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AREA IV:

SUPPORT TO STUDENTS

C.1. PROFILE OF THE
GUIDANCE AND
COUNSELING HEAD




Maria Angelika T. Balungay, MSPsy, RPm

Assistant Professor

Univeristy of Southern Mindanao — Main Campus
Kabacan, Cotabato 9407

@ +639162694304 8 mabalungay@usm.edu.ph

Major in Clinical Psychology

Training(s):
0 St. Luke's Medical Center | Practicum in Counseling & Therapy
0 Bahay Pagbabago ni Apung Pilar | Practicum in Testing & Assessment

Ateneo de Davao University | 2011 - 2015
Bachelor of Arts in Psychology

s .’>o

University of Southern Mindanao - University Laboratory School |

7 2007-2011
Enhanced Science Curriculum

CURRICULUM VITAE - MARIA ANGELIKA T. BALUNGAY
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CERTIFICATIONS

Registered Psychometrician
July 2015

Civil Service Commission (Prof) Examination Passer
October 2013

RELEVANT WORK EXPERIENCE

College Instructor
University of Southern Mindanao | August 2016 — Present
o Teaches Psychology courses to undergraduate students
o Performs other functions in the department/college /university
- Designated as Head of Counseling and Career Department of the Office of Student
Affairs (August 2023-Present)
- Serves as the research and curriculum coordinator of the Department
- Serves as 2 member of the University Committee on Decorum and Investigation
(CODI) and Committee on Anti-Illegal Drugs
- Facilitates trainings in and outside the university (Psychological First Aid and other
mental health-related trainings)

RESEARCH, EXTENSION, AND OTHER RELEVANT ACTIVITIES

Extension Project

Title: Towards A Healthy Wellbeing: Psychoeducation and Psychosocial Intervention for High Scoring High School
Students in DASS-21 in Kabacan, Cotabato

Served as a study leader of the Project (January 2024 - December 2024)

University-wide Program on Students’ Wellbeing (co-proponent)

Title: Brief Psychosocial Wellbeing Screening and Coaching Program for USM Students

Served as one of the proponents of the approved program, which aims to conduct a rapid
assessment of their wellbeing as well as provide immediate intervention for students in need
(Approved proposal in 4" quarter of 2023; for implementation in 1* quarter of 2024)

Extension Project

Title: WRAP: Wholistic Recovery Approach for PWUDs (Persons Who Used Drugs): An After Care Project
Served as a resource person (managing stress and anxiety) and administered psychological
tests among persons who used (illegal) drugs in Matalam, Cotabato, Philippines (July 2023-
September 2023)

CURRICULUM VITAE - MARIA ANGELIKA T. BALUNGAY [
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Conference Paper

Title: In the Wake of the 2019 Earthquakes in Cotabato, Philippines: The Impact of the COVID-19 Pandemic
on Survivor-Evacuees’ Mental Health

Presented in the Psychological Association of the Philippines (PAP) Convention (September
22-24, 2022) and in the WSF-ISA RC 55 Conference in Melbourne, Australia (June 23-June
24, 2023)

Graduate Thesis

Thesis Title: Poor Mental Health as a Correlate of Perceived Unmet Needs of Earthquake Survivors in Evacuation
Camps: Posttraumatic Stress amd Growth as Parallel Mediators

Presented in the De La Salle University (DLSU) Research Congress 2022 in Manila,
Philippines (July 6-8, 2022) and in the XX ISA World Congress of Sociology in Melbourne,
Australia (June 25-July 1, 2023)

Undergraduate Thesis (co-author)

Thesis Title: In the Wake of the Summary Killings: A Thematic Network Analysis of the Experiences of the Self-
Claimed Families of Viictims of Extralegal Killings Attributed to the Davao Death Squad

Awarded as Best Undergraduate Thesis - Psychological Association of the Philippines —
Junior Affiliates (PAPJA) Annual Convention (January 2015)

AFFILIATIONS/ORGANIZATIONS

Member
Psychological Association of the Philippines (PAP) | May 2016 — Present

Member/Philippine Delegate
ASEAN-India Students Exchange Program - Philippines | May 2018

REFERENCES

MELISSA LUCIA LOPEZ REYES, PhD KHRISTINE JOY B. GARCIA, MSc., RPsy

De La Salle University — Manila University of Southern Mindanao — Main
Manila, Metro Manila 1004 Philippines Kabcan, Cotabato Philippines
melissa.reyes@dlsu.edu.ph khristinegarcia@usm.cdu.ph
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

INDIVIDUAL STUDENT RECORD

(Kindly PRINT legibly all the information)

PERSONAL AND FAMILY DATA

Name: (Family) _GUBALLO (First) _NIKIE (Middle) _PACHECO

Permanent address: PRK- PACHECO FORLAUON MALUNGON ARANGANI PRONINCE

Complete address while staying in USM: __ AVENUE {TREET , KARACAN | NORTH COTARATO

Age: 20 Date of Birth: 10:23-02Place of Birth: _MALUNGON MUNKIPAL HOCPITAL | (ARANGANI PROVINCE

Sex:( )Male (v)Female Civil Status:()Single ( )Married Tribe; ILONGGO _ Religion: __CHRICTIAN AND MisioNARY
Do you have physical handicap? (V) No ( )Yes Ifyes, please specify

Contact Numbers E-mail Address Contact Number of
Parents /Guardians
0A0EEGLIG 8T nikieaukallo@amail » com 002G
0432042272 i 0q13C262413
Name of Parents Educational Status Occupation
Father: BYRON H. GURALO  ELEMINTARY  GRADUWATE _ CARPENTER
Mother: JANNET P. GuBALLD HIGH SLHO0L  GIRADUATE HOUSE WIPE

Parent Marital Status: (v) Living Together ( )Separated ( )Widowed ( )Single Parents ( ) OFW/Working Abroad 3
Family Annual Income: ( ) 50,000 & below (v) 51,000 to 150,000 ( ) 151,000 to 250,000 ( ) 251,000 to 500,00

EDUCATIONAL DATA
YEAR HONORS
High School [HOLY INPANT €CHO0L OF MALUNGON INC+ [PRX: NAUWANAG, PORACION, MAL: SAR: 2021 IND HoNOR
Elementary Inmmoﬂ CENTRAL ELEM- SCHOLSPED CENTERIFRY: CEUAND, PORUACION, MAL- (AR - PROVINGE Joic WITH HFONOR
USMCEE Result: Percent Score: 42 .l' Percentile Rank:

Course enrolled at USM: PAELOR OF RUENE N EAERIASE STORES @IENE  School Year Enrolled: 202 - 2022
How will you support yourself in college?
(v) Parents ( )Scholarship ( )Working Student ( )Others, please specify

What subject/s do you like best? _PH{§ICAL_EDUCATION, AL MATOR SURTECTS

USM-REG-F22
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

What subject/s do you find difficult? __ MATWEMATICS
What are your special talents and abilities?_DANUNG, INaING, ACTING ¢ DRAWING

Special Skills: _S\NaInG , ACTING Favorite Sports: BADMINTON, FUTCAL & TARLE TENNAS
Hobbies: SATING , PLAYING LARONG PINDY, CHIT CHATTING, GOING TD CHuRCH, AD WATCAHING VIDEDS ON DAL MEDIA

Is there anything you would like us to help you with? (/) Yes () No If yes, please check the area indicated below:
( ) Personal ( ) Social ( ) Family (v) Financial
( ) Emotional ( ) Spiritual ( ) Academic ( ) Others, specify

Do you feel the need to see and talk to your University/College Guidance Counselor? ( )Yes (v) No

HOUSING DATA
(Residence while enrolled at USM)

Name of Lodging/Boarding House: __ TONTANILAY _ RECIDENCE / HOWE
Name of Landlord or Landlady: _ ANNARELLE _ FONTANILLA

Your relationship with the Landlord or Landlady:
Do you board or lodge? BOARD Do you cook your own food? _JES, BUT JDMETIHES BUY.

VOCATIONAL

What life occupation do you like? _INSTRUCIOR / TEACHER

What talents do you have?
(v) Dramatics (v} Musical (v) Dancing ) Singing
What are your interests?
( ) Literary ( )Vocational
( ) Science ( ) Politics
(v) Business (v) Dramatics
() Sports (v) Arts
( ) Mechanical ( ) Computation
(v) Musical

Dlease state others not mentioned _ @APGETS / TeCHNOLOGY

"

Sigﬁéture of Student

Date of Application

USM-REG-F22
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UNIVERSITY OF SOUTHERN MINDANAO

Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

DO NOT FILL-UP THIS PORTION

1. Filipino Intelligence Test (FIT)

PSYCHOLOGICAL TEST RESULTS

Raw Score

T-Score

Percentile Rank

Verbal Description

2. Career Competency Scale for College Students (CCS-CS)

Subscales

Stanine

Description

Knowledge and Skills

Attitude

Behavior

Concept of Success

Attitude towards Change

3. Manchester Personality Questionnaire (MPQ)

Subscales

Sten

Description

Creativity

Agreeableness

Achievement

Extroversion

Resilience

4. Work Habits, Attitudes and Product

ivity Scale (WHAPS)

Subscales

Stanine

Description

General Concentration

Motivation

Job Attitude

Productivity Level

Work Orientation

USM-REG-F22

Area IV: SUPPORT TO STUDENTS



UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

Philippines

INDIVIDUAL STUDENT RECORD

ACADEMIC PERFORMANCE
First Year: (Academic Year Jodi- 2022 ) First Year: (Academic Year 202 -2022 )
First Semester Second Semester
Course No. Course Description Units | Final Grade Course No. Course Description Units | Final Grade
EL 1171 |BAUTRY OF eNcld LANGIAG| D 1-00 GE T |Sariwamons & Lociey | 3 1-2¢
FiL da  [WKA AT EULTURA 3 - 26 BresE 112 | SUnNeL €HLS AT AW 3 (X
LB. | |PHMICAL rITNESS a 1-CD RTP 2 A fave warfare ik veRice 3t 3 3
GE 4 |MATHCMANGS (N tie MODERN W] 2 |- $00 €1 4 |fctie™ ARD  cuLTuRE 2 2.2
GE & | PURPDIINE COMMUNKATDR| 2 2.00 ur 1A |ureeAnRL of Tis THipPer | 3 200
GE 1 |ReADIRa N PHOIPPNC MUDRY | 2 \:go Ge & | ARt apPrEciATiON 3 (3
NAP 4 A (el MARFARE RANNGSEIE D 238 Joc 9c\ 2 |Peace AwD seveoPMent | 3 )
PE 2 |meytiMic ACTIVITIOS 2 b2
Second Year: (Academic Year J023-203) Second Year: (Academic Year 2023 -2003
First Semester Second Semester
Course No. Course Description | Units | Final Grade [ Course No. Course Description Units | Final Grade
EES Ol [Mviom of bl wovenerich il 3 \-{v = MW 3 1-D
TGS 02 [PRUOOPRIAL-A-F. RG-S ) 1L 2¢ tocted 2 [Peoee andk Devdopment 2 \ (0
BES 20| |PRNCIFIEL Of MARKETING 3 118 AEi 30 | ircividval & Dual Sports | 2 2-40
BIESS 212 [OERUE REATD STRT INURY| 3 |-2¢ ve 4 |Team Lpotie a |- 00
ogrs U2 [SWMHRG & AguaTicd ) Il-a¢ ut- e |Literaduioas of the il ] 2.00
Puess ¢\l |CTRERGT AND GHOMRRING| D l-2€ Brgc 330 |\ncividval @, Dt Spocill] 3 \-3c
GE © | worRambMa e ok | 3 2.00 Brece 304 | Prirciple ot Fitownee, 2 i Yl
p.€- 02 |RECREATONAL ACTNMIEC 2 I3 7T _40a | Applicd  Hativtios > 2.4
Third Year: (Academic Year 2023 -22) Third Year: (Academic Year &23-2024)
First Semester Second Semester
Course No. Course Description Units | Final Grade Course No. Course Description Units | Final Grade
REK 312 |Teom fporke | ol X Ys Bosee 230] Principlar of Auuating| 3 1- 3
Bouse O lpode 4 Gxibne®y. | 37| \3r 290 | cordioverpintory Fineee | 2 1o
BB NG ias & health L) 8.00 Reess 201 [Uderaeehode e & | 2 )R
[fesc Do |Tundomentats of Wb 3 \-£0 sgosd 807 [Contemporary \ver W Ex| 2 l-eo
[Bress 20 | TeAtctadtend-1 | 2 2-3r Ay hscoscoent of Fit. GeSporks.] 2 .20
14 | TMACROECoNO MIoy 2 1= Outckeor & A wh| 2 l-ar
Ul 121 |uitertture ofthe World] 2 8- a0 boss( 226| Operation Mongement 2 2.3
Fourth Year: (AcademicYear ) Fourth Year: (AcademicYear )
First Semester Second Semester
CourseNo.|  Course Description Units | Final Grade Course No. Course Description Units | Final Grade
USM-REG-F22
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

INDIVIDUAL STUDENT RECORD

(Kindly PRINT legibly all the information)

PERSONAL AND FAMILY DATA

Name: (Family) __ ABDVILAR (First) __Nog kA (Middle) ___ TuLnzAd
Permanent address: __ Ahsapisl  Caemel  Nogth (oot

Complete address while staying in USM: _Altwprnl  Coit_ Com@aim

Age: ZU_ Date of Blnh:q_l/l_?lePlate of Birth: MakRupix kafpen knerorl Cof.

