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4.1.2.4. Faculty with approved research/extension/resource  generation
designations:

A faculty member designated to undertake officially approved research,
development and extension, or resource generation activities without
honorarium, shall be entitled to the following workload-credits or teaching
assignments equivalent, provided that where a faculty member is
designated to undertake more than one research, extension, or resource
generation activities at the same time, in one given period, the workload-

credits to be granted shall not exceed a total of nine (9) units (USM RDE
Manual 2023, 2.1. b)

One (1) program (with at least 2 projects) 9 units
One (1) project (with at least 2 studies) 6 units
One (1) study 3 units

4.1.2.5. Faculty assigned to supervise practice teaching/practicum/on-
the-job training:

practicéaculty  members  assigned to supervise
teaching/practicum/on-the-job training shall be given a load credit of three
(3) units per 30 students, but not to exceed 12 units provided that the load-
credits shall be prorated, if the number of students involved is less than 30,
and provided further, that such an assignment is not part of the
course/subject requirements. The equivalent workload-credits for duly
designated administrative duties or their equivalent shall be as follows:

Vice Presidents 15 units 12 units 9
College Deans, Directorsunits Nutritionist 6
Head of Non-Academic UWmiits
Medical Technologist/

Dietitian

College Guidance Coordinator 6 units (per 50 students but not fo
exceed three (3) Guidance
Coordinators  per college
prorated, if less)

Laboratory In-charge 3 units

4.1.3. Teaching Load for Part-time, Exchange Professors/Lecturer,and COS
Faculty

Part-time, exchange professors/lecturers, and COS/Contractual shall be
governed by Memorandum of Agreements (MOAs)/contracts as required by law
and shall be paid by the hour according to existing policies and guidelines.

USM Faculty Manual | 14
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UNIVERSITY OF SOUTHERN MINDANAO

Kabacan, Cotabato

Philippines

Faculty Time and Location
1st Semester SY 2026 - 202

USM-DIO-Foz2-Rev.2.2023.08.22

Sample Faculty time and location under the program.

Name: MANUEL J. TAYONG College/Unit: CT1 - TED Designation: Department Chairperson, TED SUMMARY OF INFORMATION
Time Monday Yr/Crs/ Room/ No. of Wedneaday Yr/Crs/ Room/ No. of Friday Yr/Crs/] | Room/ No. of |1. No. of Preparation o
Sec Venue Students Sec Venue Students Sec Venue |Students|z. Load Displacement ____6
8:00-6:00 3. Research/Extension Load
3:00-10:00 WORK FROM HOME WITH 4. Laboratory Hours
R OFFICE WORKS AND STUDENT CONSULTATION OCCASIONAL FACE TO FACE 5. Lel:ture::ws :
11:00-12:00 6. Actual Teaching Load(4+5) 15
12:00-3:00 LUNCH BREAK 7. Credit for Student Factor 0.5
1:00-2:00 ELT UT 01 (LEC) | 3 BindTech- D1 ETa i ELTUT 01 (LEC) |3 BIndTech- Da- ET2 o P ——— 8. Total Load (add #2,3,6 & 7) 1.0
2OFI PGaNE) e Aolacdii el OCCASIONALFACETOFACE |0 Normal Load .
3:30-5:00 IndTech UT 02 4 BSIT-D ETa 45 IndTech UT 02 4 BSIT-D ETa 45 10. Overload/(Underload) 3.5
5:00-7:00 11. Office Hours _;',
Office Hours 4 & 8 12Class Hours 1
Class Hours 4 &4 (-] 13. Total Hours (11+23) '
Total 8 8 8 BhE
Time Toesday Yr/Crs/ Room/ No. of Thursday ¥r/Crs/ Room/ No. of Saburiig ¥r/Crs/ | Room/ No.of |5
Sec Venue Students Sec Venue Students Sec Venue |Students|
8:c0-8:30 OFFICE WORKS AND STUDENT CONSULTATION U|t]f
8:30-10:00 TEDo3 | ssmvmooeme | TEcHvoc2| 42 | TEDoz [ semvievoeme [TEcHvoca| 42
— OFFICE WORKS AND STUDENT CONSULTATION ] E
11:00-12:00 Depgartment €hairperson
12:00-1:00 LUNCH BREAK
1:00-2:00 ETTE 08 (LEC) ETTE 08 (LEC)
2:00-3:00 BTVTED-D- BTVTED-D-
3:oo-i:oo ETTE 08 (LAB) e =y 7 | eTTE08(LAB) e C -
4:00-5:00
Office Hours 55 5.5
Class Hours 2.5 2.5 o
Total 8 8

ce Pres. for Academic Affairs
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UMMNWERSITY OF SOUTHERM MINDAMADO
Kabacan, Cotabato

Philippines

Faculty Time and Location
1st Semester SY 2026 - 2027

Mame: ELLE JOY M. GAVING Collegel!Unit: CTI-TED Designati Inzstractor|

Time Monda Y'r!'Crs! Room! | Mo. of slt'ednesda YriCrsd Hoom! | No. of Frida Y'r'Crs!| Hoom!

