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B.1. A Copy of the Campus Development Plan

The Campus Development Plan of the University of Southern Mindanao
(USM) provides a detailed illustration of the University’s land area,
indicating the location and distribution of key facilities, buildings, and
structures within its 1,024-hectare land.

The map highlights its academic zone, centrally situated within the land
area, where academic buildings, administrative offices, dormitories,
sports facilities, and other institutional infrastructure are located. This
spatial representation supports the University's efforts in campus
planning, land use management, and infrastructure development.

This also serves as a reference for current and future physical
developments aligned with the University’s strategic goals of providing a
safe, organized, and conducive environment for instruction, research,
extension, and production functions.
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Campus Zoning Map
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B.2. Description of a mechanism to ensure the following:

The University of Southern Mindanao (USM) has established mechanisms to ensure traffic
safety within and around the campus premises, recognizing the importance of a secure and
orderly environment for students, employees, and visitors.

Key measures implemented include the following:

e Designated Entry and Exit Points — The campus has clearly marked entry and exit gates
managed by uniformed security personnel. These gates help control vehicle flow and
prevent congestion, especially during peak hours, with gate pass used for tracking

e Gate Pass System — All vehicles entering the campus are required to present a valid
gate pass, issued by the Security Services and Management Office. This system
ensures proper documentation and regulation of vehicles accessing university
property, enhancing overall safety and accountability.

e Campus Security Vehicles — The University maintains security patrol vehicles used to
monitor campus roads and enforce traffic rules. These vehicles allow for timely
response to any incidents and regular patrolling of the entire campus to ensure
orderliness and immediate intervention when needed.

e Campus Security Personnel Deployment — Trained security staff are strategically
assigned to key road junctions within and near the campus to monitor vehicular
movement, assist in traffic direction, and ensure compliance with traffic regulations.

e Installation of CCTV and Traffic Signages — CCTV and Traffic signs, including speed
limits, pedestrian crossings, directional signs, and no-parking zones, are installed at
critical points within the university grounds to guide drivers and pedestrians alike.

e Pedestrian Safety Measures — Designated walkways and crossing lanes are in place to
protect students and personnel moving between buildings and facilities.

e Coordination with LGU and PNP — The University maintains close coordination with
the Local Government Unit (LGU) and the Philippine National Police (PNP) to ensure
traffic order and respond to external traffic concerns affecting the immediate vicinity
of the campus.
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B.2.1. traffic safety in and out of the campus

Designated Entry Point

Campus Security Personnel
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Gate Pass System
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Speed Limit
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Designated Exit Point
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B.2.2. waste management

The University of Southern Mindanao (USM) Waste Management Program,

launched campus-wide in June 2011, aims to promote environmental

responsibility and sustainable waste practices across the university. The

program builds upon the school’s longstanding commitment to effective solid

waste management, which began even before the enactment of the Philippine
Ecological Solid Waste Management Act of 2000 (R.A. 9003). The program
includes comprehensive strategies for waste reduction, segregation, and

recycling to create a greener campus environment.

Key Components of the USM Waste Management Program

1. Waste Segregation at the Source

All departments and colleges within the university are
designated as "point sources" of waste and are required to
implement strict waste segregation protocols.

Colleges must separate waste into designated categories—such
as recyclables, biodegradable waste, and residual waste—
before storage.

Properly segregated waste is temporarily stored at each
college’s Materials Recovery Facility (MRF). The MRF serves as a
local collection point, allowing for organized and efficient waste
management.

2. Collection and Transport Protocol

The USM drum truck is responsible for collecting waste from
each college's MRF. However, the university strictly enforces a
no collection policy for non-segregated waste. Only properly
sorted waste is collected to ensure compliance with the
university’s waste management standards and to promote
accountability among departments.

The collected waste is then processed according to its type, with
recyclables directed to appropriate facilities and residual waste
minimized to reduce landfill contributions.

3. No Single-Use Plastics Policy

In alignment with the university’s environmental objectives,
single-use plastics are strictly prohibited on campus. This
includes items such as plastic bags, straws, disposable cutlery,
plastic bottles, and other non-reusable plastic products.
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e The policy encourages students, faculty, staff, and visitors to
bring reusable containers, bottles, and bags, and to support the
use of biodegradable or recyclable alternatives wherever
possible.

e Vendors and campus facilities are required to comply with this
policy by offering sustainable alternatives, helping to
significantly reduce plastic waste within the university.

4. Educational Initiatives and Awareness Programs

e Toensure consistent adherence to the waste management
protocols, the university conducts regular educational
campaigns, seminars, and
workshops on the importance of sustainable practices and the
impact of waste on the environment.

e Posters, signage, and waste segregation guides are displayed
around the campus to remind students and staff of proper
waste disposal practices and to raise awareness about the

dangers of single-use plastics.
5. Monitoring and Compliance

e The university’s Waste Management Office regularly monitors
compliance with the waste management policies, including the
segregation and single-use plastic prohibition.

e Non-compliance by any college or department may result in
penalties or the suspension of waste collection services until
proper segregation practices are resumed.