Sex:( )Male (v)Female Civil Status:(v)Single ( ) Married Tribe: /'IMMM‘OMMN Religion: JsLan

Do you have physical handicap? ( ) No ( )Yes Ifyes, please specify

Contact Numbers E-mail Address Contact Number of
Parents /Guardians
D916 S2€ méjaroabcllah 113 Hgmail. Com (7598 S L2
Name of Parents Educational Status Occupation
Father: _MARTATD  ABDIMAY fgM. CRapuarT HAFR
Mother: _Kue#q ApMuat fLOM e GRepwall "bmhﬁ?ﬁ\

Parent Marital Status: (~) Living Together ( )Separated ( )Widowed ( )Single Parents ( ) OFW/Working Abroad [
Family Annual Income: () 50,000 & below ( )51,000to 150,000 ( ) 151,000 to 250,000 ( ) 251,000 to 500,00

EDUCATIONAL DATA
NAME OF SCHOOL ADDRESS vags:mo sty
High School | Cagmen NTiodhl Mo (Chooy, | Cagmgnl  Nornt ol 104~ 2018
Elementary Neapied  SLEM. ity CAeMiV At ol o1 20(l
USMCEE Result: Percent Score: 99'!- Percentile Rank:

Course enrolled at USM:_BS ln fxfiUsy kip Sfuic LikE-EM  School Year Enrolled:
How will you support yourself in college?
(A Parents ( )Scholarship ( )Working Student ( ) Others, please specify

What subject/s do you like best? _

USM-REG-F22
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

What subject/s do you find difficult?__/MAinkilut
What are your special talents and abilities?

special Skills: Favorite Sports: _\NOUEYPAL,

Hobbies: ' '

Is there anything you would like us to help you with? ( )Yes () No Ifyes, please check the area indicated below:
( ) Personal ( ) Social ( ) Family ( ) Financial
( ) Emotional ( ) Spiritual ( ) Academic ( ) Others, specify

Do you feel the need to see and talk to your University/College Guidance Counselor? ()Yes ()No

HOUSING DATA
(Residence while enrolled at USM)

Name of Lodging/Boarding House: ik

Name of Landlord or Landlady: VI

Your relationship with the Landlord or Landlady: __4/A

Do you board or lodge? ﬂ[‘ Do you cook your own food?

VOCATIONAL

What life occupation do you like?

What talents do you have?
( ) Dramatics () Musical ( )Dancing ( ) Singing
What are your interests?
( ) Literary ( ) Vocational
( ) Science ( ) Politics
( ) Business ( ) Dramatics
( ) Sports ()Arts
( ) Mechanical ( ) Computation
( ) Musical

please state others not mentioned

feo. & 2009 fubif

Date of Application Signaﬂtk of Student

USM-REG-F22
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

DO NOT FILL-UP THIS PORTION

PSYCHOLOGICAL TEST RESULTS

1. Filipino Intelligence Test (FIT)

Raw Score T-Score Percentile Rank

Verbal Description

2, Career Competency Scale for College Students (CCS-CS)

Subscales Stanine

Description

Knowledge and Skills

Attitude

Behavior

Concept of Success

Attitude towards Change

3. Manchester Personality Questionnaire (MPQ)

Subscales Sten

Description

Creativity

Agreeableness

Achievement

Extroversion

Resilience

4. Work Habits, Attitudes and Productivity Scale (WHAPS)

Subscales Stanine

Description

General Concentration

Motivation

Job Attitude

Productivity Level

Work Orientation

USM-REG-F22
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

ACADEMIC PERFORMANCE
First Year: (Academic Year J021-202 ) First Year: (Academic Year £021-2022 )
First Semester Second Semester
Course No. Course Description Units | Final Grade Course No. Course Description Units | Final Grade
[US) mm‘ﬁémo % o (4% ALY Toteioy ao SOUETY | 3 b
Gt o Bt sue | 3 LD 123 |Dusfe Y Anp ban 8 I3
PE 4 fisiks |3 Lag LSl 15 _dnp CuLTy 9 235
m tey| 2 14¢ pact 122 [Pang( v Mos Conilal | 9 21D
Nstpi1a De ! 3 K] 2l 7 3 3¢
Peg 111 W A K) .00 £ T *?!Kﬁ(!kﬂ 2 lag
[A7d L) 22€ (G| L ICNOR) AL ALY hag
Bt g Botop buo Mol 5 ko [ Rty iy Ay MK 2 2.0
t2A 1 WL WG| 2 hic
Second Year: (Academic Year 222023 ) Second Year: (Academic Year )
First Semester Second Semester
Course No. Course Description Units | Final Grade Course No. Course Description Units | Final Grade
fro  |fienfom Aguacs | @ 1
il fo | wiks AT Ewihgx 9 XL
C Eitheg 3 2.0
G |k he o RpaL] 2 2m
2t 31 Kty Kb AQwedics | D 20
BEs 12 o § MripsgmEnT | 3 bsL
| PELL e1] |CRemT” AL Conbiipane] S [is0
| Doy 211 Mﬂ&iﬂeﬁﬁ“" 2 2.0
Third Year: (Academic Year ) Third Year: (AcademicYear )
First Semester Second Semester
Course No. Course Description Units | Final Grade Course No. Course Description Units | Final Grade
Fourth Year: (AcademicYear __) Fourth Year: (AcademicYear ______ )
First Semester Second Semester
CourseNo.|  CourseDescription | Units | Final Grade Course No. Course Description Units | Final Grade
USM-REG-F22

Area IV: SUPPORT TO STUDENTS




UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

INDIVIDUAL STUDENT RECORD

(Kindly PRINT legibly all the information)

PERSONAL AND FAMILY DATA

Name: (Family) &K!G!AQI! (First) MGY\& Low (Middle) At
Permanent address: Pdﬂag'nn 1 Eigmmmn Ng}[ih @g(wn‘b
M Nor

Complete address while staying in USM: b

Age: 20 Date of Birth: 05/03[p2Place of Birth: _P_leﬂﬂbn_i_rg.@_VWn Nuoth Cofabato
Sex:( )Male (/)Female Civil Status:()Single ( )Married Tribe:_[lOna0  Religion: _Roman Cathdic

Do you have physical handicap? ( ) No ( )Yes Ifyes, please specify

Contact Numbers E-mail Address Contact Number of
Parents /Guardians

0226H152 562 _voonyeunnaum(0 Bgmail- com 04351245509

Name of Parents Educational Status Occupation

Father: Ricky 0. Ponayon Elemortany  Graduate Tarmer
Mother: lorcha A. Ponayon High Cchid Geaduate Truit Nendor

Parent Marital Status: () Living Together ( ) Separated ( )Widowed ( )Single Parents ( ) OFW/Working Abroad
Family Annual Income: () 50,000 & below ( ) 51,000 to 150,000 ( )151,000to 250,000 ( ) 251,000 to 500,00

EDUCATIONAL DATA
NAME OF SCHOOL ADDRESS PR L L (L=
HighSchods ?Yém&mﬂn Nahing] ligh schopl] Toblocyon 2 Pigeavipnan Got. | 2011°2020 [ With Honor
Hhcawayan  Cent ; :

Elementary l(’_mm’«‘h% < hool Poblacion 4 Y@(Mﬂ Gf. | 20 -204 | SPesial Award
USMCEE Result: Percent Score: __ 40 b Percentile Rank:
Course enrolled at USM: BSEss ~FSH School Year Enrolled: a2|
How will you support yourself in college?

(~)Parents ( )Scholarship ( )Working Student ( )Others, please specify
What subject/s do you like best? Pysie L ol ation
USM-REG-F22

Area IV: SUPPORT TO STUDENTS




UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
=2 Philippines

INDIVIDUAL STUDENT RECORD

What subject/s do you find difficulty__ fpylied Saficke
What are your specialtalents and abilities?_$i+9™ - P27 » Fayiny Table Tens
Special Skills: Favorite Sports: _Takle Tennic
Hobbles: Paging P
Is there anything you would like us to help you with? (}Yes () No Ifyes, please check the area indicated below:
( ) Personal ( ) Social ( ) Family ( ) Financial
{ ) Emotional ( ) Spiritual (A Academic ( ) Others, specify

Do you feel the need to see and talk to your University/College Guidance Counselor? () Yes ()No

HOUSING DATA
(Residence while enrolled at USM)

Name of Lodging/Boarding House: _Mier Boaedicg fouse
Name of Landlord or Landlady: Merc laad % Hieo
Your relationship with the Landlord or Landlady: _Reie

Doyou board or lodge? __ean Do you cook your own food? __*!
VOCATIONAL
> .
What life occupation do you like? _ Mlere¢ sd  Temcking
What talents do you have?
( ) Dramatics ( ) Musical (A Dancing (43Singing
What are your interests?
( ) Literary ( ) Vocational
( 4Science ( ) Politics
(+Business () Dramatics
( #Sports ( )Arts
( ) Mechanical ( ) Computation
( FMusical
Please state others not mentioned
Date of Application S\ﬁnature of Student

USM-REG-F22

Area IV: SUPPORT TO STUDENTS



UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Phillppines

INDIVIDUAL STUDENT RECORD

DO NOT FILL-UP THIS PORTION

1. Filipino Intelligence Test (FIT)

PSYCHOLOGICAL TEST RESULTS

Raw Score

T-Score Percentile Rank

Verbal Description

2. Career Competency Scale for College Students (CCS-CS)

Subscales

Stanine

Description

Knowledge and Skills

Attitude

Behavior

Concept of Success

Attitude towards Change

3. Manchester Personality Questionnaire (MPQ)

Subscales

Sten

Description

Creativity

Agreeableness

Achievement

Extroversion

Resilience

4, Work Habits, Attitudes and Productivity Scale (WHAPS)

Subscales

Stanine

Description

General Concentration

Motivation

Job Attitude

Productivity Level

Work Orientation

USM-REG-F22

Area IV: SUPPORT TO STUDENTS



UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

ACADEMIC PERFORMANCE
First Year: (Academic Year 2021-202) First Year: (Academic Year 202! -22)
First Semester Second Semester
Course No. Course Description Units | Final Grade Course No. Course Description | Units | Final Grade
) %¢ conbeporary world | D 1.50 eF 3 “""'“ efrolooh *7 | 3 150
%t 1 R A A o 1.5 Blece 125 | Rusimass et lnar > 2.00
W1 | i sokabe 2 1.25 $ot $& 1 |Conichy <ol cotbre | 2 2:5)
GEQ | Rendings in Phillyioe WG| % 135 tocs ua” "8 of <rucice _ :
ool Ciamand  of <rxercice % 2.5
[ 2o | Coic wekbre Tmiig 1| % 1.25 ss M| Phucioloqyy of Thzia B 2:30
et 771 © T Pedrpence |3 2.00 6k ¢ |ad Apreciosn % 2-5h)
Gc: k‘r e Qﬂﬂ‘w‘(ﬂ"ﬂ D _?,m 6‘ d Mﬁﬂtﬁ&.@ /ﬁ w .b 2'1)0
B 12 P Pt oo o oen| D 1% ¥ 2 |ughaia putiubies 2 2.60
: of Phycical ¢ o ochien A TP 20 | yic debon fownn 51 2 | 175
Second Year: (Academic Year 2082-2029 Second Year: (Academic Year 2022 -22p Gt e
First Semester Second Semester
Course No. Course Description Units | Final Grade [ Course No. Course Description Units | Final Grade
[ s isi ral_spocly z 1-50 otc 229 Ruoudusleleld Fitnclpe| » 25196
7 g bbere [ 3 1 am | fefi 2l § pusbped [ 2 [ 2o
6o L e 135 e 2] |Inddvictun] Pinf k| & | 2. 2C
e6 a '3‘;' e ot g#m 3 2.00 ped | Team sSpo-is 2 /-2t
LN ol 2 .35 Gl IR | Lderaton, of Ho M| 2 | 2.00
| 2666 ] 2ot ewarcire 3 1.25 Beesq 222 | plivictwsS Duscf 2kl 2 | 2- 00
T’"‘f 41 ctength ad Gukilong| 3 2:00 ptec< 2| Pinciple of Finand€ | 3 | 2. a7
8066 2 oripoigle of Morkeg| % 2.00 STAT 218 Aﬂ'(’ta Gabicficl |2 12-3C
& A_»J.}g. wa'</é
Third Year: (Academic Year 225 ZoxX) Third Year: (Academic Year M“"’éj )
First Semester Second Semester
CourseNo.|  Course iption Units | Final Grade Course No. Course Description Units | Final Grade
268 212 | soeds, 1 ) 2. 21 Piex 22T | Friveple 3f  fecowd® 3 kX
Bre<C 2l |Spedy . g4 > 2. &9 Prstcs 222 | ey @piraons Jilos | 3 R
pRES 2 ! ks El 2. LD et 22NUnckrgraduady This A | 3 | 2-00
PSS S/p [Funclmingial  of 3 2. 9% Es 2T ues 2 /. 23
bficc o1 Mo cooromics |5 | [yt s o B e CEE RS
U;ég_—r T;-kla;(i;r« T He carl] 7 2.2 52| potdovy <ol Aelota) 2 | [-2C
7lf 2% '\Jgﬁfﬂlf 5 Pzl 2 . ;' 24, y 2
X @2 / K& 2 Gperafions Mapag eom 240
al o S
D f—;“ﬁ &, m'—/'ji i
Fourth Year: (AcademicYear ) Fourth Year: (AcademicYear ) 2
Course No. Course Description Units | Final Grade Course No. Course Description Units | Final Grade
USM-REG-F22

