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E.1. POLICIES THAT APPLY TO STUDENT RETURNEES, TRANSFEREES AND
STUDENTS WITH ACADEMIC DEFICWIENCIES INCLUDING RESIDENCY
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Article 205, Other Enrollment Privileges

Section 1, The University may extend free University fees and financial subsidies or its equivalent, subject to
the availability of funds thereof, as grant-in-aid to poor and deserving college students belonging to the
Cultural/Indigenous People’s Communities, which may be renewed every semester, provided, that the grantee
has passed all his/her subjects and/or other requirements in the preceding semester. The grantees shall be
required to present the Income Tax Return (ITR) of their parents or its equivalent, indicating their names as tax-
exempt individuals.

Section 2. The following undergraduate students shall be granted free regular university fees as stipulated in
Section 1.a, Article 193 of Chapter 55, namely, subject to retention policies:

a. Members of the USM Band, Combo, Dance Troupe, Dramatics, Chorale and Art Groups;

b. Legitimate, dependent, children, 21 years and below of USM permanent employees, in line with the
implementation of the K-12 program;

¢. Natural and legally adopted children, 21 years and below, and spouse of USM permanent
employees, who died while in the service of the University;

d. Members of the USM varsity as certified by competent University Authority;

e. Grantees of educational benefits under the Armed Forces of the Philippines — Presidential Decree
(AFP-PD) 557;

f. Grantees of educational benefits from recognized Govcmment and Non-government
organizations/agencies;

g President of the University Student Government (USG), Governors of the Local Student
Government (LSG) and the Editor-in-Chief of the Mindanao Tech and Corp Commander of ROTC
during their tenure of office;

h. Qualified USM employees on their first program.

Section 3. Other scholarships sponsored by external doﬂors shall be governed by the Memorandum of
Agreement between USM and the sponsor. 3

Article 206. Consolidation of Scholarships and Grants-in Aid Privileges

Section 1. A recipient of more than one university scholarship is entitled to only one scholarship privilege of his
choice.

Section 2. A student who qualifies in both externally funded scholarship and Academic Award Scholarship is
entitled to both of the privileges thereto.

CHAPTER 59
ACADEMIC DELINQUENCY AND RESIDENCY

Article 207, Academic Delinquency

Section 1. Categories of academic delinquencies are as follows:
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a. Warning, Any student, who, at the end of the semester, obtains final grades below “3” in 25 percent
t0 49 percent of the total number of academic units for which he/she is registered, shall receive a
waming from the Direetor of the Admission and Records Office and be subjected to appropriate
academic follow-up by the College Guidance Coordinator. However, he/she may enroll the normal
load as specified in his/her curriculum except for prerequisite subjects where he/she has failed.

b. Probation. The academic status of a student, who is under PROBATION for a particular Semester,
can be improved by enrolling and eaming passing marks during summer, provided, that he/she shall
not exceed nine (9) units load during the summer term. ‘

¢. Debarred. Any student who obtains failing grades in 75 percent (75%) or more of his/her academic
load shall be debarred from the University and be advised to rest for one (1) year. Any student
debarred for the second time shall not be eligible for readmission to the University.

Section 2. Notice of delinquencies and leaming intervention shall be employed prior to the effectual of any
delinquency category stipulated in the preceding section.

Section 3. Units camed by debarred students from other schools during the period of their debarment shall not
be credited. However, enrolment in a non-degree program in the University may be allowed.

Article 208. Residency
Section 1. Residency shall mean the maximum number of years required of a student to finish his/her program.

Section 2, The residency period for baccalaureate programs shall be computed by multiplying the required
curricular years for a given program by a factor of 1.5. However, a student may choose to remain in the
University beyond his/her residency by applying for re-admission, provided that he/she has to re-enroll all
major courses of the latest curriculum under his program.

Section 3. The residency period for the master’s degree program shall be five (5) academic years excluding
leave of absence of not more than two (2) years. However, a student may choose to remain in the Graduate
School beyond his/her residency by applying for re-admission, provided that the student shall be required to
take three (3) additional units for every year of extension or a fraction thereof.

Section 4. The residency period for the doctorate degree program shall be seven (7) academic years excluding
leave of absence of not more than two (2) years. However, a student may choose to remain in the Graduate
School beyond his/er residency by applying for re-admission, provided that the student shall be required to
take six (6) additional units for every year of extension or a fraction thereof.

