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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines
Tel. No, (064)572-2623
Email Address: officeofstudentaffoirs@yahoo.com

OFFICE OF STUDENT AFFAIRS

Vision

The University of Southern Mindanao Office of Student Affairs envisions quality
services geared towards students’ holistic development.

Mission

The University of Southern Mindanao Office Of Student Affairs is committed to
provide responsive and excellent academic and non-academic services to the University
studentry.

Objectives:

1. To initiate and coordinate specific programs and services for the students’
personal and social growth.

2. To provide opportunities for the students’ active involvement in the activities of
the University.

3. To promote wholesome and conducive working environment for the University
and the community.

Student Affairs and Services
1. Admission Services
2. Information and Orientation
3. Scholarships and Financial Assistance
4. Guidance and Counseling
5. Student Activities

6. Student Council | Government
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ORGANIZATIONAL STRUCTURE
OF THE OFFICE OF STUDENT AFFAIRS AND
OTHER STUDENT SERVICES DELIVERY UNITS
Approved by BOR on September 26, 2019 through Resolution No. 70, series of 2019
(Introduced by: Engr. Willie Jones B. Saliling, OSA Asst. Dir.)

INTRODUCTION

CHED CMO No. 9, series of 2013 has mandated that Universitics have to provide
essential services to the students including Information and Orientation Services, Guidance and
Counseling, Career and Job Placement, Economic Enterprise Development, Student Handbook,
Student Activities, Student Organization, Leadership Training, Student Council/ Government,
Student Discipline, Student Publication, Admission Services, Scholarship and Financial
Assistance, Food Services, Health Services, Safety and Security Services, Social and Community
Engagement, Sports Development, Culture and Arts Program, Student Housing and Residential
Services, Multi-faith services, Foreign/ International StudentServices, Students with special
needs and persons with disability.

The new organizational structure of OSA secks (a) to strengthen OSA services through
OSA reorganization within the limitations and expertise of the unit and (b) to realign some
student services to relevant offices in the university.

FUNCTIONS

The Office of Student Affairs takes the lead in offering student services to graduate,
undergraduate and secondary students. OSA shall closely coordinate with other units to ensure
that student services are made available. OSA shall monitor the implementation of student
services in autonomous and satellite campuses of the university and periodically review its
performance.

The functions of units under the revised OSA structure include:
COUNSELING AND CAREER DEPARTMENT

Guidance and Counselling Services

e Find ways to enhance students’ psychological well being through
academic achievement, personal growth, and social development

e Provide integrated approach to the development of well-functioning
individuals primarily by helping then to utilize their potentials to the
fullest

e Provide individual and/or group intervention designed to facilitate positive
change in student behavior, feelings, and attitudes
Monitor systematically the effectiveness of guidance activities
Coordinate with multi-disciplinary team of specialists to ensure that
special needs of students are met

e Conducts information and inventory, counseling, appraisal and testing,
placement and follow-up, and referral

e Lead in the implementation of mental health laws

Information and Orientation Services
e Provide administrative and technical support to the Student Welfare
Committee
e Provide informative activities and materials designed to facilitate student
adjustment to life in tertiary/higher education

1]+
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Develop information materials on the institutional profile, personal/ social
materials including those relevant to Anti-VAWC Act, Drug Abuse and
Prevention, Sexual Harassment, HIV-AIDS, self-care and healthy
lifestyles,

Ensure that information materials are accessible and available to all
students

Conduct comprehensive orientation program for new and continuing
students responsive to students’ needs

Career Guidance and Job Advisory Services

Enriches career competencies, placement fit and building industry
partnership for students’ career success

Provide assistance for vocational and occupational fitness and
employment

Gather information about students through the use of psychological tests
and non-psychometric devices

Conduct job fairs and career seminars

Conduct resume clinics and career e-portfolio

Conduct Life Skills Training and Development (conflict and stress
management

Regularly coordinates with the Department of Labor and Employment
(DOLE) for the labor markets and trends

Regularly coordinates with industry partners in on-campus recruitment
Regularly coordinates with appropriate offices and projects (tracer studies)
in collating up-to-date information of graduate performance

STUDENT DEVELOPMENT SERVICES DEPARTMENT

Campus Organizations Regulation and Development

Recognize/ accredit, supervise and monitor of student organizations
Evaluate performance of student organization

Establish mechanism, process, procedure in accreditation

Review the constitution and by-laws of student organizations

Assist the University Student Government in its compliance to regulatory
agencies requirements

Student Publication

Provide support the establishment and implementation of student
publication in pursuant to RA 7079 or Campus Journalism Act

Monitor the activities of the student media outfits

Accredit and evaluate performance of student publication both print and
non-print media

Campus Activity Monitoring and Permits

Supervise, recognize and monitor of student activities

Issue permits for activities organized by the students in-campus

Screen the request for non-curricular off-campus activities in compliance
of CMO 63 s. 2017 and other applicable rules and to endorse the same to
the Office of the President through the VPAA

Establish mechanism, process, procedure in activity monitoring and
issuances of permits

Leadership Enhancement

Design and facilitate leadership training sessions /modules for students

2|
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e Provide opportunities to develop and enhance leadership effectiveness in
the individual and organizational levels

e Provide administrative and technical support to the Student Development
Committee

e Lead in the evaluation of the performance of students and student
organizations and recommend for the GawadParangal Awards

e Assist in the screening of applicantsfor mobility and off-campus
leadership trainings

SCHOLARSHIP AND FINANCIAL ASSISTANCE

Scholarship Administration

e Manage scholarship programs for graduate, undergraduate, and secondary
students

e Collate student records and submit applications to scholarship agencies

e Coordinate with UniFAST and other scholarship agencies for the timely
application and compliance to sponsors requirements

e Supervise the distribution of benefits to scholars in coordination with
other offices

Financial Aid and Student Loan
e Identify deserving students for financial aid and student loan
e Recommendpolicies for Student Loan
e Generation and allocation of funds for financial subsidy and student loans

Student Work Assistance
e Supervise the implementation of the University Student Assistantships
(USA)
e Supervise the implementation of the Student Work Referral System

Scholarship Scanning and Monitoring
e Source out and scan scholarship agencies
e Adbvertise scholarship opportunities
e Coordinate and match scholars with scholarship agencies
e Monitoring of Scholars Performance
e Coordinate with Student Development Services Department in the conduct
of activities to enhance scholars leadership skills

DIVERSITY AND INTEGRATIVE SERVICES

Multi-Faith and Peace Advocacy Services
e Provide environment conducive to exercise of religious freedom
e Conduct of inter-faith dialogues
e Conduct activities integrating peace advocacies in student organizations
e Supervise campus ministry programs
e Supervise religious organizations in coordination with the SDS department

Diversity and Affirmative Action
e Maintains database of students belonging to IP, PWD. solo parent, senior
citizen groups, etc in coordination with ARO.
e Provide appropriate services for students with special needs
e Organize program and activities for students with special needs to be
integrated to the mainstream studentry.
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e Organize activities that will minimize racism, discrimination and
prejudices to students with special needs.

BM Plang Legacy
e Organize activities that showcase the life and works of Bai MatabaiPlang
e Organize the studentry to be active partner in the celebration of the Bai
MatabaiPlang Day.

STUDENT POLICY AND RESEARCH DEPARMENT

Student Handbook
¢ Develop handbook and updates be made into accessible formats
e Revise, print and distribute student handbook

Research, Monitoring and Evaluation

e Conduct research related to student affairs

e Regular monitoring and evaluation on the implementation of student
service
Prepare and submit reports to oversight agencies
Coordinate with other offices administering student services not under
direct supervision of the OSA

e Coordinate offices for quality assurance

Student Discipline
e Define appropriate student conduct and prescribe sanctions thereof
e Provide administrative and technical support to Student Discipline
Committee
Student Assistance and Grievance
e Provide timely mechanism to address student grievance
e Conduct regular consultation

STANDING COMMITTEES COORDINATED BY OSA

Student Welfare Committee
e Recommend internal rules and regulations to support relevant laws such as

RA 9262 or Anti-VAWC, Anti-Bullying Act, Drug Abuse Prevention, RA

7877 or Anti-Sexual Harassment Act; RA 9442 anti-PWD discrimination;

Recommend policies to enhance guidance and counselling services;

Recommend policies to enhance career guidance;

Recommend appropriate psychological test materials;

Recommend policies on safety management to support RA 10121 —

Philippine Disaster Risk Reduction and Management Act of 2010 to be

implemented by the Security Services and Management Office;

e Recommend policies regarding establishment of student laboratory
cooperatives, savings, and other entreprencurial activities to be
implemented by the Business Development Office;

e Regularly reviews the contents of the Student Handbook

e Members:

o Vice President for Academic Affairs

President, University Student Government

Director, Office of Student Affairs

Director, Health Services

Director, Security Services and Management Office

Director, Business Development Office

Director, Gender and Development Office

000000
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o Department Head, Counselling and Career Services
o Department Head, Student Policy and Research Services
o Department Head, Diversity and Integrative Services

Student Development Committee
e Recommend policies regarding accreditation of student governments and
organizations
e Recommend policies relevant to in-campus and off-campus activities
e Recommend policies relevant to sport development program to be
implemented by ISPEAR
e Recommend policies relevant to culture and arts to be implemented by
ISPEAR
e Recommend policies on the social and community engagement of students
e Recommend policies relevant to student publication and the
implementation of the Campus Journalism Act
e Recommend policies on the participation of students to mobility and
leadership trainings
e Members:
Vice President for Academic Affairs
President, University Student Government
Director, Office of Student Affairs
Director, National Service Training Program
Director, Extension Services Offices
Executive Assistant for International Linkages
Dean, Institute of Sports, Physical Education and Recreation

Department Head, Student Development Services
Department Head, Student Policy and Research Services

o]
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Scholarship Board
e Recommend policies in criteria and screening of scholars
e Recommend policies relevant to scholarship and financial aid
e Reviews memoranda of agreements with sponsoring agencies
e Recommend policies on University Student Assistantships and Student
Work Referral System
Recommend policies relevant to student loan and financial assistance
Members:
Vice President for Academic Affairs
Director, Office of Student Affairs
Director, Finance and Management Services
Director, Business Development Office
Director, Admission and Records Office
Department Head, Scholarship and Financial Assistance
Department Head, Student Policy and Research Services

(o e B o R e B ¢ B ¢ 0}

University Council on Student Discipline

e Recommend policies relevant to student discipline and decorum;

e Cause the creation of preliminary investigation committee;

e Cause the creation of student crime prevention committee to be
coordinated by the SSMO;

e Review final judgments, decisions, resolutions, orders of the preliminary
investigatory committec;

e Recommend penalties and sanctions to the various offenses including
classification thereof
Conduct investigation when necessary.

e Members:

S|Pag
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o University Legal Officer or a personnel with legal background as

Chairman

o Student Chief Justice or its equivalent, University Student

Government

o Director, Office of Student Affairs
o Director, Security Services Management Office
o Department Head, Student Policy and Research Services

COLLEGE GUIDANCE COORDINATOR/ STUDENT SERVICES COORDINATORS

Pending hiring of professional guidance counselors, faculty members from each unit
maybe designated as guidance coordinators upon favorable recommendation of the Dean. The
Counselling and Career Department shall initiate the proper training of designated guidance
coordinators for them to effectively assist in providing appropriate services. The designated
guidance coordinators shall act as student services coordinator of the respective units. OSA shall
closely coordinate with the Deans in the implementation of guidance/student services.

OFFICE OF STUDENT AFFAIRS MANPOWER COMPLEMENT

Unit Personnel Remarks
(Based on ROSSSS)
Office of the Director Director Faculty Designate
Administrative Assistant 11, Staff Support
SG9
Counseling and Career Guidance Service Specialist 11, | Designated as
SG18 Department Head
Guidance and Counselling Services Administrative Officer IV
(Psychometrician), SG15
Guidance Counselor II (5),
SG12
Information and Orientation Services | Administrative Aide IV, SG4
Career Guidance and Job Advisory Administration Officer 11i(Job
Placement Officer), SG15
Student Development Department Head Faculty Designate
Campus Organization Regulation and | Supervising Administrative
Development Officer, SG 22
Campus Activity Monitoring and
Permits
Student Publication Administrative Aide IV, SG4
Leadership Enhancement
Scholarship and Financial Assistance | Department Head Faculty Designate
Scholarship Administration Administrative Officer 111
(Scholarship Officer),
SG14
Scholarship Scanning/ Monitoring
Financial Aid and Student Loan Administrative Aide IV, SG4
Student Assistantships Administrative Aide IV, SG4
Diversity and Integrative Services Department Head Faculty Designate
Department
Multi-Faith Services
Diversity and Affirmative Action Administrative Aide IV, SG4
Bai MatabayPlang Student Legacy
6|Pa
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Student Policy and Research Department Head Faculty Designate
Department

Student Handbook Administrative Aide IV, SG4

Research, Monitoring and Evaluation

Student Discipline Administrative Aide IV, SG4

Student Assistance and Complaints

Pending approval of the ROSSSS, contract of service personnel shall be hired in the meantime.
REALIGNMENT OF FUNCTIONS

The following functions are hereby transferred or realigned to the following offices:

Functions/ Programs Offices/ Unit

Food Services VPRGES/BDO

Economic Enterprise and A unit shall be created under VPRGES to

Student Entreprencurial focus on students

Services

Health Services A unit in USM Hospital and Health

Medical Aid and Insurance Services be created to attend to student

Services nceds

Disaster Risk Reduction Security Services Management Office
creating a Safety Office under SSMO

Social and Community Shared responsibility of the National

Engagement Service Training Program and Extension
Service Office

Sport Development Creation of a non-academic department
under ISPEAR

Culture and Arts Creation of a non-academic department
under ISPEAR

Student Housing and Business Development Office shall

Residential Services develop a Campus Residence Life Program
for Dorm Residents

Foreign/ International Students | Executive Assistant for International
Linkages

Student with Special Needs Reproductive Health, HIV Education shall
spearheaded by the GADO

Admission Services Admission and Records Office

Hereinafter, the Office of Student Affairs shall coordinate with offices mentioned above
to come up with proposals to reorganize the offices to cater to student services including drafting
the corresponding policies and procedures for the effective implementation of student services.

7|Pag
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Profile of the Student Services Program Officials

Student Services Head of Unit/Designated Educational Length of
Program/Units Position Qualification Experience
in the S5P
Maria Leida M. Dongue
Office of Student Affairs | Director Doctor of Education | 3 yrs
Scholarship and Shandra C. Gonsang
Financial Assistance Department Head PhD in Filipino 3 yrs
Department
Master in
Student Development Kathleen Mae B. Alucilja Information 5 IS,
Services Department Department Head Management
Diversity and Integrative | Sarrah Jane C. Guerrero | Master in Public
Services Department Department Head Administration 4 years
Student Policy and Rowell P. Nitafan 1 year
Research Department Department Head Master in Public
Administration
Master of Science
Maria Angelika T. Balungay. | in Psychology major | 3 years
Department Head in Clinical
Psychology
Masters of Arts in
. Imelda S. Silag Guidance and 12 years
mam Career | peso Officer Counseling
Shiela Rose Nicor
Psychological Testing In- | Master in Guidance | 13 years
Charge and Counseling
Masters of Science
Rocelle Yongaue in Psychology (on- | 4 years
Esychometrician going)
: Annaleah Lasaga
Health Services Medical Director Doctor of Medicine
Marlon Mancera 2 years
. Coordinator Masters of Arts in
gﬁfci:;itgfncm-(:ultural _ Education major in
Jessa Buisan PE
Coordinator g years
Student Housing and Jocheved Tauro
Residential Services MAED (on-going) 1 year
Food Services Preciosa Valmaores MBA — HRM 15 years
Economic Enterprise Samsudin Panday PhD in Agricultural
and Student VPRGES Science 4 years
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Entrepreneurial Services

Safety and Security

services Qrlando Forro MATIA
Bonifacio Solsoloy Master of Science in
Social and Community ngTP Director Philosophy 1 year
Engagement Services yn W
Extension Services
Director 1 year
Foreign and
International Linkages Bryan Lloyd P. Bretafia Vears
Student with Special Rose Clemen Juris Doctor
MNeeds (GAD) GAD Focal Person MPA 3 years
Melia ©. Du
Admission Services Admission and Records
Director PhD in Filipino 3 years
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Are you related by consanguinity or affinity to the appointing or
chief of bureau or office or to the person who has immediate supervision
Bureau or Department where you will be apppointed,

a within the third deores? 0 yes B no
b. within the fourth degree (for Local Government Unit - Career O ves O no
IFYES, give details:
35 a Have you ever been found guilty of any administrative offense? YES @ no
If YES, give details:
b. Have you been criminally charged before any court? 0 yes NO
If YES, give details:
vawe
Btatus of Casels:

3 Have you ever been convicted of any crime or violation of any law, decree, 0 ves @ NO
ordinance or reguiation by any court or tribunal? If YES, give details:

37. Have you ever been separated from the service in any of the following 0O ves &2 No
modes: resignation, retirement, dropped from the rolis, dismissal, If YES, give details:
termination, end of term, finished contract or phased out (aboliion) in the

3 a Have you ever been a candidate in a national or local election held within | 4 e @ no
the last year (except Barangay election)? HYES, give detais:

b. Have you resigned from the government service during the three (3} 0 ves NO
mnmwmeulastmbprawmmamvawbra If YES, give details:
yHmwquwwmemdmmmap«mmmmw O Yes @ no

another country?

If YES, give details (country):

Pursuant to; (3) Indigenous People’s Act (RA 8371); (b) Magna Canta for
Disabled Persons (RA 7277); and (c) Solo Parents Wetfare Act of 2000 (RA
Are you a member of any indigenous group?

Are you a person with disability?

Are you a solo parent?

O yes @ no
If YES, please specy:

O yes @ no
If YES, please speciy 1D No:

O ves @ ~no
If YES. please specify 1D No:

41. REFERENCES (Parson not relaind by consanguinily o affiny 10 applonnt pponino
NAVE ADDRESS TEL NO
FRANCISCO GIL N. GARCIA POBLACION, KABACAN | 9552410122
EIMER M. ESTILLOSO POBLACION, MATALAM | 9985894743
GEOFFRAY R.ATOK POBLACION, KABACAN | 9992295948

| declare under oath that | have personally accomplished this Personal Data Sheet which
is a true, comrect and complete statement pursuant to the provisions of pertinent laws,
rules and regulations of the Republic of the Phiippines. | authorize the agency
head/authorized representative o verify/validate the contents stated herein.
that any misrepresentation made in this document and its aftachments shall cause the

| agree

ment i5500d 1D &« Passport, G55, SS5. PRC, Dover'y
one, el | PLEASE INDICATE 1D
and Dale of issuance &66/
fssued 10 PRC
IDUcensaPassport No. 0599384 e he bax)
DatPiace of lssusnce 1028/1999 , Davao Ciy Dzil Thed

SUBSCRIBED AND SWORN to before me this

affiant exhibiting hisher vaiidly issued govemment ID as indicated above

IBSA DELA VINA

Administering Oath

Area IV: SUPPORT TO STUDENTS
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CS Form No. 212
Revized 2017

WARNING: Ay migrepressntation made in the Personal Data Shewt and the Work Exporience Sheet shall cause the Ming of

concemod.