University of Southern Mindanao
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Waste Management Manual
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USM Ecological Solid Waste Management Program Process Flow Chart
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University Garbage Truck
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No Single-Use Plastics Policy in the University

@ . The University of Southern Mindanao
prohibits using, bringing, and selling
contained in Single-Use
@ Plastics (SUPs) within the university?
D I d yo u These include the following:
, X Plastic and or disposable bottles for b g
k n ow @ X Disposable utensils, including plastic spoons
and forks, straws, containers, plates, cups, lids
and soup bowls.
% X Plastic bags as container of dry goods.
S (£] @ o
Faculty, Staff and Administrators Students

Employees who shall violate any of the prohibited Students who shall violate any of the prohibited
acts stated shall be sanctioned with the following acts stated shall be sanctioned with the following

penalties: penalties:

First Offense - Warning First Offense - Warning

Second Offense - Plant five (5) trees and ensure that these trees will Second Offense - Plant three (3) trees and ensure that these trees
live and grow. will bve and grow.

Third Offense - Clean up activity in the University for six (6) hours. Third Offense - Cloan up activity in the University for six (6) hours.

y Succeeding offenses, the shall Y
:c"ucm 1o the University President through the Office of Student
airs.

Succeeding offenses, the shall
actions to the University President through the HRMD Office.

University of Southern Mindanao
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Waste Segregation Bins of the College
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B.2.3. maintenance, repair and upkeep of property

The University of Southern Mindanao (USM) Repair and Maintenance

Program is managed by the Physical Plant Development Office (PPDO), a

dedicated team responsible for ensuring the safety, usability, and longevity of

all campus buildings and infrastructure. The program encompasses regular

inspections, timely repairs, preventive maintenance, and upgrades to create a

functional, safe, and aesthetically pleasing environment for students, faculty,

staff, and visitors.
Key Responsibilities of the Physical Plant Development Office (PPDO)
1. Routine Inspections and Assessments

Inspections cover essential structural elements, electrical
systems, plumbing, HVAC (heating, ventilation, and air
conditioning) units, and fire safety systems to identify issues
before they escalate.

A detailed report is generated after each inspection to prioritize
repairs, allocate resources, and set timelines for maintenance
tasks.

2. Preventive Maintenance Program

The office implements a preventive maintenance schedule to
keep facilities in optimal condition and extend the lifespan of
campus infrastructure.

Key systems, such as electrical and plumbing, are serviced
periodically to minimize the risk of unexpected failures, reduce
repair costs, and ensure uninterrupted campus operations.

3. Emergency Repair Services

The PPDO is equipped to handle urgent repair needs to ensure
the immediate resolution of safety hazards or disruptions in
facility operations.

A response team is on standby for high-priority repairs such as
structural damages, electrical malfunctions, water leaks, and
broken fixtures, providing swift action to maintain a safe
campus environment.

4. Renovation and Modernization Initiatives

University of Southern Mindanao
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To keep up with the changing needs of the university, the PPDO
undertakes renovation projects aimed at modernizing old
facilities, improving accessibility, and enhancing campus
functionality.

Upgrades include energy-efficient lighting, sustainable building
materials, and ergonomic classroom and office designs that
improve the user experience and support the university’s
environmental goals.

5. Health and Safety Compliance

Safety features such as fire alarms, emergency exits, sprinklers,
and signage are routinely checked and maintained to ensure
compliance and readiness for emergencies.

PPDO also oversees accessibility modifications, such as ramps,
handrails, and elevators, to create an inclusive environment for
individuals with disabilities.

6. Facility Upkeep and Aesthetic Maintenance

Beyond functional repairs, the PPDO is responsible for the
overall appearance of campus facilities, including landscaping,
painting, and general cleanliness.

Aesthetic maintenance contributes to a welcoming and inspiring
campus environment that aligns with the university’s standards
of excellence.

7. Communication and Coordination with University Departments

The PPDO works closely with university departments, faculty,
and student organizations to address specific facility needs and
communicate ongoing repair schedules or temporary closures.

A clear communication system is in place to ensure that

maintenance activities are well-coordinated, minimizing
disruptions to academic schedules and campus events.

University of Southern Mindanao

AREA VIII: B- CAMPUS



Building Repair Management
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1.0

4.0

UNIVERSITY OF SOUTHERN MINDANAO Document No. USM-PPD-00a-

Rev.3.2020.09.22

Building Repair Management Procedure Rev. No. 3 Pageaof3
PURPOSE
The Building Repair Management Procedure ensures efficient and timely repair of USM Campus Buildings.
SCOPE
This procedure covers all offices of the University with repair requests.
DEFINITION OF TERMS
31 USM buildings refer to existing acad , office and h buildings within the University Campus,

constructed using government funds ond buildmgs donated to the university.
3.2 University Campus refers to academic, production and research areas.