4 Sec Venue Gtudent Sec Venue Students * Sec | VYenue | Students
T:00-3:00 DTTE 01 | 1-BT¥TED-A ADS 28
g:00-3:30 5 D]NSULT.&“DN&EHEEMNE |:|F .l'l'-.ETl"-.-":r CDNSULT.&“DN&EHEEHNE DF .-'1'-.|:-|_|'5.-' CLASS CONSULTATIONACHECKING
10:00-12:00 ELAEE EDHEULTATIDHEEHEEK'IHG I:IF HC'I'I"D'ITIEE AHI] DTHEFIS
12:00-1:00 LUNCH BEREAK
1:00-2:00 CLASS CONSULTATION&CHECKING
=-00-5.00 DTTE 02| IBT¥TED-A A1 29 DTTEDZ | IBTYTED-A A1 29 OF ACTIVITIES AND OTHERS
S:00-6:00
E:00-7:00
Office Hourg 25 25 a2
Class Hours 6.5 55 0
Total E: L] a8
) Y'riCrsl Room! | No. of YrlCrsl Boom! | No. of Y'ro!Crs!| Boomd

Thme Teigteclay Sec Venue Gtudents Tharsdag Sec Venue Gtudents Saturday Sec | Venue | Students
&:00-3:30
B A0-9: 30 CLASS CONSULTATIONECHECKING OF CLASE CONSULTATIONECHECKING OF

: - ALCTI¥ITIES AND OTHERS ACTIYITIES AND DOTHERS

9:30-10:30
10:50-11.00 ADT 12 | 2ZBINDTECH ADS 43 ADT 12 ZBINDTECH ADS 43
11.00-12:30
12:30-1.00 LUNCH BREAE
12?]?]_25%% CLASS CONSULTATIONECHECKING OF ACTIVITIES AND OTHERS
5:00-6:00
G 00-7:00
Office Hourg 5.5 6.5
Class Hours E 2
Total 8.5 8.5

SUMMARY OF INFORMATION

1. Mo. of Preparation 4
& Load Diplacamany 6
I ReraancivExtansion Load

. Laboratory Hours 9
5. Lecture Hours T
& Mot Faacfinrloagfédzrl 16
5L for Stoadant Factor . 0.38
8. Total Load (add #2 3.6 &7 22.38
3. Normal Load 18
10, OwerloadilUnderload) 4 38
1. Office Howrs 25
12, Class Howrs 17

13. Total Hours [11+12]) L. ¥s

Submitted by:

ELLE JO M. GAVING
Faculw
Checked by:

MANUE]L J TAYONG. Ph

Department Chairperson

Recommending Approval:

JOEL V. MISANES . PhD
Oean
Approved:

LEOBENCE C. TANDOG. Phi)

Vice Pres. for Scademic Hffairs

Sample Faculty time and location under the program.




UMNIVERSITY OF SOUTHERN MINDANAO

Kabacan, Cotabato

Philippines

Faculty Time and Location

15T SemesterSY 2026 - 2027

g:30-10:00

11:30-12:00

Office Hours

Name: IRA ANDREANA K. MAMA CollegefUnit: CTI Designation: SUMMARY OF INFORMATION
¥r/Crsf Room/ No. of Yr/Crsf Room/ No. of ) YrfCrsf Room/ MNo.of |1 Mo of Preparation 5
Ti Mond Wednesd Frid ——
me onday Sec Venue Students d Sec Venue | Students d Sec Venue Students |z. Load Displacement
7:00-8:00 ADT og(Lec) A TITTRETT A o ADT og (Lec) | 2 BINDTECH P 2o 3. ResearchfExtension Load
ADT og (Lab) ADT og (Lab) B 4 Laboratory Hours 12
Q30-10 00 5. Lecture Hours 17
6. Actual Teaching Load(s+5) 29
12 00-1:00 LUNCH BREAK 7. Credit for Student Factor
J00-2: ADT ADT Lec
1 00-2:00 o3(le) | o NDTECH B e 55 o3 (Lec) | 1 BINDTECH T o T 8. Total Load (add #2,3,6 &7) 30
200-3:30 ADT o3 (Lah) ADT o3 (Lab) B TLE o1 CRD AD1 3 g. Normal Load
33074 00 10. Chverloadf(Underload)
& DO-5: 00 11. Office Hours 5
Office Hours 1 o o 12(Class Hours 25
ClassHours -2 6.5 3 13. Total Hours (11+12) 34
Total 7.5 6.5 3
YriCrsf Room/| Mo. of YrfCrsf Room/ Mo. of YrfCrsf Room| MNo.of  [Submitted by:
Ti Tuesd Thursd Saturd
me ¥ Sec Venve | Students wrsasy Sec Venve | Students I e Verwe | Students IRA ANDREANA K. MAMA
Faculty
Checked by:

