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H.1. EVIDENCE/S ON FACULTY ATTENDANCE IN CLASS AND
OTHER INSTITUTIONAL ACTIVITIES



= sl s rapacan, Lotabato
Philippines
ATTENDANCE
(g March 13, 2025
ve:
Unit: CVM
l?”—* R Training [OMeeting UNIVERSITY RECOGNITION PROGRAM
| |Participants:
- | |Coordinator:
et (B Resource Speaker/s:
1|ADAMAT,AP WARREN
2|DRAPIZA, SHERRIE LEE COS-FACULTY Vi
3|FAJARDO, ROLAND I CEE / z
4|FERRER,PRECIOUS AMOR e
5|FLORES,JOSEPHINE W
6|FLORES,VRENELIE Il A 0,
7|GARDUQUE,ROLANDO v e~
8|GOCOTANO, CARL JONAS D. 5 <
9|JUNATAS,KHAN (}?@
- | 20|KUMPA, SITTIE AIMA COS-FACULTY W/
I?"l% ~ 11|LASAGA,GARRY % 1
| 12|LUMBAO,LILIAN /[
[ 23|MOLINA,ELIZABETH DN LevE [(Splble for W
" 14| OKIT,EMERLIE i, :
OLIVAR, DESERIE JANE V. 3
PANES, SPENCER COS-FACULTY
TENORIO,JAN CLYDEN _;Mg_w
JSOP, FLEURMINA EULA C. I 2N
EFANA_ AR N, [ 2
B 2 7 b/
- VE_‘-




""" ViR “’)
ATI'ENDANC"‘ e
September 29, 2025 (PM) = B
usm Auon'omum T
CIvVIL ssavncu-:mmvensmv == ~m
No. Name Office Email Address/Contact No. (optional) h' i ‘
1 [ LW 0. Wheonye  [OnEN[PAY] / &
2| AUR CHANE C onkon | commnf mob/ 'R P =
3. JULHAINA _ G.  CAMBANG CBOEM/ Acchy :
4 |GARKRY KIER F- eScuchy) DO A "&C:- <7 7 E
5. | JEM) £ - AUSTR/A P"ﬁo A 3
6. MANTRWIL | ST |RA C . o
4 B L MM\ND Ym\) AN
b %,c&‘}m C, MOLWA MO r ‘
9. J/Ome £ : Y
10. \% M O- ﬂ“’t e 7 ng
115 %lw% 3 Ml ]i(\’ﬂ-l) /; ‘>@/
12. | Qeubay, |a o IS 'T/A\W[
13. | ORTIZ, IA&HrLbV COLEENS c‘fig iN %] /)
14. | TRGARE | PuRPY TN L - 1
15. \ADN\M DANIAN pmﬁ ety / /
6. ] PINKLINDENG, 7
17: Vi@ ANGum ﬁ(‘/o ’E‘ A~ 5 .
8. [IWRE & WMKAG [] =
- | lauM
2o Wplie T p-risee | | L. (!
21. Vﬁm/mb %ILMJ A ke
g L- JUNETAT . (
:; e %m Aa - E1tA7I GRS j 2 =
.| BAlL, dueNiA > s
25| Chbksho, o oaD | oaCowr [ T
6. PPpieife oo plew £ [ Geppocp e /
27. [Goneg Tlans WA D “T_o%p — ;
28. | lvan Oa onss 7 = , )
L S| [ s ﬁ“ &
&  pims | 7 -\ f \—/-’A‘




H.2. MINUTES OF MEETINGS CONDUCTED

UHIYERSITY OF SOUTHERH MINDAMAC
Kaharan, Cntahats
Philippinmes

MINUTES OF MEETING

COLLEGE OF WETERIMNARY MEDICIME
Mame of Office

Fasruary o6, 2026/:0:00 &M

CateMime

L Arereditat on Soom

W

Atledarnce:
Fresart:

4 Flirahath © Melina
2. Josephine Faores
3. Nolanda ). Gardugue
& Lilia~ A Lumbao
o. Fredous smor B. Ferrer
G Yrenelie Il Dv. Flores
7 Jan Clyden B. Tarario
. Ehan L. Junatas
g. Garry D Lasaga
10. AP Warrer F. Adarmat
1. Desesie ¥, Oliva-
13 F aurnina lane Doop
13. 5nerrie Lee Drapiza
4. Sittie Aima Kurrpa
4L Carl lnnag Grentann
26, Spencer 5. Panes

1. Call te Order
Tha meeting wasrallac tn arder by tha Callene Nean, Flizaheth © Maolina at 40ona AM

2. Adoplicn o” the Agenca
Or. Mclina read the agenda of the meeting asfollows. These were adooted by the
kel 1
a. Exramal ducit
b. Risk Registry Evaluatizr
€. Thesis Concerns
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UNIVERSITY OF SOUTHERN MINDANAD
Eaharan, ntahato
Philipines

MINUTES OF MEETING

d. Other Matters
d.1 Fellew-up an laboratory supplies

d.2 AACCUR Preliminary Visitfor BS Vet Tech
d.3 Faculty Developrien: Plan

d.4 Lecal Review for boare takess
d.g Vet Tech Zatersior Coordinator

3. Matters Arisirg from the Minutes
3. Externczl Audit

Dr. Wioling in‘ormed the body that the ssternal sudit is scwedoled on Febroary 2g-27,
zozb.

b. Risk Reqjistry Evzluation

The Risk Registry was evaluated. The risk is the low performance of graduates.
Monitoring scheme s annually. Because o the latest result of the licensure examination
iOctaber zozg) during wh ch the College was ewarded a5 the Top 3 Pe-forming School,
the bacy faune the action te be Effactiva. Forthaesignificant act on, it wat decidad to
place Compensate.

Thesiz Concerrs

ra

Tha Daan anncuncad that DV has a new Dapa-tment Recearch Coordinatar in the
person of Or. Jan Chyden E. Tenorio.

nr Tenarin infarmed tha hedy that ta stiearml na tha prcessee for tasses charking,
studies will be divided among the three cepertm et chairoersons.

br. ardugle stated that the aolicies Corcering heses must be strthy implemented. 84
such, itwas decided tha the outline prasentations must ke done twe weeks befere the

final swaminatinn Nr lunatas said tha the writs.ips ristha gicen ta the panel
emmbers ar eas: z-1 days before the schedoled presantation.