CHAPTER 60

LEAVE OF ABSENCE AND HONORABLE DISMISSAL

Article 209. Leave of Absence
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Section 1, Leave of Absence (LOA) refers to an official deferment of study, which shall be excluded from 1}
computation of the student's residency, which shall be filed prior to the intended period of absence but not
during or within the semester while the student is enrolled, in which case, he/she may instead apply for
withdrawal or dropping of courses.

Section 2. Submitted and approved LOA Petition within the semestral period shall only apply on the immedias.
following semester and the succeeding semesters thereof.

Section 3. Prolonged leave of absence shall require the submission of a LOA Petition Form to be
recommended by the Dean, and approved by the Vice President for Academic Affairs stating the reason for
which the leave is desired and specifying the period of the leave. Approved leave of absence should not exceed
three (3) cumulative years.

Section 4. LOA may be approved provided that:
a. the reasons are meritorious such as, but not limited to, pregnancy, sickness, and financial
constraints/problem;
b. the student provides all the necessary documents justifying his/her petition; and
c. the concerned Dean has recommended and submitted the LOA Petition Form to the VPAA.

Article 210. Issuance of Honorable Dismissal

Section 1. A student who desires to leave the University, shall accomplish and submit the prescribed Separation
Clearance to the Admission and Records Office for the issuance of Honorable Dismissal / Certificate of
Transfer.

Section 2. The Admission and Records Office shall not issue Honorable Dismissal/Certificate of Transfer and
Transcript of Records to those students who are still undergoing disciplinary action.

CHAPTER 61
GRADUATION

Article 211. Graduation Requirements

Section 1, No student shall be recommended for graduation unless he/she has complied with all academic and
other requirements for graduation.

Section 2, The Director of the Admission and Records Office shall prepare the tentative list of candidates for
aduation before the enrolment for the second semester of the school year. In consultation with the college
program evaluator, the Director shall examine the academic record of each listed candidate to ascertain if he/she
has any deficiency or whether all other requirements for graduation have been satisfactorily fulfilled. In the
case of deficiencies, the Director through the Vice President for Academic Affairs shall notify the concerned
Deans of the deficiencies of their students. With the approval of the Vice President for Academic Affairs, the
Dircctor shall publish the complete list of prospective candidates for graduation one semester before graduation.
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Section Y. Al candidates for graduation shall clear all their deficiencies and records not later than five (5)
weeks before the end of their last semester, except for their currently enrolled subjects for the last semester,

Section 4. All candidates for graduation must have their academic deficiencies satisfactorily submitted and
complied with, not later than the scheduled College Academic Council Meeting.

Section 5. A College Academic Council Meeting shall be conducted to assess, evaluate, and approve candidates
for graduation from the academic units prior to the University Academic Council Meeting.

Section 6. No student shall be allowed to graduate from the University unless his/her name shall have been
endorsed as a candidate for graduation by the University Academic Council and approved by the USM Board of

Regents.

Section 7. No student shall be issued his/her Certificate, Transcript of Records, and Diploma unless a
corresponding FINAL CLEARANCE shall be duly accomplished.

Article 212. Graduation with Honors

Section 1. Students who complete their courses with the following range of weighted average, computed to the
third decimal places without rounding off the final grades, shall be graduated with honors:

Summa Cum Laude 1.000 - 1.249
Magna Cum Laude 1.250 - 1.499
Cum Laude 1.500 - 1.750

Provided, that the grades in all academic subjects prescribed in the curriculum shall be included in the
computation of the final average; that the candidates for graduation with honors shall not have any failing
grades or unresolved “INC” in any academic or non-academic subject, whether prescribed or not, in his/her
curriculum taken in the University, or in any other educational institutions; and provided, further, that students
who are candidates for graduation with honors must not have repeated a subject in the University or from

another school.
The student who has garnered the highest GWA shall be declared as the class valedictorian and shall

deliver the Valedictory Address.

Seetion 2. For students who are candidates for moving up with honors in programs with prescribed length of
less than four (4) years, may be awarded the English equivalent: “With Highest Honors", “With High Honors™,
and “With Honors”, respectively, provided that their grades fall within the range as specified in section one (1)
of the same article.