PERSONAL DATA SHEET

rimingi case’s

READ THE ATTACHED GUIOE TO FILLING OUT THE PERSONAL DATA SNEET (POS) BEFORE ACCOMPLISHMING THE POS FORM.

painst the

nt Tk approonate ) 3nS Use SOpIIN shoxt . Ingcate NA £ sot gpicatie. 0O NOT 10 %t M o For CSC ve oyl
ERSU IFON ’
7 BrE IALUCILJA
FIRET NAME Iumm rw-umul W NA
WICOLE NAME Y
3 DATE OF BSTH
YY) 12201978 e OTIEND
4 PLACE OF BRM DAVAD CITY £ of S Aot Pis. iIndicate courly
Pane n3Cae P elak
£ X
§ OVR STATUS 17 RESDENTIAL JDORESS NA NA
HausoBioklol o Sowet
PUROK 1 OSlAs
Sohiveorvilen .
7. HEXGNT ) 163 m"‘ °°"‘P"°
BT Provy
§ WEIGHT gl 68 29 0008 9407
§ 00D TYPE 0 0 PE T ADORESS W4 N
HomeScolof v Soeet
1 GS4ONO 171 PUROK 1 OSIAS
005-0081.7129-4 osl eeed
15, PAGES O N 1540-0002-5137 KABACAN COTABATO
. ChMhrceat, Frovnes
12 PYHEALTHNO 170000472789 29 CO0E a7
13 65880 NA '3 TELEPHONE MO NA
e TINNO $32-949-113 120 MOBLE NO 09205246718
15 AGENCY EMPLOVEE R0 03-00804 31, E-MAL ADDRESS I any) | 1]

23 NAME of OWLOREN (Wete 0 seme ord It o)

FRST NAME RENEL rucmwu« e NA LEENER KAYE B, ALUCILJA 040772000
VOOCE NAME MANALO LEENER KATE B ALUCRJA 221200
OCOUPATION TEACHING
EMPLOYERBUSINESS NAME UNIVERSITY OF SOUTHERN MINDANAO
FUSNESS ADORESS KABACAN, COTABATO
TELEPWONE WO (064) 572 1307
M FATVERS SURAVE BIBAY
FT NAlSE LEODEGARIO rnc OEsson 2wy A
VIOOUE NAME MANGONON
175 WOTHER'S MADEN NAVE ANTONIO
SRANE BIBAY
FRET NANE MODESTA

» NAWE OF SOHO0L BASC EQUCATIONDEGREECOURSE | PURCO OF ATTIMOMNCE | POOMEST LEVEL/] (0 SO
LBEL -
" Wesn A (Wrke 1 ) e ey | RACOATED g
P Te b
ELEMENTARY KASACAN PRLOT CENTRAL SCHOOL ELEMENTARY EDUCATION 1984 1991 A 1991 NONE
> UNVERSITY LABORATORY SCHOOL
SECONDARY UNIVERSITY OF SOUTHERN MNDANAO HIGH SCHOOL 9% 1965 NA 1935 ]
VOCATIONAL
NA
g oimel® NA NA NA - NA NA
: BACHELOR OF SCIENCE Y CVE
oK UNVERSITY OF SOUTMERN MINDANAD ENGNEERNO 195 2000 ik 2000 NONE
NA
UNVERSITY OF SOUTHERN MINDANAD BASTERS M 0w DR TION MARACE XY 2002 2005 ) NONE cHio
CRADUATE STUDES DF LA SALLE UNVERSITY - MANLA 0N OV ENINSERAG o7 [mmesent | S90S | cavooure X1z
Loctmu GN 1P ate Theet T naceiiany|
SIGNATURE @\ DATE 0[-@ ,203( 3 1OMMI02 Pt 17 Pige 1903

e
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W, COVIL SERVICE ELIGIBILITY

mmmmmmm RATIVG DATEOF
S BT WS LD i | O G MR ——
CIVIL ENGINEERING BOARD EXAM MAY 16-41, 2001 DAVAO CITY oosrs2 | aams
(Comamon OF 303a3te theet ¢
ORK EXPERIE!
Pt mm POSITION TTLE DEPARTMENT | AGENCY | OFFICE / COMPANY | WNTLY :;“:‘::" SIATLS O SOV BERACE
_— = (Wke i AT 1R abdrevite) (Ve i A0 st adorevane) SRARY oy APPONTMENT W
7122021 [Preseet  |Associate Professor University of Southern Mindanso 51251 SG20 | Permaneat | Yes
010172021 [071172021 | Associate Professor | University of Southern Mindanso @313 SG19 | Permanent |  Yes
010172020 |1273172020 | Associate Professor | University of Southern Mindanac %791 SG19 | Permament | Yes
070172019 12312019 |Associate Professor | University of Southern Mindanso 4s263) SG19 | Permament |  Yes
011252019 (06202019 | Assistant Professer University of Southern Mindanso W3] SG17 | Permanset |  Yos
0110172019 |01242019 [ Assistant Professor University of Southern Mindanso %942] $G17 | Permanent | Yo
fovorzots | 12312018 [AssintantProfessor University of Southern Mindanso u7st| 617 | Pormanent |  Yes
lmmnm 1273172017 |Assistant Professor B University of Southern Mindanao 2747| $617 | Permaneot |  Yes
Frzmc 12312016 |Assistant Professor 1 Universty of Southern Mindanso 0831 SG17 | Permanent |  Yes
|wwms 01242016 |Assistant Professor i University of Southern Mindanso 28417] SG16 | Permanent |  Yes
ﬁyms 12312015 |Assistant Professor University of Southern Mindanao 2%478| 618 | Permament |  Yos
Iowrmz 03202015 [Istructor University of Southern Mindanso nou| SG14 | Permanent |  Yes
Funnm 06082012 |Instructor I University of Southern Mindanso 2143| SG13 | Permanent |  Yes
Mmﬂ 08312012 {Instructor it University of Southorn Mindanao 19658| SG13 Permanent Yes
1122000 05312011 |Imstructor i University of Southern Mindanao 20| $613 | Permanent |  Yes
42010 (111142010 |imstructor ) University of Southern Mindanao 16726| $G12 | Permanent |  Yes
11292008 (087232010 instructor | University of Southern Mindanso 15118 $G12 | Permanent |  Yes
[ormizoes |11222008 |mstroctor Uneversity of Southern Mindanso 15019] sG12 | Subseste |  Yes
[ovmnm 067302009 | Instructor | University of Southern Mindanso 13512] s612 | Substeute | Yes
|01mmor Imml University of Southern Mindanso 1228¢| $612 | Substrute Yes
|msmor 08302007 [Instructor University of Souther Mindsnso 1167 % | Substiate | Ye
meu 05312007 [Instructor | University of Southern Mindanso 67| wa | sobstete | ves
Fum 08312006 |Instructor | University of Southern Mindanso 1367 WA | Substeute | Yes
2004 083172008 |Wostructor | University of Southern Mindanao 1167 wa | Subethute | Yes
— (Contings on saparsty shaet £ racessary)
SIGNATURE % DATE | B}-20 -~ 20 S FORM 212 (Reviced 2017) Pagedoft

>
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VI VOLUNTARY IWORK OR INVOLVEMENT I CIVIC | NON-GOVERMA' V7 - +=0PLE / VOLUNTARY OOGANIZATIONS

NOUVEDATIS
Py NAME § ADORESS OF ORGANZATION a
Pramaatos Ty i POGTION [ RATURE OF WORK
Fem s
Department of Civl Engineering, College of Engineering and information A . o
‘schnology, USM and Kabacan Earthquake Assessment Team - Kabacan am o m-l :;:'“h I”'“' '".‘N.: ¥
Imwmdmm-mmm 39434 20438 |24 Tree Planting and Giving Relief Goods
e e
& DD -2 O 3 ’ F, J NS 5 FROGH ENOED
NOLUSIVE DATES OF Trm ALY
» TITLE OF LEARMNG AND DEVELOPMENT SV TERVENTIONS TRAUNNG PROGRANS ATTERDANCE el CONDUCTEDY SPONSORED UY
(Ate 0 \T) Ay el Superenory (v o A}
[—
Frm Te
Session of the M4 Avnusl Sports Prychology Semvmt TSNNSO 5 o on Mighe £ O} Ragon 12
lma-wcomurmc«m M | W4 % Phiigping natitute of Ol Engineers, inc.
Emuumwmsmmm [oreamae jacoze | 4 [Unoverty of e Phippines Los Dascs RUPLE}
Tratning on the Preparation of 3 Lang Use Development aad indrastructere Pan (L UDW) @ ©n Mghar Lsuceten (C-LD] Ltversty of
SUCY Ll PSURP)
National Azadenry of Science sod Techaciogy,
|Regnsi Assassment of Cimate Rk sed Vutsaratitons v 2020 1% 08 Phe Ovtstanging Womes i Koo'y
Service (TOWNS) Founcation, e
49 PICT Natiomal Convention aad Techaical Conference 1NN (NS 16 |[Techoical  |Miigine Mastute of Crl Engineers
l' Space It aatracture Konw dow & Applcations
|Sseetste Data Processing Trsining Session (SOPTS) enn  (sian 24 [Techaical  [Accwration twough Promotion & Tiskning (SAP +)
PR Space Agency
Traming on the Prepacation of 3 Lang Use Development infrastrecture Plas ILUDS) for on Higher Edotation ICNED) § Univarsty of
SUCs Module! - Planning Rationale and Contaxt, and Module 2 - Profling asd Asatyvis of 11102022 | 1100002 |Technical pmmdw-wm
Ares URP
Training oa the Praparation of § Lasd Use Dovelopmant infrastructure Plan (L UOSP) for E—ummmlmd
I“:.m,.m 1200 |[anaan Techncal m——wdwumm
Teainiog o8 the Proparation of a Land Use Developmeet Indrastrecters Plan (LUOW) for ‘ 1 Hghor Edvcation (CHED) § Usbveraty of
Module & - Oevelopment PlaoningLand Use Development and lotrastructers Plan | 12157922 | 1772023 Tochncal E:“""“'"“"“"“"”“"’
Tralnieg on the Propurstion of 3 Land Use Development infrastractere Plan (L UDW) for A o0 Migher [ducancn [CHED) & Uaiversty of
Module 5 - Plan implementstion 1ools (levestmest Planniag) R WA Tochncal Ewmawumn—n
on Fundameatsl Topics relative 10 e Development of 8 Land Use ddavelopment - -
Fﬁ: e . lseannr  |seaent | 25 [reches e oo
oo Fendamental Topect ralative 19 the Development of 2 Land Use ddeveiopmant " Hsh e
irabructurs Plan: Campus Laad Use Plaaning 022 et | 25 |Techeial Hgher one)
oa Fendamental Topics relative 50 the Development of & Land Use deveioprent L X3 =
nfrstructure Plas: Usderstanding Laad Conficts and Resohitions 200 | | 28 T o o
co Fendamental Topics relative 1o the Deveiopment of 3 Land Use ddevelopemen
Wirstructure Pl Land evetory s6d Tiing WIS2021 | AS2021 | 25 |Techeical  [Comimnion on Migher Educaton ICHLD)
z-.--—-dwi
4 - | - »
" SPECI. SHLE o0 = % -a-t&\'u-:u::‘r:svwn q VRS uﬁ.ou::m.;wvm
Tstitute of Ol Engineers- Norh |
= 2 e
Il’lm-'m of Satety Managernent Soecialist (SMS)
l Tanportation Sciesce Sockty of the Philppanes
o orires o 240w o10 sowel £ receaiey
SIGNATURE DATE 0/‘?0 .m 03 FORM 217 Fevend 2077 Page it 3

-
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W Are you related by consanguinty or afinty 1o e appontng of recommending o o he
chiel of bureay or office o 10 he parson who has immediale Suponision over you in the )
Bureau or Depariment wheso you will be apeponiad,

A within the third degree?
b. within the fourth degree (%or Local Government Unit - Caneer Empiloyees)?

H YES, give detais:
¥ 2 Have you ever baen found guilty of any adminetrative offense”?
If YES, gve detals:
b Have you been crmnally charged before any court?
i YES. give detals:
Date Flec
Status of Casels
M Have you ever been convichad of any crime o¢ viokaion of any law, dacree, ordnance or mguiation by
any qourt or Yunal? HYES. gve details

I Mave you ever baen separaind Fom the service in any of the following modes: resignation, redrement,
droppod fom ha rolls, dismissal. teeminaion, end of torm, finished contract or phasad out {abolition) M YES, give detals:

in e publc or private sector?
3 2 Have you over boen a candidate in 2 naSona o local election held within the [ast year (except
Barangary clecton)? I YES. pvo detals
b, Have you résigned from the govemment service during the three (31-month period before the last
elechon to promote/actively campagn for a nasonat of local canddate? HYES. gve dotads

% Have you acquired the status of an immigrant oc permanent resident of ancthet country?
I YES. give detads (country)

4 Pursuant to (a) Indigenous Poople’s Act (RA 8371), (b) Magna Carta for Disabled Parsons (RA 7277),
and (c) Solo Parents Welfare Azt of 2000 (RA 8972), please answer the iofowing deoms:

& Aro you 2 momber of any indigencus group? =
It YES, please specty
B A you a penson with disabity? £ S
Are you a soko parent?

M YES plaase specdy D No

47, RESFTRENCES (Fanon not miied by comanguingy o afindy 15 2008t Gpponies |

NAVE ADORESS TEL NO
Dr. Maricel G. Dayaday CEIT, USMH (084)5721307 L s cgy
3}60'! Xasom
Prol. Melecio A. Cordero Jr. CET, USM (064)5721307 e odon
VWt S 0 Padon ter
Dr. Maria Leica M. Dongque OsA USM gcimay =~ mceane
42 | oaciare undor cath that | have personally accomplishod this Personal Data Sheet wisch is a true, corect and complele Compue peranad
statemont pursuant 1o the provisions of pedinent laws, rules and reoutations of the Repubikc of the Philppines. | authonize ":‘:‘"“’““"
e agency head [ authonzed repeosentatre to venfylvaidato the contents stated heren | agree that any

mesrepresertition made In this document and Rs atlachments shal cause he filng of adminstratveloimingl Case's
2Qanst me

e LT ———
PLEASE INDICATE 1D Numbae ot Dol O i5500008
flovenmey sed 0 USMD
DA congaPamapont o 000804 Toide B¢ ot}
[DatePace of sarce  USM Kabacen, Cotabato Dale Rpt ot
SUBSCRIBED AND SWORN 10 before me s s santtieg Nesher valdly 55003 govemment (O o InAcaed 3bow
Person Administenng Oath

CS FORM 212 {Revised X017, Paged of oY
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/. LEARWNING AND DEVELOPWENT [LED) INTERVENTIONSTRANNG PROG D e D
M SO TS 2 T AN g " e 3
POLUSIVE DATES OF Tessttd
b TITLE OF LEAFOON AND DEVELOPVENT WNTESVENTIONS TRAMNG OGRS ATTENOANCE st w || Vg COMOUCTIDY SAONSORLD BY
(o o ) s W | Sy (v
Tawcen )
Fom ¥
Saries 2021 Living i the N Noomal and Bayoed: The Futurs of Sustamable aical |75 M Avsccistion of the Paigpines snd Japen
taligent Transpon Systeom P2 (101 ¢ K {Socury bor the Prometsn of Scence
n1r 00 Daaster Berhence VAN 101202 4 [Technical  |Pippme inatitse of Ol Eaginsers PICE)
1 PICE Virtual Widyear National Comvention and Techaical Coate |easaon 16 [Technical e Iaitite of vt Enginvers PICE)
[Wetinar ca Cactechncal Engmesring |sarzeat  [savaen ¢ [Technical  |Paiopine sttt of Civt Engineers PCE)
Mmmnmmm-‘mm 02000 2060 B [Technical  [Maiigpine nsttte of Cvd Engineers PCH)
[PCC 2029 Vitual Mational Compantion aad Tachaical Contarence 2T020 [11282000 | 16 [Technical  {Phippies iastuts of Cvi Engesers PICE)
[AACCUP Wetsaar on Ouiinn Accrostaton System NN 24 [Technicat
[etro Masita Tramsportatin Netwoes: B Data Anayticy and Agpicaton 12501 125201 $  [Tochaical  [Dwls Saty Usieersty DLSL) - Manta
[risssgent Tramsponston Systems Fonum 10252019 (19252019 | 8 [Techaical  [Trasspotation Scence Society of the Prippines (TSS9)
I«mwmt&.u—urm e e L .!;':‘_'.:""""“"""“"'"""
TEampor Systems 2a0 Avsat Mssagement oty [1nsaes | 8 [rocamicu  [TLSateUemanty: Hosks L5 ond Unkarsty o
13t National Raitway Engineering Conference 1212098 | 1182018 16 [T Owpar o ruson (D0Tr) 3 Paiigone
9 Data Analytics snd Applications § inteligent Trasspont Systems PMB2018 | 11982018 8 [Technical  [OnLs Sate University (DLSU) - Manie
pnwmuutmmmaumnm 077262018 | 072712018 15 [Techoical  |Traseportation Sclence Sockety of B Millgpioes (T5S9)
M'MM”WW 12022017 [ 12002097 8 [Techaical [0 La Safe Unwersity (OLSU) - Mands
[semenss on krigation snd Orainage T [aen : vmﬁ:'-wl“mm’
26 Asoual Conference of the Tranaportation Science Sccuty of the Philgpiaes (TSSP) | 07202017 | O1/212017| 8 [Techaical  [Traneportumicn Sciace Sockety of the Padipgiess (TS57)
= ) ) [Sotege of Lngnaerng ond Compueg, Univeraty of
ll--e.lum Government Procuremeet Act T e 8 |[Techaical [ Soutern Mndanas
ls:--wmumm-uum loxzsa0tr t| 8 [recsaica b o fse L
oy Ve oy v o0 C .. ey of
[u—-w 9 on Stn yvis aad Denign Prograe (STAAD) WA |1t 8 [Techica o9 wtiny
[Saminar on Basics of Exension implementation ueing the ARSSE Approach | 6122015 | 122015 | 8 [rechmcur [coaeve g s Comoutg, Gty o
[Raoual planning-Workshop and Teambuikding 05202015 05902015 | 15 [ Masaperiat [Sraty Gance ot Umveraty f v
Mm-mmmwm 42w201S | 0a282015| 18 |Techakal uatty Ausraace Oce. Urmersay o Sovers
lmmcomm Economics QOTI0V5 | 020172015 B |Technical m‘“mm‘
10 Hours OSHA Coastruction Safety 1amel 120 1w | e ey S
)
SIGNATURE % DATE | Of-20-22024 Iummmmun
d -
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-

T ————————
ke PERSONAL DATA SHEET

WARNING: Any misrepresentation made i the Personal Data Sheet and the Work Experience Shee! shall cause the filing of

case’s against the person concernod.

mmanammmnmmmnmuuwrm;umacm THE PDS FORM.