The body alse agreed that students wil not be a lowed 1o enrolin Thesis | it they have no:
completed Thesis |.

= The Dean said that the said concems will be relayed w che AR D Diracror,

LISM 55 F 2B Rrwa. so000a s . 2




UNMMNERSITY OF SOUTHERM MINDAMAD
Kabacan, Cotabato
Philippines

MINUTES OF MEETING

d. Other Matters
d.1 Fellow-up on laboratory supplies

Dr. Gardugue inguired about the laboratory supplies. The Dean informed the body that
the Callege Clerk has already followed-up the procurement office abaut this.

d.z AACCUP Preliminary Visit for BS Vet Tech

Dr. Ferrer informed the body that there will be a preliminary visit by AACZCUP for BS
Vet Tech on April 20-24, 2026. She asked all faculty to assist the Vet Tech faculty in tha
preparation of the documents. With this, the following faculty were assigned in the
following areas:

Faculty —Drs. Ferrer and Lumbao

Curriculumn — Miss Drapiza, Miss Kumpa, and Dr. IR Flores
Research — Ms. Usap, Dr. Tenaria, Dr. IR Flores

Students — Miss Olivar, Dr. VD Flores, Dr. Gardugue
Extamsion — Mr. Gocotano, Mr. Panes, Dr. Adamat

Or. Ferrer also informed that the first visit of AACCUP will be in Hovember zozg
d.3 Faculty Development Plan
Dr. Junatas stated that there is 2 need for a faculty development plan in which there
should be faculty to be handling the different specialized fields in veterinary medicine.
With this, it was agreed that the college will request the management for the hiring of

three new faculty per department taking into consideration that there are two senior
faculty who will be retiring in 2o27.

d.g Local Review for board takers
Or. WD Flores informed the body that there are faculty who have agreed to conduct
voluntary review for the coming board takers. Dr. Gardugue requested that the review should
focus only on specific topics rather that reviewing the whole coverage of the courses. Other

faculty have also signified their willingness to conduct a review.

The review will be done after the graduation.

LSM-EY S -FiE-Riv.d. d0de. 0. 38




UNIVERSITY OF SOUTHERN MINDAMAD
Kabacan, Cotabato
Philippines

MINUTES OF MEETING

d.g Wet Tech Extension Coordinator
Dir. Adamat requested that there should be an extension coordinator for Vet Tach. With
this, Mr. Gocotano was recommended for the position. A Special Order for him will later be
issued by the Dean.
All those present agreed to the matters/minutes that arose during the meeting.
e. Adjournment

The meeting was adjourned at 1z:00 PM.

Prepared by:

ELIZABETH C. MOLINA
Dean

USR-S E-FiE-Rivd d0ie.01. 58




H.3. EVIDENCE ON SUBMISSION OF REQUIRED REPORTS BY
THE FACULTY

The University require all faculty members to submit students’
grades within ten (10) days after the midterm and final
examinations to ensure the timely release of academic results.
This policy promotes efficiency in academic processes, enables
students to promptly know their performance, and supports
essential activities such as enrollment and graduation. Faculty are
expected to uphold accuracy, completeness, and integrity in
grading, while strictly adhering to the prescribed timeline to
maintain accountability and quality service.

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, North Cotabato

ADMISSION AND RECORDS OFFICE (ARO)
REPORT ON STUDENT GRADES

Semester and School Year: Faculty Name: Date Posted.
1, 2025-2026 DESERIE JANE V. OLIVAR December 16, 2025
Subject No.: Lec/Lab/Credit: Description: Section Name
VT 07 3-14 Small and Large Animal Care and Management 3 BSVetTech- A
Id No Name YriProg/Sec Final Grade Remarks
23-18062 ABELLERA, Jenel Jian, Acain BS Vet Tech 275 Passed
21-34524 ALAGASI, HARISAH, Manay BS Vet Tech INC Incomplete
23-03501 ALO, Dianne Jan, Atop BS Vet Tech 3.00 Passed
23-70744 ANUNCIADO, Jannae Rianne, Boloron BS Vet Tech 275 Passed
22-87608 BASCOS, ANIKA CIERENE, Sabado BS Vet Tech 3.00 Passed
23-40162 BAUTISTA, Jade, Ebdao BS Vet Tech 2.50 Passed
23-16655 BOLORON, Princess May, Roa BS Vet Tech 275 Passed
23-05031 BRAGA, Issa Breanna, Pedregosa BS Vet Tech 2.50 Passed
21-72090 BUCA, MODESSTTY EIMMHANRIE, Balanding BS Vet Tech 275 Passed
23-18532 CABALINAN, Novie Luv, Gomez BS Vet Tech 275 Passed
23-58595 CABALLERO, Alexa Jane, Bento BS Vet Tech 3.00 Passed
21-69312 CABALQUINTO, JEMEL, Alado BS Vet Tech 3.00 Passed
22-02914 CABUGSA, CHARLS NERIE, Albuna BS Vet Tech 275 Passed
23-43442 CADUT, Claire, Arsenio BS Vet Tech 275 Passed
2343105 CHAONUI, Yesha Marie, Yebes BS Vet Tech 275 Passed
23-56082 COROMBANA, Althea Amor, Molde BS Vet Tech 3.00 Passed
22-54710 CRUZ, SKY JUN, Bonggo BS Vet Tech 3.00 Passed
23-67884 DESAMERO, Princes Kyle, Ingosan BS Vet Tech 275 Passed
23-81599 DIMAANO, John Deere, Donayre BS Vet Tech 275 Passed
23-59505 ESCRITOR, Janelle France, Lucena BS Vet Tech INC Incomplete
23-39697 ESMAEL, Jash Laurenze, Guevarra BS Vet Tech INC Incomplele
23-99974 ESPETACION, Nifa Loise, Santos BS Vet Tech 3.00 Pa = d
23-72591 FLORES, Sharlin, Mabalud BS Vet Tech 3'00 P ssed
22-41858 GALAPON, ANGEL MAE, Pilapil BS Vet Tech INC ) asse,
23-58261 GANANCIAL, Jyllian, Tato BS Vet Tech 3.00 n;c, e
23-56396 GONZAGA, Jeanryl, Malik BS Vet Tech 3.00 PaSSEd
23-85851 HETI-AYON, Ethel Grace, Leono BS Vet Tech 3‘00 =
22-54644 HUERTAS, ADRIAN, Estrellan BS Vet Tech 3.00 -
23-17903 IBESATE, Andrea Lorraine, Ortega BS Vet Tech 2‘75 e
23-79526 LABELLA, Melarrieh, Porio BS Vet Tech INC s,
23-93194 LABRADOR, Clare Jade, Lopez BS Vet Tech INC eomplete
23-07594 LANTO, Vernadette Khim, Estimo BS Vet Tech INC ncompiete
21-41748 LICAY, ERICK CHRISTIAN, BS Vet Tech 275 g
21-88376 LLOBRERA, JEDY AMOR, Abellana BS Vet Tech 2-75 gassed
23-84672 LOVITOS, Mickaella, Salvador BS Vet Tech 2-5 e
22-89202 MADRID, ZETH XANDRIA, Baron BS Vet Tech "\',g L s
23-89406 MADRONIAL, Jhoesua, Destura BS Vet Tech INC assrpete
Incomplete

