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“aculty members ae espected to perform at least two of the unkversity's four-fold

funciors, as gpedfied in M52, BOR Resolution 3z, 5. 3034 of the university such as
Instruct on, Feseardh, Extersicn and Producton.

3-1. Imstnaction

3-13. conduct dasses as conscenbously as possible. Classes should be conducied
regularty at the designated place and time. If a teadher i to be absent from the ol ass
for good reason induding when on official travel, hefshe should notify the

Oepartment Chair so that arrangerents can be made with other faoulty members to
take over or subimit a the filled: up make -up ol ass form together with the attachment.

T no substitute is avallable, missed daszes are sxpected to be made vp to the

students. Faoulty members may assign tasksfactiities relevant to the course.
“aculty members shoald am to develop punctuality, honesty and consdentiousness
among studenis.

3-1.z. exert all effort tomaintain blghgualite education in hammony with the mission.

3-13. prepare, ennich and uporade ther spllabil. & file copy of ther spllald should be
submitted to the Office of the Deam of a CollegefUnit at the beginning of sach

somester.
3-3.4. asuiztin reviewing library holdings in ther espective disciplnes.

3-1.5 devize instructional aidsimaterials for their regpective courses.

314 inform the students regarding dass regulations at the beginning of each
somester. Students may be alowed to leaee the room upon permission of the
teacher. Mok retumning to class s considered an absence. F the teadher is ok in the

claes weithin 15 minutes for one beowr dasses ard 30 minutes for 3 _heor classes s
considered absent and the students may leave the coeen. & teacher should not
owErstay im a room espedally if another dass will use the same dassroom. The dass
iz to be dismiszed ao minutes before the time to faclitate oocement of students

from one roomitwilding to ancther

3-1.7. prepare hisiber owan test questions and to superdse the reproduction of the
SamE.




Chaplar 3

7- FACLILTY BEMEFITS, COMPEMNSATICN, PRIVELECES, AWARDS, AND RIGHTS

7.2, [Prveibiges

F-ii. Lasdsca P v bingsas

Tha previions wid polcies sromulgabed heren are ssacilied in el

Seracs Commibkien, Bula Xyl ol the Oenibes Bodes en Laave, implesrantng
Beoszk W o ECr g and purduast to CSC MO Ra. ¢ 8. 23531 shigh osvcar tha

prorimans of e cvad & e nlies an matamily rsi, patemny arsl s lsaless

lwranma.

Foidi.s. Taadhir s Liava

Fatully masmbars, sitheul dasignation, shall et be etihed 1
B ufual watabion and 2% leava £radils but to Graportednal cacalasr
ey PYF al 35 days ol sorsrsar vadalion ples 24 dags & Chinsbmas
vacation. & beacher whs bas mandered Cofmlinessus Geress in & =Hhoal
vaar withoutineu mirg absercas wik oot pary of e mors thar 2 W dags

is arbded o &4 days ol proporton al vatalions peg.

Facully mambes e e s e e bais mho Fase saimmei

o] e e i ] 18 hoser dria based en BOR Resobes Mo, S0, 4
Bisdey,

Foict. g Corsl etrem Ladsa

Grantad o Seculty mambes whs e egularly pirfersensg

Furerlinn e ir pimm anem &F lemsor ety A% @l

adan ri gl aliva
least sin moanths of centudus, SEikhfd and sabsfacinry sreee e
Faculby shiall b ertithed 1o 1 daps wieran g labdesi arid 14 daya dck beava
af abeante vwoth Pl gay, ascthusive o Saturdays, Sosefavs ased hobdags
af wach year ol servee. Corsuold®res beavas =22 takes within ea
calaridas pidr o owheh o was e i smay b arned feer o a
succeedhng yvaar, Tha Unreirily Pratidest may, m hisihier diserat B,
aothansa thie computabon of tha salarg thal wosl] B rieivad donnsg
U e o Db o g @ daried et Lo e ol ang Feg ™y maeibar. &g
faculty muefrsar weho dhall wolesiiy g n or Ba segarabad Bam a
sarvesa throesgh fea faul & bis aven dhill b ekt bad b G 2o mubalnsn
ol &l &ecumilatad kaaraas b6 bk crinfiL.




Ak Yadalion Sesveia Credag

Tamdfumr's vacation sareice ety sales 5 Pa ave £radils
warrad fer sarvided randered on acbetis, dunng eid-seear Seem
vacalion ar Chnibmas vadalein, i adthandad by proser s e s
Thaws satalion e £red s & osad o oMt abdbnce s of a baach e
didie b3 dllrmmas o 0o oMesl Sooport e | s s ot e wsa 1o dal ey doa

T e e S S e
Foid - BiElaony Ladas
Foi.ion. Grant ol Matar n®y Laass

The garichidirens o Thie or et ared guraplsiash of Pabs by
Liasd dew prasiriBad Baded e tha Ciod Sareede Do s
IS p i v v reders Cisgular Mo, 4 4. Dok dated Apeil aH, S5ka,
& iruiefedirsa nl bE Dimrebuds BPodes an Ledss [C5C MC Ra. i3, @
ageH, an amessdad.

Al guahified famala asplopes, regadbicss af bic el
SLatik, @ phay e S Elus, lasegth of sareete wrid Bgitimasy af
e chald, m Edehibesn b6 Bar otaleda afed fick laew £radis
aarrad, shall be gradied the spplicaye matemily baee, ad
Fed bt

a. Corm huonedied Tree [eg] diees malamily Bava sabf Tull perg
fer bea childiorith reagandlcss of the mode of dalraesy,
wilta e r nanmial ar £ asan an.

bB. Sia%y [Ba) daygs with Bl pay Tor cases oF frosdanisda o0

& Fries ey T sl nalion ol gregrancy.