MANUEL J. TAYONG

Department Chairperson

Recommending Approval:

JOEL V. MISANES

Dean

Approved:

ClassHours

Total

LEOREMCE C. TANDOG

USM-DI0-Foz-Rev.2.2023.08.22

Vice Pres. for Academic Affairs

Sample Faculty time and location under the program.
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UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

S.0. OF CORE FACULTY
MEMBERS WITH DESIGNATION




UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDAMNAD

amacan, Cotabato

COLLEGE OF TRADES AND INDUSTRIES

Special Order No. 022
Series of 2026

MEILREY V. RESPONTE, MTE

TO:
SUBIECT: 1M COCRDINATOR
DATE: April 14, 2026

Taking cognizance of your educational preparation and mast all your interest to lead the unit, you are
hareby designated as IM COORDINATOR in addition Lo your plantilla position.

As such you shall exercise the duties and functions inherent in your designated position to the best of yaur
ability, You are also expected to promote and observe hanestly, integnty, efficiency, responsiveness, and
courtesy in your unit and help create a working climate conducive to public and accountabality in

cansonance with existing laws and regulations.

This designation shall remain in force and in effect an April 15, 2026 to December 31, 2026 or until
otherwise the same is revoke by the undersigned or by a higher competent authority. All issuances that
contradict to any of the provisions hereof are deemed revoked, amended er superseded.

By author jfthe HREMDO

JOEL V. MIS EES; PhD

CTi - E'E-E!I.I"I
|II
“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN V
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.

UIEM- 5 S-Fon-Few.a FLES I



UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

fRepublic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAD
Kabacan, Cotabats

COLLEGE OF TRADES AND INDUSTRIES

Special Order No, 0ok

Series of 2016

LLex NEIL REY V. RESPONTE, MTE
SUBJECT. TESDA FOCAL PERSON
DATE: January og, 2026

) e p—

Taking cognizance of your educational preparation and most all your interest to lead the unit, you are
hereby designated as TESDA FOCAL PERSON in addition to your plantilla position.

As such you shall exercice the duties and functians inherent in your designated position to the best of your
ability. You are also expected to promote and ohserve hanestly, integrity, efficiency, responsiveness, and
courtesy in your unit and help create a warking climate conducive to public and accountability in
consonance with existing laws and regulations,

This designation shall remain in farce and in effect on January og, 2026 to December 31, 2026 or until
atherwise the same is revoke by the undersigned or by a higher competent authority. All issuances that
contradict to any of the provisions hereof are deemed revoked, amended or superseded.

By autherity of the HRMDO

J[:EE%ZES, PhD

E}Jﬁean

"UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
INDANAG THROUGH QUALITY AND RELEVANT EDUCATION.*
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO | ‘féj*' Moz
Kabacan, Cotabato B :
Tel No. 63 (64) 572 - 2138 o s,
email address: op@usm.edu.ph

OFFICE OF THE PRESIDENT

Special Order No. 1696H

Series of 2025

TO: MR. NEIL REY V. RESPONTE :

SUBJECT:  Designation as COLLEGE RESEARCH COORDINATOR
DATE: Friday, 1 August 2025

Taking cognizance of your educational preparation and most of all your interest to
lead the unit, your are hereby designated as COLLEGE RESEARCH COORDINATOR
in addition to your plantilla position.

As such, you shall exercise the following duties and functions inherent in your
designated position to the best of your ability:

1. Monitor research outliies and final research report in terms of standard

format/style and checks if there is duplication of researches in the college;

2. Keeps copies of research report of student and faculty members;

3. Maintain an office where students, faculty members and other researchers can

make use of available compilations of researchers in the college;

4. Sits in the thesis defense (outline and manuscript) session as needed; and

5. Checks on the observance/compliance to research ethics and protocols on
plagiarism and study permits. :

6. Reports and coordinates directly to your immediate supervisor; and

7- Serve as College Research Coordinator and proposed tasks during the regular

semester and summer if applicable.

By virtue of this designation, you shall be entitled to a load displacement of three (3)
units an on Vacation/Sick Leave Status. As such you shall indicate in your IPCR the
following three target success indicators relevant to your functions:

a. percentage of thésis defense attended;

b. percentage of thesis checked for format and style on or before the deadline;
¢. percentage of thesis checked for plagiarism and other research protocols.