CERTIFIED CORRECT

Rec. Approved: Department HeadlDale(mmIddlyyyy)
DESERIE JANE V. OLIVAR 02/05/2026

Si te
ignature of Instructor/Date(mm/dd/yyyy) Approved: DEAN/Date(mm/ddlyyyy)
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Gl CLASS RECORD
University of Soulhern Mindanaoo
Name of Instructor:|CARL JONAS D. GOCOTANO
SUBJECT SEM and AY:| 15t Semester
Code:|Vet Tech 317 Year/Course/Section| 3/BSVT/B
Title:|Research in Veterinary Technology Date Printed ~ 19:33:38 02/11/2024
Narieof studtit MIDTERM FINALTERM FINAL GRADE REMARKS
% | s50% % | so0% | 100% | 1.00
1 |ABO, NORHODA Katua 2.75 138 2.265 113 2.80 2.75 PASSED
2 |ACURNA, JOSHUA Jurado 2.90 145 260 130 | 2.90 | 3.00 PASSED
3 |AD-AD, JOHN PATRICK Varela 2.50  1.40 2.90 145 270 | 2.75 PASSED
4 |ADAM, Prince Ramzi Uan | 250 125 290 145 | 270 | 2.75 PASSED
5 |ALBONA, MARY JOY Cabangisan 2.00 1.00 2.70  1.35 2.58 2.50 PASSED
6 |ALLADO, KEY AMORE Dableo 4.00  2.00 1.20 0.60 3.00 PASSED
7 |ALVAREZ, Rocelyn Elizarde 3.50 175 2.25 113 2.88 2.75 PASSED
8 |AMISPERO, SHAYNE Bantaculo 2.50 1.25 2.00 1.00 2.55 2.50 PASSED
9 |ANDIANO, RONALD KARL Rabago 2.50 1.25 2.80 1.40 2.65 2.75 PASSED
10 |ANG, CEDRIC GABRIEL Lapuz 3.00  1.43 2.00 1.00 2.40 2.50 PASSED
12 |APOLINAR, XYRA FAITH Musa 2.50 1.25 1.75 0.88 2.40 2.50 PASSED
13 |ASUNCION, Christian jeo Salcedo 230 11§ 2.50 1.25 2.60 2.50 PASSED
14 |BANGERO, HAROLD KENT Bierneza 2.90  1.45 1.20 0.60 3.50 FAILED
15 |BERI, CEARBELLE Casia 3.25 1.63 2.50 1.25 2.88 2.50 PASSED
16 |BIERNEZA, DENN CLOYD Lechugas 235 118 2.30 115 2.60 2.50 PASSED
17 |CABANAS, KIMBERLY Na 2.90 145 2.90  1.45 2.90 | 3.00 PASSED
18 |CABUENAS, MARIEL Otom 3.00 1.50 2.90  1.45 2.80 2.75 PASSED
19 |CADIAO, CHRISTIAN REX Orafio 275 1.38 2.50 1.25 3.00 PASSED
20 |CADUTDUT, Farewell De Guzman 2.00 1.00 175 0.88 2.20 2.25 PASSED
21 |CARVAJAL, LYNNEY MAE Datuin 1.75 0.88 1.80 o0.90 2.40 2.50 PASSED
22 [CASTRO, WENCES GRAZYL Tingcay 2.50 1.2§5 2.80 1.40 2.65 2.75 PASSED
23 |[COMILANG, Roger Michael Ubas 2.75 1.38 2.25 113 2.40 2.50 PASSED
24 |CORNELIO, Josephia Ruth Cipriano 230 115 2.00 1.00 2.60 2.50 PASSED
25 |DE GUZMAN, ADELLE FAYE Polinar 230 11§ 2.50 1.25 2.40 2.50 PASSED
26 |DELA CRUZ, EARL KRISTIAN Riparip 2.40 1.20 1.40 0.70 3.50 FAILED
27 |DIESTRO, ALBERT JON Pahm 220 1.10 2.00 1.00 2.30 2.25 PASSED
28 |DUCO, MARY RICA GRACE Tatoy 270  1.35 2.00 1.00 2.80 2.75 PASSED
29 |DULAY, BERNADETTE Presquito 2.50 1.25 2.50  1.25 2.50 2.50 PASSED
30 |EDIOY, TRIXIA PAULINE Ali 2.40 1.20 2.40 1.20 2.40 2.50 PASSED
31 |ELLEVERA, JAIRA SHANE Tingson 2,75 1.38 1.50 0.75 2.80 2.75 PASSED
32 |[ELUMBARING, Valentin, Ill Yamba 3.00 1.50 2.25 113 2.60 2.50 PASSED
33 |ESTACION, LICEL BELLE Dela Cruz 2.90  1.45 2.60 1.30 2.40 2.50 PASSED
34 |ESTANDA, Kersly Anne Estestes 3.00 1.50 2.25 113 2.53 2.50 PASSED
35 |ESTARDO, GAYLE Diaz j 3.00 1.50 3.00 1.50 2.90 2.75 PASSED
37 |FLORES, CLYTON MARK Cruz 2.40 1.20 1.90 0.95 3.00 3.00 PASSED
38 |FREDELIZ, Paul Joseph Cudera 270  1.35 2.40 1.20 2.55 2.50 PASSED
39 |GEVEROLA, NHELY JANE Marafan 275 1.38 2.25 113 2.80 2.75 PASSED
40 |JEREZA, KAYE Mercadera | 2.80 1.40 3.00 1.50 2.90 3.00 PASSED
41 |LAMATA, LOUIS ANN Lubo 3.00  1.50 275 1.38 2.88 2.75 PASSED
42 |LIMOS, BREXTER Na | 3.25 1.63 150 075 2.68 | 2.75 PASSED




