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D. FINANCIAL
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D.1. Qualification of the
Head of the FMO, Including
His/her Functions
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= Are you related by consanguinity or affinity 10 the . anting or recommending suthortty, or to the ’ ‘
chief of bureay or officn or 1o the pemon who has immediats suparvision over you in the Office

Bureau or Departiment whar you will be apppoesd

. within the third degree? ] ves 71 o

D weltun the lourth degres (lor Locs Govermment Unit - Career Employses)? ] ves (4] w0
I YES. give detls

3% & Have you aver been found Guilly of any adminstrative offense? Ll ves = w0
Il YES, gve details:

ti Mave you been cnminally charged balore any court? ] ves [Z] mo
I YES, give dotails
Dits Filed
Ststus of Cose/s
3. Have you ever bean conviciad of any cnme or viclabion of any law, decros. ardinance o reguiaiion %] v¥s [Z] Mo
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‘ﬁmb, do/ actroly wgn for & national or local candidiste? It YES, give detads
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% Ars you a member of any indigenous group? YEQ“.S 7] no
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l i YES, olease specity 1D No.
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ATENEO DE DAVAO UNIVERSITY
Jacinto Street, Davao City
PO Box # 80113, Philippines

OFFICE OF THE UNIVERSITY REGISTRAR :
m«ma.qd.mnm/ atisn of Schoot e.a,,.uw(rmcm
OFFICIAL TRANSCRIPT OF RECORD OF:

Name of Student *MILDAC, JAY-RG Masters: M

Address : Duo : UNIVERSITY

Degres : mmmmmw_

Date of Bith  : September 18, 1984 $.0. (8) No. -
Place of Bith ' : KABACAN, COTABATD Datad
Course No Descriptive Title SRADES Credit
Final | Compiation
: : RSITY GRADUATE & 2
G PHILOSOPHY OF BUSINESS 12 . 3
Gh 301 ADVANCED STATISTICS 1.0 3
GB 302 RESEARCH METHODS 1.1 3
- 1

DBA 100 OUANTITATIVE TOOLS IN BUSINESS 1.1 3

] 303 BUSINESS ECONOMICS 1.1 3
S8 304 ORGANIZATIONAL THEORY AND DEVELOPMENT 1.5 3
DBA 401 MARKETING MANAGEMENT 1.2 3
DBA 402 © PRODUCTION AND OPERATION MANAGEMENT 1.1 3
DBA 403 FINANCIAL MANAGEMENT 1.0 3
2nd Semester, 2021 - 2022 .
DBA 404 SPECIAL TOPICS IN MARKETING 1.1 3
DBA 405 SPECIAL TOPICS IN PROD/N & OPERATION MANAGEMENT 1.3 3
Gs 305 ADMINISTRATIVE POLICY 1.0 3
DISS DISSERTATION DIRECTION
GB 901 DISSERTATION WRITING (PROPOSAL DEEENSE) 1.0 5
Ga 902 DISSERTATION RESEARCH (FINAL DEFENSE) .0 ° 8
x-x-x-x-x-x-x-x-x-u-x-x-x-x~x-l-x-x \
GRADUATED: DOCTOR OF BUSINESS ADMINISTRATION ON

MAY 13, 2023,
™ 5

S5.0.(B)No. GRANTED AUTONOMY
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Hevubhe of the Pralippines

UNIVERSITY OF SOUTHERN MINDANAO L | ~—
Kabacan, Catabato T —acdd] (houtanbony
TelNo. 63 (6L 572 - 2138 s -

el address op@usm edu.ph

OFFICE OF THE PRESIDENT

Special Order No. 101668
Sevles of 20u5

TO MS. QUENIELYN L. DURENDES

SUBJECT Designation as VICE PRESIDENT FOR ADMINISTRATION AND FINANCE

(VPAF)
DATE Thursday, 13 March 2025
e e e i B L 2 2 & 2 = & 5 3 = = 3 S 0 5 S S —— TEwEn

Taking cognizance of your educational preparation and rmost of all your interest ta lead
the unit that would promote morale, efficiency and integrity, responsiveness, and
courtesy in your unit and institutionalize a management chimate conducive 1o public tust
and accountability in consonance with existing laws and regulations, you are hereby
designated as VICE PRESIDENT FOR ADMINISTRATION AND FINANCE 1 addition tu
your plantila position position sulyect to the performance evaluation as set in the OPCE