Area IV: SUPPORT TO STUDENTS



UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines )

INDIVIDUAL STUDENT RECORD

INDIVIDUAL STUDENT RECORD

(Kindly PRINT legibly all the information)

PERSONAL AND FAMILY DATA

Name: (Family)_PORRE ¢ (First) __ROLE (Middle) HeroouNeD

Permanent address: MUM@MIM\_&L'LMM{'O
Complete address while staying in USM: __nﬁ%_ﬁ_%ag& eloacon . Nortk Cotabato

Age: 2% Date of Birth: ﬁh&lﬂq PIaceofBlrth:_@ﬁmg Coymrepn  Norfl Cofpbnto
Sex:( ) Male () Female Civil Status:(~)Single ( )Married Tribe: LLD_M_!';ILMeIlg!on: Reman _Catholic
Do you have physical handicap? (4 No ( )Yes Ifyes, please specify

Contact Numbers E-mail Address Contact Number of
Parents /Guardians
padN1D 24 4% Roseborvec §9% @gmail -tom 046 $420110
AL HHHv 44\ Rhborves @ usm - edu - ph -
Name of Parents Educational Status ' Occupation
Father: bal\llo b. Mu Hlé\%"‘m‘ Leyel -f@'mtr ( fepront)
Mother: Gertrudes W bure¢ _WalSdwol gynd- ousevige

Parent Marital Status: () Living Together ( )Separated ( )Widowed ( )Single Parents ( ) OFW/Working Abroad
Family Annual Income: () 50,000 & below ( ) 51,000 to 150,000 ( ) 151,000 to 250,000 ( )251,000 to 500,00

EDUCATIONAL DATA
NAME OF SCHOOL ADDRESS o .0
High Schoo! |Gk higghschwnl Osicts , kabzacan , Cofaterty Woic -2bre | ™ "ﬂ”{;{ﬁ%
X .
Elementary | Malapag  @lemepdary Sefurel Maﬂﬂgl Carpen, Cotalatp | 20l - 2012 Cpeid) howards
J 7 T
USMCEE Result: Percent Score: __ 4% Percentile Rank:

Course enrolled at USM: PACHEWR OF Lugtek 11 ©@rus€ % School Year Enrolled: o202l - 2022
LPoRTL ceqENCE

How will you support yourself in college?
(~)Parents ( )Scholarship ( )Working Student ( )Others, please specify

What subject/s do you like best?

USM-REG-F22

Area IV: SUPPORT TO STUDENTS



UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

What subject/s do you find difficult?
What are your special talents and abilities?

Special Skills: Favorite Sports: | BAOMINTON

Hobbles:

Is there anything you would like us to help you with? ()Yes (/)No Ifyes, please check the area indicated below:
( ) Personal ( ) Social ( ) Family ( )Financial
( ) Emotional ( ) Spiritual ( ) Academic ( ) Others, specify

Do you feel the need to see and talk to your University/College Guidance Counselor? ( ) Yes (4 No

HOUSING DATA
(Residence while enrolled at USM)

Name of Lodging/Boarding House: bt\‘\ﬂa 6 Ocing WW‘ \ 'Omh

Name of Landlord or Landlady: DomibgA  Docrog
Your relationship with the Landlord or Landlady: NONE
Do you board orlodge? Yu Do you cook your own food? h

VOCATIONAL

What life occupation do you like? LA K?Mrw !‘Lﬁ"t 7r‘o{ediin~5

What talents do you have?
( ) Dramatics ( )Musical ( ) Dancing (/) Singing
What are your interests?
() Literary ( )Vocational
( ) Science ( ) Politics
( ) Business (~) Dramatics
(~) Sports ( )Arts
( ) Mechanical ( ) Computation
( ) Musical

Please state others not mentioned

Tbram_26, 2022 _@W
Datdof Application ignature of Student

USM-REG-F22

Area IV: SUPPORT TO STUDENTS



UNIVERSITY OF SOUTHERN MINDANAO

Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

DO NOT FILL-UP THIS PORTION

1. Filipino Intelligence Test (FIT)

PSYCHOLOGICALTEST RESULTS

Raw Score

T-Score Percentile Rank

Verbal Description

2. Career Competency Scale for College Students (CCS-CS)

Subscales

Stanine Description

Knowledge and Skills

JAttitude

&\d@vlor

Concept of Success

Attitude to\\va(ds Change

3. Manchester Personality Questionnaire (MPQ)

Subscales

Sten Description

Creativity

Agreeableness

Achievement

Extroversion

Resilience

4, Work Habits, Attitudes and Productivity Scale (WHAPS)

Subscales

Stanine Description

General Concentration

Motivation

Job Attitude

Productivity Level

Work Orientation

USM-REG-F22

Area IV: SUPPORT TO STUDENTS



UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

Philippines
INDIVIDUAL STUDENT RECORD
ACADEMIC PERFORMANCE
First Year: (Academic Year &|-22 ) First Year: (Academic Year 21 ~22)
First Semester Second Semester
Course No. Course Description Units | Final Grade | Course No. Course Description Units | Final Grade
[-So DKELS |2 g ATy > 2-go
|-vD GEU PRT_NPPRECIKTON 2 Lo
R Gg 4|t o] 3 [aw
|- 67 PE L RHYTHMIC  ACTVMEL Z 25
|.0D MPLA | LWTC “ 3 -3¢
2-00 Ge} L€ ’ ¢ b » l'lt
I'38 pes iy [ MPuw |3 |i1-Co
et Y G dako |- £ oo e 4 | Souery a0 cu 2> 2-00
Prasi cal wducali ranE oF P 1L
v d—eports (CEC 122 | !
Second Year: (Academic Year 22 =29 ) Second Year: (Academic Year _22-2> )
First Semester Second Semester
Course No. Course Description Units | Final Grade | Course No. Course Description | Units | Final Grade
E b ™ ' 19 J_ ('K EN Qi 3 N‘D
E 1‘ Wi AT LA MAR o) TS Lo, E S EE! ir g g.p
¢E £ AL 2 2-00 DM DAL, D £ porees 295
ega_ |MEUE rR gt T |5 | 209 4| T ot 2 | tx
Qapgaiy | S v | 9 lZ3E UT WA |urgrenees o € Phumpess % | 13T
Bk 212 |Priac § e o rsed 2| |- ¥€ : wown cppes | 2 | 1o
[TTEAN & Conoln
1 Gromonie| 3 | |.AC ﬁmw w e |2 | o
P‘ﬂ.\\ Penunge of 2> -3¢ ST 2190 | APUED  SRTKETICE 9 &%
Third Year: (Academic Year _+%-24 ) Third Year: (Academic Year £2-24 )
First Semester Second Semester
CourseNo.|  Course Description Units | Final Grade Course No. Course Description Units | Final Grade
L BN TEMA_ SPORERe | > | g s acBN Parcpg of sustimie | 3 | 12
o ol * 3 2 | \3% 32 * |GroropetPRimey Hieze | S | kv
s 2 | o WDERC MUY THEK A 3
d Mer. 2 V) s P | 3 [
a6 A4 " | pacm @M 3 s 4 32 | nev
AT 120 | VreRpMRes of HEWoAD | 3 L 1 pwrpmae ARD J 2L
AHEA_TOM chonery | 2 8:2¢ ofTrrmmis Moy | 2 | 2
Fourth Year: (AcademicYear ) Fourth Year: (AcademicYear ____)
First Semester Second Semester
CourseNo. | Course Description Units | Final Grade Course No. Course Description Units | Final Grade
USM-REG-F22

Area IV: SUPPORT TO STUDENTS



UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

INDIVIDUAL STUDENT RECORD

(Kindly PRINT legibly all the information)

PERSONAL AND FAMILY DATA | M Mbe € Conde

Name: (Family) _CONDE (First) MARY MAe (Middle) _CARTAGA
Permanent address:_CENTRA DtNGmw  BurDon  MEUTADANAD

Complete address while staying in USM: ASN__ AVENUE TOBLACION KABALAN NOFH COT.

Age: 20  Date of Birth: 2-03% Place of Birth: SIRAWAL | 2AmBoAtiGs Dt NO¥TE

Sex:( ) Male (¥)Female Civil Status:(v)Single ( )Married Tribe: TWNEGO Religion: CATHOLIC
Do you have physical handicap? () No ( )Yes Ifyes, please specify

Contact Numbers E-mail Address Contact Number of
Parents /Guardians
0456272%22 DINGARN BUDW MAGIEND ANAD 0905535 2384
04265599335
Name of Parents Educational Status Occupation
Father: Flerentip P. CoNDE Fip_Schod éradudte Dovec
Mother: Mmen 1’)’@” Sohiwl Gracuat Fouse uh{«.

Parent Marital Status: (¥) Living Together ( ) Separated ( )Widowed ( )Single Parents ( ) OFW/Working Abroad g
Family Annual Income: (/) 50,000 & below ( )51,000to 150,000 ( ) 151,000 to 250,000 ( ) 251,000 to 500,00

EDUCATIONAL DATA
YEAR HONORS
NAME OF SCHOOL ADDRESS GRADUATED RECEIVED
High School |PrgcAWAyaN NATINAL F16H STt TacrOAYAN  ADRTH (OT. W20 - 202|  |WFR powe
=0
Elementary |CATER them EEM. SeiooL TavGANEN DWEON MAGKINDANAD | 10t4 - 2018 WITH A HOMOE-
USMCEE Result: Percent Score: 27% Percentile Rank:
Course enrolled at USM: BSESS (Fsm) School Year Enrolled: 20U

How will you support yourself in college?
(/)Parents ( )Scholarship ( )WorkingStudent ( )Others, please specify

What subject/s do you like best? Pless 212 fam Prwrtion ard Man ) W of cise ad Seort Wabid 1‘}%‘

USM-REG-F22

Area IV: SUPPORT TO STUDENTS



UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

What subject/s do you find difficult?_APPLIED STRTLSTICS
What are your special talents and abilities? D*WIN PEMIIG
Special Skills: DAMIINE and PARTING Favorite Sports: Th8LE TEAMS
Hobbies: WATCHING MDE
Is there anything you would like us to help you with? (AYes ( Vo Ifyes, please check the area indicated below:
( ) Personal ( ) Social ( ) Family (¥) Financial
( ) Emotional ( ) Spiritual ( ) Academic ( ) Others, speg_ify

Do you feel the need to see and talk to your University/College Guidance Counselor? ()Yes ()No

HOUSING DATA !

