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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Tel No. 63 (64) 572 - 2138
email address: op@usm.edu.ph

OFFICE OF THE PRESIDENT
Special Order No. 232C
Series of 2024
TO: DR. MARCOS F. MONDERIN - Chairperson
DR. TESSIE E. LERIOS - Member, HRMDO
DR. SAMSUDIN S. PANDAY - Member, USMASSA/
MR. ROBERT C. MAGBIRAY - Member, 1st level representative
MR. ARIEL P. ARROGANTE - Member, 2nd level representative

SUBJECT:  Designation as HUMAN RESOURCE MERIT PROMOTION AND SELECTION
BOARD (HRMPSB) FOR ACADEMIC SUPPORT STAFF (ASS)

DATE: Friday, March 22, 2024

Pursuant to2017 Omnibus Rules on Appointments and Other Human Resource Actions (ORAOHRA)
and for the best interest of the University, you are hereby constituted to compose the HUMAN
RESOURCE MERIT PROMOTION AND SELECTION BOARD (HRMPSB) FOR RESOURCE
GENERATION AND ENTREPRENEURIAL SERVICES (RGES), with Dr. Samsudin S. Panday as
Chairperson, in addition to your appointive positions effective immediately.

You will be joined by the Dean/Director/Head of Unit as provisional member where the vacancy exist
As such, you shall exercise the duties and functions:

1. Assist the appointing officer/authority in the judicious and objective selection of candidates for
appointment in the agency in accordance with the approved Agency Merit Selection Plan (MSP).

The HRMPSB shall be primarily responsible for the judicious and objective selection of candidates for
appointment in the agency in accordance with the approved Agency MSP and shall submit to the
appointing officer/authority the top five (5) ranking candidates deemed most qualified for
appointment to the vacant position taking into account the DYCAS candidates category;

2. Maintain fairness and impartiality in the assessment of candidates for appointment. Towards this
end, the HRMPSB may employ the assistance of external or independent resource persons and may
initiate innovative schemes in determining the best and most qualified candidate; and

3. Ensure that the deliberation for USM's academic, adr , research develop A and production suppart
staff shall not be made earlier than ten (10) calendar days from the date of publication and posting of vacant positions. An
appointment issued in violation of these rules shall be disapproved/invalidated,

4. Periodically review the selection criteria and allocate point systems in the Dynamic Candidates
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"UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN

MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION."
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Designing and developing effective curriculum to ensure
success
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2lajzjzia| 2

|
|

|

PR £ g 15 S
ptibdbeiviin

g

2|3 |R =

ADMINISTRATION




COUNTING

. ]
] w_ 2
m : : | ? § m
| ! 1 s
s : i
6. il %. | : =
CECEEEECCEEC0E! 1 A ! 0 _ HHET
EEEEEEEECEREE) RRREERR
[ il
ARAARAS i i TRRECENEEE
T i : _._ o[ ] e
e | L] R
- AR
s | iy
s 1| i
g1y ]
o i |
: HER .

o ——

g of sercs i U

.e%:_.

Nurking w of 2y 3, 000
ncormd by (e ety Semection et

Avaite Sors 4



Brief Note on the Evaluation Procedure of Faculty Promotional Appointments

Section 38 paragroph g of the Strategic Merit Selection Plan approved by the BOR through
Resolution 115 s 2019;

“g. The FSB shall evaluate the candidates’ credentials or documents submitted to
it by the HRMDO or its duly authorized representative and submit a
comprehensive evaluation report of candidates screened for promotion to the
President/Governing Board. The evaluation report shall Include the result on the
latest CCE, latest IPCR scores, competency scores, loyalty/length of service, The
FS8 shall determine the rules in determining the competency scores,

loyalty/length of service,
The assessment criteria in the promotion of faculty members are as
follows:
Weight
| Criteria Allocation Assessment Strategles
| CCE 35% NBC Zonal Center CCE printout
| Competencies 30% To include any or a combination
of the following:
a) Competency-based
written exam
b) Behavioral Event
Interviews
¢) Other assessment
strategles that may be
deemed appropriate by
. - | _ theFsB |
Performance 30% IPCR scores for the last two
' Review regular semesters
' Loyalty/ Lengthof | 5% Service Record
 Service

In addition, the candidates’ suitability to the position shall be evaluated based on
the competency profile of the particular position including core, leadership, and
technical (instruction, research, extension, production) competencies. The
HRMDO shall prepare, hereinafter, the competency standards of faculty
members,

The potential changes of the faculty profile of the academic departments as a
result of the promaotion shall also be submitted to assist the appointing
authority In the selection.”
How the Faculty Selection Board evaluate the documents:
CCE Scores (35%):
The CCE score is derived from the printout generated by NBC zonal center

To Integrate in overall evaluation computation, it will be divided by 200
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Competency Scores (30%):

Three categories of competencies: Core, Leadership, Technical. It is evaluated using
competency assessment based on written reports or evidences presented. The scoring scheme
is Basic =1; Intermediate = 2; Advanced = 3; Superior = 4. Competency matrix was developed for
this purpose.

Total Competency Raw Score is the average of Core, Leadership, and Technical

Technical Competencies is the weighted scores for Instruction, Research, Extension, and
Production competencies:

To integrate in the overall evaluation computation, it will be divided by 4
Performance Scores (30%)

Performance Scores is the average of the last two IPCR ratings.

To integrate in the overoll evaluation computation, it will be divided by 5
Length of USM Service (5%)

The length of service in USM is equivalent to the number of years in the university.

To integrate in the overall computation, it will be divided by 25.
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