H.4. PERSONNEL RECORDS ON
ADMINISTRATIVE/DISCIPLINARY CASES, IF ANY

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
ols@usm.edu.ph

OFFICE OF LEGAL SERVICES

CERTIFICATION

This is to certify that the Office of Legal Services of the University of Southern
Mindanao (USM) is currently handling various legal matters and proceedings involving
the University and its personnel.

As of this date, the Office is actively handling four (4) administrative cases, all of which
are ongoing and in various stages of resolution. These cases are being managed in
accordance with applicable laws, rules, and institutional procedures governing
administrative due process.

This certification is issued upon request for whatever legal and official purposes it may
serve.

Issued this 11" day of July, 2025, at the University of Southern Mindanao, Kabacan,
Cotabato.

Signed by:

7/ '
ATTY. SUN jﬂﬂg . NOGALO
irtor

Office of Legal Services
University of Southern Mindanao University of Southern Mindanao

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT v
IN

MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM-SYS-F70-Rev.2.20233 2.29



H.5 RECORDS OF TERMINATION CASES, IF ANY
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H.6. EVIDENCE/S OF PROFESSIONAL GROWTH (ADVANCED
STUDIES AND ATTENDANCE TO SEMINARS AND OTHER IN-
SERVICE TRAINING)

5 . o o, #5 S, W Yo,

Certificate of Participation

Deserie Jane V. Olivar

for his/her active participation during the 8th International Livestock Biotechnology Symposium
with the theme: “Demand-driven BIOTEECH Innovations Towards a Resilient and Sustainable Animal Industry”
held on February 13, 2025 via Zoom Webinars

Given this 13th day of February, 2025 at the Philippine Carabao Center National Headquarters and
Gene Pool, Science City, of Munoz, Nueva Ecija

S, o sl
Liza G. Batutady PhD Marvin A> Villanueva, PhD  Rhoddrd Romero-Aldetita, PhD

Execntive Director 111, DA-PC( Center Chief, DA-LB( FExvautive Director, ISAAA, Inc ’,y‘“ Ay,

s

N .

ST

2
S

7
QETTEER

/,<
« COU
/e oce
A O,
4
(&

CERTIFICATE

OF PARTICIPATION

IS HEREBY PRESENTED TO

Sittie Aima V. Kumpa

for participating in the SAVER Webinar Series entitled
""Pain assessment in Laboratory Mice,Rats and Rabbits"
presented by Dr. Jan Irving A. Bibay on 23rd of September,2021.




BERTIFICATE

OF PARTICIPATION

THIS CERTIFICATE IS TO CERTIFY THAT

CARL JONAS GOCOTANO

has attended

World Veterinary Poultry Association Webinar Series
entitled
“Molecular Basis for Antigenic Variation in H2N2 and Impact on Vaccination”
on
19" November 2021

Datin Paduka Setia Dato Dr Aini Ideris

President
WVPA Malaysia

Pt
i /4% Republic of the Philippines nE
W 0 Department of Agriculture e .
N \A:" BUREAU OF ANIMAL INDUSTRY =] vt 2
— AWC No 2022 - 1715
is hereby given to
Carl Jonas D. Gocotano
Jor attending the
“Animal Welfare Act of 1998 RA 8485 as amended by RA
10631 and DA Administrative Orders and Circulars”
on 11 July 2022.
.| A—mm
REILDRIN G. MDRALES, DVM, MVPHMgt e
SN /-
Officer-iny/Charge, Director, Bureau of Animal Industry = ‘)Ziz
“A food-secufe Philippines with prosperous farmers and fisherfolk™

Sponsored by:

@ informarmariens
[RACAVSIA F 37




GLOBAL
FOOD ¥ ! cNE“'}EEs:S" OF

APPLIED SOENCES
academy DRONTEN

THIS CERTIFIES THAT

Precious Amor A. Beso

HAS COMPLETED GLOBAL FOOD PARTNERS' COURSE
Cage-Free Egg Production: The
Basics (Parts 1 and 2)

Date: 06/07/2023
Total Time: 4h 33m

SENIOR ANIMAL SCIENTIST

GLOBAL FOOD PARTNERS

‘4
v HC
.

OF ATTENDANCE ...

THIS CERTIFICATE IS PRESENTED TO

PRECIOUS AMOR A. BESO

for joining in the e-Learning event an Biosafety and Biosecurity
in Research and Diagnostic Laboratories on February 15, 2023,

Given this I5th day of February, 2023.