Section 3, Furthermore, students who are candidates for graduation and moving up with honors must not have
been found guilty of any violation of moral turpitude.
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Section 4. Stadents who are candidates for graduation with honors must have completed in the University. at least
0 of the total number of academic units required for graduation and must have a cumulative residency in the
University of at least two (2) years prior to graduation,

Section & Stdents who are candidates for graduation with honors must finish their courses/program not to exceed
onc-vear extension from the prescribed period of the curriculum.

Section 6. Transferees and shifiers may be considered for graduation with honors, provided that:
a. any of the preceding sections of Article 204 is not violated; and
b. they have not incurred more than one semester underload.

Section 7. Graduating students who incurred INC, NG, IP grades may be considered for graduation with honors,
provided that such grades are incurred during pandemic and/or prolonged/recurring natural disasters and in the state
of national emergencies as officially declared by the national government. Similarly, academic deficiencies cited
ahove must be properly complied within the prescribed period of completion.

Section 8. Graduating students who incurred INC, NG, IP grades may be considered for graduation with honors,
provided that such grades are incurred during pandemic and/or prolonged/recurring natural disasters and in the state
of national emergencies as officially declared by the national government. Similarly, academic deficiencies cited
above must be properly complied within the prescribed period of completion.

Article 213. Commencement and Baccalaureate Exercises

Section 1. Unless otherwise provided, the University may have two (2) commencement exercises: a regular
graduation at the end of the school year and a mid-year graduation at the end of the first semester, as may be deemed
appropriate by the Academic Council, provided there are at least 250 candidates for graduation.

Section 2. The Vice President for Academic Affairs shall be in charge of the management of the commencement and
baccalaureate exercises and may create committees for this purpose.

Section 3. The commencement exercises for graduating students of the University, except those from the laboratory
schools, shall be held on the same date fixed for graduation in the University Academic Calendar.

Section 4. The cluster commencement exercises may be held separately from the general commencement exercises

on the specific dates and venues fixed by the President of the University upon the endorsement of the Academic
Council.

Section 5. Graduating students who cannot physically attend the commencement exercises for valid reasons may opt
1 aliend a virtual graduation ceremony.

Section 6. The diploma shall bear the name and address of the University, name of the program, actual date of the
commencement exercises, honors received (as applicable), the signature of the President (and/or other signatures as
iy be deemed appropriate), the dry seal of the University, and a serial code.

Section 7. A graduate may choose 1o register his/her Diploma, and Transeript of Records in the University
electronic archive, with  corresponding data storage fee.
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E.2. SAMPLE COPY OF A STUDENTS CLEARANCE BEFORE GRADUATION

UNIVERSITY OF SOUTHERN MINDANAO
_Amvmﬁ@ﬁ. Cotabato

ilippines

STUDENT FINAL CLEARANCE

. Office of the University Registrar
Afademic Status: [ ]Active [ ]In-active i

mcﬁgm” [ ] Transfer [ ]Separation [ ]Graduation

T a——p iy st
et e st et g

Name. MACAPASIre. MIN /WP IDNo 20- 9619 Sex P
(Surname) (First Name (M.1)
Home Address:  BONRAG) otk / kpppear cottep?
College: __ [LPeAtl Program: __ B&S Year/Section. _4- BS%-A
CLEARING OFFICIALS SIGNATURE DATE
Dean (College Concerned) |

meﬁaqommﬂcamabam_.a ﬂ
VP for Administration and Finance “
VP for Resource Generation & m::m?n Services
VP for Research and Extension |
VP for Academic Affairs |
University Registrar \_

| HEREBY CERTIFY that the abo r signatures of the clearing officials are genuine and true.

maﬁﬁﬁm Date
USM-REG-F14-Rev.2.2021.08.03

L AV B B T S
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7

Institute of Sports
Physical Education and
Recreation (ISPEAR)

LOCAL CLEARANCE

Name: _ MAcaPASI2, Javsmun D
Yr./Crs/Se.: 4 BsesS-A (bsc)

Cp #: 696U 34759

Address: _BOUFACO  SHRUC  KABACKK CO 1D At

Section Adviser

£ (Signatyre over Printed Name)
0‘} ;
VIKIS J7 K. JWA | mAzd - PE

e LSG Adviser

re over Printed Name)