(Residence while enrolled at USM)

Name of Lodging/Boarding House: Teters B ourdi ng) House
Name of Landlord or Landlady: __J ongthan Castillo

Your relationship with the Landlord or Landlady:
Do you board or lodge? boa rd Do you cook your own food? fee

VOCATIONAL

What life occupation do you like? PHSIVESS WONEN

What talents do you have?
(v) Dramatics ( ) Musical ( )Dancing ( ) Singing
What are your interests?
( ) Literary ( ) Vocational
( )Science ( ) Politics
(/) Business ( ) Dramatics
( ) Sports (V) Arts
( ) Mechanical ( ) Computation
( ) Musical

Please state others not mentioned

Date of Application ng nature of Student

USM-REG-F22

Area IV: SUPPORT TO STUDENTS



UNIVERSITY OF SOUTHERN MINDANAO

Kabacan, Cotabato
Philippines

INDIVIDUAL STUDENT RECORD

DO NOT FILL-UP THIS PORTION

1. Filipino Intelligence Test (FIT)

PSYCHOLOGICALTEST RESULTS

Raw Score

T-Score

Percentile Rank

Verbal Description

2, Career Competency Scale for College Students (CCS-CS)

Subscales

Stanine

Description

Knowledge and Skills

Attitude

Behavior

Concept of Success

Attitude towards Change

~ 3.Manchester Personality Questionnaire (MPQ)

Subscales

Sten

Description

Creativity

Agreeableness

Achievement

Extroversion

Resilience

4. Work Habits, Attitudes and Productivity Scale (WHAPS)

Subscales

Stanine

Description

General Concentration

Motivation

Job Attitude

Productivity Level

Work Orientation

USM-REG-F22

Area IV: SUPPORT TO STUDENTS




UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato

Philippines

INDIVIDUAL STUDENT RECORD

ACADEMIC PERFORMANCE
First Year: (Academic Year 2021-2022 First Year: (Academic Year 2021-302)
First Semester Second Semester
Course No. Course Description | Units | Final Grade Course No. Course Description Units Final Grade
GED | Tha Comtevioram World| © 175 Gt |Scence, Teck 3 | 1115
G2 e Ha St | I-15 BES (23 | pusines! FHics ond las| 3 175
PE L dcal Titwt 2| 1.5 Soc Scil | Seoiehy ond Gyl | 3 | 2.0
Bsess 12 | PhuWsophical and o[ 3 | 1.96 B (22 [Pracig of e (omid 5 | 175
NP LA [Cive 3 1.25 B3tsS 121 |Phyfioleqy of Evercigt | 5 | 2.5
REES I | fnatony 8 | 125 Gt6__ |Ad Pyoreciation S | 160
123 Mww Canpuvicatiof 3 1. 00 GEY %ma’lab.r n Yu Medim | 2 725
Ge 2 in Phikipin Ky > 1. 50 %l |1 Ackivihes 2 [-S0
129 s2h | Cig wt({m Troining | 2 1.7
Second Year: (Academic Year 233 233) Second Year: (Academic Year )
First Semester Second Semester
CourseNo. [ Course Description Units | Final Grade Course No. Course Description Units | Final Grade
PES L onal Actanihes ‘1 |.2¢ st 198 | Maseulndalelal Fness fale.| & 1.7
fil 0 |Wika ol kultvm 3 1.7¢ Swefci! | feac ond Dedloppent | 2 2.50
| GED tihics 5] 1.00 psess 271 | Incliviclyol ond Dasl S| 3 7.50
Geq Tha Lif ond work of Wl | 3 200 U Teom pocls 2 $. 25
[BSESS 22 |owimming ond Aquatice | . > | 1,00 U 2358 | | Rtodent 0f T\ s 2.00
212 - . 3 .26 Bitss 73 | pclivicual ond Dued 2 I S0
eSS oll 3 . % .25 osts 124 | Drintigh of Fnanes : ) 2. 9¢
BSESC2 Prinaply of Markiling -25 7.00 BUSS 9va| Avolied Salisher 7 6
3
Third Year: (AcademicYear ___) Third Year: (AcademicYear )
First Semester Second Semester
Course No. Course Description Units | Final Grade Course No. Course Description Units | Final Grade
Bless 3w | Wam Sppcde 4 3 -3¢ DRt Bar| Diincigh of Pecourling ) l-so
B5est 3| Spoe and prercice Bigd{ 2 2:€ Betss 522 | Cociontprodimbinsial 3 2.00
Betss_ 315 | Emmenic s 2.9 DRSS U | Undegrad s p | 2 2.9
s e | Pandanendal © ° 2. 10 b8t 42| Contemporony Jtwes b 2 1.00
HRS 94 | Pogypionomics id . ¢ bSesS 924| Arseesnant oudit 2 -5V
peass BoEss 933 Poluenturd Bl 2 l-25
L4121 | Levodue opthetirld | * 7. %0 5 (rss 570 Md::,m Pocogerant | 3 2.50
»S5tas 313 | Teom w 2 o 9. 00
Fourth Year: (AcademicYear ___) Fourth Year: (Academic Year )
First Semester Second Semester
Course No. Course Description Units | Final Grade Course No. Course Description Units | Final Grade
USM-REG-F22
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AREA IV:

SUPPORT TO STUDENTS

C.3. POLICIES ON THE
CONFIDENTIALITY OF
STUDENT RECORDS




Republic of the Philippines =\ Marisgimiont
UNIVERSITY OF SOUTHERN MINDANAO 4 183 so001s
Kabacan, Cotabato s

COUNSELING AND CAREER DEPARTMENT

GUIDANCE SERVICES

The Counseling and Career Department assists the academic community and student related services in
promoting academic and social growth of students. The Office seeks to attain its goals through the following

services and programs:

1. Individual Student Record Service
This service keeps the individual student records and reports to be utilized for counseling and planning of

students’ educational and vocational programs and for administrative purposes.

Objectives
1. To help individual understands himself/herself to become more capable of making career decisions,

achieving self-direction, maintaining healthy social relationship and becoming self-actualized person.
2. To help parents, teachers, counselors and administrators understand the learner and be prepared to
create and maintain the kinds of environment needed to reinforce healthy growth and development of

the individual.

Policies
- Records must be kept in a secured filing cabinet

- Records must be accessible to counselors concerned

- Information must be kept in strict confidentiality
- Unauthorized persons are not allowed to borrow nor look at the cumulative folders or records of

students. Parents/guardians who send them to school, teachers involved in their academic needs, and
administrators are considered authorized persons.

- The records cannot be brought out from the office except by the authorized persons

- The college-based guidance counselors should interpret records whenever necessary.

- Records must be utilized properly especially in guidance for the maximum benefits of students.

For proper Disposition of the Cumulative Record
- When a student changes or transfers to other schools the Cumulative folder should be labeled as

“dropped out”
- When a student finishes or transfers to other schools the records shall be kept for five (5) years, after
which it can be destroyed or shredded.

Utilization of Cumulative Record
The record should be examined first:
1. Before the student is called for individual interview and academic follow-up
2. Todiscover students of exceptional talents such as arts, music, sports or creative thinking.
3. To help counselors in making referrals or recommendations
4. For teachers who need to have adequacy of significant information about each student for effective
instruction.

(excerpt from the OSA-CCD Guidance Manual)

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM-SYS-F70-Rev.2.2023.12.29

Area IV: SUPPORT TO STUDENTS



on HJ,
Republic of the Philippines 3o® g/"’f@
2 %

OFFICE OF THE PRESIDENT §o e L8
FICIALZ
COMMISSION ON HIGHER EDUCATION S RELEASE &

. ©. CHED Central Office ©

& -
CHED MEMORANDUM ORDER "¢ RECORDS SECTION _°
No. 09 %, \@é‘
* (] N\
Series of 2013 Ave., v.p.©
SUBJECT: ENHANCED POLICIES AND GUIDELINES ON STUDENT AFFAIRS AND SERVICES

In accordance with the pertinent provisions of Republic Act (RA) No. 7722, otherwise known as
the “Higher Education Act No. of 1994”, Batas Pambansa 232, and Resolution No. 321-2013 of
the Commission en banc dated April 8, 2013, the Commission on Higher Education, pursuant to
its commitment to the utmost achievement of quality, relevant and efficient higher education in
the country, hereby adopted and promulgated the following Enhanced Policies and Guidelines
on Student Affairs and Services, which define the scope, procedures, the extent of regulations as
well as the mechanics of evaluating student welfare and activities for students enrolled in

Higher Education Institutions (HEIs) thus:

ARTICLE |
GUIDING PRINCIPLES

Section 1 The 1987 Philippine Constitution declares that the State shall protect and
promote the rights of all Filipino citizens to quality education at all levels and
shall take appropriate steps to make education accessible to all.

Section 2 The State shall establish, maintain and support a complete, adequate, and
integrated system of education relevant to the needs of the people and society.

ARTICLE Il
STATEMENT OF POLICIES

Section 3 The CHED is mandated to promote quality education; take appropriate steps to
ensure that education shall be accessible to all; and ensure and protect academic
freedom for the continuing intellectual growth, the advancement of learning and
research, the development of responsible and effective leadership, the education
of high level professionals, and the enrichment of historical and cultural

heritage.

Section 4 An educational institution seeks to form individuals who can later become
productive citizens of the country and the world. Its responsibility is not only
confined to the teaching and development of job skills, but also to the acquisition
of life skills and values. The individuals produced by the educational institution
should be able to contribute positively to the progress of his/her country, and to
the upliftment of the human conditions. Student Affairs and Services, therefore,
must systematically and deliberately address this end objective of producing
citizens suited to the aims of the country and of humanity. Higher Education
Institutions must provide a set of student centered activities and services in
support of academic instruction intended to facilitate holistic and well rounded
student development for active involvement as future responsible citizens and ,
leaders. These shall be collectively known as Student Affairs and Services. /‘L/

—
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Student Affairs and Services

10.2  Student Development Services refers to the services and programs designed
for the exploration, enhancement and development of the student’s full
potential for personal development, leadership, and social responsibility
through various institutional and/or student-initiated activities.

10.3 Institutional Student Programs and Services — refers to the services and
programs designed to pro-actively respond to the basic health, food, shelter,
and safety concerns of students including students with special needs and
disabilities and the school.

ARTICLE VI
MANAGEMENT AND ADMINISTRATION OF
STUDENT AFFAIRS AND SERVICES

Section 11 Higher Education Institution must ensure that there is an office to manage the
Student affairs and Services.

11.1 The HEI must ensure an adequate number of student services personnel to
serve the student population.

11.2 The HEI must ensure that the student services personnel are qualified, and
competent.

Section 12 Student Services Funds - The HEl must ensure that any Student Affairs and Services
fees collected must be judiciously disposed for Student Affairs and Services. There
shall be a mechanism to ensure transparency and accountability in the usage of the

fund.

ARTICLE VII
STUDENT WELFARE

These are basic services that are necessary to serve the well-being of students. These
include Information, Orientation and Awareness, Guidance and Counseling, Career and Placement,
Economic Enterprise Development, and Student Handbook development.

Section 13 Information and Orientation Services - refer to informative activities and materials
designed to facilitate student adjustment to life in tertiary/higher education.

13,1 Information and Orientation Services

13.1.1 The Institution shall have Information materials on institutional
mission, vision and goals, academic, rules and regulations, student
conduct and discipline, student programs, services and facilities and
such other information necessary for student development and
should be made accessible and would be available to all students.

13.1.2 There shall be a regular comprehensive orientation program held for
new and continuing students responsive to their needs, including

Policies and Guidelines
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-Student Affairs and Services
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Section 15

Section 16

Section 17

Policies and Guidelines

14.4.1 There shall be adequate and appropriate Follow-up and Referral
Schemes known to students and concerned parties.

14.5 Referral — refers to coordination with multi-disciplinary team of sgecialists
to ensure that special needs of students are met.

Career and Job Placement Services — refer to the assistance provided for vocational
and occupational fitness and employment.

15.1 The Higher Education Institution shall institute valid appraisal data of
students for career and job placement. They shall have continuous follow-up
and monitoring of student placement conducted on regular basis.

15.2 The Higher Education Institution shall maintain active networking with
school, community, alumni, and other relevant agencies for career and job
placement of students.

15.3 Informative materials in accessible formats on career and job opportunities
shall be provided and skills development programs shall be made avallable.

15.4  There shall be regular career seminars and job placement services available
for the students.

15.5 There shall be mechanisms to institutionalize the link with industries.

156 The students must be informed of the timelines for the concerned HEI's
assistance in seeking career and.job placement at least until a specified
period of time. ’

-

Economic Enterprise Development — refers to those services and programs that
would cater to the other economic needs of students such as but not limited to 1)
student cooperatives, 2) entrepreneurial, 3) income generating projects, and 4)
savings. If in case the HEls opted to organize cooperative, the same must be
recognized/registered with the Cooperative Development Agency (CDA) subject to
the existing laws and guidelines of the said Agency.

16.1 The HEl may establish mechanisms to promote and develop student
economic enterprises but not limited to academic activities.

Student Handbook Development

17.1 There shall be mechanisms to develop the student handbook and, updates be
made into accessible formats (such as but not limited to electronic, large
print, media, braille, and sign language) for dissemination, information, and
guldance of students and university stakeholders .

17.2 There shall be mechanisms to archive and retrieve previous student,
handbooks for purposes of improving the same. t ‘/
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Student Affairs and Services

21.2 The HE! must ensure transparency in the development/revision of
guidelines and procedures for the student council/government.

L)
?

Section 22 student Discipline — refers to the judicious implementation of institutional rules
and regulations governing student behavior and conduct.

22.1 The HEI shall have gender and disability sensitive rules and regulations
formulated in consultation with students and faculty and published in a
student manual that is accessible and disseminated to students including
students with disabilities, faculty and concurred in by parents. The rules
and regulations define appropriate student conduct and prescribe
sanctions for misconduct such as but not limited to acts of vandéllsm,
exaggerated utterances, irresponsible and libelous statements and other
negative acts of militancy that threaten peace and order and private and
public properties inside and outside the HEIs.

22.2 A discipline committee shall be established in all HEIs to ensure due
process in dealing with student misconduct.

22.3  There shall be timely mechanisms to address student grievance.

Section 23 student Publication/Year Book — refers to the official publication/organ/journal
/yearbook and such other student oriented print and non-print media of the
university and/or college.

23.1 The HEI shall support the establishment and implementation of student
publication as provided for in R.A. 7079, otherwise known -as “Campus
Journalism Act of 1991” and other media forms preferably within the
framework of self-management.

23.2 There shall be mechanism to ensure that the provisions under this Act
are complied with.

23.3 There shall be mechanism to encourage other media and yearbook
production.

ARTICLE IX
INSTITUTIONAL STUDENT PROGRAMS AND SERVICES

These are programs and activitles offered by the HEls to facilitate the delivery of
essential services to the students that include Admission, Scholarship and Financial Assistance,
Food, Health, Security and Safety, Housing and Residential Services, Multi-Faith,
Foreign/International Students, services for Students with Special Needs and other programs
such as: culture and arts, sports, social and community involvement.