Gt o

DR. FRANCO GFTEVES, FPAM, CERO #
EBIDSAFETY EXPERT / RESOURCE SPEAKER
L
DRLE'I’NELI'.&BUC.&NDN APRIL 'I'H‘E;SA DIAZ
GEMERAL MAMACDER, HORECA PLUS SEMIOR APPLICATION SPECIALIST, HORECSA

DISTRIBUTION CORPORATION PLUS DISTRIBUTION CORPORATION

RESEARCHER AND LECTURER
IN POULTRY WELFARE AND SUSTAINABLE
POULTRY PRODUCTION
AERES UNIVERSITY OF APPLIED SCIENCES

JRECA PLUS
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Carmen Agriculture Office Partners USM on Organic Coffee, Cacao
Training

NING ON ORGANIC COFFEE &
A0 PRODUCTION MANAGEMENT

ol LT

Kabacan, Cotabato-To strengthen lecsl capacn suR1ainat e agriculiure, the Office of
the Univarssy of Southern Mndanad [US
ton and management on Apell 15, 2

the Municipal Agriculturias of Camen tapped
Fe and verwe for gpecialized tralning on crganic coftee andd cacao
2aCar

Orod i

The equested training aims ta equp tarmers, agriculural technicians, and local entrepreneurs with bast peactices and assental
wnawledge In sustainatle coffes and cacae farming Topics Include soll management, pest cantrol, poss-harvest peocessing, and value
chaln enhancamsnt

Oy the Loc
the proper maint
activihie

s organic farmers and fam d demonstistion on
essing of organi fee and cacao. The participar d in hands-on

s

AS part of the traning, 1they also v
asnd how thege can erhignce farm peocductivity

Mrs Juoilyn B Esparola. Organic Agnodture Focal Parson of the Office of the Muni

pal Agrcultuedst, shared that e tralning ams 10
proviose 1

armers with much-needad knowledge and practical inputs 1o address low production in the hela
Vv frmers are facing major production challeng es due 10 kmited knowled ge in crop management, that's why we partnered with USM—to
hep them learnproper Sechnigues in managing helr cacao and coffee farms,” she 5aid

The traimimg
during the =

ons, ardd clanfied techniques discussed

This iniative marks another

nng collaboration between gcademic instautans and beal government unins in advancarg
lapement in Region X
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USM-ESO Conducts Training-Workshop on Bookmaking, Invites
Language Experts from SIL

Mabacan, Cotshato — The University of Southseen Mindanao Extension Services Office (USM-ESO) successiully hosted a three-day
Tiainsng-Waorkshof ) Bockmaking andd Bloom App Ugers Traning-Workshop from March 17 30 19 2025, at the USM Commercial

The workshop amed 10 equip partcipants with the skills 10 create and develop big books, secadabla books, kvoled bocks, ano othe
o 1al material fal f sadem) ntant. This initiative aligns with the Unibersid ad st Kuminidad (UniK} program of ESO
vt 2 30 document and presarve the culbeal herltage of the Bagabo-Tagabawa in Kasunayvan, Makilala, slong witt
W POISe( Iyer




ved 63 the resource persons. SIL-Frds Training Specialist Bicky A Agdahan alzo ined the workshop, faclitating aftemoon

The evant provided a valuable platform far educators and professionals ta anhance ther expertise in Instructional Educational

renunication {(ECT mats fal gaevel ey, rainfarcng USMs commitmant 10 g mlity education and Innowatior

g Reyjobn Comex
Exrwrat oo Ettor wd Dot

Vision Mission Our Address Visitor Counter Data Protection

“Four Purtowr (a Acadecs: Exoed ence and Lesderstip Cevdoprens”
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USM-RDE Hosts Crop Protection Training Workshop By NCPC Los Banos
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USM-RDE Hosts Impact Assessment Training by DOST-PCAARRD

Irpect ssremrrvey (1 InCeaangly ITpormans Brcau we wary 70 be sccountdde © fow grveswrert Ands s wed, It nalwes 3 b of resssrermen.. Tou howe 10 fnow whar ind of
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N MINDANAO

LAUNCHING OF SKILL ENHANCEMENT PROGRAM (SEP)

Date: May 23, 2023
Time: 8:30AM -11:30NN




F SPORTS, PHYSICAL EDUCATION AND RECREATION

VI. Collaboration and Expansion

In addition to the core responsibilities, the department actively collaborated with
other academic units and administrative bodies, fostering a synergistic environment. This
collaboration facilitated the seamless execution of academic initiatives and administrative
processes, contributing to the overall efficiency of the university’s operations.

In summary, during the reporting period, | actively contributed to the advancement of
the department's academic programs, student activities, and administrative functions.
Through my efforts, | helped ensure the quality and effectiveness of our educational
offerings while actively supporting the university’s broader objectives.



H.7. CODE OF PROFESSIONAL ETHICS/RA 6713 AND
OTHER PERTINENT CSC ISSUANCE

[REPUBLIC ACT NO. 6713]

AN ACT ESTABLISHING A CODE OF CONDUCT AND ETHICAL STANDARDS
FOR PUBLIC OFFICIALS AND EMPLOYEES, TO UPHOLD THE TIME-HONORED
PRINCIPLE OF PUBLIC OFFICE BEING A PUBLIC TRUST,
GRANTING INCENTIVES AND REWARDS FOR EXEMPLARY SERVICE,
ENUMERATING PROHIBITED ACTS AND TRANSACTIONS AND PROVIDING
PENALTIES FOR VIOLATIONS THEREOF AND FOR OTHER PURPOSES

Be it enacted by the Senate and House of Representatives of the Philippines in
Congress assembled:

Section 1. Title. — This Act shall be known as the "Code of Conduct and Ethical
Standards for Public Officials and Employees.”

Section 2. Declaration of Policies. — It is the policy of the State to promote a
high standard of ethics in public service. Public officials and employees shall at all times
be accountable to the people and shall discharge their duties with utmost responsibility,
integrity, competence, and loyalty, act with patriotism and justice, lead modest lives, and
uphold public interest over personal interest.

Section 3. Definition of Terms. — As used in this Act, the term:

(a) "Government" includes the national government, the local governments, and
all other instrumentalities, agencies or branches of the Republic of the Philippines
including government-owned or controlled corporations, and their subsidiaries.

(b) "Public Officials" includes elective and appointive officials and employees,
permanent or temporary, whether in the career or non-career service, including military
and police personnel, whether or not they receive compensation, regardless of amount.

