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S.4.4. cleanliness and orderliness of the school campus.

initiatives.

I N

Cleanliness and Orderliness Across Campus

clean and organized environment, supporting the university’s commitment to health, safety, and aesthetics.

UNDER RA 9003, YOU ARE
PROHIBITED TO:

1. Uttedng. thiowing. ond  indiscriminate
dumping of waste in pubiic places such
0s (00ds. Sdewalk. canols, esteros oc
pocks ond estabishments, o causing or
parmiting the tome

2. Undedcling achiviles or operoting. col-
lecting. of iensporting toxc matenols in
viclatons of sanitotion operation and oth
ef requrements or permits sat fort in ar os
fobkshed pursuont 1o the ordinance

3. Open buming of solid waste.

4. Causng and pemilting the collection of
non-segreqated or unsorted wostes

5. Squatiing dumpsites.

6. Open dumping of biodegiadable or non-
blodegradable maolerials in rivers. creets,
ickes ona flood-prone oreas. conals ond
drainage conoks fo include eigation.

7. Unauthorized remaovol of recyclable ma
ferial with other solid waste in ony vahi
cle, box. container o raceplocie used in
solid woste coliaction or disposal

8. The mixing ol source-separoted recycie-
tle mateiols with other solid wosle col-
lection or disposc).

9. The monulactre, ditibution. or ue of
nlnmenvronmnnmlly occeplable mater
als

10. Transport and dumping of collecied do-
maeshc. industrial, commerciol and institu-
fionol woste in areas other than centers

of fockties prescribed under this ord
nance

I1.The construction of any estabiish ‘-'g's

12 Conshuction o operation of
dumpsite or any waste facility on any

e S s ve - The €cologleal Solid
o Waste Management
It found violating the act: Of the

FIRST OFFENSE: 0 fine of 200,00 Php University of Southern Mindanao
and A SEMINAR ON ECOLOGICAL SOL-
ID WASTE MANAGEMENT PROGRAM [Republe Act 5003)

Tre tcological Som n A ‘-ﬂ n ol X
SECOND OFFENSE: o line of no! jess T—————
than 500.00 Php byl no more than
1000.00 Php or an IMPRISONMENT of 15
DAYS bu! nol more than 30 DAYS or

both fine ond imprisonment ot the dis-
crefion of the court,

THIRD OFFENSE: o fine: not less than
1000.00 Php but nol more than 2000.00
Php or an iImprisonment of 3 months bul
ne more thon 6 months or both fine and

Imprisonment ot the discretion of the
court,

Infcemation y:

Fn— PROPER SEGRAGATION
coorgmane I Drecice OF SOUD WASTE

& @ C

Management?

Ecological Solid Woste
Management or ESWM is a Program
Implemented o ac! by the govem
ment in which every insfitution is re-
quired ond encouraged o creale a
systemalic segregolion of all kinds of
wasle 10 disposalfiecycling of. the
said wasle

Different kinds of Waste

Biodegradable
This includes waste that con be

used in composling. heop and as
lertilizers.

=  Blodegrodable Wastes
1. Dried leaves ond grasses
plani stems, branches
and cul-oft
2. Extract pianis
3. Animal washe
4. Leftovers. fruifs ond
Vegelable seeds and
peelings.
5. Sealood shells
6. Eggshells, lishbone, innord
=  Wayslo segregale
if collected by the garbage c o |
Yector. ploce “your garden

v I'gceleilovers in conrec! COE
iners (like ice cream cans).
Plastic and poper bags are not

kitchen wosle

Recyclables

This includes waste that can
be recycled , sellin junk shops,
and be use again

Recyclable Wastes
1. Clean and dry papers
2. Corrugated boards, cor
fon boxes of pizza, soap.
etc.
3. Plastic and glass bottles
4. Aluminum containers of
Sofldrinks, ice cream ond
biscuil cons.
5. Gl sheets, aluminum cut
ter, brass. stainless steel,
scrap metal, etc.

= Ways fo segiegqte

Separgle while paper kom
colored paper. Fold carton
boxes 10 save space, Do not
let the garboge colleclors
gather paper waste when il
roins, once wet it becomes
compostable. Let the plastic
dry before placing them in

| recyciables conlainer.