REFERENCE DOCUMENTS

4.1 USM Quality Management System Manual (USM-QMS-002-Rev.3.2020.02.18)

4.2 National Building Code of the Philippines (PD 1096), 2005 Revised Edition

4.3  Fire Code of the Philippines of 2008 (RA 9514)

4.4 Accessibility Law (BP 344)

4.5  Structural Code of the Philippines

4.6 Philippine Electrical Code, Part 1, Volume 1, 2009

4.7  Construction Management Procedure (USM-PPD-002-Rev.3.2020.07 nd Sec. 6.3)
4.8  Occupational Safety and Health Standards

4.9  National Plumbing Code of the Philippines

RESPONSIBILITY AND AUTHORITY \ g
51 The PPDSO Director instructs and guides the Section H¢ad 58 e purpose of the section is accomplished.

5.2 The Section Head instructs and guides the cormruclio based on the approved program of work of the
repair work that is being implemented in which red conform to the specifications.

5.3  The Construction Foreman instructs and guid, killed and unskilled construction workers based on
approved Program of Work of the repair ing implemented.

5.4 Deans/Directors/Heads of Units are respapsib the preparation of Project Procurement Management Plan
(PPMP)

PROCEDURE DETAILS
6.1 Building Repair
6.2.2  PPDSO Director,

echnical men to regularly inspect following the Preventive Maintenance

Calendar (U -Rev.2.2020.03.16) and Building Inspection CMW&(US #DM
Rev.2.2020.07.99). RELEASED

6.1.2 PPDS n conduct inspection.

6.1.3 PPDSO r shall evaluate the result of Building Inspection.

6.1.4 PPl Diréctor shall assign technical men to prepare bill of materials and the necessary working
drawi repairs based on inspection.

6.1.5  The PPDSO Director shall check and review bill of materials and working drawings.

6.1.6  The PPDSO clerk shall encode the detailed estimate, program of work and then submit it to the Office
of the President for approval.

6.1.7  Upon approval of the program of work, Purchase Req shall be prepared and submitted for approval.

6.1.8  Approved Purchase Request shall be submitted to Bids and Awards Committee for procurement.

6.1.9 Project Implementation (Refer to Construction Management Procedure, USM-PPD-002-
Rev.3.2020.07.10, Sec. 6.2)

6.2 Immediate Job Order Works

6.22  Request for repair is received by the PPDSO office.

6.2.2  The PPDSO Director shall evaluate the urgency and scope of the request and assign appropriate
technical men to inspect/evaluate and execute the work with Request Job Order (USM-PPD-F11-
Rev.2.2020.07.06) issued.

6.2.3  If materials needed to execute the work are not available, the list of materials needed shall be given to
the requesting Dean/Director/Unit head for procurement.

e —
This document is & sole property of UNIVERSITY OF SOUTHERN MINDANAO,
¥

with om USM.
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7.0

UNIVERSITY OF SOUTHERN MINDANAO Document No. orpiitts
Building Repair Management Procedure Rev. No. 3 Page3of3

6.2.4  Upon completion of work, the Request Job Oder (USM-PPD-F11- Rev.2.2020.07.06) shall be signed by
the requesting Dean/Director/Unit Head for acceptance.
6.3  Record Keeping

6.3.1  Anappropriate Equipment/Machine/Building Ledger (USM-PPD-Fo1-Rev.2.2020.09.21) shall be

regularly updated.
RECORDS RETENTION
72 The Forms and Records used in this procedure shall be retained for a period of three (3) Years for possible review
and recall.
72 Disposal shall be done through shredding with the permission and authorization of the M. gement
Representative (MR).
FORMS AND RECORDS

8. Building Inspection Checklist (USM-PPD-Fo7-Rev.2.2020.07.10)
8.2  Preventive Maintenance Calendar (USM-PPD-Fo2-Rev.2.2020.03.16)

8.3  Repair Log Books for Buildings
8.4 Request Job Order (USM-PPD-F11- Rev.2.2020.07.06)
.2020.

8.5  Equipment/Machine/Building Maintenance Ledger (USM-PPD-Fo1-R )

>
(&
>
>

—
T —
This document i & sole property of UNIVERSITY OF SOUTHERN MINDANAO., A y UsSM.

R )
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B.2.4.cleanliness and orderliness in the campus; and

The university emphasizes campus cleanliness and orderliness as a core component of its waste
management and sustainability initiatives.

Routine cleaning schedules, in collaboration with the campus janitorial team, ensure that
common areas, walkways, and facilities remain litter-free and orderly.