(c) "Gift" refers to a thing or a right disposed of gratuitously, or any act or
liberality, in favor of another who accepts it, and shall include a simulated sale or an
ostensibly onerous disposition thereof. It shall not include an unsolicited gift of nominal
or insignificant value not given in anticipation of, or in exchange for, a favor from a
public official or employee.

(d) "Receiving any gift" includes the act of accepting directly or indirectly, a gift
from a person other than a member of his family or relative as defined in this Act, even
on the occasion of a family celebration or national festivity like Christmas, if the value of
the gift is neither nominal nor insignificant, or the gift is given in anticipation of, or in
exchange for, a favor.

(e) "Loan" covers both simple loan and commodatum as well as guarantees,
financing arrangements or accommodations intended to ensure its approval.

(f) "Substantial stockholder” means any person who owns, directly or indirectly,
shares of stock sufficient to elect a director of a corporation. This term shall also apply to
the parties to a voting trust.

(g) "Family of public officials or employees" means their spouses and unmarried
children under eighteen (18) years of age.

2]



22

(h) "Person” includes natural and juridical persons unless the context indicates
otherwise.

(i) "Conflict of interest” arises when a public official or employee is a member of
a board, an officer, or a substantial stockholder of a private corporation or owner or has a
substantial interest in a business, and the interest of such corporation or business, or his
rights or duties therein, may be opposed to or affected by the faithful performance of
official duty.

(j) "Divestment” is the transfer of title or disposal of interest in property by
voluntarily, completely and actually depriving or dispossessing oneself of his right or
title to it in favor of a person or persons other than his spouse and relatives as defined in
this Act.

(k) "Relatives” refers to any and all persons related to a public official or
employee within the fourth civil degree of consanguinity or affinity, including bilas, inso
and balae.

Section 4. Norms of Conduct of Public Officials and Employees. — (A) Every
public official and employee shall observe the following as standards of personal
conduct in the discharge and execution of official duties:

(a) Commitment to public interest. — Public officials and employees shall always
uphold the public interest over and above personal interest. All government resources
and powers of their respective offices must be employed and used efficiently, effectively,
honestly and economically, particularly to avoid wastage in public funds and revenues.

(b) Professionalism. — Public officials and employees shall perform and discharge
their duties with the highest degree of excellence, professionalism, intelligence and skill.
They shall enter public service with utmost devotion and dedication to duty. They shall
endeavor to discourage wrong perceptions of their roles as dispensers or peddlers of
undue patronage.

(c) Justness and sincerity. — Public officials and employees shall remain true to the
people at all times. They must act with justness and sincerity and shall not discriminate
against anyone, especially the poor and the underprivileged. They shall at all times
respect the rights of others, and shall refrain from doing acts contrary to law, good
morals, good customs, public policy, public order, public safety and public interest. They
shall not dispense or extend undue favors on account of their office to their relatives
whether by consanguinity or affinity except with respect to appointments of such
relatives to positions considered strictly confidential or as members of their personal
staff whose terms are coterminous with theirs.

(d) Political neutrality. — Public officials and employees shall provide service to
everyone without unfair discrimination and regardless of party affiliation or preference.

(e) Responsiveness to the public. — Public officials and employees shall extend
prompt, courteous, and adequate service to the public. Unless otherwise provided by
law or when required by the public interest, public officials and employees shall provide
information of their policies and procedures in clear and understandable language,
ensure openness of information, public consultations and hearings whenever
appropriate, encourage suggestions, simplify and systematize policy, rules and
procedures, avoid red tape and develop an understanding and appreciation of the socio-
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(3) Recommend any person to any position in a private enterprise which has a
regular or pending official transaction with their office.

These prohibitions shall continue to apply for a period of one (1) year after
resignation, retirement, or separation from public office, except in the case of
subparagraph (b) (2) above, but the professional concerned cannot practice his
profession in connection with any matter before the office he used to be with, in which
case the one-year prohibition shall likewise apply.

(c) Disclosure and/or misuse of confidential information. —
Public officials and employees shall not use or divulge, confidential or classified
information officially known to them by reason of their office and not made available to
the public, either:
(1) To further their private interests, or give undue advantage to anyone; or
(2) To prejudice the public interest.

(d) Solicitation or acceptance of gifts. — Public officials and employees shall not
solicit or accept, directly or indirectly, any gift, gratuity, favor, entertainment, loan or
anything of monetary value from any person in the course of their official duties or in
connection with any operation being regulated by, or any transaction which may be
affected by the functions of their office.

As to gifts or grants from foreign governments, the Congress consents to:

(i) The acceptance and retention by a public official or employee of a gift of
nominal value tendered and received as a souvenir or mark of courtesy;

(ii) The acceptance by a public official or employee of a gift in the nature of a
scholarship or fellowship grant or medical treatment; or

(iii) The acceptance by a public official or employee of travel grants or expenses
for travel taking place entirely outside the Philippine (such as allowances, transportation,
food, and lodging) of more than nominal value if such acceptance is appropriate or
consistent with the interests of the Philippines, and permitted by the head of office,
branch or agency to which he belongs.

The Ombudsman shall prescribe such regulations as may be necessary to carry
out the purpose of this subsection, including pertinent reporting and disclosure
requirements.

Nothing in this Act shall be construed to restrict or prohibit any educational,
scientific or cultural exchange programs subject to national security requirements.

Section 8. Statements and Disclosure. — Public officials and employees have
an obligation to accomplish and submit declarations under oath of, and the public has
the right to know, their assets, liabilities, net worth and financial and business interests
including those of their spouses and of unmarried children under eighteen (18) years of
age living in their households.
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Section 6. System of Incentives and Rewards. — A system of annual incentives
and rewards is hereby established in order to motivate and inspire public servants to
uphold the highest standards of ethics. For this purpose, a Committee on Awards to
Outstanding Public Officials and Employees is hereby created composed of the
following: the Ombudsman and Chairman of the Civil Service Commission as Co-
Chairmen, and the Chairman of the Commission on Audit, and two government
employees to be appointed by the President, as members.

It shall be the task of this Committee to conduct a periodic, continuing review of
the performance of public officials and employees, in all the branches and agencies of
Government and establish a system of annual incentives and rewards to the end that due

recognition is given to public officials and employees of outstanding merit on the basis
of the standards set forth in this Act.