D0 not 8 For CSC une ooy

3 DATE OF BRTH .
P |os0sieTT 16 CTZENSHP [ Fikpino [ Dual Citenshp
by beth [Clby naturalzation
4 PLACE OF BIRTH KIDAPAWAN, COTABATO M hokder of Gl cRRerhp, Pis. indicale country
5 SEX ] Mae ) Female v rdorrom el B
SO EIATe [ Single ] Mamed 17 RESDENTIAL ADORESS GUERRERD'S RESIDENCE MAGSAYSAY STREET
[ Widowed () Separated | HowaBclloiNo Svest
PUROK 2 OSUS
[ Oxherfs:
T Borwoey
7. HEGHT m) 1,600 FARNC SOTABATO
LY Dowrce
& WEIGHT (i) 70 2P 000k [T
9 RO TYPE 0 18. PERMANENT ADORESS GUERRERO'S RESIDENCE MAGSAYSAY STREET
e HoseBockiol No Svest
10 GSS DN |000-9213-0170-4 K2 ot
e _SthecnViere Sorangey
15, PAG-24G DNO 1210-2379-0758 KABACAN COTABATO
Covthnopalty Frovnce
12 PHUHEALTH NO 17-050087327-8 2P CO0E 07
13 85580 los.nmn.a 19 TELEPHONE NO 064-572-6221
1 TNNO —lmm-m 20 MOBILE NO Imm

. FAMILY BACKGROUND

DATE OF BIRTH {mevsdyyy)
FRST NAVE EURIC m&mm.w mecwm —
MOOLE NAVE CARIAGA ARABELLAH C. GUERRERO | Fp—
QODLPATION {BUSINESSMAN-FARMER
EVPLOYERBUSIESS NAVE lmvus
BUSHESS ADORESS |kaacan, corasaro
TELEPHONE NO |0se-572.6221
24 FATHER'S SURNAME CORPUZ
FRST NAME CESAR mm:ﬁmmm
MOOLE NAVE |LUCERD
25 MOTHER'S MADEN NAVE
SURNAME ABALLE
FRST NAVE ALICIA
MDOLE NAME EDANO (Contimor o separate sheet ¥ necessary)
(i ' ’ GRO D
- LEvaL NAME OF SCHOOL BASIC EDUCATIONDEGREECOURSE PERQOF ATTBOMNCE | HOHESTLEVEL | g\ ooy
| (Wrte i &) (Write i 4) oo GRADUATED |  somons
From To RECIMVID
ELEVENTARY mewmmm [FuesexTaRY EDUCA TION 1986 1952 NA 1992 NA
i Pﬂuuwm oo, 1992 1986 A 1996 -
%m }" l"‘ NIA NA NA NA NA
COULEGE Fmaumrormmm o;“mnm 1908 200 | compieren | 2000 .
GRADUATE STUDES D ey N N PUBLIC ADMINISTRATION 2019 xn | cCOMPLETED | 2022 NA
P (Continge on separaty sheet ¥ necessary!
— I khL l Date l Jarary 31, 2025
L4 5 FORM 212 (Peviand 2011} Poge 1¢
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CAREER SERVICE/ RA 1080 (BOARDY BAR) UNDER PRIRS DATE OF LICENSE ( sppicable)
SPECIAL LAWS/ CES/ CSEE . : EXAMNATION / PLACE OF EXAVINATION  CONFERMENT o=
BARANGAY EUGIBILITY / DRIVER'S LICENSE Foplcati CONFERMENT NUMBER
Veidty |
NA NA NA NIA NA NIA
on sheet if
ORK EXPERIE]
Lingc Vs L Ll S/ SRIA~ 12 Vi = 2l O e -gr iy ‘) GV L L L3 CT) v o $ L5 Lt

la INCLUSIVE DATES ALY SO PR Fec
(medddiyyyy) POSITION TITLE DEPARTMENT / AGENCY / OFFICE / COMPANY MONTILY | sAnscr Sl

(Write in /D0 nct sbbreviste) (Wirke in VDO ot sbbrevinte) WY | Tenory | AeraNTMRGT pes

From To SCROMINT

[ereaae  lpreseNT  JassisTANT PROFESSORN [UNVERSITY OF SOUTHERN MINOANAO apeod 5616 PERMANENT YES
Iwm rmm INSTRUCTOR 1 P«mvormmm muo{ $612 PERMANENT YES

Iunm Imm COMMUNITY FACILITATOR %mmummm mml NA CONTRACT N

Immmn | R— mmmm ACTION AGAINST HUNGER (AAH) mml NA CONTRACT N
017 (12012017 [ADMINISTRATIVE ASSISTANT V ILOCAL GOVERNMENT UNIT OF KABACAN T I T — YES
wavaers (12010t TIVE AIDE JLOCAL GOVERNMENT UNIT OF KABACAN ars00| 021 PERMANENT YES

3 |12z EVALUATOR 'AITH COOPERATION FORUM 2000000]  NA CONTRACT ()
|nmmﬂ rrznm TIVE AIDE I [LOCAL GOVERNMENT UNIT OF KABACAN 80900 soa PERMANENT Yes

Imm| rmm SEARCHER [WORLD VISION-PHLIPPINES 00000|  NA CONTRACT 3]

[owmm [08082010  JCONSULTANT ACTION AGAINST HUNGER (AAH) 4500000 NA CONTRACT NO

rmm 12312000 |LOCAL SERVICE PROVIDER [ACT FOR PEACE PROGRAMME IN ARNM W00 NA CONTRACT NO

[CONSULTANT [PARTNERSHIP FOR YOUTH LEADERSHIP 2000000 WA CONTRACT [

[ERcHENT PYLE
Iomm [(3032508  [COMMUNITY DEVELOPMENT FACLITATOR m‘ﬁimmi!l Eﬁmtii'#m 1800000  NA CONTRACT N
— llm |SITES SUPERVISORIGENDER OFFICER mgm' Y CENTERED AREA mooi WA CONTRACT N
SNSORTIUM FOR THE DEVELOPMENT OF
7 a5 [Continus on separate seer It necetsany)
T
Signeture L!/T \ Date Janury 31, 2025

T3 FORM 212 (Fevioed 3077) Page 261 ¢
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Vi VOLUNTARY WORK OR INVOLVEMENT I CIVIC / NON-GOVERNMENT / PEOPLE / VOLUNTARY ORGAMZATION'S

Fl NANE § ADORESS OF ORGANIZATION INCLUSIVE DATES
Wrte i 4 (measdyyyy) AL OF wOLRY POSIMON I NATURE OF WORK
From To
PEOPLE'S COMMUNITY FOR REFORM AND EMPOWERMENT (MPCORE),
CAREN Cormni oz (rREseNT A MEMBER, BOARD OF TRUSTEES
rwwmmwwmaummm.imwm 110711205 |PRESENT Im MEMBER, CHURCH COUNCIL
AL ADVISORY COUNGIL (MAC) OF THE KABACAN MUNICIPAL POLICE
ATION, KABACAN, COTABATO [N PRE |'“ PR

¥ TITLE OF LEASDING AND DEVELOPNENT INTERVENTIONS TRAMNG FROGRAMS ATTENDANCE S oans rema CONDUCTEDY SPONSORED &Y
(Wete i 1) (i) qwesry ete A
o)
From Yo
12TH SCIENTIFIC MEETING AND NATIONAL CONFERENCE OF ADCEP WITH THE THEWE-
[COMMUNICATION THAT CARES: FOSTERING PEACE, JUSTICE AND STRONG 1204024 | 1200228 | 24HOURS
faestirumons
- EARMING ON COMMUNCATING ON LABOR MIGRATION AND MOBLITY OMLNE) worasae | 1nsaae | smouRs
[TRASING ON MONITORING AND EVALUATION TR0 | 7R | 8HOURS
STH SOCIAL JUSTICE FORUM: Community lmvol S Peace, 05112024 os112024 SHOURS
. and Plaset
Iumorm onsamae | oanea0ze | 1sHoums
ON TEACHING A SPECIALZED COURSE ON COMMUNICATING LABOR
TION I SELECTED DEVELOPMENT COMMUMCATION SCHOOLS IN THE ez | 1wz | sHoms
TIONAL WEBINAR ON MARSTREAMING GENER PERSPECTIVES IN RESEARCH
I:‘m'““m owi:zn | osna2 | 1amoums " i
Iewtmmnmmm oo | oswraem | swoums | TEGwwcAL |onisnATIONS DEPARTHENTOF SAFETYS
Intmmmmmmmwm 000 | 080102 | SHOURS | TECHMICAL |HUMANITARIAN LEADERSHI ACADEMY
STUDY: COMMUNITY.BASED EMERGENCY RESPONSE PLANNING IN ACTION o018 | 06222019 | BHOURS | TECHMCAL |HUMANITARIAN LEADERSISP ACADEMY
DARIE: SNTROGUCHON TO CORUNTY BASED DISASTER s AEDUCTION w20ty | 042uts | SHOURS | TECHMCAL [MUMAMTARIAN LEADERSHP ACACENY
Pmowamrommuanom 70 | 00207018 | SHOURS | TECHNCAL |HUMAMTARIAN LEADERSHP ACADEMY
Insvamnmmm osUMMe | 05252018 | 16HOURS | TECHMCAL |THE ASIA FOUNDATION
CHOLOGICAL MEALTH & WELLNESS SEMINAR FOR PODOS ey | vmmer | awowms | TECHMCAL [Sramcraanon AR
agnnoummmonowmmwmmm 10w017 | 110207 | 24HOURS | TECHMCAL [LOCAL GOVERNMENT ACADENY 1LGA)
TRANING/SENINAR ON DOCUNENT PROCESSING OF GENDER RESPONSIVE & PHILPPINE ASSOCIATION OF RECORDS OFFICERS|
TOOLS IN THE PREPARATION OF GAD PLAN AND BUOGET WIe2T | 102007 | 20HOURS | TECHMCAL |0 \ncivisTs
ALUES RESTORATION PROGRAM ON ORGANIC VRO TRANER EXCELLENGE TV SERVICE COMMISSION. COUNGEL FOR THE
I:vuamo' ovannr | oo | xamours | TECHmCAL ety fiegps
OBAL LEADERS FORUN IN MUAR, MALAYSA osnoats | oswwnoss | swmours | Techsecay [COUNCE FOR THERESTORATION OF FLPNO
[VALUES (CRFV)
ON INVESTMENT BRIEFING/COUNSELING 05202015 | 0320018 | SHOURS | TECHNICAL |[DEPARTMENT OF TRADE AND INUSTRY
WORKSHOP ON THE REVIEW & ENHANCEMENT OF THE & YEAR DRRMN Rt o s G

fCenduan 0 sapa ww abewt ¥ pecasaany)

DOCUMENTATION & TECHNICAL WRITING USM ALUMNI ASSOCIATION
COMMUNITY ORGANIZING AND USMECCO
DEVELOPMENT

ASSOCIATION OF DEVELOPRENT
INETWORKING AND LINKAGING COMMUNICATION EDUCATORS AND

PRACTITIONERS (ADCEP)
HOSTING & RADIO BROADCASTING

P ]
Signature SJ' " Date Jeowary 31, 2028

|74

[ 1 i
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M Are you related by consanguinity or affinity 1o the appointing or recommending authority, of 1o the
chief of bureau or office or % the person who has immediate supecvision over you in the Office,

Bureau or Department where you will be apppoinied,
3. within the third degree? [ ves NO
b. within the fourth dagree (for Local Governmant Unit - Career Employees)? [ ves NO
if YES, give detads:
35 8. Have you ever been found guilly of any administrative offense? 0 ves & no
If YES, give details:
b. Have you been criminally charged before any court? O ves NO
H YES, give details:
Date Filed:
Statug of Casels:
3 Have you ever been convicled of any crime or violation of any law, decree, ordinance of regulation 0] ves & no
by any court or tribunai? if YES, give details:
31 Have you ever been separated from the service in any of the following modes: resignation, @ ves 0 wo

retrement, dropped from the rolls, dismissal, termination, end of term, finished contract or phased I YES, give datails: (RESIGNED)
out (abolifion) in the public or privale sector? TRANSFERRED TO PRIVATE ORGANIZATION

3 & Have you ever been a candidate in a national or local election held within the last year (except 0 ves @ no
Barangay election)? If YES, give details:
b. Have you resigned from the government service during the three (3)-month peciod before the last| [ YES & no
alection to promole/actively campaign for a national or local candidate? i YES, give detais:

% Have you acquired the status of an immigrant or parmanent resident of another country? 0 ves @ no

If YES, give detats (country)

4. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Welfars Act of 2000 (RA 8372), pleass answer the following items:

& Are you a mamber of any indigenous group? 0 ves NO
If YES, please specify
B Are you a person with disability? [ ves NO
i YES, please specdy ID No:
¢ Aeyou a solo parent? [ ves [ no
if YES, pleass specily 1D No:
41 REFERENCES (Person nof reiated by cormangaanty or sfedy & spphcant ippocton)
NAVE ADORESS TEL NO,
JONATHAN M. TABARA OSIAS, KABACAN, COTABATO 9194925516
ZAYNAB A. AMPATUAN POBLACION, KABACAN, COTABATO| 9569135061
SOPHIA MAE GEROY COTABATO CITY 9672165542
42 | declare under oath that | have personally accomplished this Personal Data Shee! which (s a true, correct and
compiete statement pursuant 1o the provisions of pertinent laws, rules and regulaions of the Republic of the
Phiippines. | authorize the agency head/authorized represantative to verifyNvalidate the contents stated hereinl AR Dl o e
aree hat any mistepresentation made in this document and its attachments shall cause the Siing of
Government issued 10 (e Pasepont, GSIS, S55, PRC, Driver's License,
okc) PLEASE INDICATE ID Number and Date of issuance
G ssadiD.  PASSPORT
[orcemsePampante.  Pesssten
Signasture nsice He box) ‘
am%ii.ﬁ
[DetePisce of isscance:  ON182018/ DFA DAVAO CITY — AT

SUBSCRIBED AND SWORN obelore me this _ JANUARY 31, 2025 1 , affiant exhiditing his/her validly tssued goveement (D as indicated above

NER DELA VIRA, PhD.

i SRty ey
| Area IV: SUPPORT TO STUDENTS



[CS Form No. 212

W’«l 2017

concerned.

PERSONAL DATA SHEET

WARNING: Any misrepresentation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of

READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE ACCOMPLISHING THE PDS FORAl

FIRST NAE MARIA ANGELIKA i
WIOOLE RAME TOLENTING NIA
g 171911994 16, CITZENSP Pono [ Oval tzesho
Etyvith [ by naturakzation
4 PLACE OF BRTH KABACAN, COTABATO 1 hoder of dual caizenship, Pls. indicate country.
5 SEX 0 mae Female PO P v
& CAVRLSTATUS (7] Sngle (] Marries 17. RESIDENTIAL ADORESS W SNAMAR 1 STREET
3 widowed [ separated HosseBlodior N Sheet
O Ceherss: PORACKM
7. HEXGHT () 157 FABACIN Cg%“f
8 WEIGHT (s3) 65 P C00E 407
+ ot 6 Wrewvomioss | __ww e
10 GSSIDNO. 2008135107 o AN
11, PAGIBG ONO 121157254737 e st m°
: Concowty Piownce
12 PHLHEALTH NO. 170255935304 2P CODE 407
13. 5550, NA 19 TELEPHONE NO NIA
14, TIN NO 316-942.571.000 20, MOBLE NO +535162694304
15, AGENCY EMPLOYEE NO. 16-00035 21 E-MAL ADORESS ( o) matbalungay@aomail com
fi | s NU
22 SPOUSES SURNAME N/A 23 NAME of CHILDREN (1Wete ft rame and st of) DATE OF BRTH (mevsdyyyy)
FRST NANE lm"‘;’; NA
MOOLE NAME
OOCUPATION
EVPLOYERBUSINESS NAVE
BUSINESS ADORESS
TELEPHONE %O
24 FATHER'S SURNAME BALUNGAY
FIRST NAVE FERDIE MAR el e
MDOLE NAME SANTOS
25 MOTHER'S MAIDEN NAVE
SURNAME TOLENTINO
FIRST NAVE JINKY

% PEROO OF ATTENDANCE | HOHEST LEVEL
T NAVE OF SCHOOL BASKC EDUCATIONOEGREECOURSE prvinririd JETOIN e
(hrte 1) (ete A1) ey |omsouareo|  onoms
From o RECEVED
BEREAN CHRISTIAN SCHOOL. USW AVENUE, " —
e T KABACAN, COTABATO $407 ELEMENTARY EDUCATION o0t | oaaer Nk 2007 i
UNVERSITY LABORATORY SCHOCK « UNIVERSITY OF o D MONORS
SECONDARY SOUTHERN MNOANAD, KABACAN COTABATO 3457 HIGHSCHOOL Wxe | o -~ 2 | en
VOCATIONAL / NA
TRADE COURSE
AT g T AN LATER O Y
CouEGE ENEQDE DAVAD UNVERSITY. JACINTOST. | macwion oF arTs wpsvowowoey | csaon | ovaons A ans | wewmo
DAVAD CITY 8000 SEVESTER
DE LA SALLE UNVERSITY, TAFT AVENUE MANIA, | MASTER OF SCIENCE M PSYCHOLOGY, , ooz
e METRO WANLA 1004 WAJCR 94 CLNCAL PSYCHOLOGY ! P - B2 | oo
(Contioue 0n Sepavate shee! ¥ necessary)
SIGNATURE DATE 01/2012025

il ™
e,

TS FORM 212 Revieed 2017) Pogu 1ol d
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e g R T
EXAMINATION PUACE OF EXAVINATION / CONFERMENT
BARANGAY ELGEBILITY / DRIVER'S LICENSE " J CONFERMENT NOVBER 3::
P R 0721222015 UNIVERSITY OF THE IMMACULATE CONCERTION
e s 0811208 BONFACIO ST. DAVAO CITY . |t
i — 10132015/ | DANEL R AGUINALDO NATIONAL HIGH SCHOOL, VATRA
SERVICE PROFESSIONAL EXAMINATION 2086% et oot NA A
NOTHING FOLLOWS
(Continue 0n sagarate sheet If
AR
0 0 0 0 o O 0 0 0 », D of o G ouid Do d . ¢ 2l g 0 0
|28 INCLUSIVE DATES BALARY! JOR PAY
{maSyy) POSTIONTITLE DEPARTVENT AGENCY I OFFICE ICOMPANY | monmy | . e STATUS 0 oo
(Wrte in 800 not abbreviate) (Writa In &80 not sberundato) SWRY | 'ty | serosmuent | SERVCE
= = N
08/192024|PRESENT  |ASSISTANT PROFESSOR | o OB T DS NNOWOR - Ly gy loa3s PERMANENT
091122022 08/18/2024|INSTRUCTOR | sioopbsssapopigrmibirial M "EVRSI U PERVANENT
03/1472020]  09092022)INSTRUCTOR | SCOCE et S e 0N bousa b bl
[T — hsewoﬂ HIGH SCHOOL, UNIVERSITY OF CONTRACT OF
NSTRUCTOR | SOUTHERN MNDANAG reoxas  |na reciia
0720172016 (123172016 |INSTRUCTOR | Siiubdompteonaridmmiorngt SR TV ;o:;xcr [
L(m ]
FOLLOWS
——, m
SIGNATURE / X DATE 017202025