Page1af2

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN w

MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION."
USM-5Y5-Fro-Rev.1.2020.07.14

AREA II: FACULTY



UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

Repubilic of the Pnibpames

UNIVERSITY OF SOUTHERN MINDANAO | g ==
Kabacan, Cotabato _—
TelMNa. 63 (Ga)g7a. 2138 w -
email aodress: op@usm.edu.ph

OFFICE OF THE PRESIDENT

Thrsﬁdesigna_tlﬂn shall remain in force and in effect an August o1, 2025 until July 31,
:::I or until ntha_:nmse _:he same is revoked by the undersigned or by a higher

mpetent authority. All issuances that contradict to any of the provisions hereof are
deemed revoked, amended aor superseded.

JONALD L, PIMEMNTEL, PhD
SUC Presidant 1V

By Autnarity of the ident:

MERIS DELA VINA, PhD
HEMDO Director

Canfgme:

Copre Fiiivlifed
— reoaids
— HEMD o0 M
_ Fie
. Coa#p
Board Geemtary

Pagezof 2
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO | ‘féj*' Moz
Kabacan, Cotabato B :
Tel No. 63 (64) 572 - 2138 o s,
email address: op@usm.edu.ph

OFFICE OF THE PRESIDENT

Special Order No. 1696H

Series of 2025

TO: MR. NEIL REY V. RESPONTE :

SUBJECT:  Designation as COLLEGE RESEARCH COORDINATOR
DATE: Friday, 1 August 2025

Taking cognizance of your educational preparation and most of all your interest to
lead the unit, your are hereby designated as COLLEGE RESEARCH COORDINATOR
in addition to your plantilla position.

As such, you shall exercise the following duties and functions inherent in your
designated position to the best of your ability:

1. Monitor research outliies and final research report in terms of standard

format/style and checks if there is duplication of researches in the college;

2. Keeps copies of research report of student and faculty members;

3. Maintain an office where students, faculty members and other researchers can

make use of available compilations of researchers in the college;

4. Sits in the thesis defense (outline and manuscript) session as needed; and

5. Checks on the observance/compliance to research ethics and protocols on
plagiarism and study permits. :

6. Reports and coordinates directly to your immediate supervisor; and

7- Serve as College Research Coordinator and proposed tasks during the regular

semester and summer if applicable.

By virtue of this designation, you shall be entitled to a load displacement of three (3)
units an on Vacation/Sick Leave Status. As such you shall indicate in your IPCR the
following three target success indicators relevant to your functions:

a. percentage of thésis defense attended;

b. percentage of thesis checked for format and style on or before the deadline;
¢. percentage of thesis checked for plagiarism and other research protocols.

Page1af2
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9. Facilitate the publication and promotion of extension accomplishments through
Popularized articles, monographs, newsletters and the USM Extension webpage;

10. Participate in the conduct of pre-in-house and agency reviews in the University;
and

11. Perform other functions as may be assigned by the Dean concerned.

By virtue of this designation, you shall be entitled to a load displacement of three (3)
units and on Vacation-Sick Leave Status. As such, you shall integrate in your IPCR
three (3) success indicators:

a. percentage of faculty members submitting extension proposals or on schedule;
b. percentage of extension projects completed in the college;
c. number of popular articles/publication popularizing college extension projects.

This designation shall remain in force and in effect on August 01, 2025 until July 31,
2026 or until otherwise the same is revoked by the undersigned or by a higher
competent authority. All issuances that contradict to any of the provisions hereof are
deemed revoked, amended or superseded.

JONALDL. PIMENTEL, PhD
SUC President |V

By Authority of the Président:

NERIS DELA VINA, PhD
HRMDO Director

Conforme:

Copy Furnished
___records
HRMDO/201 file
File

COA file

Board Secretary

Page 2 0f 2
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UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDAMNAD =y
Kabacan, Cotabato é AT

TiFErabinte

]
o resdsw

COLLEGE OF TRADES AND INDUSTRIES

Special Order No. o15

Series of 2036

TO: RENE JR C. CABAHUG, MTE

SUBJECT: DEPARTMENT RESEARCH COORDINATOR - Automotive Technology
DATE

January o5, 2026

TE'lkiTIg cognizance of your educational preparation and most all your interest to lead the unit, you are
hereby designated as DEPARTMENT RESEARCH COORDINATOR in addition ta your plantilla position.

As such you shall exercise the duties and functions inherent in your designated position to the best of your
ability, You are also expected to promote and obsarve honestly, integrity, efficiency, responsiveness, and

courtesy in your unit and help create a working climate conducive to public and accountability in
consonance with existing laws and regulations,

This designation shall remain in force and in effect on Janvary og, 2026 to December 31, 2026 or until
otherwise the same is revoke by the undersigned or by a higher competent authority. All issuances that
contradict to any of the provisions hereof are deerned revoked, amended ar superseded.