Dedicated waste disposal areas and visible reminders encourage the campus community to

take responsibility for maintaining a clean and organized environment, supporting the
university’s commitment to health, safety, and aesthetics.

Machine and Campus Ground Maintenance

UNIVERSITY OF SOUTHERN MINDANAO
MACHINERY AND CAMPUS GROUND MAINTENANCE PROCEDURE
Document NT,,,,, Usu;;o::a-kev‘xzon,t’n.u 7';" No | 1 | Page1of ¢
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UNIVERSITY OF SOUTHERN MINDANAO DocumestNo. | WSMPPO-Re
Campus Ground Maintenance Procedure Rev. No I 1 Pagraohy
1.0 PURPOSE
The Campus Ground Maintenance Procedure ensures well d campx
2.0 SCOPE

This procedure covers all the operations pertaining to USM campus landscape.

3.0 DEFINITION OF TERMS
33 USM Campus grounds refers to the academic, non-academic and housing areas.
32 Mowing is tri g of gr Using a tractor-mower and grass-cutters,
33 Tractor is farm equipment used in various farm operations.
3.4  Tractor-mower is a tractor with tractor-driven mower.
3.5  Pruning is cutting of tree branches.
3.6  Garbage or waste refers to the undesirable by-products of all colleges, offices and canteens.
37  Garbage Segregation is the proper disposal according to categories set by the Government.
38  PPE means Personnel Protective E
39 mu.mmm&mmw
330 Farm Equipment refers to various tractor-drawn implements used in various farm operations.
331 Garbage Compactor truck refers to vehicle used for collection and transportation of garbage.

4.0 REFERENCES
43 USM Quality Manag System M | (USM-QMS-002-Rev.3.2020.02.18)
42 R.A 9003 Ecological Solid Waste Management Act of 2000

43 Asrticle 5 of the Kabacan Municipal Ordinance No. 2009-003
oh stmmwwmoemm

5.0 RESPONSIBILITY AND AUTHORITY

51 The PPDSO Director guides and directs the QS«uon(MGMS)Hudhordu
that the purpose of the section is carried

5.2 Machinery and Ground Mai 238igr ts to A ¢ Section
Personnel and Utility Wi

53 Machinery and

612

, lawn mower or grass cutter for safety and functionality ready for mowing operations.
632  The groundiwork area for mowing is checked for loose stones and hard objects for the safety of

passersby, nearby buildings and Vg equip: If the situation does not guarantee safety of
everyone, it is postponed to another time when safety is warranted.
633  The GMS head dispatches the GMS personnel, equipped with PPE, to accomplish the 9

tasks; this Is done every 10-15 days depending on the vegetative growth of grass.
634  Upon complete implementation of the tasks, the Monthly Mowing Operation Report (USM-PPD-F34-
Rev.1.2020.09.21) which details the work done is filled up and filed for future reference.
6.2 Tree Pruning Operation by GMS Personnel
6.22  The GMS head evaluate trees and other vegetation for pruning.
6.2.2  The assigned pruning task is checked for safety and workability by assigned GMS personnel
6.2.3  The GMS head dispatches the GMS personnel to perform the assigned pruning tasks if the situation
warrants safety to everyone involved.
6.2.4 Ifthe assigned task is unsafe, mitigation should be undertaken.
6.2.5  Upon completion of the tasks, the Quarterly Pruning Report (USM-PPD-F 36-Rev.1.2020.09.21) which
details the work done, is filled up and filed for future reference.
6.3  Tree Pruning Operation by “pakyaw” basis
6.33  The GMS head evaluate trees and other vegetation for pruning.
6.3.2  The GMS head shall determine the extent of the task and estimate the amount of work.

6.33  The GMS head negotiates workers for *p {image object e and scope of work).

e ——————————————————————————
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6.34 The GMS head prepare and submits request for Job Order (pakyaw).
6.3.5  Upon approval of Job Order, “pakyaw” worker/s check equipment for pruning.
6.3.6  The GMS head checks safety of work area. If work area is found safe.
637  Clean pruning area.
638  Upon complete implementation of the tasks, the Quarterly Pruning Report (USM-PPD-F36-
Rev.1.2020.09.21) which detalls the work done, is filled up and filed for future reference.
6.3.9  Prepare payment of “pakyaw” Job Order.
64 Garbage Collection
643  The GMS head briefs the assigned utility workers of the tasks to be accomplished.
6.4.2  The garbage compactor truck, personnel protective equipment, other necessary tools are prepared.
6.4.3  The garbage in academic buildings, office bulldings and canteens are collected every Tuesday and
Thursday; then the properly segregated collected garbage/waste is directly delivered to the municipal
dump site.
6.4.4  After the garbage collection operation, the Weekly Garbage Collection Report (USM-PPD-F38-
Rev.1.2020.03.16) Is accomplished and filed for future reference.
6.5 Drainage System Maintenance
6.51  The MGMS head shall observe water logged areas during rainy days.
6.52  The MGMS head negotiates workers for “pakyaw” of cleaning of clogged drainageys. (price and scope of
work).
6.5.3  The MGMS head prepare and submit request for Job Order.
6.54  Upon approval of Job Order, "pakyaw” worker/s check equipment for cleaning of clogged drainage/s.
6.55  The MGMS head checks safety of work area. If work area is safe proceed of work if not,
do mitigation,
6.5.6 Prepare payment of "pakyaw” Job Order.
66  Request for Tractor/Backhoe/Farm Equipment

