUZ,
' SANDRA ANGELA
K A. BANGCAYA

\ N N
IN@)NAL POLICIES

~\J

4

Author: l Reviewer: Wr: Validator: Final Approver: DCCUSE ONLY

1 Tﬁ
‘0 ( DOCUMENT CONTROL INDICATOR
| / )
| [ /.“ |
ANGCAYA RHENALIE N. BELLO JAYRG. VILDAC IRVING T. FAUARITO, JR. ?é

ARE.OS F. MONDERIN |
Faculty College Cutriculum Subject Expert Dpan tce President for Academic }
Coordinator Affairs Riog. 4 COPY
Date: fo14. \2- (D Date: 7vly. (- |1 Date: 7avy- [2- 23 Date: 242f. (.03 |Date: 2v3s5. ol 29 o=
|
— This document is a sole property of UNIVERSITY OF SOUTHERN O. Any dackosure, o wse is stricthy bited with oermission from USM. USM-EDU-Fo5-Rev.4.2020.02.28
‘@Xm—y) Only documents with standard signatories of USM are considered officia!

ISO Syllabus form
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UNIVERSITY OF SOUTHERN MINDANAO

Kabacan, Cotabato
Philippines

ACKNOWLEDGMENT OF RECEIPT OF SYLLABUS CONTENTS

Course Number ALC 15 Semester s I
Course Description Tnformeddiate Aceownbing 3 School Year 2026 - 2027 == L
Professor Name . 3 Students:
Boukengan . Cwsmmon Vit 3/ msma-a
1 — B SRR SO
Type of Class 2 Lecture O Laboratory O Lecw/Lab
Date of Distribution 0. Ly I

By signing, | hereby declare that | have understood the course outcomes, course contents, teaching and
learning activities, references, course evaluation, grading system, and class policies of the course.

Name Signature
— = “r
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| deremi Jay ket L. Andys
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by G Walotjo
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“‘”{)w“‘ﬂnnxvr Wy R

Heowvae Teotnr © Fowma
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[ kasnah ®ella 0. Ok

1,,MLMMJ[‘, Moring
| Cufi Mawi L. J

Bdigin, Wamande Svmn f-
AR e e
[lamoze 0. “Navgrn

Haed A Tampipi

Kae~ T. Tanzke

Tupd doves D. Makex

[fomontd B!

| Gencg Togee . Tewizo
| Jacinth Taith *  glmeckalamn

i Fabiua '5‘1 0. P"’ﬂ"’) ]
S.\w_u, Vel B, Gondys
[ %o Opgihe P Aoclana
Drartha Lovictanih T Gralo
Jawe  Heary N L L 4

| Gae, Contian_Joy . Cale
Tondis \n L.