By autharity of the HRMDO
|

FASTN

JOEL Y. MISANES, PhD

[ I’fean

“UNITY IN DIVERSITY AND

SUSTAINABLE DEVELOPMENT IN “
MINDANAQ THROUGH QUALITY AND RELEVANT EDUCATION.”

LISM-5Y5-Fre-Raw 3 102318, 14



UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO

Kabacan, Cotabate

WA e
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SO -FhalHA

COLLEGE OF TRADES AND INDUSTRIES

Special Order No. 016
Series of 2026

TO: JPE.FORTINEZ, MAFAD
SUBJECT: DEPARTMENT RESEARCH COORDINATOR - Drafting Technology
DATE

January og, 2026

Taking cognizance of your educational preparation and most all your interest to lead the unit, you are
hereby designated as DEPARTMENT RESEARCH COORDINATOR i addition to your plantilla position,

As such you shall exercise the duties and functions inherent in your designated position to the best of your
ability. You are also expected to premate and abserve honestly, integrity, efficiency, responsiveness, and

courtesy in your unit and help create a working climate conducive to public and accountability in
consanance with existing laws and regulations.

This designation shall remain in force and in effect on January og, 2026 to December 31, 2026 or until
otherwise the same is revoke by the undersigned ar by a higher competent authority. All issuances that
contradict to any of the previsions hereof are deemed revoked, amended er superseded.

By authority of the HRMDO

Jﬂg IEAN ES PhD

CTl ,-*1'Jea

."I--"" -.

“UNITY IN DIVERSITY AND

SUSTAINABLE DEVELOPMENT IN w
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.*
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UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

Republic of the Philippines

UNIVERSITY OF SOUTHERN MINDANAD
Kabacan, Cotabato

COLLEGE OF TRADES AND INDUSTRIES

Special Order No. o017

Seres of 2026

TO: MANLUEL J. TAYONG, PhD

SUBJECT- DEPARTMENT RESEARCH COORDINATOR - Electrical Tech nology
DATE: lanuary og, 2026

Taking cognizance of your educational preparation and most all your intarest to lsad the unit, you are
hereby designated as DEPARTMENT RESEARCH COORDINATOR in addition to your plantilla pesition,

As such you shall exercise the duties and functions inherent in your designated position to the best of your
ability. You are also expected to promaote and ohserve honeastly, integrity, efficiency, responsiveness, and

courtesy in your unit and help create a working climate conducive to public and accountability in
cansanance with existing laws and regulations

This designation shall remain in force and in effect on January og, 2026 to December 32, 2026 or until
otherwise the same is revoke by the undersigned or by a higher competent authority. All issuances that
contradict to any of the provisions hereof are deemed revoked, amended or superseded.

By authonty of the HRMDO

—
|

'.P-H- |
;ﬁ'@hk
10 u.&usﬁmes, PhD
CTI -fﬁEd d
e

L

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAQ THROUGH QUALITY AND RELEVANT EDUCATION."
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UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

Repubhc aof the Philippines
UNIVERSITY OF SOUTHERN MINDANAD | ‘& S
kanacan, Cotabaln al o s

i —

COLLEGE OF TRADES AND INDUSTRIES

special Order No., 018
series of 2026

TO: ZHERWIN R. DESCALLAR
SUBIECT: DEPARTMENT RESEARCH COORDIMATOR - Electronics Technology
DATE: lanuary og, 2026

Taking cognizance af your sducational preparation and mast all your intergst to lead thE_ ity -,-'-'.'fu are
hereby designated as DEPARTMENT RESEARCH COORDINATOR in addition to your plantilla positian.

As such you shall exercise the duties and functions imherent in your design amr_! position to the best of T‘JU;
ability. You are also expected to promote and observe hanastly, integnty, efficiency, responsiveness, an
courtesy in your unit and help create a working climate ronducive to public and accountability in
consanance with existing laws and regulations.

This designation shall remain in force and in effect on January os, 2026 to December 31,. 20326 or n.:;{i:
atherwise the same is revoke by the undersigned or by a higher competent authority, All issuances tha
contradict to any of the provisions hereof are deemed revoked, amended or cuperseded.

fthe HRMDO
By au!:_l]_c;rl‘l’.j"ﬁ £

(oo
JOEL ¥ IMISANES, PhD
T Dean

{4

“JNITY IN DIVERSITY AND o
SUSTAINABLE DEVELOPMENTIN _ “
VINDANAD THROUGH QUALITY AND RELEVANT EDUCATION.