Tha &xpictant reathir shoold submil thar appleat e 8

-
matarfaty lase Broogh chanssls at mast thirty (=) dags
adearsce, and whaneser possilde, spes®y the covarage o
heasva, Give prior rebds af har pragneey B2 the authanzad
afficar alf Far agancy & i gregrancy el har goaRssagt of
rrabars by Maee gt last ety () dags s adan ca, wFum e e

poass b, specifing the ellectesty ol the ava.
Foicag . Extessdhad Batar ety Laass

Then Tarrial e Facul by ez asmi badl ST thi an g dasys maksnsa by

i ety i @ =ikl 0 U B2 G e e ol thirty (a) dergs




aithier mithoul pay, o sith pay cheged ageEnst her aarrsd
s BN a2 WS lava oneshes.

Tes o | & nhi, Chen Famale Tad iy musl submil & s it
nobea ba BRMOO Direcbor &l leadt &f dargs balore tha and ol
has reatarsety leden s, ssfapl o case ol readiesl
airdergeeims. The aefemdon of matamily e witheuat perg
shall not b covrmi desed a8 s in the srae of the corsarmad

[FTaT LT
Foica.d.)). Frigeansy ol the Gram of Matarsely Laave

Tha Famala Teculty shal B grasied matarsty Base n

exury instance of pregaancy, ragad s of Segeancy.

i c e of ovailasEing basafit ol ma, dha shall ba grantad
matarfaly bimafil far the ees conbrngensas 10 dendeiuli-a
mansar. She shall abs be pad ecly ame matenily leacs

b renBE, remog dred btk &1 2 b reesrilsar ol @lTEpning, per cheld bt ol
o i by,

Fiig s Tanum of Famak Facolty Sumlisg ha Expandad
Pl L ra o s e

Tha pugpnik of matamily Maee shall not be wsad ad@
beries Tar diferulon & radfiu of e ot ranlk, Matud o salary of i

facidty rar Fer L miisatesrs &1 B sl apsrant.
g g Matamily Ladss AP Ter insabesn o Erspl ogrsant

Blatirnily laass wath fadl @ay dhal b grantad e if B
childiertls, reiscamiags or ame rge sy e rsinalion of pragnasey
oecurs ret more thas (ag) calemadfar dags aftar the e minataen

of Tatulby's sard e il her right thereio Fas alresdy accroead.

Heervrarear, s Sia of ileghl tesminatis & amplepmant,
e pericesn plive gsirod oF Afdean fog) calander days shall nal
apaly and tha Taculy shall ba gail, basad an dalarg, e Tul

amousd of amatenily beave dapasding o Far case.

FiigS. Matarnty Lesava o Emplopes with  Pandirsg

Sl res b ab v Case




Blaternily laae banafits shall ba aopeyad by a famaks

Faculty avan il iba had & panding sdserislr@roe caie.

Tha femala Teculy wie delivas a cdfld wihbde urdes
pravanbess uspansion or sarneg tha penally ol Seopan e,
shall Ba alomed o anjey Far matarnity Bave in sooord e
with paoadoa wilil the Tull erpeyment ol tha dasd leaca.
Homesar, &% shall ba racuired 1o srss tha s sl poiteses

ol her o pesraan.

Thae Tamale foelly wfo o feond guiky o an
admrisbralive care el ol sanety & driemesal fromn Dha
g ot Bacamee final and et utory shal et b eatitled 3 a

malkhrfaly e,

Foid g 5. Al ket af ke ol atern fy Liava Creshtg

Feer liwme efpldbrtls, tha Temale faculty may aab bo alEcala
up o savan (f] days of har Eatarsely Beaee o tha Tel o
inddee efua bk, preeefad, that ey ang emsdavad ethar ot privala

ar pusic Slhde:

a. The cfald's Tather, g ¥Er ool tea Birsa b Faculy 16 rar
Ea hers, may b antftbd 10 P alletabnsn aacdr =l aboss e
smwmn [F-day Satarrety Wave B rna®0 unde B4
Hafy o the Palamily Labeom Sl o 108, o

b, The Tamak enrsleaes albamals cargrees or usrant parin
in came of daath, assance or s Epacily of s £held s Tathar,

T b il b i) P e i iy b o el ol B bl 2 ol o ' Tanthh s
or s allamabsa o - g N aithar = & fonlnuoss ar o an
i s e Ul L e e, ik ek ot n U e o S s s ned by

b T 2 b Tl v i e g

Tha fer=aks facully shall e B C5 Fomrs Me. Sa, 5,00 5
[ e B s e e & allacabion ol matar ey b ere e s dall ba
submittad b HEMD O Dirsesior bospa tFear wilé tha
Apshcabon & fBabtarn®y Laava Fans

Faig. Fabhmity Laaee

Ewwry marrind make faculty dsall be anetlad 16 patamily bave o0 s
(F) wearbing daye with Fadl pay Ter tha Rt Toaus {] o boir s, shethies Bea

chu kelBirth o o fen agpa, o hi g itimate § posss vwath mhom be iscohaiting.




The reabe fTacully with resrs than o da) gal spoues shall Ba ant2lad
o aval ol satarrety Bava Tor e slaslota masamom ol Tows (2] @b b as,

ragard s of whsavar among his spouvses cal e

Paternily beava ST savan (FF davd shall B seen-2umalalive and #netk
non-cenvarlible to 2l Tha safi may b erpead in & oot ar in &an
s s Pl rmannies by the Tacully an the digs immeduabaly Bblere, s
arrd wfiar thae debvary o his gibam ats speuss, bl ret letes thes the pesiod ol
e e e oy beass avaibid &1 By Ll o povenia,

o prariwa | ol b D are e dpysd B2 ation & hall b masada ey e the part & tha
Fisad aTinglibotian uflass e Sarvices ol the mak Tetol by are orgerit by ra edad
& pravesss [T arsd groperty in wlach case e rmalie Tad ulty & hall b et inhied 1

oy rhime pirg.

