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S.6.1.1. Information and Orientation Services;

- 5. The University
adequate number of
shall der:('joyguidance counselors,
regi=" red by law, to undertake
- reqrti sensitive individual and
e® ounseling.
group ©

son 6. The University
dance Center shall maintain

T dard counseling rooms

gl ensure the privacy and

ttzmﬁdemtiality of data, _practic_e,-
- d counseling sessions, in

chordance with law and existing

policy-

Section 7. The Guidance and
Counseling Section shall, as much
as practicable: .

a. administer appropnate apd
pro-active intervention
programs and strategies such
as, but not limited to, group
growth and tutorial program
to ensure that every student’'s
need for guidance and
counseling and psycho-social
services is provided;

b. spearhead the conduct
of regular comprehensive
orientation program held for
new and continuing students
responsive to their needs,
including orientation on the
dynamics and nature of
persons with disabilities, and

d. provide a

=

relevant laws and policies
affecting persons with
disabilities;

maintain individual student
cumulative record which
contains relevant and updated
information such as, but not
limited to, family background,
test data, and disability
records, consistent with the
relevant provisions of Data
Privacy Act; and

well-planned
assessment program for
students with appropriate
standardized psychological
tests administered, scored,
and interpreted by licensed
psychometricians. The test
results are interpreted and
released to the concerned
client.

Article 220.
Information and _
Orientation Services

Section 1. The University shall
conduct information campaigns
and provide materials to students
such as, but not limited to:

a. its mission, vision, and goals,
quality policy statement,
academic policies, rules and

€220  Eagez®

=

regulations, student conduct

and discipline, student
programs and services,
facilities, and other information
Nnecessary for student’s
resettlement, growth, and
development;

b. organized, updated, and readily
available educational, career,
and personal/social materials
in different accessible formats;
and

Cc. statutes affecting students
suchasanti—-sexualharassment,
biosecurity, culture sensitivity,
Disaster Risk Reduction and

Management, Drug Abuse
prevention and control, Gender
and Development (GAD),

health and wellness, HIv/
AIDS awareness, pregnancy
and solo parenthood, self-
care, terrorism and conflict

resolution, and Violence
Against Women and Children
(VAWC).

Article 221. Career
and Job Placement
Services

Section 1. This shall refer to the
assistance provided for vocational
and occupational fitness and
employment. The University shall

~
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STUDENT WEEK 2026

July 20-22 and 27,2026

College Freshmen Orientation

Student Affairs Services Orientation

University Awareness Campaign




BACHELOR OF SCIENCE

MANAGEMENT
ACCOUNTING

I'N

S.6.1.2. Guidance and Counseling Services;

‘ | -— -
e " L
CHAPTE

laws and policies

wE DEN.? o for.,, po r?;eva_nt persons  with
u s ssible . : affecting
LFARE I"T'"'Orz:ement, 'c?.-t ervention, . . ‘The ﬂ':\f;f '2; disabilities;
sERVI g Seoment; Career secﬂorl‘oy aded te N unselors,  C maintain  individual stude_ant
CES d?de".'ic follow-y ghal deFy guidance Czndenake cumulative  record  which
: guitde;mme effectivenzss - resiszezei,e by 1a% :j)ividual and contains relevant and updated
Artide e. referr2|c € activities; ang Of| 45 ’eqr, sen i“"e I information suc.:h as, but not
and Com. Guidan multidis fo coordinate witp, gef‘decounse“ng' limited to, family backgroqu,
Unseling ce Specialic'phnary team groP he University test data, and disability
Secti Special St to ensure thOf tio y - | maintain records, consistent with the
on 1.7 needs of st at | geC ter sh@ v ? Dafl
Provide gidanes CrVersity shal onts | $Cco CoN Jing rooms (e B o
. € and r 5 an rivac .
::;\i’rlie,s o students rg:)el\l/r;i:hng Section 4. The _ 5(andansure_ hef dzz:acp);actice,' d. provide 2 well-planned
O8rams of studies to  shall likewise des academic unts | (;qfidente’ O “gessions, N assessment  program  for
' faculty members,gnate selecteq Cod 60U”59|.mg jaw and existing students  Wwith appropriate
Coordinators to 28 Guidance o ordance o standardized psychological
tests administered, scored,