[ Lot | Kiiiac, prope P-

Acknowledgement receipt of syllabus contents
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
MONITORING OF DELIVERY OF INSTRUCTION Philippines
- s e SEIe= 2 e - ) MONITORING OF DELIVERY OF INSTRUCTION
Course Title e Accounting for Business Combinations Semester/Academic Year [ 25t Semester 2025-2026 I
Course Number AEC21 Faculty in charge | Dr. Allen Shane C. Garcia, CPA Room Number Lf‘}’l 1 Day/Time [,,w Capm - N e e T e = ——
N o) B TN | | { [ “ot-Littvent—hedendy |
| |
- O - = [ Target | Delivery monitoring | o I [12-23 "Hedging Foreign Currency Exchange Rate Risk | CO: ,C02, |t . ieee | R N |
Time Frame | Topics €O Addressed | w::;?::u D":‘fgy‘;‘;:’;’;";"‘g Remarks 3 (Forvierd Conted P geneele (0’3‘ 3 OZ' ohRo- 30y (04 20, 22, 23 Pw"um ark ddivrad b on s A uepe 7
1 Class Orientation [ A | L . | 3 L el e = . | | M delays Gave @t b thdwh ‘
Wt 4-3, % M‘J 4 Cawt dag pyentnta- Aunrs) $e 1 ;M/o; dag 14-15 ‘Forelgn Currency Translation €01, CO2, Ci)z“~w B W Mo 3,5,100 | Mowse) ot S s - [
I _ ) i | it deMinsedd  brplo> ; i gt drjegmenty
| . R - i 2, T shude |
1-2 Busmess(ombm»ano‘n-StatutoryMergerand CO1, CO2 9 1 PR “‘YJ) 3, bl b Drsesyed ond delinond "}M s ou i 16»17"JomtArrangements 03, €03, CO3 — ks el U5 ot .| A —
Statutory Consolidation 9 ‘ L 9 i Nev - 3025000 | W19, [4, 240 ) dd el Fos et non
Lo Auesmat b shdenky - % M'K ¢ "1‘“‘( o Wl fopcs oy foe) Game Ureqpad;
e via% — = 1 = — — { — | g} © Svduafy ') pead = B e ’1224
34 Separate and Consolidated Financial Statement at CO3 ) < \ : 8 FINAL EXAMINATION | ’" N — AL ALY e pied e o
the Date of Acquisition Mgpsh ¥ -26, 90 A"*.”) 18, 70,%n Dscwssd add delivecsd Fopis on Aime . ‘ | Dec.|-8, 20 | Dev o, 94 fefered vl xamiatin |
O 20, Ty & e e — — —_— =
- - St v
5-6 Separate and Consolidated Financial Statements- | €O1,C0O2,CO3 | | i P9 P g . Aeli . L~
Subsequent to Date of Acquisition 34 )-12, wH wwst 2,8, o, Discuss landl : lel ’rr?m o fiee, Gane
L% asesements ™ chloaty
8 Elimination of Unrealized Profit Intercompan: CO3, CO. . e 0 s
4 | Ssies o invintory el AR KPR L [ Hawsed and deliverd biv on doe, Fue ay
24 ,96% b
9 MIDTERM EXAMINATION St - 3 | od o, s | T widbom scheduls gy of o o vk be
¥ GracLion akiihy, adminiked dlm eanidbi
10 | Elimination of Unrealized Gains or Losses on _ COs, COT,CO} % = i = i i " F
Intercompany Sales of Property and Equipment 0ck-G- s | ok, 13, 2 Pusd bpie o) dodle hine o g vp dela.y
[1a 73Fejgp£unencxTransactlons . ”ﬁ_a;d)z 03| - 17 A | OS5, Zar [Dictosad Dyl ainl 7.";17“47}/“ b :’ﬂVTL‘,«’ :L'fb») ] IR e

USM-EDU-Fo6-Rev.1.2020.02.18

Sample monitoring of instruction form
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v/

UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

TABLE OF SPECIFICATIONS

INCOME TAXATION

FINAL EXAMINATION
(1*' Semester, 2024-205)

Topik No.of | %of | No.of Distribution of Items Total
. Hours | Items | ltems | Remembering | Understanding | Applying | Analyzing | Evaluating | Creating
| Allowable Deductions | g 6 1234 [ets 3 | I .
Withholding taxes/foreign Tax credit 10 10 l 34,38 41 15,37,38,4 10
e | 1 042,43 | ;
Returns and Payment of tax 5 6 l 56 17,34,35,3 6
6
Accounting Methods and Period 5 [ I ETET 18 73332 = : 6
Tax remedies/Penalties/Tax 10 10 | 8,20,26,27 30 19,24,25,2 10
incentives B PEST N RS ! 829 ===} |
| Compliance Requirements ] 28 4 | 12 11,23 .9 = 4 £
Barangay Micro Business Enterprise 2.5 3 Lo, 22 . i 3 |
- — i I = = = 4 - - I
! | _ ! |
__ TOTAL | 40 [300 | 45 [37 8 | 20 ‘
Prepared by: Noted by:

KA

JAY-R

USM-EDU-F25-Rev,1.2021.06.10
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UNIVERSITY OF SOUTHERN MINDAMNAD
Kabacan, Cotabate

