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Profile of the Student Services Program Officials

Student Services Head of Unit/Designated Educational Lenth of
Program/Units Position Qualification Experience
J in the SSP
Maria LeidaM. D
Office of Student Affairs .arla =ies ongue Doctor of Education 4TS
Director
=
Scholarship and Financial ~handra . Gonsang PhDin Filipino 3 YIS
. Department Head
Assistance Department
- :
Student Development Kathleen Mae B. Alucilja :"-;"I?Ster T JE::_,EITEE " 5yrs
Services Department Department Head nrormation stience
Diversity and Integrative Sarrah Jane C. Guerrero Masterin Public cars
Services Department Department Head Administration &Y
Student Policy and Research | Rowell P. Mitafan ) , 2 years
Department Department Head Doctor in Public
P P Administration
Maria Angelika T. Master of Sciencein | 4 years
Balungay Psychology major in
Department Head Clinical Psychology
Imelda 5. 5ilac gj?;::;gﬁ;ts n 13 years
Counseling and Career PESO Officer .
Counseling
Department , .
Shiela Rose Nicor : :
. . Masterin Guidance 14 years
Psychological Testing In- :
and Counseling
Charge
Masters of Science in
Rocelle Yongque L YEars
- Psychology (on-
Psychometrician ;
going)
Health Services Liza Mariposgue Doctor of Medicine
Marlon Mancera 3 years
Sports/Socio-Cultural Coordinator Master_s GfArFs ||j
L Education major in PE
Division :
Jessa Buisan
Coordinator 10 Vears
Student Housing and Jocheved Tauro MAED (on-gaing) 2 years

Residential Services

Food Services

Preciosa Valmores

MBA — HRM

15 yYears




Economic Enterprise and

PhD in Agricultural

Stud_ent Entrepreneurial Esmaira G. Gunsayan Science L years
Services
Safety and Secunty Services | Vicente T. delos Reyes
Bonifacio Solsoloy Master of Science in 1 vear
| | NSTP Director Philosophy J
Social and Community
- Glyn Magbanua
Engagement Services _ _
Extension Services 1year
Director
F?re 'gn and International Bryan Lloyd P. Bretafia years
Linkages
Student with Special Needs Rose Clemen Juris Doctor ars
(GAD) GAD Focal Person MPA 4y
Melia O.Du
Admission Services Admission and Records PhD in Filipino L4 years

Director




MANPOWER

The Office of Student Affairs takes the lead in offering student services to graduate, undergraduate and secondary students. OSA
shall closely coordinate with other units to ensure that student services are made available. 0SA shall monitor the implementation
of student services in autonomous and satellite campuses of the university and periodically review its performance.

Unit

Position

Office of the Director

Counseling and Career Department

Student Development Services

Scholarship and Financial Assistance

Diversity and Integrative Services
Department

Student Policy and Research
Department

Director

University Guidance Counselor and
Department Head

PESO Officer and Peer Facilitator In-
charge

Psychological Test In-Charge
Psychometrician
Department Head

SDS Staff and Educational Research
Assistant

Department Head

SFA Staff

Department Head

DIS Staff

Department Head

SPR Staff

Director's Staff

Maria Leida M. Dongue

Maria Angelika T. Balungay

Imelda Silao

Sheila Rose Nicor
Rocelle Yonque

Kathleen Mae B. Alucilja

Kristine Anne R. Candidier

Shandra C. Gonsang

Moly Garcia

Sarrah Jane C. Guerrero

Ruben F Aleligay

Rowell P. Nitafan

Rhea Angeles
Quezon Carlo Bilbao

Ramaisa K. Kemak




Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Tel No. 63 (64) 572 - 2138
email address: op@usm.edu.ph

OFFICE OF THE PRESIDENT

Special Order No. 2337B
Series of 2026

TO: PROF. MA. LEIDA M. DONQUE

SUBJECT: Designation as DIRECTOR OF THE OFFICE OF STUDENT AFFAIRS
DATE: Tuesday, 24 February 2026

Taking cognizance of your educational preparation and most of all your interest to lead
the unit that would promote morale, efficiency and integrity, responsiveness, and
courtesy in your unit and institutionalize a management climate conducive to public trust
and accountability in consonance with existing laws and regulations, you are hereby
designated as DIRECTOR OF THE OFFICE OF STUDENT AFFAIRS in addition to your
plantilla position position subject to the performance evaluation as set in the OPCR
subject to the confirmation by the Board of Regents.

As Director, you are hereby expected to perform the following functions:

1. Lead and provide strategic directions in the provision of guidance and counselling,
information and orientation, and career guidance services;

2. Lead and provide strategic directions in campus organization regulation and
development, student publication, campus activity monitoring and permits, and
leadership enhancement;

3. Provide strategic leadership in the administration of scholarship and financial
assistance;

4. Lead in the provision of an enabling environment for the integration of students
coming from diverse culture including multi-faith and peace advocacies, affirmative
action among other services for students with special needs;

5. Lead in the research, monitoring, and evaluation including recommendation of
appropriate student policy and made available through the distribution of student
handbooks;

6. Facilitate student disciplinary actions though the University Council on Student
Discipline

7. Serves-assecretariat to the Student Welfare Committee-and Student Development
Committee

8. Cascade information to all concerned personnel;

9. Attend to various programs and meetings related to work assignment and designation;
10. Attend seminar workshop, training and conferences within the evaluation period on
time with complete attendance; and,