Section 24 Admission Services — refer to services that take care of the processing of students’.
entrance and requirements. /\"/

__M
Policies and Guidelines

Area IV: SUPPORT TO STUDENTS



Student A _ffglrs and Services

27.2

27.3

27.4

27.5

There shall be adequate facilities for health care and updated health records
including disability records for students with disabilities that are kept and
maintained as required by the Department of Health and other related

agencies. ‘
J

There shall be mechanisms to promote healthy lifestyle such as but not
limited to healthy diet, physical activities, and no smoking and drinking of
alcoholic beverages and substance abuse; and provide healthy environment
not only inside the campus but also outside the school premises.

The school shall provide policy and environment to enable the practice of
healthy lifestyle.

There shall be compliance with the relevant and existing health and related
laws, rules and regulations.

Section 28 Safety and Security Services — refer to the provision of a safe and secure
environment and that of the members of the academic community.

28.1

28.2

28.3

28.4

28.5

There is safe, accessible (for persons with disabilities) and secure
environment, buildings and facilities shall comply with government
standards. Licensed and competent. security personnel shall ensure the
safety and security of students and their belongings.

There shall be mechanisms to address disaster risk, reduction and
management concerns to include persons with disabilities’ needs in
compliance with R.A. 10121, otherwise known as the “Philippine Disaster
Risk Reduction and Management Act of 2010”. ;

There shall be a regular conduct of earthquake and fire drills involving
majority of students and teaching and non-teaching personnel.

There should be a contingency plan for each campus of each HEIl in
compliance with R.A. 10121.

There shall be an established mechanism for the students to help in crime
prevention, safety and security of the concerned HEI.

Section 29 student Housing and Residential Services — refer to the assistance provided to
ensure access to accommodation that Is safe and conducive to learning.

29.1

The school must provide mechanism, assistance and/or list of acceptable
student dormitories and housing facilities that are safe, clean, affordable,
accessible to students with disabilities, and conducive to learning.

Section 30 Multl-faith Services — refer to the provision of an environment conducive to free
expression of one’s religlous orientation in accordance with institutional principles |

and policies.

‘Policies and Guidelines
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Student Affairs and Services

Section 34

Section 35

Section 36

Section 37

Section 38

33.2  There shall be mechanisms to promote Philippine Culture and the Arts in
coordination with other government agencies.

33.3  The HEl shall provide an Office for Culture and the Arts. ;

Sports Development Programs — are programs designed for physical fitness and
wellness of students.

34.1 The HEl shall provide opportunities for physical fitness and well-being of
students.

34.2 There shall be mechanism to promote national, sectoral and cultural sports
activities and development in coordination with other agencies. Example:
arnis (national), sports for persons with disabilities, and sipa (cultural).

34.3. There shall be a regular conduct of sports programs supporting school
athletes and the whole studentry.

Social and Community Involvement Programs — refer to programs and opportunities
designed to develop social awareness, personal internalization and meaningful
contribution to nation building.

35.1 The HEI shall ensure opportunities for meaningful socio-civic involvement of
students which include among others volunteerism, environment
protection, etc.

35.2  The HEI shall ensure that the students are insured in their field work days.

.

Other Related Programs and Services - refer to those that include other institutional
programs that might be established by the institutions.

36.1 There shall be appropriate mechanisms established to inform the students
and stakeholders regarding the other related programs and services not cited
in this CHED Memorandum Order.

ARTICLE X
RESEARCH ON STUDENT AFFAIRS AND SERVICES

The Higher Education Institution shall be encouraged to conduct' research on
student Affairs and Services Programs. The students may be involved in the
research,

Research results and outputs shall be disseminated and utilized.

‘Policies and Guidelines
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program must strictly adhere to these Enhanced Policies and Guidelines on Students
Affairs and Services.

ARTICLE XV
APPROVAL AND EFFECTIVITY
Section 45

Year 2013-2014.

This set of Policies and Guidelines is hereby approved and shall take effect Academic
%_; o )

PATRICIA B, LICUANAN, Ph. D.
Chairperson

Issued on April 19,2013.

Enclosure: Appendix A — List of References

Policies and Guldelines
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C.4. A COPY OF THE
TESTING PROGRAM
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J WAYNE

ACORN NATIONAL APTITUDE TESTS
For Secondary Schools, Colleges, and Indusiry

ACADEMIC APTITUDE TEST
(Verbal Intelligence)

8y ANDREW KOBAL Ph.D., umu.&w'u-d'rwc&.wmmwa Hortord
W':(‘) Assivond Diracior, Bursou of Referance, Research ond Sifistics, Division of
Mecsurements,

WJMN-MQ

nnt.nuztm Employment wma?.mw
Tnavructor of Induiriad Tachnology
Wb,motumuov 8.5..D.5.0,, kormerly cfioched 1o Royal Air Force

SCHOOL OR PLANT

MA e -
(o G —

Male-Fermdle

. NAME

{Cross out one,

INSTRUCTOR

. AGE: Yeans

STATE PR

.any

Pt o cirdde oround the highes| school grode you have completed: 5, 6,7, 8, 9, 10, 11, 12, college yeors 1,2, 3, 4..

Haow long have you besn employed on this job?

¥ employed, what is your jobl

ENERAL DIRECTIONS: [This booklet cantains a group of three tests: (1) Information, (2) Mentol Alertness, and (3) Com-

whensi 1 of Relations.

¢ three lests consist of eight parts, each of which is different in subject matter. A lime limit is se!

r each of the three tests.|Stop when you reach the end of test 1, and close the booklel. Begin Test 2 when you are told to do

, and close the booklet

in when you complete Test 2. Begin Test 3 when lold lo do s0.

Examine oll answiers to each question or stolement, and check ONE ANSWER ONILY. If you check more than on

$wer lo ony questions,

r check marks will not be counted.

Waste no time, otk no questions, and use your best judgment.

D@ NOT TURN THIS PAGE UNTIL YOU ARE TOLD TO DO SO

Test AMS:?:H Tost Scon P.;::;.
hGENERN. INFORMATION
S;;. Test 1, ©
2. MENTAL ALERTNESS
Sec. A. Comprehensidn 5
Sec. B. Judgment R
Sec. C. Arithmetic reg o
| Score Test 2. %
3. COMPREHENSION Of RELATIONS
—Sec. A Logicol &
—Sec. B. Anologies 15
—Sec. C. Clossification 2 =
— Score Test 3, 5
—_ ool Seore =
Psvcn%zg& munu
umm’m’
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JON - VERBAL ACORN NATIONAL APTITUDE TESTS
For Secondary Schools, Colleges, and Industry

ACADEMIC APTITUDE TESTS
(Non-Verbal Intelligence)
e e o

By ANDREW KDBAL PAD._
1 Ww MDWA-‘-' Mh‘lmkr‘l*m
-UWHJMN-MQ
m:mmwb—* Alecrah Burbonk, Colif,
Formerly bratrucior JMMMWMM
Ediad by MAJOR A, J. MocELROY 85, 0.5.0,, formerdy amoched 1 Royal Ak Force

aaME : SCHOOL OR PLANT Mole-Femcle
(Cross out one)
AGE Yeon Months . Grode INSTRUCTOR
=Y STATE 1 al DATE
@t & circle around the highest school grode you have complesed: 5,6, 8, 9, 10, 11, 12, college yeors 1, 2,3, 4
epioyed, whaot is your job? How long have you been employed on this job? Yrs. Mos

WERAL DIRECTIONS: This booklet conltains o group of three tests: (1) Non-Verbal Test of Spatiol Relotions, (2) Compre-
of Physical Relotions, and (3) Grophic Relotions. A time limil is set for each of the three tests. Stop when you reach
of test 1, ond close the booklet. Begin Test 2 when you are lold to do 30, and close the booklet ogain when you

Pehkﬂ 2, Begin Test 3 when told to do so.
Waste no fime , ask no questions, and use your best judgment.

DO NOT TURN THIS PAGE UNTIL YOU ARE TOLD TO DO SO
PERCENTILE

MATIMUM 2 SCORE
SCORE

20

! NON- VERBAL TEST OF SPATIAL RELATIONS

o
2 COMPREHENSION OF PHYSICAL RELATIONS.

P
) e ey
2 GRAPHIC RELATIONS

TOTAL SCORE | 7
No. ..

PSYCHOMETRIC AFFILIATES
Box 807

Murfreesboro, TN 37133-0807

AN 4

20
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Career Competengy nei
_areer Compctency Scale

Form for Students I

Vicentita M. Cervera, Ed.D.
and
Verma Abanilla-Sapalo, M.A.

Distributed by:

MAVEC Speclalists Foundation, Inc.
13 Miller Street, San Francisco del Monte

Quezon City, 110S Philippines
Telefax No.: (632) 373-3715; Telephone: (632) 374-8320

E-mail: mavec@pacific.net.ph; mavec@iri-isys.com
All rights reserved
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Student Edition

Work Habits, Attitudes and Productivity Scale
/ (WHAPS)

Vicentita M. Cervera, Ed.D.

*  Distributed by

Iy T
. @
| MAVEC Specialists Foundation, Inc.
13 Miller Street, SFDM, 1105 Quezon City, Philippines
Telefax : (632) 373-3715; E-mail: mavee@tri-isvs com
mavec@pacific.netph |

ol
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C.5. LIST OF TESTS AND
EVALUATE TOOLS USED
IN GUIDANCE AND
COUNSELING SERVICES
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
COUNSELING AND CAREER DEPARTMENT

P S R
f Y L
) § 4
ceatene | B

LIST OF PSYCHOLOGICAL TEST MATERIALS AND SCREENING TOOLS

A.Y.2025-2026

Name Purpose Author/s Administered to
Filipino To estimate the aptitude and Aurora R. Palacio, Ed.D. | First-year
Intelligence potential of individuals in schools, Vicentita M. Cervera, students &
Test (FIT) business and industry and in different | Ed.D., RGC (2007) Transferees

other types of environments where

one’s capability for doing a given task

becomes an issue and needs

assessment.

Serve as basis for screening,

classifying and identifying needs that

will enhance the learning process.
Career To gather baseline data on the Vicentita M. Cervera, Second- year
Competency | competencies students of an Ed.D. (2004) students
Scale for educational institution has acquired
College at certain levels of education and
Students training.
(CCS-CS) For career pathing and career

counseling.
Manchester To identify and explore the Alan P. Cameron (1996) | Third-year
Personality implications of personality students
Questionnaire | dimensions which is likely to have a
(MPQ) high potential impact on behavior at

work.
Work Habits, | To measure a student’s work habits Vicentita M. Cervera, Fourth-year
Attitudes and | and attitudes, as well as the factors Ed.D. (2002) students
Productivity that may contribute to his/her
Scale productivity.
(WHAPS) for
College
Students

“UNITY IN DIVERSITY AND i
SUSTAINABLE DEVELOPMENT IN N
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM.SYS-F70-Rev.2.2023.32.29
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Republic of the Philippines
UNIVERSITY OF SOUTHERN MINDANAO

Kabacan, Cotabato

COUNSELING AND CAREER DEPARTMENT

A
CeRTIND )

Intake Tests (for CCD Use Only)

Name Purpose

Depression, Anxiety, Stress Scale - 21 A self-report measure designed to assess the
severity of general psychological distress and
symptoms related to depression, anxiety, and
stress in adults older adolescents (17 years +).

WHO-5 Well-being Index A short self-reported measure of current
mental wellbeing.

Brief Resilience Scale Assesses the ability to bounce back or recover
from stress.

Major Depression Inventory (ICD-10) Assesses the presence of depressive

symptoms in individuals over the course of
two weeks prior to assessment.