Area IV: SUPPORT TO STUDENTS




W2 VOLUNTARY WORK OR INVOLVEMENT IN CIVIC / NON-GOVERNMENT / PEOPLE / VOLUNTARY ORGANIZATION/S

P RANE & ADORESS OF ORGANZATION INCLUSIVE DATES
(Write in ) (meadyyyy) NOMIR OF HOURS POSITION / RATURE OF WORK
From To
TELEPSYCHOLOGY FOR THE LASALLIAN COMMUNTY - DE LA SALLE UNWVERSITY (FREE OMUNE
COUNSELING STRVICES DURING COVID 19 PANDENSC) 062020 | 08002020 | W0HOURS COORDNATORFRST RESPONCER
INOTHING FOLLOWS
X TITLE OF LEARNING AND DEVELOPVENT INTERVENTIONS/TRAINING PROGRAMS ATTENOANCE s orrous| (Ve CONDUCTED! SPONSORED BY
(el i ) (meniadyyyy) Sepervacny! (Weitg i 1)
Terecabny
From To
ANTEANATIONAL CONFERENCE ON ARTS AND SCENCES 200¢ 122N 10 | 1EHOURS TECHNCAL  |UNVERSITY OF SOUTHEASTERN PHLPPNES
[PrPPINE GUOANCE ARD COUNSELING ASSOLATION |
PGLA $9TH MIOYEAR CONFERENCE 100 018200 | 15HOURS TECCA | =
TRANNG ON NONITORNG AND EVALUATION 12200 T $40URS TECHNCAL [y reveion SERVICES OFFCE
(G20 STRATEGIC PUANNING AND GENCER TOOLS ANALYSZS ON GENDER MANSTREAMING AND UNNERSITY OF SOUTHERN MINDANAD - GENDER AND
Jevacuarion FravewoRK woRkscP RN | NN | WHORS | TEONCA  oe couENT OFFICE
[PAGUUINAW SA MGA AUNGAINGAN: BREAXING STIGMAS IN MENTAL HEALTH THAOUGH et perba et Ly
R SEARCH AND DEVELOPVENT QN U110 BHOURS TECHUCA,  [PHLPPIE COLNCL FOR RESEARDH AN
INTRODUCTION TO SOLUTION FOCUSED BREF THERAPY NN 21000 $HOURS TECHNICAL [ IN TOUCH COMMUNITY SERVICES
300 INTROOUC TION 10 THE 6-5TEP RATIONAL APPRIOAGH 10 DE SIGNNG AND DEVELOPING [PYOHOLOGICAL ASSOCATION OF THE PHLEPIES
ieetpipitiopl it b 129200 129200 LHOURS TECWCAL |5
TRANNG ON RESEAROH DESIGN, EXTENSION, AND MCRO-CREDENTILS menen MmN 16 HOURS TECHNCAL  [UNIVERSITY OF THE PRAPPINES - LOS BANCS
RTVERSITY OF SOUTHE Rl VRO - RSO, |
/5 2023 MOYEAR IN-HOUSE REVIEW [EMCEEF ACUITATOR) 12002 100207 THOURS TEOMCA.  |oever oPuENT AND EXTERSION
vy NTERNATIONAL SOOOLOGICAL ASSOCATION, |
(X 154 WORLD CONGRESS OF SOCIOLOGY (PAPER PRESENTER) B2 maen TECHOCAL | enerty 0F MELBOURNE - GRADUATE SCHOOL OF
WSF 1A RC.58 CONFERENCEPAPER PRESENTER) %D 20200 16 HOURS TECHNCAL  [WORLD SOCIETY FOUNDATION, ISA RC-55
[UNIVERGITY OF SOUTHERN MINDANAD - RESEARCH
50 BTH NHOUSE REVIEW [WORKING COMMITTEE) 2820 S22 SHOURS TEOMCAL oo s oPueNT. AND EXTENSON
n [COULEGE OF ARTS AND SOOML SCENCES, UNNVERSITY
TASS STUDENT INHOUSE REVIEW FACLITATOR) R0 YA EHOURS TECHICAL | o i THERN WNOANAD
. ICOLLEGE OF ARTS AND SOCUAL SCENCES, UNIVERSITY
HOW TO WRITE A CAPSILE PROPOSAL FOR FUNDING wyn wyvRn SHOURS TEOMCAL | o mhenn WOAVAD
: (UNIVERSITY OF SOUTHERN VINDANAQ - RESEARCH
15U 2022 YEAREND INHOUSE REVIEW (MODERATOR) 20 an LHOURS TEOMCA. | = roueNT, AND EXTENSION
[PSYOHOLOGICAL ASSOCATION OF THE PHLUPPINES S5TH ANNUAL CONVENTION (PAPER PSYCHOLOGICAL ASSOCIATION OF THE PHAPPNE S
PRESENTERPARTICOANT) wRAR sy 14 HOURS TEONCA o
NOTHING FOLLOWS
(Contiage 0n separide shee! If ecessary)
* < ON U
NON-ACADEMC DISTINCTIONS { RECOGNTION MENBERSHP IN ASSOCATIONORGANIZATION
" SPECAL SXALS sd HOBEES . (Wrie 0 1) _ (Wete i Ay

PSYOHOLOGICAL ASSESSVENTTESTING SKRLS

BEST UNDERGRADUATE THESIS AWARDEE - PSYCHOLOGICAL ASSOCIATION OF THE PHLPPINES JUNOR
AFFLIATES (PAPJA) NATIONAL CONVENTION [JANUARY 2015)

PEYCHOLOGICAL ASSOCIATION OF THE PHILPPIES
AP, PROFESSIONAL)

COUNSELING & PSYCHOTHERAPY SKRLS

IONEF GRL SCOUT OF THE PHLIPPINES (2011)

JASEANINDUA STUDENTS EXCHANGE PROGRAM (AISER)
PHUPPINE DELEGATION (BATOM 2018)

Ia»sc COMPUTERTECHNOLOGY SKILLS INOTHING FOLLOWS INOTHING FOLLOWS
SPORTS (TABLETENNS, BADMNTON)
Inom FOLLOWS
100! if pecessany)
z-
SIGNATURE } i DATE 017202025
TS PORU IT2 (Ravised Fo1T) Fage Je7 8

"o
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Bureau or Department where you will be apppointed,

. Are you related by consanguinity or affinity to the appointing or recommending authonity, of to the
chief of bureau or office or to the person who has immediate supervision over you in the Office,

3. within the third degree? 7 ves @ no
b. within the fourth degree (for Local Government Unit - Career Employees)? O ves 7] no
If YES, give detais:
35, & Have you ever been found guilty of any administrative offense? 0 ves = No

IFYES, give detads:

b. Have you been criminally charged before any court? O ves [ no
If YES, give details:
Date Filed:
Status of Casels:
3. Have you ever bean convictex of any crime of violation of any law, Gecres, ordinance of requiaton O ves O
by any court or tribunal? If YES, give details:
37. Have you ever been separated from the service in any of the following modes: resignation, @ ves 0 wo
retirement, dropped from the rolls, dismissal, termination, end of term, finished contract or phased I YES, give detais:
out (m)n“m“mew FINGED CONTRACT iy SUC (PUBLIC SECTOR)
35 8. Have you ever been a candidate in a national or local election held within the last year (except [ ves NO
Barangay election)? IfYES, give details:
b. Have you resigned from the govemment service during the three (3)-month period before thelast | [ ves & no
election to promote/actively campaign for a national or local candidate? If YES, give details
9 Haveyouacqukedmeszatuso‘wimigfmlorpemmmlresidentofmomermm 7 ves NO

I YES, give detads (country):

2 Are you a member of any indigenous group?
& Are you a person with disability?

¢ Are you a solo parent?

40 Pursuant to; (a) Indigenous Peopie’s Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277): and (c) Solo Parents Welfare Act of 2000 (RA 8972), please answer the following items:

YES NO
I YES, please specify:
[ ves & no
IfYES, please specify 10 No:

[ ves 7] no
If YES, please specify 10 No:

—_——
—_—
D ————

41. REFERENCES (Perscn not related by consanguinity or afinity 1o appicant fapsoniee)

NAME ADORESS TEL NO,
OR MELISSA LUCIA LOPEZ REYES s Lo oo T los23256065
PROF. CHARITY MULIG-CRUZ "":“m"&gf‘:ﬁrg URVERSITY- ogarazerors
PROF. HARRIAN MORONIO ps‘é‘;fé"igzﬂ'g;s:”g’ffs'w' 09215773487

administrative/criminal casels against me.

42| declare under cath that | have personally accompished
complete statement pursuant to the provisions of pertinent laws, rules and reguiations of the Republic of the
Philppines. | authorize the agency head/authorized representative to verify/validate the contents stated herein.
| agree that any misrepresentation made in this document and its attachments shal cause the filing of

this Personal Data Sheet which is a true, comect and

Govermnment Issued 107 ePas-ro, G5z, 555, PRC. Drvrs Licensa. o)
PLEASE INDICATE ID Number and Date of Issuance

Government 85d 0 PRCID

OlcensePasspetNo. 0004805

/>\/

DataPiace of lssance:  08/112015DAVAQ CITY

S-zﬁ;n(EMnm .

Date Accomplished Right Thumbmark

SUBSCRIBED AND SWORN 1o before me this

+ affiant exhiditing his/her vaiidly issued government ID as indicated above

Ty —
CS FORM 212 (Revised 2017). Pape 4ol 4
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P ialaWuis

= =i iR
i PERSONAL DATA SHEET =S
WARNING: Any misropresentation made in the Porsonal Data Sheet and the Work Experience Sheet shall cause the filing of administrativi/te a&d‘m‘m‘a
3 DATE OF BRTH
07/12/1970 16, CTRENSHP £) oo [] Ousl Ctizenabvp
Clbybeth )by naturakzation
4 PLACE OF BRTH KAYAGA KABACAN, COTABATO ¥ hckder of ol citenship, Pis. indicate country:
5 S8 [ Male @) Ferale phaane ndcate Pe detals. v
¢ VL STATUS [ Single [7] Married 17. RESOENTIAL ADORESS NA NA
) Widowed ¥ Separated 7Y Srest
[ Other/s: NA MATALAM STREET
- 0 —
HEGHT 152 METERS st N~
pE—nbe | b _Prvixe
& WEIGHT fg) 50kg
4 800D TYPE o 18 PERMANENT ADORESS [ [
A L e
0. GSSONO 006-0065-6260-1 s ATALAM STREET
| Subdvisonia
11 PAGBIG D NO 1201-012832-10 KABACAN COTABATO
o ChpMrchalty Povince
12 PHLHEALTHNO 17-000030733-8 2P C00E 9407
13 SS5NO NONE 19. TELEPHONE NO NA
WTHNO 119-606-729 o wosee o 09263623443
15 AGENCY EMPLOYEE NO. USM 90-00436 E-MAL ADORESS [ any) scgonsang@usm edu ph
AL o) 4,
SPOUSES SURNAVE DIMAUDTANG NAVE of CHLDREN (Whtte A name and fat of) DATE OF BRTH (eniddyyyy)
FIRST NAME oApl) ¢ [PV NADJAHSALAM G. DIMAUDTANG Apeil, 24,2001
MDOLE NAME BRUAR ABDOLLAH ADNAN G.DIMAUDTANG July 21,2005
b | ocowwanow NA
L | EvPLOvERBUSNESS NAME NA
BUSNESS ADORESS NA
N reemoew NA
i |20 FanERS SURMANE GONSANG
! EXTOGON O, 9%
| rmsTe ABDUL  [**
= | MOOLE NME LAO
26 MOTHER'S MADEN NAVE
SURNAME CAUP
FIRST NAVE & SAUDA
r MOOLE NAVE e LAGUIDONG Cantous on sepevae s § recemiry)
e U & N L
L NAVE OF SCHOOL BASIC EDUCATIONDEGREECOURSE PERCO OF ATTINMONCE | HIGHEST LEVEL I
: LEveL (Ve i 1) Crorme i 0 oyt ORGUATED]  1owRe D
From To
ELEMENTARY KAYAGA ELEMENTARY SCHOOL Elementary Diploma lmnm yingz | NA 1982 15T HONORABLE
- SECONDARY UNIVERSITY LABORATORY SCHOOL SECONDARY Diploma Imm.m: 11565 NA 1586 NA
VOCATIONAL /
TRADS COURDE WA NA INA NA NA NA NA
COLLEGE OF EDUCATION, UNIVERSITY Aot Schcia b )
COULEGE OF SOUTHERN MINDANAO BACHELOR OF SECONDARY EDUCATION  LUUNE 1588 APRL 1900 NA 1990 el
GRADUATE STUDES DE LA SALLE UNIVERSITY MALL-FIL 1953 My, 1956 NA 1908 o Drctor
. MSU-IIT,ILIGAN CITY PH.D FILIPINO 0ct2005  [Now 2013 NiA 213 [t Ouwton Mot
.'.‘mm m shoo! 1 mecessary!
SIGNATURE DATE January 8, 2025

CS FORM 212 Revioed X17) Page 1ol &
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27 CAREER SERVICE RA 1080 (BOARDY BAR) UNDER SPECIAL TS DATE OF LICENSE (f apghcatie)
LAWS/ CES/ CBEE At BARANGAY I EXAMINATION / PLACE OF EXAMINATION / CONFERMENT Dot of
EUGBILITY / DRIVER'S LICENSE , Aoyl CONFERMENT WARER vasyy
PHIL BOARD EXAMINATION FOR TEACHERS 7381 11725/1990 KIDAPAWAN NATIONAL HIGH SCHOOL 0393293 12712025
NON-PROF DRIVERS LICENSE NA 122004 LTO-KABACAN MOG-14-004 180 127002

(mmdyyyy) POSIMON TIMLE DEPARTMENT / AGENCY / OFFICE | COMPANY MONTHLY M:» STATUS OF OV SERVCE
(Wre 2 AAVD0 rct abbrevisn) (1N in /00 rct abtrevite) s | Tt | Aroament N
From To NCREMENT

W Present PROFESSOR IV UNIVERSITY OF SOUTHERN MINDA| '%% 72 Pemanent Y
oemans | 1wazan PROFESSOR I UNIVERSITY OF SOUTHERN MINDANAO | e 21 Pemanant Y
1262018 | 0s ASSOCIATE PROFESSOR V UNIVERSITY OF SOUTHERN MINDANAO | 73st1.00 191 Pemanent Y
1292016 | 1172572018 ASSOCIATE PROFESSOR | UNIVERSITY OF SOUTHERN MINDANAO | 315100 191 Pemanent Y
V12000 | 1202016 ASSISTANT PROFESSOR IV UNIVERSITY OF SOUTHERN MINDANAO | 2ss400 18 Pemmanent Y
8211999 | 02282000 ASSISTANT PROFESSOR UNIVERSITY OF SOUTHERN MINDANAO | w2 17 Permanent Y
12161097 s1ne ASSISTANT PROFESSOR I UNIVERSITY OF SOUTHERN MINDANAO | 1220600 16 Permanent Y
1121908| 12181587 ASSISTANT PROFESSOR | UNIVERSITY OF SOUTHERN MINDANAO | 1151500 15 Pormanent Y
05281990 1111111698 INSTRUCTOR | UNIVERSITY OF SOUTHERN MINDANAO 5240.00 12 Permaneat ¥

(Contimun on seperate sheet 1 rececssry)

SIGNATURE DATE January 8 2025

CS FORM 212 Revend 2017), Page 2 of 4
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V! YOLUNTARY WORK OR INVOLVEMENT IN CIVIC / NON-GOVERNMENT / PEOPLE / VOLUNTARY ORGANZATIONS

VI LEARMING AND DEVELOPMENT (LAD) IWTERVENTIONSTRAINING PROGRAMS ATTENDED
(Bt b e wnal cpowet L AD Y wwg gy o om e Sy T elieaa L AT Sy tahen v e 4l foe  pamr s br (rvues s Ohet T rmoCve Meagw of pas torel

0. TITLE OF LEARNING AND DEVELOPMENT INTERVENTIONSTRANING | 'NCLUSVEDATES OF ATTENDANCE | (g ppep CONDUCTEDY SPONSORED BY
PROGRAMS (Wrte 0 ) {mmisciyyny) OF HOURS [Weite in &)
fom | To
Dec.16 Dec 18,2024 24 [Technicat |  |Aiguyon UP Fobsoriss
Nov Now 82024 8 |Techoical | DFIW.CASS MSUAIT, ligan Ci
20, Aug 202024 4 [Technical USM-ESO
Capacty Buiding on Strenghtsning Colege Based Future Thinkng July 182024 |July 18,2024 8 [Technics USM -OVPRE
Transforming Education, Leveraging Al-Enhanced Visual and  [May.24,2024  [May 24,2024 8 |Technical SKSU-VPRE Office
LAYAG Forum sa Pagsasain [May 182024  |May 18,2024 8 |Techical UST Sentro ng Pagsasain
5t Linguistic Society of the Phl Intomasional Conforence April 272023 |April 292023 24 |Tochncal  |Linguistic Society of the Phi &
{Emnciogue Giobal Voce Intatve April 28,2023 |Apail 26, 2023 8  |Technca  |Linguistic Society of the Pha &
Paghabahag at Pags s $3 Panvaarg Fipoo [March 192023 |March 19,2023 8  |Tecical  |Kusina ng Talinghaga
|inferences on Likert Data [March 8, 2023 [March 8, 2023 4 |Techcal  [University of the Phiippones
"~ [5a Dako pa Roon Gal Sing ng mga |Marcn 252023 [March 25,2023 | 4 |Technica Asguyon UP_Folklorist
[inforences to Likert Data Avalysis |March 8, 2023 March 8 2023 40 |Techncsl |University of the Philppines
Iw:wwmurm Is-pmm Sept. 30,2023 240 |Tecwcal  |University of Southern Mindanao

(Confirum 00 separate shoet { necessary)

Computer Rntated wort P Abguyon F okt Assccton
Samahan og mga Mancnuet sa
Cooking Bgeg
writng Best Dissertation awardee Py 9 yon g mga Tagasae
Orving I-House Review Best Paper Adviser 2017 and 208 Sangounan u FRgRO TANGF UL ING SAGE WA
“Sewry K Ui Guro s Fipes, 2078 Partarsang Sarerar s Uggesina |
Tatlo Skring P oh 2

P Puie Sovon Teachen Asc

Pambansang Samatan 53 Wika M

[Lartret o bagear Wo Wt ¢ recsiary!
SIGNATURE | | 0ATE Jaary 8, 2025

5 FORM 212 Rawans 20173 Pape 3 of &
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34 Are you reiated by consanguinity or affinity to the appointing or recommending authority, or to the !

chief of bureau or office o to the person who has immediate supervision over you in the Office,
Bureau or Department where you will be apppointed,

a. within the third degree? 0 yes BN
b. within the fourth degree (for Local Government Unit - Career Employees)? O Yes & NO
If YES, give details:
35 @ Have you ever been found guilty of any administrative offense? 0 Yes B N
If YES, give details:
b. Have you been criminally charged before any court? 0 vyes =N
1f YES, give details:
Date Filed:
Status of Case's:
3. Have you ever been convicted of any crime or violation of any law, decree, ordinance or regulation by 0 Yes F NO
any court o tribunal? If YES, give details:
37. Have you ever been separated from the service in any of the following modes: resignation, 01 YEs 1 NO

retirement, dropped from the roks, dismissal, termination, end of term, finished contract or phased out|  If YES, give detaiis:
(aboiition) in the public or private sector?