Section 2 The

ma X Uni i e
couynsa:ISi: Erovile 8Uida:cl:er::\tz limited to, the follgve;/?rflc;rp' E A policy
. as . - H
with spec%frf::;ance to students a. profi ; tio 7. The Guidance and and mterp’?t.ed by, licensed
s. ga(;i ée‘a;'nd process students’ eis‘eling section shall, as much psychometricians. The tes;
. i e
Section 3. The osa o the pamormation subject 1o | g practiCable e, e concemed
and  Counseli Guidance Data Pri Nt provisions of gminister appropriate  an ;
provide the f ||ng_ section shall b. f :a Privacy Law,; off.e BT ctive intervention client.
ollowing services: : ;:vm:ate the training ang ro_fr’ams and strategies such
8. guidance servic c. initi:tzpment of students; a;ogbut not limited 1o, grouP 3
well—functioningﬁzc;o-: evelop in partner::icer _ studies rowth and tutorial program Article 22.0.
B ey potentl department . offene e | o ensure et every students  Information and,
- counseling senvices 1o d program; g the need for gundanie a'?dl Orientation Services
acilitate positi (o} . facilitat, eling and psyc¢ o-socia
Siti - e the counseling .
student behavio\;efecpange v Career placementcomjuct of services is provided; Section 1. The University shall
attitude; S partnership with thprograms n spearhead  the conduct . nduct information campaigns
C. assessment  to €. prepare college :};gfs < of regular comprehensive .o provide materials to stSdegnts
information about stug:;hfr f orientation; o and orientation program helg for  Such as, but not limited to:
using psychologi nts . conduct schedu new and continuing stu ents 3 ;
non-psych gical tests and follow-up; led academic sponsive to their needs, L e .
Psychometric  devi P and fesp! . { a. its mission, vision, and goals
evices g perform other f : including orientation on the = Y e ' y
unctions as dynamics and nature Of quality  policy statement,
academic policies, rules and
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deemed necessary

persons with disabilities, and

(@age25)
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WHATIS

THE BRIEF PSYCHOSOCIAL
WELL-BEING SCREENING AND
COACHING PROGRAM?

The Brief Psychosocial Well-being
Screening and Coaching Program of the
Office of Student Affairs, Counseling and
Career Department, is one way of addressing the psychosocial well-being
concerns of USM students. The screening phase initially assesses students'’
mental state and resilience. The coaching phase, on the other hand, provides
appropriate interventions to students identified as needing such.

#GreatUSM © /usmiCTOffice R, (064)572-2138 Powered by: UICTO
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S.6.1.3. Career and Job Placem@nt Services;

e

regulations, student conduct
and discipline, student
programs and services,
facilities, and other information
necessary for student’s
resettlement, growth, and
development;

b. organized, updated, and readily
available educational, career,
and personal/social materials
in different accessible formats;
and

c. statutes affecting students
suchasanti-sexualharassment,
biosecurity, culture sensitivity,
Disaster Risk Reduction and
Management, Drug Abuse
prevention and control, Gender

and Development (GAD),
health and wellness, HIV/
AIDS awareness, pregnancy

and solo parenthood, self-
care, terrorism and conflict
resolution, and  Violence
Against Women and Children
(vAwC).

Article 221. Career
and Job Placement
Services

Section 1. This shall refer to the
assistance provided for vocational
and occupational fitness and
employment. The University shall

institute services such as, but ne,
limited to:

a. data appraisal of students f
career placement;

b. periodic conduct of trac
study for all programs offerag

c. implementation and provisig
of career guidance and jgy
advisory services includin
assistance to caree
competencies enhancemer
vocational and occupation:
fitness and employment;

d. conduct of job fair an
career seminars, resume an
e-portfolio clinics;

e. Lead in the skills training an
development; and

f. Liase with the Department ¢
Labor and Employment an
serve as the PESO Manager o
the University.

Article 222. Health
Services
Section 1 The Universi

through the USM Health Services
shall:

a. provide primary health care
and wellness program to
students, conducted by duly
licensed professionals;
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University of Southern Mindanao r{
HUMAN RESOURCE MANAGEMENT & DEVELOPMENT OFFICE TE

éarlng Careers

UNIVERSITY EXTENSION SPECIALIST V (1) UNIVERSITY EXTENSION SPECIALIST IV (1)
5G 24 5G 22

Qualifications: Qualifications:

v’ Masteral degree

v’ 24 hours of training in management and
supervision

v’ 4 years experience in position/s involving
management and Supervision

v’ Career Service (Professional) Second Level

Eligibility

v’ Bachelor's degree relevant to the job >

v’ 16 hours of relevant training

v’ 3 years of relevant experience

v’ Career Service (Professional) Second Level
Eligibility

The University of Southern Mindanao is an Equal Opportunity Employer. We accept applications from diverse backgrounds regardiess of sex, sexual orientation and gender
identity, civil status, disability, religion, ethnicity, or political affiliation.
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S.6.1.4. Economic Enterprise Development; and

-

4in adequate health care

int

meih e and

P faclllft'ae; and secure updated
oif all clients.

P :ealth records of

2. All students shall
sec o regular annual medical

U:gedental check-Up-
8

ion 3. The University Heglth

s shall initiate mechanism
N'Cemote healthy lifestyle and
. a supportive environment
foster n and off campus subject to
E);:::DoMemorandum Order No. 63,

series of 2017.

gection 4. n consideration
of the foregoing provisions, the
University shall. comply  with
relevant and existing health

and related laws, rules, and
regulations.