The conferment of awards shall take into account, among other things, the
following: the years of service and the quality and consistency of performance, the
obscurity of the position, the level of salary, the unique and exemplary quality of a
certain achievement, and the risks or temptations inherent in the work. Incentives and
rewards to government officials and employees of the year to be announced in public
ceremonies honoring them may take the form of bonuses, citations, directorships in
government-owned or controlled corporations, local and foreign scholarship grants, paid
vacations and the like. They shall likewise be automatically promoted to the next higher
position with the commensurate salary suitable to their qualifications. In case there is no
next higher position or it is not vacant, said position shall be included in the budget of

the office in the next General Appropriations Act. The Committee on Awards shall adopt
its own rules to govern the conduct of its activities.

Section 7. Prohibited Acts and Transactions. — In addition to acts and
omissions of public officials and employees now prescribed in the Constitution and

existing laws, the following shall constitute prohibited acts and transactions of any
public official and employee and are hereby declared to be unlawful:

(a) Financial and material interest. — Public officials and employees shall not,
directly or indirectly, have any financial or material interest in any transaction requiring
the approval of their office.

(b) Outside employment and other activities related thereto. — Public officials and
employees during their incumbency shall not:

(1) Own, control, manage or accept employment as officer, employee, consultant,
counsel, broker, agent, trustee or nominee in any private enterprise regulated,
supervised or licensed by their office unless expressly allowed by law;

(2) Engage in the private practice of their profession unless authorized by the

Constitution or law, provided, that such practice will not conflict or tend to conflict with
their official functions; or



economic conditions prevailing in the country, especially in the depressed rural and
urban areas.

(f) Nationalism and patriotism. — Public officials and employees shall at all times
be loyal to the Republic and to the Filipino people, promote the use of locally produced
goods, resources and technology and encourage appreciation and pride of country and
people. They shall endeavor to maintain and defend Philippine sovereignty against
foreign intrusion.

(g) Commitment to democracy. — Public officials and employees shall commit
themselves to the democratic way of life and values, maintain the principle of public
accountability, and manifest by deeds the supremacy of civilian authority over the
military. They shall at all times uphold the Constitution and put loyalty to country above
loyalty to persons or party.

(h) Simple living. — Public officials and employees and their families shall lead
modest lives appropriate to their positions and income. They shall not indulge in
extravagant or ostentatious display of wealth in any form.

(B) The Civil Service Commission shall adopt positive measures to promote (1)
observance of these standards including the dissemination of information programs and
workshops authorizing merit increases beyond regular progression steps, to a limited
number of employees recognized by their office colleagues to be outstanding in their
observance of ethical standards; and (2) continuing research and experimentation on
measures which provide positive motivation to public officials and employees in raising
the general level of observance of these standards.

Section 5. Duties of Public Officials and Employees. — In the performance of
their duties, all public officials and employees are under obligation to:

(a) Act promptly on letters and requests. — All public officials and employees shall,
within fifteen (15) working days from receipt thereof, respond to letters, telegrams or
other means of communications sent by the public. The reply must contain the action
taken on the request.

(b) Submit annual performance reports. — All heads or other responsible officers of
offices and agencies of the government and of government-owned or controlled
corporations shall, within forty-five (45) working days from the end of the year, render a
performance report of the agency or office or corporation concemed. Such report shall be
open and available to the public within regular office hours.

(c) Process documents and papers expeditiously. — All official papers and documents
must be processed and completed within a reasonable time from the preparation thereof
and must contain, as far as practicable, not more than three (3) signatories therein. In the
absence of duly authorized signatories, the official next-in-rank or officer-in-charge shall
sign for and in their behalf.

(d) Act immediately on the public’s personal transactions. — All public officials and
employees must attend to anyone who wants to avail himself of the services of their
offices and must, at all times, act promptly and expeditiously.

(e) Make documents accessible to the public. — All public documents must be made
accessible to, and readily available for inspection by, the public within reasonable
working hours.
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(A) Statements of Assets and Liabilities and Financial Disclosure. — All public
officials and employees, except those who serve in an honorary capacity, laborers and
casual or temporary workers, shall file under oath their Statement of Assets, Liabilities
and Net Worth and a Disclosure of Business Interests and Financial Connections and
those of their spouses and unmarried children under eighteen (18) years of age living in
their households.

The two documents shall contain information on the following:

(a) real property, its improvements, acquisition costs, assessed value and current
fair market value;

(b) personal property and acquisition cost;

(c) all other assets such as investments, cash on hand or in banks, stocks, bonds,
and the like;

(d) liabilities, and;

(e) all business interests and financial connections.

The documents must be filed:

(a) within thirty (30) days after assumption of office;

(b) on or before April 30, of every year thereafter; and

(c) within thirty (30) days after separation from the service.

All public officials and employees required under this section to file the
aforestated documents shall also execute, within thirty (30) days from the date of their
assumption of office, the necessary authority in favor of the Ombudsman to obtain from
all appropriate government agencies, including the Bureau of Internal Revenue, such
documents as may show their assets, liabilities, net worth, and also their business
interests and financial connections in previous years, including, if possible, the year
when they first assumed any office in the Government.

Husband and wife who are both public officials or employees may file the
required statements jointly or separately.

The Statements of Assets, Liabilities and Net Worth and the Disclosure of
Business Interests and Financial Connections shall be filed by:
(1) Constitutional and national elective officials, with the national office of the

Ombudsman;

(2) Senators and Congressmen, with the Secretaries of the Senate and the House
of Representatives, respectively; Justices, with the Clerk of Court of the Supreme Court;
Judges, with the Court Administrator; and all national executive officials with the Office
of the President;

(3) Regional and local officials and employees, with the Deputy Ombudsman in
their respective regions;

(4) Officers of the armed forces from the rank of colonel or naval captain, with
the Office of the President, and those below said ranks, with the Deputy Ombudsman in
their respective regions; and



(5) All other public officials and employees, defined in Republic Act No. 3019, as
amended, with the Civil Service Commission.

