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LABORATORIES

D.1. EVIDENCE
COMPLIANCE ON THE
REQUIREMENTS AND
OPERATION OF

LABORATORIES, |
APPLICABLE



D. SPECIAL PROVISIONS

D.1. Evidence of Compliance on the requirements and operation
of laboratories, if applicable

Compliance on lab requirements and operation as explained is a set of
practices, rules and processes that a laboratory implements to ensure that
its activities conform to the laws, regulations, norms and ethical standards
applicable to its clientele.

BIOLOGY LABORATORY

1. Compliance on Calibration
- evidence of provision of three (3) Certificate of Calibration by
the Department of Science and Technology (DOST) for
Climatic Chamber and Camprock Analytika Ezzentialez
Trading for Analytical Balance, Dissolved Oxygen and pH
Meter
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2. Compliance on Training and Education
- evidence of provision of Certificates of comprehensive safety
training and continuous education for all lab personnel,
including the handling of hazardous materials, proper use of

PPE, emergency procedures and the safe operation of
equipment
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3. Compliance on Laboratory Safety

In laboratory settings, lab safety is of paramount importance.
It is not only protects the well being of researchers, lab
personnel and students doing experiments but also
safeguards the environment and public health.

understanding the potential risks and hazards involved in lab
work to implementing safety protocols and procedures is
crucial, to ensure regulatory compliance working

environment.

1!
TeE
|

50f16

Page5



RULES AND REGULATIONS OF THIS LABORATORY
(FOR THESIS STUDENTS & STUDENTS WITH REGULAR CLASS DOING
THEIR LAB ACTIVITY)

LALWAYS WEAR YOUR LAB GOWN when performing ANY LABORATY
ACTIVITIES. USE YOUR OWN LAR GOWN (not the lab personnel’s lab
gown).
2. ALWAYS LOG IN/OUT in the logbook.
3. Arrange your personal things in the table outside the laboratory
proper.
4. Outside footwears are not allowed insidel USE LAB SHOES.
5. LONG HAIR SHOULD ALWAYS BE TIED BACK when doing lab activity.
6. Working table/s should always be clear. Glasswares, media, etc.
should never be left scattered in the table/s.
7. Every person should be responsible of their garbage and paper
used for covering the plates scattered in the lab,
8. When using the refrigerator, arrange your things properly. As much
as possible DO NOT INCLUDE THE TRAY to maximize the space.
9. To identify the things being incubated/refrigerated/kept in stalls, \\
kindly attached a DECLARATION FORM/SLIP. '
10. After doing your business in the lab, don’t forget to clean the
room. “Mauli na ko kay gabii na" or “maghalin nako kay klase na sa
next subject” is an INVALID REASON to escape your responsibility.
11. Don't forget to SWITCH OFF AND UNPLUG ALL EQUIPMENTS
(Laminar flow/Aircon) except for the incubator.
12. Glass ware/s lab materials that were labeled and recognized as
'WATERLAB's property should never be used for thesis purposed
except if the laboratory head allowed you to use the above-
mentioned things.
13. Garbage bins should be placed outside the lab premises in the
‘morning and should be placed back inside in the afternoon.

FAILURE TO COMPLY/FOLLOW THE RULES AND REGULATIONS OF
THIS LAB WILL RESULT IN ACTIONS YOU DO NOT WANT TO HAPPEN.
-Lab Management