Prepared by:

Psychometrigan
Checked by:

‘U
SH . NICOR

Testing In-Charge

Noted by:

Unit Head, CCD

“UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM.SYS-Fyo-Rev.2.2023.12.29
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C.6. LIST OF STUDENTS
WHO AVAILED THE
COUNSELLING SERVICES
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COUNSELING RECORD; January 2025- April 2025

Code Department Name of the Client Home Address Contact Details CONCERNS/ ISSUES
grief/security concern/sole witness death of her lolo
2025.I1SPEAR.01.07 |ISPEAR Referred Alamada, Cotabato
2025.ULS.01.23 uULs Referred Kabacan, Cotabato excessive worrying/academic difficulty/risk of failing
2025.CEIT.01.24 CEIT Referred Aringay, Kabacan, Cot. suicidgl thoughts, academic difficulties/ ES anxisty
2025.UL5.02.20 ULS Referred Poblacion Kabacan, Cot. suicidal thoughts/extreme sadness/ES Depression
Excessive worrying/family concern/severe
2025.C5M.02.27 CSvi fteferred ¢ Pob. Kabacan, Cot. depression
Excessive werrying/suicidal thoughts/Severe
12025.COiT.03.04,  |CEIT Referred Pob. Kabacan, Cot. dep.symp
2025.CED.03.07 CED Referred Makilala, Cotabato trauma/fear of earthquake
2025.ISPEAR.3.13 |ISPEAR Referied Pob. Kabacan, Cot. bullying/ES,anxiety/ES, stress/sexual harassment

./}. \.//} _;ng"
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COUNSELING RECORD; January 2024- December 2024

Code Department Name of the Client Home Address Contact Details CONCERNS/ ISSUES
2024. CMAHS.01.12|Medicine Referred Polomok, South Cotabato Anxiety/she had prev. test results from outside testing
2024.CED.02.15 CED/BEED Referred Kayaga, Kabacan, Cotabhato DASS, ES/WHO 5, 3222, axtrome sadness, suicidal thoughts
2024.CASS.02.15  |CASS Referred Dagupan, Kabacan, Cot. suicidal thoughts/extreme severe anxiety
2024.U 15.02.15 ULS Referred Osias, Kabacan, Cotabato DASS, MSM/Who 5, S6%, grief, extreme sadness , fam concerns
2024.CED.02.24 CED/BEED Referred F. Cajelo, Pres. Roxas, NC DAS3, § ES 5/WHO 5, 44%, Withdiawn, relationship concerns
2024 NTD 02,04 NTD Wall:.in nofknown air out issucs and concerns related to work family
case conference with the CGC of the referred
2024.Parents.03.08 |P Call-in Lika, Mlang, Cot. P student
Anxiety/she had prev. test results from outside
2024.CMAHS.01.12 |Medicine Referred Polomolk, South Cotabato testing
2024.CASS.06.29 |CASS Referred Tacurong, Suitan Kudarat Broke up in a relationship
2024. ULs.9.4 uLs Referred not stated excessive worrving/identity crisis/family concerns
2024.CMAHS.09.06 |Nursing Referred Antipas, Cot. depression/brought with her psych tests
/ -
2024.CA.12.06 CA Referred Pigcawayan, Cotabato suicidal thoughts/extreme severe anxiety




COUNSELING RECORD; 2022-2023

Code Department Name of the Client Home Address |Contact Deta CONCERNS/ ISSUES
2023.CSM.12.131/BSCHEM |Referred Bagumbayan, Sultan Kud father problem; DASS, ES ES M/ WHO5,32%
2023.CHEFS.11|2/BSHM Referred Lika, Mlang, Cotabato suicidal thoughts, bullying/DASS, S ES ES/WHOS, 4%
2023. CEIT.1.18|2/BSECE Referred Carmen, Cotabato DASS-Moderate/Mild
2023.CSM.1.20 |1/BSAM Referred Lebak, Sultan Kudarat videc-taking (BH)
2023.CEIT.2.2 |3/BSCS Referred Kidapawan City fam concerns, suicidal thoughts/DASS, ES
2023 . CBDEM.2.11/8SAccty Walk-in Pigcawayan, Cot trust issues {o parents
2023.CEIT.3.2 |3/BSCE Refermred Presbitero, Figcawayan DASS, £5; WHO 5 12%, excessive worrying
2023.CHEFS.3.42/BSTim Referred excessive w-o_r-rying Sy
2023.CEIT.3.8 |4/BSCE Referred S.Manuangan, Pigcawa; excessive worrying/DASS, MSS
2023.CED.3.24 |Faculty Referred Anxiety/ family concerns
2023.CEIT.3.2842/BSInfoSys |Referred P.6 Pob. Carmen Family separation/DASS, ESS/WHO 5-48%
2023.CEIT.3.2804/BSECE Referred Poblacion Kabacan DASS, MESES/ WHOS, 32%/ Emctiona! & Acad
2023.CHEFS.3.42/BSTM Referred Pikit, Cotabato went to a Specialist and provided management
2023.CEIT.4.25 |3/BSCS Referred Ginatilan, Kidapawan Cit DASS, ESES S; wzil:)ns. 12%
2023.CTIL.5.5 4/BTVTED |Referred Kayaga, Kabacan DASS, ES ES SIWHOS5,16%




2022.CViM. 09.C

3/VetTech [Walk-in

Tulunan, Cot.

adopted child, academic difficulties

2022. CED.10.2(

1/BSE Referred

Brng Kiaring, Banisilan

visited a specialist, with meds

2022. CASS.10.

2/BSCrim Referred

Ranzo, Carmen, NC

suicidal thoughts , sexual harassment

2022.ULS.10.12

Grade 9 Referred

Malvar St, Kabacan

dysfunctional family, traumatic experience

2022. CSM. 11.4

1/BSMicrobio|Walk-in

Rangayen, Alamada

acad & financial difficulties,DASS, ES/WHOS, 40%

2022. CED. 10.1|1/BSE Referred Mercado St. Kabacan attmptd suicide, DASS21, ES ES S/WHOS, 20%
2022. CEIT. 11.71/BECE Refeired South Cotabato suicidal thougits, bullying/DASS, ES/WHOS, 18%
2022. CSM. 11.42/BSChem |Referred Lebak, SK visited a specialist, with meds
2022. CASS. 12{1/PolISCi Referred Isulan, SK DASS, S Vi N/WHOS,, 44%/ Builying

by GAD& OSA
2022. CSM. 10.13/BSBiology |Referred Pikit, Cot. suicidal thoughts, family concerns

2022. CTI. 9.12

1/B8SIT Referred

Pigcawayan, Cot.

living on their own/dysfunctional fam

sl -
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Winen, Beddleance




AREA IV:

SUPPORT TO STUDENTS \

C.7. SAMPLE
COUNSELLING REFERRAL
FORM
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UNIVERSITY OF SOUTHERN MINDANAO
COUNSELING & CAREER DEPARTMENT
OFFICE OF STUDENT AFFAIRS

COUNSELING NOTES FOR SY 2017-2022
(Referrals that were academic in nature were referred back to the College Guidance Facilitator)

Year pilege/Progr Code Case Description Action Taken Remarks
2017 CHS 2017.CHS.03.27 Altempted to commit suicide because of so many The student was given a call slip through Caselclling terminated
factors: parenis are separated; mother is an OFW; tha CGF; On 03.16.27 tha stiidant cama
she did not attend to her classes; failing grades, at the UGC for counseling and narraied
money sent by her mother were not paid at the the factors why shs behaves that way.
cashiar's offics at school. A follow-up counseling were dons on
March 30 and Scpt. 4, 2017, Her
aunt and grandmother were also called for
a case conierence. The coiiege guidance
facilitator monitored this case
every now and then.
2017 CVM  |2017.CVM.07.23  |The counselee was referred by the college A call slip was given and had our 1st Case, counseling
guidance facilitator. The counselee lacks interest cling session. Given her tips on time terminated
i and focus on his studies manifested by having management and how to study effectively.
many ciass absences. Let her make a plan on how to make use
’ of her time more productive. Another 2
sessions were done.
2017 | CBDEM |2017.CBDEM.06.01 |The student/counselee has formally made a letter A case conference was called on June Case terminated

of complaint submitted to the college guidance

01, 2017 at the Dean's Office with the two

facilitator. Her husband who is also a student of

College guidance facilitators. On June 7,

USM is accused of sesing someone (a female

2017, the parents were called to inform




student) after she gave birth to their first child.

them of their childrens' situation and also

the female studeni was also present in the

meeting to settle the case. Another

meeting was set with the OSA Director

to inform them of the policies and rules

stipulated in the Student Handbook which

they will follow and abide.

Year

allege!ProL

Code

Case Dascription

Action Taken

Remarks

2018

CHS

2018.CHS.03.15

The counselee was physically hurt by the wife of

The parents of the counselee were

Case was terminated

her ex-boyfriend al a public place. The wife is also

called for 2 meeting. They wanted to

a student of USM.

seltle the case of their daughter because

thow winra winerind Af it at uill hannan ~~ =i
‘unv, BYNEW BTV AN W el

e s v usuln.

-

| Iney want protection and satety of their

daughter. Ancther mesting was called

spmi P s A AF A IR T e A
TTIND MW P VWIIIILD W LI WAL TN,

the parents, the college guidance tacili-

tator and the university guidance counselor.

The following week, | had 2 counseling

sessions with the counselese and the

female student.

2019

CTI

2019.CTI1.8.28

The counsele was referred to the office by the

The counselee was given call slip but

The counssles drop

oolleggguidanoe facilitator because she has

she did not appear at the UGC on the

school

history of stealing money and this was revealed

date and time specified. It was referred

by her classmates.

back to the CGF for possible ways to

reach and meet the student.

2019

CTI

2019.CT1.8.29

The counselee did not go home for 8 days. He

A call slip was given but the student did

Case was terminated.

was scolded by his mother because he goes

not appear to the date and time

IReferred back to the




home late and he does not answer phone calls

specified. A home visit was done CGF for monitoring

together with the CCF and 1 staff from

the UGC. We have lhe chance 1o iaik wiin

his mother but her son was not there. She

lamented about her son's behavior and

she was so worried and disappointed of

him. This case was referred back to the

CGF for moniloring but the student was

always absent. After two weeks, the

student appeared at the guidance office

and shared that he is living with his Aunt's

house and they had already a heart to hsart

talk with his mother. He draws some

plans to change his behavior.
Year bllage/Prog Code Case Dascription Action Taken Remarks
2019 | - CED 2019.CED.8.13 Suicide attempt; parenls are separated | visiied him at the hospital when he - |The student has
nad atiempted to end his life at the succesiuily graduated.
boafding house. When he was already
well, he visited the UGC together with his C'ling terminated
boardmate and fiiend. Eight sessions were
made including chats and calls. Contacted his
parents who are already separated to
inform them on their son's issues and concerns
2019 CHS  |2019.CHS.11.15 When her father died, that was the onset of The counselee was referred to me by Case terminated
mother-daughter relationship problem. the college guidance facilitator. | met her Referred back to the
and counseled her, but first, building CGF for monitoring

rapport with the counselee is always done.

Knowing where and what family she came




from, the why's of aii the benaviors mani-

fested, her present situation and how she

Annan uith har neahlnm Thrnn fnlicuciin
B prmmmtts 1ol Vmssmes =g

R st

Isassions were made to finallv sav the

— -

counselee has taken actions to improve

mother-daughter relationship.

2019

ULS

2019.ULS.11.20

The referred student finds difficulty sleeping, has

| had the first c'ling session with the

On-going follow-up

lost her appetite becauss of social media addiction.

counselee but she seldom talks. She

tele oounseling

Her parents are separated.

just stares and bows her head. | let her

draw for awhile and that's when she telis

how she interprets her work of art.

C'ling terminated

| give her an assignment to make. A Daily

03.12.2020

Scheduie of her aclivities al home and in

school. Feedbacking and monitoring was

[ . Boal . PNl s e oW M Baw -
ullie lbgutclly. UL 1] 1] U6 1L OO0y

monitoring. Second counseling session

was done and she talks about problems

reiaied 10 fien Subisuls, Siie Uiaws Uialis

on how she will accompiish the nesded

reqyirements.

Year

allvegelPro ra Code

Case Description

Action Taken

Remarks

2021

CBDEM

2021.CBDEM.12.01

The counselee's family was broken at the age of

The counselee voluntarily came into the

On-going follow-up

11. His mother has a live-in partner now and

office for counseling. He no longer know

tele counseling

children with her new partner. The counseiee

what lo do wilh the problems surrounding

has encountered financial problem.

him. | let him fill-in the necassary forms

before the counssling session starts to

C'ling terminated

better know him. While narrating his

story he can't control his emotions, he

cried. | just listened and sometimes




interjects and clarifies about his lifestory.
Gave him 4 possible options to decide
what course to take. i gel his INoDii8 #
\ for follow-up.

2022 CEIT  |2022.CEIT.01.23  |The counselee was referred by the GCF because | let the counselee fill-in the Client history On-going follow-up
she was observed having signs that she might form, data privacy consent form and tele/ f2f counseling
need further help. Informed consent form. Had initial interview

and scheduled follow-up counseling Clling terminated
session.

2022 ULS 2022.ULS.02.07 The counselee is referred by her Guidance Faci- Let her fill-in the forms needed before On-going follow-up
litator becausa of absentecism, risk of failing, the start of the cling session, building tele or f2f counseling
withdrawn and excessive worrving. rapport and giving her options on what to do.

| aave her an assignment on how to use Referred back to her
- her time productively ai home and in Cuidance Fac for fi-up
e ; school. Got her mebile # and schaduled and moniiing

a mesting with her molher.

Had 2 sossions; 1 with the mother and )

1 follow-up counseling with the counseiee

Year pliege/Progr Code Case Description Action Taken Remarks

2022 CA 2022.CA.02.08 A referred student by the CGF. Parents are separa- She filled-in the important forms before the On-going follow-up
ted when she was still 5 years old. Her father has cling session. Getting to know the client tele counseling

y another family. Her mother work as a househelp in by letling her narrate her story and how sié
Manila. She has an older sister whom she stayed with  {copas with her situation, how she was able
in their Lola's house. to enrol at USM, her friends and all.