request, the Field Operation Report (USM-PPD-F23-Rev.1.2020.03.16) and Job
13-Rev.2.2020.07.06) is filled up and filed for future reference.
67

8ig of the equip together with the chief mechanic/MGMS Head or other specialized
anmmwmgewmum.m«m(uwwu
Rev.2.2020.03.16) and preventive maintenance work based on the Preventive Maintenance Calendar
(USM-PPD-Fo2-Rev.2.2020.03.16). If a defect is observed, conduct corrective maintenance.
6.7.2  Allthe preventive maintenance detalls are properly recorded in a Repair Log Book.
68 Corrective Maintenance
6.8.1  If the operator observes any abnormality of the equipment, he shall report to MGMS head or to the
chief mechanic.
68.2  The MGMS head and/or chief mechanic with the op " gates/checks the ab ality.
68.3 Dismantle damaged part.
68.4 Evaluate damage part if repairable or needs replacement. If repairable, repair damaged part and re
install. If needs replacement prepare purchase request.
6.8.5 APurchase Request is prepared and processed for the needed replacement parts by the PPOS clerk and

messenger.

686  Upon arrival of the requested replac parts, the assigned operator and chief mechanic install parts.

687  Allthe corrective maintenance details are properly recorded by the assigned operator in a Repair Log
Book.

7.0 RECORDS RETENTION AND DISPOSAL
73 The Forms and Records used in this procedure will be retained for a period of three (3) years for possible review
and recall.
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B.2.5.security of the academic community inside the campus.

Contract of Security Services

CONTRACT OF SECURITY SERVICES

KNOW ALL MEN BY THESE PRESENTS:

This Contract 18 made and exacuted this S%‘ O/ | 2020 at the University

of Southern Mindanao, Kabacan, Cotabato, Philippiies, botweon

The UNIVERSITY OF SOUTHERN MINDANAO (USM), o Level IV State
University, duly crented and existing under by virtue of the Laws of the Philippines, with
office and postal address in Kabacan, Cotabato and representad in this act by s
Prosidont, FRANCISCO GIL N. GARCIA, PHD herainaftar referred 1o as CLIENT,

and

The AXZEEN SECURITY AGENCY, a duly icensaed sacurity agency. @xisling
undar and by virtue of laws of the Ropublic of the Philippines, with office address at Lot
2, Bk 14 Phase 1, Diho Subdivision, Buhangin Davao City, duly represented by its
Representative, MR, QUINCIANO DADULO JR herelnafter raforred to as the AGENCY

WITNESSETH, That

WHEREAS, the CLIENT s desiious of securing its propeties, against trospass,
usurpabion, theft, pilferage, robbery, arson and other unlawful Acts against propesriss and
ita owners, parsonnel, customers and guesis against assault, harassment, threats,
mtimidation and other unlawful acts against porson, within its premises,

WHEREAS, tha AGENCY, which ig duly licensed and bonded security guard
agency operating under and by virtue of the provisions of the Republic Act no. B4B7, as
amended, has offarad to provide tha cliant with private security guardg for the purpose
above mantionad and the of the agency has been accopted by the client. Its sarvices to
guard and protect the properties of the CLIENT against traspass, usurpalion, theft,
piferage, robbary, arson and other unlawlul acts against properbies and s owners,
parsonnel, customers and guest against assault, harassment. threats. intimidation and
othar uniawful acts against person, within the CLIENT'S promises;

NOW THEREFORE. for and in considaration of the mutual covenants, premises
and stipulationa containad hara and sel forth and subject o the approval of the Head of
the Procuring Entity and comphance 1o existing COA Rules and Regulations under the
naw Government Procurement System (RA9184), the partiea haro to law agraed and do
haroby agroo, oe follows

1. PLACE / LOCATION

The AGENCY shall provide the above-stated Security Guard services 1o
the CLIENT

2. FUNCTIONS AND DUTIES OF GUARDS
'he guards, providaed by tha AGENCY, shall perform the services of

auarding and protacting the propories of the CLIENT against trespass
usurpation, theft, piferage. robbery, arson and other unlawful acts aga nst

\5 properties and 115 owners, personnael, customers and guest against assault,
M harassment, threats, intmidation and other unlawful acts against person, within
\ N, the CLIENT'S premises and shall enforce and implemeant the policies, rules and
Page 1 o}r
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regulation of the CLIENT who aims to maintain secunity, safoly and good order

thereat,

The PARTIES hareby affirm that the AGENCY does not undertake to an

Ingurer against all risks.