ALWAYS WEAR LAB GOWN
AND LAB SHOES INSIDE
THE LABORATORY

CORONAVIRUS SAFETY # &t NO FACE MASK

A
NO ENTRY

SOLIAL DISTANEING

O HANDIHAKE

Material Safety Data Sheet

MICROBIOLOGY LABORATORY
RULES AND REGULATIONS

1. ALWAYS LOG IN/OUT when using the room. Observe proper use
of entrance and exit doors.
2. Place your personal things on desk provided by the lab.
3. ALWAYS WEAR YOUR LAB GOWN when PERFORMING ANY LAB
ACTIVITY. USE YOUR OWN LAB GOWN. Outside foot wears are not
allowed inside. USE YOUR OWN LAB SHOES. Hair should be always
tied back when doing lab activity.
4. EATING, DRINKING, AND APPLYING COSMETICS are not allowed
in the lab.
5. DO NOT FORGET TO CLEAN THE ROOM before and after your
work. Working table/s should always be clear. Glass ware/s, media,
etc. should never be left scattered in the tables.
6. Lab room users should be responsible of their wastes. OBSERVE
PROPER SEGREGATION AND DISPOSE WASTE IN CORRESPONDING
TRASH BIN.
7. When using the refrigerator, DO NOT INCLUDE TRAY to maximize
the space. Label properly your stored materials. FILL OUT THE LIST
OF REFRIGERATION CONTENT FORM.
8. FILL OUT ATTENDANCE LOGS EVERYTIME YOU USE THE ROOMS.

9. Don’t forget to SWITCH OFF AND UNPLUG ALL THE EQUIPMENT
AND LIGHTS when leaving the room.

10. Make sure you know where and how to use properly the

emergency equipment in the lab. Report all injuries immediately to
the authority.

11. For new users, study the rules of conduct and general safety
guidelines in microbiology lab.

12. Be responsible and courteous all the time.

FAILURE TO COMPLY THE RULES AND REGULATIONS OF THIS LAB
WILL BE SUBJECTED TO DISCIPLINARY ACTION.

-Lab Management

Rating Guide
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4. Compliance on Documentation and Record Keeping

maintaining accurate records is crucial for ensuring
compliance and demonstrating a commitment to lab safety.
Documentation should include records of safety training
sessions, risk assessments, incidents, and inspections.

proper storage and accessibility of safety documentation, both
in physical and digital formats, should be ensured. These
records serve as valuable resource for safety audits and
inspections, incident reporting and investigation, developing
emergency response plan, evacuation procedure and
emergency contacts and continuous improvement of lab
safety practices.
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CHEMISTRY LABORATORY

1. Compliance on Calibration
evidence of provision of two (2) Certificate of Calibration by

the Department of Science and Technology (DOST) for
Climatic Chamber and Test Weight (5 pcs)
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2. Compliance on Training and Education
- evidence of provision of Certificates of comprehensive safety
training and continuous education for all lab personnel,
including the handling of hazardous materials, proper use of
- PPE, emergency procedures and the safe operation of
equipment

12 0f 16
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I . 'Repubnc ofthe Philippines
Department of Science and Technology
‘ 'INDUSTRIAL TECHNOLOGY DEVELOPMENT INSTITUTE

CERTIFICATE OF PARTICIPATION

This certificate is presented to

Belen E. Esmejarda

for his/her active participation in the webinar enfifled

“Bioethics on the use of animals in research: Proper animal handling”
as part of the Establishment of the Virology and Vaccine Insfitute of
the Philippines Program of the Department of Science and
Technology. Held online on July 8 and 9, 2021 via Zoom.

Given this 9" day of July, 2021.

/

In collaboration with:

i

DR/ ,%lo ANNABELLE V. BRIONES, Ph.D.
Resource Speaker Director a )2 )o '
Balik Scientsf DOSTHIDI e TN

for attendedt

held on 28 October2021

o

Cerdificals of Foidcptation

b o
Hus certificate is given to

Belen E. Esmejarda

irticipation in the

“Training-w, : ‘
raining-Workshop on Quality Assurance/Quality Control (QA/QC) and Method
Verification/Validation"

MARIA CARM LA Q. CAPULE, Ph.D, GIN%O.(P}‘ D.

Resource § i 0. CRL
Resource Sp id COO. CRL Diroétonllll and

LSD Quality Ma nager

EisHiMaDzu
Excellence in Sclence

e Se T A

Certificate of Training

is issued to

Belen E. Esmejarda

for successfully completing the on-site training course on

GCMS/MS Operations

Held on February 6-8, 2023
at the Science & Technology Building, University of Southern Mindanao
Issued this 8th day of February 2023

Run‘:v/ {F 1. wone

Vice President
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3. Compliance on practices on borrowing, releasing of tools/ gadgets by
the laboratory technician or aide, and returning of apparatus etc.