38. @ Have you ever been a candidate in a national or local election held within the last year (except 0 Yes £ NO
Barangay election)? H YES, give detads:
b. Have you resigned from the govemment service during the three (3)-month period before the last | [ YES & NO
election 0 promotefactively campaign for a national or local candidate? I YES, give detals:

3. Have you acquired the status of an immigrant or permanent resident of another country? 0 Yes # NO

I YES, give details (country):

4. Pursuant to: (a) Indigenous People's Act (RA 8371); (b) Magna Carta for Disabled Persons (RA
7277); and (c) Solo Parents Wetfare Act of 2000 (RA 8972), please answer the following items:

3 Are you a member of any indigenous group?

0 yes F NO
I YES, please specify:
b Are you a person with disability? oves F N
IfYES, please specify ID No:
¢ Are you a solo parent? ) Yes owNo

If YES. please soecify ID No: Divorc under Shariah Law

41, REFERENCES (Porson ot related by consanguindy or ity b appicant fagpointee
NAVE ADORESS TEL NO l
PROF. MARCOS F. MONDERIN CASS-USM KABACAN COTABATO 064-572-23-85
DR. JONALD L. PIMENTEL CSM-USM KABACAN,COTABATO 064-572-23-85
DR.LEORENCE TANDOG USM-GS KABACAN,COTABATO 064-572-23-85

42 | dectare under oath that | have personally accomplished this Personal Data Sheet which is a true, correct and
complete statement pursuant to the provisions of pertinent laws, rules and regulations of the Republic of the
m.lmmwmmmmmmwm. |
agree that any misrepresentation made in this document and its aMtachments shall cause the fiing of
administrative/criminal case/s against me.

Is500d 1D faPaspot, G55, 555 PRE, Drivers Loense. o)
INDICATE 1D Number and Date of Issuance

IGWMM!D PRC M/
I-‘D‘Wmomuo 0393283 S ] (Son reice e box)
m@

Dute Accomplsted ymnm "

Dao/Pioco of ssuance: 0711212022/ Davao City

SUBSCRIBED AND SWORN 1o beore me ths , ffant exting histher valkdy issued govermment D as indcaied above.

MARGIE N,

Chief Administra
Universiy

AN-GALANG

Tive Officer
y of Southern Mindac,

O3te’Ressoa Administering Oath

CSFORM 212 [Revised 2017). Page 4 of ¢
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Erw::;.zn In' P81 Ninda - COn
Vi PERSONAL DATA SHEET SERe
I}
| A 2 '
WARNING: Any misinterprotation made in the Personal Data Sheet and the Work Experience Sheet shall cause the filing of casd/s against the )
concamed.
READ THE ATTACHED GUIDE TO FILLING OUT THE PERSONAL DATA SHEET (PDS) BEFORE THE PDS FORM. J
FRST NAVE KRISTINE ANNE s s
MIDOLE NAVE CARCILLA
3 DATE OF BRTH
(st 7181989 . CeDw Fipno [ Dual Cezenship
Doybith [ by naturakzation
4 PUACE OF BRTH Poblacion, Pikit, Cotabato 1f hokder of dusl CATwEND Pls. indicate country
5 SEx 0 Make @ Femue P00 St Sok Ovare v
& CVL STATUS 0 Sngle Mamed 17. RESIDENTIAL ADORESS M. del Pllar
0 Widowed 0 Sepacates L) Steet
0 Ozherss: Wstagara Poblacion
| SVl Seargey
7. HEGHT {m) 15 n Cotabato
CorMorcpalty Provess
& WEGHT 0g) 58 2P CO0E 9407
o BLOCO TYPE B+ 18 PERMAVENT ADORESS MH. del Pilar
Masagana Poblacion
0. GSIS DN 2006035265
I LT _Sveon
1 PSBGON 1211-0498-4071 s ot
CorAurcoaity Provine
12 PHEHEALTH N, 17-025407151-2 2P CODE 9407
13 $SS5M0 09-337-22976 19 TELEPHONE NO 064-572-9172
1 TINND 313-.918-794-000 20 NOBLE NO 0907-288-5598
15 AGENCY EMPLOYEE NO 13-02580 EMAL ADDRESS (faey) | kacramos@usm.edu.ph
J URG L i
22 SPOUSE'S SLRNAVE CANDIDIER 23 NAVE of CHILDREN (Wode Il name and! i o) st |
FIRST NAME WALTER ]mmmm.w.n KHRISTEL WAYNE R. CANDIDIER Q1282020
MODLE NAVE CADANGIN TIMOTHY ALEXANDER R. CANDIDIER 022024
CCCUPATION |Government Employee
awovirRausaessave | Philippine National Police
BUSINESS ADORESS Amas, Kidapswan City
TELEPHOME 1O
U FATHER'S SURNAME RAMOS
PRST AL VIRGILIO Im&m?mu =
MDOLE NAVE CADUNGOG
25 MOTHER'S MAIDEN NAVE
SURNAME CARCILLA
FRET RAME |BEATNZ
WIOCLE NAVE SABADLAN [Consiwe on separsée sheet It secessary)
! U MU i)
» e NAME OF SCHOOL BASKC EDUCATIONDEGREECOURSE | PERc0 of ATrmownce | HORESTAEVEY | ypan | /acaoesac
(Wite n &8 (Wrie n 08) o nct OCRADUATED| mONORS
Frm To i RECENED
ELEMENTARY e xSt Blementary Education 1006 | 2002 I heongy
SECCHDARY P et Secomtary Educabon 2002 | 2008 2008 |
VOCATIONAL /
TRADE COURSE A o ot o "
Solioe UNNERSITY OF SOUTHERN MINDANAD {0\ or € e in Agricubent 2008 | 2014 2011 NA
GRADUATE STUDES mﬂ:‘:mmmm Sosr N b';::"w 2015 | 2021 2021 NA
e ootiner o seperate shee! ¥ neceasany)
.
SIGNATURE SZ.«-J«- DATE 2025-01-15 CS FORM 212 Revised 2017). Page 1 o &
v
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EXAMINATION FOR AGRICULTURAL 7085% | Avgust2t:22, 2012 Davao City 0007378 | 718/2022
(Continue 00 separate sdewt If )
ONi
2 Wival m N al/ ] YOUT FECENT WO D Qf QTN o FOrR SXDonmnce ane
INCLUSIVE DATES LAY JORN PAY
* (mddyyyy) POSITION TITLE DEPARTMENT /AGENCY /OFFICE /COMPANY | wonmay | 0% | s | SOV
(Wrke in AAVD ot abbreviats) (Wrte in A4/D0 not sbbreviate) WA | Ty | Arostuen | ST
From To PREMENT
) Universty of Southern Mindanao
022272022 | present Education Research Assistant | ( of the Student Affairs SG9 Permanent ¥
100172021 | 02282022 Clerk ”'["“’"” of Southern IUM';W” 750000 Jo N
01472021 | 0302021 Science Research Assistant (DA-BAR Research Projecl) 225500 cos N
04162019 | 12312020 Clerk ”J""""’ of Southem a:;’f"‘r 7.500.00 30 N
. - Univarsty 5 m ‘ﬂm
100172019 | 1273172019 Engineering Research Assistant (DA-BARR h Project) 2229900 cos N
08012016 | 01312018 | Enginesring Research Assistant U';‘DA'“ = gg‘m;“ T 5 4 22269.00 cos N
Sclence Research AssistanVAdminsirative Unhversty dm
0211272015 | 062472015 Clek (DOE - AREC) 15,000.00 cos N
0900172014 | 11302014 Research Aide "{"@7 °Ts°““1'°'" W’"";’ 750000 cos N
m’fm
47202013 | 3172014 Research Assistant (CHED-HERRC Research Projecl) 8,000.00 cos N
{€ on showt 1t y)
SIGNATURE ﬂJ*- DATE 2025-01-15 CS FORM 212 Revised 2017), Page 2014
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w '.'GLUNTIIRYMWMOLWWTMUWCIWW / PEOPLE / VOLUNTARY ORGANZATION'S

- WAME § ADORESS OF ORGANIATION NCLUSYE OATES
(et m AR gy AR O hOuRs POSITION / BATURE OF WORK
fom | To
INA NA I'M NA NA

PUCLUSVE DATES OF Tyow 10
» TITLE OF LEARNING AND DEVELOPMENT ITERVENTIONSTRANING PROGRAVG ATTENOANCE WASEAOrORS | Marape CONDUCTEDY SPONSORED Y
Wte o W) frmiadyyyy) Twgarry (Ve = A0)
Tachracmnk |
Foom To
19t PSABE Mincanso Wide Coavestion (VIRTUAL) ezt | 1182021 | 1ohoun | Tochaion | aepme Society of Agiculkusl § Bosystems
19t Southeast Asla Risbbar-based Cropping Prodection Forum (VIRTUAL) s2nn | emvans | thom | Techmen | CAR & Univeraity,
Women in Engineering Day Forem (VIRTUAL) 192021 | 192021 | 3hoen Techaical Phippne Technokogeal Councl Woman
T2nd Philippine Agricultural Engimeering Week 1Tth internationsl Wﬁ%m
& Bosyvism Eaglesering Confuence & Exhibbionl T0h PSABE Anauel | 4282021 | 428020 | 24hous | Techakd Engreers
Re-acho Semisar on Data Archiving & Records Manag o | 2252020 | Bhous | Techsieat USM HRMOO
Daricipant & Second Best Paper (Research category), S9h USH Research, Development
Swp: it asd 10232019 | 102572019 | 24 hours | Teehaical s

121172018 | 121472018 | 32 hours Technical USM - GISirSSP 12+ Research Project

102972018 | 10012018 | 16 hours Technical USM - GIStrSSIP 12+ Ressarch Progect

102472018 | 10262018 | 16 hours Technical USM - GISHorSSIP 12+ Research Project

aneRe | anTRs 16 hours Techaxal USM - GISkorSSIP 12+ Research Project

2018 102018 16 hours Techaical USM - GISorSSIP 12« Research Project

22018 | 12018 | thous | Techaest |  USM- GiSHrSSP12+ Ressarch Project
U208 | VM08 | Sobous | Techmou | MePee Soey ’E"“"'“&"""

Research Proposal Writeshop for Internal & External Funding 04202018 | 042072018 | Shours | Techmical USM RDS
rientation #nd Coneukation on esesrch and Extension 2a0ts | 22008 | shous | Techaest USMROS
75, Research Ethics and Moral Values Training and Workshop 12212017 | 12222017 | 1houns | Technical USM RDE
lfmu.mwm.wwmmm ot K017 24 houn Techaicsl USM RDE
Facilitator, 4th Student Research, Development and Extension In-House Review | 682017 82017 8 houn Techaical USM RDE
Thesis/Dissertation ;
mm«:wmvw X ot | o | show Tocoacn | O Fowers D Barcongoa/USM, Grasunte
[Coatree oo sapwaw shent T amesiey’
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AREA IV

SUPPORT TO STUDENTS

A.5. COPY OF THE SSP

MASTER PLAN

LISIA ASAHNS AHVNINITI3dHd



UNIVERSITY OF SOUTHERN MINDANAO

2023 OPERATIONAL PLAN
Strategic Goal 1: Locally and Globally Competitive Graduates Target
KRA 1- Deserving students access to higher/advanced education
01-To provide deserving KPI1a- Number of enrolled  [As-Conduct of entrance exams 16,606
students access to students in higher education
higher/advanced education A2-Screen, admit and enroll
students
A3-Conduct education
campaignsfinformation drive
Aj4. Discontinue or Shelve
|pregrams
A.5 Open and Offer of new
rams.
|KPI1b- Number of enrolled  |Ax-Conduct of entrance exams 1,309
students in advanced
education Az2-Screen, admit and enroll
students
A3-Conduct education
campaigns/information drive
01-To provide deserving KPI 2: Number of scholarship  |Ax- Comply to the 5
students access to granting agencies requirements of Scholarship
higher/advanced education Funding Agencies
A2- Assist student scholarship
opportunities
Number of Grantees of Az- Assist student scholarship 1800
Academic Scholarship Grants
02-To provide quality learning |KPI 1- passing % in licensure  |Ax-Monitor instruction 10 % above national
|experience and opportunities |exam delivery passing rate
Az-Enforce retention policy
A3-Conduct student in-
house/qualifying examination
review
A4-Conduct pre-board/mock
board exam
As-Incorporate Recent
Advances in the Program/CEP
Fin the curriculum
A6. Reach Out to alumni board
examination repeaters
02-To provide quality learning |KPI 2a- % of relevant Ax-Conduct of tracer study 60%
experience and opportunities |employment for higher
education graduates. Sub KPI
|(60%%)
Az-Strengthen alumni
engagement
Employment Rate Ax- Conduct of tracer study 80%




lKPI:bM of promotion in

relevant employment among
advanced education students
and graduates
02-To provide quality learning |KP1 3- Number of host training |As-Forge partnership with 25
experience and opportunities |establishments agencies
Az-Deploy student trainees
A3-Implement feedback
|mechanism
KRA 2: Competent Faculty and Staff
01-To provide KP1 3: %6 of faculty pursuing  |Az-Submit facuity 10%
appropriate/relevant ladvanced and post-doctoral  |development planyiLDP
professional development degrees A2-Require status update of
ms Jfaculty and staff scholars
01-To provide KPI 2: 96 of Faculty with [Az-Conduct in-service 100%
appropriate/relevant Relevant Trainings & Seminars [professional trainings and
professional development seminars and mentoring
programs activities
Az-Support participation of
faculty to relevant trainings
and seminars
A3-Enforce echo of trainings
and seminars attended
Ag-Submit training
effectiveness
02-To rationalize facuity KP1 3- % of faculty with normal JAa-Assign normal faculty 30%
eaching load Jtead'dng load |teaching load
Percentage of faculty with  |A2-Enrol students within the
overioad absorptive capacity of the
University
[A3-Implement the approved
teaching load preparations
land displacements
A4-Streambine institutional
and GE courses
O2-To rationalize facuity KPI 2: Faculty-student ratio  |Aa- Follow prescribed faculty- 1:32
Lu.d.hg load student ratio
A2+ Recommend the hiring of
qualified faculty
KRA 3: Curriculum aligned with statutory standards and regulatory agencies
O1- To ensure the adherence |KPI1- % of programs due for  [As-Comply with COPC and/for 100%
of programs to the standards |COPC ROC requirements
of statutory requirements and Az. UQAC Activities
Worksheets
O1- To ensure the adherence |KPI2-5% of accredited Az-Submit programs for 100%
lof programs to the standards  |programs accreditation
lof statutory requirements and Az.
regulatory agencies
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O1- To ensure the adherence
of programs to the standards
of statutory requirements and

KP1 3- Number of programs
hwith COE/COD

As-Sustain COENCOD status

A2- Submit programs for
COE/COD evaluation

KP1 4« Number of Institutional
ssessment
maintained or applied for

A, Apply for ISA

8. A2, Preparation of
Document for SUC levelling
C.  A3. Maintain SUC level
D. Maintain SO
Certification

€. MaintainfUpgrade POA
Accreditation

F.  Apply for other
Institutional accreditation

KPI 5- % of graduate students [As-Maintain 80%
enrolled in research degree [thesis/dissertation
programs
02 «To harmonize program  [XP1 1+ # of programs 2
curricula at the Regional level |harmonized with other SUCs
in the region
Oz2-Toharmonize program  |KPI 2+ # of stakeholders 4
curricula at the Regional level finvolved in curriculum design
KRA 4: Responsive Student Support Services
O:-Toenmﬂ\optwwonoflkﬂs-ﬂofupdatcdleming Ax-Acquire curriculum-based <%
responsive academic student  |resources and facilities and relevant learning
services resources
Az-Procure/upgrace faciities
and Infrastructure
hA}-MmMImeousmd
laboratory fees
O1- To ensure the provision of [KPI 2- % of students” Aa-Document student 20056
responsive academic student  [utilization of resourcesand  |utilization of
services Hh:mes resources/facilities/services
A2. Promotion of Library
Resources
O1- To ensure the provision of [KP1 3- Client Satisfaction Az-Submit client satisfaction Atleast VS rating
responsive academic student |Rating of service delivery rating monthly
services Az-Respond to chient
satisfaction results as needed
Oz~ To ensure the provision of |KPI 4- Timeliness of Services  |As-Observe prescribed 100%
IW&MMM Rendered essing time
services A2- Monitor timeliness of
services rendered
WOz-Tomstudemmlm KP13- 5 of students involved  JAz-Conduct skills trainings, P
and development in student development ms and activities
|programs [A2-Conduct sports and secio-
cultural activities
(A3-Assist in the establishment
of student organizations
02-To ensure student welfare [KP1 2+ # of students who As-Provide guidance and 100%
and development availed the guidance and Jeounseling services
counseling services to
|O2-To ensure student welfare [KP1 3- # of students who Ax-Facilitate health and 100%
and development availed health and Infirmary  wellness activities
services A2-profiling of student health
Jrecords
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UNIVERSITY OF SOUTHERN MINDANAO
2023 Operational Plan

Strategic Goal/ key
Results Area

Strategic Objectives

Key Performance
Indicators

Target

Goal 2: Develop inclusive innovations.