Jemfi 4-’ LLMBARING, WAEd - PU
\BrépeMlstodian

(Signature over Printed Name)

MARLEHY £ . ORPRECIO, g4D- Py

Research Coordinator
(Signature over Printed Name)

\'—‘msc,;/u)’\’l F- DAGOC, Hepg

Deparﬁﬂen hairperson
(SignatUre ovey Printed Name)
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E.3. SAMPLES OF RESEARCHES CONDUCTED BY STUDENTS

'THE EERECTS OF OUTDOOR PHYSICAL ACTIVITIES

ON OXYGEN SATURATION AMONG
BLGU EMPLOYEES

MARY MAE C, CONDE
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UNIVERSITY OF SOUTHERN MINDANAO
Kabacan, Cotabato
Philippines

APPROVAL OF THESIS MANUSCRIPT

Name MARY MAE C. CONDE

Major FITNESS AND SPORTS MANAGEMENT

Degree/Major | BACHELOR OF SCIENCE IN EXERCISE AND SPORTS SCIENCES
Specialization | FITNESS AND SPORTS MANAGEMENT

Thesis Title THE EFFECTS OF OUTDOOR PHYSICAL ACTIVITIES
ON OXYGEN SATURATION AMONG BLGU EMPLOYEES

APPROVED BY THE GUIDANCE COMMITTEE

Co-Adviser
(Optional)

10250609
Date

College fesparch oordinator

2025.06,09
Date
Study No: ﬁ‘-“—‘f‘( Jf*/}l

Index No: MC- R-014568
Recorded by:

RECORDED:

~* PAH 8, DEVELOPMENT omcé1

LYDIA C. PASCUAL, PhD
Director for Research and Development
2088 06./0
Recorded by: ___{H;_

Date
USM-EDR-Fo5-Rev.4.2020.11.16
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UNIVERSITY OF SOUTHERN MINDANAOQO
Kabacan, Cotabato

Philippines
APPROVAL OF THESIS MANUSCRIPT
Name CHERRY C. CABOYLO
Major FITNESS AND SPORTS MANAGEMENT

Degree Sought| BACHELOR OF SCIENCE IN EXERCISE AND SPORTS SCIENCE

Specialization | N/A
Thesis Title UTILIZING MOVEMENT BREAKS TO IMPROVE THE CARDIOVASCULAR
ENDURANCE AMONG STUDENTS WITH E-GAMES HABITS

APPROVED BY THE GUIDANCE COMMI
JOANN AARY_L P. ESPONJA

103¢. 04-09

Date

NOREé D. MART§EZ. EdD-PE
De

103C. QN- 09
Date

RESEARCH & DEVELOPMENT o'FHc:E'I
LYDIA C. PASCUAL, PhD

Director for Research and Development

g€ Qu- v
Date

Recorded by: __.ﬁa_

USM-EDR-Fos-Rev.4.2020.11.16
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E.4. POLICIES ON OJT (PRACTICE TEACHING, RLE, APPRENTICESHIP,
PRACTICUM, ETC.),

Insert text box
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UNIVERSITY DF SOUTHERN MINDANAD —— U Lo a0

On-The-Job- Training Procedurs R, Mo 1 Pagra oy

Le  PURPOSE
This On-the Job Training (0UT) precedure entures & systematic process by providing a guide in pracessing application,
appeoval of requirernents and monibaring for OJT.

ae SCOPE
Ty proceciurs applies to all Departmaents or Colleges with students Rving of undsemeing 0UT &5 part of theer curmculum.

p0  DEFINITION OF TERMS

11 Acsdemic Complisnde and Monitoring (ACM) refers to the designated person o the OfFice of she Deector for
Irtruction {001 whe redew the 0T Begorermenis,

11 Academic Complisnce and Monoring (AOM) refers to the designated peraon in the Office of the Director foe
Irertruction {CH01) whi reviews the 0T Reguirements,

33 Acknowisdgement refiers to 8 witten consent of the parestiguirdisn which recognizes the conduct of intermship
230 requirement of the Universly under & specific academic prograem

34  Dead of Commitment refers (o a wiitten pledge of the SIFP Caosdinator s do besfher role and obiigstions 1o
e, supanise, mondor, evaluste, promebes the welfare and wiery of the student interes, and others.

