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[.3. The administrative officials, faculty,
staff and student representatives
participate in the budget preparation and
in the procurement program of the

institution.
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OFFICE OF THE UNIVERSITY PRESIDENT

Memorandum No.: 025

Series of 2026
TO: ALL END USERS
SUBJECT: COMPLIANCE WITH THE SUBMISSION OF PURCHASE
REQUESTS (PRs) FOR ALL QUARTERS OF CY 2026;
REQUIRED MARKET SCOPING/MARKET REFERENCES;
AND LEAD TIMES FOR MEALS AND SNACKS
DATE: March 05, 2026

You are hereby reminded to observe the current Implementing Rules and Regulations (IRR) and
provisions of the New Government Procurement Act (NGPA) or Republic Act No. 12009, to help
ensure our effective and timely procurement planning for the Calendar Year (CY) 2026, The
relevant guidelines are provided below for your reference.

L. Legal Basis and Policy Basis

1. Market scoping/pre-canvass as part of procurement planning. Procuring Entities are
required to conduct market scoping as a preliminary undertaking in preparing the PPMP,
other market information, — RA 12009 (2024), Sec 10.

“To ensure proper and strategic procurement planning, 8 Procuring Entily shall conduct
market scoping as a preliminary undertaking in prepaning its Project Procurement
Management Plan (PPMP)..."— RA 12009 (2024), Sec. 10

2 Standardization and compliance. The procurement process and forms shall be
standardized as practicable, with mandatory use of standard forms once issued. — RA
12009 (2024), Sec. 6. All forms can be downloaded at the www qopd phingpa-standard-
form

3. Procurement timelines. The procurement process from opening of bids up to award shall
not exceed 60 calendar days (subject to limited adjustment), supporting the need for
timely PR submission and complete documentation. — IRR of RA 12009 (2025), Sec 67

4. Accountability and risk of disallowance for procurement noncompliance. COA
disallowances and kability may arise where mandatory procurement procedures are not
followed, including improper resort to alternative modes and other planning failures.
— Avancefia v. COA, G R. No. 254337, June 18, 2024
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OFFICE OF THE VICE PRESIDENT FOR
RESEARCH, DEVELOPMENT AND EXTENSION

MEMORANDUM No. 42

Series of 2026
TO : USM PERMANENT FACULTY, RDE FULL-TIME STAFF, JO/COS RDE
STAFF
SUBJECT : DEADLINES FOR SUBMISSION OF RDE PROJECT PROPOSALS FOR 2027
FUNDING AND PROCUREMENT WORKSHOP
Verzosa Debbie
Aekbs YoryneMane Bautista
¢ 20260421
FROM : DEBBIE MARIEB. £ RZGYA
DATE < April 21, 2026

The deadline for the call for proposals for research and extension projects for 2027, to be funded through GAA
has been extended to April 30, 2026. This is a strict deadline, to allow all project leaders to finalize their PPMP
in time for May 15, 2026, another strict deadline, for inclusion of the budget proposal in the 2nd Quarter BOR
meeting.

Research proposals must be driven by community needs rather than personal interest. Proponents are expected
to consult stakeholders directly to ensure project adoption. URDEC will share additional agency-sourced needs
as they become avallable

Important activities:

s Submit your capsule proposal via the submission link or QR code on the next page on or before April 30,
2026. Budget in the range of PhP 50,000 to PhP 150,000 are expected, but in some warranted cases, a
higher budget may be proposed.

e Projectswill be evaluated by the URDEC, and shertlisted project leaders will be informed by May 4 or 5,
2026.

e Allshortlisted project leaders are required to attend the procurement workshop on May 7, 2026 (venue
to be announced). If the project leader is on travel, a knowledgeable member of the research team may
attend. The workshop will present the new PPMP forms, strategies for market scoping, and other

____important information. The output of the workshop will be the PPMP for 2027

* Attendance to the procurement workshop is required. Only proposals whose PPMP are prepared and
signed by May 15, 2026 would qualify for 2027 funding.

* All permanent or JO/COS staff of RDE who are involved in preparing PPMP are also required to attend
the procurement workshop.
* RDEfull-time personnel are reminded that of the requirement to implement projects as part of your

load. Please submit proposals to ensure you have sufficient units for RDE.

“UNITY IN DIVERSITY AND
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