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PARAMETER A — ACADEMIC QUALIFICATIONS AND PROFESSIONAL EXPERIENCE

1. SYSTEM-INPUTS AND PROCESSES

The University places strong emphasis on ensuring that its faculty members possess the
appropriate academic qualifications, professional experience, and competencies necessary to
fulfill their teaching and other academic responsibilities effectively. To uphold the quality of
instruction and academic services, the University adheres to established national policies and
institutional guidelines, particularly the qualification standards of the Civil Service Commission
(CSC), National Budget Circular (NBC) No. 461, and relevant policies and standards of the
Commission on Higher Education (CHED).

In the recruitment and appointment of faculty members, the University observes
applicable CSC Qualification Standards, including CSC Memorandum Circular No. 3, s. 1997,
as amended by MC No. 22, s. 2016, where applicable. These standards guide the assessment
of applicants’ educational attainment, relevant experience, training, and other professional
credentials in relation to the requirements of their respective positions.

For the Bachelor of Science in Applied Mathematics (BSAM) program, the University
specifically observes CHED Memorandum Order (CMO) No. 48, s. 2017, entitled Policies,
Standards and Guidelines for the Bachelor of Science in Mathematics (BS Math) and Bachelor
of Science in Applied Mathematics (BS Applied Math) Programs. This policy provides the
program-specific standards for faculty qualifications and teaching assignments. Under Article IV,
Section 14 of the CMO, faculty members teaching in the BS Applied Mathematics program must
possess at least a master’'s degree in Mathematics or an allied field. Furthermore, undergraduate
mathematics courses beginning in the second year of the recommended program of study must
be taught by faculty members who hold at least a Master of Science degree in Applied
Mathematics. Specialized courses, such as actuarial science, computing, operations research,
and statistics, must be handled by faculty members with at least a master’'s degree in the
appropriate field or by experts with equivalent qualifications, as provided in the CMO. These
requirements help ensure that faculty members possess the necessary disciplinary knowledge
and specialized expertise to deliver the program’s intended learning outcomes effectively.

The University also implements NBC No. 461 and its applicable guidelines in evaluating
faculty members for academic rank classification, reclassification, and promotion. Faculty
advancement is assessed based on established criteria, including educational qualifications,
teaching effectiveness, research and scholarly productivity, extension engagement, and other
relevant professional accomplishments. Through this system, the University promotes merit-
based career progression, recognizes faculty contributions, and encourages continuous
improvement in academic and professional performance.

In addition, the University adheres to relevant CHED policies and program-specific
standards in determining faculty qualifications and teaching assignments. For the BS Applied
Mathematics program, faculty assignments are aligned with the requirements of CMO No. 48, s.
2017, as well as the educational background, area of specialization, and professional expertise
of individual faculty members. This ensures that courses are handled by appropriately qualified
instructors, particularly those requiring advanced mathematical knowledge and specialized
competencies in applied mathematics, statistics, computing, operations research, and related
fields.

The University also encourages faculty members to pursue advanced degrees,
participate in seminars and training programs, undertake research and extension activities, and
engage in other professional development opportunities. These initiatives enable faculty
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members to update their knowledge, strengthen their competencies, and respond effectively to
developments in mathematics, applied mathematics, and related disciplines.

To support the verification and evaluation of faculty qualifications, the University
maintains appropriate records and supporting documents. These include appointment papers,
Personal Data Sheets (PDS) or curricula vitae, academic credentials, certificates of training and
seminar participation, professional licenses where applicable, and documentation of research,
extension, publications, and other professional accomplishments. These records serve as
references in assessing faculty members’ compliance with applicable qualification standards,
evaluating their professional achievements, and determining their eligibility for appointment,
promotion, and other academic opportunities.

Faculty performance and professional development needs are also monitored through
established evaluation mechanisms. The results of these evaluations provide information on
faculty effectiveness, identify areas for improvement, and guide decisions regarding appropriate
training, mentoring, and capacity-building interventions. For the BS Applied Mathematics
program, these mechanisms also support the continuous assessment of faculty preparedness
to deliver specialized courses and achieve the program’s intended learning outcomes.

Through these policies and practices, the University seeks to maintain a faculty
complement that is academically qualified, professionally competent, and committed to
continuous improvement. It recognizes that faculty development is an ongoing process requiring
sustained institutional support. Accordingly, the University promotes opportunities for advanced
education, professional training, research, extension, and academic collaboration to enable
faculty members to respond effectively to the changing demands of higher education and deliver
meaningful, relevant, and quality learning experiences.

Overall, the University’s policies and practices on faculty qualification, appointment,
evaluation, promotion, and professional development demonstrate its commitment to
maintaining high academic standards and strengthening faculty competence. By implementing
the applicable CSC qualification standards, NBC No. 461, relevant CHED policies, and the
specific faculty qualification requirements under CMO No. 48, s. 2017, for the BS Applied
Mathematics program, the University reinforces its capacity to provide quality instruction,
advance research and innovation, expand extension services, and fulfill its institutional mission
and commitment to excellence in higher education.

A.1 Copy of Qualification Standards

Based on CMO 48 s. 2017
Section 14.  Faculty
14.1  Qualification of faculty

a. Faculty teaching in @ BS Mathematics/ BS Applied Mathematics
program must be at least a masters degree holder in
mathematics or in an allled field (cf. Section 5.5)

b. Al undergraduate mathematics courses in the recommended
program of study for the BS Mathematics/ BS Applied
Mathematics program starting from the 2nd year mus! be taught
by at least an MS degree holder in Mathematics/ Applied
Mathematics. Specialized courses in the program (e.q. actuarial
science, computing, operations research, and statistics) must be
taught by at least an MS degree holder in the appropriate field, or
by an expert with equivalent qualifications (e.q. Fellow / Associate
of the Actuarial Society of the Philippines).
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Based on USM Faculty Manual p. 18-22

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

9407 Philippines

REVISED FACULTY MANUAL

2024 EDITION

Chapters

5. FACULTY RECRUITMENT, SELECTION, APPOINTMENT, AND PROMOTION
5.1. General Policy (BOR Resolution No. 32, s2024)

USM adheres to the merit and fitness principle and to uphold professional
transparency in the recruitment, promotion, reclassification and other human resource
actions of its academic personnel to ensure that justice and fairness are applied to all
concerned. The selection of faculty members shall be based on their relative qualifications,
competence to perform the duties and responsibilities of the position, and alignment to the
strategic priorities and goals of the University. There shall be no discrimination in the
selection of teaching staff on account of age, sex, sexual orientation, gender identity and
expression, civil status, disability, religion, ethnicity or political affiliation.

This Merit Selection Plan shall apply to the closed career positions of the University.
These are positions or ranks in the faculty such as the following:

Faculty Ranks Sub-Rank
Instructor I-11
Assistant Professor -V
Associate Professor |-V
Professor |-VI

University Professor
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5.2. Faculty Recruitment, Selection, and Placement Systems and Standards
5.2.1. Qualification Standards

The qualification standards for appointment and other personnel actions for faculty
shall be those provided under CSC MC No. 1, s. 1997 as amended by MC 22 s 2016 and such
other issuances that may henceforth be issued.

Hereunder are the minimum qualification standards for appointment to faculty
positionsfranks provided under MC No. 1, s. 1997 and amended by MC No. 22, s 2016.

USM Faculty Manual | 18

CSCMCNo.1, s. 1997 as amended by MC 22., s 2016

INSTRUCTORITOII

Education : Masters’' Degree in the area of specialization or its allied/related fields
Experience :None required
Training  : None required
Eligibility  : None required

RA 1080 (For programs requiring BAR of Board eligibility)

INSTRUCTOR 11l

Education : Masters’ Degree in the area of specialization or its allied/related fields
Experience :ayear ofrelevant experience

Training  : 4 hours of relevant training

Eligibility  : None required

RA 1080 (For programs requiring BAR of Board eligibility)
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ASSISTANT PROFESSOR |

Education :Masters’ Degree in the area of specialization or its allied/related fields
Experience : 2 years of relevant experience

Training  : 4 hours of relevant training

Eligibility  : None required

RA 1080 (For programs requiring BAR of Board eligibility)
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ASSISTANT PROFESSOR II-1V

Zducation : Masters’ Degree in the area of specialization or its allied/related fields
Zxperience : 2 years of relevant experience

Training  : 8 hours of relevant training

Zligibility  : None required

RA 1080 (For programs requiring BAR of Board eligibility)

ASSOCIATE PROFESSOR 111

Education  : Masters’ Degree in the area of specialization or its allied/related fields as
shown in relevant CHED CMO PSG

Ixperience : 2 years of relevant experience
Training  : 8 hours of relevant training
Zligibility  : None required

RA 1080 (For programs requiring BAR of Board eligibility)
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ASSOCIATE PROFESSOR IV-V

Education  : Masters’ Degree in the area of specialization or its allied/related fields as
shown in relevant CHED CMO PSG

Experience :3years ofrelevant experience
Training  : 16 hours of relevant training
Eligibility : None required

RA 1080 (For programs requiring BAR of Board eligibility)
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PROFESSOR |

Education  : Masters’ Degree in the area of specialization or its allied/related fields as
shown in relevant CHED CMO

Experience : 4 years of relevant experience
Training  : 24 hours of relevant training
Eligibility : None required

RA 1080 (For programs requiring BAR of Board eligibility)

PROFESSOR II-1I

Education  : Masters’ Degree in the area of specialization or its allied/related fields as
shown in relevant CHED CMO

Experience : gyearsofrelevant experience
Training  : 32 hours of relevant training
Eligibility : None required

RA 1080 (For programs requiring BAR of Board eligibility)
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UNIVERSITY PROFESSOR

Education :Relevantdoctorate degree
Experience :gyear of relevant experience
Training  : 32 hours of relevant training
Eligibility  : None required

RA 1080 (For programs requiring BAR of Board eligibility)

Education refers to the formal academic studies that will enable the candidate to
successfully perform the duties and responsibilities indicated in the Position Description
Form (PDF) (DBM-CSC Form No. 1, Revised 2017) of the position to be filled.

A graduate of the master’s or doctoral degree aligned to the academic program
offered and its allied programs as defined by the respective CHED CMO PSGs shall be
considered to have met the master’s or doctoral degree requirement for purposes of
meeting the education requirement for faculty members.

Experience refers to the previous faculty jobs in either the SUC, private higher
education institutions (HEIs), research institutes, and extension agencies, whether full-time
or part-time, which, as certified by the Human Resource Management Officer or authorized
officials of the previous employer, are functionally related to the duties in the PDF of the
position to be filled. For this purpose, relevant job includes teaching, research, extension
and production. Relevant experience may be acquired through:

a) aJob Order or Contract of Service covered by a contract or a Memorandum of
Agreement.

b) volunteer work, on full time basis, as certified by the Human Resource
Management Officer or authorized officials

c) a designation covered by an Office or Memorandum Order may be considered
for meeting the experience requirement.

Training refers to formal or non-formal training courses and HRD interventions such
as coaching, mentoring, job rotation, seminars, workshops, and others that are part of the
employee’s Individual Learning and Development Plan. These trainings/learning and
development interventions are intended to enable the candidate to successfully perform
the duties and responsibilities as indicated in the PDF or Job Description (JD) of the
position to be filled. These are evidenced by the Learning and Development Plan/Coaching
and Mentoring Program approved by the University President and Certificates issued by

USM Faculty Manual | 22
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2. IMPLEMENTATION

The faculty members involved in the program possess academic qualifications and fields
of specialization aligned with the requirements of CHED Memorandum Order (CMO) No. 48,
series of 2017, and the established policies and standards of the University. Their academic
ranks, educational attainment, and areas of expertise reflect their qualifications to perform their
academic responsibilities and contribute to the effective delivery of the program. The University
ensures that faculty appointments and assignments are consistent with applicable CHED
policies and institutional guidelines to uphold academic quality and excellence.

AFFILIATE FACULTY (from College of Engineering and In

Faculty
1 Senjamin,
Philip Laster P,
2 Gardia,
Anma Jean 6,
3 Licaros,
Jeaneth
4 Maxxaisang,
Jead
5  Macalsang,
Rosa Jane
&  Mamon,
Daryl Mae C.
7  Nanding,
Sandro
8 Paleta
Lacciard M.
9 Filoage,
Juphar G.
10 Pimeatel
Josald L
1 Tamulak
Ftzmee Aon
12 Tandog,
Leorence C.
13 Toleda, Armel
14 Vermos,
Delibia Marke 8,
15 Yobes,
Lawton John
16  Flores,
Danityn A,

4i

-

Rank

Aseaciete
Profess ¥

Assncaate
Professor 11

basoate
Probesser v

Trilrector |

Fisrvast
Professor |

Avuocane
Profesuor V

Sasisant
Professer |

Sesocie
Professor V

Aesiant
Professer B

Prefessor W

nstrucior

Prolessor W

Associate
Pezlessor

Poolessor V1

Iatructor |

Asustaynt
Professo

(Masteral/Dactarine)

O Nothemuto
M5 Mathertatics

o BS Matematics

o PO Education

reap in Matherrelcs

o Mastr of Appied Sumstics
o BS Appled Manaruncs

..

D Soerce Ercabon
major in Matherratics
NA Mathematics

ASE Mathernasics

o NS Nathemabics
o BS Nathesatics

. s e

Pol) Mathesrutics
NS Mathenatics
€5 Mathemancs

D Eaucanon

magor i Mathenatics
Naster of Appled Satistes
NST Methenutcs

BS Sudstes

o NS Mahematics

BS Mathenatics

» PHO Nathematics
* MST Mrhematics
o 8BS Appliod Maherutcs

o P Mathemadics
o M5 Myhematics
o BS Methanuatics

Pl Poychometncs
NS Bussatistcs
NS Mathemustes

« BS Mathematcs
o M5 Matherratics
» BS Mahanatics
* PO Scince Eduacation

e n Mathenascs

» MALD Mathesmatics
o 85 Matheruncx

o Master of Mathermaticn
o 55 Ol Engrooring

o PO Educason

o MS Mrdamatics

o £ Mathenutics

o MG Apphied Malhermatics
o 85 Applied Matherratics

FACULTY PROFILE MATRIX

INVOLVED IN THE PROGRAM

Manestes
(Topeiagy)

opbed Mathemutics /
Aophed St /
Matharatcs Lducatioo

Marhernatics Education

Matternatcal
Moty
Matrematics
(Geaph Theary)

hopted Snatcy
Witverutos Edutatin

Mithematics
{Gragh Theory)

Appfed Mutharvtcy |
Materates idgates |
Mathernaricx [Saph Dhecey)

Myhemetca
Aot Agotes Codeg)

Namonasou LRIy,
Bostatticn Pochomencs

Matematics

Geagh Thesey)
Mythermatics Education
Maheruricy

Mattemanics

Mattematos )
Matentcs Edacnon

Apptied Mamamatics

o Masier nirioematon "eOWORY | 4 rretiog e
o 85 Computer Scnce ) "

o MELUT (M0, MS)
o MSUGSC(BRS)

o USM MDD}
o NSU-IIT (MAS)
*  UP Mingurue (BS)

o [LSu ()
o USM (MA, BSE)

o MSGIY

o MM

o LSM{P=D, MST)
o NSU-IT (MAS, BSS

o MSUIT (NS BS)

MSLAT (D)
USM (N5T)
P Vs (55)

UUP Dkrean (PHD)
MSSET (WS, B5)

o lmavessity of Tweste (PRO)
o Hatsek Ursversty

(NG Bogahsics)
o NSUAT (M5 M, BS)

o NSUaT

o UP Dvirman (PHD)
o NOU (MAED, &5)

o MSUAT (NOM)
« NOu{BS)

Wacgente Univervty (04
ADMY (N5, BS)

.

o LSER(MS)
o UP Vieayes (B3)

o USM(MIT 85

LET

LET (PSET)

CEe

LET

1R yoars

20 paars

£ yoars

& yoan

19 yeens

6 yours

20 yeny

M peirs

1 years

A prarsy

34 peary

32 prany

G5 DEAN

G5 Research
Coordinator

Department
Research Coordnator

Department
Chaprpensos

CSM Dean

Unvagrsty
Presdent

Vice Presidert by
Asaderse Alany

BAL Member

Vice Prryent S
Sesexrch, Develpren
v Exdorsin

Permanet

Pemarent

Permanem

Perragrant

Pattranm

Perrmanest

Permanend

Fermanant

Presidern

Fermanan

Permanent

Farmarem

Fermanont

o G|
o Calcuba Il
o Calodes 18

o Advanced Caicuius
o Unoar Algatea

Theary of Interes
Sty Theary
Appliod Suiates

Natbesuncs of ivestment
Nethenatics in the
Modern Workd

o Mehematical Mozeding

o Duscrens Matherratics
o Advanied Caltiden
. Thesis

Statisncal theory
Frobabity

Apzbed Sustatics
Tore Seves Anaklyiis

o NaRenies o B Moden Word

o Cakuhs
o Qe
o Cakidn i

o Diferentid Cpaitons

s Funcenental Conoeptt 0

Vatwemayor

Iarvarcal Mudsa

Gragn Thory axd Ao
Difwcnctsr (susbiors
Operaconn Peseorct |

Linoar Agatwa

Mtract Algetra

Ebctow (Coding Thewry)
Marheranes i 1he Modeey Warkd

Naharatical Vodeling

o Tieve Saries dositywn
o Elocive Bem fesponse Theory)

Alrstract Alptra

Cadoma |
Caoatn |
Calcan i

o Oflerential Equations

...

Muxed Caohn
Siead Arddyus
Oitlerernial Equations
Discrome Mathematics
Opetations Peaesech

Permaners

o Fukewntal of Compatg
o Fundoessrtals of Computng )

All (100%) faculty members handling the Bachelor of Science in Applied Mathematics (BSAM)
program hold at least a master’'s degree or its equivalent, with 62.5% (10 faculty members)
possessing a PhD and 37.5% (6 faculty members) holding an MS degree as their highest
graduate qualification.
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Percentage of Faculty by Highest Graduate Degree

100% -
2 80% A
=
;.5 62.5%
o 60% A
gn 37.5%
B 40% - D70
2
&

20% A

0%

PhD

Highest Graduate Degree

Based on academic ranks, the faculty members involved in the program ranges

from Instructor to Professor levels.

Distribution of Faculty by Academic Rank

Number of Faculty Members

Instructor Assistant Professor Associate Professor Professor
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All faculty members are in permanent status.

Faculty Status of Appointment

Permanent

The faculty members demonstrate diverse fields of specialization aligned with the
academic requirements of the program. Most specialize in Mathematics and Applied
Mathematics, followed by Mathematics Education, Statistics, Biostatistics, and Psychometrics,
while Information Technology is represented by the affiliate faculty. It is important to note that
some faculty members have multiple fields of specialization; therefore, the counts in the graph
are not mutually exclusive and may exceed the total number of faculty members. This diversity
of expertise supports the delivery of specialized courses and contributes to the quality of
instruction across the program's mathematical and related disciplines.

Faculty Fields of Specialization

Mathematics / Applied Mathematics

Mathematics Education 6

Statistics / Biostatstics / Psychometnics

Information Technology

4 6 8 10 12 14 16
Number of Facuity Members
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» Consolidated names of faculty who have prepared instructional materials and indicate if
it is approved by the University/College Instructional Materials Committee.

Title of Instructional Material Authors Instructional Materials
Developed
(Print/Model/Electronic)

Mathematics in the Modern World Philip Lester Benjamin, Anna Jean Garcia, Module
Jeaneth Licaros, Rowel Madio, Daryl Mae
Mamon,
Sandra Nanding, Leonard Paleta,
Jennifer Pama, Jonald Pimentel,
Jupiter Pilongo, Leorence Tandog,
Arnel Toledo, Roel Valenton,
Honey Vincent Valle, Debbie Marie
Verzosa

Mathematical Biology Jead M. Macalisang, Module
Rona Jane F. Macalisang

Graph Theory and Applications Rona Jane F. Macalisang Module
Applied Statistics Philip Lester Benjamin, Anna Jean Garcia, Module
Jeaneth Licaros, Rowel Madio, Daryl Mae
Mamon,

Sandra Nanding, Leonard Paleta,
Jennifer Pama, Jonald Pimentel,
Jupiter Pilongo, Leorence Tandog,
Arnel Toledo, Roel Valenton,
Honey Vincent Valle, Debbie Marie
Verzosa

Calculus | Philip Lester Benjamin, Rowel Madio, Module
Sandra Nanding, Jupiter Pilongo,
Arnel Toledo, Rona Jane Macalisang,
Jead Macalisang, Lawton John Yabes

Comprehensive Mathematics Philip Lester Benjamin, Rowel Madio, Module
Sandra Nanding, Jupiter Pilongo,
Arnel Toledo, Fitzmee Ann Tamulak, Roel
Valenton, Lawton John Yabes

Discrete Mathematics Lawton John A. Yabes Module
Linear Programming Lawton John A. Yabes Module
Theory of Interest Anna Jean S. Garcia Module
Fundamental Concepts of Fitzmee Ann D. Tamulak Module
Mathematics

Calculus for Biological Sciences Fitzmee Ann D. Tamulak Module
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History of Mathematics

Number Theory

Geometry

Problem Solving, Mathematical
Modeling and Investigation

Foundations of Mathematics

Teaching Mathematics in the
Intermediate Grades

» Consolidate names of faculty who have conducted and/or are conducting research/es

Debbie Marie B. Verzosa

Debbie Marie B. Verzosa

Debbie Marie B. Verzosa

Debbie Marie B. Verzosa

Debbie Marie B. Verzosa

Debbie Marie B. Verzosa

relevant to the Program

Module

Module

Module

Module

Module

Module

Select): A Mobile
App for Faculty,
Students and
Researchers

Office -
College
Based

Research Title Time Date of Research Funding Researcher/s
Frame | Completion Cost Source
1. Generalized E- 1 year December 107,000.00 | Researchand | MR. LEONARD
torsion Graph; 2025 Development M. PALETA
Forcing Subsets for Offlcgl()Fund MR. JUPITER G.
perfect Roman PILONGO
dominating sets in
graphs; Convex MR. PHILIP
Graph induced by a LESTER P.
. BENJAMIN
Function and a
Finite Set
2. Statistical Tool 1 year December 270,000.00 | Research and Anna Jean S.
Selector(Stat 2023 Development Garcia, Honey

Vincent Valle,
Daryl Mae
Mamon,
Leonard Paleta,
Jupiter
Pilongco, Roel
Valenton,
Jeaneth
Licaros, Jonald
Pimentel, Philip
Benjamin,
Rowel Madio,
Leorence
Tandog, &
Debbie Marie
Verzosa
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And Remote
Communities: A
Multi-Dimensional
Approach

Office

3. USM LIFER Project: 2022 600,000.00 Fund 101 Pia Amabelle
USM & Ligawasan Flores
Marsh Fish & Meat- :
Based Enhanced Jonald Pimentel
Ready-to-Eat (RTE) Rowell Nitafan
Products

Pia Amabelle
Flores
Vic Laurence
Oliva
Leanne Jay
Manceras
Bryan Llolyd
Bretafia
Mary Joy S.
Cafiolas

4. STUDY: Genetics or 2019 USM Fund Jonald L.
Environment: 101 Pimentel, Anna
Tracing the Root Jean S. Garcia
Cause of Increasing
Homosexual
Population
Study: Educational 1 year 2021 200,000.00 | Research and Leorence C.
Innovations in Rural Development Tandog

Debbie Marie B.
Versoza

Astrofil Hyde M.
Alcala

Shandra C.
Gonsang

Joy Gloria P.
Sabutan

Mitzi Aileen M.
Alba

Benedict Entera

Eimer M.
Estilloso
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(MINSUPALA-IRDC
Project Phase 3)

6. Analysis of the 1 year 2018 150,000.00 USM Fund Debbie Marie
Alignment Between 101 Verzosa and
USM's Mathematics Philip Lester
Programs the Benjamin
Students' Present
Academic or Future
Professional Needs
Water Quality 1 year 2024 1,594,296.00 Project Leader:
Assessment and Lydia C.
Characterization of Ppas‘?uil’si)hf?-

. . roject Staff:
Iélgua;san Margh |n. Debbie Marie B.
otabato Provmce. Verzosa, PhD.

A Comprehensive Project

Analysis of Physico- Members: Hanna

Chemical Lou B. Diez, and

Parameters, Heavy Lemuel Jon P.

Metal Gabuay

Contamination, and

Biological

Assessment

PRODUCT ongoing Lydia C. Pascual

RE;ELOPMENT Jennet R. Mag-
aso

COMMERCIALIZAT

ION OF Leonila V.