KRA 2-1: Strengthen
RODEI Facilities and
Crop Genetic
Resources

SO 1 Torevisit and
rationalize existing
facilities

KP1 1 Percentage (36) of
research centers
rationalized

SO 2 To upgrade RDE!
facilities

SO 3 To enrich crop
[genetic resowrces

KPI 3 Percentage ()

s upgraded

Equipments/Laboratorie

KPf 1 Number of
germplasm collections

JKRA:-aPublkzdoool
R and D outputs and

SO 1 To increase the level
of knowledge creation
in terms of
scientific and technical
ations

KPI 1 Number of articles
published by USM
faculty, researchers and
students in legitimate
peer-reviewed
Ipublicm

PPA 3 Monftoring of
|publications and
citations in research
indexes

35

PPA 4 Review of
policies on RDE
publications

KP1 2 Number of faculty
and researchers with
|publications

PPA1
Mentorshipfwriteshop/
lworkshop for
researchers and
extensionists

PPA 2 Provision of
financial incentives and
recognition to authors
who publish in
legitimate peer-
reviewed publications

28

SO 2 To ensure the
adherence of University-

[KP1 1 Number of articles
evaluated

PPA 1 Invite qualified
reviewers and editors

PPA 2 Review

complian<e to research
ethics

PPA 3 Monitor
performance of all
USM-managed

Area IV: SUPPORT T
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KP1 2 Number of new
reputable indexes of
peer-reviewed journals

of USM-managed journals

SO 3 ToIncrease visibility [KPI3 Nuenber of articles |PPA 3 Facilitate

submitted to USM- submissions of articles

|managed journals to USM-managed
PPA 2 Publish journals
online and in print
PPA 3 Monitor online

KP12 Number of new

ROE journal

KP1 3 Number of hits in 1,500
website wpdate content of RDE
website
KPI 4 Number of RDE  |PPA 3 Solicit news 15
news articies submitted |articles from Faculty
to UPRIO and researchers
PPA 2 Write news
articles
KRA 2.3 Accessto  |SO 3 Toincrease funds for [KPI3 Funds generated  [PPA2 M
Funds and Facilities  |RDE! for ROE! Mentoring/writeshop
ufomoﬁl on research proposal
PPA 2 Review and
endorse research
PPA 3 Submit
peoposals for funding
KP12 Number of PPA 3 Approval of RDEI 100
personnel with access to
research funds PPA 2 Disseminate
calls for proposal
KP13 Number of funded |PPA 1 Approval of RDEI 64
PPA 2 Monitoring of
liquidation of research
fund
PPA 3 Secure MOA on
RDE engagement
S0 2 Toprovide services [KPI 3 Number of chients [PPA 1 Provide
Lfotdmu served analytical and
laboratory analysis
PPA 2 To provide
experimental areas to
researchers
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Fju,.‘,m SO 3 To enhance faculty  |KP! 1 Number [{100%) |PPA 1 Ensure active 100%
engagement and and researcher of full-pledged professor [involvement of
capability of faculty, |engagement in Research, |actively engaged in peofessors in RDEI
full-time researchers  [Developement, Extension  |RDE! theough IPCR
and students. and Innavation (RDEN)
KPI 2 Percentage PPA 1 Ensure active 20% (80)
(number) of assoclate  [imvolvement of
mefsmwbelow professors in RDE!
actively engaged in RDE! [through IPCR
KP1 3 Percentage of PPA 1 Ensure active 1005
Plantilla full-time Ivolvement of
researchers actively Plantilfa full-time
engaged in research researchers actively
engaged in research
SO 2 To enhance research Fm:uvmb«o( PPA 1 Conduct quality 100%
capability among students |approved quality thesis [research aligned with
outline and manuscript  |University RDE Agenda
and compliance 1o
research ethics
standards
PPA 2 Subject thesis to
software and
manual checking to
improve writing
PPA 3 Evaluation by
|thesis guidance
committee and
checked by DRC and
CRC
PPA 4 Submit and 200%
index electronically
students’ thesis outline
and manuscript
KP1 2 Number of PPA 3 Assist and train 10
students imvolved in students in laboratory
[funded research projects |and research related
and RDI Center activities
50 3 To ersure quality of  [KPI1 Number of PPA 3 Evalunte 65
ROEI programs, projects  |proposals evaluated proposals
and studies
KPl2 Percentageof  |PPA 1 Monitor 100%
projects monitored implementation,
deliverables and
budget utilization of
approved locally and
externally-funded RDEI
SO 4 Tostrengthen RDE  |KPI 1 Number of PPA 1 Conduct 2
capability of facultyand  |seminars,wockshops and [seminars,workshops
|researchers. trainings conducted and trainings
SO 5 To support KP11 Percentage of PPA 1 To endorse 100%
presentation of quality request for funding paper for presentation
papers In legitimate support evaluated and disseminate call for
scientific fora trainings and seminars
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KP1 2 Percentage of PPA 3 Conductin-
house review

SO 6 To formulate and KPI 3 Namber of PPA 1 Craft, review,
RDE guidelines and assess and endorse
edures for RDE guidelnes/processes/pr
through URDEC ocedures
KRA 3+ Intensify IP |50 1 To protect KP1 3 Nomber of P PPA 1 To facilitate the
of the Intefectual Property (W) dentifiedand  |application and
Undversty Assets of the University  |evaluated ation for
opyrightfbreed
and other IP
assets.
KP1 2 Number of IP PPA 1 Follow up
Mﬂedhr [ﬂyuhdyll'am
N Reats
SO:TonPMlKPledP |
technology for utilization by industries and
.mdcummalm stakeholders
KP1 2 Number of USM
' traned in
protection and
3 Number of P
e

Area IV: SUPPORT TO STUDENTS
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UNIVERSITY OF SOUTHERN MINDANAO
2023 Operational Plan

Strategic Goal/ key
Results Area

Strategic
Objectives

Key Performance
Indicators

Programs/
Projects and

Target

Goal 3: Transform lives of partner-beneficiaries in the service areas of USM

, staff, and

ment

KRA 3-1 Competence of |SO 2-3-2:To

apacitate faculty,

0N community
engagement

|XPI 1 Number of faculty,
staff and students

mhcmmuﬁy staff, and students |participated in

[community

Eog.gemtu capability
vilding activities

PPA 1 Conduct
competency
training on
community
engagement

|PPA 2 Conduct
training on IEC
development

PPA 3 Conduct
training on
impact
assessment

|KPI 2 Number of faculty
and staff who submitted
jextension outputs

PPA 1 Monitor full

pledge
professors,
assoclate
professors and
below who
submitted
extension outputs

PPA 2 Monitor
staff who
submitted
extension outputs

15

SO 2-2-2: To

support
dissemination of

ension projects.

KPl1 Percentage of

request for funding
support evaluated,

PPA 1 Evaluate
and endorse

faculty request
for fund support
10 present their
extension
projects to
conferences or for
a.

KRA 3-2 Community
Engagements

S0 1 To implement
|need-based
community

engagements

KPl 2 Number of
community
engagement projects
approved

|PPA 1 Review and
approved
community
engagement
projects
submitted for
local funding

PPA 2 Review and
approved
community
engagement
submitted
projects for
external fu

15
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|XP1 2 Number of faculty,
staff & students
involved in community

engagements

PPA 1 Monitor
faculty, staff, &
students involved
in community
engagements

LPPA 2 Support
initiatives on

Service Leamning

PPA 3 Document
participation of
faculty, staff, and
students in
community

engagements

164

|KPI 3 Percentage of
[community
engagement completed
and reported

PPA 1 Monitor
the conduct of
community
engagement
projects

PPA 2 Facilitate
presentation of
community
engagement
projectsinin-
house Reviews

KPl 4 Number of
icompleted community
engagement assessed

PPA 1 [dentity
community
engagement
projects eligible
forimpact
assessment

PPA 2 Conduct
impact
assessment

KPI § Number of
communities served

PPA 1 Identify
geographical
communities
served

PPA 2 Document
geographical
communities
served

KP16 Number of
interest groups served

PPA 1 Identify
rintefest groups
served

PPA 2 Document
interest groups
served

SO 2 To promote
transfer and
utilization of R and

outputs identified and
assessed for

KPl1 Number of R and D|PPA 1 Conduct

assessment of R
and D outputs
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FD outputs

dissemination

PPA 2 Endorse
assessedRand D
outputs for
transfer and
utilization

PPA 3 Document
Rand D outputs
utilized/adopted
by the
communityfindus
try

KP12 Number of IEC
JMC&B developed and
disseminated

PPA 1 Develop
and produce IEC

materials (print,
radio, video)

PPA 2
Disseminate

developed IEC
materials

49

KP13 Number of clients
served

PPA 1 Document
number of clients
who utilized R
and D outputs

PPA 2 Document
number of clients
who utilized IEC
materials

PPA 3 Document
clients who
participated in
the capacity
building activities

14,900

KRA 3-3:
Linkages/partnerships
'with government and
non-government
organizations

SO 1 To strengthen
partnerships with
government and
non-government
organizations

KP11 Number of existing
hpmn«ships sustained

PPA 1 Conduct
collaborative
activities with
partners

KP1 2 Number of new
partnershipsfcollaborati
ons forged

PPA 1 Review and
endorse MOA to
the Admin
Council for the

approval of the
BOR

KRA 3-4: Community
Ovutreach

SO1Toengagein
community
outreach programs

KPI 1 Number of
community outreach
conducted

PPA 1 Create and
endorse
community
outreach

programs
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PPA 2 Monitor
community
outreach
conducted

PPA 3 Conduct
information
campaign on
existing policies in
the University

KP1 2 Number of
community outreach
participated in

PPA 1 Document
participation in
community
outreach

KP13 Number of

community outreach
beneficiaries

PPA 1 Document
community
outreach
beneficiaries

50

KPI 4 Number of donor-

partners in community
outreach programs

PPA 1Forge
partnership with
other
organization
regarding
community
outreach

KPI 5 Number of
volunteers involved in

community outreach

PPA 1 Document
involvement of
volunteers in
community
outreach

25
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UNIVERSITY OF SOUTHERN MINDANAO

2023 Operational Plan

Strategic Goal/ key
Results Area

Strategic
Objectives

Key Performance
Indicators

Programs/
Projects and
Activiti

Target

Goal 4: Develop market driven business portfolio.

KRA 5-1. Strengthening
URGES Operation

S01: To conduct
comprehensive
evaluation of
existing USM-IGPs

KP11- % of USM-
IGPs to be
evaluated

PPA 1- Inventory

of existing USM-
IGPs

PPA2-
Priorization of
IGPs for
evaluation

KPl2-%of

profitable IGPs

PPA 1 - Conduct
financial
performance
evaluation

PPA 2 - Proposed
recommended
actions

KPI 3 - Number of
marketable IGPs

PPA 1 - Conduct
market
performance
evaluation

PPA 2 - Proposed
marketing
strategies

PPA3_
Identification of
Marketable IGPs

50%

KPl 4, - % increase
of production
performance

PPA1-
Monitoring of
inputs of
uction
PPA2-
Monitoring of
operations and
maintenance
activities

PPA3-
Monitoring of
volume
production

5% (Target get shoud
be not lower than g%)

S02: To sustain
financial
performnce of
viable USM-IGPs

KP11: Amount
Generated

Collection/propos

ed/implement

44,000,000.00

KP11 - % increased
of ROE

PPA 1 - Regular
recording and
monitoring of
financial
transactions
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PPA 2 - Prepare
strategies to
collect the
receivables

- A

PPA 3 - Provide
quality services to
clients/patients

KPI 2 - %6 increase
of revenue

PPA 1 - Maximize
the volume of
production

PPA 2 - Prepare
efficient
marketing
strategies.

KPI3-%
minimization of
operational costs &

PPA 1 - Procure
low-cost and
quality materials
for production
PPA 2 - Minimize
unnecessary labor
costs

PPA 3 - Proactive
planning for
procurement of
materials and
resources of

[production.

SO 3. To enhance
financial,

KPI 1 - Number of

trainings
lconducted

PPA 1 - Prepare
training designs
and materials.
PPA2-
Collaborate with
the experts

PPA 3 - Allocate

budget for in-
service training

KPI 2 - Number of

trainings/fora/
congress attended

PPA1-Forge
networks or
linkages to
industries and
other agencies

PPA 2 - Allocate
budget for
extemal trainings/
fora/ congress
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SO 4 - To generate [KPI 2 - Number of |PPA 1 - Call for
new viable IGPs  |Production production
proposals proposal.
submitted &
reviewed
PPA 2 - Conduct
proposal
evaluation and
review (URGMC).
KPI2 - Numberof |PPA3x-
production Consolidation of
proposals the evaluated
presented and proposals for
indorsed to ADCO |endorement of
& BOR for funding |ADCO & BOR for
funding
Presentation of
proposal to the
BOR
KPl3-Numberof |PPA1-Issvance
production of notice to
proposals proceed.
implemented and
sustained.
PPA2-
Preparation of
PPMP, PR, and
other documents
PPA 3 - Conduct
monitoring and
evaluation to all
approved projects
for
implementation.
SO 5 - To establish |[KP11 - Numberof |PPA1 - Scouting
partnership with |private and public  [of potential
Iprivate and public |entity partners private & public
entities for USM- entity partners.
|IGP activities
PPA 2 - Signing of
contracts.
SO 6. To promote [KPiz-Numberof |PPA2-Conduct
and intensify the |training designs  [market survey to
|marketing of developed. determine
HROT services training needs of
potential clients
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|PPA2-
Coordinate with
the experts

PPA 3 - Held
meeting with the
experts for
developing
|training designs

KP12 - Number PPA1- 2
trainings Prospecting
conducted and potential
|participants served. |participants

PPA 2 - Build
network of
resource persons

PPA 3 - Scout
potential
partnerships with
different external
agencies (ex.
PRC, LGU, etc)

PPA 4 - Organize
info-drive to sell-
out HROT
services.

KP13 - Numberof |Centralized TVET 3
Ll’ralniog Program under
Instituionalized HRDT/RGES

Proposed new
training porgrams
for Funding from
TESDA, ATl and
other training
providers

Identify possible
trainings for
resource
Generation

SO 7 - To establish |[KPI 1 - Numberof |PPA1-Conduct

proper placement |Duty Hoursin regular meetings
and scheduling of |infirmary |(schedule

USM medical monitoring, 200% knfinnaey
employees. execom,

management,
and the like).

PPA 2 - Plotting
of schedule of
duty hours for
hospital and

infirmary.

Area IV: SUPPORT TO STUDENTS




PPA 3 - Regular
monitoring of on-
duty personnel.

KPI 2 - Number of
Duty Hours in
hospital

PPA 1- Conduct
reqular meetings
(schedule
Imonitoring,
execom,
management,
and the like).

PPA 2 - Plotting
of schedule of
duty hours for
hospital .

PPA 3- Regular
monitoring of on-
duty personnel.

KP1 3 - Number of
patients served in
the hospital

PPA 1 - Prepare
strategies to
satify
patients/clients
with the services
provided.

KP1 4 - Number of
patients served in
the infirmary

PPA 1
Information and
Dessimnation of
Services

PPA 2. Schedule
and Conduct

regular checkup
for students and

employees

KRA 2.
Commercialization of IP
assets

SO 8- To identify
IP assets for
ommercialization

KPI 1. Number of IP
assets identified for
icommercialization,

PPA1-
Coordinate with
RDE group to
develop market-
driven IP assets.

PPA 2 - Drafting
of sharing scheme
with IP owners
and USM

Clo T8I

KPI 2 - Number of
customers/industry
ﬂq....m.d

PPA 1 - Develop
promotional
activities.

PPA 2 - Conduct
trade exhibit of
|the IP assets.
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SO 2 - Toprovide |KPIa-Number PPA 1 - Conduct
services for incubatees ideation training.
technology provided with
business services,
incubation. PPA2-
Coordinate and
collaborate with
the experts.
PPA 3 - Proposed
programs to allow
faculty and
students outputs
to become one of
technologies to
be incubate.
KRA 3 - Extending SO1-Toserveas |KPii-Numberof |[PPA1-Establish
access of URGES assets [techno-demo hub [students, entrepreneurial
for instruction, for instruction, researchers, and  |hub for students.
research, and extension |research, and extension workers
services, extension. served.
KPI 2 - % of URGES |PPA 1 - Sustain
assets vtikzed, and develop the
production area
for research and
extension
activities.
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UNIVERSITY OF SOUTHERN MINDANAO
2023 Operational Plan
Strategic Goal/ key Projects and Target
Results Area Strategic Objectives Key Performance Indicators Activities _2023
Goal 5: Build innovative and sustainable governance ecosystem.
KRA 5-1: Performance SO 0501-01: To align the KP11; Number of Strat Plan PPA1 1
Management individual and unit objectives ed and Reviewed PPA2
to its strategic goals on the PPA3
attainment of university KP1 2: Number of Operation Plan _ |PPA1 2
formulated PPA 2
PPA3
|XPI3: Percent PPA's Reviewed |PPA b 100
PPA 2
PPA3
KPI 4: Percent of OPCR/IPCR PPA2 100
FMonltoted and Evaluated PPA 2
PPA3
KPI 5: Percent of processes reviewed |PPA 1 100
PPA 2
PPA3
SO 0501-02: To continuously  |KPI 1: Percentage of Teaching PPA21 3
develop the employees’ employees achieved superior PPA2
competencies to achieve standards PPA3
superior standards of work  [YBIo Bercantage of Non Teaching  |PPA 1 3
|performance. employees achieved superior PPA 2
standards PPA3
KPI 2: Percent integration of 100
innovative HR Management Systems
Jin Big data analytics
KPI 3: Percentage of completionof  |PPA1 10
HR Leaming Management System PPA2
PPA3
SO 0501-03: To optimize KPl1: Percentage of IPCR rating PPA1 70
employee performance improved for awards recipients PPA 2
through implementation of a PPA3
data-deven revsrd s0d KPI 2: percentage of OPCR improved |PPA 50
recognition system for office awardees PPA2
PPA3
SO 0501-04:To ensure KPI1: Percentage of vacant teaching |[PPA 1 20
position filled within a year PPA2
PPA3
KPI 2: Percentage of vacant non IPPA 1 50
teaching position filled within 6 PPA 2
kso 0501-05: To continuously  |KPI1: number of developed VOC  |PPA2 1
innovate systems for the information systems PPA 2
customers and stakeholders to PPA3
submit feedback of their KPI 2: percentage of utilized VOC  |PPA2 100
satisfaction or dissatisfaction | e opinn systems PPAZ
to the services provided by the
PPA3
SO 0501-06: To build a culture |KPI 1: Percentage of updated PPA1 100
of continuous improvement to |processes / proceduresdue for PPA2
the processes to achieve revision PPA3
effective and efficient delivery [ 513 omber of enrolled necessary |PPA S 3
of services new processes | procedures and PPA 2
policies PPA3
SO 0501-07: To improve KPI1: number of engagement with  |PPA1 600
engagement with the customers and stakeholders through [PPA 2
omers and stakeholders  Jradio PPA3
using varied communication [ e of engagement with |PPA 3 20000
platforms customers and stakeholders through [PPA 2
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nsformation in the

