
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

I.4. Research manuscripts/technical reports are well-written, and edited following 

the institutional format. 



 

Parameter A – Priorities and Relevance 
 

Research manuscripts/technical reports are well-written, and edited following the institutional format. 

 

The University of Southern Mindanao (USM) ensures the quality, consistency, and professionalism of its research manuscripts and technical reports through 

established institutional guidelines, prescribed templates, and a systematic review process. 

First, the University incorporates the prescribed style, format, and technical guidelines for research writing in its approved research manual. This manual serves 

as the primary reference for faculty, students, and staff researchers in preparing research proposals, manuscripts, and technical reports in accordance with 

institutional standards. It provides guidance on the proper organization and presentation of research outputs to promote uniformity, clarity, and adherence to 

the University's requirements. 

 

 

 

 

 

 

 

 



 

 Second, to facilitate accessibility and ease of 

use, research writing templates are made 

available through the University's website. 

These templates provide researchers with 

readily accessible references in preparing 

their research documents and help ensure that 

the required format and structural 

components are consistently observed. By 

making these resources available online, the 

University supports researchers in complying 

with institutional requirements throughout 

the research writing process. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Third, the University has incorporated a 

routing slip into the research submission and 

review process. This mechanism ensures that 

research documents pass through the 

appropriate offices and designated personnel 

for checking, review, and verification before 

proceeding to the next stage. Through this 

process, the concerned personnel can examine 

the completeness of the submitted documents, 

the consistency of the prescribed format, and 

compliance with applicable institutional 

guidelines. The routing slip also facilitates the 

monitoring of submissions and clarifies the 

sequence of reviews required for the 

processing of research manuscripts and 

technical reports. 

 



 

Through these established mechanisms, USM promotes quality assurance in research writing by providing clear guidelines, accessible templates, and a 

systematic review procedure. These measures help ensure that research manuscripts and technical reports are properly prepared, reviewed, and edited in 

accordance with the University's approved institutional format and standards. 

 

 