Fhilipgsnes
— |
ITEM ANALYSIS
| Course .f.Ec oz ] Course Description: :;"::g‘“ Partnership snd
| Semester; 2™ Semester School Year: 3035-3026
i Examm Term: DLang Exam @tidtarm Exam CFinal Exam
Mature of ; ;
| couse: | OGemaral Course @Prafessional Course | [specialized Course
1 ITEI!l_:h_ . DHFFICULTY IMOEX (P) DE'SCNDTI_I:EN :
1| 0.81 | Wery Easy lbemn '
L=z | 0.7a | Easy Mair |
L3 | 0.40 _ Maoderately Difficult item ]
& 0.54 Easy ltem
| 0.63 [ Eas-r.l'.cm
| [ Q.67 [ Easy ltem
|z .67 -i' o .-F.-u-:.ll-'w-
8 | EI.B]- [ Wary Easy hem o
L5 | 021 . i Dfficult em |
w_ | 0.40 Moderately Difficult item
£ Qa7 Eagy Item
[ o83 B Wary Easy Rom
iz | oS54 Midaratedy Difficult e
% | b6  Muderately Dfcul tem
1| - o - Eay ltemn
% ore ] [ -
17 o 035 Difficult ttem
a8 033 i ) Difficult Item
w | L | Madarately Difficu fem |
:__E | 064 Easy ltem ) _!
L= | 0.7 | Eany itmm
|33 | _03r 1 Difficult tem |
- 0.52 - Moderately Difficult ttam |
34 .83 [ Viary Eagy Mar |
g | a87 . _l_____ __ Very Edsy Hem 1
=6 040 Wery Easy iem ]
Lz | _Da3 | Wery Easy Mem
M| 054 ! “D‘:erabe-f".‘;?fcnh tkern
™| 62 Ena‘ltrm-__

USM-EDL-Fao-Rey 1 2011 0610

ISO Item Analysis Form
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

ACKNOWLEDGMENT OF RECEIPT OF EVALUATED
REQUIREMENTS/ASSESSMENTS

Course Number [ 7c & Semestw | Bf
| Course Description | heme fm}m | School Year | g6 - 2%
P N. Students:
rofessor amer .)Ng‘h‘r* B Gouermn m:u::m: ‘.}} Hhﬁ]/’
—T_yp; of Class FLecture O Laboratory O Lec wi Lab
Requirement Details Moy Exedh
Date Returned W34 . 6,06
[ Name - Signature
[ SOFUANE, YIENNA CLOWIUE 8 ild
[ 2. ALAWT , Pwoicess Nalma o = \ m"‘
3 DI, JOFOME A REE e
| 4 fvaltio, ity = =l
5 hu::" Yothlan  Jny C, 4 y/? =3
6. DANG Brug W ;/r -
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10. % Manee ik ¥ = | S e
33, Foeil P Moave B ! Sy 4
12, Pores, ftsmo Rowmin C- o U ai—
| - —