INDIGENOUS Papalid

CROP AND FISH Romiel P. Basan

PRODUCTS

Debbie Marie B.
Verzosa

Carlito P. Basay

» Consolidate names of faculty who are actively involved in Extension

to the Program

activities relevant

* Madio, Rowel

* Mamon, Daryl Mae
* Nanding, Sandra

* Paleta, Leonard

* Pilongo, Jupiter

* Rubio, Meriam

* Tandog, Leorence

* Tamon, Florie Jane
* Valenton, Roel

* Verzosa, Debbie
Marie

* Yabes, Lawton John

teachers in
DepEd
Cotabato/MBHTE
BARMM through
instructional
materials
development and
validation

Name of Faculty Extension Location Time Funding Number Status
Activity/ frame Source Clientele
Project Served
*  Benjamin, Philip Strengthening Nangaan 2023 - USM Fund 15 Completed
Lester mother-tongue Elementary 2024
* Garcia, Anna Jean based education | School, DepEd (One
* Licaros, Jeaneth of elementary Cotabato Year)
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Jane

* Madio, Rowel

* Mamon, Daryl Mae
* Nanding, Sandra

* Paleta, Leonard

* Palmos, Hannah

* Pilongo, Jupiter

* Tandog, Leorence
*Tamulak, Fitzmee
Ann

* Valenton, Roel

* Verzosa, Debbie
Marie

* Yabes,
John

Lawton

through Model
Lesson Plans
and
Contextualized
Learning
Resources for
Mathematics

* Benjamin, Philip | Strengthening Salvacion 2025 - | USM Fund 70 Completed
Lester Barangay High | High School, 2026
* Garcia, Anna Jean Schools: Matalam,

* Licaros, Jeaneth Validation and Cotabato (One
* Macalisang, Jead Implementation Year)
* Madio, Rowel of

* Mamon, Daryl Mae | Representation

* Nanding, Sandra -Based

* Paleta, Leonard Learning

* Pilongo, Jupiter Materials for

* Tandog, Leorence Independent

* Tamulak, Fitzmee Study of

Ann Mathematics in

* Valenton, Roel Remote

* Verzosa, Debbie Schools

Marie

*  Yabes, Lawton

John

* Benjamin, Philip | Strengthening Rubio 2026 — [ USM Fund 15 On-Going
Lester Barangay Elementary 2027
* Garcia, Anna Jean | Schools (Phase | School and

* Licaros, Jeaneth 2): Sustaining Salvacion (One
* Macalisang, Jead Mathematics High School, | Year)
* Macalisang, Rona Learning Matalam,

Jane through Cotabato

* Madio, Rowel Teacher

* Mamon, Daryl Mae | Mentoring and

* Nanding, Sandra Weekly Student

* Paleta, Leonard Learning

* Pilongo, Jupiter Support

* Tandog, Leorence

* Valenton, Roel

* Verzosa, Debbie

Marie

*  Yabes, Lawton

John

* Benjamin, Philip | BlOnihan Para Schools in 2027 - | USM Fund To be Approved
Lester sa Karunungan Columbio, 2028 identify
* Garcia, Anna Jean in Columbio: Sultan

* Licaros, Jeaneth Strengthening Kudarat (One
* Macalisang, Jead Pedagogical Year)
* Macalisang, Rona Excellence
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» Consolidate names of faculty who are handling Production Projects

Name of Faculty

Production Activity/Project

Volume or Area of

Average Annual

Production Income
Generated
* Benjamin, Philip Lester Production and Distribution of 6,927copies of 587,565.00

* Garcia, Anna Jean
* Licaros, Jeaneth
* Macalisang, Jead

Workbooks (GE04, Stat 01,
Calculus 1, Comprehensive

* Macalisang, Rona Jane
* Madio, Rowel

* Mamon, Daryl Mae

* Nanding, Sandra

* Paleta, Leonard

* Pilongo, Jupiter

* Tandog, Leorence

* Tamulak, Fitzmee Ann

* Valenton, Roel

* Verzosa, Debbie Marie
* Yabes, Lawton John

Math)

printed/distributed

» Scholarship awards/grants received by the faculty involved in the Program

Granting Level (Int’l, Nat’l, Regd’l,

Faculty Grantee/Recipient Scholarship Award/Grant [Agency Local)
PCASTRD-DOST;

1. Benjamin, Philip Lester P. ASHRDP-DOST DOST National

2. Garcia, Anna Jean G. CHED FDP CHED National

3. Mamon, Daryl Mae C. CHED FDP CHED National

4. Nanding, Sandra ASHRDP-DOST DOST National

5. Paleta, Leonard M. CHED K-12 CHED National
PCASTRD-DOST, DOST;

6. Pilongo, Jupiter G. CHED K-12 CHED National

7. Pimentel, Jonald L. BADC Scholarship International

8. Tandog, Leorence C. DOST DOST National

9. Toledo, Arnel CHED FDP CHED National

10. Verzosa, Debbie Marie B. UB/MORES National

11. Macalisang, Jead ASHRDP-DOST DOST National

12. Macalisang, Rona Jane ASHRDP-DOST DOST National
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3. OUTCOMES

The effective implementation of faculty qualification standards and professional
development programs has contributed significantly to the continuous improvement of the
institution’s academic services. These initiatives go beyond compliance with prescribed national
and institutional requirements; they reflect the institution’s commitment to enhancing faculty
members’ academic qualifications, professional competencies, and instructional practices to
ensure the effective delivery of quality education.

One significant outcome is the increasing number of faculty members who have earned
or are currently pursuing doctoral degrees. This development demonstrates the institution’s
sustained commitment to advancing faculty expertise, strengthening its pool of highly qualified
educators, and promoting a culture of lifelong learning. The institution supports faculty
development by encouraging and providing opportunities for advanced studies, professional
training, seminars, conferences, and other activities that enhance disciplinary knowledge,
pedagogical competence, and professional specialization. These opportunities enable faculty
members to remain responsive to emerging developments in their respective fields and the
evolving needs of higher education.

The distribution of faculty members across academic ranks also reflects opportunities for
professional growth and career advancement in accordance with the applicable provisions of
National Budget Circular (NBC) No. 461. Through established classification and promotion
mechanisms, faculty members are encouraged to strengthen their academic credentials,
improve their professional performance, and contribute to instruction, research, extension, and
other institutional activities. This promotes a structured pathway for career progression while
helping the institution maintain a competent and appropriately qualified faculty complement.

The appointment of permanent faculty members is another important indicator of
institutional stability. A stable and committed faculty workforce supports continuity in academic
program implementation, strengthens student support services, and promotes consistency in
instructional delivery. Permanent faculty members are also better positioned to contribute to
long-term institutional initiatives, including curriculum development and enhancement, research
and innovation, extension services, academic advising, and quality assurance activities. These
contributions help sustain institutional effectiveness and support the achievement of the
institution’s educational goals.

Faculty performance is systematically monitored and evaluated through established
institutional mechanisms, including the NBC No. 461 Qualitative Contribution Evaluation (QCE),
the Strategic Performance Management System (SPMS), and the Merit System and Promotion
Plan (MSPP), as applicable. These mechanisms provide structured bases for assessing faculty
performance, professional contributions, productivity, and participation in institutional activities.
Evaluation results inform decisions concerning promotion, recognition, and professional
development while helping identify areas requiring improvement, additional training, mentoring,
or other forms of institutional support.

Furthermore, the institution utilizes the results of faculty performance evaluations and
professional development activities as inputs for continuous quality improvement. Identified
competency gaps and development needs are considered in planning targeted training
programs, advanced study opportunities, mentoring initiatives, and other capacity-building
interventions. This approach ensures that faculty development is an ongoing and responsive
process rather than a one-time compliance requirement. By linking performance evaluation with
professional development planning, the institution strengthens the alignment between individual
faculty growth and institutional priorities.
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The positive developments in faculty qualifications, academic rank progression,
employment stability, and performance evaluation demonstrate the institution’s continuing
commitment to maintaining a competent, productive, and responsive faculty workforce. More
importantly, these initiatives foster a professional culture that values lifelong learning,
accountability, merit-based advancement, and continuous improvement. Through sustained
investments in faculty development, the institution enhances its capacity to maintain high
instructional standards, strengthen academic programs, respond to emerging educational
needs, and provide students with meaningful, relevant, and quality learning experiences.

Overall, these outcomes demonstrate that the institution’s faculty qualification,
development, evaluation, and career advancement mechanisms function as interconnected
components of its quality assurance system. The systematic monitoring of faculty performance,
combined with sustained support for advanced education and professional growth, enables the
institution to identify development priorities and implement appropriate improvement measures.
These efforts contribute to the sustainability of quality academic programs, the continuous
enhancement of educational services, and the fulfilment of the institution’s commitment to
academic excellence.
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e Faculty according to their academic ranks based on duly approved/attested appointment

10.

11.

12.

13.

14.

15.

16.

by the Civil Service Commission.

NAME OF FACULTY

Benjamin,
Philip Lester P.

Garcia,
Anna Jean G.

Licaros,
Jeaneth

Macalisang,
Jead

Macalisang,
Rona Jane

Mamon,
Daryl Mae C.

Nanding,
Sandra

Paleta,
Leonard M.

Pilongo,
Jupiter G.

Pimentel,
Jonald L.

Tamulak,
Fitzmee Ann

Tandog,
Leorence C.

Toledo, Arnel

Verzosa,
Debbie Marie B.

Yabes,
Lawton John

Flores,
Danilyn A.

EDUCATIONAL ATTAINMENT

PhD Mathematics
MS Mathematics
BS Mathematics

PhD Education
Master of Applied Statistics
BS Applied Mathematics

PhD Science Education
MA Mathematics
BSE Mathematics

MS Mathematics
BS Mathematics

PhD Mathematics
MS Mathematics
BS Mathematics

PhD Education

Master of Applied Statistics
MST Mathematics

BS Statistics

MS Mathematics
BS Mathematics

PhD Mathematics
MST Mathematics
BS Applied Mathematics

PhD Mathematics
MS Mathematics
BS Mathematics

PhD Psychometrics
MS Biostatistics
MS Mathematics
BS Mathematics

MS Mathematics
BS Mathematics

PhD Science Education
MAED Mathematics
BSE Mathematics

Master of Mathematics
BS Civil Engineering

PhD Education
MS Mathematics
BS Mathematics

MS Applied Mathematics
BS Applied Mathematics

Master in Information Technology
BS Computer Science

ACADEMIC RANK

Associate
Professor V

Associate
Professor Il

Associate
Professor V

Instructor |

Assistant
Professor |

Associate
Professor V

Assistant
Professor |

Associate
Professor V

Assistant
Professor Il|

Professor VI

Instructor |

Professor VI

Associate
Professor Il

Professor VI

Instructor |

Assistant
Professor |
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4. BEST PRACTICES

The University implements systematic, transparent, and merit-based processes for
faculty recruitment, selection, appointment, and promotion in accordance with the standards and
guidelines of the Civil Service Commission (CSC), NBC 461/JC3, and the Commission on Higher
Education (CHED). These processes ensure that faculty members possess the necessary
academic qualifications, professional competencies, and field of specialization appropriate to
their teaching assignments and program requirements.

To maintain and enhance faculty competence, the University provides continuous
opportunities for professional development through seminars, workshops, training programs,
graduate studies, conferences, scholarships, and professional grants. Faculty development
needs are identified through performance evaluations, competency assessments, and other
institutional mechanisms, enabling the University to implement relevant capacity-building
interventions. Mentoring and peer support are likewise encouraged to strengthen collaboration,
professional growth, and knowledge sharing among faculty members.

The University also ensures the proper maintenance of updated and comprehensive
faculty records, including Personal Data Sheets (PDS), academic credentials, certificates of
training and participation, and other relevant supporting documents. These records facilitate
effective personnel management, promote transparency and accountability, and ensure
compliance with institutional and regulatory requirements.

Faculty performance is regularly monitored and evaluated through established
institutional assessment mechanisms. The results serve as bases for recognizing
accomplishments, determining professional development needs, supporting career
advancement, and identifying areas for improvement. Faculty members are also encouraged to
develop instructional materials, adopt innovative teaching strategies, and integrate appropriate
educational technologies to improve instructional delivery and enhance student learning
outcomes.

In addition to their teaching responsibilities, faculty members are encouraged to
participate actively in research, extension, community engagement, and other institutional
undertakings. These activities strengthen the University's tri-fold functions and provide
opportunities for faculty members to apply their expertise, contribute to knowledge generation,
and address relevant institutional and community needs.

The University further promotes professional growth by providing opportunities for
promotion, scholarships, research grants, and other forms of recognition for faculty
achievements. These initiatives encourage continuous improvement, enhance faculty
competencies, and reinforce their commitment to institutional goals. Moreover, the results of
faculty evaluations, professional development activities, and identified competency gaps are
utilized as inputs in planning subsequent programs and interventions. This feedback mechanism
supports continuous quality improvement and ensures that faculty development initiatives
remain aligned with institutional priorities and emerging academic and professional
requirements.

At the program level, the BSAM program also engages qualified faculty members whose
educational qualifications, professional credentials, and relevant work experience are aligned
with the subjects they handle. Their involvement brings practical industry knowledge, technical
expertise, and current workplace practices into the classroom. This provides students with
opportunities to connect theoretical concepts with actual professional applications, develop
relevant industry competencies, and gain insights into the demands of the management
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accounting profession. Such practice strengthens the program's responsiveness to industry
developments and supports the delivery of relevant, practical, and outcomes-based instruction.

Overall, these institutional and program-level practices reflect the University's
commitment to developing and sustaining a qualified, competent, productive, and professionally
engaged faculty workforce. Through merit-based personnel processes, continuous professional
development, systematic performance evaluation, proper documentation, and active faculty
involvement in the University's various functions, the institution ensures the continued
enhancement of academic program quality and promotes a culture of excellence, accountability,
and continuous improvement.
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PARAMETER B — RECRUITMENT, SELECTION AND ORIENTATION

1. SYSTEM-INPUTS AND PROCESSES

The University recognizes that the quality of its academic programs and educational
services is significantly influenced by the competence, commitment, and professionalism of its
faculty members. To ensure the recruitment, selection, appointment, and advancement of
gualified personnel, the University maintains an institutionalized and systematic process guided
by Board of Regents (BOR)-approved policies, the Faculty Manual, and the Civil Service
Commission (CSC)-compliant Merit Selection and Promotion Plan (MSPP). These policies
establish clear qualification standards, procedures, and evaluation criteria for faculty
employment and career progression, covering applicable appointment types, including
permanent, temporary, contractual, and substitute appointments. Through this framework, the
University promotes compliance with institutional policies and relevant government regulations
while ensuring that personnel decisions are based on merit, qualifications, and organizational
needs.

The recruitment and selection process follows a merit- and competency-based approach
designed to identify applicants who possess the academic credentials, professional expertise,
and personal attributes necessary for effective teaching and other academic responsibilities.
Applicants are assessed against the prescribed qualification standards and established
evaluation criteria, taking into account relevant competencies, potential for professional growth,
commitment to institutional goals, and capacity to contribute to academic excellence. The
Faculty Selection and Promotion Board (FSPB) plays a vital role in overseeing the evaluation
and selection process, helping ensure that decisions are objective, transparent, consistent, and
supported by appropriate documentation. This structured process strengthens the University's
ability to recruit faculty members whose qualifications and competencies are aligned with the
requirements of their respective positions and academic programs.

In addition to recruitment and selection, the University implements established
procedures for faculty appointment, promotion, and career advancement. These procedures
provide a systematic basis for evaluating faculty members' qualifications, professional
accomplishments, performance, and eligibility for higher academic ranks or other employment
opportunities. By adhering to approved policies and prescribed standards, the University
promotes fairness, accountability, and consistency in personnel decisions. The system also
encourages faculty members to pursue advanced degrees, enhance their professional
competencies, engage in research and extension activities, and demonstrate sustained
contributions to the University. Consequently, faculty advancement serves not only as
recognition of individual achievement but also as a mechanism for strengthening the University's
overall academic capacity.

The University also recognizes the importance of orientation and re-orientation in
supporting faculty members' effective integration into the academic community. Newly appointed
faculty members undergo institutional orientation to familiarize themselves with the University's
vision, mission, core values, organizational structure, policies, procedures, responsibilities,
employee benefits, and performance expectations. The orientation also provides relevant
information on applicable government regulations and standards, including those issued by the
CSC, the Professional Regulation Commission (PRC), and the Department of Budget and
Management (DBM), as appropriate to their positions and responsibilities. These activities help
new faculty members understand their institutional roles, clarify professional expectations, and
transition effectively into their assigned duties.
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Similarly, re-orientation activities for existing faculty members provide opportunities to reinforce
their understanding of institutional policies, update their knowledge of administrative and
academic procedures, and respond to emerging institutional priorities and regulatory
requirements. These initiatives promote consistency in the implementation of university policies,
strengthen professional accountability, and encourage faculty members to remain informed
about developments affecting their academic and administrative responsibilities. By sustaining
orientation and re-orientation activities, the University reinforces a shared understanding of
institutional values, standards, and expectations among its faculty workforce.

Overall, the University's systems for faculty recruitment, selection, appointment,
promotion, and orientation demonstrate its commitment to maintaining a competent, qualified,
and mission-driven academic workforce. Through clearly established policies, merit-based
assessment, the active participation of the FSPB, and continuing orientation initiatives, the
University promotes fairness, transparency, accountability, and professional development.
These mechanisms extend beyond compliance with government and institutional requirements;
they form an integral part of the University's quality assurance efforts to ensure that faculty
members are appropriately qualified, adequately informed, professionally supported, and
committed to delivering quality instruction and contributing to research, extension, and other
academic endeavors. Ultimately, these practices strengthen institutional effectiveness and
support the University's continuing pursuit of academic excellence.

> Present the Institution’s BOR/BOT and CSC approved system and procedures in the
Recruitment, Selection and Promotion of Faculty — (Merit Selection & Promotion Plan for
Faculty including the approved Criteria for Selection Used and the Composition of
Faculty Selection and Promotion Board).

CHAPTER 15 (USM CODE)
RECRUITMENT AND APPOINTMENT OF PERSONNEL

All appointments at USM shall be made according to merit and fitness. The selection of
employees shall be based on their qualifications, competence to perform the duties and
responsibilities of the position, in accordance with the policies, rules and procedures laid down
in the Merit System and Promotion Plans for the faculty and for the non-teaching personnel
whichever may be applicable, pursuant to the rules of the Civil Service Commission and such
other evaluation criteria as may be adopted by USM. There shall be no discrimination in the
selection of employees on account of gender, civil status, disability, religion, ethnicity, or political
affiliation. Vacant positions in USM shall be filled-up through chain promotion as the need arises.
Preference shall be given to the qualified next-in-rank employee, provided that all the
requirements for promotion as prescribed by laws and regulations are satisfactorily met and
none of the disqualifications. Appointments of University officials and personnel shall be made
in accordance with law. The University President shall appoint personnel to plantilla positions
and designate key administrative officials, subject to the confirmation of the Board of Regents.
The terms and conditions of appointment or designation shall be stated in writing. All personnel
of the University shall be appointed by the University President, subject to the confirmation of
the Board of Regents. The precise terms and conditions of every appointment shall be stated in
writing. Whenever required, the appointments of University personnel shall be submitted to the
Civil Service Commission for appropriate action.
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The following procedures for recruitment and selection of faculty are allowed:

1. The Department Chairperson together with the Dean of the College shall conduct
assessment as to the need for a new faculty member in that Department.

2. The need for a new faculty member shall be made public through
announcements/advertisements. Such announcements are made to allow open
competition in the selection of the most qualified applicant.

3. The Dean, together with the Associate Dean, Department Chairperson, and faculty
representatives from the department, screen the applicants. The applicants are asked to
have teaching demonstrations.

4. The Dean submits the list of top performing applicants during the college screening to the
University Screening Committee uses the following criteria:

Process Flow in the Recruitment, Selection and Promotion of Faculty

Colege Level Human Resource
Management Level

Conduct Assassment 3410 the needs Conduct intenvew
for a new facuity mamnber i the
Department
x \
The need for 3 new member & made The Selection is 3 participated Invalding
Pubiic theowg h announcementy/ Deae, concerned chauperson, faculty
advertisements. representatives and othes admingtrators
4+
The Dean together with the Associate L
Dean, Department Charman and The Scropmng Committee selects and
Faculy represan tative from the recomenends the best and most quaified based
degactmant screen the applicants on 3 set IR
1 The Human Resource Management Offcer
The Dean subwmits the list of the top now thea Orient and inform the guaithed
Pasoesiag Appacants Suring the Applcant to Comply and Submit the
College scruening to the Universty Recar emnents
Screening Commizioe

*

AR Personnel of the University chall be

pokted by the Unversity Presdent,
subject 10 confvmation to the Board of
Regents

'

The Appointments of The University shal be

swbmitted to the Ol Service Cammission

for appropeiate action
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Faculty Manual

5.4.  Recruitment, Selection, Appointment and Promotion
5.4.1. Recruitment, Selection, and Appointment

§.4.1.1. Recruitment shall be limited to those who meet the minimum
requirements prescribed for the rank.

5.4.1.2. Transferees from other state or local universities and colleges,
research institutes, and practice-related government agencies may be
admitted at their present faculty or equivalent rank in the absence of
qualified insider faculty members in USM subject to assessment described
herein.

5.4-1.3. If a faculty member is appointed as USM President, hejshe loses
his/her faculty rank. However, if it is a designation, hejshe retains his/her

@ USM Faculty Manual | 24
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faculty rank. This is without prejudice to a possible appointment to a fallback
faculty paosition as the Board of Regents may decide.

5.4.1.4. The statuses of appointment for the members of the faculty are the

following:

1. Permanent appointment shall be issued to a person who meets the
qualification standards established for the faculty rank and who shall
have successfully completed the probationary period of two years or
four regular semesters.

2. Temporary appointment shall be issued to a person who meets all
the minimum requirements except the education but only in the
absence of applicants who possess the minimum educational
qualification, as certified by the University President. He/she may be
appointed not exceeding twelve months, reckoned from the date it
was issued but the appointee may be replaced sooner if a qualified
eligible who Is willing to accept the appointment becomes actually
available. The temporary appointment shall be limited to five (5)
times only.

Appointees under temporary status do not have security of
tenure and may be separated from the service, with or without cause.
As such, they shall not be considered illegally terminated and hence,
not entitled to claim back wages and/or salaries and reinstatement to
their positions.

The employment or services of appointees under temporary
status may be terminated without necessarily being replaced by
another. Temporary appointees may also be replaced within the
twelve-month period by qualified eligible or even by non-eligible. A
temporary appointment to a position which involves practice of
profession may be issued to a person who lacks the required
experience or training but only in the absence of an applicant who
meets all the qualification requirements of the position as certified by
the appointing authority.

When there are no available qualified faculty candidates in the
region, place or locality, as certified by the appointing
officer/authority, temporary appointments may be issued until the
required Master’s degree is met/complied with in pursuant to CSC MC
25 5 2017.

A 30-day written notice signed by the appointing authority
shall be given to the temporary appointee prior to termination of
service/removal or replacement.

USM Faculty Manual | 25
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3. A contractual appointment may be issued to a faculty
member when the exigency of the service requires, subject to
existing policies. Such appointment is for a limited period not to
exceed one school year, The appointing authority shall indicate the
inclusive period covered by the appointment for crediting services.

A contractual appointment should not be confused with
contract of service since the service under the latter is not considered
as government service. Contract of service does not give rise to
employer-employee relationship between the individual and the
government, as opposed to a contractual appointment.

4. A part-time appointment may be issued to a regular
plantilla position, either as permanent, if the requirements of the
position are met; or as temporary, if one of the requirements is not
met.

Part-time appointment to a regular plantilla position is
different from part-time teaching covered by a contract of service or
a job order. The former is submitted to the CSC as it involves
appointment to a reqgular plantilla position, only that the work is part-
time.

Service under a part-time appointment is government service
and forms part of the faculty member’s service record.

5. Substitute — an appointment issued when the regular
incumbent of a position is temporarily unable to perform the duties
of the position as when the incumbent is on an approved leave of
absence, under suspension, on a scholarship grant or is on
secondment. This is effective only until the return of the incumbent.

5.4.1.5. Contract of Service (COS) Faculty is not covered by this selection
plan. COS Faculty refers to learning service provider to undertake instruction/
teaching activities for a semester of academic workload. Part-time teaching
covered by a contract of service does not give rise to employer employee
relationship between USM and the person hired, and it is stipulated in the
contract that services rendered cannot be accredited as government service.
Furthermore, the teaching staff member covered by a contract of service or a
job order is not entitled to benefits enjoyed by government employees. Hiring
through COS shall be governed by the relevant provisions of RA 9184 and
CSC-DBM-COA Joint Circular 1 series of 2017 as amended by Joint Circular 2
series of 2018 or other applicable issuances hereinafter promulgated,

e USM Faculty Manual | 26
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5.4.1.6.10. The HRMDO Analytics team shall coordinate with the Chief
Learning Architect of the Linang Tao Academy to generate data for
DYCAS on the following framework:

Assessment Domain

Point Allocation

Assessment Strategies

|Potential of the Candidate

Ability

30

orkplace simulation
nd competen
emonstration throug
INTIDO 1
cruitment
amps

Aspiration

Lllotivational Facto
nd Behaviora
Indicators as observe
during SINTIDO 1
recruitment

camps

|[Engagement

30

Current and  Futur
Engagement Capital
observed in SINTID
1.0 recruitment
kamp

[Performance of the Candidate

[individual Performance

30

ndividual SINTIDQO
roject Score

|Performance Contribution

30

o SINTIDO Group

Eldwidual contribution
roject score

Exemplary Performance

30

twards, performanc
rior recruitment 1
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> Present the Institution’s system of Conducting Orientation/Re-orientation of New/Old
Faculty

Evidence/s of the Orientation Program for newly hired faculty.

The University through the Human Resource and Development Office conducts Orientation
Seminar for New Faculty Members both Permanent and Contract of Service at the beginning of the school
year. The Orientation Proper of the program usually presents the following: USM Academic Policies,
Human Resource Related Policies and Faculty Performance Evaluation, Job Description, Functions,
Compensation and Benefits, Library Services, Teachers’ Professional Code of Ethics and Teaching
Strategies. This is a mandatory orientation. Based on the Faculty Manual of the University stated that, all
old and newly hired faculty members have to attend an orientation on the USM Vision Mission, Goals
and Objectives; academic policies, policies on student's performance and grading system, jobs
description and functions, compensation and benefits, civil service-related policies and enhancing
commitment to the public service.

Faculty USM Manual — Chapter Il section 5, pg. 10.

Process Flow of the Orientation/Re-Orientation

of New/Old Faculty
a U U Scheduling
17, The Orientation/Re-Orientation of New/Old Faculty
ol is conducted every First Semester of the School Year.

‘ - R B
e vnou_luul Dissemination of Information )

A Memorandum Order is issued to every College informing
them of the scheduled Orientation/Re-Orientation of New/Old Faculty.

A 4

9 Orientation/Re-Orientation of New/Old Faculty

The program includes the following activities, topics, lectures, and workshop sessions:

{ —

A. Opening and Preliminary Activities B. Orientation Proper

Registration of the Faculty Session / USM Vision, Mission,
(with attendance provided) 1 @ Core Values and Power Dressing

Invocation Session USM Academic Policies

National Anthem

o ol Session @e¢ /ob Description, Functions,
:.‘ Compensation and Benefits

Welcome Address

0000
I M >

Session @ Library Services
Presentation of New Faculty Member 4

o
2

©
@ 8

Pledge of Commitment to Service Sos;lon a II H:(;"’fn R;s%urse RelatedEPollicw,;s
conducted by the University President SRR | GRGTOCURY R ETINNINE L WHUSHON

+
\O ?Q Completion of the Program |

i Faculty members (new and old) complete the orientation/re-orientation program,
with attendance recorded for documentation and reference.

\'\
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2. IMPLEMENTATION

» Describe the Institution’s systems and procedure in the Recruitment, Selection and
Promotion of Faculty as embodied in the BOR/BOT & CSC approved Merit Selection &
Promotion Plan for Faculty and other institution guidelines in terms of mandatory and/or
optional criteria; open competition and in breeding policy.

The implementation of the University’s recruitment, selection, and promotion system
follows the provisions of the BOR/BOT- and CSC-approved Merit Selection and Promotion Plan
(MSPP), together with other institutional guidelines. Faculty vacancies are announced through
open and competitive recruitment, with opportunities widely disseminated through official
postings and announcements of the Human Resource Management and Development Office
(HRMDO). Applicants are required to submit complete and appropriate credentials, including
Personal Data Sheets, transcripts of records, and other supporting documents. This process
ensures that qualified individuals are given equal opportunity to apply and that selection
decisions are based on established mandatory and relevant criteria.

The Faculty Selection Board and Screening Committee implement the evaluation process
using a structured assessment tool covering areas such as aspiration, behavioral indicators,
ability, engagement, and performance. Through this approach, applicants are assessed not only
on their educational qualifications but also on their competencies, potential, professional
behavior, and capacity to contribute to the University. The Screening Committee then
recommends the most qualified candidates for approval, ensuring that recruitment and
promotion decisions are merit- based, transparent, and consistent with institutional policies. The
University also promotes an open competition and anti-inbreeding practice by encouraging the
recruitment of qualified faculty from diverse academic backgrounds and institutions, while
recognizing exceptional cases such as outstanding academic achievers.