inivarcing

information systems

|P?A 1

Jsocial media |ppA3
|KPI 3: number of engagement with  |PPA 1 216000
customers and stakeholders through [PPA 2
website PPA3
KP1 4: number of face to face PPA1 100
ment with customers and PPA 2
stakeholders PPA3
SO 0501-08: To continuously !KPI 1: percentage of published PPA 1 100
provide the right to access administrative issuances for public IppA 2
Lu;famﬁon as allowed by law |consumption PPA3
citizen empowerment KPI 2: percentage of published PPA1 100
resolutions for the public PPA 2
PPA3
KPI 3: percentage of information PPA1 100
mandated by law published on time [pPpA 2
|PPA3
LSO 0501-09: To continuously  [KPI 1: number of local, regional, IPPA 1 3
strive for service excellence national and intemational awards  [PPA 2
worthy of recognition received |PPA 3
KPI 2: number of local, regional, PPA1 10
national and interational PPA2
ognitions received PPA3
|KRA 5-2: Fiscal and SO 0502-01: To expedite KPl1: number of digital platforms  |PPA1 1
administrative administrative and financial  Jutilized for administrative PPA2
responsibility, ransactions of the university  |transactions PPA3
accountability, and htheuseofdigital g e of digital platforms  [PPA 3 2
innovation platforms. utilized for financial transactions  |[PPA 2
PPA 3
SO 0502-02: To ensure efficient |KP1 1: utilization rate PPA1 8o
use of the university’s PPA 2
|resources PPA3
|KP1 2: disbursement rate PPA1 8o
PPA 2
PPA3
|KP13: percentage of goods and PPA1 50
services procured on time PPA2
PPA3
KP1 4: percentage of obligation PPA1 Bo
versus allotment for infrastructure  |PPA 2
projects PPA3
KP1 4: percentage of goods defivered |PPA1 100
to end user on time PPA 2
PPA3
S0 0502-03:To streghten KPI1: percentage of decrease of PPA1 10
compliance of employeeson  Jadministrative cases PPA 2
|policies governing government PPA3
workers KP12: percentage of decrease of  |PPA1 10
sexual harasssment cases PPA2
PPA3
KRA 5-3: Infrastructure SO 0503-01: To continuously  |KPIa: percentage of infrastructure  |PPA1 100
Development design and build facilities project designs completedontime  [PPA 2
necessary for the delivery of 'W—
instruction, research, KPI2: percentage of infrastructure  |PPA1 70
extension, resource-generation project completed on time PPAa
and general administration and PR
3
support services
SO 0503-02: To continuously  |KPI 1: number of information PPA1 1
expand the deployment of ICT |systems developed based on PPA 2
infrastructure to addressthe  |processes PPA3
growing demand in digital KPI 2: percentage of deployed 200
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Cab S A o] N

|pPA 2

¥ percentage of utilized |PPA
‘ systems
A2

KRA 5-4: Peace, Security,
and Administration of

S0 0404-03: To promote the 1 number of activities conducted [PPAY

culture of peace amang students relevant to culture ARSI
constiteents and pexce AYERL D
stakeholders. 2: number of actvities PPALE S Y
smongteachingandnon [ppAsy
eaching employees and SERLEN
keholders relevant to culture of 3=
3: percentage of students ALEDI3
fi= =
AT
SO 0404-02: T expediticusly 1: percentage of resolved PPA1
implerment the administration ‘ caves within the PPA 2
Justice for employees, period PPA3
and other ™
: percentage of resolved sexual |PPA 3
Bssment cases within the PPA 2
bwwwbd PPA3
SO 0404+03: To promote 1: percentage of curricular PPA
Jinchusivity in curmicular and co- infused with conceptsof  [PPA 2
curricular activities. : PPAS
KPI 2: momber of activities infused  |[PPAs
concepts of inchssivity PPA 2
PPA3
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UNIVERSITY OF SOUTHERN MINDANAO

2024 OPERATIONAL PLAN

Ramarks
& Reiponstve - To ensure the |KPY 13 - % of updated
r::._‘ learning resources and gwM KEPAC
facilihes learning
|scademic studemt Al-Acquire curricul
 services A2-Procure/upgrade facilities | D%ed and relevant NA NA % 5% o % 5% % NA NA KEPLAC: OAS
resources
A3-dncrease fiduciary fees 001, ARO, KEPLAC
kP 1a- %of e
|uuwun-. Procure/upgrade KEPLAC; PMU/PPOSO
infrastructures ‘“W WA WA
A2-increase fiduciary lees 0ODI, ARO, KEPLRC
L Al-Document student Vtilization |4+ nee ment student mco:t;"uo.m
¥ sudenty’ resources/lacilities/services | o rinn
utiltzation of Learning n :'w_“ 100% 100% 100% 100% 16% 6% 100% 100% 100% 100%
resources and lacilities
A2 Promotion of Library o KEPLRC
hm
A1-Submit client satis{action mzl;'m&
KP1 3- Client = | " Al-Submit cient AtleantVs | Atleastvs | Atieastvs | Atleastvs | Atleastvs | Atleastvs | Atheastvs | Atleastvs | Atkeastvs | AtleastVs
|service delrvery A2-Respond 10 cleent satisfaction | monthly fating e e tns o ot v e nilg rating KEPLRC, OO1, ARO, OSA,
resudts as needed NSTP
Al-Observe prescribed mtmoz.”uo.ma.
i""""""'" osasuteg e ey 100% 100% 100% 100% 100% 100% 100% 100% so% 100% cratgeod
Services Rendered [~ e processing WEPARG OOL ARG, GSA. | g Cacier
| services rendered NSTP
$02-To ensure
Al-Conduct skifls trainings,
|sudent welfare and| " OSA, NSTP
Gevelopment [Pros e
A2 Conduct awareness OSA, NSTP, KEPLRC, ARD,
campalgn and ortentation 001, GAD
iﬂu-nduﬁu A1-Conduct sidlls
voived In student mmmﬁmmw 100% 100% 100% 100% S0% 100% 100% 100% 0% 100%
| development of studert organizational osA
activities and programs
Ad- Design programe/activities Qsa
for students with special needs




P 2-% (#) of
n‘—u:"'ould Al-Provide guidance and Al-Provide guidance and
Sl eting 10 stud ting o 100% N/A N/A WA N/A N/A NA N/A NA osa
. with referrals students with referrals
13- % (0o
students who svalled |Al- Provide healthcare to
!v‘uu—n  student with nedical and demtal PR Goifrmarsy
sarvices |concerns. o1
Al- Provide healthcare
A A A A L) A
e o sten whth e 100% /A N/A W N w/ ~ u/ w T s
© all st 0sA
[AS-profiling of student health MHOSPITAL (inflrmary),
records osA
P 43- % (#) of Al- Facilitate the hiring
students who svalled and/or relesse of
financial assistance | A1 FacHitate the hidng and/or | o soirance 1o QSA, NSTP, KELRC
relesse of Minancial sssitance L0 berefeciades 100% 100% 100% S0% 100% 100% 100% S50% 100%
001, ARD, OSA, KEPURC,
NSTP
&% () of A2+ Assist stucents in
students who avalled K2 i academicrelated OSA, NSTP, KEPLRC
| acacernic services Assist students in academic- | orvicey
100% 100% 100% SO% 100% 100% 100% So% 100%
relsted services 00!, ARO, OSA, KEPLRC,
NSTP




UNIVERSITY OF SOUTHERN MINDANAO

2025-2029 STRATEGIC PLAN

Remarks
KRA §: Responsive SO1- To ensure the KP11a - % of updated
Services 'mw :’d‘ A Moshwe-busnd KEPLRC (2%4) | KEPLRC(4%) | KEPLRC(3%) | KEPLRC(sW) | KEPLRCGM) | KEPLRC(s%) | KEPLRC(3W) | KEPLRC(6W) | KEPLRCIWM) | KEPLRCGM) KEPLRC, FMS
s -
KP13b - W of updated E—
facilties J KEPLRC (3W), KEPLRC (3%), KEPLRC (3%), KEPLRC (3%,
KEPLRC (3%),NSTP KEPLRC KEPLRC (2M), KEPLRC (2%4), KEPLAC, ODI, ARD, NSTP,
B1 - Procure/upgrade facilicies DI (5%), ARO (21,001 (s¥), | (548, ODI (5341, | (296,001 ts39), nsn:;;xoou DI (s%), 0D (s%4), ARO 0D (WL, ODI (5%), ARO =
(530 ARO (%) (5%), ARO (sW) (5%) (s%)
KP1 1c- % of refurbished = = >
learning inf c;'-, P! wracax) | xeeacim | xeacg | kemmcaw) | xerwac (i) m KPRC(x) | kEpAc(n) | xemmc(s) mm"m KEPLAC,NSTP. MO, s | - dropoed s per
UnifAST (no
ncreass)
ARO(00%), | ARO(100M), | ARO(00M), | ARO(100%), | ARO(100%), | ARO(100M), | ARO(00%), | ARO(:00%), | ARO(00%), | ARO(00%),
As-Document student utilization| KEPLRC(1004), [KEPLRC(100%),|KEPLRC(300M), [KEPLRC(1004), | KEPLRC(200%), | KEPLRC(100%), | KEPLRC(200M), | KEPLRC(100%), [KEPLRCl100W), | KEPLRCl100%),|  KEPLRC, ODI, ARO,
|KP12- S of students” | of recources/facilties/services NSTP(a00%), | NSTP(ac0%), | NSTP(100%4), | NSTP(100%), | NSTP(10084), | NSTP(100%), | NSTP(100%), | NSTP(100%), | NSTP(200%), | NSTPla00%), NSTP
utiization of Leaming ODi(z00), | ODi200%), | ODI(100%), | ODKico%), | ODi(:00h), | ODi(100%), | ODN100%), | ODI(z00%), | ODKacoM), | ODIzooM), 100% vulizaton
resources and facilitses
[A2. Promotion of Library KePacson) | kemaciioon) | kepmcison) | keptrcnoow) | kepuacrsow) | xepwacrioow) | kepuacrsos) | xeprcpoow) | xEprcsow) | xepuacrioow) KEPLAC
| A3-Submit client satisfaction ARO(100%), | AROG00M), | ARO(100M), | ARO(100%), | ARO(1008), | ARO(100%), | ARO(100M), | ARO(100%), | ARO(100%), | ARO(:008), |KEPLRC ODI,ARO, OSA,
KP1 3- Chent rating monthly KEPLRC(100%), | KEPLRC(300%),| KEPLRC(100%), | KEPLRC(100M),| KEPLRC(200%), | KEPLRC(100%), | KEPLRC(100W), | KEPLRCl100M), | KEPLRCl100%), | KEPLRC(100%), NSTP
Sausfaction Rating of NSTP(100M), | NSTP(100%), | NSTP(100M), | NSTP(100M), | NSTP(100%4), | NSTP(100M), | NSTP(100%), | NSTP(1008), | NSTP(100M), | NSTP(00M),
senvice delivery A2-Respond to chent ODI(200M), | ODisoom), | ODi(100%), | ODi1coW), | ODI(s00W), | ODIacoM), | ODI(100%), | ODI(z00M), | ODitrcot), | ODNiooM), | KEPLAC, ODL ARD, OSA,
satisfaction results as needed OSA(100%) | OSA(100%) | OSA(:00M) | OSA{100%) | OSAL100M) | OSA(100M) | OSA100%) | OSA100M) | OSA(100%) | OSA{100M) Lol
A1-Observe prescribed ARO(100%), | ARO(0oM), | AROG0oM), | ARO(100%), | AROGooH), | ARO(00%), | ARO(100%), | ARO(100%), | AROUMOM), | AROLOOM), lxzrm;oo-.m OSA,
o |processing time KEPLRC(100M), | KEPLRC(300%),| KEPLRC(100%), | KEPLRC(100M), | KEPLRC(100%),| KEPLRCl100W), | KEPLRC(300W), | KEPLRC(200M), | KEPLRC(200M), | KEPLRCla00%), Inchude
P 4 Vimalinass NSTP(00M), | NSTP(100M), | NSTP(1008), | NSTP(100M), | NSTPl100M), | NSTP(1008), | NSTP(1008), | NSTP(100M), | NSTP(200M), | NSTP{100M), Accounting,
Services Rendered |, . Monitor timeliness of ODI(100M), | ODI(z00%), | ODI(200%), | ODIz00%), | ODI(z00M), | ODi(100M), | ODMzcoM) | ODi(coM), | ODitacoM), | ODIzoow), | EEPLRC ODL ARD, OSA, Budget and
services rendered OSAl100M) | OSAGooM) | OSA(z00M) | OSA(100W) | OSAl100M) | OSA(s00M) | OSAl100M) | OSAliooM) | OSAt100%) | OSALOOW) T Cashier
KP| ab- Number of |Aa. creation of USM policies in ARD, OSA, Al Academic and
“”' highes Screen students belonging
advance education |1° family with 300,000and ARO(30M), ARO(3oM), AROQ0M), AROQOM), ARO(yoM), | ARD, OSA, Academe U, |,y on of proat
Pt oAl -udmd;__: OSA30M) OSA(30M) OSAOM) OSAz0%) OSA;zoW) ucTo s o o
g studems z D




counseling services

ARO(sW), ARO(sW), ARO(s%), ARO(sW), ARO(5%), | ARD, OSA, Acadernic Unvts,
OSA(sW) OSA(sW) OSA(sY) OSA(sW) OSA(sW) wero
ARD, OSA, Acadernic Units,
uTo
ARO, OSA, Acaderric Uns,
OLs, or
percarvtage of
eduste of
ARO, OSA, Acadermic Units, dnadvarraged
DU 032009 uxcTo tudents over the
otal drnadvantaged
502-To ensure student
welfare and Ax-Conduct skills trainings, OSA(),NSTP(2 OSA(3),NSTP(3 OSA()NSTP(4 OSA(LNSTP(s OSALLNSTP(6| OSA, NSTP,0D1,GAD,
development |programs and activities )0DI(2) ),0DI(3) ),0DI(2) ),0Di(2) ), ODi(2) SWK
OSALs), OSA(s), OSA(g), OSA(g), OSA(s),
A2-Conduct awareness NSTP(s), NSTP(s) NSTP(s) NSTP(s), NSTP(s), OSA, NSTP, KEPLRC,
campaign and onentation KEPLRC(2), KEPLR(2), KEPLRC(2), KEPLRC(3), KEPLRC(3), ARO, ODI, GAD
ARO(1), 0DI(2), ARO(3), 0DIa), ARO(3), ODi(1), ARO(1), 00¥1), ARO(1), 0012} 100, all students
are expected,
A3-Monitor the implementation
of student organizational 2000 10004 0sA
| activities and programs
:.mmwm 8 s 2 2 3 OSAACADEMIC UNITS.GAD
|KPlab: % (#) of
. |As-invite students to participate
students involvedin | MOV: documents
student development :W'WM OSAACADEMIC UMITS.GAD | Lo s
programs
Bo% Bo% BoW 8% Bo%
A2+ Monitor students
attendance to program/activities: OSAACADEMIC UMITS.GAD
K'la-ﬁ(:'::’ Ax-P ; o and bt
ling services to students 100M 1000 1000 100M OSA
the guidance and S el




KP1 3 W (W) of
students who avaded |Aa- Provide healthcare to
and infurnary | student with medical and dental HOSPITAL (nfirmary), OSA
services concems.
A2 - Conduct physical e o e —mgad HOSPITAL (nfirmary/cink.
| examination to al students 0sA
Ay-profiling of student health HOSPITAL (inflrmary/clinic,
records 03A
KP14a- % (#) of um:::-r
students avaded of
- Aa- Facilitate the hining and/or OSAGOM), 0SAGOM), OSAGOM), OSAGOM), OSANSTP,KEPLRC | oo 7%
assstance O5A (30M), OSAGoM), , OSA(30M), ,
release of financial assistance to NSTPQ), KEPLRC(4), NSTP), KEPLRC(S) NSTP(s), KEPLRC(E) NSTP(6), students; use the
benefecianes KEPLRC(10), KEPLRC(10), KEPLRC(22) KEPLRC(12) OD), ARD, OSA, KEPLRC]|  average # the
NSTP previous year
KP14b-% (7)) of
students who avaded
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SURVEYING CLIENT SATISFACTION OF STUDENT SERVICES: INSIGHTS FROM
UNIVERSITY OF SOUTHERN MINDANAO

INTRODUCTION

The Office of Student Affairs (0SA) at the University of Southern Mindanao (USM) plays
an integral role in promoting the overall development and well-being of its students. As
a central administrative unit, the 05A is dedicated to creating a nurturing academic,
social, and personal environment that empowers students to succeed both inside and
outside the classroom. Through various student-centered services, the OSA supports
students’ academic growth, career development, physical and mental health, safety, and
engagement in extracurricular activities. These services include academic advising,
career counseling, student health services, safety and security initiatives, recreational
activities, and more. By offering these services, the OSA not only addresses the
immediate needs of students but also aims to enhance their university experience,
preparing them for future challenges and leadership roles.

This survey aims to evaluate the effectiveness of these services through the analysis of
students’ perceptions based on survey data collected from the 2022-2023 and 2023-
2024 academic years. In particular, the survey examines students’ feedback on the
university's information dissemination efforts, career and counseling services, slot
reservation system, safety and security measures, and sports and recreational facilities.
These areas are crucial to the overall student experience, as they contribute to students’
academic success, emotional well-being, and sense of belonging within the university
community. By analyzing trends in student ratings over two consecutive years, this
survey seeks to identify patterns of improvement or areas needing attention, providing
an evidence-based foundation for decision-making within the 0SA.

The rationale behind this survey is rooted in the belief that continuous assessment and
improvement of student services are essential for fostering a positive, inclusive, and
supportive campus environment. By focusing on student satisfaction, this survey
provides the OSA with a clearer understanding of how well its services are meeting
student needs and where adjustments may be needed to enhance their effectiveness.
For instance, improvements in areas like information dissemination, safety, and sports
facilities, as identified in the survey, can directly contribute to better student
engagement, academic performance, and overall well-being. Additionally, addressing
feedback related to career counseling or the slot reservation system can have a
significant impact on students’ sense of preparedness for life after graduation. In sum,
the findings of this survey will not only inform the 0O5A’s ongoing efforts to improve its
services but also align these services with the evolving needs of the university's diverse
student body.

Ultimately, this survey underscores the importance of the Office of Student Affairs in
shaping the holistic student experience at USM. As the university strives to support the
academic, personal, and professional growth of its students, understanding their
perceptions and continuously adapting services to meet their expectations remains
paramount. By fostering an environment where students feel supported, heard, and
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valued, the OSA plays a pivotal role in contributing to their success both during their
time at USM and beyond.

METHODOLOGY

This survey utilized a descriptive-evaluative design to assess the satisfaction levels of
alumni regarding the services provided by the Office of Student Affairs (05A) at the
University of Southern Mindanao (USM). The primary objective of the survey was to
gather insights into the alumni's perceptions of various student services, including
information dissemination, career and counseling services, slot reservation systems,
safety and security, and sports and recreational facilities during their time at the
university.

The survey was conducted using a Google Forms platform, which was established and
administered by the OSA. The Google Forms survey was designed to capture both
quantitative and qualitative data on alumni satisfaction, with specific questions
targeting their experiences with the services provided during their enrollment at USM.
The survey was distributed to alumni who graduated within the inclusive years of 2022-
2023 and 2023-2024, ensuring a diverse representation of recent graduates.

The respondents were selected through purposive sampling, a non-random technique
that was used to identify individuals who had direct experience with the services
provided by the OSA during their time at the university. This sampling method allowed
the survey to focus on alumni who were familiar with and had utilized these services,
ensuring that the data collected would accurately reflect their experiences and
perceptions.