US8-S¥5-Fpo-Rev.2.2033.02.09




UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDAMNAD

amacan, Cotabato

COLLEGE OF TRADES AND INDUSTRIES

Special Order No. 022
Series of 2026

MEILREY V. RESPONTE, MTE

TO:
SUBIECT: 1M COCRDINATOR
DATE: April 14, 2026

Taking cognizance of your educational preparation and mast all your interest to lead the unit, you are
hareby designated as IM COORDINATOR in addition Lo your plantilla position.

As such you shall exercise the duties and functions inherent in your designated position to the best of yaur
ability, You are also expected to promote and observe hanestly, integnty, efficiency, responsiveness, and
courtesy in your unit and help create a working climate conducive to public and accountabality in

cansonance with existing laws and regulations.

This designation shall remain in force and in effect an April 15, 2026 to December 31, 2026 or until
otherwise the same is revoke by the undersigned or by a higher competent authority. All issuances that
contradict to any of the provisions hereof are deemed revoked, amended er superseded.

By author jfthe HREMDO

JOEL V. MIS EES; PhD
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Series of 2016

LLex NEIL REY V. RESPONTE, MTE
SUBJECT. TESDA FOCAL PERSON
DATE: January og, 2026

) e p—

Taking cognizance of your educational preparation and most all your interest to lead the unit, you are
hereby designated as TESDA FOCAL PERSON in addition to your plantilla position.

As such you shall exercice the duties and functians inherent in your designated position to the best of your
ability. You are also expected to promote and ohserve hanestly, integrity, efficiency, responsiveness, and
courtesy in your unit and help create a warking climate conducive to public and accountability in
consonance with existing laws and regulations,

This designation shall remain in farce and in effect on January og, 2026 to December 31, 2026 or until
atherwise the same is revoke by the undersigned or by a higher competent authority. All issuances that
contradict to any of the provisions hereof are deemed revoked, amended or superseded.

By autherity of the HRMDO

J[:EE%ZES, PhD
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Thrsﬁdesigna_tlﬂn shall remain in force and in effect an August o1, 2025 until July 31,
:::I or until ntha_:nmse _:he same is revoked by the undersigned or by a higher

mpetent authority. All issuances that contradict to any of the provisions hereof are
deemed revoked, amended aor superseded.

JONALD L, PIMEMNTEL, PhD
SUC Presidant 1V

By Autnarity of the ident:

MERIS DELA VINA, PhD
HEMDO Director
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Special Order No. o15

Series of 2036

TO: RENE JR C. CABAHUG, MTE

SUBJECT: DEPARTMENT RESEARCH COORDINATOR - Automotive Technology
DATE

January o5, 2026

TE'lkiTIg cognizance of your educational preparation and most all your interest to lead the unit, you are
hereby designated as DEPARTMENT RESEARCH COORDINATOR in addition ta your plantilla position.

As such you shall exercise the duties and functions inherent in your designated position to the best of your
ability, You are also expected to promote and obsarve honestly, integrity, efficiency, responsiveness, and

courtesy in your unit and help create a working climate conducive to public and accountability in
consonance with existing laws and regulations,

This designation shall remain in force and in effect on Janvary og, 2026 to December 31, 2026 or until
otherwise the same is revoke by the undersigned or by a higher competent authority. All issuances that
contradict to any of the provisions hereof are deerned revoked, amended ar superseded.

By autharity of the HRMDO
|
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JOEL Y. MISANES, PhD
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Special Order No. 016
Series of 2026

TO: JPE.FORTINEZ, MAFAD
SUBJECT: DEPARTMENT RESEARCH COORDINATOR - Drafting Technology
DATE

January og, 2026

Taking cognizance of your educational preparation and most all your interest to lead the unit, you are
hereby designated as DEPARTMENT RESEARCH COORDINATOR i addition to your plantilla position,

As such you shall exercise the duties and functions inherent in your designated position to the best of your
ability. You are also expected to premate and abserve honestly, integrity, efficiency, responsiveness, and

courtesy in your unit and help create a working climate conducive to public and accountability in
consanance with existing laws and regulations.

This designation shall remain in force and in effect on January og, 2026 to December 31, 2026 or until
otherwise the same is revoke by the undersigned ar by a higher competent authority. All issuances that
contradict to any of the previsions hereof are deemed revoked, amended er superseded.