The University also implements a structured orientation program for newly hired faculty
members to help them understand the institution and transition smoothly into their roles. The
program includes lectures, workshops, and interactive sessions facilitated by university officials
and resource persons. Topics generally cover the University’s history, vision, mission, core
values, academic policies, faculty responsibilities, code of conduct, administrative procedures,
library services, research and extension functions, and faculty benefits. These sessions provide
new faculty with practical information and opportunities to clarify concerns, understand
institutional expectations, and become familiar with the people and offices they will work with.
For existing faculty members, re-orientation activities are conducted to refresh their
understanding of institutional policies, procedures, and emerging academic and administrative
requirements.

These activities also provide opportunities for faculty members to share experiences,
strengthen communication and collaboration, and continuously develop professionally. Through
the implementation of these recruitment, selection, promotion, and orientation practices, the
University ensures that its faculty complement remains qualified, diverse, competent, and
aligned with institutional goals while creating a supportive environment where faculty members
can grow and contribute meaningfully to student learning and the University community.

OBQA-PPP / Area II: The Faculty



) USM HRMDO
july 24, 2024 - @

Be part of the CTI family!
N WE ARE HIRING!... See more

WE ARE

HIRING!

Contract of Service (COS)

* AUTOMOTIVE INSTRUCTOR (1)
* DRAFTING INSTRUCTOR (1)
« ELECTRICAL INSTRUCTOR (2)

JOB DESCRIPTION:

e Graduate of 4-yeor Technical Education related course
* Strong understanding of the specialization

= Demonstrate ability to teach \

» Excellent communication and interpersonacl skills

* Hos good moral charocter

REQUIREMENTS:

= Updated personal data sheet g
» Transcript of Records

* Diploma

= Application letter should be addressed 1o:

FRANCISCO GIL N. GARCIA, PhD Thru: MANUEL J. TAYONG, PhD
SUC President IV Cofege Deo

"
University of Southern Mindanao Coflege of Trades and Indusfries

University of Southern Mindanco
KXabacon, Cotabato Kok ccn* Cotabato

COLLEGE OF TRADES AND INDUSTRIES
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University of Southem Mindanao

HUMAN RESOURCE MANAGEMENT & DEVELOPMENT OFFICE

Required Application Documents:

v Personal Data Sheet (PDS) with recent passport-sized or
unfiltered digital picture (CS Form No. 212, Revised 2025;
digitally/electronically signed)

Work Experience Sheet (CS form No. 212 Attachment;
digitally/electronically signed) (if applicable)
Performance Rating in the last rating period (if applicable)
Proof of Eligibility / Board Rating / License
Transcript of Records (TOR)
Application Letter addressed to:
JONALD L. PIMENTEL, PhD
SUC President IV
USM Kabacan, Cotabato

Thru: NERISSA G. DELA VINA, PhD
HRMDOQ Director

niky ¥
annd eandder icvitity, il ol ot

The Uniwer sty of Sexathern Mindenoo & an Fual Oppe pyer. WY acvept

@)

University of Southern Mindanao

HUMAN RESOURCE MANAGEMENT & DEVELOPMENT OFFICE

Recruitment is on!

USMQ

Caring Carmeny

View job specifications here: hitps//csc gov. ph/caraar

sinterested applicants are highly encouraged to enroll in
Linang Tao Academy at https://linangtao.usm.edu.ph/

and inform us thru email at heUaining@uum, edy.oh

You may submit your application here:

» Visit https://trabaho.usm.edu.ph and sign in
using your Gmail account.

» Search for or select your desired position.

» Upload all required application documents
directly to the portal

Deadline for Submission: October 26, 2026

xcellence.

otiont from (fverve havigrmands regardions of sex, sonie! anwration

divedilly reSgian, ety or poltical uffifiotinn

USMQ

Caring Caraprs

The University of Southern Mindanao is looking for qualified and dedicated applicants

for the following Plantilla positions:

(1) ADMINISTRATIVE OFFICER Il (Record Officer /i)

-5G 14
- for Records Office

Qualifications:

v" With Bachelor’s degree relevant to the job

v 2 years of relevant experience

v' 8 hours of relevant training

v Career Service (Professional) Second Level
Eligibility

The Uniwerwity of Seathen Mindenoo & an Foual Oppe
i Qungder icetity, cawl stateas, dVvodili

(1) EDUCATION RESEARCH ASSISTANT |
SG9
- for Director for Instruction Office

Qualifications:

v' Completion of 2 years studies in College

v 1 year of relevant experience

v' 4 hours of relevant training

v Career Service (Sub-Professional) First Level
Eligibility

dzrinaends ceguaritions off bex, sove! arwrattion
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University of Southern Mindanao l'l
HUMAN RESOURCE MANAGEMENT & DEVELOPMENT OFFICE o

Recruitment is on!

The University of Southern Mindanao is looking for qualified and dedicated applicants
for the following Plantilla position:

(1) CHIEF ADMINISTRATIVE OFFICER
(for Administration)
-5G 24

Qualifications:
¥ With Master’s Degree

v 40 hours of supervisory/management learning and development
intervention

v’ 4 years of supervisory/management experience
v" Career Service (Professional) Second Level Eligibility

The Umvers;ty of Southem Mmdanaa isan Equal Opportunity Employer. We accept apphcauons from diverse backgrounds regardEss of sex, sexual orientation
and gender identity, civil status, disability, religion, ethnicity, or political affiliation.

Contact info @ September 2- @
5 WE ARE HIRING!

(®) USMHRMDO -
7... See more

. % st oyl Merican
2 4 ' G
Photos Sae al phohas : J HUMAN RESOURCE MANAGEMENT & DEVELOPMENT OFFICE
We are hiring I!!
(1) ADMINISTRATIVE OFFICER Nl (BUDGET OFFICER 1) - 5G 11

Quaiifications You may um your mppliation hare

v Education - With Bacheior's Degree refevant to " i vvu cm-: ecrenery

_thelob » Seah for or sedact your desied position

¢ Training - Nore required > Upioad s reGquine apedation decurments

¥ Experience - Nooe reguited dirwr Ty il S prrtad

¥ [igibility - Career Sacvice (Profesuonal) Second Dmaiew fr Saderorminr Smptorniere 11, 206
Level Elighiity

BOTES M Sasbmwieninn of Dutssavmstiary swpinmmpnnts i S0 e (AD WIMLK A APNICANT) &) Apywiwnds st
i R

TS

View more comments

Concepaon Dancsnis Asis 7
Location o

OBQA-PPP / Area Il: The Faculty



@ USM HRMDO

@ Kabiacan, Philippines, 9407

Contact info

@ USM HRMDO

Photos

See all photos

Mgy Meevs

1VE

HUMAN RESOURCE MANAGEMENT & DEVELOPMENT OFFICE

WE ARE HIRING!

ERINARY TECHNICIAN
(Contract of Service)

Your opapek S0 Sty ihoudd e Ade

USM HRMDO
~ Juy 3,302 @

The following programs are in nead of Instructor | - 5G 12 (P32,245)
1 - Agribusiness (CBDEM)
1 - Hespitality Managementt (PALMA)
1+ Pharmacy {CHS)
Quaihications:
At least with rolevant master's degree in each field of speciakzation
- With updated PRC License for Pharmacy
- Preferably with relevant teaching, research, or industry experiénce in the field of specisization
Your apphicatnn Jossker shouk! ncluce
* Personal Dsta Sheet {POS) - CSC Form
* Copy of Transtript of Recoeds
* Appication Letter indicating willingness to join the Sitido 1.0 Boot Camp. This shoud be addressed
0
JONALD L. PIMENTEL, PRD
SUC President IV
University of Southern Mindanao
Kabacan, Cotabato
Thnr NERISSA G, DELA VINA, PhD
HRMDO Diractor
Send your application {o recruitment@usm.edu.ph or submit to USM Recerds Office at USM
Adminstration Bulding

DEADLINE for submission until July 11, 2025

naversity of Seyths Janso
HUMAN RESOURCE MANAGEMENT & DEVELOPMENT OFFICE

Recruitment is on!

Wanlto x Wity workdoeoo of the Unmversidy?

The following

eed of Instructor |

TR
WE ARE NG

Tha USM Colepe of Vetefrary Nodasn 18 in feedl
of | VETERINARY TECHMIDWUN (Contract of
o)

Gralhcasens

(5 Graduane of 35 Veterinary Technclogy

£ “noededpeabie on hasic laboratary equpment
openations

) Possess selbs on degronic ibontory
Procedures

Qua"ﬂmﬂo"S: af Fevsovsl Dot Shet (PDS) -~ CSC Form sewied X025 " . " il lecied
: &1 Copy of Tramacr gt af Wecordy, Diskerns S O e h
7 Graduate of BS Veterinary A T Durscnsi Dota Shwat {POS) - CSC Fitm sovioad
PRALD L MENTE 2015
& nnOIogv S hm‘ it o * Copy of Trsmscriol of Recodth, Diplams

«/ Knowledgeable on basic laboratory
equipment operations

o/ Possess skills on diagnostic
laboratory procedures.

Litwver 1y of Southern Mindasoo
Nabovon, (oototo

They: MONISSA G DELA VIRA, PhD
HRMOO (W octor
D ywwr eppreatom b 4

WV vt gty e LIM Records ond. Offée at UsM
Adminhration Buliding (lebdy] wntd February 15, 2028

Aopiication Lettir shourd be addveicad 10
JONALD L PINENTEL PeD

SUC Prasigiont I

Usivanaity of Southemn Nindareo

Kab:acan, Cotatiato

wowine e
Thrw NERISSA G. DELA VINA, 1D
HEMDO Drecior

Emad your meticaton 1o apvam sdiu pb

fecrstmen i Bussady oh
Of st patacnally 220 USM Recordts and

Archrang Office at USM Adstnatrasdn Sulding
oty untll Febiruary 13, 2026 See less

dm Qn Do 00

@
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R tin of Ihe Phasorws

UNIVERSITY OF SOUTHERN MINDANAO =
Vol oo, 6 0040 570 - 218 - f—
e sddress 0P PusT et oh
OFFICE OF THE PRESIDENT mu&‘mm A
Vabe e Cataben. A
Tl 00 By 80) LY - 0 H
-t s eve ITGPLN o oA
Special Order No. yool OFFICE OF THE PRESIDENT
Serwsof 2004
1O VPAA .0 2 mwm:m-m—m:-“:*(‘tnm:m:':‘:
HEMDO Director - Sevwtanut b oy ool e iy
USMFAI Representative
mm-mnm
Ourector for Instruction < (Kow the Teachung and Learmnyg Pathwey! —— SRIC Nostans
SUBIECT.  COMPOSITION OF REGULAR MEMBERS OF USM FACULTY SELECTION — —tuian
BOARD (F58) ———

DATE Friday, August 30, 3034

owmwcscmx;‘ 2005 #nd for the best mterest of the University, you are

heretryy ed 10 compose the Regular Members of USM Faculty Selection
Board (FSB) with VPAA as Chairperson, in addition 30 your appontive postions
witective immediately

You will be [oimed by thewe (3] provaionsl membeors to indude the Coflege Dean,
Department Chawperson and the mghest ranking professar in the department where
the vatancy esnt

A\unmnmmmanmlew
candidate for hiring, pr fer and other personned actions as
Mnmswcmmmmmmamm

You are also expected to promote and oblerve honesty, integrity, efficiency,
reponsiveness, and courtety I yowr unit and help créate a working cimate

conducive to public and accountability n with g laws and Sam it
regulatiany. SUNITY 4 OIVERSITY AND
BUSTAINABLE DEVELOPMENT N
ARG TR UALITY Ao mevEvaNT oucamion - Nl

VR AT B o wr——-

> ".nlxrm.n.w
“UNITY IN DIVERSITY AND
SUSTAINADLE DEVELOPMENT i :
MINGANAG THROUGH QUALITY AND RELEVANT EDUCATION.* Nt

——
S0 AT Py B 3 Mham a2 0y

OBQA-PPP / Area Il: The Faculty



Policy on In-Breeding

e In-breeding is a recruitment practice where universities hire their own students after Graduation,
who subsequently remain at the institution to work for their own students after graduation, who is
subsequently remain at the institution to work for their entire career.

a. Applicants who have obtained their baccalaureate degree from the university will
normally not be considered for recruitment, except where the applicant has graduated
SUMMA CUM LAUDE, MAGNA CUM LAUDE or CUM LAUDE.

b. Applicants who are pursuing or has pursued a higher degree in the University.

c. In special cases where the department (at the time of short listing) or the Hiring/
Selection Committee feels that the exception needs to be made (or reason such as severe
Shortage of faculty in a given academic field or exceptionally brilliant candidate), the
reason for such exceptions are to be recorded in writing.

d. On the Civil Service Commission in the Omnibus Rules Implementing Book V of
Executive Order No. 292 and other Pertinent Civil Service Laws Rule IV Qualifications
Standards.

> Describe the Institution’s practice/system of conducting the Orientation/Re-Orientation
of New/Old Faculty (to include the topic, lectures, workshop sessions during the
Orientation Program).

I
‘ ‘o .u...;_w' .

August 1, 2023

SUC President IV

S,

Attached herewith is the Traning proposalidesign for the ORIENTATION and SEMINAR
FOR NEW FACULTY MEMBERS (Contract of Service) for your approval slated on August
15, 2023 3t USM Commercial Bldg.

In addition, we would ke to request the funding of the said actwity in the amount of
Php. 47,250.00 chargeable against Fund-01-Training.

Truly yours,

TESHIE E. LERIOS, Ph.D
irector, HRMDO
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ORIENTATION and SEMINAR FOR NEW FACULTY MEMBERS (Contract of Service)

Rationale:

Orientation is important because it lays a foundation for the new employee’s entire
career with the department. First impressions are important since they establish the bases
for the deliverables from their end. Without orientation, a new employee sometimes feels
uncomfortable in his/her new position and takes longer to optimize his/her full potential.

Orientation is important because it:

* Provides the new employee with concise and accurate information to make him/her
more comfortable in the job;
» Encourages employee’s confidence and help the new employee adapt faster to the job;

« Contributes to a more effective, efficient and productive workforce;

« Improves employee retention; and
« Promotes communication between the administrators and the new employee.

Objective:

1. Toorient new faculty members on the policies, roles and responsibilities both to
their students and the University, ‘

Expected Output:

1. A more productive and effective faculty member.

Venue: USM Commercial Bidg.
Schedule: Tuesday, August 15, 2023
Time: 7:00 am - 5:00 pm

Speakers: USM personnel
Attendees: 128 New faculty members
12 resource persons
2 secretariat
8 support staff
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TOPICS and RESOURCE PERSONS:

VoY

USM History

USM Vision, Mission and Core Values

- Prof. Vilma M. Santos
. Dr. Lawrence Anthony U. Dollente

Introduction of USM Admin Council and - Ms. Jennifer E. Sinco

Members of the Board of Regents

Academic Policies & Academic Load

Office of Legal Services

HR Related Policies

-Performance Mgt.System

-Leave Privileges/Working Hours/

Dress Code/Deliverables

-SINTIDO Bootcamp

-Learning & Dev't Oppurtunities
Compensation and Benefits

. Research & Extension for New Faculty
. Library Services
. Security Mgt. Services

BUDGETARY REQUIREMENT:

Snacks(AM) (75X150)

Lunch

(PM)(75x150)
(165x150)

TOTAL

Prepared by:

v

asn
MS.RHEA ANN P. ANTONIO

HRMD Staff

-Dr. Elsa A. Gonzaga
-Atty. Mario M. Bello Jr.

- Dr. Nerissa G, Dela Viha

~Dr. Tessie E. Lerios

-Engr. Willie Jones B. Saliling
-Mr. Marlon L. Marquez

- Ms. Quenielyn L. Durendes
-Dr. Ma.Teodora N. Cabasan
- Prof. Susan S. Martinez
-Prof. Orlando B. Forro

Php.131,250.00
Php. 11,250.00
Php. 24, 750.00

Php 47,250.00
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3. OUTCOMES

The effectiveness of the University’s recruitment and selection system is reflected in the
quality and qualifications of the faculty members appointed to its academic programs. The use
of a structured comparative assessment allows the Faculty Selection and Promotion Board to
evaluate applicants based on established criteria such as aspiration, ability, engagement,
behavioral indicators, and performance. This evidence-based process ensures that faculty
appointments are based on merit and fitness, resulting in a faculty complement that meets
institutional and academic requirements.

The implementation of the Merit Selection and Promotion Plan has also strengthened
transparency and fairness in faculty recruitment and promotion. Through open competition,
documented evaluation, and the participation of the appropriate selection bodies, the University
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is able to identify and recommend candidates who demonstrate the competencies and potential
needed for effective teaching and other academic responsibilities. The resulting faculty
complement supports the University’s instructional, research, extension, and community
engagement functions.

The orientation and re-orientation programs have likewise contributed to the effective
integration and professional readiness of faculty members. Through lectures, workshops, and
information sessions on institutional policies, academic responsibilities, administrative
procedures, research and extension, and faculty benefits, newly hired faculty members gain a
clearer understanding of their roles and expectations. These activities help them adjust to the
University environment, strengthen their sense of belonging, and become more confident in
carrying out their responsibilities.

The outcomes demonstrate that the University’s systems for recruitment, selection,
promotion, and faculty orientation contribute to maintaining a competent, qualified, and
professionally prepared faculty workforce. These practices have strengthened faculty readiness,
institutional alignment, and productivity, ultimately supporting the delivery of quality instruction
and the effective implementation of the University’s research and extension mandates.

> Present the Comparative Assessment utilized by the Faculty Selection & Promotion
Board to draw the Ranking List and endorsed to the BOR/BOT where the most qualified
faculty are recommended/selected for approval.

| ~Al
| 3
COMPARATIVE ASSESSMENT TEACHING (PERMANENT)
) 4 204
Position INSTRUCTOR | (1SLOT] Permanent ASSIGNMENT COLLEGE OF SCIINCE AND MATHEMATICS
NAME CF CANDATE ASPRATIOW ADLITY EROACENENY FERFORMANCE Yo
ASSENINENT ASSISSMIN ASSESSNENT ASSTIRSWINT N CN
- -
Nathi w
i : !
\ JV - |
NERISSA G DELA VINA, Ph.D LEORENCE C. TANDOG, Ph D JONALD | PIMENTEL, PR O
Durey
PHILIP LESTER P. BENJAMIN Ph.0 APPRCIVID
Tha it -

FRANCISCD GIt'W. GARCIA, Ph D
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4. BEST PRACTICES

The University demonstrates a strong commitment to transparent, competitive, merit-
based, and systematic recruitment and selection practices. One of its notable best practices is
the use of multiple communication channels to ensure that vacant positions are widely
announced and made accessible to qualified applicants. Vacancies are publicly disseminated
through the USM Radio, official bulletin boards, and the Human Resource Management and
Development Office (HRMDO) Facebook Page, providing equal opportunities for interested and
gualified individuals to participate in the recruitment process.

The University also implements a structured and comprehensive screening process to
ensure that applicants meet the required qualifications and are fit for the responsibilities of the
position. Applicants undergo appropriate stages of evaluation, including interviews, health
examinations, and psychological assessments. These measures enable the University to assess
applicants not only in terms of their educational qualifications and technical competencies but
also their overall suitability and readiness for public service.

Another notable practice is the University's adherence to the rules and regulations of the
Civil Service Commission (CSC) in the hiring and appointment of qualified personnel.
Recruitment and selection decisions are guided by established standards and documented
procedures, promoting fairness, objectivity, transparency, and meritocracy. This ensures that
appointments are based on qualifications and competence rather than personal considerations.
The University's commitment to sound human resource management is further affirmed by its
Bronze Award under the Program to Institutionalize Meritocracy and Excellence in Human
Resource Management (PRIME-HRM). The recognition reflects the University's efforts to
strengthen merit-based human resource systems and promote excellence in public service
through appropriate mechanisms for reward, recognition, empowerment, and continuous
personnel development.

All of these practices demonstrate that the University has established a recruitment and
selection system that is open, systematic, competency-based, and compliant with government
standards.

More importantly, these practices contribute to building a competent and qualified
workforce capable of supporting the University's institutional goals and sustaining the quality of
its academic programs, including the Bachelor of Science in Applied Mathematics (BSAM)
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PARAMETER C - FACULTY ADEQUACY AND LOADING

1. SYSTEM-INPUTS AND PROCESSES

> Present the BOR/Bot Approved Policies/Guidelines on Faculty Workload including
institutional policies on Equivalent Teaching Load (ETL).

FACULTY MANUAL

Chapter &

& FACULTYTEACHING LOAD AND WORKING HOURS

&-1. Teaching Load/Overioad
&32.12. Teaching Load (without designation)

The normal teaching load of each regular faculty without designation in the
undergraduate level in the tertiary level of the University shall be observed as
follows (USM Code, Article 170, Section 71

Number of preparations Normal Teaching Load

3 Or more 15 units

P a8 ynits

In team teaching, the workioad credits shall be divided proportionately
among the concerned parties.

Any excess in the normal teaching load of a faculty member is considered an
overioad (USM Code, Article 170, Section 8) Beyond the normal workload or full-
time equivalent (FTE) per week a faculty may be gramted an honorarium for
overioad of not more than three (3) units per semester or a total of six (6) per
academic year, subject to the availability of funds, and may be paid at the end of the
academic ysar

4-2.2. Teaching Load (with designation)

The basic function of a faculty member in the academe is instruction. All
regular faculty of the University shall be required to handis at lzast one (1) course
every semester which may be complemented by any of such additional functions
such as. administrative duties, resesarch work, extension services, and production
activities (USM Code, Article 86, Section &)

The President may designate faculty members to render full-time services for
any of the functional areas in administrative leadership, research, extension,
resource generation and in other projects/programs as regular and or special
designations. The faculty members with regular and special designations shall enjoy
teaching load displacement as follows:
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4.1.2.1. Faculty with regular designations (USM Code, Article 171, Section 1):

pesignation | oad Displacement '
Vice President 15 Units '
Chancellor 15 Units

Director 12 units

[Dean/Campus Dean 2 units '
ICampus Director & units '
Chairperson P units

4122 Faculty with special designations (USM Code, Article 171, Section 2):
besignation F.oad Displacement

College Secretary/Associate Dean Ig units

2 or more program leaderships ]9 units

[Program Leader |6 unit

2 or more project leaderships 6 units

Project Leader 3 units

2 or more study leaderships 3 units

ngular College Coordinator 3 units

Faculty members with special designations who receive honorarium by
virtve of special contract or external fund source shall not enjoy load
displacement (USM Code, Article 171, Section 3).

Every faculty member with designated functions shall have at least
three (3) units teaching load. If the accumulated teaching load displacement
arising from regular andjor special designations is in excess of the normal
teaching load, such faculty member shall still be assigned (3) units of
teaching load (USM Code, Article 171, Section 4) in undergraduate courses.
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POLICY GUIDELINES Number: 1400454
Re: Computation on Leave Without of Salary Payof an EmployecPromulgated :1 MAR 2014

RESOLUTION

WHEREAS, Section 12 (2). Chapter 3. Subtitle A, Title L Book V of
Exccutive Order No. McoufmrdukCndSamkam
and function 10 “prescribe, amend and enforce rules and regulations [ ng
mto effect the provisions of the Civil Service Law and other pertinent laws “‘7

WHEREAS, 1t is the Commission’s mandate 1o formulate rules and
kmuvﬂ on the entitiement 0 leave of absence of officers and employees in
srvice;

WHEREAS, the Commussion, in Memorandum Circular No. 16 5. 1991
dated 26 April 1991 (CSC Policy on Leave of Absence Without Pay on & Day
Immediately Preceding or Succeeding Saturday, Slnhyotlloluhy).m
:w&mmrnmw whether he'she
or Holiday, ook thalt mit b caiasiluond Wiions o sl G b

WHEREAS, CSC MC No. 16, . 1991 was further clarified in CSC
Memorandum Circular No. 16-A., 5. 1991 dated July 11, 1991 which provides
that sasd policy shall be applicable only o intermitient or broken absences
incurred by an employee but not to continuous or uninterrupted absences without
pay for a longer peniod of time;

WHEREAS, in the case of Peralta va. CSC, 212 SCRA 425 dated August
10, 1992, the Supreme Court ruled in favor of petitioner Maynard R. Peralta and
are entitled o fiftcen (15) days vacation leave of absence with full pay and fifteen
(15) days sick leave with full pay, exclusive of Saturdays, and Holidays
nbotyc:-ummelm oftcmdlngh not provide
for a distinction between those who have accumulated leave credits and those
who have exhausted their leave credits in order 1o enjoy such right.

Inall A C K oSave Resprmive, A e, € | ective Public Sewace
e W W R C L L6 Quemron Oy » 0 S51 PSS TEISED S0 o p oepi P eetenat 06 g g ¢ @ s O g o8

Funther, government employees, whether have sccumulated leave crodits,
nunqundhhwmwtus“‘t’w&wyin&&u

cannot be declared absent on non-working days; . they cannot

should not be deprived of thewr salary corresponding to nmvchq
days just because they were absent without pay on the day immediately prior 10,
or aficr sad non-working days;
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» Consolidate the Program’s Faculty Workload/ETL according to their academic ranks in
the last 6 Academic terms.