In the discharge of the foregoing duties and

considaring the wide range of situations that may arige, the guards provided by
the AGENCY shall be allowed a latitude of discretion to deal with gxigencies
on any given situation with o view of giving primordial concern 1o the safaty of
lite and/or containment of Injuries or damages/losses occasioned.

3. FUNCTIONS OF THE AGENCY

The AGENCY shall provide the CLIENT a total of SIXTY-ONL (81) Regular

Security Guards who will be assigned
pramises,

at the different posts Inside the clients

The guards that tho AGENCY shall provide with prescribed uniform other
parapharmalia for security purposes, Please 500 Annex A for the proferred

uniform type per account

R S —
White Long Sieave

Navy Blue Slacks

Black Socks

Black Charol Shoos
Haton

Handeuffs

Pershing Cap

TYPEB ]
Blue Long Sleeve
(w / name plate & AXZEEN Logo)
Navy Blue Slacks
Black Socks
Black Charol Shoes
Baton
Handculfs

-y

S — ————————

The AGENCY shall provide the needed communications equipment to
enable the guards to constantly communicate with headquarters during his

AGENCY,

tours. The nocessary licenses for this equipment must be secured by the

The AGENCY will provide the wcessary lranspontation/equipment for tha

use in regular site inspection and for responding to incidents

Additional security aquipment may be provided by the GLIENT, such a8 but
not limited to: floodlights and padiocks, Other 500urily requirements that are
necmssary, Such os physical or parimeter barriers, either fixed or movuable,
shall be the responsibliity of the GLIENT

4. QUALIFICATION OF GUARDS

Each guard 10 be assigned by the AGENCY to the CLIENT must be:

4. 1AL least High School Graduate/College Undergraduate (2 yaar
college) of good moral character and reputation, courteous, alen and
without eriminal or police records:

4.2Physically and mantally fit, not less than 21 but not more than 50
“ years of age and at least five (5) feet and four (4) inches In height tor
\ the male) and 5°2" for the female

Ryge 20 7
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4.3Duly liconsad and properly scroanad and cleared by the PNP, NBI
Police and other goverment offices issuing clearances for
amployment;

4.41n proper uniform at all times during his tour of duty,

4.5In possession of such other qualifications as requirad by the PNP
pursuant to Republic Act. No. 5487, as amended

5, REQUIRED LOGISTICS
The AGENCY shall provide the following secunty equipment.
5 1FIREARMS

9.1.a Six (0) 38 Coliber Pistol
5.1.b Twelve (12) Piatol (9mm)
§.1.c Elevan (11) Shot Gun

5. 28ECURITY EQUIPMENTS

5.2.a Ten (10) Units Metal Detector

52.b. One (1) Unit Digital Camera

5.2.¢. One (1) Unit Computer and Printer

§.2.d One (1) Set Medical Kit; and

8.2.0. One (1) First Ald Kit for each security guard on duty

6.3COMMUNICATION EQUIPMENT

53a One (1) Bate Radio

5.3.b. One (1) Unit Brand New Mobile Phone

6.3.c 8ixty One (61) Units Handheld Radio with Battery Charges
(Brand New)

S t 5.4 DEDICATED SERVICE VEMICLE

\

\
i\a.olo”

5.4.a. Two (2) Units Motoreycle
6. MODE OF PAYMENT

For and In consideration of the sbove services and during effectivity of thia
contract, the CLIENT, shall pay tha SECURITY AGENCY the amount of
DT 171

or Security Guard, rondoung SIX (6) hours of duty par day

four (4) shifting, collactible every 15" and 30" day of the manth inclusive of

~""holidays for a total contract price of TWO MILLION NINE HUNDRED FIFTY

FOUR THOUSAND EIGHT HUNDRED FORTY TWO PESOS AND 40/100
(PhP2, 954,042.40) inclusive of tax

It is understood that portion of the above consideration equivalent to that
amount to which the security guard/s Is/are entitlod by way of salary or
compensation shall be earmarked and set aside for such remuneration by the
AGENCY

Any increase and/or adjustment made by the Department of Labor andfor
the Reglonal Tripartite Bonrd on the Minimum Wage will correspondingly
increase/adjust the rates haroin agreed

University of Southern Mindanao
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7. SALARIES OF GUARDS