32 Gaillg,.. Cairfian Ly F
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|35 Tuhd Iope Mangd € e
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Acknowledgement receipt of return of evaluated exam exam
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USM CLASS RECORD
MIDTERM
University of Southern Mindanae LECTURE
Instructor: ALLEN SHANE C. GARCIA
(Course and Seq3(BSAcctyfA
Sem/Academid z2nd semf 5Y 2024-2025
(Course Code: |AEC 18
(Course Title:  |BUSINESS TAXATION
Day:
Time:
[ [Xeie]
MIDTERM RATING(LECTURE)
Mame of Student MEELE =
Erty TOTAL AVERAGE FOINTS Entry TOTAL AVERAGE FOINTS
HEENE 3
prete § |¥| 2| E|2 alalslsa E
32|28 s “1=1°1° g
R EIE =
g2 2lals =
POSSIBLE HIGHEST SCORE] J 10| 20 | 8 |20 2015 93 100 20% J 60| 55 55 | 53 223.00 100 0% 70
1 |ALUMAO, MABETH Tunggal 6| 19| 8|zo|z0Q15 88.00 94.62 18.q92Q 6ol 52 48| gog 210.50 | 94.39 | 37.76] 66
2 |AMGELES, ANGEL ROSE Galagate 6| 20| 8|z20|20Q15 8g.00 95.70 19.140 53| 52| 46| sos 200.50 | g90.36 | 36.14] 61
3 [ARDINA, MARY NELLE CQlmoguez 6| 20| 8|z20|20Q15 8g.00 g95.70 1g9.148 50| 56| 425 455 184.00 | Bz2.51 | 33.000 52
4 |ASOY, ESTHER M. - 13| 2| zo| 20415 6g.50 7573 14.950 45| 43.5| 27.5| 415 i157.50 | 70.63 | 28.250 53
¢ [CLAUD, CEDRIC Cabanayan 4| 20| 8|z0|20Q15 87.00 93.55 18.72)] 55| 460 38| 40 185.00 | 82.96 | 33.18] 64
& |ELTAGOMNDE, ELAH Lita 7| zo| 8|zo|z20f1s 90,00 o6.77 19.35] 58| 53| 46.5 485 206.00 | 92.38 | 36.05] 58
7 |ITO, KRISTELLE CHRISMARIE Dasn - 20| 8| zo|z20)15 83.00 Bg.25 17.85] 51| 52 53| 47 1g93.00 | 86.55 | 34.62] 66
& [JAVIER, COLYM KAYE Romero 7| 20| 8| =zo|20Q15 g90.00 96.77 19.350 5| 495 36| 475 187.00 | 83.86 | 33.54] 54
g |LABUCAY, KARL LOUIE Espera 6| 20| 8|z20|20Q15 8g.00 95.70 19.140 54| 1.5 37.5| 46.5 17g9.50 | 8o.59 | 32.20f 56
10 |LAMAJA, HYRIAH ZOE Biendima 6| 20| 8|z20|20Q15 8g.00 g95.70 1g9.148 51| sSo| &@| 39 18g.00 | 8475 | 33.90f 51
11 (MAMAROS, AMERAH Sali g| 20| 8| =z0]|20Q15 §2.00 g8.92 15.78Q 56| 49| o5 &8 193.50 | 86.77 | 34.71] 52
12 |MANIMOG, JOHN LLOYD Roble 6| 20| 8|zo0]|20Q15 8g.00 95.70 19.14] 55| 53| 525 52 212.50 | 95.29 | 3B.12] 64
13 |MONCADA, PAULYN ANDREA Oguel 6| 20| 8|zo|z20f1s 89.00 95.70 | 19.14) 54| 52.5| 45.5| 49.5 201.50 | 90.36 | 36.14)] 6&
14 [OMAY, RHEALYN Vasquez 6| 20| 8|zo0|z20Q15 8g.00 95.70 19.148 52| 475 05| 405 18g.50 | 84.08 | 33.99] 57

USM-EDU-Fz4-Rev.azoz1.06.04

Sample class record excel file
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UNIVERSITY OF SOUTHERN MINDANAQ
Kabacan, Cotabato
Philippines

REQUEST FORMAKE-UP CLASS

UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

AGREEMENT FOR MAKE-UP CLASS

L]

College of __PHIINESS PrYFLomesn 1 TeanigH 0 PP ERERT

We ﬂ‘e’.idL studentsof _BSMA -@  class are officially enrolled in AC 0”[*["',‘1’&”' C“U'i‘?“"'n

