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BOOK i
THE ACADEMIC AFFAIRS

TITLE EIGHT
ACADEMIC POLICIES

CHAPTER 43
COVERAGE

Article 163. General Provisions

Sec. 1. The academic policies and guidelines prescribed in this Title shall principally
apply to the colleges and academic institules of the University.

Sec. 2. Academic policies and guidelines governing the Universily Laboratory
School and the Inlegrated Laboratary School shall be consistent with the curriculars
and issuances promulgated by the Commission on Higher Educatian and Depariment
of Education, the applicable resolutions, rules and regulations adopled by the Board of
Regents, and-as far as practicable-the provisions of this Code.

CHAPTER 44
ACADEMIC CALENDAR, SCHEDULE,
AND SIZE OF CLASSES

Article 164, Academic Calendar

Sec. 1. The annual academic calendar shall be prepared in accordance with the
calendar issued by the Commission on Higher Education. The framework of the
academic calendar, including major activities of the University, shall be approved by
the Administrative Council and details thereof prepared by the Office of the Vice President
for Academic Affairs and other offices concerned.

Sec. 2. The Academic Year shall be divided into two semesters of al least 18
weeks each or 54 semesler-hours, inclusive of registration and final examination periods.
A summer session of six weeks, a class work of which is equivalent lo a class work in
one semester, shall follow the second semester.

Sec. 3. All colleges and other academic units of the University shall operate under
the semestral system. Unless otherwise provided, the first semester shall commence in
June, the second semester in November, and the summer session in April.

Sec. 4. In addition to the national and regional ones, the University shall observe
its Recognition Day every March 13" and its Foundation Anniversary every October 1"
of the year as legal holidays, subject to the compulsory attendance of all concerned
officials, faculty, non-teaching personnel and students of the University in all duly authorized
aclivities thereof. Graduation days in both the college and basic education levels shall
be treated as special working holidays.
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Sec. 5. Make up classes shall be held in lieu of class hours lost due to such
fortuitous events as typhoons and earthquakes; Provided, that similar make up schemes
shall be given to students concerned upon their return from athletic or other competitions,
as official delegates of the University,

Article 165. Schedule of Classes
Sec. 1. Schedule of classes shall be prepared by a Committee headed by the Vice
President for Academic Affairs, with the Director for Instruction, the Director of Student
Affairs, the University Registrar, and the Deans of academic programs, as members.
Sec. 2. All programs shall start classes on the first day of the academic term.

Sec. 3. Unless otherwise provided, classes shall be scheduled during regular
school hours at daytime and in consideration of available facilities and/or instructors.

Article 166, Class Size

Sec. 1. The standard class size in the tertiary level of the University shall be as
follows:

Number of Students/Class
Curricular Level Minimum Maximum
(1) Graduale level
(a) Lecture class 10 students 25 students
(b) Laboratory class 10 students 25 studenls
(2) Undergraduate level
(a) Lecture class 15 students 50 students
(b) Laboratory class
(Social) 15 students 45 students
{ {Technical) 15 students 25 students

Sec. 2. The minimum size to warrant the opening of a requested class for a particular
subject shall not be less than fifteen (15) students for the undergraduate level and ten
{10} students for the graduate level. Any deviation from the above standards shall be
subject to the approval of the duly constituted authorities of the University; Provided,
that the requesting student(s) shall pay the prescribed total amount of tuition and other
fees required for the purpose.

Sec. 3. No class shall be divided inta sections for either of the following reasons:
{a) to suit the personal preference of the individual instructors in regard to time, place,
and monetary incentive; and (b) to enable the instructors to comply with the regulations
governing teaching load

Sec. 4. The University reserves ils night Lo limit its enrollment, if such limitation is
reasonably necessary.
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CHAPTER 45
DISMISSAL/SUSPENSION OF CLASSES
AND CHANGE OF SCHEDULE

Article 167. Dismissal of Classes

Sec. 1. Classes may be dismissed ten (10) minutes before the end of the period
1o give ample time for students to transfer from one reom or building to another,

Sec. 2. A class may be dismissed if, after the first fifteen (15) minutes, the instructor
has not yet enlered the classroom. Should this happen, the students must be advised
to go to the University Leaming Rescurce Center (ULRC) lor library and/or research
work.

Sec. 3. Classes in a college shall not be dismissed by the Dean for any reason
other than those provided in the preceding two sections without authority from the Vice
President for Academic Affairs except in unusual cases for which a report should be
submilied to the said University official, giving the reasons for such action taken by the
Dean. Unless otherwise specified, dismissal of classes shall not include dismissal of
the faculty and other personnel of the unit,

Article 168, Suspension of Classes

Sec. 1. Classes in all levels shall be automatically suspended when Storm Signal
No. 3is raised by the PAGASA; for the elementary and high schoal levels, when Storm
Signal No. 2is raised, without prejudice to the power of competent authorities 1o suspend
classes during calamities or when public safety requires.

Sec. 2. Classes may be suspended during an unscheduled University-wide aclivity
that requires the attendance of the faculty andior studenls upon the order of the University
President, or his duly authorized representative.

Article 169. Change of Class Schedule

Sec. 1. No faculty member shall change the time of his class to any other time
than that officially scheduled except when expressly permitled by the Dean concerned
and confirmed by the Vice President for Academic Affairs.

Sec. 2. No faculty member shall meet his students for class or consultation purposes

in any unscheduled room or place except when expressly permilted by the Dean con-
cerned and confirmed by the Vice President for Academic Affairs..

CHAPTER 46
ADMISSION AND REGISTRATION
Article 170. Entrance Requirements
Sec. 1. The entrance requirements for each course in the Universily shall be as

prescribed by the faculty of the college offering the course, subject 1o the approval of
the University Academic Council and the confirmation of the Board of Regents.

T4

Sec. 2. All applicants for admission must have complete and valid credentials
and musl meel all the prescribed admission requirements of the University and the
. course applied for.

. Sec. 3. Every applicant for admission shall be required to pass a thorough physical,
. medical, and other health examinations, as may be deemed wise, 1o be conducled by

| the medical and dental units of the University Hospital. No person found to be with a

. dangerous or contagious disease shall be admitted to the University.

