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l.4. Water facilities are functional and well distributed in all buildings

0Z

A new centralized filtration system now supplies clean, purified water throughout the campus, ensuring safe and high-
quality water access for everyone. Water facilities are fully functional and thoughtfully distributed across all buildings, providing
convenient access for students, staff, and visitors. This reliable system reflects the campus's commitment to health and wellness,

promoting hydration and enhancing overall comfort. Regular maintenance further ensures the system's efficiency, making clean
water readily available wherever it's needed.
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PHYSICAL PLANT AND FACILITIES
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UNIVERSITY WATER PUMPING STATION
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WATER WELL-SUPPLIED
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NEW CENTRALIZED FILTRATION SYSTEM SUPPLIES CLEAN WATER AL THROUGH OUT THE CAMPUS
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WATER MANAGEMENT PROCEDURE

UNIVERSITY OF SOUTHERN MINDANAQ Oscummntiie. | USWPPOwwr- |
— — . — - Rev)romegn |
Water System Management Procedure Ree Mo
UNIVERSITY OF SOUTHERN MINDANAO - e [ 3 | ey
The Water System Management Procedure aims that al USM water concessioners are provided with suff
WATER SYSTEM MANAGEMENT PROCEDURE potable drinking water supply al year round. T
Document No [ MMR«. 2020 TR [ 1 ae; SO
e il | 3 .09.21 ev. No = 3 - | P.g. 1 01} ] This procedure covers the water system ope water pump \ water t, water fushing, water
testing, billng, and records keeping
M T — T = 1
| EFFECTIVE DATE |REV.NO.REVISIONTYPE]  CHANGE DESCRPTION PAGE AFFECTED] ORIGINATOR 30 DEFINITION OF TERMS
e P ——— | 31 wnnmnm!wmﬂuudnmrqun-&evlmhvwdndndvmbuktmm(o:
September 23, Revised: 1.0, 2.0,30,53,63,6.2.2 32 Chlorinator is a machine used to evenly inyect the required Caicium Hypochlorite solution into the water system
3 New ¥ 2.0,30,53,03,0.2.2, 33 Water treatment refers to the application of Calcium Hypochlorite Solution using a chiorinator & nt wat
2020 623,643,644 ENGR. BENJAMIN FORTINEZ e wsing  preventwoter
34 Water flushing is a practice of opening fire hydrants to remove all water sediments
—_ —_— -— + —_— . — —_ —
Revised: 6 11,613, 63 2614 + 35 Water testing refers to the sampling of water from different cutlets for lsboratory analysis.
October 20, 203 2 New 6.1.5,61.6,617,623 62464, 40 REFERENCES
s 642,643,644 645,653, AL ENGR. BENMMIN FORTINEZ 43 USM Ouslty Management System Manual (USM-QMS-c03.Rev.3,2020.02.18)
! | | 65284810 | i 50  RESPONSIBILITY AND AUTHORITY
The Directs
\ established in accordance to (81 (..".dmm lor quides and directs the Water Section (WS) Head in order that the purpose of the section is
February 15, 2018 1 New NMWW ALL ENGR. BENJAMIN FORTINEZ 53 Water Section Head gives work assignments to Water Section Personnel
| Requirements 53 The Water Section Personnel are responsible in accomplshing ol the assigned Tasks.
+ —_— . - — 4 S—
| 6.0 PROCEDURE DETAILS
Neady established in accordance to 63 Water Pump Operation : S ot
Puly og, 2016 | @ New the Quaiity Management System ALL ENGR. BENJAMIN FORTINEZ 611 The assigned WS personnel shall check the Control PSE@Ad andyojume'sf calcium hypochlorite in
the Solution Tank. In no case should the soletia tank will §o Sowrto its minimum level. if normal
Requirements - |
| | power supply and enough calcumMfpochiontd, st puetping
) o - T . —— e 632 I calcium hypochiorite ignot efoughyadd fpiutiol
. A . B - , 3 633 Whenthe poweysUPbly ipdtgarmal, Bssigned WS personnel shall report status to WS Head and ES
Prepared by Revieard b Approved \ ‘ DGEUSE ONLY 1 Head. WSFeadiynd Setioh Head evaksate the status and conduct trouble shooting
P.' : . 7‘1— - b’ — - - — —— — — 614 Squ"va'!m
[y C’k""" ¥ {‘M“ » DOCUMENT CONTROL INDICATOR o 63% ', Tog 8559000 AVS personnel shall shut off the water pump when the water tankjreservoir is full
= : 3 2 - - { 6.3.6) The Water pump operation time, estimated volume of suppled water and calcium hypochiorite solution
ENGR. BEN - 2| ANITAC SORNITO, EdD+ ‘ &"’“o T 100 ”ll‘COPY‘ ¥ consumed shall be recorded in the Water Pump Operation Log Sheet (USM.PPD-F31-Rev.3.2020.09.21)
___MameandSqnatwe | Name & Sigatue Word ESknature =Sesy | which shall be filed for future reference
% X 6.2 Water Flushing Operation
i 623 The assigned WS personnel shall prepare the necessary tooks (pipe wrench and vise grip) for the water
fushing task
622 The Fire Hydrants shall be opened for flushing every Friday
623 Water color will be observed. If water is turbid, flushing shall continue until it is clear
624  The Water Flushing Record (USM-PPD-F29-Rev.1.2020.09.15) shall be filled out and shall be filed for
future reference
63 Periodic Water Testing
631 The assigned WS in-charge shall coordinate with the University Water Laboratory on the regular water
samphing of the University water system.
632 Results shall be used as basis for mitigation actions if needed
633  Results shall be filed for future reference.
6.4 Monthly Water Billing
643 The assignad WS personnel shall prepare the Master List of USM water concessioners.
642 The water meters shall be read by the assigned WS personnel every 16™ day of the month.
643  Theindividual corsumer’s water consumption shall be computed and tabulated
644  Individual water consumption bill shall be served to the concessioners.
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A copy of summary of individual water concessioners consumption shall be submitted to the Human
Resource Development and Management Office (HROMO) and a copy shall be filed for future
reference

7.0 RECORDS RETENTION AND DISPOSAL
73 The Forms and Records used in this procedure shall be retained for a period of three (3) years for possible
review and recall

72 Disposal shall be done through shredding with the permission and suthorization of the Management
Representative (MR)

8.0 FORMS AND RECORDS
81 Customer's Feedback Form (USM-SYS F1g-Rev.3.2020.02.18)
2 Equipment Machine Ledger (USM-PPD-Fox-Rev.2.2020.09.21)
83 LogBook
8.4 USMWater Concessioners’ Master List
8.5  Water Bill (USM-PPD-F28-Rev.1.2020.09.15)
86  Water Flushing Record (USM-PPD-Fag-Rev.1.2020.09 1)
87 Water Pump Operation Log Sheet (USM-PPD Fy1-Rev.1.202009.21)
88  EqupmentiMachine Ledger/Building Maintenance Ledger (USM-PPD-Foi Rev.2.2020. 09.21)
89 Preventive Maintenance Calendar (USM-PPD-Foz-Rev.2.2020 03.16)
8130 Equpment Preventive Maintenance Checidist (USM-PPD. Fe4Rev.2.2020.03.16)
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