1st Semester (2026-2027)
Name of Faculty Academic Rank Instruction
: : ' Res, Ext'n | Prod'n TOTAL
No. of Prep | No. of Hours
Macalisang, Jead Instructor | 3 21 21
Tamulak, Fitzmee Ann Instructor | 3 20 20
Yabes, Lawton John Instructor | 3 2] 21
Macalisang, Rona Jane F. Assistant Professor | 3 21 21
Nanding, Sandra A, Assistant Professor | 3 13 6 19
" Pilongo, Jupiter Assistant Professor 111 4 21 21
Garcia, Anna Jean G Associate Professor 11 3 14 6 20
Toledo, Arnel Associate Professor 111 2 8 2 20
' Benjamin, Philip Lester P. Associate Professor V 2 7 12 19
Licaros, Jeaneth R. Associate Professor V 2 21 21
Mamon, Daryl Mae C. Associate Professor V 3 20 20
Paleta, Leonard M. Associate Professor V 2 6 12 18
Pimentel, Jonald L., Professor VI/University President 0
Tandog, Leorence C. Professor VI 1 3 15 18
Verzosa. Debbic Marie B. Professor VI | 3 15 18
2nd Semester (2025-2026)
Name of Faculty Academic Rank Instruction _
Res. | Ext’n | Prod'n TOTAL
No. of Prep | No. of Hours
Macalisang, Jead Instructor | 5 15 15
Tamulak, Fitzmee Ann Instructor | 4 19 19
Yabes, Lawton John Instructor | 4 18 18
Magcalisang, Rona Jane F, Assistant Professor | 4 18 18
Nanding, Sandra A, Assistant Professor | 4 12 6 I8
Pilongo, Jupiter Assistant Professor 111 3 18 18
Garcia, Anna Jean G, Associate Professor 11 2 12 6 18
Toledo, Amel Associate Professor [11 2 8 12 20
Benjamin, Philip Lester P. Associate Professor V 2 7 12 19
Licaros, Jeaneth R, Associate Professor V 3 18 18
Mamon, Daryl Mae C. Associate Professor V 4 18 18
Paleta, Leanard M, Associate Professor V 2 6 12 18
Pimentel, Jonald L. Professor VI/University President
Tandog, Leorence C. Professor VI 1 3 15 18
Verzosa, Debbie Marie B. Professor VI on leave
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1st Semester (2025-2026)

Name of Faculty Academic Rank Instruction
Res. | Ext'n [ Prod'n TOTAL
No. of Prep | No. of Hours
Macalisang, Jead Instructor | 3 21 21
Tamulak. Fitzmee Ann Instructor | 2 20 20
Yabes, Luwton John Instructor | 3 21 21
Macalisang, Rona Jane F. Assistant Professor | 3 I8 I8
Nanding, Sandra A, Assistant Professor | 2 12 I8
Pilongo, Jupiter Assistant Professor 1 3 12 18
Garcia, Anna Jean G. Associate Professor (11 3 I8 21
Toledo, Amel Associate Professoe 11 s I8 I8
Benjamin, Philip Lester P. Associate Professor V 3 10 12 2
Licaros, Jeaneth R. Associate Professor V 2 21 21
Mamon, Daryl Mae C, Associate Professor V 3 21 21
Paleta, Leonard M. Associate Professor V 3 9 12 21
Pimentel, Jonaid L. Professor VI/University President
Tandog. Leorence C. Professor VI 2 6 15 21
Verzosa, Debbie Marie B, Professor VI | 15 I8
2nd Semester (2024-2025)
Name of Faculty Academic Rank Instruction
' Res. | Ext'n | Prod'n TOTAL
No.of Prep | No. of Hours

Tamulak, Fitzmee Ann Instructor | 3 18 18
Yabes, Lawton John Instructoe | 3 18 18
Nanding, Sandra A. Assistant Professor | 5 15 15
Pilongo, Jupiter Assistant Professor 111 2 12 6 18
Garcia, Anna Jean G. Associate Professor 111 on study leave

Toledo, Amel " Associate Professor 111 4 17 17
Benjamin, Philip Lester P. Associate Professor V 2 6 12 18
Licaros, Jeaneth R. Associate Professor V 3 I8 18
Mamon, Daryl Mae C, Associate Professor V on study leave
Paleta, Leonard M, Associate Professor V 3 18 18
Pimentel, Jonald L. Professor VI 5 15 15
Tandog, Leorence C. Professor V1 2 6 12 18
Verzosa, Debbie Mane B. Professor VI 1 3 15 18
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Ist Semester (2024-2025)
Name of Faculty Academic Rank Instruction . . _
- Res, | Ext'n | Prod'n | ETL | TOTAL
No. of Prep | No. of Hours
Tamulak, Fitzmee Ann Instructor | 2 27 27
Yabes, Lawton John Instructor 1 2 18 18
Nanding, Sandra A. Assistant Professor | 2 23 23
Pilongo, Jupiter Assistant Professor 111 3 15 6 21
Garcia, Anna Jean G. Associate Professor [11 on study leave
Toledo, Amel Associate Professor [11 4 20 20
Benjamin, Philip Lester P, Associate Professor V 2 8 12 20
Licaros, Jeaneth R. Associate Professor V 3 18 18
Mamon. Daryl Mae C, Associate Professor V on study leave
Paleta, Leonard M. Associate Professor V 4 18 1%
Pimentel, Jonald L. Professor V1 5 12 6 18
Tandog, l.eorence C. Professor VI 2 6 12 18
Verzosa, Debbie Marie B. Professor VI | 3 15 18
» Consolidate the Faculty-Student ratio of the Program in the last 6 Academic terms.
F; 5
Le aculty Studem Ratio »
1t (2026-2027) 20dd (2025-2026) 181 (2025-2026) 2nd (2024-2025) 151 (2024-2025)
Macalisang, Jed Inssructor | 142 1:31 130 1:43 1.18
Tarmulok, Fitzmee Ann Instructor | 1:46 136 143 140 145 141
Yabes, Lawton Jobay instructer | 140 1:28 13 (1] 147 1:35 145 127 145 12%
Macalissng, Rosa Jane F Assistant Professor | 113 1124 131 1:33 138 1:20
Nanding, Sandr A. Assistant Professor | 143 133 147 2 138 14
Pllongo, Jupiter Assistunt Professor 11 147 1:38 1132 1:40 140 1% 1as 140 119
Garcia, Anna Jean G, Associate Prodessoe 111 136 129 125 1:35 1135 SL si.
Toledo, Amel Assoclate Professce 111 1143 14 17 137 135 130 17 150 130
Benjumin, Phitip Lessr P | Assoclate Professor V 1:28 1:50 18 133 135 140 123 135
Licaros, Jeancth R Associaze Professar V 144 141 1% 145 118 142
Mamon. Daryl Mae C. Associate Professor V 1:40 1:41 1:39 1:26 1:37 126 St SL
Paleta, Leorard M Associate Professar V 147 154 1:25 1:33 139 121 1:40 125
Pimeatel. Jonald L. Prokssor VI niversiry Psickae 121 124
Tundog, Lecretsce C. Professar VI 1:29 120 1:41 135 i
Verzoss, Debbee Marie B. | Professar VI 1:52 1:19 125
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2. IMPLEMENTATION

The University implements a systematic faculty workload system through the preparation
and review of teaching assignments every academic term. Workloads are determined based on
the approved curriculum, faculty qualifications, number of preparations, faculty-student ratio, and
established University guidelines to ensure appropriate and manageable teaching assignments.

Academic units review faculty schedules to provide sufficient time for instruction,
assessment, consultation, and other academic responsibilities. The University also implements
the Equivalent Teaching Load (ETL) system to recognize faculty contributions to research,
extension, production, and administrative functions through appropriate workload credits.

Faculty workload records are consolidated and reviewed by Program or Department
Heads, Deans, the Director for Instruction, and concerned offices for monitoring and
documentation. Adjustments are made as necessary to accommodate changes in enroliment,
schedules, and faculty assignments. These practices ensure that faculty workloads are fair,
manageable, properly documented, and aligned with institutional standards, supporting
quality instruction and effective faculty performance.

» Describe the Program’s Faculty workload system including the administrative and the
other quasi assignments with equivalent teaching-load (ETL) and its process of equitable
and fair distribution of workload along the following;

The BSAM Faculty Workload System abides by the USM Manual Code Article 86 re
Faculty Workload. On the USM Code, BOOK Il Article 86. Sec. 13.

Officially approved research, extension, and/ or production activities for which a faculty
does not receive any honorarium shall be entitled to the following workload credits or Quasi
Teaching -Assignments (QTA) equivalent.

a. One (1)program 9 units

b. One (1) projects 6 units

c. One (1) study 3 units

Provided: that where one faculty is designated to undertake research, extension and /or
production activities at the same time in one given period , his/ her workload credits shall not
exceed on overall total of nine (9) units. Faculty members assigned to handle /coordinate
practice teaching / practicum on the job training shall be given load credit of three (3) units per
thirty (30) students, but not exceeds in 12 units provided that the load credits shall be prorated ,
if the number of students involved less than 30; and provide further that such an assignment is
not of the course/ subject requirements.

The equivalent workload credits for duly-designated administrative duties/ leadership
shall be as
follows:

a. Vice President 15 units
b. Line/Staff Director

College Dean

Institute Director

University Registrar 12units
c. College/Institute Secretary
Head of Non- Academic Unit

Faculty Physician 9 units
d. Department Chairman,
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Executive Assistant, Faculty 6 units

unitsNurse/Pharmacist/ Medical Technologist/Nutritionist Dietitian/ Guidance Counselor
(per 500students; prorated if less)

e. Laboratory In-Charge 3 units

Provided that, in case of multiple administrative designation, the faculty member
concerned shall be granted load credits in only one designation , whichever is the highest ; and
also provided that the load credits for administrative including those for the quasi —teaching
assignments (QTA) in research, extension , production etc., if a faculty any granted to a faculty
, Who is designated to a position of Vice President, Dean and Director , or to any similar position
with an honorarium or RATA shall be excluded in the computation of his/her overload pay.

Thesis / dissertation advisement fee in the graduates level shall be paid by the student
advisee in accordance with the rates , as approved by the Board of Regents . In the
undergraduate level, the rate of the thesis advisement fee amounting 500.00/ student shall also
be paid by the student advisee in two (2) equal installments: the 1st P250 before the thesis
defense and the remaining
P250.00 after a thesis is satisfactory defended.

The prime Hourly Teaching Rate (PHTR) shall be computed on the basis the following
formula, as mandated by the Department of Budget and Management (DBM):
a. For undergraduate Program: k

PHTR = 0.007181 x annual Rate (AR)

b. For Graduate Program 1. For Instructor with BS Degree

PHTR - 0.0012 x Annual Rate (AR)

2. For Instructors with Master’'s Degree PHTR — 0.0014 x Annual

Rate (AR)

3. For Instructors with Doctor ‘s Degree PHTR —

0.0015 x Annual Rate (AR)

» Compatibility of specializations/experience on teaching assignments

v Teaching Function of Faculty

v Syllabi Preparation

v Teaching Resources

v/ Examination

v Proctorship

v/ Submission of Grades

* Substitution/remedial policies (whenever a faculty is on leave/on or on official business)
Exchange Professor / lecturers shall be governed by the memorandum of

Agreements (MOA'’s) or contractual appointments as required by law and

shall be paid by the hour according to exist policies and guidelines.

3. OUTCOMES

> lllustrate the congruence of faculty loading with compliance of faculty to all academic
policies such as timely submission of required academic reports.

The implementation of the faculty workload system has resulted in organized, balanced,
and manageable faculty assignments. Teaching loads are aligned with faculty qualifications and
expertise, number of preparations, faculty-student ratio, and other academic responsibilities,
allowing sufficient time for instruction, assessment, preparation, and student consultation.
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The system has also strengthened faculty accountability and compliance with academic
requirements. Proper workload planning and monitoring support the timely submission of
grades, class records, syllabi, and other instructional documents. Furthermore, the Equivalent
Teaching Load (ETL) system recognizes faculty contributions to research, extension,
production, and administrative functions, promoting a more equitable distribution of
responsibilities.

Overall, regular monitoring and review of faculty workloads by Program Heads, Deans,
and concerned offices help ensure proper documentation, timely adjustments, and alignment
between assigned workloads and faculty responsibilities. These outcomes contribute to effective
academic management, quality instruction, and the University's commitment to excellence in
education.

> Cite all activities to show that faculty are effective and efficient as a result of effective
faculty loading

Effective faculty workload management enables faculty members to contribute to
classroom instruction and other academic and institutional activities. A balanced workload
provides opportunities for professional development and meaningful participation in the
University's core functions.

e Research Engagement. Faculty members participate in research activities that
promote knowledge development, professional growth, and scholarly productivity.

e Extension and Community Engagement. Faculty members contribute to community
development by sharing their expertise through extension programs and activities.

e Student and Institutional Support. Faculty members serve as advisers to student
organizations and research projects, coach students for academic and extracurricular
competitions, and participate in university committees and institutional activities.

These engagements demonstrate how effective faculty workload management supports
the efficient performance of teaching, research, extension, student support, and institutional
responsibilities, contributing to the University's overall goals and commitment to quality
education.

4. BEST PRACTICES

> Cite as many best practices as you can on Parameter C such as effective and efficient
faculty loading.

The Bachelor of Science in Applied Mathematics (BSAM) program ensures that qualified
faculty members handle courses aligned with their educational qualifications, specialization, and
professional expertise. This practice promotes effective instruction and quality learning in
mathematics and its applications.

Faculty workload distribution follows BOR-approved policies that recognize teaching,
research, extension, production, and administrative responsibilities through appropriate
workload credits. Faculty loading matrices and schedules are maintained to promote
transparency, equitable workload distribution, and accountability. Provisions for substitution,
overload, and appropriate compensation are also observed when necessary.
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The University further supports faculty development and workforce management through
performance evaluation, workload monitoring, and personnel actions consistent with Civil
Service Commission rules and regulations. Faculty assignments are managed to provide
sufficient time for class preparation, student consultation, assessment, and other academic
responsibilities.

These practices demonstrate the BSAM program's commitment to faculty adequacy, fair
workload distribution, and quality instruction. By aligning teaching assignments with faculty
expertise and recognizing their varied responsibilities, the program fosters an environment
conducive to effective teaching, student learning, and the achievement of its academic
objectives.

PARAMETER D — RANK AND TENURE

1. SYSTEM-INPUTS AND PROCESSES

The University implements an established system for faculty ranking, appointment,
promotion, tenure, and retirement, guided by national policies and institutional regulations,
including Civil Service Commission (CSC) rules, National Budget Circular (NBC) No. 461, and
Republic Act No. 8291, or the GSIS Act of 1997. These policies are incorporated into the
University Code and Faculty Manual, providing guidelines for faculty recruitment, advancement,
and retirement.

The Merit Selection and Promotion Plan for Faculty (MSPP) promotes fair, transparent,
and merit-based faculty advancement by considering educational qualifications, work
experience, training, performance ratings, and competencies. The University also implements
the CSC-approved Strategic Performance Management System (SPMS) to assess faculty
performance in instruction, research, extension, and production. Furthermore, the NBC 461
evaluation system, through the Common Criteria for Evaluation (CCE) and Qualitative
Contribution Evaluation (QCE), provides a basis for evaluating faculty qualifications,
achievements, and contributions to the University. An approved Supplemental Plantilla also
supports faculty promotion and reclassification, subject to applicable requirements and available
positions.

In addition, the University implements the Joint Circular No. 3 (JC No. 3) of the
Department of Budget and Management (DBM) and the Commission on Higher Education
(CHED), as applicable, in managing faculty compensation, position classification, and related
personnel policies in state universities and colleges. This complements existing institutional
mechanisms for faculty appointment, promotion, and workforce management.

For retirement and related employment benefits, the University adheres to Republic Act
No. 8291, which governs the retirement benefits of government employees under the
Government Service Insurance System (GSIS).

Overall, these policies and mechanisms demonstrate the University's commitment to
merit-based faculty advancement, recognition of performance and institutional contributions,
protection of employment rights, and compliance with applicable government regulations.
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BOR/BOT/CSC Approved Policies/Guidelines Faculty Manual
5.4 Recruitment, Selection, Appointment and Promotion

5.4.1. Recruitment, Selection, and Appointment

5.4.1.1 Recruvitment shall be limited to those who meet the minimum
requirements prescribed for the rank.

5.4.1 2 Transferees from other state or local universities and colleges,
research institutes, and practice-related government agencies may be
admitted at their present facuity or eguivalent rank in the absence of
qualified insider facuity members in USM subject to assessment described
herein.

5.4.1.3 If a faculty member Is appointed as USM President, he/she loses
his/her faculty rank. However, if it is a designation, he/she retains his/her

USM Faculty Manual | 24

faculty rank. This is without prejudice to a possible appointment to a fallback
faculty position 3s the Board of Regents may decide.

5.4.1.4. The statuses of appointment for the members of the faculty are the

1 Permanent appointment shall be issued to a person who meets the
qualification standards established for the faculty rank and who shall
have successfully completed the probationary period of two years or
four regular semesters.

2. Temporary appointment shall be Issued to 3 person who meets all
the minimum requirements except the education but only in the
absence of applicants who possess the minimum educational
qualification, as certified by the University President. He/she may be
appointed not exceeding twelve months, reckoned from the date it
was issued but the appointee may be replaced sooner If a qualified
eligible who is willing to accept the appointment becomes actually
available. The temporary appointment shall be imited to five (5)
times only

Appointees under temporary status do not have security of
tenure and may be separated from the service, with or without cause.
As such, they shall not be considered illegaily terminated and hence,
not entitled to claim back wages and/for salaries and reinstatement to

their positions.
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The employment or services of appointees under temporary
status may be terminated without necessarily being replaced by
another. Temporary appointees may also be replaced within the
twelve-month period by qualified eligible or even by non-eligible. A
temporary appointment to a position which involves practice of
profession may be issued to a person who lacks the required
experience or training but only In the absence of an applicant who
meets 3ll the qualification requirements of the position as certified by
the appointing authority.

When there are no available qualified faculty candidates in the
region, place or locality, as certified by the appointing
officerfauthority, temporary appointments may be issued untll the
required Master’s degree is met/complied with in pursuant to CSC MC
2552037.

A 30-day written notice signed by the appointing authority
shall be given to the temporary appointee prior to termination of
service/removal or replacement.

@; USM Faculty Manual | 25

3 A contractual appointment may be Issued to a faculty
member when the exigency of the service requires, subject to
existing policies. Such appointment is for a limited period not to
exceed one school year. The appointing authority shall indicate the
inclusive period coverad by the appointment for crediting services.

A contractual appointment should not be confused with
contract of service since the service under the Iatter Is not considered
as government service. Contract of service does not give rise to
employer-employee relationship between the individual and the
government, as opposed to a contractual appointment.

4. A part-time appointment may be issued to a regular
plantilla position, either as permanent, If the requirements of the
position are met; or as temporary, if one of the requirements is not
met.

Part-time appointment to a regular plantilla position is
different from part-time teaching coverad by a contract of service or
a job order. The former Is submitted to the CSC as It involves
appointment to a reqular plantilla position, only that the work is part-
time.

Service under a part-time appointment is government service
and forms part of the faculty member’'s service record.

5. Substitute — an appointment issued when the regular
Incumbent of 3 position is temporarnly unable to perform the duties
of the position as when the Incumbent Is on an approved leave of
absence, under suspension, on a scholarship grant or is on
secondment. This is effective only until the return of the incumbent.
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543630 The HRMDO Analytics team shall coordinate with the Chief
Leaming Architect of the Linang Tao Academy to generate data for

DYCAS on the following framework:
|  Assessment Domain Point Allocation |Assessment Strategies
|Potential of the Candidate
[Ability 3 orkplace simulation|
nd competenc
demonstration throug
SINTIDO 1
Fecruitment
amps
Aspiration ) Motivational  Factors
nd Behavior
ndicators as
1 SINTIDCG 1
ruitment
mps
Engagement 30 urrent  and  Fut
gagement Capital
ed in SINTI
0 recruitment
mp
|Performance of the Candidate |
[ndlvldud Performance 30 midual  SINTIDO
roject Score
erformance Contribution 30 Jndvidual contnibution|
o SINTIDO  Group
Froject score
lbempiarv Performance 30 Awards, performanc
or recruitment
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5.4.1.6.11. The FSB shall submit a comprehensive evaluation report of all
the candidates screened for appointment so that the appointing authority
will be guided in choosing the one who can efficiently perform the duties
and responsibilities of the position to be filled. This evaluation report
should not only specify whether the candidates meet the qualification and
competency standards of the position but should also include observations
and comments on the candidates’ competence and other qualifications
that are important in the performance of the duties and responsibilities of
the position to be filled including potential in doing research, extension,
and resource generation. The evaluation report shall specify the placement

| USM Facuity Manual | 28

542612 The HRMDO shall aiso conduct background investigation of the
star candsdates and form part of the report to be submitted to the
appointing authorty. The report shall include personal circumstances of
the candidates that have beanng on the equal opportunity principles or
they're being a PWD, Solo Parent, and Indigenous Peopies groups (IPs).

5.4 1 613 The Board of Regents or the USM President, as the case may ba,
shall assess the ments of the FS85 evaluation report of candidates
screenad for appoimtment and In the exerdse of sound discretion, shall
selact, in so far as practicable, from among the star candidates deemed
most gualified for appointment to the vacant position.

5.4.1 6 14 The Board of Regents or the USM President, as the case may be,
shall issve the appointment in accordance with the provisiaons af thes Merit
Selection Plan as approved by the Board of Regents, and submitted to the
csC

5.4 1615 The HRMO shalfl post 3 notice announcing the appointmant of
an employee in three (3) conspicuous places in USM for at least ten (10)
days, mmediately 3 day after the issuance of the appointment. The date of
posting should be indicated in the notice.

5.4 1 6 16 Instructor 1 to Instructor il and Assistant Professor 1 to IV shall
be appomted by the USM President and confirmed by the Soard of
Regents For faculty positions with 2 Salary Grade of 19 and abowe,
includmg University Professor, Professor | to Vi with Salary Grade of 15 and
above, and Associate Frofessor 1 to V, appointments shall be made by the
Board of Regents.

541637 The USM Fresident may use the DYCAS points (2.9 Hagh
Potential, High Performer or Star Candidates) as basis for hiring or isswing
an ongmnal appomtment to a new facuity member to any posttion from
Instructor Il to Assistant Professor IV provided that vacant items are
avatlable and minimum reguirements are met_

5.4.1618 The Board of Regents may also opt to appoint recruits for
Assocate Professor | to Professor VI on maeritorious cases (e.g. leading
expert ;n the Industryfprofession or with high PROFESS accreditation
System scores) provided minimum requirements are met and vacant items
are avadlable.

5.4.16.25. The Presidemt may appoint faculty members in mentorious
cases (e.g board exam topnotchers, etc) from Instructor | to Assstant

e USM Eaculty Manusl | 29
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§.4.3.1.7. A faculty member who I5 on local or foreign schotarship or
traning grant or on maternity leave or on secondment may be
considerad for promotion.

For this purpose, the performance ratings 10 be considered
shall be the two ratings immediately pnor to the scholarship or
traning grant oc matermnity leave or secondment.

If promoted, the effectivity date of the peornational
appointment, including those on secondment, shall be after the
scholarship or training grant or maternity leave or upon assumplion
to duty.

54.3.18. Promotions may be considered to faculty members who
obtained & sgnificant score in the Dynamic Candidates Assessment
System (DYCAS) but shall put mechantsm placing premium to
qualified next-in-rank.

£.4 319 Inthe case of professonal appaointments, candidates should
pass the Froductivity and Results-Orientad Framework for Sustained
and impactful Scholarship (PROFESS) Systern a5 defined berein, The
Linang Tao Academy shall provide support in the formuiation of the
professorial portfolio through an appropriate course or coaching
se550n.

6431120 Non-teaching insider staff of the university may be
transferred andjor promoted to a vacant faculty position of an
equivalent rank or higher, provided that the personnel concerned
satisfies the minimum requirements as stated in Section 6 of this
Merit Selection Plan with significant DYCAS and PROFESS scores,
whichever s applicable. He/she must have completed a SINTIDO
course appropriate for the faculty position

5. & 3.2 The USM Promotion Procedure are as follows:

5.4.32.1 The HRMDOC upon approval of the President shall cause the
publication and posting of all vacant positions or ranks to be filled
indicating the campus and the differentiated career pathway,

§.4.322 The HRMDO through its HR Analytics team shall cause
continuous evaluation of faculty members and interested insider non-
teaching staff incorporated in the DYCAS using the data from the
Learning and Performance Journal (LEAPER), Strategic Performance
Management System (SPMS), leaming and development activities,
Gawad Uliran 53 Serbisyong Mahusay (Gawad USM) from Janwary to
December of the year prior to the promotional ranking.

USM Faculty Manual | 31

OBQA-PPP / Area Il: The Faculty



Assessment Doman Point Assessment Strategies
Allocation

%m of the Candidate
ity 3  [Competency
demonstradon, Le
Agiity manly data
i inang T

vioral Drivers mainly
from the L
Performance Jourmnal

Capital
in the workplac

Frfoymnadm
JPCR Score ™

jrdiwdual contnbution t9 3°
unit performance

@ USM Facutty Manual | 32

OBQA-PPP / Area Il: The Faculty



Professor IV provided vacamt positions exst and the minimum
requiraments are adhered to

5.4 2 Appointment

The precise terms and conditions of every appointment shall be
stated in writing. I case of non-renewal of 3 probationary appoentrment, the
person concernad shall be informed in writing at least sixty days before the
termination date Any appointment with tenure may be terminated by
resignation, retwament, or remowval for causeimajor offense, after following
the necassary procedure (The Revised Administrative Code of 1987 on the
Civil Service Commission, Chapter 7, Section 470

If 3 faculty member Is appointad as USM Prasident, hejshe loses
hisfher faculty rank. However, if it is 2 designation, hejshe retains his{her
faculty rank. This is without prejudice to a possible appointment to a fallback
faculty position 35 the Board of Regents may decide.

5.4.3. Promotion
£4 31 TheUSM Promotion Policies are the following

54311 A faculty member may be considered for promotion to a
higher faculty rankfsub-rank on the basis of the minimum
requirements {(education, training, experience, and DYCAS scores) of
the postion, Including performance rating {IPCR) of at least Very
Satisfactory during the st two (2) rating periods.

6.4.312 In cases where the potential and pesformance of two or
more faculty members are comparatively at par, preference shall ba
given to the candidate in the department where the vacandy exists of
if the promotion will result to & significant improvement of 3
particular department’s faculty profile.

§.4.3. 1.3 Whenever possible and through promotions, each academic
department should have at least one faculty member belonging to
the orofessorial ranks 33 an indicator of 3 strona faculty orofile.
5.4.314 The filing and pendency of an administrative case against 3
faculty member shall not constitute a disqualification from
promotion. A faculty member may be disqualified from gromation o
found guilty as stipulated in the 2037 RACCS

54.315 Promotion within s (6) months prior to compuisory
retirement shall not be allowed except a3 otherwise provided by law.

5.4.31.6 Faculty positions are exempted from the three-salary grade
limitation on promotion

OBQA-PPP / Area Il: The Faculty



STRATEGIC COMPETENCY-BASED
MERIT SELECTION PLAN
for
FACULTY MEMBERS
of the
UNIVERSITY OF SOUTHERN MINDANAO

Based on the strategic directions of the university and aligned with its vision
and misslon, faculty goes beyond the usual instruction function. With the demands of
the industry and society, faculty members have to shift paradigms 10 answer the
needs of the society through research, extension, and resource generation,

Pursuant to the provisions of Rule IX of the Omnibus Rulas on Appointments
and other Human Resource Actions (ORAOHRA) datad June 16, 2017 and revised in
July 3, 2018; tem No. 2, Section 7, Book V of Executive Order No. 292, also known as
the Administrative Code of 1987; Memorandum Circular No, 38, . 1991 dated
September 10, 1993; and Memorandum Circutar No. 40, 5. 1998 datad Dacember 14,
1998, CSC Memorandum Circular No. 15, 5. 1999, CSC Memorandum Circular No. 03,
5. 2001, CSC MC 19 5. 2005 and In consonance with CHED Circulars, DBM Grculars,
and the USM Code, this Strategic Merit Selection Plan for Faculty Members of the
University of Southern Mindanao (henceforth, to be referred 1o as the USM Faculty
SMSP) is hereby promulgated for the guidance of all concerned,

The first version of this ment selection plan was promulgsted on November
20, 2019 through Resolution 114 5 2019 and amended through Resolution 126 5 2020.

On October 18, 2022, CHED and DBM jointly Issued Guidelines of the
Reclassification of Faculty Positions in State Universities and Colleges (SUCs). Section
3.210 3.3 of the CHED-DBM Joint Memorandum Gircular 3 5 2022 stipulated » separate
“institutional faculty merit and promation system as approved by the Civil Service
Commission”. Further, the said reclassification gusdelines states that “Faculty who
were promoted through the institutional faculty merdt and promotion system may still
be eligible for reclassification but the credential used for his/her institutional
pramation shall no longer eamn points®. As such, there is a need to promulgate a merit
selection plan that considers other accomplishments and criteria not covered by IMC
352022 but is strategic to the performance of the university. The 2024 Merit Selection
Plan shall revise the earlier merit selection plans {(BOR Resolutions 114 5 2019 and 126
s 2020).