3}t Host Training Establighmant (HTE) refers to a duly suthosised snd megistered entity, Bstitutiond o
establishments in the Philippines by the Sacurity Exchange Commission (SEC) or the Departrment of Trade and
Ity SOTH pred with eatabinbed gystemn of training.

1.6 Memorandum of Agresment (MOA) refers to an agreement eascuied #nd partrar HTEy
specifying the detaded role snd resporaiblities of all cancemed parties, EFdruey (i,
learning obpactive and method of svalcation,

37 On-the Job Training (0UT) refers 1o the practical app
wmmmmmmun <
gowemment agenches. It b also

18 QUTISIPP Coordinatar refars ta
e HTE

14 De-the

. to the sctusl setting in a
Arial perdces, goverment, oF non-

grated wha = responsibile far all sspects of the
s, Ferdtering, swaluation, ard coordinatlon with

future career through practical exposune, applcation and hands-on leerming in & host
o detination on & ypecific duration, The includes apprenticeship, imtemeleg, practicum,
& educatons] s st sctivities for students’ suposure.

310 Student intern refers to @ sudent wha i officially errolled &t the University of Southern Mindenac and guaifed
ta undergo an irternship,

&8 [REFEREMCES
ki USM Quality Managemsent System Manual [LIShM-0M5-oos-Bre g 3001 08 16)
43  Becords Contral Procedure (M- OMS-014-Rev 6. 2033 18.54)
&)  Otheer releant LISM-CilES Procedures
b4 ChaD

g0  RESPONSIBILITY AMD AUTHORITY

Thig OUT Coordinator, acting in joes capacmy with the HTE, shall be reaponaible i facilitating and b poemphying with
the needed requirements s spectfied in the checklisn, in manitoring and asessing student interry permdaally sed in
isauing finad grades to the student intems wpan the completion of the requirements and within the prescribaed perod
iy g prelance with LISM grading ystem,

Th Head of Academic Compliance and Monitoring (AT chall be resposmible i reviewing, validating, and pracessing
e approsal o OUT requirersent,

B = e ——— e =T T r————

- e ) =)
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UNIVERSITY OF SOUTHERN MINDANAD i Pe—

On-The-Job- Training Procedure meewn | 3 g ety

f.o  PROCEDURE DETAILS
f3  OJT within USM, Local, Reglonal and Mational

[ R

i

iz

A

haf

Applcstion o QUT

The QUT Coordmator shall secure the followsng dacuments, templates, and semple from thesr College

Document Controller or retrieve the forms from wimiso.usenoedu.ph and shall submit the filled-up forms

and completed roguirements at the OFice of the Deectar for ingtruction (D00,

G454  Checklist for Student internship Pragram in the Phillpaines (SIPP) (LISM-010-F13-
Rev.o 303222 07}

E111  Memonsndumof Aoneemest (for On-the- ob Tresnisg Apprenticesbey Program) (LS De-
Fiy-Rev.a.peyy.o6.51]

Bia)  Certificete of Comphiance [USK-DID-Fug -Rev.1. 3024 03.22)

G114 Degdof Commitment (USM-DI0-Fa6-Rev 1.2004 01, 23)

611%  ParentyGuardisn's Acnowledgernent (LUISM-DID-Fay-Rev.0.2021.35.07)

G118 Listof Host Training Extablishments (HTES) and Studert interns (LISA-DIC-Fi8-
Brv.o.a833.0287)

Review snd Validet:on of Reguirements, Appleation and relsted Documenty

The Hesd of the Acsdemic Camplisnce and Monitonng will review the requissments prepeed and

submitted by the OUT Coordinatar,

Facilitatian of Appreval Process

Uipon SRiaSament, The beac of the ACK shall fecinare the Aggrovel Wite Presdent for
Arademic M.

Manitonng of Frograms

The QT Coordinater shall conduct a manitoring © establihments,

GO and MGOs and ather

el with The musisnce of the Depafiment Hesd and
a5 necesuary, expecially if &n urttward moidest happens sach

Fachnating inakuhis s snce, § neoeeiry
6354 Extending sther forms of SEITaN0E, B necesary
Submission of 0T Reports and Greding
Upon coenpletion of the OJT, the student shall subeit an OJT repon (Portfolio, Jpumal, Terminal Report,
mummﬁunﬁncﬂmm.mmwum-mm
which will farm a peroentage of the fAnal grade which will be encoded by the 0T Coordinator.