(B) Identification and disclosure of relatives. — It shall be the duty of every public
official or employee to identify and disclose, to the best of his knowledge and
information, his relatives in the Government in the form, manner and frequency
prescribed by the Civil Service Commission.

(C) Accessibility of documents. — (1) Any and all statements filed under this Act,
shall be made available for inspection at reasonable hours.

(2) Such statements shall be made available for copying or reproduction after ten
(10) working days from the time they are filed as required by law.

(3) Any person requesting a copy of a statement shall be required to pay a
reasonable fee to cover the cost of reproduction and mailing of such statement, as well as
the cost of certification.

(4) Any statement filed under this Act shall be available to the public for a period
of ten (10) years after receipt of the statement. After such period, the statement may be
destroyed unless needed in an ongoing investigation.

(D) Prohibited acts. — It shall be unlawful for any person to obtain or use any
statement filed under this Act for:

(a) any purpose contrary to morals or public policy; or

(b) any commercial purpose other than by news and communications media for
dissemination to the general public.

Section 9. Divestment. — A public official or employee shall avoid conflicts of
interest at all times. When a conflict of interest arises, he shall resign from his position in
any private business enterprise within thirty (30) days from his assumption of office
and/or divest himself of his shareholdings or interest within sixty (60) days from such
assumption.

The same rule shall apply where the public official or employee is a partner in a
partnership.

The requirement of divestment shall not apply to those who serve the
Government in an honorary capacity nor to laborers and casual or temporary workers.

Section 10. Review and Compliance Procedure. — (a) The designated
Committees of both Houses of the Congress shall establish procedures for the review of
statements to determine whether said statements which have been submitted on time,
are complete, and are in proper form. In the event a determination is made that a
statement is not so filed, the appropriate Committee shall so inform the reporting
individual and direct him to take the necessary corrective action.

(b) In order to carry out their responsibilities under this Act, the designated
Committees of both Houses of Congress shall have the power within their respective
jurisdictions, to render any opinion interpreting this Act, in writing, to persons covered
by this Act, subject in each instance to the approval by affirmative vote of the majority of
the particular House concerned.



The individual to whom an opinion is rendered, and any other individual
involved in a similar factual situation, and who, after issuance of the opinion acts in
good faith in accordance with it shall not be subject to any sanction provided in this Act.

(c) The heads of other offices shall perform the duties stated in subsections (a)
and (b) hereof insofar as their respective offices are concerned, subject to the approval of
the Secretary of Justice, in the case of the Executive Department and the Chief Justice of
the Supreme Court, in the case of the Judicial Department.

Section 11. Penalties. — (a) Any public official or employee, regardless of
whether or not he holds office or employment in a casual, temporary, holdover,
permanent or regular capacity, committing any violation of this Act shall be punished
with a fine not exceeding the equivalent of six (6) months' salary or suspension not
exceeding one (1) year, or removal depending on the gravity of the offense after due
notice and hearing by the appropriate body or agency. If the violation is punishable by a
heavier penalty under another law, he shall be prosecuted under the latter statute.
Violations of Sections 7, 8 or 9 of this Act shall be punishable with imprisonment not
exceeding five (5) years, or a fine not exceeding five thousand pesos (P5,000), or both,
and, in the discretion of the court of competent jurisdiction, disqualification to hold
public office.

(b) Any violation hereof proven in a proper administrative proceeding shall be
sufficient cause for removal or dismissal of a public official or employee, even if no
criminal prosecution is instituted against him.

(c) Private individuals who participate in conspiracy as co-principals,
accomplices or accessories, with public officials or employees, in violation of this Act,
shall be subject to the same penal liabilities as the public officials or employees and shall
be tried jointly with them.

(d) The official or employee concerned may bring an action against any person
who obtains or uses a report for any purpose prohibited by Section 8 (D) of this Act. The
Court in which such action is brought may assess against such person a penalty in any
amount not to exceed twenty-five thousand pesos (P25,000.00). If another sanction
hereunder or under any other law is heavier, the latter shall apply.

Section 12. Promulgation of Rules and Regulations, Administration and
Enforcement of this Act. — The Civil Service Commission shall have the primary
responsibility for the administration and enforcement of this Act. It shall transmit all
cases for prosecution arising from violations of this Act to the proper authorities for
appropriate action: Provided, however, That it may institute such administrative actions
and disciplinary measures as may be warranted in accordance with law. Nothing in this
provision shall be construed as a deprivation of the right of each House of Congress to
discipline its Members for disorderly behavior.

The Civil Service Commission is hereby authorized to promulgate rules and
regulations necessary to carry out the provisions of this Act, including guidelines for



individuals who render free voluntary service to the Government. The Ombudsman
shall likewise take steps to protect citizens who denounce acts or omissions of public
officials and employees which are in violation of this Act.

Section 13. Provisions for More Stringent Standards. — Nothing in this Act
shall be construed to derogate from any law, or any regulation prescribed by any body
or agency, which provides for more stringent standards for its official and employees.

Section 14. Appropriations. — The sum necessary for the effective
implementation of this Act shall be taken from the appropriations of the Civil Service
Commission. Thereafter, such sum as may be needed for its continued implementation
shall be included in the Annual General Appropriations Act.

Section 15. Separability Clause. — If any provision of this Act or the
application of such provision to any person or circumstance is declared invalid, the
remainder of the Act or the application of such provision to other persons or
circumstances shall not be affected by such declaration.

Section 16. Repealing Clause. — All laws, decrees and orders or parts thereof
inconsistent herewith, are deemed repealed or modified accordingly, unless the same
provide for a heavier penalty.

Section 17. Effectivity. — This Act shall take effect after thirty (30) days
following the completion of its publication in the Official Gazette or in two (2) national
newspapers of general circulation.

Approved, February 20, 1989.
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CLIENT SATISFACTION SURVEY RESULT 2025 SUMMARY
MONTH OVER-ALL RATING/MEAN | RATING DESCRIPTION
January 96.67% Outstanding

February 99.54% Outstanding
March 100 % Outstanding
April 94.31% Very satisfactory
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October
November
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