By authority of the HRMDO

Jﬂg IEAN ES PhD
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Special Order No. o017

Seres of 2026

TO: MANLUEL J. TAYONG, PhD

SUBJECT- DEPARTMENT RESEARCH COORDINATOR - Electrical Tech nology
DATE: lanuary og, 2026

Taking cognizance of your educational preparation and most all your intarest to lsad the unit, you are
hereby designated as DEPARTMENT RESEARCH COORDINATOR in addition to your plantilla pesition,

As such you shall exercise the duties and functions inherent in your designated position to the best of your
ability. You are also expected to promaote and ohserve honeastly, integrity, efficiency, responsiveness, and

courtesy in your unit and help create a working climate conducive to public and accountability in
cansanance with existing laws and regulations

This designation shall remain in force and in effect on January og, 2026 to December 32, 2026 or until
otherwise the same is revoke by the undersigned or by a higher competent authority. All issuances that
contradict to any of the provisions hereof are deemed revoked, amended or superseded.

By authonty of the HRMDO
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special Order No., 018
series of 2026

TO: ZHERWIN R. DESCALLAR
SUBIECT: DEPARTMENT RESEARCH COORDIMATOR - Electronics Technology
DATE: lanuary og, 2026

Taking cognizance af your sducational preparation and mast all your intergst to lead thE_ ity -,-'-'.'fu are
hereby designated as DEPARTMENT RESEARCH COORDINATOR in addition to your plantilla positian.

As such you shall exercise the duties and functions imherent in your design amr_! position to the best of T‘JU;
ability. You are also expected to promote and observe hanastly, integnty, efficiency, responsiveness, an
courtesy in your unit and help create a working climate ronducive to public and accountability in
consanance with existing laws and regulations.

This designation shall remain in force and in effect on January os, 2026 to December 31,. 20326 or n.:;{i:
atherwise the same is revoke by the undersigned or by a higher competent authority, All issuances tha
contradict to any of the provisions hereof are deemed revoked, amended or cuperseded.

fthe HRMDO
By au!:_l]_c;rl‘l’.j"ﬁ £

(oo
JOEL ¥ IMISANES, PhD
T Dean
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9. Facilitate the publication and promotion of extension accomplishments through
Popularized articles, monographs, newsletters and the USM Extension webpage;

10. Participate in the conduct of pre-in-house and agency reviews in the University;
and

11. Perform other functions as may be assigned by the Dean concerned.

By virtue of this designation, you shall be entitled to a load displacement of three (3)
units and on Vacation-Sick Leave Status. As such, you shall integrate in your IPCR
three (3) success indicators:

a. percentage of faculty members submitting extension proposals or on schedule;
b. percentage of extension projects completed in the college;
c. number of popular articles/publication popularizing college extension projects.

This designation shall remain in force and in effect on August 01, 2025 until July 31,
2026 or until otherwise the same is revoked by the undersigned or by a higher
competent authority. All issuances that contradict to any of the provisions hereof are
deemed revoked, amended or superseded.

JONALDL. PIMENTEL, PhD
SUC President |V

By Authority of the Président:

NERIS DELA VINA, PhD
HRMDO Director

Conforme:

Copy Furnished
___records
HRMDO/201 file
File

COA file

Board Secretary
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9. Facilitate the publication and promotion of extension accomplishments through
Popularized articles, monographs, newsletters and the USM Extension webpage;

10. Participate in the conduct of pre-in-house and agency reviews in the University;
and

11. Perform other functions as may be assigned by the Dean concerned.

By virtue of this designation, you shall be entitled to a load displacement of three (3)
units and on Vacation-Sick Leave Status. As such, you shall integrate in your IPCR
three (3) success indicators:

a. percentage of faculty members submitting extension proposals or on schedule;
b. percentage of extension projects completed in the college;
c. number of popular articles/publication popularizing college extension projects.

This designation shall remain in force and in effect on August 01, 2025 until July 31,
2026 or until otherwise the same is revoked by the undersigned or by a higher
competent authority. All issuances that contradict to any of the provisions hereof are
deemed revoked, amended or superseded.

JONALDL. PIMENTEL, PhD
SUC President |V

By Authority of the Président:

NERIS DELA VINA, PhD
HRMDO Director

Conforme:

Copy Furnished
___records
HRMDO/201 file
File

COA file

Board Secretary
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Special Order No. o1g

Series of 2026

TO: MARJURIE V. CATUGURAN
SUBJECT: COLLEGE IGP COORDIMATOR
DATE;

January og, 2026

Taking cognizance of your educational preparation and mest all your interest to lead the unit, you are
hereby designated as COLLEGE IGP COORDINATOR in add ition to your plantilla position.

As such you shall exercise the duties and functions inherent in your designated position to the best of your
ability. You are also expected to promote and observe honestly, integrity, efficiency, responsiveness, and

courtesy in your unit and help create a working cimate conducive to public and accountability in
consonance with existing laws and regulations

This designation shall remain in force and in effect on Januvary og, 2626 to December 31, 2026 or until
otherwise the same is revoke by the undersigned or by a higher competent authority. All issuances that
contradicl Lo any of the provisions hereof are deermed revaked, amended or supersaded.