Article 223, Safety
and Security
Services

Section 1. The University
shall provide a safe and secure
environment for the students.

Section 2. The University
Security Services Management

Office shall provide electronic

=

identity access and

manual recordings as deemed
required of gl students, faculty
members, staff, and visitors
sojourning the university

campus.

Section 3. The University shall

protect the students against
cybersecurity threats and
anomalies.

Section 4. The University
through its functional academic
and non-academic units shall
ensure that facilities and

infrastructures of the university

are  compliant to the existing
standards and laws.

Article 224, Student
Economic Enterprise
Development

rvices

Section 1. The University shall
provide services and programs
that would cater to other economic
enterprise needs of students.

Section 2. The University shall
provide entrepreneurial training
programs and other services, but
not limited to:

(Page27)

a. establishing mechanisms to
promote and develop the
student economic enterprises;

b. conducting training  and
orientation on savings and
investments;

C. providing relevant trainings and
seminars on the establishment
of a cooperative;

d. facilitating the training on the
application of registration,
copyright, patent, and
business permits;

e. conducting basic accounting
and auditing services;

f. conducting Feasibility Study;
and

g filling-out government forms
relevant to entrepreneurial
activities (e.g. BIR, PhilHealth,
SSS, BFP, SEC,DTI, Pag-IBIG).

Article 225. Student
Housingand
Residential Services

Section 1. The University
shall provide residence halls/
dormitories for students subject
to their occupancy capacity.

Section 2. The University
residence halls/dormitories shall
be governed by the policies

—

promulgated by the Studer
Welfare Committee.

Section 3. Sstudents ng
accommodated- in the residence
halls/dormitories may be adviseg
to reside in any recognized
boarding houses or dormitories,

Section 4. student Affairs
Office may assist the students
in seeking convenient residence
halls.

Article 226. Food
Safety and Services

Section 1. The University shall
ensure safe and healthful food

production and preparation within
the campus.

Section 2. The University shal
encourage environmentally sound
practice of food production and
consumption
and the proper disposal of wastes
and leftovers.

Section 3. The University
shall regulate the operation
of canteens, food outlets, and
vendors within the campus relative
to safety and sanitary conditions
and food choices and licensing
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S.6.1.5. Student Handbook Development.

-

uir?ﬂ"ents'
= A. The Universi.ty shall
t|_0n the designation  of
?,gr::'zy censitive food outlets.
It

.o 5. The University shall
o eriodic  inspection
conduct ns, food outlets, and
: sanitation and hygiene

endolf:r:g; The Certiﬁcate~ to
comrpa'te shall be displayed in a

-_ous area of the food
f)utlet or college canteen.

tion 6. The University shall
rovide potable, safe drinking
p

icle 227. Floreign/
ernational
ISrgjdent Services

Section 1. The University shall
help address the resettlement
needs of foreign students such as
put not limited to:

a. conducting orientation
program of university policies,
local tourist destinations and
customs;

b. assigning a liaison officer to
assist international students
with the government agencies

&

like CHED,

C. Department of Foreign Affairs,

and the Bureau of Immigration;
and

providing integrated service
program  that caters to
the socio-psycho-cultural,
academic, and nonacademic

needs of all international
students.

Section 2. There shall be a
regular submission of the list of
foreign students and compliance
reports  to the concerned

government agencies as required
by law.

Section 3. The foregoing
provisions and the admittance of
foreign students are subject to the
existing laws and policies.

Article 228.
Student Handbook
Development

Section 1. The University
shall develop student handbook
and revise as necessary for
dissemination, information,

and guidance.

Section 2. The OSA Student
Policy and Research Department

(Page 29)

=

shall:

a. establish mechanisms to
archive and retrieve previous
student handbooks for
purposes of improving the
same;

b. ensure student participation
and representation in the
development and revision of
student handbook; and

Cc. conduct research for
university  student  policy
recommendation and
legislation.

CHAPTER 64
STUDENT
DEVELOPMENT
SERVICES

Article 229. General
Provisions.

Section 1. The University shall
provide programs and activities
designed for the enhancement
and deepening of mental and
emotional quotient that shall
embody the ideals of a university
student imbued with skills,

(Do 20

knowledge, and responsibilities ,,
personal, social, leadership, ap,
entrepreneurial aspects, as well 5
the ability to create or adopt a ne,
progressive paradigm.

Article 230. Campus
Organizations
Regulation and
Development
Services

The University shall establish
regulations on campus
organizations and development
subject to the existing laws and
other relevant policies.

Section 1. A duly recognized
student organization of the
University is an organization that
is registered and accredited by
the Office of Student Affairs in
accordance with existing rules and
regulations of the University.

Section 2. FEach student
organization shall only be subjected
to accreditation and registration
process upon submission of its
Constitution and By-Laws.

Section 3. only duly recognized
student organizations shall be
allowed to operate and assume
their functions at the University.