Thei et b el Uy sha l accamipleland il the Spplhicatian Mer Laasa Faom
wilfen & j2) meek, & 15 the arpectad delreesy, Exfepl @\ Lawms al
mistarrage ad abnomsal defisanes. Catifad froe copies ol thie Tellewrg
dotumasly are resgarad and to e submrtad 16 the head oF Fdiiotesn Toe

B Marnage fonlr e

b. Birth cartificate of tha fawlsars child

£. Mihal cartifieate mith patfeelogy rasoct i Caia of o arnagae
duly sigred By the stbandiveg plrasician & mideile showing B
a Al date ol dal ey

FoiioS Sdfapban Laase

Then Tolhevsmng fecal by, e bre qualifed a2 sfopiea parerits puraant b
A&, Sqea @ the "Domestic Sdopbion At of 2658 and whics proadpectiva
pdortend hrw Bk Savan {5 paand ol e s ol efeplecp plezamant, dhall Ba
i iFaed b= sl ol Efeptiasn Maee, as fed bssai:

. Chwsalifaed Tarviade Basul by regardiass o conl labod, and langlh ol
st ol ARl ne anbithed fo sechy (Se)dees adoplion leeae with full pag. 1T
tre Sarsa b Tesad by 18 rea i wd, b |egtimate ssouds, who is Ik oa in Bha
govemrimantsarice, fan aEl of sadopton leave o diraen [Fidays aith Tul

g

b, Singh rmal oy, egerdliss of ampleyment ststus el
hrg th & sarviie, arnd marsd male Tesulty, whede el = unemshnyad,

shall Bs anbad 1o adaplion bedca S0 0050 (o) davs itk Tul e




Sdaptian lmasa shall be el &1 in & £o i nessrs and el rupbad

MeTTtan.

Ao ication for adopbion lesrss & hill Ea Tled vaing Cisl Sareasa FES5]
Faom ke, G, Paecsad anae ard aecsr=sanmad By ar aotfanbeatad capy al

tha Toll oawing documents, as Tolo e

. Pra-ddepleeas Flads maes? Sutfeer iy maued by the Capartarims al
Socia Welara and Desdapmest D800, o tha basa wall Ba
wrahies] of Bafoss e gea? of patiton for adeplion.

b, Defnes of Scoptien maoad by tha propgsar esurt, i the aee i
Erailied afiar e o o U Sat i Ter ot an

o, MandatoryForead Lawee (EC 1257

P andabssy Laass ragures all ofcials acd arsplagass, vwth 15 dags o8
mara vataion hiee oredis Wt b Saalinssas o0 Sharmilest, i P
gosamrsant 1o a mandatsry Bave of abaesie af § vweookrg days annualby
whith Faed nat be accansree. TS avaikld, i E avEmabcally SSafaised, iF sl
Lakears dlor 1755 s piar, Exiamsl o B hinduled Bava lhas Baien cantillied i a
gy S Ll serei s, in weh 2 e Ui laason il e B dad b Troes

tatal wid uirrala b | eassa.

& afficial or arsed o e oA mLonbn ool abserss vwethae® appresad
bieasa Tar ab beast fherty (ol markiieg dagd shall B consefarad on absenss
witFsst Shcial Ease A& OLF a5l dhal B separatad from the saside o0
drepped Trars B rals withoul pror nobes. Eeveasar, wdisan o2 e chear urad e
tha obbainng cdroosdiassas that the olfheial ar empleges cencamad, Fas
aitabbshed a &famma 1o <reumvant e nibe by e omng sebdtantsal abiirca
EFeaenzh las thar thity (ol warkirg dags 5= in & semerien such that & sabtem
it aready appamn dropsrg &om the oll sithout setice masy lResta B
JustiPiies] (MO Ra 2% 8 seoy Gl U5 Bas Mo apsdye Amandaant b Seclian B,
Rk %7 ol b O n e Bubas &5 Liavea)

iFthe numbar of eravibornsed abseseas mourred @ s thasthiry dpa)
wozrking disy s, & mrttan Fetuns-be-dark Ordar 8 hall b sareed b bam at P et
Efssraan idrass &t eedord,. Faldiding &n biE pat = ressrt Tar work sithin s

pariod @tEted m tha Order shall ba & wwlhid grouvsd to drop Bam from the ralla
[l Lamars withoul pay nol eecsesbng o paar may be granted in addibon 1
vacabion and &=k learse. Arny leaes bifpomnd 5 dags regeire tharance &am
prepar avthornbes (MO Mo 2 3 30T and OS5 e Mo Spesy (O nd mest s
Serteen S5 Fule X9 ol the Dmnibes Fulas an Laava)




Faial Spedial Liave Precdeges (R ule X005, Ominibes FBoles oo Labres, Sailesn

1]

it mehel s e e wREalinn, sEE, matarm by el paternily leades, alficials
ared armployees with o witFesut exiling o approved Collacties Flanget sl
Agraarsant fORAL axcapt lakcfars and thede cosarmad by dpecial Bave Laws,
are granted the falloraisg spaceal ave pree s subpect 0o e corsdibezng
b o oo o L

“ ) Furiesa restarenrg T o “IF1 haspiabzatesn s
“Ihigrasdration leass “Togh wec ikt lmasa
“ievrolment aaas ki e lscat s aew

=l B ot et e o vk ey Ledaen ® () i it Bra ns s lion beava
“Iw] birmhdasy bicacas “jo calamity leasa

= That tha olfhcialiemalcyas rmay be granbad a masemorm ST thes (5 dags
weithin &l endar paar of @y orcombnaton of ssac 8l b ase privilgas of Fas
Ehosa whigh he wsold apl Lo araml;

= That such e il gt shall b ron -camd alive and non-corseret sl

= TEab thea olheialbermaiesaa shall subayet tha sl atios Tor B el spacial
wErew prisihismd Boe ab lmast ofe o) vk prior S 0 iRl a0t e
AT PR MY AR e

= Spacial lava gereibge may be availed of by thie oo e m plepis mhen

S el 0 15 2 rsria | BB hien asdd that al Fes e e e Fami b
Faiag. Siek Laassa

Sick lhave rafars b= hese of abianca granted only @n adosonk ol
sickrmus or dabibty an the @art of e emaiavas conderoed v any redam b
e f B s i eekea b Marsi Ly 0050 PAC. g, soagaEl. My be grantsd onby on sccoum
af Mniks an the A & the Faod sy ek ar afye darskar of i immedala
famiby ot doe to vieesd sl immaral Babis, rfempareccs, o walds]

mistand el

raaoas Bddocaban L

Bidocabion kaes ralierd b b agsacial bave prisiblags goaried 2o & teach s

wehisa reio i B s e b rs rasidiesssa IS0 MO, 52 soagqE].