agreed \othe scheduled make -up class by our Professor __AHIN_(Hf C- Ao on
Date | on]#3 (1 Pl 1, Wi from A RMand _5M PMat _(pPen-tewio
Madam/Sir: i Name of S(udents Sngnature
I ALY ST C [ L I Bowt , JImearne .
ffor that __
This is to m you tha :lmhuclmf?mhmsﬂm:le‘:“m lJnJ! (bb WL iL %M k)u H
willconducta__ WAKE V0 GG Sai, fcaC Wawe T
MlI - J ga\uh[. Lisay o P2 -
SUBJECT UH«}» Lt My _
1#] and Jeal EE— - 1 Anvncads, Cojiv Mac 2.
';:;':ns-ﬁ’.n‘:“ﬁcmm _@:ﬂll ‘qu :L; L L g L
- LED 1T . I -
oot U 8 b e T e
A Ttminar o fgril G0, 8 L
Buvenow, Mgk 8. -

intends to achieve the
_D_W 5“ o W’S“—"ti — DG, PORE KATE G
vij — — TRBAGOC, Lo wng .
_[t_—m‘—fl‘ﬁ"ﬁ’m’t— R raets, SO
TioPAke, DALA ROGE T
R - Jemtup pTiNe, MMGEICA tae ©.

(Prin hlame and Signature) (GRALID . RETHA paven M-
TCAGUER maméus {

T — myEnes VEpE AL
—RECOM"END-'"\L’EAL — A ZHRNEIN, HaMPAN o

Fribpen fA - g6 vy | I Tawadeo, Biaer  Bhn
T | Nigigg ot dawes A
a Faimes »’~'x. Lt
 ColfgeDean _ _Date ] Vaprtasid, L [
e | i o

AR . s _ _Padulg. Aahnor D
Vice President for Academic Affairs Yetatr Vaness Mac |
_Conileda, Pock Ate Mealah M-
Advgm Rovana €.

Date

T YM‘ Crdvide

A

USH-EDU-Fag Rev 12022 04 30
USM-DIO-F1o-Rev.1.2020.08.03

Sample Request and Agreement for Make-up Class ISO Form
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
S A Philippines

___CERTIFICATION FOR CONDUCT OF MAKE-UP CLASS

This is to certify that ALLEN SHANE C. GARCIA of the Department of
—ACQOUNTANQV College of BUSINESS DEVELOPMENT ECONOMICS
AND MANAGEMENT _ has conducted a make-up class last _April 15, 2025 with the
following details:

Course Number | AECog
Course Description | STRATEGIC COST MANAGEMENT
Year and Section of | 2/BSMA/A
| Students |
Room Number Google Meet
Time | 7:00AM-8:30AM
\‘\_ e
SANDRA ANGELA'A/ BANGCAYA, CPA, MBA
Department Chairperson:

DR. IRVING FAJARITO, JR.
College Deafi:

Approved:

Cives

DR. LEORENCE ¢, JANDOG

Vice President for A i i A
cademic Affalrsgw )

USM-DIO-F11-Rev.1.2020.08 03

ATTENDANCE FOR MAKE UP CLASS
AEC 09- 2BSMAB
APRIL 15, 2024 — 12:50PN-2:20PM

MName

[

Czarlaine Bantolo
7 Ivan Kyle Banzuela

3 Romelyn B. Bacay

o

Raxanne Faye P. Infortuna

5 Utte, Sofia Trisha D

(-]

Gian Carlo B. Fallanc

-

Jostine Imee A. Tambagan
B RonaGrace . Potutan

9 Escoto, Annegel Trish

10 Nicole Jamyrahdeth Ganoy
11 Izzy Shane M. Tasic

12 Eden Grace M. Santos

13 Mikaela E. Sobrevega

14 Keziah Lynn D. Dela Fuente
15 Eian Chin U, Mana-ay

16 Hugos, Jasmine Kate, |,

17 sheena Gayramara

18 Abreque, Diane

19 Loguere, Krystal Mae D.

Email address
s.cfabantolo@usm.edu.ph
s.ikbanzuela@usm.edu.ph
remelynbacay63@gmail.com
s.rfpinfortuna@usm.edu.ph
s.stdutto@usm.edu.ph