The AGENCY shall be responsibia for the payment of wagaes of the security
Quards daetailed / assigned to the CLIENT. Any complaint from the deployment
of guard's relative to hisithelr pay and allowances or fringe benefits ralated
thereto, iv the sola reaponsibility to the AGENCY, bueing the employst of the
guards, Non-paymant of guard's salary Is a ground termination of the Contract
botween the AGENCY and the CLIENT. The AGENCY shall hold the CLIENT
free and harmless from any all damages, costs and expensas arising from sults
that may be filed resulting from non-payment by the AGENCY of any
wages/bensfits due to the sacurity guards, provided the CLIENT, have Aliwady
paid the AGENCY for billings corresponding (0 the guard's tour of duty for which
no woges/benefits were given. Any Increase and/or adjustment on Salary
should be proparly coordinated tha Client

The AGENCY shall be responsidle in compliance with tha RA 64587,
otherwise known Ag "An act to regulale the Organization and Operation of
Private Detective, Watchmen or Sacurity Guarda  Agencies”, as amended
and shall be solely tlable for any claim made by the guards assigned 1o the
premisas under the Labor Code of the Philippines, Social Securlty Law, varous
Presidential Decreas on Allowances and Wages Orders, and all their IRRs
which are prasently existing or which may hereafter be promuigated by
govermning authorities,

The AGENCY shall make timely and immadiale remittances of all amounts
dum 10 885, PHILHEALTH, PAG-IBIG, or such other related governmant
Agencies or private entitiee whare the AGENCY is bound to make the
remittances for the benefit of all assigned guards

0. SUPERVISION AND CONTROL

Tha SECURITY AGENCY shall exercise discipline, suparvigion, control and
administration over Its guards in accordance with law, ordinances and pertinent
government rulos and regulations as well as the rules and policias lnid down
by the CLIENT on the matter,

GUARDS

T& 9. LIABILITY TO UNAUTHORIZED LOANS AND ACCOUNTS OF SECURITY

The CLIENT shall not extend loan to any of the guards swsigned/detalled to
them by the AGENCY without the consent of the AGENCY, Any private
tranaaction sntered into by and betwaen the guard and the CLIENT or by any
of his/her smployoos shall not be considered an obligation of the AGENCY
responsible or liable thereto

10.LIABILITY FOR LOSS
g The AGENCY shall assume full responsibility for the acts of the socurity
guards and shall indemnify the CLIENT for any Injury, loss or damage to the
persan or property of tha CLIENT which is attributed to or caused by the willful
and daliberate act and/or omission, naglect of duty or gross negligence of
quards or other personnel assignad by the AGENCY / provided that such loss
Injury or damage is reported 1o the AGENGY by the CLIENT in writing within
Forty-eight (48) hours after the discovery theraof/otherwise the CLIENT ahall
be considarad to have waived its right to require the AGENGY 10 replace, or
pay the same, In no case shall the AGENCY be liable for logs or damage

Pagedot?
\
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Incurred or sustained by tha CLIENT as the consequences of, or occasioned
by, the orders givan by the CLIENT, or those caused or oceasionad by force
majeure or fortuitous evonta. Forge majours or fortultous events ara those
partially or totally hinder the fulfillment by the AGENGY of its undertaking undar
this contract, (ke & bigger number of armed malsfactor that oulnumber tho
guard(s), firas, floods and other natural disasters of acts of God.

The partias further agree that the AGENCY shall not be lable or responsible
for 1088, Injury or damages sustainad by the CLIENT under the following
circumstancas:

* In case where the loss, damage or injury due exclusively to the
daliberate or negligent act or omission of the omployees of the CLIENT

In all cases, the CLIENT shall not deduet from or withhold payment of
the amount or compensation due to the AGENGCY without maeting first the
following conditions:

* The fault, guilt of negligence of the AGENCY's guard or pursonnol hag
bean established upon reasonable invesligation wherein both parties
are given the opportunity to be heard; and

* The valua or cost of the damage or Injury has been proven and or
Ascartained by the mutual agreement of the parties,

Onco the foregoing conditions are met, the CLIENT shall thereafter bill the
AGENCY soparaloly and the same shall be deducted and/or reflected In the
succoading billing stataments of the AGENCY, but in no case shall the GLIENT
Automatically deduct from the billing submitted by the AGENCY

11.REPLACEMENT OF ANY GUARD

The CLIENT may have a guard changed or replaced anytime whose work
Itfinds or balleves to be below standard or whose conduct is unsatisfactory or
1% prajudicial to ita interest, as determined by the CLIENT. The judgment of the
CLIENT on such matter shall ba fingl, binding and should the AGENCY rofuse,
the former may consider the same valid cause for the termination of the
contract