A total of 2,759 respondents participated in the 2022-2023 academic year survey, while
2,711 respondents contributed to the 2023-2024 survey. These respondents represent
a cross-section of alumni, providing a broad perspective on the effectiveness and impact
of the services offered by the OSA.

Through this methodology, the survey aimed to provide a comprehensive overview of
alumni satisfaction with USM's student services, offering valuable feedback to the Office
of Student Affairs to guide future improvements. The descriptive survey design enabled
the personnel of OSA to analyze trends and patterns in alumni perceptions over the two
academic years, providing insights that are essential for enhancing the student
experience at USM.

SURVEY RESULTS
Students’ rating of the University information dissemination

The comparison between the 2022-2023 and 2023-2024 survey results shows a
positive trend in students’ perceptions of the University's information dissemination.
While the total number of responses slightly decreased from 2,759 in 2022-2023 to
2,711 in 2023-2024, the overall sentiment improved. The percentage of students rating
the dissemination as "very poor” decreased from 3.9% to 3%, and the "poor” ratings
also saw a slight drop from 3.6% to 4.1%. This indicates a reduction in dissatisfaction.

2
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Furthermore, the percentage of students who rated it as "average” dropped from 16.7%
to 13.9%, reflecting fewer students seeing the information dissemination as merely
adequate. The "good" ratings saw a slight decline from 36% to 34.7%, but the most
significant improvement was in the "excellent” category, where the percentage of
students who rated the information dissemination as exceptional rose from 39.8% to
44.3%. This indicates that more students felt the university’s communication efforts
were outstanding in 2023-2024. Overall, the data suggests that students’ perceptions of
the university's information dissemination have become more positive, with a
noticeable increase in those considering it excellent and fewer rating it as poor or
merely average.

Table 1. Students’ rating of the University information dissemination, 2022-2023

1,500

1,000 1007 (30.8%)

452 [16.7%)
108 (3.9%) 08 (3.6%)

1 2 3 4 ]

Table 2. Students’ rating of the University information dissemination, 2023-2024

1,500

1,000

110 (4.1%) 378 (13.0%)

Students’ rating of the career and counseling
services of the University

The comparison of students’ ratings for the Career and Counseling services of the
University between 2022-2023 and 2023-2024 reveals a positive shift in perceptions.
Although there was a slight decrease in overall responses from 2,759 to 2,711, the data
shows an improvement in how students viewed the services. The percentage of
students who rated the services as "very poor” decreased from 3.2% to 2.5%, and the
"poor” ratings also declined from 4.1% to 3.2%, indicating a reduction in dissatisfaction.
More significantly, the number of students who rated the services as "average” dropped
from 23% to 17.3%, suggesting that fewer students felt the services were merely
adequate. The most notable improvement was seen in the "excellent” ratings, which
increased from 31.9% to 40%, reflecting a significant rise in student satisfaction.

3
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Although the "good" ratings decreased slightly from 37.8% to 36.9%, the overall trend
points to a more favorable view of the services, with a larger portion of students
considering them outstanding. This shift indicates that the Career and Counseling
services have made noticeable strides in improving students’ experiences, as more
students now rate them highly, and fewer rate them poorly.

Table 3. Students’ rating of the career and counseling services of the University, 2022-
2023

1,500

1,000 1044 (37.8%)

BA0 (31.9%)

B7 (3.2%) 113 (4.1%)

1 2 3 4 a2

Table 4. Students’ rating of the career and counseling services of the University, 2023-
2024

1,500

1,000

470 (17.3%)
69 (2.5%)

Students’ rating of the scholarship and financial
assistance provided in the University

The comparison between the 2022-2023 and 2023-2024 survey results on the
university's Scholarship and Financial Assistance services shows a positive shift in
student satisfaction. Although there was a slight decrease in the total number of
responses from 2,759 to 2,711, the trends in student ratings indicate an improvement in
the perception of these services. In 2023-2024, the percentage of students rating the
services as "very poor” dropped significantly from 5.4% in 2022-2023 to 2.5%. This
reduction in dissatisfaction is a clear sign that fewer students found the services to be
inadequate or unsatisfactory.

Similarly, the percentage of students rating the services as "poor"” decreased from 5.9%
to 3.2%, further highlighting the decline in negative feedback. These changes suggest
that the university’s efforts to improve the Scholarship and Financial Assistance
programs may have contributed to reducing student dissatisfaction. Additionally, the
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"average” rating dropped from 25.9% in 2022-2023 to 17.3% in 2023-2024, indicating
a shift towards more favorable opinions. With fewer students rating the services as just
adequate, it reflects a more positive outlook on the effectiveness and quality of the
assistance provided.

On the more positive side, the "good"” rating increased from 31.2% to 36.9%, showing
that more students now perceive the services as being of good quality. The most notable
improvement came in the "excellent” category, where the percentage of students rating
the services as exceptional rose from 31.5% to 40%. This significant increase indicates
that a larger portion of students are highly satisfied with the university's financial
assistance and scholarship programs.

In summary, the data shows a clear trend of improving satisfaction with the Scholarship
and Financial Assistance services between 2022-2023 and 2023-2024. Fewer students
rated the services poorly, and a greater number found the services to be good or
excellent. This shift suggests that the university has made strides in addressing student
concerns and enhancing the quality of its financial support, resulting in a more
favorable perception among students.

Table 5. Students’ rating of the scholarship and financial assistance provided in the
University, 2022-2023

716 (25.8%)

Table 6. Students’ rating of the scholarship and financial assistance provided in the
University, 2023-2024

1,500

1,000 1085 (40%)

470 (17.3%)
BT (3.2%)

68 (2.5%)
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Students’ rating of the medical services of the University hospital

The comparison between the 2022-2023 and 2023-2024 survey results for the
University Hospital's medical services reveals a generally positive shift in student
satisfaction. Although the total number of responses slightly decreased from 2,759 in
2022-2023 to 2,670 in 2023-2024, the overall ratings indicate improvements. There
was a slight reduction in the number of students rating the services as "very poor”
(3.2% to 3.1%) and "poor” (6.2% to 5.1%), suggesting a decrease in dissatisfaction.
Additionally, the percentage of students rating the services as "average" decreased from
259% to 23.4%, reflecting fewer students seeing the medical services as merely
adequate. While the "good” category saw a small drop from 37.4% to 36.7%, the most
notable change was in the "excellent” category, where the percentage of students rating
the services as exceptional increased from 27.3% to 31.7%. This improvement indicates
that more students are now highly satisfied with the services provided by the University
Hospital, marking a significant positive trend in how students perceive the quality of
medical care. Overall, while the "good" ratings slightly decreased, the reduction in
dissatisfaction and the increase in "excellent” ratings show a favorable shift towards
better healthcare services on campus.

Table 7. Students’ rating of the medical services of the University hospital, 2022-2023

1,500

1,000

1033 (37.4%)

87 (3.2%)

750 B46 (31.7%)

625 (22.4%)

137 (5.1%)

Students’ rating of the services received from the
Student Publication (The Mindanao Tech)

The comparison between the 2022-2023 and 2023-2024 survey results for the Student
Publication (The Mindanao Tech) services shows a noticeable shift towards less
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favorable perceptions. While the total number of responses slightly decreased from
2,759 to 2,711, the distribution of ratings reveals key trends. The percentage of students
rating the services as "very poor” increased from 3.2% to 3.7%, and the "poor” ratings
rose from 5.4% to 8%, indicating a slight uptick in dissatisfaction. Moreover, the
"average” rating grew from 25.4% to 29%, suggesting that more students now consider
the services as simply adequate.

On the more positive side, the "good” ratings decreased from 35.9% to 32.2%, signaling
a slight decline in the number of students who were pleased with the services. The
"excellent” category also saw a drop, from 30.1% in 2022-2023 to 27.2% in 2023-2024,
which indicates fewer students felt the services were exceptional. Overall, while the
publication still garnered a considerable number of positive ratings, the increase in
"average”, "poor”, and "very poor"” responses suggests that the services provided may
not have met student expectations as strongly in 2023-2024. This decline in satisfaction
points to areas where the publication could focus on improving its offerings to regain
student satisfaction and engagement.

Table 9. Students’ rating of the services received from the Student Publication (The
Mindanao Tech), 2022-2023

B31 (30.1%)

1 Fs 3 4 5

Table 10. Students’ rating of the services received from the Student Publication (The
Mindanao Tech), 2023-2024

1,000

BT (32.2%)
750

738 (27 2%)

250
216 (8%)

99 (3.7%)
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Students’ rating of their experience in taking
the USM Entrance examination

The comparison between the 2022-2023 and 2023-2024 survey results for students’
experiences in taking the USM Entrance Examination reveals a positive shift in
satisfaction levels. The total number of responses slightly decreased from 2,759 to
2,711, but the ratings indicate improvements. The percentage of students who rated
their experience as "very poor” decreased from 2.2% in 2022-2023 to 1.8% in 2023-
2024, and the "poor” ratings also declined from 3.3% to 2.8%, suggesting that fewer
students were dissatisfied with the exam experience in the more recent year.
Additionally, the "average” ratings remained relatively steady, with a small drop from
17.9% to 17.7%, reflecting that most students still found the exam experience
acceptable, though not extraordinary.

The most notable changes occurred in the positive ratings, with the percentage of
students rating their experience as "good"” remaining stable at 41.8% in 2022-2023 and
slightly dropping to 41.2% in 2023-2024, while the percentage of students rating it as
"excellent” increased from 34.9% to 36.5%. This increase in "excellent” ratings is a clear
indicator of improved satisfaction with the entrance exam process. Overall, the shift
from more negative ratings to more positive ones suggests that students’ experiences
with the USM Entrance Examination have improved, with a notable rise in those who
viewed the experience as exceptional.

Table 11. Students’ rating of their experience in taking the USM Entrance examination,
2022-2023

1,500

11252 (41.8%)

1,000

454 (17 .9%)

B1(2.2%) 80 (3.3%)

1 2 3 4 5

Table 12. Students’ rating of their experience in taking the USM Entrance examination,

2023-2024
1,500
1,000 1118 (41.2%)
S00
479 (17.7%)
50 (1.8%) 75 (2.8%)

1 2 3 d 5
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Students’ rating of their experience in the USM slot reservation

The comparison between the 2022-2023 and 2023-2024 survey results for students’
experiences with the USM Slot Reservation system shows a generally positive trend,
with slight shifts in ratings reflecting improvements in satisfaction. The total number of
responses decreased slightly from 2,759 to 2,711, but the overall distribution of ratings
reveals positive changes. The percentage of students who rated their experience as
"very poor” remained stable, with a small increase from 3.1% to 3.2%, while the "poor”
ratings increased slightly from 6.5% to 7.4%, indicating a small rise in dissatisfaction.
On the other hand, the "average" ratings decreased from 27.1% to 24.8%, suggesting
that fewer students found the experience to be merely acceptable, which is a sign of
improvement in the system's effectiveness.

Although the "good” ratings saw a slight decrease from 36.9% to 34.7%, the most
significant change was in the "excellent” category, where the percentage of students
rating their experience as exceptional rose from 26.3% to 29.9%. This increase indicates
that a greater portion of students were highly satisfied with the reservation process in
2023-2024 compared to the previous year. Overall, these shifts suggest that while there
are still areas for improvement, students had a more positive experience with the USM
Slot Reservation system in 2023-2024, as reflected by the increase in "excellent” ratings
and the decrease in "average” ratings.

Table 13. Students’ rating of their experience in the USM slot reservation, 2022-2023

1.500

1.000

T48 (27.1%)

B6 (3.1%)

0

1 2 3 4 5

Table 14. Students’ rating of their experience in the USM slot reservation, 2023-2024

1,000

811 (29.5%)

B72 (24.8%)
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Students’ rating of the safety and security
services provided in the university

The comparison between the 2022-2023 and 2023-2024 survey results for the safety
and security services of the university reveals a clear improvement in student
satisfaction. Despite a slight decrease in total responses from 2,759 to 2,711, the ratings
indicate more positive feedback in 2023-2024. The percentage of students rating the
services as "very poor” decreased from 2.6% in 2022-2023 to 2% in 2023-2024, and the
"poor” ratings also dropped from 2.4% to 2.8%. This decrease in dissatisfaction
suggests that fewer students were unhappy with the safety and security services.

Furthermore, the percentage of students who rated the services as "average” dropped
from 14.8% to 11.4%, indicating that fewer students viewed the services as merely
adequate. This shift towards more positive ratings suggests that the improvements
made to the safety and security services have had a noticeable impact. While the "good”
ratings decreased slightly from 35.9% to 33.3%, the most significant change was seen in
the "excellent” category, where the percentage of students who rated the services as
exceptional increased from 44.3% to 50.6%. This dramatic rise in "excellent” ratings
reflects a significant improvement in student satisfaction and indicates that more
students are now highly satisfied with the safety and security measures on campus.

Overall, the data shows that the university has made substantial progress in enhancing
its safety and security services, as evidenced by the reduction in negative ratings and
the increase in positive feedback. The improvement in the "excellent” category is
particularly notable, suggesting that students now feel more secure and are more
appreciative of the services provided. This upward trend highlights the university's
successful efforts to address student concerns and improve campus safety.

Table 15. Students’ rating of the safety and security services provided in the university,
2022-2023

1,500

1221 (44.3%)

1,000

408 (14.8%)

73 (2.6%) B7 (2.4%)
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Table 16. Students’ rating of the safety and security services provided in the university,

2023-2024
1,500
1371 (50.6%)
1,000
00
53 (2%) 75 (2.8%) 310 (11.4%)

Students’ rating of the sports and recreational
facilities available in the university

The comparison between the 2022-2023 and 2023-2024 ratings of the university's
sports and recreational facilities shows a positive shift in student satisfaction. The total
number of responses slightly decreased from 2,758 to 2,711, but the distribution of
ratings reveals an overall improvement in perceptions. The percentage of students
rating the facilities as "very poor” dropped from 2.9% in 2022-2023 to 2.1% in 2023-
2024, and the "poor" ratings also decreased from 4.7% to 4.6%, indicating a reduction
in dissatisfaction. This shift suggests that students were more pleased with the sports
and recreational facilities in 2023-2024.

Moreover, the percentage of students rating the facilities as "average” decreased from
28.3% to 24.9%, suggesting that fewer students found the facilities merely acceptable.
This shift indicates an improvement in the perceived quality of the facilities. While the
"good" ratings decreased slightly from 36.6% to 34%, the most notable change occurred
in the "excellent” category, where the percentage of students rating the facilities as
exceptional rose from 27.6% to 34.4%, indicating a significant increase in satisfaction.

Owverall, the data reflects a general improvement in students' experiences with the
university's sports and recreational facilities. The reduction in negative ratings,
combined with the increase in "excellent” ratings, suggests that the facilities have
become more highly regarded and that the university has successfully enhanced the
quality of its sports and recreational offerings.

Table 17. Students’ rating of the sports and recreational facilities available in the
university, 2022-2023

60 (27.6%)
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Table 18. Students’ rating of the sports and recreational facilities available in the
university, 2023-2024

1,000
832 (34.4%)
750

674 (24.9%)

500

250

57 (2.1%)
126 (4.6%)

CONCLUSION

The analysis of student satisfaction across various services provided by the University
of Southern Mindanao (USM) demonstrates significant improvements in several key
areas between the academic years 2022-2023 and 2023-2024. The overall positive shift
in student perceptions reflects the university's successful efforts in enhancing its
offerings, especially in the areas of information dissemination, career and counseling
services, safety and security, and sports and recreational facilities. Notably, the
increases in "excellent” ratings, particularly in areas like information dissemination,
safety, and the quality of facilities, suggest that the university has effectively responded
to student needs and concerns.

While some areas such as the Student Publication services and slot reservation system
showed a slight decline in satisfaction, the overall trend reveals that improvements in
critical services have led to a greater sense of satisfaction and engagement among
students. The noticeable reduction in negative ratings—such as "very poor” and
"poor"—across various categories further confirms this positive development. This
upward trend in satisfaction suggests that the university's strategic initiatives to
improve student services are yielding results.

Ultimately, these findings provide valuable insights into how the Office of Student
Affairs can further refine its services to meet the evolving needs of the student body.
The results highlight the importance of continuous assessment, enabling the university
to maintain and build upon its improvements while addressing areas requiring
attention. As USM moves forward, focusing on enhancing the student experience
remains crucial to fostering a supportive and engaging campus environment.
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Republic of the Philippines

UNIVERSITY OF SOUTHERN MINDANAO

Kabacan, Cotabato
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OFFICE OF STUDENT AFFAIRS

Inventory of 05A Physical Facilities, Equipment, and Supplies and Materials

A. Physical Facilities

Facility Quantity Description / Remarks
O5A Director’s Office 1 Private office with desk, chairs, and file
cabinets
Staff Office / Working Area 1 Shared space with workstations for staff
Student Lounge 1 Space for student consultation and meetings
Conference Room 1 Equipped with long table, chairs, and
projector
Records Storage Room 1 Secured room with lockable filing cabinets
Waiting Area 1 With chairs and bulletin boards for
announcements
B. Office Equipment
Equipment Quantity Description / Remarks
Desktop Computers 4 Used by O5A staff for daily operations
Laptop 1 For 054 Director
Printer / Scanner / Copier 2 Multi-function devices
LCD Projector 1 For presentations and student events
Wi-Fi Router 1 For internet connectivity
Telephone Unit 2 Landline phones for internal and external
communication
Wall Clock 2 Located in the office and lounge
Electric Fans 3 Stand and desk type
Air Conditioner 2 Installed in Director’'s Office and Staff Office
External Hard Drive 2 For backup of student records and documents
C. Furniture and Fixtures
Item Quantity Description / Remarks
Office Tables 4 For staff workstations
Office Chairs a Ergonomic chairs for staff
Visitor Chairs 10 Located in lounge and waiting area
Filing Cabinets 5 Lockable drawers for confidential records
Bookshelves 3 For student manuals, references, and reports
Bulletin Boards 3 For posting student-related announcements
Whiteboard 2 Installed in conference and staff rooms
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Republic of the Philippines

UNIVERSITY OF SOUTHERN MINDANAO

Kabacan, Cotabato

OFFICE OF STUDENT AFFAIRS

D. Office Supplies and Materials

Item Quantity Description / Remarks
Bond Paper (Ad) 10 reams For printing and documentation
Folders (Long/Short) 100 pcs For student records and correspondence
Ballpens 50 pcs Assorted colors
Staplers & Staples 5 units ‘With spare boxes of staples
Motebooks / Writing Pads 20 pcs For note-taking and reports
Paper Clips 10 boxes Small and large sizes
Envelopes (Brown/White) 200 pcs Various sizes
Sticky Motes 15 pads For reminders and memos
Highlighters / Markers 10 pcs Assorted colors
Scissors [ Cutter 5 pcs General office use
Tape (Masking/5cotch/Packaging) 15 rolls Various uses
Alcohol / Disinfectant 5 bottles For sanitation
First Aid Kit 1 set Emergency use
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