A copy of the approved LJSM Faculty Merit Selaction Plan shall be furnished
the Civil Service Commission Regional Office Xt {CSC RO Xit) and CSC Field Office -
North Cotabato (CSC FO — North Cotabato) to serve as guide for the expeditious
approval or attestation of appointments.

e m— -
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https://drive.google.com/file/d/1nYFAJyNIpMiTqhpWYmy5aDj3qCu94rvO/view?usp=drive_link

NBC 461

National Budget Circular No. 461

REVISED SPECIFIC CCE GUIDELINES

COMMON CRITERIA EVALUATION (CCK) SPECIFIC GUIDELINES
A. CCE APPLICATIONS

All supporting documents shall be certified by the head of agency or his authorized
representative as

« True photocopy and e Relevant
B. CRITERIA AND POINT SYSTEM
fo Educational Qualification ...85 pts.

1.1 Highest relevant academic degree or educational attainment

N.B In case of research-work graduate program, certified true copy of diploma and
penodic evaluation of research from the supervisor/adviser shall be presented.

V230  DOORONIIB s tiiiins siasainsssiibisissansitissiisssbrsres D
AR I Ty L S —— 65
1.1.3LLB and MD... .65

N.  B.: MD is considered a doctorate if holder is licensed and teaching in a
College of Medicine. LLB is considered a Master's Degree if holder is a bar passer
and teaching professional subject.

1.1.4 Diploma Course (Above a Bachelor’s Degree). ... . 55
N.B. Diploma in line with the field of specialization

1.1.5 Bachelor's Degree

a Four years 45
b Exceading four years 45 phus 5 pts for
every year over 4 yrs

NE Graduales of DVM, Engineering and DDM programs are consdered bachelor's
degres holklers wish additional points for years beyond 4

1.1.8 SPECIAL COURSES

A 3 yaas post course o oW S

b. Special Courses Dol v <5 (Non- degree).
1.2 Additional eguivalent degres eamed relaled o the present position
1.21 Master'sDegres : Gkidseiiy 40
1.22 Bachelor's Degree. .. ... - )

NE: An additional squivalen! and relevant degres samed refaled (o the present
position refers to another degrea on tha same level as the advanced degree that the
faculty has aready eamed

Relevanca is the appicabiity of the degrea 1o teaching and o the subjects the faculty
s teaching, or the duies and functions other than teaching which the faculty
perfomns, this also refers to the appropriate peovisions from the CSC-MC and CMO of

the respective programs

Suppofeng Documenl(s):

a. Trarscripl of Records and b, Diplomal/Certificate
Sveeusi

Private Nigher

1.3 Addtional credits aarned (maomum of 10 pts)

1.3.1 For evary 3-unit crect aarmed towards an approvad higher degres coursa...

v 1.0

N.B Reports of grades will only be accepled in cases where the school does not
=sue Transcrpt of Records for uncompleted programs.
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Supporting Document(s):

a. Transcript of Records or Report of grades
duly certified by the University Registrar
20  Experience and Length of Service rrenirissomrrema il
21  Academic Experience

2.1.1 For every year of flulltime academic service in a state institlution of higher
leamning.... 1.0

N.B -Academic service refers fo teaching in college or doing research and extension
funcions, State institulion of higher leaming refers 1o a chaffered SUC or
TESDASupervised TEl whose main function and responsibility is tertiary education
and which offers degree program

2.1.2. For every year of full-time acadermic sewice in an institution of higher leaming

other than SUCs, CHED-Supervised and TESDA Schools; service in a public or
private research inslitution... ... .. 075

Supporting Document(s):
a Service Record
b.  Appointment/Contract

2.2 Administraive Experience

For every full-time year of administrative expenence as:
a President .. ... ... ‘ RO i— T e 3.0
¢. Dean/Director/School Supsrntentent... ..., 2.0 4
Principal/SupeMsor/Depariment Chairperson

Head ofUnil .18

N.B.: The experience and sen/jces of a faculty designated fo an administrative
position like Vice President, Dean, Director. etc., shall be credted only once ,
whichever is highest, within the period of hisher designation.

The credit for administrative experience is given to a faculty — rank holder
designated to any administrative or supervisory position with ine authonty over at
least four staff and programs. Campus directors/administrators shall be classified as
Service Directors. If the administrative experienca is in a private institution of higher
learning, multiply the credit point by 0.75, Associate Deans/ Assistant deans,

OBQA-PPP / Area Il: The Faculty



performing exactly the same responsibilities as the deans shall be given the same
point as deans.

Supporting Document(s):
a. Service Record

b.  Appointment and lor
designation

C.
sinews desVyee has at

2.3.1 For every year of relevant full-time professional and technical experence as:
a. Manager/Entrepreneur/Consultant.........., 1.50
b. Supervisor/Head of Unit............. . 10

¢. Rank and File 0.5 N.B. The experience
should be prior to his entry into the academe.

Supporting Document(s):

a. Service Record/t eg-vice
Cetit.yact
b.  Appointment and! or designation

¢.  SEC/DTI registration for

entrepreneur
2.3 2 For every year of experience in the public and private basic institution:
a. Cooperating Teacher................ e 0.75
b. Basic Education Teacher.... wene 0.50
3.0 Professional Development Achievement and Honors. kb sinsaeiiees 90

pls
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3.1 Discoveries, patented inventions, innovations, publications and other works
(maximum of 30 points)

3.1.1. For every cost and time saving ‘innovation, patented invention and creative
work as well as discovery of an educational, technical, scientific and/or cultural
value... .... .... 2 o Tpts.

Sub-cateqgories under 3.1.1 are as follows:
A. Inventions

These are original patented works which have direct contribution to education,
science and technology.

Supporting Document(s):

a.  Patent Certificate

b.  Wtility Model Certificate
N.B. Credit points are divided equal'y among two or more individuals claiming credit

for the same invention
If patented 7 points for Philippine Intellectual Property Office
registered
points for Philippine Intellectual Property Office
Utilty Mode! (UM) 5 registered
B. Discoveries

A discovery must be the first of its kind or not of common knowledge. It shaft be the
result or product of the research of an individual or a group of faculty.

Crileria ___Points
I.  Originality, educational impact, documentation 60% of 7 (6x 7)
2. Evidence of wide dissemination 40%of7 x7)

e.g. exhibits, publication

N.B.: Where there are more than one proponent, the points are to be divided equally
among them. If only one factor (e.g., is satisfied, credit is awarded only for that facton
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Supporting Document(s):
a. Full description of the discovery

b. Confirmation of an international or
national agency/ organization/association of
experts

e Evidences of dissemination and
utilization

C. Creative work has lo satisfy one or more of the following criteria:

1. Originality 25% of 2-
7 pts.

2. Acceptability and 25% of 2-

recognition 7 pts.

3. Relevance and value  25% of 2-
7 pts.

4. Documentation and 25% of 2-
evidence of dissemination 7 pts.

Supporting Document(s):

a. Full description of the
creative work

b.  Evidences that shall satisfy
the criteria for evaluation

C. Appropriate certification from
the duly organized committee
establishing the value of the output

N. B.: The scale of 2- 7 is distributed on the basis of competitiveness, thus-

International 7
National 5
Institutional 2

Credits are divided among two or more claimants. Examples of creative works are
published articles, literary items, musical compositions and /or arrangement, painting
sculpture and other petforming arts.
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D, Research results and innovations consist of improvements / modifications made
on existing design, process or product.

The criteria for rating and the points for each criterion are:
l.  Use of indigenous materials of 2-7 pts.

2. Relevance and value to education, 20% of 2 - 7 pts. science and
technology

3.  Cost/timelenergy/saving?0%of 2 - 7 pts.
4.  Acceptability of peers20%of 2 - 7 pts.
5. Dissemination/documentation  20% of 2 - 7 pls.

Supporting Document(s):
a.  Fuli description of research/innovation

b.  Evidences that shall satisfy the criteria for
evaluation

3.1.2. For every published book: original, edited or compiled, copy righted/ published
within the last ten years, 2™ editions and succeeding editions will be credited like the
original book if there is a major revision of the contents of the book gvidenced bv the

qranting of new copy right and new [SBN
a. As author/s........... ” 3-7

C. As translator................

d Asadibor... i w13
e. Ascompiler.... ... ....... ... 1-2
The factors and their weights are:
1. Textbooks, including Science and Technology and References
Role High School Elementary
Author/s 7 pts. 5 pts. 3 pts.
Rev; ewe 1 4 2 1
Translator 4 2 1
Editor 3 Y 1
Compiler 2 1
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N.B. The credit points should be given based on the date when the copyright and the
ISBN were awarded. In case of group role, the total credits shall be equally divided
among the members

Supporting Document(s):
a. Copy of the book with copyright and ISBN

3.1.3 For every scholarly research/ monograph/Educationai technical articles in a
technical/Scientific/professiona)\ journal including electronic and digital journals
included in the lists of CHED, ISi, Harvard, SCOPUS and other journals of ster\ing
reputation for international and national. Local journals refer to institutional research-
based publications a- International. 5

b. National. . . ... 3
¢. Local.... PRI o1

N.B. Articies must be research-based. Commentaries, opinions, editorials are not
credited Publications in Magazines, news papers/ bulletins of information, annual
reports are not accepted. Published research should onfy be credited once.

Supporting Documents:
a. Copy of the journal with ISSN
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3.1.4 For every instructional manual’ avdio-visual . 1 (max of 10
pis)

Credits are divided among two or more clalmants,

| Supporting Document(s):
a. Copy/ sample of material
b.  Cerfficate of utiization

-

Under this items are modules, laboratory manuals, and operation manuals,
work books, course books approved by departmant or coilege for instructional
purposes. Also included in this category are software. prototypes and
Computer alded instructional materials Submission under this category
should cover the course content per syllabus  Excluded from this category of
outputs are compdation of lectura notes, lesson plans, powerpoint
presentalions, transparencies, handouts, and other materials not particulary
Included

3.2 For expert services, raining and active participation in
professionavtechnical activities {maximum of 30 points)
3.2 1 Trauning and seminars (maemum of 10 points)

3.2.1.1 For every traming course with a duration of at least one month not 1o
exceed the full credit (P=No. of days/30)

a.  International 5

b. National A 3
c. Local 2
3.2 1.2 For participation in conferences, seminars, workshops (must be
redevant to one's assignment/field)

a Gertific ate of Attendanc &/ Appreciatiors/

N.B. Participation under thes item is based on five warking days and points are
pro-rated as follows:

International 0.6/day not 1o exceed 3 points
Nationa/Regional  0.4/day not 1o exceed 2 points
Local 0.2/day not to exceed 1 point
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Less thao & davihall day) raining cannot be considersd 8% seminar
3.2 2 Expert service rendored (maximumn of 20 points)

3.22,1 For sorving as a short-lerm consultant /expevt in an activity of an
educational, technoiogical professional sclentific or cultural nature (foreign or

local) sponsored by

government or other ol 5 agencies.

internatonal -
Supporting Document(s).

b. Acknowledgment of output

3222 For servoes tendered as ramer, coordnator, lecturer, resource
person or gues!t speaker in conferences, workshops, and/or training courses
for professionals

internasonal 5

Natonae! )

Lexcal ;
NB For tertiary or hghe: vl onty

NB For new entrants, certificate of apprecation/recogntion can suffice

32273 For expert services as adviser n doctoral dissenation, master's and

undetgraduate thes's, or their equivalents as requirement’s for the completion
of academic programs (masmum of 10 ponts)

Doctoral dissertation - 1.00
Master's thess 050
Undergraduate thesis. 025
Suppoftng Documents.

o Approval Sheet
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N.B. Equivalent requirement such as case study, feasibity study, terminal
research paper, projoct study should be a terminal requirement for the
degres

N.B. Setvices as adviser is credited only If advising (s outside the full-tme
equivalent (FTE) load of the adviser as ceftified by the Registrar/ Dean. An

undergraduate thesis should be a degree requirement. A copy of the faculty
load sheet signed by the Dean shall serve as a supporting document

3224 For cerified sorvices as member of the Board of Examiners in the
Professional Regulations Commission (PRC) or in the Civil Service
Commussion (CSC)...

1.00

‘Suppoarting Document(s) a
Appaintment or contract

b Identification card

3.225 For expon sorvices in accreditation/ quality assurance work as
member of the Board of Director, Accreditor, Member of the Technical
Committee or Consultant Group in regional or natonal agencies. ... .
1.00

Supporting Document(s)

Appointment designaton/invitation from the accrediting body
b. dentification Card

NB Trus correspond 10 @ year of expert service

3.2.2.6 For every year of expert sarvice as lesting officor/assessor n trade
skills certification . R I

Supporting Docurment(s):
8. Certificate of Trade Skii Exammner
Results of he axammatons cond:, ced

3227 For every year of services as coach [trainer of the students in official
activities and adviser of accredited students organization not 10 exceed 1
pont per year .. . oo

N.B. For purposes of pro-raling, a year Is at least 251 days, not to exceed 12
months. Intramurais and other school-wide activities are not considered. The
credit points are gven only for inter-institutional or inter-agency competition.
Supporting Domment(s).
n Office Order’
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h.  PR) cf output

3.3 Membership in professional organzations/honor societies and honor
received (maximum of 10 pts.)

g.g 4 . For cumrent indvidual membership in relevant professional
erganization(s)

a. Leamned society
Full member .. .
Associate member... et : 1

b. Honor society.... ... ... i k@

c. Scientific socety... ... ... O, | .
d. Professional
Officer : 1.0
Mamber. ... 0.5
N.B. Membership will be credited only once per organization.
Learned society is an organization where the members are chosen by
invitation and in recognition of thewsr being considered learmed in a scientific
area of knowledge, e g Nabonal Research Council
Honor Society s a society of academic scholars, e g Phi Delta Kappa,
Gamma Sigma Delta
Professional Scientific organizatons are natonal bodes or professional
practiboners in a specific field or science, e g. Philippine Inventors Society of
Mechanical Engineers. Philippne Institute of Chemical Engineers
Faculty association is included.

The PDS of the faculty shall be filed for the purpose of checking if the
membership was already credited

T Document(s ), Rlentscatioa
L. Certficate of membersh p

!*?eoupt of memhershio

3.3 2. For academic honors eamed:

3.32.1. Undergraduate Degree
a. Summacum Laude....,. .. ............5
b. Magnacum Laude.... ... ,......3
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-——

¢. Cum Laude. 1
3322 Graduate Degres
a Highest Honors/ With Distinction.
Supporting Document(s).
a. A certificate or copy of a permanent record of the school
3.3 3 Scholarship/ Fellowship. This may be degree or non- degree granting.
a. Intemational, competitve

b, International, non- competitive
...... 3 2
Master's.. .. . Non- ' degree...

¢. NationalRegional, competitive Doctorate ...

3
Master's.... . ik

d. National/ Regional, non-competitive

Master's... ... ...

N.B.: Competitive means the use of a selection/screaning process or scheme
for awarding a scholarship.
Supporting Document(s).

a Certificate of scholarship/ fellowship
award

b. Proof of completion of fellowship
program of activity/ Transcript of Records
contract; agreement
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3.4 Awards of distinction received in recognition of achievement in relevant
areas of specialzation/profession andior assignment of faculty concermed

Intemational 5
Nationall Regional 3

Local 2 (institution-
wide)

Supporting Documents:

. Plagque of Recognition
ar copy of citation

b. Criteria for the
salaction

& Proof of competition

N.B.. There should be evidence of search/ competilion. The award-giving
body must have recognized mandate to search and confer the award or

recognition.

Service awards are considered local awards. The credits are given for 10, 15,
20 25, 30, 35 and 40 years of service per circular of the Civil Service
Commission

The awards of distinction granted by organizations ke NSTP, GSP, BSP,
Red Cross, Barangay Offices and other Civic, Cultural, Religious Community,
including NonGovernment Organizabons are classified as Community
Outreach.

The awarding body must be recognized, reputable organization relevant 1o the
field of specializationy assignment of the awardees.

3.5 Community Outreach (maximum of 5 points)
351 Fawayymofpaﬂldpaﬁonmmmm-tm

community, ..
Supporting Document(s):
a. An Office Order pertaining to the services
rendered
b. Ceftificate/ Acknowledgement of Completion of
project or activity

These are activities related 1o participation in community projects on top of
official duties and are valuntary in nature, with no additional compensation
received. One year is operationalized to be equivalent to at least 251 days,
not 1o exceed 12 months per program per dientele.
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JC3

DEPARTMENT OF BUDGET AND MANAGEMENT
COMMISSION ON HIGHER EDUCATION
JOINT CIRCULAR NO. _01, series of 2026

Date: May 18, 2026

0 HEADS OF STATE UNIVERSITIES AND COLLEGES (SUCs)
DEPARTMENT OF BUDGET AND MANAGEMENT (DBM)
REGIONAL OFFICES; COMMISSION ON HIGHER EDUCATION
{CHED) CENTRAL AND REGIONAL OFFICES; AND ALL OTHERS
CONCERNED

SUBJECT ENHANCED IMPLEMENING GUIDELINES OF DBM-GHED JOINT
CIRCULAR (JC) NO. 3, SERIES OF 2022

Parsuant 1o DEM-CHED JC No 3. series of 2022, and CEB Resclution No, 0651.2026, and
with the concumancs of the Departmset of Budget and Managemant, he fafowing snhanced
arpementing guldelnes we hersby promuigated and sdophed.

ARTICLE )
GENERAL PROVISIONS

Section 1. Background

DEM-CHED JC No. 3, seres of 2022 (JC3) 1ted Guidelnes on he Reclasufication of
Facully Pastions in Stals Univsesitios and Colluges (S108) " prescribean the ndas snd
regulations gaveming the rechassAcation of tacully postions, superseding the long-standing
National Budgot Circular No. 451 (NBC 461), Its inmal implomentation in 2023 covweed the
svalaation parcd fom July 1. 2019 1o July 30 2023, with the Commission on Higha!
Education (CHED) assaming direct oversioht of the evalualion process,

Feedback from e nilisl mplementaton hghlighled vanations o e merpretation and
application of crterm and guidelines among SUCs, indicating the mportance of enhanong
clarfy, consistency, and Y¥ansparency moving forward  To strengthan the procass, the
CHED conducted post-implementation assessments with the evalualion commitiees. These
assessments surfaced key areas for impeavement, such as clarfying cortain provisions.
ansufing consishen! inlenpratabon of crleria, addressing chalenges in producing and
vaidating eviderce, and steamiinng procedures, Stakehofders also contnbuted concrete
recommandations 1o further anhance the syssem.

I laghvt ol lmaw fanioge, e DOM ol GHIED dmers 4 ipmalive W oubanue e
mpksnenting gudelings of JC3. The enbancements am fo clwify procedures. algn
ovalkation oriena with current academic and iInsthutional contants, Bnd streamine processes
1o ensure 8 consktent, ransparent. and ewdence-based approach 1o faculty classificaton
and promotion across SUCs.
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Section 2. Objectives
The Enhanced Implementing Guidelines of | JC3), are issued 1o

1 Frowde clear ana unfonn gudarce on ha rlerpretation and apphcaton of JC3
FrUMSIONs, INCIUTING QETIMIDGNS, SVALA0N0N INeNd, PICCCOT RS, CIRMPES O INCICINN'S
] required documentation

2 Ensura consistent and transparent assessment of faculty Recompishmants screds il
SUCs through the applcation of stancerdized crteria and processes.

3 Fromote efoancy in faculy redaseficaton by establshing reasonabie tmelnes for
evdluation and review at the lavel of insttudcndl, regional and central commitiess.

Section 3. Scope and Caverage

1 This XC shall apply to al facuity members holding permanent plantifa postions in
SUCs. except thase in the University of the Phiippines (UP) System and the Mindanao
State University (MSU) System

2. This JC shall cover the evaluabon pencd from August 1, 2023 to Ay 31, 2028, and
subseguert cycles. Succesding cyckes shul follow the same thiee-yesr coversge
perind, unless otheraise determined by CHED and DEM

ARTICLE Il
OUIDING PRINCIPLES

Juutive 4, Jalermonl uf Frluiples

100 TCHOWEG PRGNS Shisd GUE T BYSLEICN INY CECNGA-Mkng processes 1of tacuty
redassfication in SUCs These are interded to ensure consistency, faimess, and alignment
with the objectives of Ihis JC.

1. Tha radassfication process shall be conducied in o far, trarsparent, and merk-based
manner, ensuing ecual opportunity for ol guaiifed facuty membars.

2. AF paticpants i the redassfication process shal uphold e highest standacds of
imegnty, professonaism. and ethical condudt

3. Fauudly memban are strongly encouraged to conduct an honest seil-sssessmant
based on the crbévia and guidelnes in s JC They should then decide whether 1o
procead with their appliicaton or defer 4. beartng In mind thal docaments from an
unsucoassiul spplicaton may nof be uaed in the rexd cyde.

4 Onky performance and accompisnmants within tha prescribad evalualion penod shat
Lo COIBUeTEL. AUTRTIESIIITTErS GWIMSMMMWEW&W

anly i tha facuity member & applying for reciassification for the first tima or did not apply
N e pravicus cyde.

Ok
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5. All cutputs and accomplshmants should be algned with the faculty member’s Seld of
speacishiration o alked Sold, uniess otherwise provided uncer @ spectlie entucon or
Indicator in these gudsines.

B anmmmmnmﬁmﬁlmsucmm
DO U-SPYIVEd INSMULONA guideines spectying the candmons for such ouUtpUls
(6.9 . co-publication of ressarch artices, co-develapment of systems, co-ivension of
patents) Ia the absence of such guideines, the outputs shall not be considared

7. Faculty members apponted to a vacant pasition or promoted to & hgher facully rank
Braugh the BUC's inottulional mont ond promotion oyolom may obil be olgible for
recissiication; however, documants used for such appointment o pramotion shall
vl bw rwusaed fun swckessibcution purpuses.

B Thare shall be 0o doudie counting of points. A docurment that has slready been usad
in one indicator may not be wsed in another indicator, unless otherwise provided
under the spedific crerion or indicatar in these Guidelnes.

& Admnistratve designations of facuky shall be given conresponding points. Howsver,
wccomplishrmanta thel are inhecent to thess acdmnistrative deasgraticns shall not be
courded 8¢ separaie achievements, as they form part of the duties and
rRSPONSLITES BIACheq 10 N8 CeSGNINIoN,

10. The gowerning bosed of the SUC, consislent with Ihe best practices of leading HEIs in
e Phippines and abroad. anditr as part of Inlemationsizalon polcies. may mposs
sircter minimam aducational qualfications and standards

11. The governing doard of the SUC shall Save e fraf authority to deade on the
reLAmoiLaUU U Ry 1l B AU g 1 saisnl U e e i

ARTICLE In
KEY RESULT AREAS, CRITERIA, AND INDICATORS
Section 5. KRA | - INSTRUCTION

A faculty member can eam a maxamesn of 100 ponts across Crtenon A B, and C, with the

Kotowing paint diatrbabon.
Criterion | Points
Odhuunh =)
Critencn 8 3
Critarion C )=
Total 100

Section 6. Critenion A - Teaching EMectiveness {60 points)

This criteron evalustes a faculty member's ablity to design and implament Instructionsl
SIrRLQES INEL anhance stuoey lsamng and academc excelence Il Includes arganaing

OBQA-PPP / Area Il: The Faculty




leaching and learning processes, emplaying effectve pedagogical methods, and ntegrating
Appropnate achnologes In manmos shadant polenhal

Toaohing cloctivoncas is mossxsed from two perpoectives students provide firathand
feecback ©n instructional methods, engagement, and learning experiences.  whila
SUPEMISONS OMOT 3N COCIVE SVAILADON OF PIORBSSONG! COMPRIBNCKS, CONtRM Bxpense,
pedagogical effactveness, and adhersnce to insttutional standards. This approach ansures

a wellrounded assessmant that supports faculty development and pramatas hNgh-guakity
instruction

Coction 7, Weighta Dictribution of Pointa

1. Studert Evaluation of Teachers (SET)

2. Supervsors Evaaton of Faculty (SEF)

Facufty Teachang Etfectivenoss Weights
€05
40%

Section 8. Evaluation Instruments

1.

For Academic Years 2023 2024 and 2034 2026, tho rocuhts of student and Supenisor
evaluabons wsing the NBC 4581 Qualtatve Contributon Evaluation (QCE) instrument
for Tessutvng Effectiveness shal continue to be recogmized. SUCs shal submit a copy
of the final repont on stadent and supesvisor evauation ratings academic sarm.
inchkadng the corrésponding transmutaion of ratings from the int soaie Y the
100-point scale. The report shal be duly certified by the authcrzed offcial of the SUC

Starting the Faoet Somestor of Acodemic Yoor 2026.2026 all SUCs may beghn
implementing CMO No. 19 series of 2025 tited “Rewsed Gukdednes and
Asstiunmida fan Cravmdiny Tovely Toowaey Cfoubivoumos Ar Hede Uinvevalios mad
Calleges (SUCs) Pursuant o DBM-CHED Joif Choulir No. 3 senes of 2022°
HOWOVEr, MEOAI0TY IMPIeMSNANOn Sad e efl8ct In (e Second semester of AY
2025-2026 onward The required document %o submission shall be the Faculty
Evaluation and Developmant Acknowiedgement Form (FEDAF).

Section 9. Computation of Overall Points for Teaching EMectivenses

1. SEY Points

The GET ports shall be computed using the folowing formula:
BT 1 FOINTS = [UTE TR+ W0U) X Ib
Whare: OSETR = Owerall SET Ratrg

100 = Mighest Possible Rating
36 = Maximum Points (equialent to 80% of 60)

Sample Computation for SET Points

| Academes Year AY - 01 AY - 02 ; AY -02

| Academic Term 1% S | 2% Sam | 14 Sam [ 3% Sem | 1% Sam | 2% Sum
| "Ave SET RatngTerm 95 25 88 @ I ™M 8
TTiov SUCE wih 0 (mesival scocmTIG Sysom, e SE T /g 13 (ho average of v (9 Mene
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Step 1: Compute the Ovaral SET Rating
(95 + 08 « 84 + G2 + 64 + 85) - 6= 90,50

St 2. Apply the Formeia

(OSETR + 100) x 36 = SET Pomts
{90.50 + 100) x 36 = SET Points
0.905 x 36 = 32.58 SET Points

2. SEF Paints
Tha SEF points shal be competad usng the following fanmuds:

SEF Ponts » (OSEFR « 100) x 24
Where: OSEFR = Overal SEF Rating
100 = Highast Possible Rating
24 = Mawmum Points (equivalient o 40% of 50)

Sample Computation for SEF Points
Acaderic Your |__Avam Y- Av-03

Step 1 Compute the Overall SEF Rating
MO +92+ D4 +N0+1+05)+6=92
Step 2 Agply the Formula

(OSEFR « 100§ x 24 = SEF Poinds
(62~ 1001« 24 = SEF Points
082x24 = 22.08 SEF Poinis

3, Toaching Effoctiveness Points

Tha Teaching ENectivenass Foints (TEF) shal be computed wsing the folkwing
feemula: TEP = BET Points + SEF Points

Sampie Computation for TEP:
Tanching £factveneas Pointa Point
SET Porns 2w
SEF Pous 208
TOTAL sats

&%

ey
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Section 10, Evalustion Guidelines for Faculty with Special Status or Ciroumstance
1. Newly Appointed Faculty Mombors

a. Newly appoinied faculty members from non-academic saliutions who joned e
SUC within the ovaluation panod may choosa 10 ol for recissailication or walt
for e next evaluation pedod  Should they choose 1o apply. only the SET and
SEF rastings obtained after thekr sppointment as faculty n the SUC shall be

. If e newly spporded laculty member tramsferrad from another SUC, whethsr on
o non-permanent status their SET and SEF results pooe 10 the transier shal be
conmdecod

d If the newly apponied facuty member comes from a local university or coliege
(LUC), a pravate higher education nstitution, or an mstitution supervised by e
Techncal Educaton and Skiks Dewelopment Authory (TESDA) or the
Depantment of Education (DepEd) ther SET and SEF resulls prior 10 they
appointment » the SUC shall not be considered

2. Faculty Members on Official Study Loave

@ Faouty members who tock a ful-tme offcid study leave, duly approved by the
governng bosrd, bul sevved for M leas! one semesiar durng the svakiation
perod may choose to apply for reclasaification o wal for the next evaluation
penod. M they opt for reciassdcation, the divisar esad 10 compute thaw ponts for
Toaching Effectiveness shall be based solely on the senestens in which they
harve SET and SEF results.