The university emphasizes campus cleanliness and orderliness as a core component of its waste management and sustainability

Routine cleaning schedules, monitored by the WASTE MONITORING OFFICE and in collaboration with the campus janitorial team,
ensure that common areas, walkways, and facilities remain litter-free and orderly.

Dedicated waste disposal areas and visible reminders encourage the campus community to take responsibility for maintaining a

oll gérden waste.” """ ™ 7!

Resldual and Special

This includes woi\?e thot gre
hazardous to human health if han-
died improperly. This also includes
wasle that are not easily degraoded

- Residval and Special Wostes
1. Foil, old wheels, Dispossable
cups. Broken Bottles, Ceramict
Glosses. cigarette butt, hairs,
Straw, Candy and Biscuit wrag

pers.
2 Sul’ﬂlgy W?: diapers,

P T

) spray conister, ond fu
naral home wastes.

= Ways lo segregate
Saporate residucls from kitchet
ond recyclables. Sharm, pointec
objects shouid be piaced ar
corafully fied in hard cortons 1e
preven! injuring gorbage colle
tors, Place residuals in old plostic
bogs. NOT in sacks or cartons.

PHYSICAL PLANT AND FACILITIES
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| E
;\ MACHINERY AND CAMPUS GROUND MAINTENANCE PROCEDUR

[ DocomentNo. | USM-PPD-030-Rev.0.3030.09.21 [P o I Pagescts | e Proced . d camp
| v
ToR IMM~<om\dtmopum,. Sning to USM camngns lands
REY. lopvision TYPE CHANGE DESCRIPTION PAGE AFFECTED) oA
EFFECTIVEDATE | o 32 DEFINITION OF TERMS
ordance (o ! 33 UﬁMCamMnehn!olth,m*mNMm
‘ ooy pescebn 1 Systen ALL {ENGR. DENUAMGN FORTINEZ 2| 32 Mowing is trimming of grasses using a tractor-mower and Qrass-cutters.
September 23, ° New the Cuality Maragemen 33 Tractor is farm equipment used in various farm operations.
1020 Requirements 34 Tractor-mower i a tractor with tractor-derven mower,
! o 1 3.5 Pruning is cutting of tree branches.
: 36 Gutugoocv»utnkncoxhom:bhbyprod\xnolalmmwm
! 37  Garbage Segregation is the proper disposal ding to o setby the G

38 PPE mears Personoel Protective Equipment.
39 Mwh.mﬂumlumﬂmunm.
330 Faem EQuipment refers 10 viariows tractor-drawn implements used in vacious farm operations.

311 Garbage Compactor truck refers to vebicle used for collection and portation of g G

40 REFERINCES
43 USM Quality Manageroent System Mancual (USM-OMS-003-Rev.3.2020.02.18)

432 R.A goo3 Ecological Solid Waste Management Act of 2000

43 MKksMIMKMMMNWMew‘W
44 Department of Ervdronrnent and Natural Resources (DENR) Executive Order No. 23
k 2

5© RESPONSIBILITY AND AUTHORITY
1hemomwwmamuwuxmqwmm-wmmmuAhm

$3
e N DCCUSE ONLY that the purpose of the section is carried out. (MGMS)
Prepared by: Reviewed Approved INDICATOR 523 Machinery and Ground Maintenance Section Head gives work assig to Ground Mai e S
by ) . | ) DOCUMENT CONTROL Personnel and Utdty Workers.
'@’1 /./’ mb)' S‘.&O M‘W| S3  Machinery and Growed Maintenance Section Personnel are re P n plishing al assigned tasks.
€40 2
ENGR. BE IR ANITA e 7 W
Name & Sgnature & Signature 6.0 PROCEDURE DETAILS
HNome and Sipnatire ! 27 O €31  Mowing Field Operation
633 The assigred Machinery and Geound Maintenance Section (MGMS) personoe! checks and prepares the
tractor, lswn mower or grass cutter for safety and functionality ready for mowing operations.

mqumfumncmklbmnommmwulawmd

6.3
mw.mawmwmwnmummm“nmcmwyd
everyone, It is postponed to another time when safety & warranted.