Fadisi Tersinsl Laave




Tarr=ina’ masa el 1o mossay calue al tha 1otal seossul@ed beava
crasfiis of a e bar, basad an the higfast salary rate racaraed prior bo o opan
e rwrbiram ant datefsolonbary saparabion 0050 MO, 41, 4 ageEl.

Foidat. Leava W nhout Pay

Lamvw withoul pay nol axdaedng am (L) paar may b granted to a
ragular arsploya e m addltion o tha vacation andior sick laave sanmsd [USH
Cozafla, Artiche woa, Saclion za. Leave sitheut say rosggsy pf orna (1] manth
shall riecprira thie clieararncs oF U @ apie baad al the fepart=anl

Leinasra v v prarg sl bl wee b gt sehirsasar o oam ploges Fa leava

wet U iy o s e eredd? @ sapd 1n case of setassiir=anl

Wihare oces and amplogess have sandieg Termal adminestrative
chargas agarst thirs, no secation liave mith pay dshall be granbad b B

raspondint durng the pessfanty ol the casa.

Orifcirs ol arsplopaes mho are abaant Tor a8 Heast thimy o} days withoul
afdtroved Baee ard corisidimaed St Sl i i W NS0T Laave (SR DL ased shal
b drepszmad Trors e darviie aller due setice (Secteen &), Bode 1 ol Ba
Crrribus Fode on Lades - C5C MC Res. 43 and iy, 8. vopd. and 195,
raspecioealy]. Hosiedr, whan in B asigersy of the service magures Fibfee
imimedbata prasente and hei¥= faikh & ralfudes b relum 1o e seoaca, P
hsasd ol &hes mary g Fom e r Tram thie tena ca avan S bE e 5 rakes
al tha thirty-tlay pieried abdrai & latad,

Foa. i Sibendhy P e il gk

Faaa Sabbatical Leave o Sddegn maim

Subjact to thi spproeal of tha Board of Regants, & dabbalecal leava
rmaybea grantad o any regular meembar of the faculty to write a book, condesct
sy e pania e b vesek, pursas & rave Tdied o reasrlios e parToem arre Sthe
weE ey w i U uabeEria| A e naliaaal 1 pamaetess, Boas ded b fsi L e

Fecd e by il Maseril (USSP Cacda, Bk -

a. Hajshi musk hasve oorliveeadly semsd e Unreanily a8 regular Facully fos
rust Bass than savan (7] cormaorteoa peard immadistaly preceding R
apphsatan Torsabbatical hasva and bas a pefarmacess ol &b least Vary

Sl Fa sy

b Hafshe most b holdar ol & rank sl lowsar than Sadssats Prefassor a;

E Hajshi fivect pokdais Lha capie ity 1o Tullill B puipaie of tha aidagnimean

a e d in Bas e applbeabaan;




I T

Foax.

d. Hafshia miust Sudsrsit a Plas &Tvark to e USSP S halarki p Caim s Pl ard

e Eais L s 10 the Camimin i Ses; and

w. Haihe must ol B e thar &5 paars ald

A mabibartical la e & hall b Tar & Sared & groe (20 e . Fa lure 10 c8rs=a upE
wibh an oot purt d5all be s grournd fer e grantes 1o resay e University of tha
salares and othar emola=ants haishe has recerad durmng the Sabbhatica

s i oz
Stuiedy Licava

Facully mivirslsars mdy anjoy 8 by Bave seigect 1o Homes Basounca

O o ilzpmarrn i o b - s born i bzl i,
Schelarihip Grasl (HOR Radoletien Mo jg, & bad]
P ki Ganaral Pakey

Tha #cholarihip palksy @ 4 st of rolas B the menageosant ol
profadziona davalogarmant amang pesanel. This escars degoee pregramas
Furided bsally by tha Uravaraety anly. Schelarihig gt from nafienal
intamabons erganiatiorm Shall gocarn by MO balveaan tha gramisa e ad
LISH aned WIS Fram Fernd ineg Segmncid. Sarsinirs, s yaioc b, conlhmanoes, d
warkibops are feel welthor e oo o thada guididinas

The reamim bars & FTEE shall adsreristar the scholarifeg reattes in B

Unreersite. 5 attahans shall ba e om merndatons in nalun.

Tea schalarslee pabey ahal B U bk Fee o=l in e Urisa iy
ba gl wracaload wthe capablity-bodding asedfer anhanca mast grogram.