Article 171, Admission

Sec. 1. No student shall be denied admission 1o the University by reason of age,

J sex. nationality, religious belief, political affiliation, socio-economic status, conviction

of ideology.
Sec. 2. Graduales of duly recognized high schools may be admitted as freshmen

| into the University on the following bases: (a) their performance in the USM College
~ Entrance Examination (USMICEE): (b) their weighted average in senior high school;

-~ and, {c) their compliance with other requirements prescribed by the colleges concern
andlor the University. v - «

Sec. 3. Admitted students must not have enrolled in any academic college

& subject(s) prior to their enrolment as beginning freshmen; otherwise, they shall be
- classified as transferees,

Sec. 4. Students enrolled in vocational courses or any ather course(s) not leading

E to a degree program shall be admitted as beginning freshmen,

Sec. 5. Unless olherwise provided, no beginning freshman students shall be

. admitted for enrolment during the second semester or summer term.

Sec. 6. Students from recagnized institutions of high learning may be admitted

i as transferees into the Universily on the following bases: (a) their performance in the

., USM College Entrance Examination (USMICEE); (b) their grade weighted average (GPA)
5_ in all the courses taken oulside the Universily; and (c) their compliance with other
- @nlrance requirements prescribed by the colleges concemned and/ar the University.

5 Sec. 7. Transfer students shall be admilled on probation basis until such lime

| when they have validated or repeated all subjects taken outside the University which

: arelraqlq.!ired for their courses; Provided, that their admission shall be subject lo the
;_ :;all_:bs:nr of slots after all regular students of the University shall have already been
- admitled.

Sec. 8. Only students who have enralled in any course leading to a degree program
and who must not have any outstanding failure in any academic or non-academic
Subject, inuqding ROTC or its equivalent, shall be admitled as transferees; Provided,
1h§t the Official Transcripts of Records (OTR) of transfer students shall be submitted
Prior lo their admission for the following semester: otherwise, their further enralment in

the University will not be allowed.

Sec. 9._Transferees from other SUC (State Universities and Colleges) institutions
$!'lall be admitted and treated as regular students, in accordance with the existing poli-
ties of the University.
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Sec. 10. Rejoining students (those not enrolled during the preceding semester)
who secured clearance from the University musl reapply for admission at the Office of
the University Registrar; Provided, that former students who have attended another
institution since attending the University shall be required to qualify on the same basig
as new transfer students.

Sec. 11. An applicant who has already eamned a baccalaureate degree from the
University or from other recognized institutions of higher learning may be admitteq
without the necessity of qualifying in the USM College Entrance Examination (USMICEE),
Provided, that he meets all the other admission requirements prescribed by the college
in which he intends to enroll.

Sec. 12. Government employees seeking admission to the University- shall be
required to meet the conditions prescribed for enroliment by the college concerned ang
to submit the following documents: (a) Permit to study signed by the Head of the agency
or his authorized representative; and (b) Original copy of the Official Transcript of Records
(OTR) of the applicant.

Sec. 13. Students coming from foreign countries may be admitted to the University,

subject to the availability of slots; Provided, that they shall be required to meet all the

entrance requirements prescribed for the course applied for, and Provided, further, that
their admission shall be limited to special courses only.

Sec. 14. Foreign students must meet all the prescribed requirements of the
Department of Foreign Affairs (DFA) and the Bureau of Immigration and Deportation
(810) and must submit a Certification of Proficiency in English, based on TOEFL scores
(for non-native speakers in English).

Sec. 15. Entering graduate students shall be required to take the qualifying
examination in the master's degree program or in the doctoral degree program, as the
case may be, before they are admitted o any graduate program in the University.

Sec. 16. Only students who have graduated from the baccalaureate level with, at
least, an average rating of “2" or its equivalent shall be eligible for admission to the
master's degree program.

Sec. 17. Only students who are holders of a master's degree with, at least, an
average rating of “1.75" or its equivalent shall be eligible for admission to the doctoral
degree program.

Sec. 18. Students whose average ralings are below the entrance requirement
may be provisionally admitted to a non-degree status; Provided, that after the successful
completion of at least 18 academic units with an average rating of *2.0" in the master's
degree program or at least 21 academic units with an average raling of “1.5" in the
doctoral degree program, they shall be permanently admitted to the degree status,
subject to the approval of the Dean. f

Sec. 19. Applicants to the master’s degree program and doctoral degree program
shall be required to have the proper and corresponding undergraduate and graduate
academic backgrounds, respectively, to qualify for admission; Provided, that the satisfactory
completion of 18 academic units in the former and 21 academic units in the latter shall
be required for admission.
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Sec. 20. Every student shall, upon admission, sign the following pledge: “In
consideration of my admission to the University of Southem Mindanao and of the pn
of my admission as a student of this institution, | hereby promise and pledge to abide by
and comply with all the rules and regulations laid down by competent authorities of the
University and of the College in which | am enrolled.” Refusal 1o take the foregoing
pledge or violation of its terms shall be sufficient cause for denial of admission or summary
dismissal of the student concerned.

Article 172. Registration

Sec. 1. Registration of students shall be only on the regular registration period
indicated in the academic calendar; Provided, that this may be extended for a grace
period of five (5) working days after the last day of the registration schedule, subject to
the approval of the Vice President for Academic Affairs and upon payment of fine for
late registration, as required.

Sec. 2. A sludent shall be deemed officially registered in order 1o receive credit
for course work when he has paid his tuition and other school fees duly validated by the
Office of the University Registrar.

Sec. 3. Registration of a returning student shall be dependent on his previous
scholastic standing; Provided, that an admission slip, clearance, and a certified copy of
his Transcript of Records, among cther things, shall be required as credentials for enrolment.

Sec. 4. A student shall not be allowed to enroll in more than one course at a time
during his stay in the University.

Sec. 5. The rules on sequencing of subjects in the curriculum of the course being
taken must be observed and followed in enrolment. Enrolling and attendance in a subject
without passing its prerequisite shall earn the student no'academic credit on the same.