Two succedding c'ling sessions were done

2022 | CBDEM [2022.CBDEM.02.09 |A referred client by her CGF. She wants (o stop She fills-in the forms needed. Had given Counseling terminated
school because of risk of failing because she cannot her alternatives to take and for her to
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! and pereonal nroblems, hwo couneeling sessions were done.
2022 ULS 2022.ULS.03.24 The student was referred by her CGF. She is Has initial interview after she has done the On-going follow-up
sick for more than a week that hinders her studies. necessary protocol before the counseling tele and f2f counseling
Her parents are separated. Has difficulties to cope session. Draws alternatives after hearing her
with the challenges she encountered especially story, she decides what course to take
finances. and scheduled another sesison with the mother.
2022 CASS  [2022.CASS.04.19  |A walk-in client. He wants to stop school to help Let him fill-in the necessary forms before Counseling terminated
his family's finances the counseling session starts. The reasons
why he wants lo slop school. He is confused
belween his family's needs and his siudies.
After giving some options the client choss
lo stay school and not stop.
Year Dbllege/Progr _ Code Caga Description | Action Taken Remarks
2022 CASS |2022.CASS.04.27 |lthas areferral from the CGF and attached to it a Has dona protocols before the counseling On-going follow-up
medical record from her previous consultation with session. Told her to continue taking the tele counseling
a specialist. She aiso cannol sieep because of medicines prescribed by her doctor. She
excessive worrying and family concerns. needs to share her medical findings to her
parents as they are not aware of her Case terminated on
condition. Scheduled another c'ling 06.6.22
sessions fru chat or tele counseling.
2022 CASS  [2022.CASS.05.11  |Areferred client by the OSA Director. She has The client was given time to nap because On-going follow-up
manifestations of anxiety she has headache. After 15 minutes, the tele counseling
counseling session started after the client
felt okay. It was in the 2nd session that we Counseling terminated
went to the USM hospital for physical check- | on7.18.22
up. She was further advised to undergo




llabtests io verifv tho reascns hahind har

ailments. Practical self-care lips was also

given to the client. A virtual meeting with the

»

mother was also done.

2022 | CHEFS [2022.CHEFS.05.19 |The client was referred by the CGF because of After filling out important documents, the Case terminated
cyber-bullying. cling session started. Options later were
presented and the client opted to talk with
the aggrieved party for settlement. Second
session followed for feedbacking of the
steps she decided lo lake. Follow-up chat
Was GOie (0 ANOW (e updaie of lhe case,
_ e - ) i
l L}
Year pliedeiTrod Codea Case Doscription Action Taken - Remarks
2022 CSM 2022.CSM.11.25 A walk-in client. She decided to stop schooling Had done preliminaries. The client narrated  |On-going follow-up
because of lack of financial support and family her story and how she copes with it. After tele counseling; let her
probiem. listening to her pains and worries, options file leave of absencs
5 were presented, she decided what at the ARO.
action she will take. Case terminated
2022 | CEIT  |2022.CEIT.06.20 |The walk-in client complained about lack of focus After preliminaries, the client shared the Case ended; still

and concentration o his studies due to physical

reasons why he felt weak and exhausted.

| made follow-up chat

/
exhaustion manifested by having back pain, appetite He helps her father in the carpentry and in and text to the client
change and weakness, the farm. He is the eldest son and he if he has filed his leave
supports his family in the farm. After some of absence at the ARO

discussions & recommendations to the client,

he decided to let his parents know about his

problems. On the 2nd counseling session,




the client has finally decided with the l

consent of his parents that he will stop

school and prioritize first his health condition

2022

CED

2022.CED.10.19

Referred client by the CGC. The client has excessive

Preliminaries has done; filling out forms and all.|Scheduled for 2nd

worrying, excessive sadness and with suicidal

The client took the DASS 21 and WHO Wellbeifsession on Nov. 14,

thoughts.

Index . The Psychometrian checked and scoreq 2022

the test. While waiting for the results, we had an

initial counseling. The client was very responsiV] Client did'nt appear

and shared about Ihe deiails of her story, the _|for the 2nd session

-
.

L B S e T L LS .
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informed me that the

{ciient stopped school.

“r

PREPARED BY:
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IMELDA D. SILAO, RGC




UNIVERSITY OF £ DUTHERN MINDANAO
Kaba:ar, Cotabato
I hilippines

L:la;lﬂ

REFEIRAL FORM
(Intzrnal Referral)

Name: YICuEee o . Date: "
Client No.: Contac: 12.:
Reason/s for referral: (Put a check if observed)
Emotional/Personal: Social: header iz Mick ehavior Physical:
__ grief __ bullying i oantecism ___acgress.on —lackofappetite
—__excessive _—_ family concerns  __ varee-choice ____cheating —lowenergy
worryin .
J _relationship . idlio'faling ____disrespectful —lack hyyiene
— extreme sadness concerns .
: ___tavddiress ____destruction of __lackof sleep
—__identity crisis ear concer ropert:
Y ==k ‘ i . tauzher problem REPETY —_self-harnm
—suicidal thoughts  ___withdrawn .——_indecent acts
SOtham: o e Others: ___.____
Others: R Otners: . Others: __
Others/Additional Obs 2rvation/s:
Referred by (name & s gn.): . eee e o Contact #:

Relationship (to referr:d individual):

Date Received:

Refarred to:

Priority:

Emergancy (NOW!)
High (as soon as possible)

Low (schedule when availab ')

.icense Number:

suidance Counselor/College Guidance Coorditator

(if applicah'e)

adiry Date:

USM-CCD-F22-Rev.0.2022.12.20

(if applicanle)
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Kabacan, Cotabato
Philippines

DEED OF COMMITMENT

UNIVERSITY OF SOUTHERN MINDANAQ A e %
3

I, Priscilla_P. Dagoc, the designated as Instructor for

Recreation hereby depose and say:
That | shall supervise closely the implementation of the Internship of the Department of Bachelor of Science
in Exercise and Sports Science, I in the most efficient manner

in accordance with the terms and conditions set forth and agreed upon by the University of Southern Mindanao
(USM) and the “The Borjs Gym"”, the Cooperator;

That I shall ensure that the tour to be conducted is in line with the student’s field of discipline / specialization
and that the Tour Work Plan is observed properly;

That I shall be responsible in the screening of the students who shall undergo the as an integral part of the
Academic Curriculum of the students pursuing the course leading to the degree of Bachelor of Science in Exercise

and Sports Science,
That | shall support, supervise, and assist the students in the implementation of the Internship activities

That | shall ensure the adherence of the Cooperating Agency / Company to the provisions of the
Memorandum of Agreement governing the Internship Program;

That 1 shall closely monitor and evaluate the implementation of the student work plan;
That | shall be responsible in promoting the weifare and safety of the students;

That | shall encourage student-trainees to integrate systematically with common sense the knowledge
gained from their fields of endeavor, Iincluding their acts and behavior while on training;

That | shall visit and monitor the physical and health condition of the students and assess the cause(s) or
reason(s) for any Inevitable absences of the student from the training;

That | shall see to it that the purpose and objectives of the Internship Program are satisfactorily met by both
the student and cooperating agency or company;

That | shall orient and inform the students of the required prerequisites for the tour in line with their fields
of specialization as well as the requirements and to adhere to administrative policies, rules, standards, schedules

and practices of the institution;
That | shall objectively evaluate the performance of the students based on a given set of criteria;

That | shall ensure that the name and honor of the University shall not be smeared with any form of abuse,
misdemeanor, misbehavior and immoral or illegal acts while undergoing the Internship and;

Last but not the least, that | shall do my duties and responsibilities to the best | can and that | shall abide by
the OJT guidelines of the University, CHED and the Cooperating Company /agency, without any mental reservation.

University President
[TY QF THE PRESIDENT"

USM-DIO-F16-Rev.1.2024.02.25 EIMER B4, £5TILLOSO, EdD
' 4 (]

[ VP-for Administration and Finance jusces rmas
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

LIST OF HOST TRAINING ESTABLISHMENTS(HTEs) AND STUDENT INTERNS

Place of Assignment/Host Training Establishment (HTE): Kidapawan City/The Warehauz Gym

Name of Student Interns Yr/Cr/Sec Home Address Boarding House Contact Number Duration of |
Internship
1. Abastillas, Ronnel S. - 2o~ 40B5es A fomacion carbip W | Smjual  ExTENTION oL 7ro2 404 480 Howr]
2. Abdullah, Norjana T~ 7/ 4psSESs- B [Nasagian, Canein, Cob pubng  Stred 07976244525 ig_@_&h__
3. Bahague, Jhonel F. - FSC BLELS TECA  [NIW Brnchiout At outs | SNGuat EXEAS\Y o RIS
4. Balinsayo, Army Jen C. FSC 403ES5-A | Vugory Mapbh WNOEHT. | pepe2  JtoeeT oA 86 g4 86 726 afo _oual
5. Benson, April Joy G. - FSC JO0 -/ | Gaghle® _ grias, Jobwear o] k | 0a04/9440) A0 _ s
6. _ Bonayon, Mary Lou A. - FSM 09067602274/ Hgo tourd
7. Conde, Mary Mae C. - FSM Pulord) 0as 232Q012 480 Huws
8.  Defio, Chrisneleit B, - FSM _BL%.’.Eum 0951241
9. Esmino, Emelou G. - FSM oy S - | j%
0. Gesulga, Cherry Mae E. - FSC SnsuaT_ STRAT 09y L 2 4
11. _ Gonzaga, Christine L - FSC Apsecs-A Fl T, Cotalondy frez Steeed DA, Y 5% howys
12.  Guballo, Nikie P. - FSM ABEes - B | munonl Sievons TRIVNG | Pudita  STREST AR 126} 4go fowkd |
13.  Jusga, Allana Marie O. - FSM bt A Totewan VGt Nedh (vowte | Qanne  Stree] G 11a 9L 440 hay §
14.  Mallorca, Janice B. - FSC 168 GOA | Buwa upaiae 6| qwivay  ERTEALION o , LT
15.  Melchor, Julius John R.-FSM | 8-pgsc-fmp  [uomianeear, é%«b pARnG Svied O4RADSOAIUY % tont
16. __ Mercado, Kristle Faith T. - FSM | §#£Ss- © Tosboc, Tulvnan , Cotobal Guiens et CAmesie Tl q80_bs .
17.  Modesto, Juna Mae S, - FSC 4 -baps-aC O Az 3 OAANG LAl a® B 26
18.  Omar, Hanessa B, - FSM YPles Kl poblacion Bt Auif 2 Onwel2Ld2(, 4go N
19.  Ondoy, Cherry Love A —~FSC | {0583 tsC AlTa Hel (| Sins [2) 3 97y hre
20.  Orejudos, Christian Jay D. —FSC | FA(ESF FicA  [Davy, Aiph (STABA® SINEAT  EXTER O Meegrozez! Ye6 rrevies

USM-DIO-F38-Rev.0.2022.12.07
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July 13, 2025

Norge D. Martinez
University of Southern Mindanao

Dean ISPEAR

Dear Mr. Martinez,
Greetings from The Warehauz Gym!

| am pleased to extend my invitation to the graduating students of your university namely Ms.
Emelou Gonzales Esmino, Nikie Pacheco Guballo and Hanessa Buisan Omar to apply for
available opportunities at TWG. As part of my commitment to supporting and developing future
professionals, | offer a range of entry-level roles and programs designed to help new graduates
transition successfully from school to the workplace.

| believe that graduating students bring fresh ideas, energy, and innovation to the workforce,
and | am excited to provide an environment where they can grow, learn and contribute

meaningfully.

Available Opportunities:

*Group Class Instructor

*Female Personal Trainer

*Female Admin (front desk and paper works)

I look forward to welcoming your students to the next stage of their professional journey with
The Warehauz Gym. Thank you and God bless!