Then #cholarifop palicy dFall be cbderend Gl Gl havaks ol ima nedge et 1

W e 8 o0 U sl n ovlral e ST the seh olaraf e matisre

P ph. Sefalanhip Polesy

i Thi WSk scealarahip SGrast) WS Foasdial Grast o osan S0 al
ragular amplsgeis of the Univesiby of Seutfsrn Mindasao botk
Ta et hireg s (hdowrs- 1 e hirsy parsosesal;

3. kil hass bisan am ploped woth Un ey & Savth e Barada nas

[USP S &5 & paiermardnt sbabad Ter gl asl 3 saars;




Ehall zaek sdaedon Sam  Dalivenng Highiss  Bdestabesn
vkt burbnieia o DIHED wath &l lavt Laval ) inslbet ol s crad Lalesn
or ik egavalir?. The apphicant may abs seek: E=rsidsms Bam
Didisvinng Highies Edezatis Imititefiens [OHER] with & oo
e reditation becid prasided that tha program apalied fer s ainhas
Co vl i ol Ew B v (C0E ) i O vt 6T 1D liagssvmrs 0000

Upsn admisss from Delivanng Heghear Education Iidlibrbesns
[OHEI(L the applhicant must submit & fermed Etber aof @vient b3 e
Urneairaily Prcie@ant For & parsil 2o dludy, ameorey obtfacs, and =
b rirwireeind] B Bl Facud Uy Tri niceg ard Cava begrsant Comm it
[FTOCH Tar retommesdatesn and deibesatian by &d it raliva
couine2 il Tar Beard of Bagesis® [BEOR) approraal

Only EBoard of Eeganis' [BEOR) apzerosved applicasts shall Ea
gramisd a WSk Schalanhip GramtidSkd Finesesal Grant;

Parmit 16 22udy mavss miued e o B applant has &l ads
tamimeded hisibar anrsment 5 an insiet ulhias &F Rasihear £hosss,

but zhal rat b able 18 fead USKE Sthalard®fap Grashilskd

Forrasstial Granl:

Bt subimit P USK Seholarskap GrastiUSE Forrasdal Srart 1=
tha Human Pazsurcs Mansgament and Deedlopmant D8
HRMIDDE, alofg with athar gartinent decofranis & ey
sy e g i Lwttar;

Bkl hrsih the reguired i m b ST pears Fer the pregram el ad

fiar:

Failers 1o cersplela e progoam sould secuira the applecant 1=
pary tha Tull arsesunt af the grant sith 23% Ffeoedl Sar afmmuam.
ASE hevasgly thie applesant may apaly Ter e a=termion aszaal o &l
lmast aria Ga sl bot ol redrn than T Loneed ulive or € umulabiva

[Tt HF1E 18'H

Failera 1o cosplala tha progoam fbar avaibig tha @asemom
priir b=l ol eetimdian appeal dFall razolt inls pagmast ol tha gran
s i pula b d fo U i eda Ba peaes Bsos e prosi sios Mo gl Tha
il of the or e to continue and Rl lsiber gbodies e
hirairagy availad of tha macrsors parisd ol a:terdion dhal Ba

ihoudared an the pisionsl B of e gr b,




L.

11-

3

iF-

PN

Failer® 1o complels tha pregram due b sasvand ilnessSareos
s pflant and masuieeg o naf-tanbnuiy ST etten diveg the sl
fhall net e counted as par of tha years of program seoe rameant;

Flust erwall in a pragram that 18 etademcally arteto ated sl igrad
b= e imrnedia e prededng grefualsdicomplated program.

Enmalmet vl atien of tha immedhbats prossion OHsax) woald
rasul® A fen gappiaapal of the USAM Scholarsfep GeastiiSk
Fertaset ial Gract, Boe? parmil B atudy male deoed & e nned mem

19 ey 1 b e ey ol £ hoea;

USK Sekalarsbheye SracbifSE Fiandial Gant & asardad 15
spplicants e a Tul-time study eee with parg, although e
g ra rrlecs fnady o piio raal sboedly mave anky with pay orthe hirancial

ke b c aely, o Bt

Stheqrme 2 Gradlesr mho aealed spudy lmava sath pay anky is
raguread @ Sre-ear AT Sarsee Tar deeny Sne eear of stk

b

Echam 1= Grantas who availed fa Enandial grant aaly @ regerad

& i e s ey BT S piar Ter sremry vaar of Sludy ase;

Echarv 5§ Granbae wmho svaibl Both shedy labee wth pasy ad
Fi it mll chehd s s 0 18 e i @ el i S reie e of Tpears S avary

i & S ehy Didrass

G ra il el Ta il b8 earspdets the s ired relum s e Tar B
i bind  stholardfep #thiosa dhall be recured & pag
£ 04T T W e e B e sl el eret

Grantes shal recersas e Tollevang Banefris, dapandrg on a

i i i S e

a. Fimancisl assilands ey sirsastar given on & luses sumn bess;
b, Eefame 1 ar 21 Thes s D idartaton suppanm

e [EefFame gl Stedy lewae

IEeFmme 1] Stethy lawsas mills Say

w. Sefame a0 Shudy base vt st gay

-8

Sehemue 5 Spady laee ethoul pay asel veothoo? bimalil reayba

i i bl Bt e rar e 1 BT e e e




-l

dll assliaban Tar the IS Seholaslip SrasmUSMA Financial
Grant shaald be l=fged totha Humans Bessurss Managersant ad

Deremlaprmant Ofica [HEMOO) and b deliberated at the Fesalty Trai rormsg
IO o e om0 D

FF o

=1-

e

USK Sshalaskip Grant/USe Financial Grast shall asly Ba
Erveanchaed] b Gpd e aets o es hisd no e dbng SFala il p ok ber ooas

Fraem arry Stheer scfadarship grambn g & gerese siirili bobesns;

LIS kA == halaralip SranBPUS Finesc al Grant & Sy i banded Tos

IJI'ErI'- LT TR

Barm®as aferdad 1o the grantas ars ol nied o felbersas:

a. ITmesiy Fow Thossand Peesd [Bhg sfooscal stizsand pas

sarrvckies Ter Bath masteral aed dockesral pragrarss, |ums som
papmant i rdesad opsn presrtatsss of s proal af
& 1 i e ;

b, Theirty Theausased Pases o oososa b O ssertal B Soppart Tar
Fela sbaral progras

Filty Thousand Pasas ©goesa o] fer Doctoral pragram;

d. Fifty pereest af e disartaton soEpart o relaead anly opsn
pratenlabon &F proad af duceai i Tol cuthneg dele e (abarl, aid
tha ramaning 8Ny percant shall Be ralasesd oanke aftes
prasermlabion & the presd oFf succaselul Bral mafsessnsl
dale s or hardbourefipropet Cermphirlian]. Thees <ofeh b
apaly for sth reastaral and dectosal pragrams. Fragrams that
raguiTe projaects, o s o thekd o dhdeis matsen rsay Ll avail
Lha &da=a dopepor? prosided that sulfEant presd ragquered = Ba
start and corspletion of suclh coorss @ presyrars o aresanbad
E bl