613 mwsnmdnmmmmsnmgmmmmngo phsh the ine g
uslu.-Mndﬂbr«w:o-xs&ndmﬁmmrhwmmﬁq'“

ELECTRON'CALLY G4 Uponcomylﬂeknplwmnmaonohhemu:hmmﬁm%mww(usmmm-
Rev.3.2020.09 21) which details the done is filled up and filed for future reference.
C) RELEASED 632 Tree Pruning Op by GMS P '
2021,04,22 633 TheGMSheadﬂoh»le!rmondoMmUonlocMngA
6.2.3 Yhenugn'dpnmmgumkhch«haloculcwomwmwtybynugmdaACSpew

63y TNGMShMM(MmWSMIo”MINWMMHNGMM
warrants safety to everyone involved.

6.2.4 if the assigned task is unsafe, mitigation should be undertaken.

625 Upon completion of the tasks, the Monthly Pruning Report (USM.-PPD-F36-Rev.1. 2920.09 23) which
details the work done, is filled up and filed for future refererce.

63 Tree Pruning Operation by “pakyaw” basis

633 The GMS head evaluate trees and other vegetation for pruming.

632 mmshudahalldﬂ-vmtheenmollhelmﬁmdesmucuhc-molwwﬁ.

633 The GMS head negotiates workers for “pakyaw” of pruning (price and scope of work).

TI P 4 & Wae Py TR NWT § G DA e S I, S S —— S - N Ty v, S S T
Oy A armary it et S of A wve cwbrend o 16 (ﬁ.‘".@
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: Campus Ground Maintenance Procedure How Mo [ . Pograais |

65

66

67

68

634 The GMS head prepace and submits request for Job Order (pakyaw).
635 Upan spproval of Job Order, "pakyaw” workerfs check aquipemnt for pruning.
636 The GMIS head checks safety of work acea. If work area is fouvnd safe.
637 Clean proning scea.
638 Upon complete knplementation of the tasks, the Quarterly Pruning Report (USM.PPO-F36-
Rev.1.2020.09.21) which details the work done, is flled up and filed for future reference.
639  Prepare paymoent of “pakeyaw” Job Order,
ollection

Garbage C
6,43 The GMS head briefs the assigned utilty workers of the tasks to be accomplahed

bea MWmenmwmwmmmwﬁmﬁv::

643 The garbage in acadermic buidings, office b gs and arw
Thursday, then the progerty segregated d garbag s directly delivered to the municipal
g Garbage Collection Report (USM-PPD-Fy8-

644  After the gartage collection operation, the Monthly
Rev.3 3202003 16) Is accompiahed and fled for futuce reference.

Drainage System Mairtenance

651 The MGMS head shall observe water logged areas during rainy days.

653 The MGMS head negotiates workers for “pakyaw” of o g of dogged
work).

653  The MGMS head prepare and submit request for Job Order.

654  Upon approval of Job Order, “pakyaw” worker/s check equipment for cleaning of
Yhmhedth«huhtyo'uodmUMmhmw«dwﬁomdMIM

6ss
do mitigation.

(price and scope of

6556 Prepare Mmtn(o(‘palyuv'bhomu

Regy for T m. /Faren

66 mwvmpmmuywmmdawum"mm

66 mmogtdwmulmwpmumm,mmudm
Maintenance Section Head = of the

663 YMMKMWNMM-MMQS«GOA Wumwmmmmmmw
be implemented and prepares Job Order.

664 During the scheduled date and time of the request, the tr foackhoe op perf safety and

pre-departure inspection.
665  Upon completion of the request, the Field Operation Report (USM-PPD-F13-Rev.1.2020.03.16) and Job
reference.

Order Form (USM-PPD.-Fi1-Rev.2.2030.07.06) ks flled up and filed for future

Preventive Maintenance
673 Assigned operator of the equipment together with the chief mechanc/MGMS Head or other specialized

technical men pedform inspection using Equip Preventreo M Chechiist (USM-PPO-Fiq-
Rev.2.2020.03.16) and preventive mantenance work based on the Preventive Malntenance Calendar
(USM-PPD-Fo3-Rev.2.2020.03.16). ¥ a defoct s observed, conduct corrective maintesance.