Sec. 6. In meritorious cases, however, a student who has previously enrolled and
fully attended a course that is prerequisite to another may be allowed to enroll and
attend in the latter course for credit without having passed or eamed credit for the
prerequisite course; Provided, that no permission shall be granted on waiver of
prerequisites except upon application by the student; and Provided, that the applica-
tion shall be accompanied by a certification from the student’s instructor in the prereq-
uisite course that the student had fully attended said course; and Provided, furthermore, that
the application shall be accompanied by a certificution from the Direclor of Student Af-
fairs that the student's failure to pass or earn credit in the prerequisite course was not due
lo disciplinary action imposed upon him. .

Sec. 7. The Dean of the College/Institute concerned shall be authorized to grant
the permission on waiver of prerequisite course/subject and shall act through a committae
created by the Dean, to include the College Secretary, among others, to decide on the
merit of the application.

Sec. 8. The student who is granted permission mentioned in the two preceding
sections shall be required to enroll in the prerequisite course simultaneously with the
course o which the former is a prerequisite, or immediately in the next semester.

Sec. 9. Graduating students shall be allowed to take the prerequisite subject and
the higher subject simultaneously upon the approval of the Dean and confirmation of
the Vice President for Academic Affairs; Provided, that, if the student should fail in the
prerequisite subject, the higher subject shall not be given credit.
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Article 173. Cross-Registration

Sec. 1. Cross enroliment may be allowed, Provided, that this shall be done within
the pericd of registration set forth by the Office of the University Registrar.

Sec. 2. No student shall be registered in any other college of the University without
the permission of the Dean of the college in which he is primarily enrolled.

Sec. 3. The total number of units of credit for which a student may register in two
or more colleges in the University shall not exceed the maximum allowed by the rules
on academic load.

S2c. 4. No student of another institution shall be admitted to cross-enroll in the
University withoul a written permit from the Dean or Registrar of his mother school. The
perm.i* shail state the lotal number of units for which the student is registered and the
subjecis that he is authorized to cross-register, subject to the availability of slots, in the
University.

Sec. 5. Studen.s enrolled in any curricular leve! in the University may be allowed
to cross-register in another institution; Provided, tnat the subjecls involved are not
offered in the Universily at the time, must have the same course description and number
of units in the institution sought to cross-enroll in, and must not be major courses; and
Provided, further, that there is an immediate need for the cross-registration to clear out
academic deficiencies, such as the case of graduating students.

Sec. 6. Cross-enroliment of subjects outside the University shall have the approval
of the Dean and authorized by the University Registrar for the subjects involved to be
given credits by the University, Provided, that no student shall be allowed (o cross-
register in more than one school outside the University.

Sec. 7. Transfer credits shall be given to courses laken by a student in another
recognized institution on the recommendation of the authorized officiai in the other
school concerned, subject to the approval by the Dean of the college/institute concernad
in the Universily to which credits are transferred and the provisions of existing rules and
regulations of the University governing the same.

Sec. 8. The University reservas the right to deny admission o a sludent wha
seeks 10 cross-register in the institution.

CHAPTER 47
STUDENTS AND THEIR CLASSIFIC AT

Article 174. Student Defined

Sec. 1. Students are those who are enrolled in and who are regularly attending an
educationz | institution of secondary or higher level or a person engaged in formal study
(Education Act of 1982).

Article 175. Classification of Students

1 A regular student is one who is registered for formal academic credits and
who carries the full load for a given semester under the curriculum in which he is
enrolled, including the cases of gradualing students who may carry less than
the full load for purposes of completing the requirements of the curriculum.

2. Anirregular student is one who is registered for formal credits but who carries

less than the full load for a given semester under th I i i i
o r the curriculum in which he is

3 Atransfer student is one who comes from another institution where he started

studying for a course and who i i s :
for acimlssion. s now registered in the University after qualifying

4. Aworking student is one who is employed :
: on a full-t . ie i
or outside the University. ) Wi-I¥ne. o pert-Emo beals In

5. Aforeign student is one who comes from
o another co i
citizen of the Philippines. untry and who is nnt a

6 Aspecial-course student i3 wewhoisreg I I
‘ ; is regsslered in short/ nuni
for a duration of six months or less. The work done by a sp?;:ap:l-cout;em;l‘u?e(:z
sh?Il not be given any credit, however, this will be reported either as “Satisfactory”
or "Unsatisfactory™ after the end of the course.

Sec. 2. Students shall also be classified for curricular leve! placement as follows:

1. Afrestiman (First) is a student who has not fini i
shed the prescribed subjects
::’::;le year nor has completed 25% of the total number of units require:?n his

e oot second) s student who has completed hisfirs year course or
o, not more than 50 ) 2
in his counse. %, of the total number of units required

% :rj::i%:\w& student who has completed the frst two years of his course
S . but not more than 75%, A :
in his course. 1 75%, of the total number of units required

4. 2u sgnic:;::t:‘r;l;) ﬁis'ahs;duiesr;; w:: has completed the first three years of his
mc“'. nis! . bul not more than 85
gl %. of the total number of

5. A terminal (Fifth) is a student who has completed the first four years of his

curriculum or has fini . : : i
o inished 85% of the total numbe: of units required in his



CHAPTER 48
STUDENT ACADEMIC LOAD

Article 176. Number of Hours Per Unit of Credit

Sec. 1. One unit of credit shall be at least 18 full hours of instruction per semester
in the form of lecture, discussion, seminar, tutorial, or equivalent fieldaboratory work
or any combination of these forms within a semester.

Sec. 2. The standard number of hours for every one unit of credit per class session
shall be as follows:

(1) Leclure class 1 hour
(2) Laboratory class 3 hours
(3) Physical Education 2 hours

Article 177. Normal Load of Students

Sec. 1. The normal academic load for undergraduate students per semester shall
not exceed 20 units, including laboratory work, unless otherwise prescribed; Provided,
that a graduating student with all subjects passing in the semester immediately preceding
his enroliment may be allowed to carry a heavier load not exceeding 28 units per
semester, subject to the approval by authorities concerned, during the last two semesters
of his enrolment.

Sec. 2. During the summer term, a student may be allowed to register only in nine
(9) units, except for graduating students who shall be allowed a higher load not exceeding
12 units

Sec. 3. Only graduating students shall be allowed to overload, subject to their
academic standing; Provided, that students who are scholastic delinquents shall not be
aliowed to have any overload.