14 0f 16
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4. Compliance on Laboratory Safety

In laboratory settings, lab safety is of paramount importance.
It is not only protects the well being of researchers, lab
personnel and students doing experiments but also
safeguards the environment and public health.

understanding the potential risks and hazards involved in lab
work to implementing safety protocols and procedures is
crucial, to ensure regulatory compliance working
environment.
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5. Compliance on Documentation and Record Keeping
- maintaining accurate records is crucial for ensuring
compliance and demonstrating a commitment to lab safety.
Documentation should include records of safety training
sessions, risk assessments, incidents, and inspections.

- proper storage and accessibility of safety documentation, both
in physical and digital formats, should be ensured. These
records serve as valuable resource for safety audits and
inspections, incident reporting and investigation, developing
emergency response plan, evacuation procedure and
emergency contacts and continuous improvement of lab
safety practices.
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D. SPECIAL PROVISIONS

D.1. Evidence of Compliance on the requirements and operation
of laboratories, if applicable

Compliance on lab requirements and operation as explained is a set
of practices, rules and processes that a laboratory implements to ensure
that its activities conform to the laws, regulations, norms and ethical
standards applicable to its clientele.

PHYSICS LABORATORY

1. Compliance on Calibration

- evidence of provision of four (4) Certificate of Calibration by
the Department of Science and Technology (DOST) for
Beam balance with different serial numbers

o R
Y DEPARTUENT OF BOIENGE AND TECHN e
REGIONAL OFFICE NO. XI ik - :::H-n
REGIONAL STANDARDS AND TESTING LABORATORY - DAVA — o
- o

CALIBRATION HISTORY

CALIBRATION CERTIFICATE

Standard Doviation

ERRORS OF INDICATION:

Test Losd | Standara s Used 51 o
= sl @)
o 000000 — |55
100 9999910 c
500 499 89572 4880
1000 1000.00458 03
2000 199684318 15
2500 249973850 25000

Prepered by sty Grace & Nawess
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DEPARTMENT OF SCIENCE AND TECHNOLOGY 4B |
REGIONAL OFFICE O, XI /- pespiia:
REGIONAL STANDARDS AND TESTING LABORATORY - DAVAO <S35 CALIBRATION HISTORY

CALIBRATION CERTIFICATE
Request Referonce No.  R11-092022-MET-1363 Date Submited Septamber 25, 2022 5 T
Sampie Code MET-02506 Dt Galibrated  September 27. 2022 ! 1 |
Gatibration ltem : Beam Balance® } ! i
Make/Model - Obaus £ 70D/800 Series * Capacily . 7st0g T i
Seal Number LC1-235-0136* Reaabity oig o | :
Gailbrated al (On-sile)  + Physics Cantral Laboratory Actuai Scale Interval, d 1 813
Subraitied by * UNIVERSITY OF SOUTHERN MINDANAC t 1
DEPARTMENT OF PHYSICS i i
COLLEGE OF SCIENCE AND MATHEMATICS® e 1
Avdress  Bal Plang Avenue, Poblacion, Kabacan, North Gatabato” 1 !
" CALIBRATION RESULTS { i
REPEATABILTY:  Testload _ 2000 g ECCENTRICITY: Testlosd _ 100 g »_——————‘-——?‘f——*——g“_-_—
R - 1 H
Trial Indication (g) Position Indication (g) Eox (g) g I -
T 050 3 i
1 19080 2 1000 00 + !
2 1998.0 3 1000 00 }
3 1998.0. . ss0 | 20 I
4 1998 0 5 .0 1.0 e s e |
5 1598.0 1 1000 i -
6 1988.0 i T
v 19980 T T
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] 1998.0 i ]
B 1998.0 : 1
- - i
i i ]
Standard Deviation : { ==23
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2. Compliance on practices on receiving request and releasing of tools/
gadgets, apparatus etc by the laboratory technician or aide







3. Compliance on Laboratory Safety

In laboratory settings, lab safety is of paramount importance.
It is not only protects the well being of researchers, lab
personnel and students doing experiments but also
safeguards the environment and public health.
Understanding the potential risks and hazards involved in lab
work to implementing safety protocols and procedures is
crucial, to ensure regulatory compliance working

environment.




College of Engineering and Computing
Department of Computer Science and Information Systems

Kabacan, Cotabato

COMPUTER LABORATORY OPERATIONS HANDBOOK

Revised Edition 2010
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