D FAcUly MemDes Whe wers On ful-teme study leave 2Of the enbife evaiuabon
period may choose 10 apply for reclassification or wal for the next
peniod ¥ they opt for reclassification, the faculty wit not recewe
Taaching Effectiveness

4

3. Facufity Memnbers on Matemity Leave

Facuty members whe go on approved matemity loave chall bo gramted
somester without SET. specfically the semester duning which the matermty
was ke This semester wihoul SET shal be sxciuced Fom the dovmsor
competing e points for Teaching Eflectvoness.

4. Faculty Members on Ssbbatical Leave

4]

A faculty momber who took @ Sattatical Leave, culy apgvoved by the
board, during the evakiaton period shall be evalated in tha same masne as
faculty mambes on offickd study leave

|
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5  Faculty Members Teaching in SUC Laboratory Schools

= Orily SETs from undergraduate and graduate students shall be considered. SET
results from basic educaton students in SUC Laboratory Schocls shal not be
mcluded in this evaluation

ucwtm(cmawmmwumww

Section 17, Gntenon B -~ Development of Instructional Matonials and Now Academic
Degree Programa {30 points)

This enfoncn evaluates A facully membars abiity o develop and innovale insructionyl
ety and lsaming rscurces that anhance Maching sffecthiesss and studest leamng.
B =%0 ocludes contributions 10 the development, revision, and continucus mprovemend of
acadesnic programs fo ensure thew relevance, qualty, and abgament with institutional goals,
ocorodiaton standarde, and industry noods.

Saction 12 Instructional Maturials Developed and Approved for Use

1 Instructions! Matenal (IM) sfers 1o digha! o prinied mesources deveiaped by taculty
10 support leaching nd eamance student lsarmng MMMM
ostructonsl lools that Wlﬂ demm 0
support dverse learming modalites.

2 A1 instrectional maderials (Ms) clmed by faculty shal be avalable » tha Nbrary
Nokdngs and ANab Do k100 a8 MeleNnces In NG duly APEFOVED Coune sylabus of the
Tacully membarn aching he courss,

3 The following are MEndatoly faquaremants ¥ oroed %0 mamisin e qualty and
academic ngor of netructional IMadecisls.

o Al IMs must be the orginal work of e facuky A memn
compilstion'compendium of varous matetals info one instructional material wil
not be conmdeced

b AU Ws must undergo a formal revew process by the SUCS Instructional
Materinhy Developmant Commutiee (IMDC) or @5 oquivalent and approved by
the academic aftars officials or s equivelent  Documentary evidence, such as
wvaluation repons, approval conficates. of masting minules, must be avalable
o valdale the review and approval

¢ The subject matter of the IM developed must ba algned with the tacuty
member's feld of specalizason. Only IMs that demenstrate clear relevance 10
the facuity's scadernic qualiications andior shak be corsidered IMa that fai
outside the facuity's experise will not be eligible for consideration

4 For IMs deveicped colabocatively by two (2] or more suthors, the following
guidhelres must be observed:

2

A
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a Al authers of the IM, incuding studants contributors, must be deciared in the

<

omescrbed Centificate of Cantribudion Farm_ M (Annex ) mosertines of
their cament afiation. whather iy are stll with the SUC, have insesfeered to
Anothee insilution, refited Som service o are deceased.

The names of the authors appearing i the M must be identics! 10 those
ndicated in he prescribed foom

The prescribed form must lst, for each author, their name, postion, instiutional
affilation, and area of specalzation, togethar with & Clar statament of their

Kpochic comtribulions 1o the IM and e corresponding percentage share.

mmam
| e | 2o | e | oot | Soecic Carerission Vo
|\ e | Poosn pv—mrrtby Totviimion worrt
- -
Faouy A | ARG |- :.u:m‘-. 0 e
\ Uvarsn, | MEES | wec o chasons for fezem
| Vo | = LA m-—d‘i!'"'“
L L Ay
Faty U | CEF Arswr T 3 tantee ot V2phs
Urweres Mrtomass e bxreaieg of rutucions (3% 0%

T

o bty Sw puadon ant eabiabon ! (e toow e (0 wie v
o ¥ & comuor s & Gcuty mwmeiber of an SUC Suf was serving o e cyecty of @
Awe e M was propemd Me DOEon mwu-moumm-nd

d

N fecuty afitaton

Al suthors must mutualy agree on the distrbston ol thesr percentage
contnbutens, This agreement shall be documanted by afficing their signaturas
on the presaeibed form, which serves 33 official prool of Consent and pravents
disgrrius regaeding authoesnip and recognition,

In cases where & contrbutor is deceassd, the remaring contributors shall
colectively delermne the fair and equtable percentage allocation of the
CHCASSA0 SUTOr § CONIIDUION TN SNal AGIeaMant Must te MNBCED n e
prescrbed fomm sed sgeed by ol remainisg contnbutoes (o ensone ainess
and martan e megrity of the process

For IMs developed by a group of faculty members from diferent discipines, the
percontage of contnbution shal be mcognized, provided thal esch facuity
membar's coninbution aligns with thelr respactive field of spacatzation o
mmmumum.mmma

whal wel ve idered = the st
mmmmnmmmtu(m»mmn
Iestructional Materisls Development Comrsttee (IMDC) or its equvalent must
aiready nclude the names of all contributors, their specific contributions and
the cormespending percentage of contrution

Section 13. Types of instructional Materials

1. Textbook

o A textbook s a book which 5 an exposiion of genaraly Scosptad prncipies In

one (1) subpect. mended premanty #F & bess for iNstruction = a classroom or
pupil-book-leacher situation (hem b, Section 3 of RA B047).

' ';3*—;;\

ey
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Republic of the Philippines 1 A |~
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato i r——

MEMORANDUM No. 102

Series of 2026

T0 $ FACULTY JC-3 APPLICANTS

FROM 3 THE VICE PRESIDENT FOR ACADEMIC AFFAIRS
SUBJECT : CHED-DBM JC3 ANNOUNCEMENT

DATE : OCTOBER 6, 2026

Please be informed that the ISS printing is scheduled for tomorrow, October 7, 2026. All
additional documents and other concerns related to JC-3 applications must be settled today.

Please note that once printed, the 1SS will be considered final. The IEC will no longer accept
additional documents or attachments, and no further changes will be entertained thereafter.

Thank you for your cooperation and compliance.

LEOIi‘E;@)‘E:ZANDOG

VP for Academic Affairs/ USM |EC Chair

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN

IMINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.” iy

USM-SYS- Fro-Rev.2.0023.12.25

OBQA-PPP / Area Il: The Faculty




INTENTION TO APPLY for JC3 2026
ajsgarcia@usm.edu.ph Switch account ()

* Indicates required question

Email *

Your email

Name: *

Your answer

GSIS

4. GOVERNMENT SERVICE INSURANCE SYSTEM (GSIS)

Ihe Government Service lnsurance System Act of 1977 (RA 8292) provides
compulsory membership to all government employees receiving monthly compensation and
who have not reached the compulsory retirement age. irrespective of employment status. Is
is a mandatory for government employee and employer covered by this Act to pay monthly
contribution of 12% and 9 respectively, of their monthly compensation.

Among the benefits derived from membership in the system are:

4. Scparation bencfits

b. Unemployment or involuntary separation benefits
Retirement benefits

Disability benefits

Survivorship benefits

Funeral benefits

Life Insurance benefits

Availment of Loans

PR Mo a0
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3 RETIREMENT BENEFITS

in addition to the benefits grunted under existing laws, retired members of the

lachung shall be allorded thw prvilege (0 particspule in mugor unaversily programs
and activities

Subject to the provistons of applicable laws and regulations and the approval of
the Board of Regents, & retired faculty meeber with the rank of full professor may
be sppoanted Professor Ementus, provsded that the followsng requarensents are met

. He/she maust have rendesed at least 20 consecutive years of active and fathfial

service to the University

b, Hesbe must bave achieved murked distmction as & productive scholar,

scientist, armist of educators or is widely acknowledped as an effective and
dedseated teacher. and

C. Heshe must be o bolder of doctoral degree and prefenence shall be made m

favor of those who have served the University as, at least, Dean or Directors

A spocial commutiee shall be constimured by the Pressdent of the Universaty from
among the semor facully members of the descipline where the retired  professor
belongs and shall be responsshle in evaluating the credentials of the nomunee for
ementus appomntment. The Commuiiee shall submit s recomumendation o the
President fur endorement to, and approval by the Board of Regents.

The specsal comensitoe shall be composed of Vice President foe Acadenuc
Affasrs as Chauperson, the Dean where the nommee belongs, as Viee Chawperson,
and three (3) sensor foculty of the descipline as members.
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2. IMPLEMENTATION

Faculty Rank, Promotion, Tenure, and Retirement

The University implements established policies and procedures governing faculty appointment,
ranking, promotion, changes in employment status, separation, and retirement. Faculty
promotion in rank and salary is guided by National Budget Circular (NBC) No. 461 and applicable
institutional policies, supported by Board of Regents (BOR) resolutions approving appointments
and promotions. Faculty members are evaluated based on their qualifications, Individual
Performance Commitment and Review (IPCR) ratings, and competency assessments to ensure

that career advancement is fair, transparent, and merit-based.

The promotion process begins with identifying available positions and opportunities for
advancement. Applicants are evaluated under the Merit Selection and Promotion Plan for
Faculty (MSPP) and NBC 461 criteria. The Faculty Selection Board reviews the candidates’
Common Criteria for Evaluation (CCE), Qualitative Contribution Evaluation (QCE), competency
assessment results, and performance ratings. Candidates are ranked based on the prescribed

evaluation system, and recommended promotions are submitted to the BOR for approval.

The evaluation system applies the following weighting scheme: CCE (35%), competency
assessment (30%), performance rating (30%), and length of service (5%). This approach
recognizes academic qualifications, professional competencies, actual performance, and

contributions to the University.

The University also follows established procedures for changes in employment status, including
reclassification and the conversion of temporary appointments to permanent positions, subject
to applicable policies and requirements. Faculty members must satisfy the required
gualifications, probationary period, and relevant Civil Service Commission (CSC) regulations
before permanent appointment. Official appointments, promotions, and changes in employment
status are communicated through the Human Resource Management and Development Office
(HRMDO) and other authorized University offices.

For separation and retirement, the University adheres to applicable CSC and Government
Service Insurance System (GSIS) regulations. Faculty members may avail themselves of
optional or compulsory retirement, subject to the applicable eligibility requirements. Retirement

benefits are processed in accordance with Republic Act No. 8291 and other relevant regulations.

These procedures promote fairness, transparency, accountability, and compliance with

government regulations in managing faculty careers. They also provide a structured mechanism
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for professional advancement, employment security, and the proper administration of separation
and retirement benefits.

Summary of Faculty Personnel Processes

[ Promotion Process |

B o B & (F
0 — 0 0 —0 0 O

\ Evaluation ‘ ssuance
Application and 3 (CCE, QCE, Ranking V! of \
' submission of -)r ) -) Recommendation -) BOR approval -),appdmnor
: / ngwml | (Merit Based) ‘ f ’ R

[ Change of Employment Status J

& B = 228 =Y
& o © o o

A\ Biakstaner: | Approval by the Issuance of
and appointment > applicable ') > ""'md“ offical =P appointment

[ Retirement/Separation ]

N

B s} 2
o 0 O O

; . Filing of application . Verification of Processing of Approval and
or processing 9 /  service records 9 applicable ') release of benefits,
of separation and eligibility benefits / as applicable.
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( JC3 Processing )

= < O
= : 828 il =9

. Institutional Review by:
Application and Validation « Reglonal Evakiation and Consolidation Board Approval
and Submission -) z 9 Certfication (REC) ) and 9 and
i Evaluation ar}d Sconng {for Instructor 10 Associste mnendation Final H
Documents by the Institutional Professor) R Processing
Evaluation Commitiee « Eyaluation and Accroeditation
(IEC) Committee (EAC)
{for Prafessores)
» Certification Cornmittee {CC)
{for Colege or University)

Where applicable, Presidential discretion (PD) in faculty promotion is exercised only in
accordance with the relevant NBC 461 or JC3 provisions and other governing regulations. All
promotion decisions remain subject to the applicable eligibility requirements, documentary

evidence, and authorized approval processes.

3. OUTCOMES

The implementation of the University’s policies on faculty rank and tenure ensures the
fair, transparent, and systematic management of faculty appointments, promotions, and changes
in employment status. Faculty members are evaluated based on their qualifications,
performance, competencies, and professional contributions, in accordance with the applicable
provisions of NBC 461, the Merit Selection and Promotion Plan for Faculty (MSPP), and relevant
government rules and regulations.

These policies provide faculty members with equitable opportunities for career
advancement and professional development. Established evaluation, ranking, and approval
procedures uphold the principles of merit, fairness, and accountability in personnel decisions.
They recognize faculty achievements, encourage continuous improvement in teaching and other
academic responsibilities, and support the professional growth of faculty members. Moreover,
the granting of permanent appointments to qualified faculty members promotes employment
security and stability, contributing to faculty commitment and retention.

The University also adheres to applicable Civil Service Commission (CSC) and
Government Service Insurance System (GSIS) regulations in processing faculty separation,
retirement, and related benefits. These procedures help ensure the proper management of
personnel records, the protection of faculty members’ rights and benefits, and compliance with
government requirements.

Overall, the effective implementation of these policies strengthens the University’s
personnel management system, promotes transparency and accountability, and supports the
development of a qualified, competent, and motivated faculty. These practices contribute to the
continuous improvement of academic services and the effective delivery of the Bachelor of
Science in Applied Mathematics (BSAM) program.
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Evidence of satisfaction in rank and employment status.
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The University recognizes and acknowledges the contributions of faculty members
involved in producing scholarly materials by providing proper authorship attribution and
recognition of their work. Published outputs, instructional materials, and copyright
documents serve as evidence of faculty contributions.

OBQA-PPP / Area II: The Faculty



Faculty

Profile of Core Faculty according to Specialization

10.
1L

Benjamin, Philip Lester P,
Garcia, Anna Jean G,

Mamon, Daryl Mae C.
Nanding, Sandra

; Graduate School Dean

Facudty
Faculty
Math and Stat Department Chair

College of Schence and
Mathematics OIC Dean

DOST Coordinator, CSM IT
Cooedinator, Honors Comemvttee
Member

SUC President IV
Vice Prgsident of Academic Affairs
Propact Moniteeing Officer Director

Vice President of Research and
Extansion

CSM Documant Control Officar
Faculty

Assockate Prok ' Y ics {Topology) Permanent
; Applind Mathematics/Applied Statistics/ Povmanant

Associate Professor Il Matt tics Educati

Associate Professor V Applied Statistics/ Mathematics Education Permanent

Assistant Professor | Mathamatics (Graph Theory) Permanent
Applied Mathematics/Mathematics Education/

Associate Professor V Matt tics (G T ) Permanent

Assistant Professor Il Mathematics (Abstract Algebra, Ceding) Permanent
Mathematics/Statistics, Biostatistics/

SUC President IV Permanent
Psychometrics

Professor VI Mathamatics Education/Mathematics Permanent

Associate Professor 11 Mathematics Permanent

Professor VI Mathamatics/Mathematics Education Permanent

Instructor | Applied Mathematics Pormanent

Assistant Professar Nl Infarmation Technology Permanent

% et (:7 7?;7(—

LA

resbeanacentond
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4. BEST PRACTICES

The University demonstrates good practices in managing faculty rank and tenure by
upholding fairness, transparency, accountability, and professional excellence. It implements the
Merit Selection and Promotion Plan for Faculty (MSPP), the Strategic Performance Management
System (SPMS), and the applicable provisions of NBC 461 to evaluate faculty qualifications,
performance, and professional contributions. Through the integration of the Common Ciriteria for
Evaluation (CCE) and Qualitative Contribution Evaluation (QCE), the University considers both
measurable accomplishments and the quality of faculty members’ contributions to instruction,
research, extension, and other academic and institutional functions.

The University also recognizes JC3 promotion as part of its faculty career advancement
initiatives, providing opportunities for qualified faculty members to progress in their academic
careers in accordance with the applicable policies, qualification standards, and approval
procedures. This initiative reinforces the University's commitment to recognizing faculty
achievements, supporting professional growth, and providing equitable opportunities for
advancement.

Another good practice is the involvement of the Board of Regents (BOR) in approving
faculty appointments and promotions, as provided under applicable laws and institutional
policies. This governance mechanism strengthens accountability and ensures that personnel
decisions undergo the appropriate evaluation and approval processes. Furthermore, the
availability of an approved plantilla and established promotion guidelines provides faculty
members with a clearer understanding of career progression pathways and the requirements for
advancement.

The University further supports faculty development through scholarships, training
programs, and study leave opportunities that enable faculty members to enhance their academic
gualifications, professional competencies, and teaching effectiveness. Awards, incentives, and
other forms of recognition are also provided to acknowledge faculty accomplishments,
encourage continuous professional development, and foster a culture of excellence.

In addition, the University ensures that faculty members are informed of promotion
results, appointments, and changes in employment status through official communication
channels. It also observes applicable national laws and regulations governing faculty benefits,
retirement, and separation from service, including Republic Act No. 8291, or the Government
Service Insurance System Act of 1997, which provides the legal framework for GSIS benefits.

Overall, these practices demonstrate the University's commitment to effective,
transparent, and merit-based faculty management. Through systematic evaluation, JC3
promotion opportunities, professional development support, recognition of achievements, and
compliance with established policies, the University promotes faculty career advancement,
employment stability, and professional satisfaction. These initiatives contribute to maintaining a
competent, motivated, and qualified faculty in support of the University's academic goals and
the effective delivery of its academic programs.
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PARAMETER E. FACULTY DEVELOPMENT

1. SYSTEM-INPUTS AND PROCESSES

The University of Southern Mindanao (USM) implements a Board of Regents (BOR)-
approved Faculty Development Program (FDP) for 2022—-2031, which provides a comprehensive
and sustainable framework for enhancing faculty competencies in instruction, research,
extension, and production. The program is aligned with the University’s institutional goals and
strategic priorities, demonstrating its commitment to the continuous professional growth of
faculty members and the improvement of academic quality.

The FDP identifies key development priorities, including increasing the number of faculty
members holding doctoral degrees, enhancing teaching effectiveness, strengthening research
productivity and engagement, and improving faculty competencies across academic and
institutional functions. It also supports data-driven recruitment, competency-based promotion,
and institutional accreditation to ensure that faculty qualifications and performance meet
established academic standards and applicable policies of the Commission on Higher Education
(CHED).

At the departmental level, the Department of Mathematics and Statistics implements
faculty development initiatives that complement and support the University-wide FDP. These
initiatives address the specific academic and professional needs of faculty members in
mathematics, applied mathematics, statistics, and mathematics education. Priority areas include
pursuing graduate and postgraduate studies, participating in seminars, symposia, conferences,
and specialized training, conducting research, publishing scholarly outputs, and presenting
research papers in academic conferences. Regular in-service training and other professional
development activities also provide opportunities for faculty members to update their knowledge,
strengthen their pedagogical competencies, and adopt relevant developments in their respective
fields.

The Department's faculty development initiatives further emphasize research productivity,
scholarly publication, instructional material development, continuing professional education, and
participation in professional organizations. Faculty members are encouraged to engage in
research aligned with departmental and institutional priorities, develop innovative instructional
materials, and contribute to academic conferences through lectures and research presentations.
Appropriate support for graduate studies, including scholarships, fellowships, research grants,
and teaching-load adjustments for thesis or dissertation work, may also be provided in
accordance with University policies and available resources. These initiatives aim to develop
well-trained, competent, and research-oriented faculty members who are committed to
supporting the Department's academic programs and institutional projects.

The University Code and Faculty Manual provide the policy foundation for faculty
development through established provisions on scholarships, fellowships, training, and faculty
recognition. These are complemented by Human Resource Development guidelines specifying
procedures for scholarship applications, prioritization of beneficiaries, service obligations, and
monitoring of faculty scholars. Such mechanisms promote transparency, accountability, and the
effective implementation of faculty development initiatives while ensuring that institutional
resources are directed toward identified professional development needs.

To sustain these efforts, USM provides financial support through its Programs’
Responsibility Expenditure (PRE) and corresponding budget allocations for training, travel,
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seminars, conferences, and other professional development activities. At the departmental level,
faculty development priorities and activities are aligned with institutional objectives and
implemented subject to approved plans, available funding, and applicable policies. The
University also maintains mechanisms for scholarships, incentives, faculty recognition, and
linkages with local and international institutions that facilitate advanced studies, specialized
training, research collaboration, and professional exchange.

Overall, the University-wide and Department of Mathematics and Statistics faculty
development initiatives demonstrate USM’s commitment to continuous professional growth,
equitable development opportunities, research excellence, and improved teaching
effectiveness. Through coordinated planning, institutional and departmental support, and
sustained investment in human resource development, the University strengthens its capacity
to maintain a qualified, competent, and productive faculty. These efforts contribute to the
continuous enhancement of instruction, research, extension, and the effective delivery of quality
academic programs, including those under the Department of Mathematics and Statistics.
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University of Southern Mindanao

Faculty Development Program
2022 -2031

Introduction

Faculty Workforce is the core human resource component of the university. To date, the
University has 532 positions (516 for Higher Education and 16 for Advanced Education Services).
These faculty members are expected to facilitate teaching and learning of undergraduate
students, conduct high-impact research, socially relevant extension and public service
engagement, and generate intellectual assets and products that propel growth of the industry
and society.

This faculty development program intends to plot a comprehensive menu of services and
chart the direction of actions to achieve the strategic goals. This institutional development
program serves as a guide for the colleges to craft its unit faculty development program
contextualized in its circumstances, The

Goals

By 2031:

a) 20% faculty members have professorial ranks

b) 50% of the faculty members have doctoral degrees

c) 90% of the faculty members have at least very satisfactory teaching effectiveness
evaluation

d) 40% of the faculty members are actively involved in any research, extension, and
production activities

e) 10% of the faculty members have received any reward and recognition

Recruitment, Selection, Placement
Instituting a data-driven candidates assessment system

The university shall institute data-driven candidate assessment system that account the
performance and potential of a candidate for recruitment and promotion. This selection system
is digitally connected to the university’s Enhanced Daily Time Record, learning and competency
journals. This candidate assessment system shall also serve as Talent Bank with real-time
assessment scores for easy retrieval once vacancy occurs.

Aggressive recruitment of faculty members with advanced degrees and necessary competencies
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Recruitment of new faculty members will give preference to those with at least masters
degree. To make the recruitment aggressive and competitive, candidates shall be subject to a
learning boot camp to observe and for the candidate to demonstrate his/her competencies.
The entry position of the candidate will depend on the outcome of the competency
assessment.

Institutional Promotion via competency-based assessment

Promotion will be subject to the data-driven candidates assessment system. This
assessment system assess the candidate’s potential and performance, Performance is
dependent on the Individual Performance Commitment Rating (IPCR) dissected into strategic
and routine assessment and individual’s contribution to the university performance. Exemplary
performance is also assess as evidenced by awards. Potential of the candidates is dependent on
the aspiration, engagement, and ability of the candidate. Data derived from EDTR, learning
journals serves as input to the assessment of potential,

Instituting a local professorial accreditation system

Once the new CHED-DBM guidelines is in effect, we shall institute an institutional
professorial accreditation system to replace the old CCE point system. We intend to use a
Differentiated Career Pathways like the Malaysian Higher Education System (AKEPT). In this way,
we envision that the CHED-DBM guidelines shall accredit a generic professor while our merit
selection shall accredit professors based on identified professorial career pathways (teaching,
research, extension, leadership, etc.).

For the next ten years, the university need to accredit steadily more professors to ideally
cope with the expected increased of faculty members.

2021 | 2022 | 2023 | 2024 | 2025 | 2026 | 2027 | 2028 | 2029 | 2030 | 2031

Academic 532 |727 | 780 |780 | 780 |780 |780 |790 |800 |[820 |915

Ideal Professor
Ratio 106 145 156 156 156 156 156 158 160 164 183

This strategy is proposed to harmonize with CHED and DBM directions while
strengthening the strategic advantage of the university.
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Performance Management
Review of performance management system to support reclassification

The university will provide the activities of the candidates so we will be able to have
better chances for reclassification under the new CHED-DBM guidelines. This means our
performance management system should jive with the requirements of the said reclassification
guidelines. We are now on the process of improving our performance management system to
support the desires of CHED and DBM.
Development of Real-Time IPCR

A web-based IPCR shall be developed to ensure that faculty are abreast of their
performance real-time. This shall be linked to the EDTR platform.

Learning and Development
SINTIDO — Progressive Layering Workplace L&D
A learning and development shall be implemented based on progressive layering

approach — System Initiative for Nurturing Teaching and Learning Innovation and Development
of Knowledge (SINTIDO). This L&D is embedded in the workplace, to wit:

SINTIDO Type Intended Faculty

SINTIDO 1.0 Boot Camp intended for prospective applicants, contract of service faculty,
and neophyte faculty members.

SINTIDO 2 Series intended for Instructors and Assistant Professors

SINTIDO 3 Series intended for Assistant and Associate Professors

SINTIDO 4 Series intended for Associate and Full Professors

Strategic Graduate Programs

Graduate Program Scholarships are screened by the Faculty Training and Development
Committee taking into account the performance of the graduate school and expected skills
needs of the academic program.

Rewards and Recognition

Through the Gawad Uliran sa Serbisyong Mahusay Gawad USM PRAISE system, faculty
members are regularly monitored with their performance as gleaned from EDTR, learning
journals, and IPCR.
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
COLLEGE OF SCIENCE AND MATHEMATICS

Department of Mathematics and Obtatistics

Five-Year Faculty Development Plan

for the BS in Applied Mathematics Program

2025

.
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Introduction

To ensure the delivery of quality instruction, research productivity, and global
competitiveness of the Bachelor of Science in Applied Mathematics program, this
Faculty Development Plan outlines a structured five-year strategy for enhancing
faculty qualifications, competencies, and engagement.