Sec. 4. The academic ioad of transfer students shall be limited only to those
subjects without prerequisites, until such time when these subjects shall have already
been validated or accredited.

Sec. 5. The maximum study load of regular students in the graduate level shall
not exceed 12 academic units per semester and six academic units per summer time;
Provided, that graduating students may be allowed to increase their study load to 15
academic units per semester and nine academic units per summer term, subject to the

approval of the Dean.

Sec. 6. The Vice President for Academic Affairs is empowered to limit the academic
load of students who are employed outside the University, whether on full-time or part-time
basis.

Sec. 7. No student shall be allowed to enroll in two academic programs at the
same time
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CHAPTER 49
CLASS ATTENDANCE

Article 178. General Provision

Sec. 1. Attendance of students to classes shall be overne of
: : g d by the pfOViSlOﬂS
this Code and the rules and legu'atlo”s to be hereir after adop ed r d
; i t and/o promulga!e

Article 179. Rules on Attendance of Students

Sec. 1. The following rules on attendance shall a c
_ o pply to alt college . €xc
National Service Training Program (NSTP), in the University: RETHRSECSS

1. Any student who, for unavoidable circumstances, is obli
"0, for ¥ ged to be absent from
class must obtain a written excuse from his Dean to be presented 1o the Instructor(s)
cotncemed notlater than the second class session following the date of the student's
return,

2. Whenever a student has been absent for three consecutive class meetings, a
report thereof shall be sent by the faculty member concemed to the Guidance
Coynselor of the college. The Guidance Counselor shall call the student and
notify the parents, if necessary.

3. Anexcuse is for the time missed only. The student concemed shall be responsible
for all the lessons covered by the class during his absence and all work assigned
to be accomplished during such absence shall be made up by him to the
satisfaction of his instructor within a reasonable time.

4. A medica.l ceniﬁcqle must be secured from the University Hospital in case the
absence is due to illness. Any iliness attended to elsewhere causing absences
from classes shall be reported to the University Hospital within three days after

representative.

Sec . 2.When the number of hours lost by absence of a student reaches 20 per
cen_l of the hours of recitation, lecture, laboratory, or any other scheduled work in one
subject, he shall be dropped from the subject; Provided, that a faculty may prescribe a
longer attendance requirement to meet the special needs of the course.

Sec. 3. If the majority of the absences are excused, the - juden ¢ i
3. I : L the ¢ L si.i’ not be given
a grade of “5" upon bgmg thus dropped, but if the majority of the absences are not
excused, he sh?ll be given a grade of “5" upon being thus dropped. Time lost by late
enrollment shali be considered as time lost by absence,



CHAPTER 50
SCHOOL FEES

Article 180. General Provision

laws and regulations, all student fees and other

i icable ;
Sac. 1. Sutjec b o08 d of Regents, upon the recommendation of the

charges shall be fixed by the Boar
Administrative Council.

Article 181. Classification of School Fees

Sec. 1. School fees shall be classified into:

ular school fees, which include tuition and fees/charges for medical-dental,

R and identification card;

athletic, diploma, library, laboralory
2. Student fees, which include fees for student publication, 3tu_denF govemnment,
" workbook, FFP-FAHP-FFPCC, and graduation fees for seniors,

i her authorized
inistrati which include fines for late enroliment and ot :
e ome s i dropping of subjects, special s-urlwcelfees
official transcript of records, certifications,

3. Adm ‘ .
fines, fees for changing, ad_chn_g or
for validation/removal examinations,
and testing services; and,

4 Out-of-state fees, which are levied on foreign students who are qualified to
enroll in the University.

Article 182. Schedule of Allowable Refunds

Sec. 1. Students who have paid their {uition and other fees and who wish fo

wilhdraw their registration or are granted honorable dismissal or leave of absence,

- .
shall be entitied 1o a refund of their matriculation fees, except enlrance and regisiratio

fees. in accordance with the following schedule:

' 100%
(1) Before opening of classes i
{2) Within one week from cpening of classes prinf
(3) Within the second up to fourth week from
opening of classes _——
{4) After the fourth week

Sec. 2. In the case of students who may be allowed in meritorious cases 1o register
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in accordance with the above schedule.

. o
Sec. 3. In case of death of a student during the semester, all fees may be

funded if so requested by the family.

——————

Sec. 4. Laboralory fees shall not be refunded after one week from the opening of
classes where voluntary change is made from one course o another. Refund of tuition
for a subject may be allowed in case of forced dropping of such subject for valid reason(s)

CHAPTER 51
CURRICULAR CHANGES

Article 183. Dropping of Subject

Sec. 1. Dropping of subjects shall be allowed, subject to the payment of corre-
sponding fees, by filling out the prescribed form: Provided, that this is done not later
than the last day before the start of the mid-term examinations. Unofficial dropping of
subject after the midterm shall earn the student a failing grade or "§".

Sec. 2. After the period prescribed in the preceding section, a student may be
allowed to drop a course only by reason of illness, duly certified by a physician of the
University Hospital or any autharized official of the Depariment of Health, and other
valid or justifiable reasons such as transfer of residence or going abroad, ete,

Sec. 3. Any student who drops a course without the approval of his instructor, the
Dean, and the University Registrar, shall be given a failing grade or 5" and shall have
his registration privileges curtailed or entirely withdrawn,

Article 184. Withdrawal from Program

Sec. 1. Withdrawal of registration in the University may be allowed: Provided, that
a studenl who drops out entirely from his program before three-fourths of the total
number of hours prescribed for his course has elapsed, with valid reasons as those
enumerated in Section 2 of the preceding Article, and with the approvat of his Dean and
the University Regisirar, shail be classified as "WITHDRAWAL".

Sec. 2. A student who withdraws his registr=tion shall be entitled to withdraw his
credentials submitled as requirements for enroliment and refunds of school fees, subject
lo existing pertinent rules and regulations of the University.