Thank yQu and Best Regayfis,

Eislgen aRazonable
Owner of TWG

09176229645/ eisleenrazonable16@yahoo.com

Area IV: SUPPORT TO STUDENTS
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¢
‘ ; ORGANIZATIONAL STRUCTURE

BOARD OF TRUSTEES

OFFICERS

PAUL JOHN B. ONGCOY NELSON GALAY

HANUDIN M. PAHM MARLU P. VILLANUEVA
EDNALUZT. DE GUZMAN VIRGILIO P. OLIVAJR.
G ewsoc manue CLARK MAARAT

DONNIEM. TULUD GEORGE E. MANUEL
Sihil L DAVID DON SAURE
ol NORMAN ARMADA

NORJHEA SUMALUYAN



Show Search
ol v vercise and Sports Scence
entries

NAME PROGRAM
1 Barro, Lhister John Anub Bachelor of Science in Exercise and Sports Sciences
/ Lariza, Syril Jay Luganao Bachelor of Science in Exercise and Sports Sciences
] Princesa, Gilford Clark Telebrico Bachelor of Science in Exercise and Sports Sciences
4 Sarip, Carl Michael Marafion Bachelor of Science in Exercise and Sports Sciences
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DEPARTMENT OF LABOR & EMPLOYMENT

REGIONAL OFFICE XlI

NORTH COTABATO FIELD OFFICE

EMPLOYERS REGISTRATION FORM

JOB FAIR 2025; USM KABACAN, COTABATO

2025.6.13
# Name of Agency/Company Name/s of Representative/s Address l#/% # of vacancies
1|PG ANG & SONS, INC. Kweeny Orellanida Natl. Hway, Gen. Santos City | # 9
2 Consultanc;/r Guy Almojuela Digos City, Davao del Sur # open
3|Mercury Drug Corp. Mary Ann S. Alror # open
Thadeus Lucero
Irinepil Tusan Kidapawan City #
Nidalyn Ontal
Mark Alben Paden
4|Dalton Pawnshop and Jewelry Inc. Jemimah P. Lapidante
Aira Joy M. Deiparine Gen. Santos City # 30
Jurijie Silva
5[Sun Life of Canada (Phils.) Inc. Genghis Khan Manero Davao City # open
6|St. Peter Life Plan, Inc. Jemaiza L. Tanutan Kidapawan City # open
7|AlA Philippines Edson Tan Il Kidapawan City # open
8|Sanford Marketing Corp. Goody Aira Camille Guiwan
Marjorie Lawag Bangkal, Davao City #
Maria Alondra Barbon
9|Southern Concrete Industries Inc. Ella Mae Pedroso Sta. Cruz #




Rhaffy Gonzales

10{Army Recruitment Office Mindanao SSg Rulla Rey lan E. Aponia PA Cagayan de Oro City #|0CC-400/CSC-

11{Jolly Management Solution, Inc. Tarhata N. Sumael Kabacan Cot. #

12| TCKI - KCC Malls Katherine Kate Dollaga Cotabato City " 118
Gabriel Raphael D. Asetre Cotabato City

13| Animal Doctors Veterinary Hospital Karen Sophia Presto Davao City & 11
Edel Lloyd Campana Davao City #

14|Lamsan Group of Companies Joy C. Ligutol Simuay, SK Maguindanao # 100+

15|3ME Manpower Services Piang, Princess Farina K. Cotabato City # 100

16| Southern Motors of Davao Inc. Narciso, Girly Mae
Sabesaje, Johanna Davao City # 5
Luayon, Mark

17| Toyota Kidapawan City Lovely shaine Consuegra, CHRA Balindog, Kidapawan City # 10




Republic of the Philippines

UNIVERSITY OF SOUTHERN MINDANAO _—
Kabacan, Cotabato @ R
Tel. No. (064) 572-28734
email address: ug@usm edy ph USRS Rt
COUNSELING & CAREER DEPARTMENT
JOB FAIR REPORT 2024
Name of Partner Agencies present:
Local:
1. AlA Philippines
2. JFC group Kidapawan City
3. KCC Mall of Cotabato
4. Davao Manpower Inc.
5. Army Recruitment Office Mindanao
6. Toyota Kidapawan City
7. Mercury Drug Corp.
8. MUTI Group of Companies
9. Manulife Philippines
10. Lamsan Holdings
11. SM Save More Davao City
12. Cotabato Sugar Central Co., Inc.
13. WHCS Philippines "
14. Animal Doctors Veterinary Hospital
15. Teleperformance d. Q‘-ﬁ‘OﬂGc
16. Biotech Farms Ui, Coydetrco (. ’-Dr

ME0 Ynasagey

SUSTAINABLE DEVELOPMENT IN

“UNITY IN DIVERSITY AND z 7
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.” ......v..,_.

USM-SYS.Fo-Rev.1.2020.0734
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Cotabalo Field Office \. -

Republic of the Philippines 4
\ DEPARTMENT OF LABOR AND EMPLOYMENT \ J/
":"’:'"':i?' 2F Roma Bldg., Quezon Bivd , Kidapawan City ROl ez

CFO-Job Fair-Form 1

Conducting Agency: M’?f Qo-&f{/\.wn MMM mﬂo’v\ ’

Date of Job Fair:  J7., o 2, %74,

ACTUAL FEMALE
Local \&
Overseas 32
Participating establishments/
employers
For local placement ( (5
For overseas placement ?
Job vacancies solicited/
reported
For local placement (€3]
For overseas placement 300
Placement Rate
Job applicants registered Rg S’ (4% o
Total applicants placed/ Hired on the 02 ,
spot (HOTS)
Job applicants referred
Job Fair Permit Issued M 94, ‘IoN
Job Fair Clearance Issued M wW.
'
[0}
Job Applicants Qualified 2[ c | gﬂ
DOLE Regional Office No. X1, Koronodo! Oty 2% Romy higg, Queron BNd, Kdapawan Ciy
An 150 9001:2015 Centified Orponirotion O Celphone No. (+6)) 5850 615 &80

OLmod: r012_morticotzbaradole gov 2t
® Facebook DOLE ait = North Cotabuts
W WEDITE. www 1012 OS¢ gov EN
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Republic of 1 ' | Jpites o
UNIVERSITY OF SCIUTE 2 !N MINDANAO L A

Kabiazon Cot o o {:}; 150 9001 2013
Teh bz o20)53 22

emailasd v o cev adup

.
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COUNSELING ANE AR | RDEPARTMENT
(Formerly Unive *s 1y €t idance Center)

May 25, 2022

MS. MARJORIE P. LATOJA

Director Il Head

North Cotabato Field Ofiice
Department of Labor an' 1 Employment
Kidapawan City

Dear Director Latoja:
Warm greetings from the: University of Southain iV r @ nao!

This is to inform your go« d cffice that we will /< 1ut * 2 Job Fair 2022 for our college ¢ri: :iuating
students tentatively on June 17, 2022 (Fridii/, et 'SM Gymnasium. The activity wiil fzcilitate
the easy access of job e nployment for our <112n-tc-t * job seekers, cur graduating stucern:s. We
are inviting local and overssas employers/: 12 ca  vith you- assistance to participat: in this
endeavor. In view of thi:;, may we also req. it y£ . ‘@sance during the said activity.

We hope that through his Job Fzir.we «1n opz  erzloyment opportunities to o.r college
graduating students and the jobseekers in 1 corir « ity and nearty municipalities anc be able
to offer career placemen:to them. Ma'am, s cu d /2 = 1ave <noviedge of any job vacancie:s local
and overseas please m:iy we be provided ¢ 151 ¢-  listing before the conduct of the Job Fair
2022.

Thank you very much. I/ abuhay po kayo'

Sincerely yours,

q; - A
MS. IM Dg D. SILAQ, RGC
University Guidanc2 Ccunselor/
Job Placement Officer

“UNITY IN DIVERSITY AND
SUSTAINABLI: DEVELOPMENT | ¢
MINDANAO THROUGH QUAL! "7 Alll RELEVANT EDUCATION.”

USM-5YS-Fro-Reva.2020.07.34

Area IV: SUPPORT TO STUDENTS



Republic o the Philippines
UNIVERSITY OF SOUTIHERN MINDANAO {73 .

Kabacin, Cotabato R
Tel.No. (ohe)§r2-2873
email addres : uge@ vsm adu 3h

UNTE @ slang

F{ ]9 | It

COUNSELING AND CAREER DEPARTMENT
(Formerly University Guidance Center)

PROPOSED LIST OF PARTICIPATING ENTITIES (Privatz Companies, Local and
Overseas Recruitment Agencies)

LOCAL AGENCIES:

Del Monte Philippines

Pioneer Hi-Breed Phil's., Inc.

KCC Shopping Center

Sanford Marketing Corp./ SM Supe market
Global Management and Consultarcy Asia ROHQ
La Filipina Uy Gongco Group of Comoanies
Phil. Foremost Milling Corporation

Gaisano Grand Companies

. Lamsan Incorporated

10. Sutherland Global Services

11. Biotech Farms Incorporated

12.San Miguel Foods, Inc.

13. San Miguel Brewery Inc. )

14.HONDA

15.D'Fine Tech Solutions

16. Mediatrix Multi-Purpose Cooperative

17. Offsourcing Phil's. Inc.

©CENOO A WN

May we request that you will please provice us with the list of agencies for the overseas
recruitment and local agencies which are ot included in th2 list.

Thank you very much.

" “UNITY IN DIVERSITY AND
SUSTAINABLE DEVELOPMENT IN
MINDANAO THROUGH QUALITY AND RELEVANT EDUCATION.”

USM-SYS-Fro-Rev.1.2020.07.14

Area IV: SUPPORT TO STUDENTS



JOBFAIR TERMINAL REPORT
June 23, 2022 (Thursday)
Venue: USM Gymnasium

The Office of Studant Affairs through the Counseling and Career Depzrtment
(OSA-CCD) had conducted the first Face-to-Face Job Fair while in pandemic
period. There were a number of local and overseas agencies and companies
which were invited to join the Job Fair but cnly eight (8) agencies made it. The
following were partner agencies and or companies present: KCC WMalls of
Marbel, Biotech Farms, Senorita Farms of Davao, San Miguel Brewer, Inc.,
Gaisano Grand of Kidapawan, SM Savemo-2 of Davao, Cotabato Sugar Central
Company, Inc. (COCSUCECO) and White Horse Consultancy Services.

There were 152 total applicants who registzred and made their best during the
job application and interview. Out of the 152, 22 males and 52 femalss are
qualified to get the job; 13 males and 14 females are included in Manpower Pool
or nearly hired; and 21 males and 30 females for further assessment/testiin:).

OSA Director, Prof. Yvonne V. Saliling has welcomed the University's partner
agencies and companies. Meanwhile, Ms Zarah Louise Mahinay represented
the Department of Labor and Employment North Cotabato Field Office. She
further emphasized the importancz of good values starting from :he job
application, interview and especially in the workplace, if hired.

Our appreciation and thanks t¢ the USM zdministration through the University

President, Dr. Francisco Gil N Garcia 2nd to the college guidance facilitators and
student peer facilitators.

IMELQ%g.QSILAO RGC
USM Guidance Counselor/PESO

C' - ’b\i - 7)‘1’:/
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AREA IV:

SUPPORT TO STUDENTS

C.12. COPY OF THE
INSTRUMENT TO
EVALUATE THE
GUIDANCE PROGRAM




UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

EVALUATION OF GUIDANCE SERVICES

Name: Semester; School Year:

College: Year/Course/Section:

General Direction:

We would like to obtain your honest appraisal on the statements below in order to improve our guidance
program and its services. Check the mark indicates the following descriptions:

O - Outstanding S - Satisfactory NE - Not Existing
VS - Very Satisfactory NI - Needs Improvement
Services (0] VS S NI NE
I. PHYSICAL FACILITIES

A. University Guidance Center

1. Accessibility

2. Ambiance/ physical set —up

2. Ventilation

3. Adequacy of the Counseling Room

4. Adequacy of the Testing Room

5. Provision for Privacy

B. College-based Guidance Office

1. Accessibility

2. Ambiance/physical set-up

3. Ventilation

4. Adequacy of the Counseling Room

5. Provision for Privacy

1. GUIDANCE SERVICES

1. INDIVIDUAL INVENTORY

1. Systematic gathering of students data/information

2. Systematic filling and retrieval

3. Usefulness of these data/information

4, Sufficiency of Guidance Forms

5. Confidentiality observed

6. Accessibility of files

7.Suffeciency of record storage

2. INFORMATION SERVICE

1. Adequate orientation of the Guidance Services

2. Adequate source of information of the school's varied offices,
programs, offerings & activities.

3. Adequate bulletin board space utilized in posting different types of
quidance information

4. Adequate Information about scholarship opportunities

5. Adequate source of any job-related information

6. Significance of seminars/trainings/workshops conducted

7. Awareness of the functions of the Guidance office and its staff

Area IV: SUPPORT TO STUDENTS



UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

EVALUATION OF GUIDANCE SERVICES

3. COUNSELING SERVICE

A. Individual Counseling

1. Awareness and knowledge of my guidance counselors

2. Observance on the ethical obligations of the counselors towards his
counselees, school administration, colleagues, community and to
his profession

3. Talk with the guidance counselor about the;

a. academic adjustments

b. interest and career choices

c. personality

d. emotional adjustment

e. others: specify:

4. Attends to client referrals

5. Efforts to make counseling available for those who need
Assistance

6. Competence of the guidance counsellor

7. Assured confidentiality of the counseling session

Group Guidance

1. Group activities provide venue for students growth and development

2. Adequate time for discussion and interaction

3. Significance of the topic in focus

4. Ability of the guidance counselors in facilitating

5. Ability of the peer counselors to handle the GGP sessions

5. Assistance for students to socialize and deal with others

4. TESTING /APPRAISAL SERVICE

1. Testing schedules

2. Testing rooms

3. Adequacy of tests taken

4, Significancelusefulness of tests taken

5. Competence of the counselor in test interpretation

6. Confidentiality observed

7. Usefulness of test data in making different interventions/ programs to
meet the needs of students

5. ACADEMIC FOLLOW-UP

1. Adequacy of follow-up on students with academic difficulties

2. Adequacy of follow-up on students with attendance problems

3. Adequacy of follow-up on students with misbehavior cases

4. Facilitating students needs on the following:

a. subject sequencing

b. no subject teachers

c. thesis -

d. problem/conflict with subject teachers

e. financial

Area IV: SUPPORT TO STUDENTS