Specitically, under the genaral supervision and control of the University President, you
shall perfarm the following powers and functions

1, Shall consaentiousty assist the Umiversity President in the general supervision on the
administrative and financial management services of the University,

2. Exerciwe leadership and overall supervision on all financial transactions of the
unversity In accocdance with the standard budgeting, accounting and auditing rules and
regulations, and policies of the university and other existing laws and policies of the
government,

3. Link with local, regional, national and inteérnational institotions and/or related agoncies
in relation to administrative and financial matters relevant to the operation of the
university in accordance with the Unwersity poinciples, policies, rules and regulations and
existing laws of the governmaent;

4. Secve as Chairperson of the Promotion and Selection Board for the adrministratwve
SUpport services personnel,

. Update the President on the financial and administrative status of University;

6. Directly supervise ling offices under the Vice Prasident for Admimistrative and Finance,

7 Coascade communmications to various Academic Units and s line offices, and
coordinates with the non-acadermuic units of the University,

8. Attend meetings and University activities,

9. Recormmend academic personnel for professional development endeavors,

10, Submit OPCR for the Office of Administration and Finance,

11 ACt as Vice Chairperson of the Administrative Coundcil,

12 Serve as reqular member of the Universaty Resource Generation Management
Council,

14. Serve b5 VPAF i acting capacity, untl confirmed and duly acted upon by the UsMm

"UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN v

MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION " Fo . X
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Repubilic of the Fhilippews

UNIVERSITY OF SOUTHERN MINDANAO 7 :;-:: =
wabacan, Cotabaro Iotumats
Tel Ko 6y (64) 572 + 2238 TR

omail acdress: opusm eadu ah

OFFICE OF THE PRESIDENT
Special Order No. 11030
Series of 2025
T DR.JAY-R G VILDAC

SUBJECT- Designation as DIRECTOR FOR FINANCIAL MANAGEMENT SERVICES (FMS)

DATE: Thursday, 13 March 2025

Taking cognizance of your educational preparation and mast of all your interest to lead
the unit that would promote morale, efficlency and Integrity, responsiveness, and
courtesy n your unit and institutionalize a management climate conducive ta public trust
and accountability in consonance with existing laws and reguiations, your designation as
DIRECTOR FOR FINANCIAL MANAGEMENT SERVICES (FMS) shall take effect April
03, 202§ =

As Director, you shall perform the following function

1. Develop and manage financial forecasts, create annual budgets, and track financial
performance against targets,

2 Prepare accurate financial statements, ensure r2gulatory compliance, and poovide
regular ranagernent reparts with insghts into financial perfarmance;

3. Oversee bookkeeping, implement internal controls, reconcile accounts, and manage
audits,

4 Monitor and forecast cash flow, manage recevables and payables, and optimze
working capital,

5. Assass financial nsks, create mitigation strategies, and monitor key financial ratios,;

& Ensure compliance with tax laws and financial regulations, and manage avdits,

7. Supervise the financal team, conduct performance reviews, provide training, and
coliabarate with other departments,

8. Create and enforce financial policies, standardize procedures, and ensure abignment
with organizational abjectives;

9 Prepare fnancial reports for executives, engage with external avditors, and
cammunicate Hinancal results to stakeholders; and

10. Implernent finaocial systemns, automate processes, benchmark performance, and
identity cost-saving opportunites

Furthermore, by virtue of this designation, you shall be entitled to a load displacemoent of
twelve (12) units, Vacation/Sick Leave Status and additional pecuniary benefits and
privileges thereto appertaming subject 1o existing laws and policies on the matter

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN v
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION " e
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Repuhic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO A .

Kabacan, Cotabato

Tel Na. 63 (64} 572 - 2138 e

email addresw on@usm edu ph

OFFICE OF THE PRESIDENT

BOR,; and,
14. Perform such other duties and functions as may be delegated by the University
Prasident.

Furthermore, by virtue of this designation, you shall be entitled to receive additional
pecuniary benefits and privileges thereto appertaining subject to existing laws and
policies an the matter.

This designation as VPAF shall remain in force and in effect on April 01, 2025 until March
31, 2026, unless sooner revoked by the undersigned or by a competent authority, All
issuances inconsistent with any provisions hereof are deemed revoked, amended or
superseded

i
-

JONALD L. PIMENTEL, PhD
SUC President IV ¥
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