Sec. 3. No withdrawal of registration shall be allowed after three-fourths of the
total number of hours prescribed for the course has already elapsed: Provided, that, if
a student withdraws after the specified period, his instructors may submit grades of 5"
for him if his class standing up to his withdrawal is below *3",

Articie 185. Substitution of Subjects

Sec. 1. Substitution of subjects may Le allowed and must b casec on, at least,
one of the following factors:

1. When a student is pursuing a cumnculum that has been «. - srseded by a new
one and the substitution tends o bring the old curriculur. i line with the new;



2. Whan a sludenl needs a required subject not offered in the major department
and/or when a required subject is not offered, as scheduled;

3. When there is conflict of hours between a required subject and another required
subject;

4. mt:an the petition for substitution involves subjects allied to 2ach other and with
the same number of units or greater than the units of the required subject; or

5 When a student is deficient in some disciplines and/or when he has shown

superior competence in one discipline.

Sec. 2. Substitulion may be allowed in non-prescribed requirement of the course;
Srovided, that the subjects to be substituted have equal credit units.

Sec. 3. No subslitution shall be allowed for a subject prescribed in a curriculum in
which a student has failed, except when the subject is no longer offered; Provided, that
he proposed substitution shall substantially cover the same subject matler as the required
subject.

Sec. 4. Any petition for substituticn shall be recommended by the adviser and the
“hairman of the department and approved by Ihe Dean and concurred by the Vice-
Sresident for Academic Affairs; Provided, that the University Registrar shall be notified of
the said substitution.

Article 186. Changing/Adding of Subjects

Sec. 1. Changing and/or adding of subjects shall be allowed, subject to the
payment of corresponding fees, for valid reasons; Provided, that these are done within,
but not later than, the second week after regular class meetings have been held.

Sec. 2. The changing andfor adding of subjects shall be made by filing out the
prescribed form upon recommendation of the adviser to be concurred in by the Chairman
of the department and finally approved by the Dean, or his duly authorized representative.
The "Changing/Adding™ form shall be submitted to the Office of the University Registrar for
acknowledgment and record purposes.

Sec. 3. Subjects changed and/or added unofficially or without prior approval by
the Dean shall not be given credits.

Sec. 4. The total load carried by a student, including the additional subjeci(s),

shall nol exceed the maximum total load prescribed under the rules on academic load
or thal which is prescribed for his curriculum year during the semesterfierm.

Article 187. Shifting of Course/Enforcing a New Curriculum

Sec. 1. Shifting from one course or major to another in the University or from one
course or major from another institution of higher learning to the University shall be
allowed within certain limitations set forth by the University.

Sec. 5. A transfer student must take the validation examination for every subject
he would like lo have accredited for advanced credils in any such regular periods for
validating examinations without fees as: (a) within the first three weeks after the Igst
day of registration for any term, as scheduled by the University Registrar, and (b) during
the final examinations in any term.

Sec. 6. Validating examinations may be conducted outside the prescribed periods,
but not beyond one year after admission to the University, upon pa-y:mem ofa validatfm
fee per subject; Provided, that the prerequisite subjects shall be validated before taking
the advanced courses.

Sec. 7. Transferees with subjects taken from other institutions having ratings lower
e B b b g E e be halen e uabidatian avamination for caid subiects: Provided

Sec. 4. When a new curriculum is enforced, only new students or freshmen shall
be covered.

) Sec. 5. A student shall follow the same curriculum that he started on within the
maximum length of time allowed for residence.

Su. 6. Il‘a student fails to finish a program under an old curriculum within the
prescnbe:d maximum number of years of residence, he shall be required lo fol'ow the
new curriculum,

Article 188. Changing of Section

Sec. 1. Change of section shall be allowed upon request for valid reasons, subject
to the mnlsent of the Instructor(s) concerned, approval of the Dean, and acknowledgment
of the University Registrar.

CHAPTER 52
TRANSFER OF STUDENTS AND VALIDATION OF SUBJECTS

Article 189. Transfer of Students

. Sgn;. 1. Transfer of students from a recognized institution of higher learning to the
University shall be allowed, subject fo the existing rules and regulations provided for
the purpose.

Sgc_. Z. A transfer studenl may not be allowed to enroll in subjecl(s) the
prerequisite(s) of which taken elsewhere has/have nol yet been validated or repeated
in the University,

Article 190. Validation of Subjects

Sec. 1. A transfer student must validate all courses leading to a degree program
taken in his former institution for credil; Provided, that he shall nol be allowed lo validate
more than 1B units per semester; and also Provided, that the subjecls lo be accredited
must not exceed 30 per cent of the total number of units prescribed in the curriculum,

Sec. 2. A transfer student must apply for validation within three semesters from
the date of his admission; Provided, that a third year transferee shall validate all transfer
credits within his first two semesters in the University; and also Provided, that a transfer
studen; u;hc- fails to validate within the prescribed period has to re-enroll the required
course(s).

_ Sec 3 Thg provision of the preceding section to the contrary notwithstanding,
validation of subjects may be allowed in exceplional cases upon the recommendation

Sec. 3. The giving of any examination earlier or later than ibed schedule oot

| : the prescribed s ion of

may be allowed upen written request, subject lo the recommendation of the Dea: f cre-
concerned and approval of the Vice President for Academic Affairs, ent to
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; ’ mil shall
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Sec. 3. The Instructor shall be the sole authority to determine and give the grades
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Sec. 12. The grade of “INC” is given if a student, whose class standing throughout
the semester is PASSING, fails 1o take the final examination or fails to complete other
requirements for the course due to illness or other valid reasons. In case the class standing
is not passing and the student fails to take the final examination for any reason, a grade
of “5"is given.

Sec. 13. Removal of the “INC" must be done within the prescribed time of one
academic year by passing an examination or meeting all the requirements for the course;
after which, the student shall be given a final grade based on his overall performance.
Petition to take a second examination to complete an “INC” shall not be granted.

Sec. 14. Examination for removal of “INC” may be taken without fee during

1. Regular examination periods: Provided, that the subject/course involved is

included in the schedule of examinations: and,

2. The regular removal examinalion period, i e., within the third week after the

registration in each semester; Provided, that the examination is taken at the
time it is scheduled.

Sec. 15. Removal examinations may be taken at other times on recommendation
of the Chairman of the department concerned and approved by the Dean, upon payment
of an examination fee per subject. Students not in residence shall pay the registration
fee besides the examination fee in order to be entitled to take the removal examination.