@, Drm brea or lump sefm procassicey of thessyd disserbaben
support m sty SrahiBted, fee Sorpoeas ol acadame
cersplelion monfonng. Failese b gresant and avail &1 ha
A s =t e Eransal AT T T arerl

sbhdeguantly Srodeendad & lhe praiermalion &7 Ba
harmdboursd  weuld  bead 19 @aly asal (o o

E b s i i r A a0 Support or preges

L sy 2 plls Bz 0 thee dagras pregrars, the Grastes shall submit
hedear bausd massscri®?, TOR, Deplama, e -anbry S0 Plas s
tha Humas Fassurcs Mansgament and Dessfopment O88ca
THE RG] e el Badin B8 0da l i ri iola b moesvl




USMCode

2024 Edition

Article 183, Make-upClasses

Section 1. Make-up classes shall be held for class hours lost due to fortuitous events, such as

typhoons or other unavoidable circumstances or University activities. Similar make-up
schemes may be given to concerned students upon their return from athletic or other
competitions, as official delegates of the University. The schedule and venue of in-person
make-up dasses shall be conducted within the University. Online make-up classes may also
be conductedin lieu of in-personmake up classes. Allmake- up classes shall be subject tothe
recommendation of the Dean of the academic unit, and approval of the Vice President for

Academic Affairsor its counterpart, as the case may be.

Section 2. Faculty members whose absences are justifiable and approved, may also conduct
make-up classes provided, they have secured recommendation from the Dean of the

Academic Unit, with approval from the Vice President for Academic Affairs or its counterpart,

asthe casemaybe.

Section 3. There shall also be a consultationtime onthedaily schedule of eachfaculty member
equivalentto at leastone (1) hour aday in considerationthat most, if notall, of the studentscan
possibly avail of the facultymembers consultation time.
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P I;[ i UNIVERSITY OF SOUTHERM K1 DAN &
— drialads =2l
DEFARTMENT CiF BAATHEMATIIS AND
STATESTICS . -

May 05, 10325
JOMALD L. FIMENTEL, Fhi

SUL Presigent 1Y
This University

HEU_LEOREKCE C. TAMNDOG, PhD
W for scademic &ffairs

Jear Sir Fimenitel,
Subject: Facwlty Replacement Recommendation for Or. Jennifer R. Pama
hape this message finds you well

am 'wniting to formally inform your office that Dr. Jennifer R. Pama, a faculty member of the
Department of Mathematics and Statistics, has avalled her special leave last Apnl 7, 3025

I'e ensure the continuity of her courses and minkmize disreption to the academic schedule, we
have identified the following faculty members who are available to take over her clhsses:

Faculty In Charge Subjects Fropaosal
Gk og (Math in the Modem
fupiter ’
plter - CUB0RR o id) ) aBSVT A f MW 830
s Dept. Chalr ,
ageon |3 Linlis
fa k. o, (Mt in thie Modem
Sandra &, Haadiog ':u':'r:i-:'jj.' 'H-'.-:I:I £ S L0 330
I [ = F. | '+
| FEnmainent) 500 {3 Units nd 3 o be overloaded proportionately
- - —_— - according to number of days and
gl Arn U [aF o (Math in the Maodem L _op tted to service credits
ARTITIET'S orld) ) 2BSE-Sci ) LI 10-00
[PErmanent) 11:30 )5 Units
Lawban lohn & Gk og (Math in the Modem
Yabes world) ) aBPED-E { MT | 1:00
FeEnmanent) 3:30 13 Units
fa k. o, (Mt in thie Modem
p. '
?fﬁi ARnAHAAAL warld) ) aB TV TED-D ) 8w | additional Pay
' ! fioo-Ei3a |3 Units

“UNITY BN DNERSITY AND
USTAINASLE DEVEL CFHEENT IM i
INDAMNA&D THROUGH IUALITY ARD RELEVANT ECULATION."
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. I';t. § UNIVERSITY OF SOUTHERM RN Dul M A0
= | AR A — - e
DEFARTMENT CF MATHEMATICS AND
! STATESTICS S
|| Faculty In Charge || subjects I{ Propasal ||

GE o Fdath in thie Modemn
wiorldl f aB505-A 1 LI i 4200
£opol 3 Lnits

sk g (Flath in the Modem
wiorld] ) 285054 § LIk B30
1000 § 5 Units

AR M. Bl

Lk

These faculty members hawve already started taking cver the affected courses since Apnil 7, 2025
to prevent any delays.

kiredly request your approval of these arrangements to ensure the smooth continuation of the
cowurses and minimize any disruption to both the academic calendar and our students’ learning

eaperience. Should you requine any additioral information or clarification, pleass feel free to
contact me at your eaniest comeenlenos

Tharnk wou for pour understanding and prompt attertion to this matter.

Sincerely,

JUFITER G, PILOMNGO, M5
Chalrperson, Mathematics and Statstics

ogEBz334 527
sobed by

FHILIP LESTER F. BEMIAMIN, FhiD
LAM DeEan

SUNITY BN DNERSITY AND

LIS TAIMSEL E DEVEL CPRENTIM i o’

IMOANAL THROUGH CAUBSLITY AND RELEVANT EDUCATION."




- UNIVERSITY OF SOUTHERN MINDANAO
3 COLLEGE OF SCIENCE AND MATHEMATICS

W Department of Mathematics and Statistics

Memorandum No: &
Series of 2026

TO: Dr. Jupiter G. Pilongo
SUBJECT: Designation as OIC Chair
DATE: October 8, 2026

You are hereby designated as OIC Chair of the Department of Mathematics and Statistics on
October 12, 2026.