Al the preventive malntenance detals ace properly recorded in a Repair Log Book.

6.7.2

Corrective Maintenance

68 Ifthe op obrerves arvy ab ity of the equipment, be shall report 1o MGMS head or to the
chief mechanic.

6.0.2  The MGMS head andjor chief mechanic with the operator e 5 hedks the ab ity

683 Dumantie damaged part.
684  Evekute damage part i repaivoble or needs replacement. If repaicable, repair damaged part and re
irstall. ¥ needs replacement prepare purchase request.

685 ANMRMQWMWW"MBWW@MMMWMM<MN
1.

messenge:
686  Upon arrival of the requested replacerment parts, the assigned op and chiel b Istall pacts,
68y AII(h'm««m'mmmcdcw;mrowmmmbywmmhukww

7-¢ RECORDS n:n:tmoouwo DISPOSAL

73

ey ——
Oy et o

TNFmaMR«o«hm«!nthnpmcénmlbtnwh«.mmddlmnu)m!«mm
and recall

S
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/ Ccmous Ground Maintenance Procedure

OucumentNa Bwe s o 38
R, M l - Fageaots

of the M

7.3 Disposad be e ~ % h
“epwm"”“"w IMRM). ough w3 With the pe: and

oo roaus AND RECORDS

Equipment/Machine Ledger

(USM-PPD Fox-Rev.2.2020 09 1)

: 2 Monthly Mowing Operation Report (USM. PPO-Fi4-Rev.1.3030.09.72)
o 3 Quarterly Proming Report (USM-PPD-Fy6-Rev.3. 2020.09.33)

4 Weekly Garbage Collection Report (USM-PPO-F3ll-Rev.).2030.03 16)
85  Notice of Nom-compliance (USM-PPD. F39-Rev.1.2020.0316)

86  Preventive Mantena

nce Calendar (USM-PPD-Fox-Rev.2.2020.03.16)

87  Equipment Preventive Maintecance Checklist (USM-PPD-Fis-Rev.2.2030.03.16)
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DID YOU KNOW?

The University of Southern Mindanao prohibits using,
bringing, and selling goods contained in Single-Use
Plastics (SUPs) within the university?

These include the following:

X Plastic and/or disposable bottles for beverages.

)( Disposable utensils, including plastic spoons andfgrks,
straws, containers, plates, cups, lids and soup bowls.

X Plastic bags as container of dry goods.

PHYSICAL PLANT AND

SANCTIONS

- -
mployees who shall violate any of the prohibited

ac i
ts stated shall be sanctioned with the following

Penalties

Fi h
S;r(s:t Offense- Warning (Issuance of non compliance)
ond Offense- Plant five (S) trees and ensure that
these trees will live and
: grow.
Third Offense- Clean up activity in the University for
Six (6) hours

For succeeding offenses, the f shall disciplir
actions to the University President through the HRMD Office.

Students

Students who shall violate any of the prohibited acts
stated shall be sanctioned with the following
penalties:

First Offense- Warning (Issuance of non compliance)
Second Offense- Plant three (3) trees and ensure
that these trees will live and grow.
Third Offense- Clean up activity in the University for
six (6) hours.

i i s d disciplinary
For succeeding offenses, the coi shal ;
actions to the University Ppresident through the Office of. Student Affairs.

FACILITIES




JANITORIAL HELPS MAINTAIN CLEANLINESS AND ODERLINESS OF THEIR DESIGNATED AREAS

PHYSICAL PLANT AND FACILITIES



\ BACHELOR OF SCIENCE IN
MANAGEMENT
T ACCOUNTING

STUDENTS HELPS MAINTAIN CLEALINESS OF THEIR AREA OF RESPONSIBILITY THROUGH NSTP-CWTS
PROGRAM
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)\ Hindi ako janitor Iang" USM Ut|I|ty Workers Attend
Housekeeping, Personality Development Training

PHYSICAL PLANT AND FACILITIES



\ BACHELOR OF SCIENCE IN
) MANAGEM T

USM UTILITY WORKERS ATTENDED HOUSEKEEPING, PERSONALITY DEVELOPMENT TRAINING
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