*Sec. 16. Completion of “INC” shall be the sole responsibility of the student. Only

the Instructor who gave the “INC" could issue a completion grade. In justifiable cases,
however, another instructor handling the same subject as the one involved may conduct
the removal examination and issue the completion grade; Provided, that said Instructor
is duly authorized by the Dean concerned,

Sec. 17. Payment of a "Completion Fee" shall be required for students completing
the “INC" within the prescribed grace period.

Sec. 18. For unfinished thesis, a grade of *In Progress” shall be given; Provided,
that when this is completed within one (1) year, a number grade shall be indicated in the
Report of Grades to be submitted to the Office of the University Registrar. If not completed
within the prescribed period, the course shall be re-enrolled accordingly.

Sec. 19. In case of 2 suspended student, completion of thesis during the period of
suspension shall not be honored. Re-enrollment may be required later after the termination
of the suspension.

Sec. 20. A student who is allowed to take the final examination without presenting
a duly accomplished examination clearance shan be given a grade of “INC" in ail the
enrolled subjects involved and such shall be completed following the procedures for
completing “INC" only upon presentation of a duly accomplished final examination clearance.

Sec. 21. A grade of "4" means conditional failure. It may be made up for by
successful repetition of the course, or by passing a re-examination. If the student passes
the re-examination, he shall be given a grade of “3", but if he fails, a grade of *5".

Sec. 22. Only one re-examination shall be allowed to make up for a grade of "4"
which must be taken within one week after the submission of the Report of Grades 1o
the Office of the University Registrar. If a student does not remove the grade of *4"
within the prescribed time, he may eam credit for the course only by repeating and
passing it.

Sec. 23. A grade of "4” given for the first semester work of a two-semester course
shall be converted to a grade of “3" if the student passes the second semester part of
the same course in the same academic year. if he fails, the grade of "4" which he
received for the first semester work shall be converted to a grade of "5".

~e



CHAPTER 54
SCHOLARSHIPS, GRANT-IN-AID,
AND SPECIAL ENROLLMENT PRIVILEGES

Article 193. Scholarship Program

Sec. 1. The University shall provide an academic scholarship program for deserving
students, subject to the availability of funds. The scholarship awards under the program
may be ciassified as follows: (a) entrance scholarship; and (b) institutional scholarship.

Sec. 2. Entrance scholarship. This scholarship award shall be enjoyed by: (a)
“valedictorians” and “salutatorians” of recognized public and private secondary schools;
and (2) USM-ULS graduates who obtained a grade point average (GPA) of 87 50 % or
beiter, categorized as follows:

1. Full entrance scholarship - awarded to a student who graduated “valedictorian®
in a class of, at least, 30 high school students and to a USM-ULS graduate who
obtained a grade point average (GPA) of 90% or better. The scholarship award
entitles the holder to an exemption from payment of all school fees.

2. Half entrance scholarship - awarded to a student who graduated “salutatorian®
in a class of, at least, 30 high school students and to a USM-ULS graduate who
obtained a grade point average (GPA) of 87.50% - 89.99%. The award entitles
the holder to an exemption for payment of one-half of all school fees.

Sec. 3. Honorific scholarship. This scholarship award may be categorized as foliows:

1. University Scholarship - awarded to an undergraduate student who obtained a
grade point average (GPA) of *1.50", or better, with no grade below “3.00", at
the end of the semester. This scholarship category entitles the holder to an
exemption from the payment of all school fees in the following semester.

2. College Scholarship - awarded to an undergraduate student who obtained a
grade point average (GPA) of *1.75 to "1.51,” with no grade below *3.00", at the end
of the semester. This scholarship category entitles the holder to an exemption
from the payment of one-half of all school fees.

Sec. 4. To qualify to any of the scholarships, the student must carry the normal
load prescribed in his curricular program for the semester.

Sec. 5. The scholar must be up-to-date with all the academic and non-academic
requirements and must have no grade of “INC" or below *3.00" in any academic or non-
a2cademic subject.

Sec. 6. The academic scholarship shall only be for a period of one semester and
shall continue in succeeding semesters; Provided, that the student satisfies the
prescribed grade point average and other requirements.

Sec. 7. If a student is a recipient of two (2) or more scholarships, he shall be
required to choose only one, unless otherwise provided,
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Article 194. Grant-In-Aid and Other Enroliment Privileges

Sec. 1. The University shall provide grants-in-aid to deserving college students
belonging to the Cultural Communities. This privilege is renewable every semester
Provided, that the grantee has passed all his subjects in the immediately preceding
smester. Recipients of the grant-in-aid are exempted from the payment of all school
fees.

Sec. 2. The following students shall be granted special enroliment privileges, as
approved by the Board of Regents:

1. Members of the USM Band, Combo, and Dance Troupe;

2. Dependent children of USM personnel who are, at least, on contractual status
of employment;

3. Legitimate children of USM employees who died while in the service of the
University;

4. Members of the USM varsity or athletes who have participated in, at least, the
MSCUAA or its equivalent;

5. Holders of educational benefits under the AFP-PD 557, BP 337, etc.:

6. President of the University Student Government (USG) during his term of office
as such; and

7. Other scholarship privileges, like the President Asinas Scholarship Award (PASA),
to be established by the University.

CHAPTER 55
RULES ON SCHOLASTIC DELIQUENCY
AND MAXIMUM RESIDENCE

Article 195, General Provision

Sec. 1. The University shall promulgate suitable and effective provisions governing
rules on scholastic delinquency and maximum residence for all levels in accordance
with the rules hereinafter set forth,

Article 196. Rules on Scholastic Delinquency

Sec. 1. Scholastic delinquencies shall be dealt with in accordance with the following

policy standards:

1. Waming. Any student who, at the end of the semester, obtains final grades
below "3" in 25 percent to 49 percent of the total number of academic units for
which he is registered shall receive a warning from the Dean to improve his
work. He shall be allowed to enroll a load of not more than 18 units in the
succeeding semester.