5. gebfailano@usm.edu.ph

35 jiatambagan®usm.edu.ph
s.rggpotutan@usm.edu.ph

atpescoto@usm.edu.ph

s.njmganoy @usm.edu.ph
s.ismtasic@usm.edu.ph
s.egmsantos@ usm.edu.ph
s.mesobrevega@usm.adu.ph
klddelafuente@usm.edu.ph
eianchinmanaay30@ gmail.com
s.jkjhugos@usm.edu.ph
gayramarasheenahl26@gmail.com

s.djabrequed usm.edu.ph

s.kmdleguere@usm.edu.ph

Sample Certificate for Conduct of Make-up Class ISO Form
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== e = ] . 7 UNIVERSITY OF SOUTHERN MINDANAO
UNIVERSITY OF SOUTHERN MINDANAO Kabacan, Cotabato
Kabacan, Cotabato Philippines
Philippines L -~ —_—
CLASSROOM OBSERVATION
CLASSROOM OBSERVATION .
OVERALLRATING. 4T3 DESCRIPTIVE RATING. _ Veey TAHS o forg
" ) BAiialr i REMARKS/SUGGE STIONS/COMMENTS.
[ Faculty in charge T AN Chare C. Garts Date [Pk Gomes ]
| Course [ Mt P br Vatwapa paetiody Time LIkgotm - e e | Prient  ren U Oy Hab  can  vel
};P;‘ Kb ad ks o Pa B Venue/Platform Lo -6 | Pa Ay fal  Cerwec ka8 fhuden b g,
Scale: §-O i 4 Very y 3 y  2-Needsimp 1 4
NA-Not Applicable +
) i RATING ¥ S {
| A CONTENT AND ORGANIZATION (40%) 51413 ([2 l NA [ Valve +
1. Teacher clearly introduces the topic and the lesson objectives/outcomes in the \ = i
-
class |
2. Teacher presents the lesson in a clear, well-organized, factually accurate manner | | — = i
without mistakes. _ — . 1
| 3 Mastery of the subject matter s demonstrated in the delivery of the lesson. _ & b - {
4. Logical and meaningful connection is madebythuncher between the lesson - . | T
and prior relevant ideas, and students’ lives and experiences. sl - = !
| 5 Accurate and real-life examples are provided to explain the lesson. 2]
6. Summary of the main pomls and 9eneu| ideas is provided bythe teacher at s iy S s 4
the end of 7z | 4 N
Subtotal (317 ;
= s[a[3]2[1[NA| Valve | === — i
B. DELIVERY OF INSTRUCTION (30%)
1. Strategies and techniques employed by the teacher are varied and appropriate T ———— S
1o suit the lesson and students’ learning styles. =
2. Varied learning activities are implemented to maximize student participation. - =
Lessons are ted in an interesting way.
| 4. Lessonis delrv!r!d on the target dau of delivery 7 [
_Proficiency in deli lessons s ensured - | -
6. m;k-lls in asking questions that elicit discussion and interaction in class. | ~
7. Sufficient time is allowed for students to answer the questions. 7 Signathce over Prfited Name of Observer
Subtotal -3¢
| C USE OF INSTRUCTIONAL MATERIALS (15%) s|4]3[2]2]NA| Vaive
3. Varied and appropriate instructional materials are used to deliver the lesson. s
2. Lessons were presented in a fonrm that did not dtsadvlm«_lgs any learner. =l ('-f "
3. Visual aids used , brightness, contrast, and | ks - bpeun
SR
Subtotal °- %
| D. CLASSROOM MANAGEMENT (10%) slalal2]3]NAT Vvalve
1 mma.ﬂgwmmmm by the teacher. -
2. Classcoom or platform is appropriately set up to suit the objectives of the lesson. |~ ] -
3. Suitable routines and procedures are presented by the teacher to maximize the
time allotment. Ci
E.'EISOMMJWMDGROOMING(& slalal2
1. Neatness and are acticed by the teacher. (Sl
2. Authority, dy displayed by the teacher in the
conduct of the class. ot
T Subtotal | 6.36
| Total | 4.5+
OverallRating | 413
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Sample class observation form

CURRICULUM AND INSTRUCTION