As OIC Chair, you will be responsible for the day-to-day operations of the department. Please keep
me informed of the development in my absence.

For information and compliance.

ot~
5Aqu‘égr{|ﬁme

Chair—




B UNIVERSITY OF SOUTHERN MINDANAO
3 COLLEGE OF SCIENCE AND MATHEMATICS

V7 Department of Wathematics and Statistics

Memorandum No: &
Series of 2026

TO: Ms. Hannah Faith Jane A. Palmos
SUBJECT: Designation as OIC Chair
DATE: June 10, 2026

You are hereby designated as OIC Chair of the Department of Mathematics and Statistics on June
11, 2026.

As OIC Chair, you will be responsible for the day-to-day operations of the department. Please keep
me informed of the development in my absence.

For information and compliance.

SA ING
Ch




.. UNIVERSITY OF SOUTHERN MINDANAO
3+ COLLEGE OF SCIENCE AND MATHEMATICS

W7 Department of Wathematics and Statistics

Memorandum No: 13
Series of 2025

TO: Mr. Lawton John A. Yabes
SUBJECT: Designation as OIC Chair
DATE: November 26, 2025

You are hereby designated as OIC Chair of the Department of Mathematics and Statistics on
November 28, 2025.

As OIC Chair, you will be responsible for the day-to-day operations of the department. Please keep
me informed of the development in my absence.

For information and compliance.

SAWDING

Chair




S.1. The institution has policies on:
S.1.2. giving awards and/or recognition for faculty and students with outstanding achievements
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CSC

QWAL SERVICE COMMISSION
Repubiic of the Philippne
Civil Service Commission Reglonal Office XII

14 October 2022

PRESIDENT FRANCISCO GIL N. GARCIA, PhD
University of Southern Mindanao
Kabacan, Cotabato

Dear President Garcia:

We are pleased to inform you that having complied with the basic requirements provided
under CSC Memorandum Circular No. 1, s. 2001 re: Program on Awards and Incentives for
Service Excellence (PRAISE), the Gawad Uliran sa Serbisyong Mahusay (Gawad USM) as the
customized PRAISE of the University of Southern Mindanao is hereby approved.

Please be reminded that the provision of monetary incentives is subject to the availability of
funds and shall adhere to the existing Commission on Audit (COA) and Department of Budget
and Management {DBM) budgeting, accounting and auditing rules and regulations. In no case
shall the monetary incentives be provided across the board.

Thank you for promoting a culture of rewards and recognition in the University.

Congratulations!

Very truly yours,
ngénmon P. %EO =
Director IV

Cc: DIRECTOR N GLENDA . FORONDA-LASAGA
CSC Field Office for Cotobato
College of Low 8idg., University of Southern Mindanoo
Kidopawan City

Jdhwuoracs traTpy
JPRNSE Approved USM 1004 2022

Bawat Kawani, Lingkod Bayani

¥ Sepomal Government Conter, Carpenter Hil & (083) 825-3926/(083] 825-3927/I083) 825-3929 ol 2@cwgovph @8 wwwoscgavph
Koronacal City 9506 (OB3) B25-3931
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Republic of the Philippines ( | ;; i
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato Leoene ]
e address: Loy @inen o ph w by
BOARD OF REGENTS

AN EXCERPT FROM THE MINUTES OF THE 146" REGULAR MEETING OF THE USM
GOVERNING BOARD ON 20 DECEMBER 2021 VIA ZOOM TELECONFERENCE

APPROVAL OF GAWAD ULIRAN SA SERBISYONG MAHUSAY (GAWAD-USM)
PROGRAM ON AWARDS AND INCENTIVES FOR
SERVICE EXCELLENCE (PRAISE) SYSTEM

Resolution No. 130
Series of 2021

WHEREAS, the Human R » and Devel Office (HRMDO) has
proposed a system to institutionalize a customized Program On Awards And Incentives For
Service Excellence (PRAISE) referred as Gawad Uliran sa Serbisyang Mahusay or Gawad USM;

WHEREAS, the system the and gy policies, awards and
incentive categories, critedia and selection process as woll as the framework for its
implementation;

MEREAS the pmposd aims that through the and ition system, N shall
sy 2

g perf and y 5

NOW, THEREFORE, the USM Governing Board, upon deliberating on the matter and on a motion
made, duly seconded and unanimeusly carried, the body has ~

RESOLVED, as it is hereby resolved, the Board has ap with ¢ dation the

of the Gawad Uliran sa Serbisyong Mahusay (GAWAD-USM) as the University's Prognlm On
Awards And Incentives For Service Excellence (PRAISE)

APPROVED
KXKK KK KKK KKK KK Ko KoK KK X KX KK XK KKK 2 XK XK X X X X XXX
CERTIFIED TRUE AND CORRECT:

gt
JENNI E. SINCO
Board Secretary V
ATTESTED BY:

FRANCISCQ GIL'N. GARCIA, PhD
Vice-Chair, USM Board of Regents
SUC President IV

"UNITY IN DIVERSITY AND
'USTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION."

: Avﬁ%r IBAY

USM-SY5-Fo.Rev.1 2020 0714

Click link to read full guidelines:

1.0

1

12

0

22

GAWAD USM
Gawad Uliran sa Serbisyong Mahusay
Undvertity of Southern Mindanso
Program on Awasrds and Iacentives for Service Lacolh
(USM\ PRAIST)

SMONT TITLE AND LEGAL DASIS OF PROMULGATION

short Thtle. The University of Southerm Mindarao Program on Amards and
Incentives for Service Excellence (LISM PRAISE) shall be kngwn a8 Gawad USiran 12
Serbisyong Matwnay (GAWAD LISM)

Legal Basis. This PRASST i an improved and revided version of the USM PRAISE
previously promdgated In punsant 1o e Ravised Polices on Employee
Suggestions and incentive Aweeds System (SIAS) provided under Owil Service
C jon (CSC) Neschat No. 230312 and OWE Service Commzsion
Memorandum Crouler No. 04, 5. 2000,

COVERAGE AND DEFINITION OF TERMS

Scope ~ This USMPRASE shall apply 10 il employees in the career and non-career
service of the University of Southern Mindenas, deployed In ity campuses In
abacan, Ndspowen, Lbungan, Alamada, Bolumn, Aleosan and other Gampuses
Bereinafter organized by the USM Baard of Regents.