2. Probation. Any student who, at the end of the semester, obtains final grades
below "3 in 50 percent to 75 percent of the total number of academic units in
which he has final grades shall be placed on probation for the succeeding semester
and his load shall be limited only to 12 units. Probation may be removed by
passing with grades of “3" or better in more than 50 percent of the units in which
he has final grades in the succeeding semester.
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3. Debarred. Any student who, at the end of the semester, obtains final grades
below “3" in more than 75 percent of the total number of academic units in
which he receives final grades shall be advised to rest for one year. Any student
debarred for the second time under this rule shall not be eligible for readmission
to the University

Sec. 2. Any student who has received two successive “warnings"” shall be placed
on probation.

Sec. 3. Any student under probation status who again fails in 50% or more of the
total number of academic units for which he is enrolled shall be considered under
“debarred” status.

Sec. 4. Units earned by debarred students in other schools during the period of
their debarment shall not be credited. However, they may enroll in a non-degree program
in another institution, if desired

Sec. 5. No application for readmission of any debarred student shall be submitted
to the President for approval, without the favorable recommendation of the Dean
concerned and indorsement of the Vice President for Academic Affairs.

Article 197. Rules on Maximum Residence

Sec. 1. Residence shall be construed to mean the number of years or terms
required of a student to finish a course.

Sec. 2. An undergraduate student must finish the requirements of a course within
a period of actual residence equivalent to a maximum of one and one-half times the
normal length prescribed for the course. Otherwise, he shall not be allowed to register
further in that course.

Sec. 3. All requirements for the master's degree program shall be completed in
not more than five calendar years, including leaves. Meritorious cases, however, may
be given extensions not exceeding one year at a time, but in no case more thal five
calendar years, including leaves; ®rovided, that the student is required to take three
additional units of graduate courses for every year or fraction thereof extension.

Sec. 4. All requirements for the doctoral degree program shall be completed in
not more than six calendar years, including leaves, for those who start the program with
a master's degree in the same or similar field. If the master's degree is an unrelated
field, the time limit shall be eight years. Meritorious cases, however, may be given
extensions not exceeding one year at a time, but in no case more than eight calendar
years, including leaves; Provided, that the student is required lo take three additional
units graduate courses for every year or fraction thereof extension,

Sec. 5. A student who passed the comprehensive examination but has exceeded
the S-year limit for the master's degree program and the 8-year or 8-year limit for the
doctoral degree program, may be given an extension of one year only to complete all
requirements after passing the comprehensive a second time.
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CHAPTER 56
LEAVE OF ABSENCE AND HONORABLE
DISMISSAL

Article 198. Policies on Leave of Absence

Sec. 1. Prolonged leave of absence shall require a written petition to the Dean,
stating the reason for which the leave is desired and specifying the period of the leave.
The leave should not exceed one year but may be renewed for, at least, another year.
When not taken two (2) successive years, the aggregate LOA should not exceed two
(2) years.

Sec. 2. A student who needs to go on leave of absence beyond the allowable
period of two years should be advised to apply for honorable dismissal without prejudice
to readmission.

Sec. 3. The college, through the Dean or his duly authorized representative, shall
inform the University Registrar and the parents/guardian of every student granted the
leave of absence about such leave, indicating the reasons for the same and the amount
of money refunded 1o the student.

Sec. 4. For a leave of absence to be availed of during the second half of the
semester, faculty members concerned shall be required to indicate the class standing
of the student (passing or failing) at the time of the application for leave. No application
for leave of absence shall be approved without the class standing being indicated by
the instructors concerned. This, however, should not appear in the official Report of
Grades.

Sec. 5. No leave of absence shall be granted during the semester within two
weeks before the last day of classes. If the inability of the student to continue his classes
is for reason of health or similar justifiable causes, his absence during this period shall
be considered excused. In such cases, the student shall be required to apply for excuse
for his absence and to present the excuse slip to the faculty members concerned.

Sec. 6. Students who withdraw from a college without formal leave of absence
shall have their registration privilege curtailed and entirely withdrawn. A student who
stops for one or more semesters but fails to apply for leave of absence shall be required
to reapply for admission if he wishes to continue his studies in the University.

Article 199. Issuance of Honorable Dismissal

Sec. 1. A student in good standing who desires 1o serve his connection with the
University shall present a written petition to this effect to the University Registrar, signed
by his parents or guardian. If the petition is granted, the student shall be given honorable
dismissal,

Sec. 2. Generally, honorable dismissal is voluntary withdrawal from the University
with consent of the University Registrar or his duly authorized representative. All
indebtedness to the University must be settled before a statement of honorable dismissal
shall be issued. The statement shall indicate that the student withdrew in good standing
as far as character and conduct are concerned. If the student has been dropped from
the rolls on account of poor scholarship, a statement to that effect may be added to the
honorable dismissal.
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CHAPTER 57
GRADUATION

Article 200. Graduation Requirements
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Sec. 10. No student shall be issued his cerfificate, diploma, or Transcript of Records
unless he has paid the required graduation fees and other legal fees within the specified

 period set by the University Registrar. Such a student may, however, upon his request

and payment of the necessary fees, be given a certified copy of his credentials without
specifying his completion of the requirements toward any litle or degree,

Article 201, Graduation with Honors
Sec. 1. Students who complete their courses with the fallawing range of weighted

average, computed to the second decimal places without rounding off the final grades,
shall be gradualed with honors:

Summa Cum Laude 1.00-124
Magna Cum Laude 1.25-1.48
Cum Laude 1.50-1.75

Provided, that only final grades shall be considered and that the grades in all
academic subjects prescribed in the curriculum shall be included in the computation of
the final average; also Provided, that the candidates for graduation with honors should
not have any grade lower than “3" andior untremoved “INC” in any academic or non-
academic subject whether prescribed or not in his curriculum laken in the University, or
in any other educational institution; and Provided, further, that students who are candidates
for graduation with honors must not have repeated a subject in another school,

Sec. 2. For students who are candidates for graduation with honors in courses
with prescribed length of less than four years, the English equivalent: “With Highest
Honors™, "With High Honors®, and “With Honars”™, respectively, shall be used; Provided,
that all students who are candidates for graduation with honors must not have been
charged and found guilty of any violation of existing University rules which is punishable
by, at least, one-week suspension

Sec. 3. Students who are candidates for gradualion with honars must have
completed in the Universily, at leasl, 75 per cent of the total number of academic units
required for graduation and must have been in residence for, at least, two years immedialely
prior to graduation.