Bx OUT Abwosd

L RS

tre

[ B 5 |

Announcement and Call for Applicants by the QU7 Coardinator

£33  Postanannouncement indicating recruitment of appiicants, requirements, timelines, stc

Eaad  Scneen and intervisw applicants and evaluate documants

E31) Complete the final list of qualified applicants

Exiq Condoct brefing and orlestition 1o quaiified spplicents

Pirpsicad Exam (PE] of Applicarty

6334  Applicants undergo PE in sccredied clinics

&.3.33 Applicants clasm the nedt

6313 Applicants whe pass the PE will be sdmizted to the program

Dnline Registration System

G233 Stodenty shall regetar persoll o The it regItrwton LySIRm, privide pecionad dats and
subrmet th foliowmg requireeeets {uaned Copees sdved m ey formetl
f2311 Passport

B ] =]

e T = .rln-?._;um e n-—-hr-u'ﬁ
)
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UNIVERSITY OF SOUTHERN MINDANAD Dnesenere e Thapestiad
On-The- lob- Training Procedure Fuy ha 3 Fageyefy

Gazas ledicd oortficate
G231y  Term and Condition (TC)
B.133  Onece complied, student snroliesent gets @ epproval from the Ba §stabiishrment whach
ugnals the processing of CHED ang Embassy requirements to groceed.
fa4  The students shall comply the following CHED reguirements thoth ariginal and photacopy)
frgr  Medical certificats
#3493  Tramscrgt of Records (TOR)
ba43  Wemorandum of Understanding (IMOL)
hags Soheol cerificats
hig§ Erdormenent tter from beed of sgansy
b.ag6  application eiter of shodert spplicants [notarzed)
6247  Parent's consent frotarsed)
Gig B Lettorof Intest to participats i the progrem (natarized)
Bngg  Atleastlevel Il srcreditation of the stadesnic program
foigia Viss
flgdn  Flight details
fi4as  Pre-departure orisniation
f1g Thecoordinator shall submit the documents to CHEDRO for svaslustion
Eaf  The CHEDRD shall imne the clearance and vhall andorse snd submit the docusnssts to CHED Cantral
Difface via mn aer Coumiar,
6.a7  The students shall comply with the following Embassy requirements wihach the
Coardinator shall then sendto ___ thvough an air courier,
fhagya
6.7
£y
LR 2
617y
Laph
ko

B.a weill sbenis thay following requirements 1o be personally brougiv by the Cosrdinator to the

urnmis of iImmmigration [B) in Maris:

2y  OHED Clearance wath the followsng (photocopy)
62813 Pasgpot
CEE AR R
62843  Termsnd Condten

6.3.84.4  Plans ket
fals  Isscance of Bl cdesrance
fag Smsxdent folder for hand carry nbraad conaiming e following:
f151  Healthirsurance
gy  Teers and Condifions
$a4) Pasport
GG Wik
f.1.9.4 = piciow
G110 Departure
Pro-departure shal takoe placefbe conduoctes] by the OJT Coordinator ta erviure that the following steps
avi covared and hully underitood by the Mudentic
Thia haast establishiment determines the Might schedels and corrpany or fafm astignmaents of the
iftuadarits prios to departure.
fas0a  Paytravel ta ot the aipon

e e T
N
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UNIVERSITY OF SOUTHERN MINDANAD Dsewerrrmsd b M‘“I'I s
On-The-Job- Training Procedure L | Fagagoly

LEELE |

tana  Retrigved

6.113.3

EEN |
G.raa.)
63124

L RELE
333 Fees
CERTR
B.2.13.1
Baayy

7.  RECORDS RETENTION
73 Eecords of this procedure shall be

Present passport, B1 chearance, and ticket to counter daning check in
G.aam.y (Get Boanding pass
B.aan.  Takethe Flight as scheduled

G311 The Coardnater will wee to K that the students are groperly taken care of wisle ga QUT through regular
fodiow up weng socisl networkang Tes, SAIS, calls, and otter forms of media

After graduiation fram the pragram snd confarment of diplama, the students are required to
returm i LISM

Stohers inad enrcll for the sevond sermester of the ourrees 5
Srudents shall submi thi oraft of ther maninript
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