Objectives

1. To improve faculty academic qualifications by supporting graduate studies
aligned with the Applied Mathematics program.

2. To enhance faculty teaching competencies through continuing professional
development and specialized training.

3. To strengthen research capabilities and increase scholarly outputs.

4. To promote active involvement in professional organizations and academic
leadership.

A. Faculty Qualifications

Target Action Plans

90% of faculty members with earned | » Encourage faculty to enroll in

or ongoing Ph.D. in fields relevant to recognized doctoral programs.

Applied Mathematics by 2030. » Provide institutional support
(scholarships, flexible loads, study
leave).

» Facilitate mentorship from senior faculty
and external experts.

B. Instructional Competence

Target Action Plans

100% of faculty complete at least » Require completion of SINTIDO learning

one (1) SINTIDO program. modules on teaching strategies,
curriculum design, and technology
integration.

» Enroll in online or face-to-face training in
Python, R, and relevant tools via
Coursera or partner institutions.

» Attend at least one (1) teaching-related
seminar/workshop per year.

2|DMS Faculty Development Plan

OBQA-PPP / Area II: The Faculty



C. Research and Publication

Target

Action Plans

publications per year.

“Minimum of two (2) research » Faculty to undergo training on research

methods, data analysis, and academic
writing.

» Submit research proposals aligned with
the institutional agenda.

» Present papers in conferences;
collaborate with colleagues within and
outside the institution.

D. Conference Participation

Target Action Plans

100% of faculty to attend at least » Secure budget for national or

one (1) academic conference per international conference participation.
year, with university funding. » Require submission of conference

reports and post-activity reflections.

E. Professional Engagement and Leadership

Target Action Plans

Active membership in professional » Encourage participation in MSP, MTAP-
organizations (e.g., MSP) and at TL, and similar bodies.

least one leadership involvement » Assign leadership roles in departmental
per faculty member over the 5 committees, research teams, and
years. training events.

» Organize at least one academic
workshop/conference in partnership with

other schools.
Timeline
Year Target Outcomes
r Curriculum and specialization review;
2025 - 2026 : g::fi’:y;e';:?g fil:J.leit?th programs
» 2 publications;
2026 - 2027 » 1 local conference hosted;
» Full SINTIDO compliance;
S e

3|DMS Faculty Development Plan
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» Start international research collaboration;
o ~ 1 regional conference/seminar organized,
2028 - 2029 » publish in CHED-recognized journal

» 90% of faculty with Ph.D. (earned or ongoing);

2029 - 2030 » sustain publication and training goals;
Prepared by:
SAND : DING, MS
Chair
4|DMS Faculty Development Plan
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Budgetary allocation for faculty development
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2. IMPLEMENTATION
o Towards a Higher Degree (Doctoral/Master’s)
Name of Faculty Degree Schedule/Year School to Funding
Program to be (inclusive) Enroll in Source
Pursued
Nanding, Sandra PhD Applied 2028 — 2031 UP - Los Banos DOST/ Self-
A. Mathematics Funded
Palmos, Hannah MS Applied 2024 — 2027 USeP Self-Funded
Jane Faith A. Mathematics
Tamulak, PhD Applied 2028 — 2031 UP - Los Banos DOST/ Self-
Fitzmee Ann D. Mathematics Funded
Yabes, Lawton PhD Applied 2028 — 2031 UP - Los Banos DOST/ Self-
John Mathematics Funded
Macalisang, Jead PhD 2022 - 2027 MSU - IIT DOST/ Self-
M. Mathematics Funded
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o Seminar/Workshops/Training relevant to the Program attended by the Faculty

Seminar/Training Inclusive Venue Sponsoring Faculty
Dates Agency Participants
A. International
1. The 2™ | June 10-12 Online IOCMA 2026 Rona Jane G.
International 2026 Fortosa-
Online Macalisang
Conference on
Mathematics and
Applications
2. CIMPA August Caraga State CIMPA and Jead M.
School 22,2022- University, CARSU Macalisang
Philippines 2022 | September 2. Ampayon,
on Mathematical 2022 Butuan City
Modeling
Ecosystem
B. National
1. 12t September Dusit Thani Department of Rona Jane G.
ASTHRDP 12-13, 2024 Mactan Cebu Science and Fortosa-
Graduate Resort, Lapu- Technology Macalisang
Scholar’s Lapu City Science
Conference Education
Institute
2. Data September University of UPLB DAF-X Anna Jean S.
Analytics for the 16-20,2024 Southern Garcia
Future (DAF X): Mindanao,
A 5-Day Crash Kabacan, Debbie Marie
Course Cotabato Verzosa
3. Training August 11-15, Technopark Philippine Anna Jean S.
on Advanced 2025 Hotel, Sta Rosa Council for Garcia
Methods for City Agriculture,
Impact Aquatic and
Assessment  of
R&D and Natural
Technology Resources
Transfer Research and
Programs in Development
Agriculture, (DOST-
Aquatic, and PCAARRD)
Natural
resources
4. Training June 23-27, Tagaytay, Philippine Anna Jean S.
on Fundamental 2025 Country Hotel, Council for Garcia
Methods for Tagaytay City Agriculture,
Impact Aquatic and
Assessment  of
R&D and Natural
Technology Resources
Transfer Research and
Programs in Development
Agriculture, (DOST-
Aquatic, and PCAARRD)
Natural
resources
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5. Lectures November 24, Online USTP, USEP, Jead Macalisang
in Optimization 2020 CARSU, USTSP,
MSU-IIT
6. Optimal May 14,22,29 | Online Mathematical Jead Macalisang
Vaccination Society of the
Control for Philippines
COVID-19 in a
Metapopulation
Model with
Mobility
C. Regional

1. 2021 July 9, 2021 MSU-IIT, Iligan Mathematics Rona Jane G.
Research City Society of the Fortosa-
WebCon in Philippines Macalisang
Mathematics and region 10,12 and
Statistics ARMM
2. 16t October 27- MSU-IIT, Iligan Mathematics Rona Jane G.
Annual 28, 2022 City Society of the Fortosa-
Convention in Philippines Macalisang
honor of Prof. region 10,12 and
Dr. Julius V. ARMM
Benitez
3. 17t November 8- Musuan, Mathematics Rona Jane G.
Annual 10,2023 Maramag, Society of the Fortosa-
Convention in Bukidnon Philippines Macalisang
honor of Prof. region 10,12 and
Dr. Sergio R. ARMM
Canoy, Jr.
4, October 10- Caraga State SIAM and CARSU Jead M.

Worksho 19, 2023 University, Macalisang
p on Data Butuan City
Assimilation and
Machine
Learning for
Environmental
Problems
5. 16t October 27- MSU-IIT, Iligan MSU-IIT, Iligan Jead M.
Annual 28, 2022 City City Macalisang
Convention in
honor of Prof.
Dr. Julius V.
Benitez
6. 17t November 8- CMU, Musuan, CMU, Musuan, Jead M.
Annual 10, 2023 Maramag, Maramag, Macalisang
Convention in Bukidnon Bukidnon
honor of Prof.
Dr. Sergio R.
Canoy, Jr.

D. Local/Institutional
1. 2020 December 1, MSU-IIT MSU-IIT Rona Jane G.
Virtual Complex 2020 Fortosa-
Systems Day Macalisang
Mini-Conference
2. Lectures February 16, Online MSU-IIT Rona Jane G.
in Analysis 2021 Fortosa-
Macalisang
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3. Convex May 10, 2023 MSU-IIT MSU-IIT Rona Jane G.
Roman Fortosa-
Dominating Macalisang
Functions in

Graphs

4, SPF/LAV | November 10- MSU-IIT MSU-IIT Jead M.
In-House 11, 2017 Macalisang
Training

5. Lecture November 26, MSU-IIT MSU-IIT Jead M.
Series on 2021 Macalisang
Current Trends

in Graph Theory

- Session 2

6. Lecture January 21, MSU-IIT MSU-IIT Jead M.
Series on 2022 Macalisang
Current Trends

in Graph Theory

- Session 2

7. Graphs February 9, MSU-IIT MSU-IIT Jead M.
and Memories: A 2022 Macalisang
Webinar in

Honor of Prof. Dr

Rowena T. Isla

8. Lecture February 23, MSU-IIT MSU-IIT Jead M.
Series on 2022 Macalisang
Current Trends

in Graph Theory

- Session 4

9. Lecture March 25, MSU-IIT MSU-IIT Jead M.
Series on 2022 Macalisang
Current Trends

in Graph Theory

- Session 5

10. MSU-IIT | April 25, 2022 MSU-IIT MSU-IIT Jead M.
Lecture Series in Macalisang
Mathematics

Modelling

11. The eDNA-| November 8, MSU-IIT MSU-IIT Jead M.
based approach 2022 Macalisang
to ecological

complexity: A

challenge of

ANEMONE

12. The Lifshitz- | January 24, MSU-IIT MSU-IIT Jead M.
Slyozov 2023 Macalisang
equation with

nucleation

13. Mathematical March 25, UPLB UPLB Jead M.
Modeling of 2024 Macalisang
Infectious

Diseases

14, 16™ Annual | October 28, PRISM, MSU-IIT | PRISM, MSU-IIT Jead M.
Convention in 2022 Macalisang
honor of Prof.

Dr. Julius V.
Benitez
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» Describe in flow chart form the measures adopted in sending faculty of the program to

attend training programs.

o Faculty’s affiliation in professional/scientific organizations and honor societies

relevant to the Program.

Faculty

Organization/Honor Society

Position

> Philip Lester P.
Benjamin, PhD

National research Council of
the Philippines

Associate member

» Sandra Abo Nanding,
MS

Professional Organization of
Researchers and Educators of
the Philippines

Active Member

Mathematics Teachers
Association of the Philippines
tertiary level, Inc. (MTAP-TL)

Active Member

Mathematical Society of the
Philippines

Active Member

PhD

> Debbie Marie Verzosa,

Philippine Council of
Mathematics Teacher
Educators (MATHTED), Inc.

National Board Member

MS

> Lawton John E. Yabes,

Mathematics Teachers
Association of the Philippines
tertiary level, Inc. (MTAP-TL)

Active Member

Mathematical Society of the
Philippines

Active Member

> Anna Jean S. Garcia,
PhD

Mathematics Teachers
Association of the Philippines
tertiary level, Inc. (MTAP-TL)

Active Member

» Daryl Mae C. Mamon,
PhD

Mathematics Teachers
Association of the Philippines
tertiary level, Inc. (MTAP-TL)

Active Member

> Rona Jane F.
Macalisang

Mathematical Society of the
Philippines

Active Member

3. OUTCOMES

The implementation of the University’s Faculty Development Program (FDP), together

with the initiatives of the Department of Mathematics and Statistics, has contributed to improving
faculty qualifications, competencies, and professional growth.

Evidence of these improvements includes:

Higher Academic Qualifications: More faculty members pursue and complete graduate
and postgraduate degrees.

Professional Development: Faculty members participate in national and international
conferences, seminars, and training programs.

Research Productivity: Faculty members conduct research, present papers, and publish
in indexed journals.

Professional Engagement: Faculty members actively participate in professional
organizations and academic networks.

Recognition of Achievements: Awards and incentives recognize faculty
accomplishments and contributions.

Career Advancement: Faculty development opportunities and promotion policies
support career growth and job satisfaction.
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Overall, these initiatives demonstrate the University’'s commitment to faculty

development, career advancement, and employment stability, contributing to improved
academic performance and the quality of its educational programs.

4. BEST PRACTICES

> Cite as many best practices as you can on Parameter E. (Faculty Development)

The University of Southern Mindanao’s Long-Term Faculty Development Plan (2022—

2031) supports the continuous professional growth of faculty members and the improvement of
the BSAM program through the following initiatives:

Faculty Development Planning: Align faculty development activities with University
goals and BSAM program needs.

Competency-Based Training: Provide training in applied mathematics, mathematical
modeling, computation, and data analysis based on identified faculty needs.
Scholarships and Fellowships: Support faculty members pursuing master’s and doctoral
degrees.

Financial Support: Allocate funds for training, seminars, conferences, and other
professional development activities through approved budgets and PRE.

Professional Training: Encourage participation in seminars, workshops, and
conferences relevant to applied mathematics.

Research Development: Promote research, publications, and the integration of research
into instruction and extension.

Academic Linkages: Provide opportunities for national and international collaboration
and professional exchange.

Professional Memberships: Encourage participation in mathematics and statistics
organizations.

Faculty Orientation and Mentoring: Guide newly hired faculty through orientation and
mentoring programs.

Career Advancement and Recognition: Support faculty promotion and recognize
achievements through established policies and the PRAISE incentive system.
Monitoring and Evaluation: Monitor faculty development activities and assess training
effectiveness through the HRMDO.

Policy Compliance: Ensure adherence to applicable CHED, DBM, CSC, and University
policies.

These initiatives aim to strengthen faculty qualifications and competencies, improve teaching
and research, and ensure quality education for BSAM students.
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PARAMETER F. PROFESSIONAL PERFORMANCE AND SCHOLARLY WORKS

1. SYSTEM-INPUTS AND PROCESSES

Institutional Policies on Professional Performance and Scholarly Works

The University of Southern Mindanao (USM) provides as its policy basis for evaluating faculty
on professional performance and scholarly works.

Professional Performance

Araw ng Parangal / Gawad USM awards system. USM recognized employees,
researchers, academic programs, and units at Araw ng Parangal on September 29, 2026, at the
University Commercial Building, Kabacan, Cotabato. Awards fell under five categories: Gawad
Pamumuno, Special Awards, Gawad Karunungan, Ulirang Kawani, and Ulirang Sangay.
Recipients included former Board of Regents members (Gawad Pamumuno), academic units
with strong licensure-examination performance (Special Awards), and faculty cited for
contributions to the body of knowledge (Gawad Karunungan).

PRAISE awards. A separate recognition program, PRAISE, honored faculty and staff for
research publications and intellectual property outputs at the PRAISE Special Awards on
September 21, 2026, and again in the Araw ng Parangal announcement of September 29, 2026.

Faculty Manual, Chapter 7 — Awards. Section 7.3 governs awards, with 7.3.1.1 Policies,
7.3.1.2 Institutionalization of the Gawad USM System, and 7.3.1.3 Gawad USM Awards and
Incentives — covering National Awards, Outstanding Work Performance, Exemplary Ethical
Behavior, Other Awards, Gawad Uliran ng Serbisyong Mahusay (Gawad USM), and Dangal ng
Pamantasan, plus 7.3.1.4 Forms of Incentives.

Exemplary Performance assessment (B3). Under the promotion cycle, Exemplary
Performance is assessed by the candidate's PROFESS score and awards received by the
candidate and their affiliated unit (maximum of 30 points), gathered through a B3 Performance
form and Assessment of Exemplary Performance Self-Survey.

Scholarly Works

Publication Incentive scheme. The Board of Regents approved a new scheme offering
higher incentives for publications in higher-impact journals, in USM-managed journals, or for
locally-funded studies. Applications and awards are made twice per year — call in February with
an award in March, and call in August with an award in September. Contact is
usmvprde@usm.edu.ph (USM Research, Development & Extension).

PROFESS. The Productive and Results-Oriented Framework for Evaluating Supervised
and Impactful Scholarship (PROFESS) is the local process of accreditation for professional
ranks. Evaluation adopts the criteria of the Malcolm Baldrige Award, assessing how the
candidate manages innovation, systems, processes, technology and other knowledge assets.
Upgrading the PROFESS assessment is automated, and PROFESS scores are transferrable to
10 points. Candidates for professorial appointments must pass the PROFESS System, with the
Linang Tao Academy supporting portfolio formulation through a course or coaching session.
Faculty are encouraged to build their PROFESS portfolio early, as it is a cumulative record of
their career at USM.
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Research productivity in evaluation reports. When the Faculty Selection Board screens
candidates for appointment, its evaluation report must go beyond qualification and competency
standards to include observations on candidates' competence and potential in research,
extension, and resource generation.

Related Systems That Feed the Evaluation

The document places these inputs inside a larger human-resource architecture: the
DYCAS (Dynamic Candidates Assessment System), which scores candidates on Potential
(Ability, Aspiration, Engagement — 30 points each) and Performance (Individual Performance,
Performance Contribution, Exemplary Performance — 30 points each); the Linang Tao Academy
and its Learning and Development Management System; and SINTIDO 1.0 recruitment boot
camps. Faculty Manual Chapter 7 also covers privileges (leave, study/sabbatical, scholarship
grants) and benefits that support scholarly work

2. IMPLEMENTATION

The BS Applied Mathematics faculty integrate relevant research findings and new
knowledge into their teaching materials and instructional practices. Research-based outputs,
statistical applications, and updated learning resources are incorporated into classroom
discussions and activities to ensure that instruction remains relevant, evidence-based, and
aligned with developments in the discipline.

Name of Faculty Subject ICT Instructional Materials Used
Resources
Utilized

Philip Lester | Mathematics in the Modern | Virtual Module

Benjamin, Anna | World Learning

Jean Garcia, Environment,

Jeaneth Licaros, StatSelect

Rowel Madio, Daryl

Mae Mamon,

Sandra  Nanding,
Leonard Paleta,
Jennifer Pama,
Jonald Pimentel,
Jupiter Pilongo,
Leorence Tandog,
Arnel Toledo, Roel

Valenton,
Honey Vincent
Valle, Debbie Marie
Verzosa
Jead M. | Mathematical Biology Phyton Module
Macalisang,
Rona  Jane F.
Macalisang
Rona Jane F. | Graph Theory and | Latex Module
Macalisang Applications
Philip Lester Applied Statistics Online Free | Module
Benjamin, Anna Stat
Jean Garcia, Software,
Jamovi

Jeaneth Licaros,
Rowel Madio, Daryl
Mae Mamon,
Sandra Nanding,
Leonard Paleta,
Jennifer Pama,
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Jonald Pimentel,
Jupiter Pilongo,
Leorence Tandog,
Arnel Toledo, Roel
Valenton,

Honey Vincent
Valle, Debbie Marie
Verzosa

Philip Lester Calculus |
Benjamin, Rowel

Madio,

Sandra Nanding,

Jupiter Pilongo,

Arnel Toledo, Rona

Jane Macalisang,

Jead Macalisang,

Lawton John Yabes

Module

Philip Lester

Benjamin, Rowel

Madio,

Sandra Nanding,

Jupiter Pilongo,
Arnel Toledo,
Fitzmee Ann
Tamulak, Roel

Valenton, Lawton

John Yabes

Lawton John A.
Yabes

Lawton John A.
Yabes

Anna Jean S.
Garcia

Fitzmee Ann D.
Tamulak

Fitzmee Ann D.
Tamulak

Debbie Marie B.

Verzosa

Debbie Marie B.

Verzosa

Debbie Marie B.

Verzosa

Debbie Marie B.

Verzosa

Debbie Marie B.

Verzosa

Comprehensive
Mathematics

Discrete Mathematics

Linear Programming

Theory of Interest

Fundamental Concepts of
Mathematics

Calculus for Biological
Sciences

History of Mathematics

Number Theory

Geometry

Problem Solving,
Mathematical Modeling
and Investigation

Foundations of
Mathematics

Geogebra

Module

Exel Solver,
Geogebra

Module

Exel

Module

Module

Module

Module

Module

Module

Module

Module
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The following table presents the consolidated list of faculty members who have served as
consultants, resource persons, or lecturers in their respective fields of specialization and other
related disciplines, demonstrating their expertise and contribution to knowledge sharing and
professional development.

Name of Faculty Nature of Name of Seminar/Training/
Involvement Field of Specialization

Philip Lester P. Facilitator Division Virtual Enhancement Training for Non-Specialist

Benjamin Mathematics

Teachers Through Content

Resource Person Retooling Faculty Research Advisers on Basic Statistical
Techniques
Presenter 2024 USM Annual Planning
and Workshop
Discussant SPARK Conference Series (Scholars Presenting Advanced

Research Knowledge)

Anna Jean S. Garcia Resource Person Training on Content to Context: Advancing Mathematics
Teaching Across Grade Levels in SDO Cotabato

Resource Person Community-Based Monitoring System (CBMS) Training on
Basic Statistics for Local Government Units

Resource Person Seminar-Workshop on Empowering Educators: Crafting
Learning Materials and Implementing Design-Based Action
Research

Facilitator Development of Learning materials for Elementary
Mathematics

Resource Person Training on FinancialPlanning and Management

Editorial Assistant for = Journal of Agricultural Research, Development, Extension
Statistics and Technology (JARDET)

Resource Person Training on Research Design, Statistics, and Research
Design for Social Science

Resource Person Retooling Faculty Research Advisers on Basic Statistical
Techniques

Resource Speaker Training-Workshop on Survey Research and Methodology

Resource Speaker Empowering Educators: Crafting Learning Materials and
Implementing Design- based Action Research

Daryl Mae C. Mamon Resource Person Training on Content to Context: Advancing Mathematics
Teaching Across Grade Levels in SDO Cotabato
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Leonard M. Paleta

Jonald L. Pimentel

Leorence C. Tandog

Debbie Marie B.
Verzosa

Resource Person

Editorial Assistant for

Statistics

Resource Person

Resource Person

Resource Speaker

Resource Person

Resource Person

Paper Presenter

Paper Presenter
Designated as

subject editor

Designated as
committee member

Resource Speaker

Resource Person

Resource Person

Resource Speaker

Resource Speaker

Resource Person

Resource Person

Resource Person

Resource Person

Community-Based Monitoring System (CBMS) Training on
Basic Statistics for Local Government Units

Journal of Agricultural Research, Development,
Extension and Technology (JARDET)

Training on Research Design, Statistics, and Research
Design for Social Science

Retooling Faculty Research Advisers on Basic Statistical
Techniques

Training-Workshop on Survey Research and Methodology

Research Advisers on Basic Statistical Techniques

Training on Content to Context: Advancing Mathematics
Teaching Across Grade Levels in SDO Cotabato

18th Annual Convention of the Mathematical Society of the
Philippines Regions 10,12 and BARMM

SPARK Conference Series (Scholars Presenting Advanced
Research Knowledge)

Studies in Natural and Applied Sciences (SNAPS) Journal

Committee for Academic matters (CAM)

Training-Workshop on Survey Research and
Methodology

Training on Content to Context: Advancing Mathematics
Teaching Across Grade Levels in SDO Cotabato

Retooling Faculty Research Advisers on Basic Statistical
Techniques

Training-Workshop on Survey Research and Methodology

Empowering Educators: Crafting Learning Materials and
Implementing Design- based Action Research

Development of the Domain Specific Assessment Framework
(Department of Education Central Office - Bureau of
Educational Assessment)

Training on Content to Context: Advancing Mathematics

Teaching Across Grade Levels in SDO Cotabato

Training on Kindergarten Teachers on Early Literacy and
Development Skills and ECCD Checklist Administration cum
Basic Literacy and Numeracy (SDO Cotabato)

Regional Training on Enhancing Teachers' Expertise in
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Resource Person

Resource Person

Resource Person

Resource Person
Resource Speaker
Resource Person

Resource Person

Resource Speaker

Speaker

Resource Person

Facilitator

Resource Person

Resource Person

Resource Person

Resource Person

Lecturer

Resource Person

Resource Person

Mathematics Manipulatives (DepEd SOCCSKSARGEN)

Literacy and Numeracy for Key Stage 1 (Extension Project)

Training on Multigrade Teachers on Early Literacy and
Development Skills and ECCD Checklist Administration cum
Basic Literacy and Numeracy (SDO Cotabato)

Instructional and Remedial Strategies for Mathematics
Education (Mano Amiga Academy, Paranaque)

The 7Es in Teaching Mathematics (DOST-SEI)
STEM LINK UP (Mano Amiga Academy)
The 7Es in Teaching Mathematics (DOST-SEI)

Litnum Core Faculty Empowerment (Phase 2): Strengthening
Instructional Strategies for Effective Numeracy Teaching
(DepEd SOCCSKSARGEN)

Empowering Educators: Crafting Learning Materials and
Implementing Design-based Action Research (Extension
project)

2nd leg of Unlocking the Future: Exploring Careers in STEAM
(Philiippine-Americal Academy of Science and Engineering)

Workshop on the Development of Mathematics Teaching and
Learning Materials Package in Print and Digital Format for
Key Stages 2 and 3 (Department of Education Central Office)

Special Interest Group in Social Justice in Mathematics
Education (Philippine Council of Mathematics Teacher
Educators, Inc.)