12,0THER DUTIES

121 The AGENCY shall present the CLIENT any and all quords to
he accigned to the CLIENT for his proper accwptance, If nocessary
Of 8% requostad by the CLIENT, Howaver, on extreme wmergencios
Iike AWOL, ABANDONING OF POSTS, SICKNESS, DEATH, atc. of
assigned guard, the AGENCY reserves the flght to deploy & smcurity
guard as a raplacemant of the erring guard but inform the offize of
the CLIENT,

\ 122 The AGENCY must develop and maintain proper lialson with
! the Police, Miltary and other Civil Referance agencies to
complemant the integrated Security System for the GLIENT

(& 123 Tha AGENCY shall ensure thet all guards shall ndhere to the
N \ customar service and other pertinant policies of the client

N
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124 The CLIENT shall not utiize tha guards of the AGENCY for
olher purposes or activities that are lllegal “per 56" or declared liegal
wither by special Law or Municipal Ordinance. Furthar, that guards
assigned to tho CLIENT, shall be utilized only within the premises of
the CLIENT's properties being secured. Any lability arising from the
utihzation of the guards assigned by the AGENCY to the CLIENT
outside of the premiges herein agreed or uliization of the guards
other than the purposes herein prescribed shall be the sole
renponsibility of the CLIENT

13.TERM OF CONTRACT

This Contract shall be elfective for a perod of FOUR (4) montha stanting
Septamber 1, 2020 up to Decembor 31, 2020 and shall be deemed renewed
avery year unless earlier tarminated in writing

All Judiclal and extra-judiciol expenses which will be incurred by the
AGENCY in connaction with tha parformance by its guards of thelr duties and
functions particularly those in accordance with the order of the CLIENT shall
be for the AGENCY's account

14 TERMINATION OF CONTRACT

Either party may termmate this Contract for any justifiable cause or causes
at any time by written nolice given (o the party at least thity (30) days prior to
the intended date of termination In case of senous breach of any of the
provisions of this contract by any party, the non-brgaching pary may
immediately tlerminate this contact by giving writtan notice with affactivity on the
dale 0 specilied n the witlen nolice. In case the CLIENT terminatas the
contract within the J0-day period after the signing hereul, it is wiersluud hal
FULL PAYMENT of the total monthly contract price tor one (1) month by the
CLIENT, as herein agreed, multiplied by the number of guards posted, shall be
billod in full plus the nocossary incidental expenses incurred by the AGENCY
In connaction tharewith Howover, the AGENCY may, without complying the
30.day period notica, outright tarminale (he secunly services extended (o the
CLIENT for non-payment of an accumulative account of two (2) months or
mote Sgbsequantly, that in case there is a conflict of claima, the hired PSAs

QUINCIANO DADULO JR. FRANCIFJCO GIL N. GARCIA, PhD).
Ul SUC Predident T
CURITY AGENCY USM

SIGNED IN THE PRESENCE OF:

~
)'{"

Por. Cepwn Fopm!

#
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ACKNOWLEDGMENT

REPUBLIC OF THE PHILIPPINES)
City of ) 6.8
Municipality of —d

BEFORE ML, v Notary Public for and in the City of

/. Phiippines, this /¢ J‘z . day of
Mm porsonally appeared ha following

Name CTC/ Drvar's License, No Issued By
Francisco QLN Oarcla, PhD TIN # 153-671-752 BIR Office
Quinciano Dadulo Jr R BIR Office

Both known 10 Mo and 1o me known 1o be the same person who executed the
foregoing nstrumant. and acknowlodgment 1o me that the same their free and voluntary
act and deed

This inslrument 1% a Contract of Guard Sevices which consists of aeven (7) pages,
Including this page on which this acknowledgement s conlinued, and 1 signed by the
partias and thoir witnessas on each and every page thereof

WITNESS MY HAND AND SEAL on the above date and al the place first above -

wrilten
[ b «.nmun'g*
foe omil I Cutabato Prowies
“MWWIW&% ity
— VIR N 92 o
g:;e':z, = nn:“mlwwmr‘m«mmn
8 3 o A
Book No. _yuw | L
Owiwy of 2020
-~
%\.
A\
)
\
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License to Exercise Security Profession

CIVIL SECURITY GROUP
SUPERVISORY OFFICE FOR SECURITY AND INVESTIGATION AGENCIES
Camp Crame Quezon City
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CCTVs Installed in the Un
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Security Guards undergoing Training

. University of Southern Mindanao
U
May5-Q
[LOOK] USM Conducts Comprehensive Training for Security Guards

To professionalize the security industry and comply with new licensing requirements under Republic Act
11917, the University of Southern Mindanao (USM) in partnership with Black Eagle Security Training
Academy, is recently hosting a series of security training programs beginning May 1, 2025.

To read the full article, click the photo below:
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USM.EDU.PH
USM Conducts Comprehensive Training for Security Guards
To professionalize the security industry and comply with new licensing requirements under Republic ...
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