By authenty of the HRMDO
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9. Facilitate the publication and promotion of extension accomplishments through
Popularized articles, monographs, newsletters and the USM Extension webpage;

10. Participate in the conduct of pre-in-house and agency reviews in the University;
and

11. Perform other functions as may be assigned by the Dean concerned.

By virtue of this designation, you shall be entitled to a load displacement of three (3)
units and on Vacation-Sick Leave Status. As such, you shall integrate in your IPCR
three (3) success indicators:

a. percentage of faculty members submitting extension proposals or on schedule;
b. percentage of extension projects completed in the college;
c. number of popular articles/publication popularizing college extension projects.

This designation shall remain in force and in effect on August 01, 2025 until July 31,
2026 or until otherwise the same is revoked by the undersigned or by a higher
competent authority. All issuances that contradict to any of the provisions hereof are
deemed revoked, amended or superseded.

JONALDL. PIMENTEL, PhD
SUC President |V

By Authority of the Président:

NERIS DELA VINA, PhD
HRMDO Director

Conforme:

Copy Furnished
___records
HRMDO/201 file
File

COA file

Board Secretary
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UNIVERSITY OF SOUTHERN MINDANAO

COLLEGE OF TRADES AND INDUSTRIES
BACHELOR OF TECHNICAL-VOCATIONAL EDUCATION

Republic of the Philippines
UNIVERSITY OF 50 UTHERN MINDANAO [ . ‘ =y
Kahacan, Cotabate & e

COLLEGE OF TRADES AND INDUSTRIES

Special Order No. o1g

Series of 2026

TO: MARJURIE V. CATUGURAN
SUBJECT: COLLEGE IGP COORDIMATOR
DATE;

January og, 2026

Taking cognizance of your educational preparation and mest all your interest to lead the unit, you are
hereby designated as COLLEGE IGP COORDINATOR in add ition to your plantilla position.

As such you shall exercise the duties and functions inherent in your designated position to the best of your
ability. You are also expected to promote and observe honestly, integrity, efficiency, responsiveness, and

courtesy in your unit and help create a working cimate conducive to public and accountability in
consonance with existing laws and regulations

This designation shall remain in force and in effect on Januvary og, 2626 to December 31, 2026 or until
otherwise the same is revoke by the undersigned or by a higher competent authority. All issuances that
contradicl Lo any of the provisions hereof are deermed revaked, amended or supersaded.

By authenty of the HRMDO
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	AREA II: FACULTY
	PARAMETER C:
	FACULTY ADEQUACY AND LOADING
	IMPLEMENTATION


	4.1.2.4. Faculty with approved research/extension/resource
	designations:
	generation
	A faculty member designated to undertake officially approved research, development and extension, or resource generation activities without honorarium, shall be entitled to the following workload-credits or teaching assignments equivalent, provided that where a faculty member is designated to undertake more than one research, extension, or resource generation activities at the same time, in one given period, the workload- credits to be granted shall not exceed a total of nine (9) units (USM RDE Manual 2023, 2.1. b)
	One (1) program (with at least 2 projects) 9 units
	One (1) project (with at least 2 studies)
	One (1) study
	6 units 3 units
	4.1.2.5. Faculty assigned to supervise practice teaching/practicum/on-
	the-job training:
	practice teaching/practicum/on-the-job training shall be given a load credit of three (3) units per 30 students, but not to exceed 12 units provided that the load- credits shall be prorated, if the number of students involved is less than 30, and provided further, that such an assignment is not part of the course/subject requirements. The equivalent workload-credits for duly designated administrative duties or their equivalent shall be as follows:
	Faculty
	members
	assigned
	to
	supervise
	Vice Presidents
	College Deans, Directors
	Head of Non-Academic Units
	15 units 12 units 9 units Nutritionist 6 units
	Medical
	Dietitian
	College Guidance Coordinator
	Technologist/
	Laboratory In-charge
	exceed
	Coordinators prorated, if less) 3 units
	three
	(3)
	per
	Guidance
	college,
	6 units (per 50 students but not to
	4.1.3. Teaching Load for Part-time,
	Faculty
	Exchange Professors/Lecturer,
	and COS
	Part-time, exchange professors/lecturers, and COS/Contractual shall be governed by Memorandum of Agreements (MOAs)/contracts as required by law and shall be paid by the hour according to existing policies and guidelines.
	USM Faculty Manual | 14
	Sample Faculty time and location under the program.
	Sample Faculty time and location under the program.
	Sample Faculty time and location under the program.
	S.O. OF CORE FACULTY MEMBERS WITH DESIGNATION