11. Perform such other functions as may be assigned by the University President.

By virtue of this designation, you shall be entitled to a load displacement of twelve (12)
units, on Vacation/Sick Leave Status and to recieve a RETE of TEN THOUSAND
PESOS (P210,000.00) per month as reimbursible pecuniary benefit and privileges
thereto appertaining subject to existing laws and policies on the matter.
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Republic of the Philippines -
UNIVERSITY OF SOUTHERN MINDANAO A M&.ﬁ:w;
Kabacan, Cotabato | Bt )
Tel No. 63 (64) 572 - 2138
email address: op@usm.edu.ph

OFFICE OF THE PRESIDENT

wawvetuv.com.
D $108834167

Special Order No. 1720H
Series of 2025

TO: PROF. ROWELL P. NITAFAN -

SUBJECT:  Designation as HEAD, STUDENT POLICY AND RESEARCH DEPARTMENT
OF OFFICE OF STUDENT AFFAIRS (OSA)

DATE: Wednesday, 13 August 2025

In the exigency of the service and pursuant to the policy of harnessing the capabilities
of faculty member/employee in managing the affairs of the University, you are
hereby designated as HEAD, STUDENT POLICY AND RESEARCH DEPARTMENT
OF OFFICE OF STUDENT AFFAIRS (OSA), in addition to your appointive position.

As Head, you are hereby directed and expected to perform the following functions:

1. Assist the Director in developing the handbook and ensure that updates are made
into accesible formats;

2. Lead in the revision, printing and distribution of student handbook;

3. Conduct research related to student affairs;

4. Regularly monitors and evaluates the implementation of various student services;
5. Assist the Director in the preparation and submission reports to oversight
agencies;

6. Coordinate with other offices administering students services not under direct
supervision of the OSA;

7. Provide administrative and technical support to the University Council on Sutdent
Discipline;

8. Provide timely mechanism to address student grievance;

9. Assist the Director in conducting regular consultations with students;

10. Assist the Director in quality assurance activities(ISO,ISA,AACUP);and,

11. Perform such other functions as may be assigned by higher authorities.

Furthermore, by virtue of this designation, you shall be entitled to a load
displacement of six (6) units and on Vacation.Sick Leave Status.
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Tel No. 63 (64) 572 - 2138
email address: op@usm.edu.ph

OFFICE OF THE PRESIDENT
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Special Order No. 1716H

Series of 2025

TO: PROF. SARRAH JANE C. GUERRERO

SUBJECT: Designation as HEAD-DIVERSITY AND INTEGRATIVE SERVICES
DEPARTMENT
DATE: Wednesday, 13 August 2025

In the exigency of the service and pursuant to the policy of harnessing the capabilities
of faculty member/employee in managing the affairs of the University, you are
hereby redesignated as HEAD, DIVERSITY AND INTEGRATIVE SERVICES
DEPARTMENT OF OFFICE OF STUDENT AFFAIRS (OSA), in addition to your
appointive position.

As Head, you are hereby directed and expected to perform the following functions:

1. Assist the Director in ensuring that students are provided with the environment
conducive to the exercise of religious freedom;

2. Lead in the conduct of inter-faith dialogue;

3. Supervise campus ministry programs;

4. Supervise religious organizations in coordination with the SDS Department;

5, Maintain database of students belonging IP, PWD, solo parent, senior citizen
groups, etc in coordination with ARO;

6. Provide appropriate services students with special needs;

7. Organize program and activities for students with special needs to be integrated to
the mainstream studentry;

8. Organize activities that will minimize racism, discrimination and prejudices to
students with special needs;

9. Organize activities that showcase the life and works of Bai Matabai Plang in her
vision of the integration of communities from diverse backgrounds;

10. Organize the studentry to be active partner in the celebration of the Bai Matabai
Plang Day; and,

11. Perform such other functions as may be assigned by higher authorities.
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO A i:::i;‘s
Kabacan, Cotabato | Pl )
Tel No. 63 (64) 572 - 2138
email address: op@usm.edu.ph

OFFICE OF THE PRESIDENT
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Special Order No. 1719H

Series of 2025

TO: PROF. SHANDRA C. GONSANG =

SUBJECT: Designation as HEAD, SCHOLARSHIP AND FINANCIAL ASSISTANCE
SERVICES DEPARTMENT of OFFICE OF STUDENT AFFAIRS (OSA)
DATE: Wednesday, 13 August 2025

In the exigency of the service and pursuant to the policy of harnessing the capabilities
of faculty member/employee in managing the affairs of the University, you are
hereby redesignated as HEAD, SCHOLARSHIP AND FINANCIAL ASSISTANCE
SERVICES DEPARTMENT of OFFICE OF STUDENT AFFAIRS (OSA), being
implemented by the University of Southern Mindanao, in addition to your appointive
position.

As Head, you are hereby directed and expected to perform the following functions:

1. Assist the Director in managing scholarship programs of graduate, undergraduate,
secondary students;

2. Assist in screening and matching of prospective scholars compliant to sponsors
requirement;

3. Lead in collating student records and submit application to scholarship agencies;

4. Coordinate with scholarship agencies for timely application in coordination with
scholarship coordinator

5. Supervise the distribution of benefits to scholars in coordination with other offices;

6. Identify deserving students for financial aide and student loan;

7. Recommend policies for Student Loan;

8. Draft allocation of funds for financial subsidy and student loans;

9. Supervise the implementation of Student Work Assistance and recommend
policies thereof;

10. Supervise the implementation of Student Work Referral System and recommend
policies thereof;

11. Source out and scan scholarship agencies;

12. Advertise scholarship oppurtunities;

13. Monitoring of Scholars' performance and recommend remedial measures if
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& within the fied degres? ] vEs [=] ma
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15 8. Have you ever been found guiky of any adminiairative offenss? {1 YES & MO
i YES, give destais:
b Hanv o been criminaly chamged before any court? [ vEs & m
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Dk Filsed
Stehus of Casale
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