Definition of terms. Notwithitanding as mayde provided in relevant s, rules and
regelation, the following terms are hereby defined 23 used in this policy.

221 Acsdemic Raniks ~ refers 1o faculty position prescrided under the Mamia
and Strategic Ment Selection Man;

222 Administrative Services = refers 10 the functions of the undversity wiich
divectly relates 10 the supervision nd control of administration of the
Usdveraly other than scademic servces,

229  Award - recognition which may be monetary of non-monstary conderred
00 the individual; or group of Individuaks for ideat, tuggestions, irverdions,
dincoveries, tuperiar ScComPishment, esermgiary behavior, heroic deeds,
Eatr e dinary SCTS OF SEIVCeS in the pubilkc iInterest which contribute 10 the
efficercy, economy, Improvement in the University’s operstions which
(ead 1o organizational productivity,

234 Careet = positions n the civil service characterioed by (1) entrance based
o merit and S5ness 10 De determined & far 8t pracuicable by competitive
examinasion, or besed on hghly technical auadications: (7) opparturty for
sdvancement to Ngher career poutions. and (3] securtty of teeure

225 Contribution - any input which can be in the form of an Hes o
perfcemance,

226 Distovery - i the uncovering of something previously existing but found o
loarmed for the Nt thne eitch will improve pebiic secvice deftvery.

https://drive.google.com/file/d/1-Y2RWN2d7FBXgLF-

VL8CpvfVSY9ePQXx/view?usp=sharing




S.1. The institution has policies on:
S.1.3. supervision/monitoring and evaluation of faculty performance

UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

SUPERVISORY PLAN FOR DEPARTMENT HEAD,

DEPARTMENT OF MATHEMATICS AND STATISTICS

Program of Activities 1st Semester SY 2025-2026
August | Sep Octob N b D b Remarks
I INSTRUCTION
1. Monitor submission and implementation v v '/VMPW
of faculty workload
2. Check submission of course syllabi of Faculty in = W
the Department
F. Compile copies of mid-term/final Examinations < > Cvmplw Al copiend
of all faculty in the department of “asseererent
|4 Monitor faculty consultation with students L= l(
through Individual reports of faculty a7 o W = fs M”P
5.  Check submission of targets and = AN quullv o it
accomplishments of Faculty (IPCR) Jid
Check submission of DTRs. v 7 v v pm
7. Conduct random observation of classes o 5 tom W
n. RESEARCH
P8. Supervise implementation of the department’s v v v v v vm ’M
research guidelines, policies and activities
l9. Monitor faculty submitted and approved LA L
research proposals by any funding agencies v ¥ o e o Com,
10. Monitor faculty attendance in research in- Lt {
house/dissemination/fora % o ¥ ¥ M ("’7’7
11. Monitor faculty/students publications,
inventions, etc. ¥ il ¥ i i Cumpletis
. EXTENSION
12. Supervise implementation of the dep_ar_tl.nent's v v v v v Com ’,M
extension guidelines, policies and activities
13. Monitor faculty submitted and approved o - - P
proposals by any extension funding agencies o e""’?“‘ G
14. Monitor faculty attendance in extension in- Lt
house/dissemination/fora e il < v % Crory
15. Monitor faculty/students extension reports v v Lomplebk
. PRODUCTION
16.  Monitor production activities of the v v v v v c ,,,,,,.’LL,./(
department
V. OTHERS
17. Monitor co-curricular activities of the students 75
and faculty v v v v v Cvyp
28. Initiate curriculum review/revision (as necessary) v
19.Supervise/monitor the implementation of 7S in
the department ¥ il v - e W’\FW
20. Supervise ISO/Accreditation processes of the
department v - i ¥ ¥ Comp et

Prepared by:

PHILIP LESTER P. BENJAMIN, PhD
CSM Dean

USM-EDU-F20-Rev.1.2021.01.05




ANNEX B — Supervisor's Evaluation of Faculty

EVALUATION INSTRUMENT
SUPERVISOR’S EVALUATION OF FACULTY

A. Faculty Information (to be accomplished by the Designated Office)
Name of Faculty being Evaluated

Academic Rank
College/Department
Course Code/Title
Program Year

Semester or Term/Academic Year

B. Rating Scale

Scale| Qualitative Description Operational Definition and Scale
- = e T

s Always manifested i\;lgir::t;:) nearly all relevant situations (91-100% of
‘ 4 T Evident most of the time, with occasional lapses (61—
. 90%).
| 3 | Sometimes manifested | Evident about half the time (31-60%).
; ! Infrequently Demonstrated: hé?eiy evident in relevant |
‘ 2 Seldom manffested | i\ ations (11-30%).
| ; Never/Rarely manifested | S€/dom Demonstrated: Aimost never evident, with
j y T only isolated cases (0-10%).

C. Instruction: Carefully read each benchmark statement and rate the faculty member by
encircling the appropriate rating based on the scale above. The "Suggested Means of
Verification" column may guide the supervisor in conducting an objective assessment.

Means for
Benchmark Statements s“";""’m : Rating
A. Management of Teaching and Learning
' 1. Comes to class on time. e Daily time record 5|4(13(2]|1
' « Faculty schedule and
timetable
¢ Informal interview with
i students i
2. Submits updated syllabus, grade |e Documents submission log 5|14|13|2]|1
sheets, and other required e Submission Receipts or
reports on time. Acknowledgment Emails
3. Maximizes the allocated e Class Schedules & 5(4|3|2]|1
time/learning hours effectively. Timetables
e LMS Logs
* Informal interview with
students