International Webinar-Workshop on Mathematics
Teaching in the 21st Century

International Webinar-Workshop on Mathematics
Teaching in the 21st Century

National Orientation and Training of Regional Mentors on
Mathematical Research Projects in Secondary Schools

Training on Research Design, Statistics, and Research
Design for Social Science

14th International Congress on Mathematical Education
(Shanghai, China)

Orientation of Core Team of Mathematical Investigation and
Modelling Curriculum (Phase 2)

Seminar-Workshop on Writing Research Findings
for Potential Publication
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Rona Jane F.
Macalisang

Jead M. Macalisang

Resource Person

Resource Person

Resource Speaker

Plenary Speaker

Resource Speaker

Paper Presenter

Orientation of Core Team of Mathematical Investigation and
Modelling Curriculum (Phase 1)

Retooling Faculty Research Advisers on Basic Statistical
Techniques

Seminar-Workshop on LaTeX

Seminar on Thesis Writing and Workflow

USBAW Lecture Series of the Senior High School -
Science, Technology Engineering, and Mathematics (STEM)

International Conference on Mathematics, Statistics,
and Mathematics Education and the 19th Annual
Convention of MSP Regions 10, 12, and BARMM,
in collaboration with MSP Region 6

The following table presents the list of published scholarly works of the faculty, highlighting their
research productivity, academic contributions, and efforts to advance knowledge in their
respective fields of specialization.

o Published works

Research Researcher/s | Journal ISSN Volume/ Date Publisher | Extent of
Title Published Circulation
Issue No.
1. Some | Jonald L. | International |2307- |45(1) 18 Apr | Global International;
Biases in | Pimentel Journal  of | 4531 pp. 183-|2019 Society of | open access
Likert Sciences: 191 Scientific online
Scaling Basic and Research
Usage and Applied and
its Correction Research Researcher
S
2. A Note on | Jonald L.[USM R&D | 0302- 18(2) 2010 University Philippine
the Usage of | Pimentel Journal 7937 pp. 109- of Southern | university
Likert Scaling 112 Mindanao | journal;
for Research author copy
Data online;
Analysis geographic
circulation
unverified
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3. Modeling | Cees A. W.|Educational |0013- |68(6) 11 Mar | SAGE International;
Nonignorable | Glas; Jonald L. | and 1644 pp. 907-|2008 Publications | subscription /
Missing Data | Pimentel Psychologic | (P) 922 online; Dec online access
in Speeded al 1552- 2008 issue
Tests Measuremen | 3888
t (E)
4. C. A. W. Glas; | Psychologic |2190- |57(4) 2015 Pabst International
Nonignorable | J. L. Pimentel; [al Test and | 0493 pp. 523- Science online
Data in IRT|S. M. A. | Assessment | (P) 541 Publishers | availability;
Models: Lamers Modeling 2190- full text freely
Polytomous 0507 available
Responses (E)
and
Response
Propensity
Models with
Covariates
5. Fixed | Jean-Paul Behaviormet | 0385- | 33(1) Jan 2006 | The International
Effects IRT|Fox; Jonald | rika 7417 pp. 27-42 | issue; 7 | Behaviorme | online
Model Pimentel; (P) Apr 2006 J- | tric Society | availability;
Cees Glas 1349- STAGE journal
6964 release access
(E) conditions
apply
6. Jonald L. | International |2158- 11(3) 2020 The International;
Comparison | Pimentel; Journal  of | 107X pp. 367- Science open access
of Iltem | Marah Luriely | Advanced (P) 372 and online
Difficulty A. Villaruz Computer 2156- Information
Estimates in Science and | 5570 Organizatio
a Basic Applications | (E) n
Statistics
Test  using
[tm and CTT
Software
Packages in
R
7. Vertex- | Jupiter European 1307- 17(2) 30 Apr | New  York | International;
weighted Pilongo; Journal  of | 5543 pp. 1369-| 2024 Business open access
(kq1,k2) E- | Leonard Pure and | (E) 1384 Global online
torsion Graph | Mijares Paleta; | Applied
of Quasi Self- | Philip Lester P. | Mathematics
dual Codes | Benjamin
8. Duality of | Jupiter Proceedings |2758- | Vol. 2|15 Nov | Internationa | International
Codes over a | Pilongo; of the [ 9412 pp. 27-29 | 2024 I ICT | conference
Certain Ring | Rowena Alma | International | (E) Application | proceedings;
of Order 2m | Betty; Lucky | Conference Research free access
Galvez on ICT Society on J-STAGE
Application
Research
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9. M. L. A. N. De | Journal  of | 1600- |51(2) Apr 2018 | Internationa | International
Crystallograp | Las Pefas; | Applied 5767 pp. 456-|issue | Union of|journal;
hic Patterns | Agnes Crystallogra | (E) 469 Crystallogra | online
in Philippine | Garciano; phy phy publisher and
Indigenous Debbie Marie repository
Textiles Verzosa,; records
Eduard C.
Taganap
10. Ma. Louise | Journal  of | 1600- |57(6) 1 Dec 2024 | Internationa | International,
Symmetry Antonette De | Applied 5767 pp. 1896— | issue | Union of | subscription /
Groups of the | Las Pefias; | Crystallogra | (E) 1906 Crystallogra | online access
Batak Agnes phy phy
Basketweave | Garciano;
Patterns Debbie Marie
Verzosa; Mark
Tomenes
11. Color | Ma. Louise | Proceedings | 1099- 2014 2014 Tessellation | International,
Symmetry in| Antonette De |of Bridges | 6702 proceeding s Publishing | print
the Hand | Las Pefias; | 2014: S distribution
Woven Mats | Agnes Mathematics pp. 357- and free
of the Jama | Garciano; , Music, Art, 360 online
Mapun Debbie Marie | Architecture, archive
Verzosa Culture
12. M. L. A. N. De | Philippine 2244- | 69(1) Mar 2021 | Ateneo de | Philippine
Mathematics | Las Pefas; | Studies: 1093 pp. 35-70 |issue Manila journal;
Embedded in | Agnes D. | Historical (P) University international
Culture: The | Garciano; and 2244- online
Weaves of | Debbie Marie | Ethnographi | 1638 availability
Batak Verzosa ¢ Viewpoints | (E)
Basketry
13. Weaving | Ma. Louise | The 0343- | 36(4) 16 Jul 2014 | Springer International;
Mat(h)s Antonette  N. | Mathematica | 6993 pp. 36—46 | online; subscription /
De las Pefias; | | Intelligencer | (P) 2014 issue online access
Agnes D. 1866-
Garciano; 7414
Debbie B. (E)
Verzosa
14. Convex | Rona Jane G. | European 1307- 16(3), pp.|Jduly 2023 |New York| International;
Roman Fortosa- Journal  of | 5543 1705-1716 Business open access
Dominating Macalisang; Pure and Global online
Functions in | Sergio R. | Applied
a Graph Canoy, Jr. Mathematics
15. Geodetic | Rona Jane G. | European 1307- 16(4), pp.|2023 New York | International;
Roman Fortosa- Journal  of | 5543 2368-2383 Business open access
Dominating Macalisang; Pure and Global online
Functions in | Sergio R. | Applied
a Graph Canoy, Jr. Mathematics
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16. Convex | Sergio R. | European 1307- 17(3), pp.|Jduly 31, | New York | International;
2-Domination | Canoy, Jr.; | Journal  of | 5543 1539-1552 | 2024 Business open access
in Graphs Ferdinand P. | Pure and Global online

Jamil;  Rona | Applied

Jane G. | Mathematics

Fortosa-

Macalisang;

Jead M.

Macalisang
17. Convex | Rona Jane G. | European 1307- 17(2), p.| 2024 New York | International;
Roman Fortosa- Journal of | 5543 1335-1351 Business open access
Dominating Macalisang; Pure and Global online
Functions on | Ferdinand P. | Applied
Graphs Jamil; Sergio | Mathematics
under Some | R. Canoy, Jr.
Binary
Operations
18. Convex | Sergio R. | Kyungpook |1225- |[65(1), pp.|2025 Kyungpook | International;
Italian Canoy, Jr.; | Mathematica | 6951 149-167 Mathematic | journal
Domination Ferdinand P. || Journal (print); al Journal publication
in Graphs Jamil; Rona 0454-

Jane G. 8124

Fortosa- (electro

Macalisang nic)
19. Optimal | Randy L. | Frontiers in|2297- |9, Article|May 18, |2023Frontie | International,
Vaccination | Caga-anan; Applied 8747 1154634 2023 rs Media SA | journal
Control  for | Jead M. | Mathematics publication
COVID-19 in | Macalisang; and
a John Lemuel | Statistics
Metapopulati | M. Dalisay;
on Model: A | Michelle N.
Case of the|Raza; Joey
Philippines Genevieve T.

Martinez;

Jayrold P.

Arcede
20. Optimal | Jead M. | Computation | 2544- | 8(1), pp. | 2020 De Gruyter | International;
Control for a| Macalisang;M | al and | 7297 168-179 journal
COVID-19 L Caay; | Mathematica publication
Model Jayrold P. | I Biophysics
Accounting Arcede; Randy
for L. Caga-anan
Symptomatic
and
Asymptomati
c
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21. Star- | Michael E. | Asia Pacific | 2357- 13(151), pp. | September | Asia Pacific | International;
Induced Subido; Imelda | Journal of | 2205 1-12 21, 2026 Academic | journal
Geodetic S. Aniversario; | Mathematics publication
Number  of | Sergio R.
Graphs Canoy, Jr;

Catherine  |I.

Merca;

Fitzmee Ann

D. Tamulak

o Papers presented relevant to the program within the last 3-5 years.

Presentor Title of Research | Activity/Event Where Presented Date and Place
Jupiter Quasi Self-dual | The 11th International Coding Theory | July 17, 2026
Pilongo Codes over | Seminar Philippines (Online)

Sm(F2)
Jupiter Duality of codes | The 2nd International Conference on | Aug 31 - Sept 3, 2024
Pilongo over a certain ring | ICT Application Research ,

of order 2”m Aomori, Japan
Jead Asymptotic International Conference on | October 27-29, 2025
Macalisang | Behavior of Fungal | Mathematics, Statistics, and , ,

Spread with | Mathematics Education and the 19th | Location: Paradise

Stochastic Annual Convention of MSP Regions | Garden Resort Hotel

Dispersion 10, 12, and BARMM, in collaboration | &"d Convention

with MSP Region 6 Center, ~ Boracay
Island, Philippines

o Outreach activities of faculty relevant to the Program.

Titlle/Nature of Outreach Activity | Place and Date No. of Clientele Served Faculty Involved
Rise and Thrive: Providing | Daycare Center, | 50 Sandra Nanding
Meals and Materials for | Katidtuan,
Education Kabacan,

3. OUTCOMES

The BS Applied Mathematics faculty demonstrate professional performance and scholarly
productivity across three documented dimensions: the integration of research into instruction,
the sharing of expertise through consultancy and training, and a sustained record of publication.

Faculty incorporate research findings, statistical applications, and updated learning resources
directly into their teaching materials. The faculty pair each course with specific ICT resources
and instructional materials , Virtual Learning Environment and StatSelect for Mathematics in the
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Modern World, Python for Mathematical Biology, LaTeX for Graph Theory and Applications,
Jamovi and free statistical software for Applied Statistics, GeoGebra and Excel Solver for
Comprehensive Mathematics and Linear Programming. Every course listed is supported by a
module as its instructional material, showing that the department has moved beyond textbook
dependence toward locally developed, technology-supported resources.

Expertise shared beyond the classroom. Faculty serve as consultants, resource persons,
facilitators, presenters, and lecturers in their fields of specialization. The engagements reach
national agencies and international venues: training on content-to-context mathematics teaching
for SDO Cotabato, CBMS statistics training for local government units, a domain-specific
assessment framework for the DepEd Central Office, regional training on mathematics
manipulatives for DepEd SOCCSKSARGEN, the 7Es in Teaching Mathematics for DOST-SEI,
and a lecture at the 14th International Congress on Mathematical Education in Shanghai.
Several faculty sit as editorial assistants and subject editors for journals such as JARDET and
SNAPS, while others present papers at the annual conventions of the Mathematical Society of
the Philippines and the SPARK Conference Series.

Twenty-one published scholarly works are documented, appearing in international journals
including Educational and Psychological Measurement (SAGE), Journal of Applied
Crystallography, European Journal of Pure and Applied Mathematics, Frontiers in Applied
Mathematics and Statistics, Computational and Mathematical Biophysics (De Gruyter), The
Mathematical Intelligencer (Springer), Kyungpook Mathematical Journal, Behaviormetrika, and
Philippine Studies: Historical and Ethnographic Viewpoints (Ateneo de Manila University). The
works carry verified ISSNs and span 2006 to 2026, with every entry circulating internationally in
open-access or subscription formats. Jonald L. Pimentel holds the deepest record with six
publications, Debbie Marie B. Verzosa has five, and Rona Jane G. Fortosa-Macalisang has five
on graph domination theory, including two co-authored with Jead M. Macalisang.
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4. BEST PRACTICES

A. Professional Performance

Performance Evaluation: Regular assessment of faculty performance through IPCR and
other institutional evaluation mechanisms.

Merit-Based Promotion: Implementation of faculty promotion and career advancement
in accordance with NBC 461/JC3, CSC policies, and university guidelines.

Faculty Development Planning: Identification of competency gaps and training needs
through assessments and Learning and Development (L&D) Plans.

Continuing Professional Development: Participation in relevant seminars, conferences,
workshops, and professional training.

Industry Engagement: Involvement of part-time faculty with relevant industry experience
to strengthen practical and professional instruction.

B. Scholarly Works and Research Productivity

Faculty Research Development: Implementation of the university's Board of Regents-
approved Faculty Development Program (2022—-2031) to enhance research productivity.
Research Agenda Alignment: Alignment of faculty research with university priorities,
national development goals, and emerging industry concerns.

Research-Based Instruction: Integration of research findings into classroom discussions
and instructional materials.

Scholarly Publications: Encouragement and support for faculty publication in peer-
reviewed and reputable academic journals.

Research Dissemination: Presentation of research outputs in local, national, and
international conferences and academic forums.

Research Collaboration: Promotion of partnerships among faculty, students, academic
institutions, and industry practitioners.

Student Research Engagement: Involvement of students in faculty research projects
and scholarly activities.

Research Mentoring: Guidance for faculty and students in research design, data
analysis, academic writing, and publication.

Research Capability Building: Conduct of training and workshops on research methods,
statistical analysis, and scientific writing.

Research Funding and Incentives: Promotion of research grant opportunities and
recognition of faculty research achievements.
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PARAMETER G. SALARIES, FRINGE BENEFITS AND INCENTIVES
1. SYSTEM-INPUTS AND PROCESSES

e Present relevant national and institutional policies on salaries; compensation and
grants of benefits.

e Present the Institution’s CSC-approved PRAISE (Program on Rewards and
Incentives for Service Excellence) Guidelines including the Institution’s Guidelines
on the Grant of Performance Based Bonus (PBB).

e Enumerate the Institution’s grant of Leave benefits

A. National and Institutional Policies on Salaries, Compensation, and Benefits
The institution adopts and implements national government policies on compensation and
benefits, ensuring compliance with laws and DBM issuances.

National Policies:

» Salary Standardization Law (SSL) — provides standardized salary grades for government
personnel

 DBM Budget Circular No. 2024-1 — governs the Uniform/Clothing Allowance (U/CA) grant,

including eligibility, rates, and funding sources.
* DBM Circular on Year-End Bonus and Cash Gift — mandates the grant of bonuses equivalent

to one-month basic salary and 5,000 cash gift.

Institutional Policies:
» The USM Code contains provisions on:

o Personnel benefits and welfare
o Compensation structure
o Incentives and rewards system

* The Faculty Manual:

0 Benefits, compensation, privileges, and rights of faculty

These policies ensure a transparent, standardized, and legally compliant compensation
system.

B. PRAISE and Performance-Based Bonus (PBB)
The institution adopts the Program on Awards and Incentives for Service Excellence (PRAISE)
consistent with Civil Service Commission guidelines. PRAISE aims to:
0 Recognize faculty contributions such as:
0 Research outputs
o Innovations
o Publications
o Outstanding service
e Provide cash incentives and recognition awards
e Encourage excellence, integrity, and productivity in public service
In addition, the institution implements the Performance-Based Bonus (PBB)
e Granted based on performance ratings and institutional targets
e Linked to productivity and service excellence
e Documented through payroll and official releases
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C. Leave Benefits Granted by the Institution
The institution provides comprehensive leave benefits in accordance with Civil Service rules and
institutional policies.

Leave Benefits Include:

. Maternity Leave / Paternity Leave (with pay)

. Sick Leave

. Study Leave (with or without pay)

. Vacation Leave

. Sabbatical Leave

. Compensatory Overtime Credit

. Deloading for Thesis/Dissertation Completion
. Thesis/Dissertation Aid

0o ~NOoO Ok WN PP

These provisions support faculty welfare, professional development, and work-life balance.

2. IMPLEMENTATION

* Describe the system of compensating and rewarding the faculty, with specific description of
the following:

* basis of the faculty salary rates (Salary Standardization Law);

« other benefits (PERA-Personnel Economic & Relief Allowance; bonuses, etc.);

» mode of overload teaching compensation.

System of Compensation and Rewards
The institution implements a structured and multi-component compensation system:
1. Basis of Salary Rates
+ Salaries follow the Salary Standardization Law (SSL)
* Faculty are assigned salary grades based on rank, qualifications, and experience
 Adjustments are implemented in accordance with national government issuance

2. Other Benefits

Faculty receive statutory and institutional benefits, including:
* PERA (Personnel Economic Relief Allowance)

* Mid-Year Bonus

* Year-End Bonus and Cash Gift

* Clothing/Uniform Allowance

* Anniversary Bonus

* Performance-Based Bonus (PBB)

3. Mode of Overload Teaching Compensation
Teaching assignments beyond regular load are compensated through:
Overload Pay
Service Credits (monetized or converted to leave credits)
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B. Fringe Benefits (Last 3-5 Years)
Fringe Benefit/s
Rice Subsidy (Faculty Assoc.)
Clothing Allowance
Performance-Based Bonus
Anniversary Bonus
Research Honoraria
Housing Privilege
Tuition Fee Discount (Dependents)
Others (e.g., Thesis Aid, Sabbatical Support)

D. Incentives System for Outstanding Faculty
The institution implements a robust incentives system:
* Publication Incentives
o Scopus/Web of Science indexed: up to 30,000 or higher
o Incentives distributed among authors
* Awards and Recognition
o “Gawad Parangal” awards for outstanding achievements
* Research Incentives
0 Honoraria for research leadership and outputs
» Conference Support
0 Subsidies for participation, presentation, and publication These incentives promote:
* Research productivity
» Academic excellence
* Professional growth
System of compensating and rewarding the faculty, with specific description of the
following:
0 basis of the faculty salary rates (Salary Standardization Law);
o other benefits (PERA-Personnel Economic & Relief Allowance; bonuses, etc.);
o0 mode of overload teaching compensation.

3. OUTCOMES

The BS Applied Mathematics faculty demonstrate positive outcomes in terms of faculty
satisfaction, as evidenced by the timely release of salaries, continuous availment of institutional
benefits and incentives, active participation in research and publication activities, and recognition
of faculty achievements through awards and other forms of acknowledgment.

These reflect the faculty members’ satisfaction with their compensation and rewards,
contributing to a positive working environment, high morale, motivation, and trust in the
institution.
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4. Best Practices of the BS Applied Mathematics Program

The BS Applied Mathematics Program recognizes the institution's commitment to faculty
welfare, professional growth, and performance through the following best practices:

Compliance with national compensation laws and DBM issuances governing faculty
salaries and benefits.

Implementation of clear institutional policies through the USM Code and Faculty Manual.
Implementation of the Program on Awards and Incentives for Service Excellence
(PRAISE) to recognize outstanding faculty performance and contributions.

Transparent and performance-based Performance-Based Bonus (PBB) system.

Timely and regular disbursement of faculty salaries.

Provision of comprehensive leave benefits to promote faculty welfare and work-life
balance.

Implementation of research incentives, including rewards for scholarly publications.
Provision of financial assistance for conference attendance and research publication.
Availability of housing privileges and tuition discounts for qualified faculty and
dependents.

Support for faculty development through study leave, sabbatical leave, and
thesis/dissertation assistance.

Integration of financial and non-financial incentives to encourage faculty productivity and
professional development.

Recognition of faculty achievements through institutional programs such as Gawad
Parangal.

Provision of overload compensation and service credits in accordance with institutional
policies.

Regular dissemination of policies and updates through meetings, memoranda, and
official communication channels.

Alignment of faculty performance, recognition, and rewards with institutional goals and
priorities.

These practices demonstrate USM's continuing commitment to maintaining a supportive working
environment that promotes faculty satisfaction, productivity, professional advancement, and
excellence in the delivery of the BS Applied Mathematics program.
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PARAMETER H — PROFESSIONALISM

1. SYSTEM-INPUTS AND PROCESSES

> Present Institution’s Guidelines/Policies on Work Ethics, Attendance in Classes,
submission of Academic Reports and Decorum.

The university personnel observe the rules implementing the provisions of Section12 of
Republic Act 6713, otherwise known as the “Code of Conduct and Ethical Standards for Public
Officials and Employees”.

The officials and employees of the University are expected to abide by the policies, rules and
regulations adopted by the Board of Regents and the Councils, and the memoranda or orders
issued from time to time by the University President and other competent authorities and to
discharge their duties and responsibilities in accordance with the vision, mission and objectives
of the University.

Faculty members render not less than ten hours a day for four days a week, which shall include
the actual classroom instruction workload, lesson preparation, correcting papers, student
consultation, attendance in committee meetings, and preparation of course syllabi, teaching
guides, and other related instructional materials.

It is the duty of the head of department or unit to require all personnel under him to strictly
observe the prescribed working hours and accomplish daily time records which shall be
submitted to the Human Resource Management Office within five days following the last day
of each month.

Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

9407 Philippines

REVISED FACULTY MANUAL
2024 EDITION
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> Present legal documents that contain policies on professionalism adopted by the
Institution 9RA 6713 & Code of Ethics of the Profession).

RULES ON ATTENDANCE OF CLASSES

All the colleges and units of the university, including the NSTP, shall observe the rules of
attendance prescribed herein. Regular and punctual attendance in all scheduled classes and
activities is expected of all students and is regarded as integral to course credit.

In unavoidable circumstances (official representation of the school, death of an immediate
family member, sickness, calamities, and other valid reasons), any student who has been
absent from class must obtain an excuse slip from the College Dean. Three consecutive
absences shall be reported to the College Guidance Counselor for parents/guardian
notification. The concerned student shall be responsible for all the lessons covered by the
classes during his/her absences. In case of absence due to iliness, a medical certificate from
the hospital/clinic shall be presented within three days after the absence has occurred. In the
absence of a medical certificate, the student may present proof of notice from his/her

parent/guardian.

Twenty percent (20%) of the hours for recitation, lecture, laboratory, or any scheduled work in
one subject due to absences; such student shall be dropped from the subject. A student is
entitled to a make-up missed scheduled test and/or major presentation provided that the
absence is due to valid reasons (serious illness, death of an immediate family member, and

absences authorized by VPAA due to official purposes).
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Rights of Students
Students of USM shall enjoy the following rights:

e Receive, primarily through competent instruction, relevant quality education in line with
the national goals and conducive to full development as persons with human dignity.

e Freely choose a field of study subject to existing admission and retention policies of the
university:

e Access guidance and counseling services

e Access own scholastic records

e Receive pertinent papers upon compliance with the requirements set by USM within
thirty

e (30) days from the date of request

e Establish student publication and invite resource persons during activities

e Freely express opinions and suggestions and channels of communication with
appropriate bodies of USM

e Join, form, establish and participate in organizations and societies recognized by USM
for development
Be free from involuntary contributions except as approved by his/her organization/

e societies

e Participate in the formulation and development of policies affecting USM

e Receive reasonable security within USM premises

e Be informed of the rules and regulations affecting him/her

e Participate in relevant curricular and co-curricular activities duly authorized and
recognized by USM

e Be given due process of law

e Be assisted by USM through adequate and current information on work opportunities

¢ Receive medical and dental services as well as first aid services and

e Be exposed to and learn from the operations of the income-generating projects and
other available avenues for learning at USM for free, even if this is outside the program,
subject to the approval of the project-in-charge/manager

Student Conduct and Discipline

Every student shall obey the laws of the land, the rules and regulations of USM, the moral and
social norms and the hallowed traditions and principles of the academe. The provisions of the
Student Conduct and Discipline shall apply to college students of USM for offenses committed
within the University campus. A teacher’s responsibility ends where the students' rights begin.

The investigation, disposition, and corresponding sanctions in student disciplinary cases shall
follow the procedures set forth in this code and other applicable laws. Every student shall
observe his/her pledge of loyalty to USM. The agents of persons in authority that are mandated
to enforce and implement policies, rules, and regulations of USM are all USM personnel.

No student of USM shall be subjected to disciplinary action except for just cause as provided
in the Code, other laws and regulations, and only after due process. Grounds for students’
disciplinary action with their corresponding penalties are classified into grave, less grave, and
light depending on the nature and gravity of their effect. Penalties for these offenses can be
suspension for 30 days to one year or expulsion from USM depending on the classification of

offences.
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The penalty of expulsion shall carry with it the accessory penalty of perpetual disqualification
from re-enrolling in USM. When suspension is meted out as a penalty, it shall take effect
immediately.

e Special Awards
7.3.1.3.6. Dangal ng Pamantasan

This award shall be granted to an individual who exhibited the
eight norms of conduct as provided in RA 6713 (Code of Conduct and
Ethical Standards) including Commitment to Public Interest,
Professionalism, Justness and Sincerity, Political Neutrality,
Responsiveness to the Public, Nationalism and Patriotism,
Commitment to Democracy, Simple Living.

2. IMPLEMENTATION

> Describe the system of supervision of faculty performance in the following:

preparation of instructional materials

formulation, updating and enriching of syllabi

class preparation

testing and evaluation of learning outcomes

other faculty-related activities (e.g. OJT, practicum, RLE, off-campus teaching, etc.)

Preparation of instructional materials

Faculty members are assigned to develop instructional materials before the semester starts. All
of them are involved in the preparation of modules or electronic instructional materials. Faculty
members use a learning management system to upload lessons and activities for students.

Formulating, updating, and enriching syllabi

Syllabus preparation and revision is a regular function/responsibility of the faculty members
spearheaded by the Program Head. The syllabus revision of a particular subject is assigned to
a faculty member or group of faculty handling/teaching the subject. The faculty or group of
faculty discusses the topics, competencies, and activities/strategies to be included in the
syllabus using the CHED minimum standards as a basis. Once the syllabus is finalized using
the suggested format, the faculty will submit it to the department chair. A review committee,
consisting of the Department Chair, Curriculum Coordinator, and subject expert, reviews and
checks the syllabus using a checklist. The syllabus will be returned to the author or the
concerned faculty member and revised according to the review committee's suggestions. Upon
complying with the revisions, the Dean and the Vice-President for Academic Affairs will approve
the use of such syllabus for class by affixing their signatures on the first page as well as the
date.
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Class preparation

Class preparation begins with the giving of teaching loads to the faculty of the department. The
basis of the giving of loads is the principle of vertical articulation, where a faculty member is
assigned to teach a subject within her/his expertise and training.

The Program Head or the Instruction Coordinator of the department prepares the teaching load
assignments of the faculty. Before the start of regular classes, faculty members are informed
of their teaching loads to give them ample time to prepare the necessary instructional materials
for their assigned load. The faculty then fills out the Time and Location form where their subjects
handled, number of students, time schedule, room assignment, and consultation hours are
indicated. The accomplished form is then submitted to the Department Chair for checking and
verification, and to the Dean and the Vice President for Academic Affairs for approval.

Testing and evaluation of learning outcomes

On the first day of classes for the semester, the faculty checks students' attendance, Form 6,
and payment of laboratory fees. The Department Chairperson monitors the attendance of
faculty to their classes and does class observation. Class observation of faculty members is
essential, especially for newly hired and temporary faculty. Before the end of the semester, the
Department Chairperson administers performance evaluation of faculty to their students and
peers.

The faculty use varied assessment measures to evaluate the performance of students. Some
of the testing measures used are oral examinations, written examinations, and practical
examinations. Oral Examination is used to measure students’ achievement, such as the
question-and-answer method in a classroom setting and oral defense for thesis students.
Written examination includes formative tests through quizzes and summative tests through the
mid-term examination and final term examination. The summative tests are departmentalized
and based on TOS. Copies of these examinations are submitted to the Department
Chairperson. Practical examination includes moving examination and performing experiments
in Biology and Chemistry and other science subjects.

3. OUTCOMES

e Abiding by and subscribing to the highest ethical standards set forth by the Civil
Service Commission.

Impartiality and objectivity in performing different functions.

Coming to class regularly.

Performing other functions for the University when necessary.

Wearing prescribed uniforms with ARTA ID’s.

Submitting grades, IPCR, FDTR, ILDP, SALN, and other documents promptly.
Attending important events in the university

Following orders given in memoranda by superiors.
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4. BEST PRACTICES

Upholding and adhering to the highest ethical standards and principles prescribed by
the Civil Service Commission.

Demonstrating impartiality, fairness, and objectivity in the performance of assigned
duties and responsibilities.

Maintaining regular and punctual attendance in classes.

Performing additional duties and responsibilities assigned by the University as needed.
Wearing the prescribed university uniform and displaying the official ARTA
identification card.

Submitting required documents, such as grades, IPCR, FDTR, ILDP, SALN, and other
administrative reports, within the prescribed deadlines.

Actively participating in important university activities, programs, and official events.
Complying with official directives, instructions, and policies issued through memoranda
by university authorities.
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