Sec. 4. Students who are candidates for graduation with honors must have taken,
during each semester, the normal load prescribed in the curriculum for each semester:
Provided, that they should be able to finish their courses within the peried prescribad
for the same. Ir: case where such normal load is less than 15 units, unless the lighter
Ioad was due to justifiable causes such as: health reasons, unavailability of courses

| needed in the curriculum to complete the full load, or the fact that the candidate is a

working student, the student concerned cannat be considered for graduation with honors.

Sec. 5. A candidate for graduation with honors who meets the prescribed grade

- average but fails 1o salisfy any of the other requirements may be awarded the “Centificate

of Graduation with Academic Distinctions”.
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Article 202. Commencement and Baccalaureate Exercises

Sec. 1. Unless otherwise provided, the University shall have two (2) commencement
exercises for the tertiary level: a regular graduation at the end of the school year and 3
mid-year graduation at the end of the first semester.

Sec. 2. The University Registrar shall be in charge of arrangements for the
commencement and baccalaureate exercises and may request other offices for assistance
in carrying out said arrangements,

Sec. 3. The commencement exercises for graduating students of the University,
except those from the laboratory schools, shall be held on the same day and on the
date fixed for graduation in the University academic calendar,

Sec. 4. The commencement exercises for the units not included in the general
commencement exercises will be held on such dates and in such places as shall be
fixed by the Presi‘ent of the University on the recommendation of the unit heads concemed.

Sec. 5. Attendance at general commencement exercises shall be encouraged,
Graduating students who could not participate for valid reasons in the general
commencement exercises must apply for graduation in absentia with the Office of the
University Registrar, at least, 10 days before the commencement exercises.

Sec. 6. Graduating students who absent themselves from the commencement
exercises shall not be given their diploma and transcript of records from the Office of the
University Registrar unless they comply with the provisions of the preceding section
and upon presentation of the receipt of payment of the graduation fees and student's
clearance.

Sec. 7. The diploma shall bear the actual date of the commencement exercises
and the signatures of the President, the Vice President for Academic Affairs, the Dean
of the college or institute concerned, and the University Registrar.

Article 203. Conferment of Doctoral Degrees (Honoris Causa) and Other Honorary
Titles

Sec. 1. The University, through the Academic Council and upon approval of the
Board of Regents, may confer a Doctoral Degree (Honoris Causa) to any person with
distinguished achievements in the national or international level.

Sec. 2. Other honorary titles may be conferred by the University upon approval of
the Board of Regents on individuals who manifested exemplary support and contribution
to the University and the country.

Article 204. Academic Costumes

Sec. 1. Candidates for graduation shall be required to wear appropriate academic
costumes during the baccalaureate service and commencement exercises in accordance
with the rules and regulations of the University.

Sec. 2. Unless otherwise provided, candidates for graduation shall wear the following
coslumes during the commencement exercises:
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1. Bachelor of Arts/Science - black gown with native motif panels in the front
edges, black cap with tassel whose color depends upon the degrgo of ‘(aculty
color, and a cape with tassel around of the color of the faculty in which the

degree is awarded.

2. Master of Arts/Science - black gown with 5-inch wide native motif panels of
the color of the faculty extended down the front edges to the bottom, black cap
whose lassel color depends upon the degree of faculty, and black hood (3 feet
long) with golden lining and green chevron with 3-inch velvet border of the
color of the faculty in which the degree is awarded.

3. Doctoral Degree - similar to the academic costume for Master's degree except
that the gown has three native motif bars (2-inch wide) of the color ofllhe 1ag:ny
in which the degree is awarded and the hood is four (4) feet long with 4 - inch

velvet border.

Sec. 3. Candidates for graduation in the non-degre¢ programs of the University
shall wear appropriate atlire, as prescribed by the University.

Sec. 4. Officers of the Administration and faculty memberslwho have part in
attending the general commencement exercises shall wear academic costumes of the
institution where they obtained their degrees.

b/As amended pursuant to Resolution No. 72, S. 2004 of the USM Board of Regengs
during its 75" meeting on February 27, 2004, lo up_dgre the USM Ct_)de I?y m!ogrz{hng in
its provisions on academic policies additional provision, in conformity with the objective
of the National Association of Registrar’s of State Universities and Colleges (NARSUC),
*... to consolidate admissions anc registration-related policies and proc_edures among
SUC institutions in order to amve at common, uniform, and standardized policies applicable
to all SUC's™.
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exercises for the tertiary level: a regular graduation at the end of the school year and a3
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fixed by the Presient of the University on the recommendation of the unit heads concerned

Sec. 5. Attendance at general commencement exercises shall be encouraged,
Graduating students who could not participate for valid reasons in the general
commencement exercises must apply for graduation in absentia with the Office of the
University Registrar, at least, 10 days before the commencement exercises.

Sec. 6. Graduating students who absent themselves from the commencement
exercises shall not be given their diploma and transcript of records from the Office of the
University Registrar unless they comply with the provisions of the preceding section
and upon presentation of the receipt of payment of the graduation fees and student's
clearance.

Sec. 7. The diploma shall bear the actual date of the commencement exercises
and the signatures of the President, the Vice President for Academic Affairs, the Dean
of the college or institute concerned, and the University Registrar.

Article 203. Conferment of Doctoral Degrees (Honoris Causa) and Other Honorary
Titles

Sec. 1. The University, through the Academic Council and upon approval of the
Board of Regents, may confer a Doctoral Degree (Honoris Causa) to any person with
distinguished achievements in the national or international level.

Sec. 2. Other honorary titles may be conferred by the University upon approval of
the Board of Regents on individuals who manifested exemplary support and contribution
to the University and the country.

Article 204. Academic Costumes

Sec. 1. Candidates for graduation shall be required to wear appropriate academic
costumes during the baccalaureate service and commencement exercises in accordance
with the rules and regulations of the University.

Sec. 2. Unless otherwise provided, candidates for graduation shall wear the following
costumes during the commencement exercises:
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1. Bachelor of Arts/Science - black gown with native motif panels in the front
edges, black cap with tassel whose color depends upon the degr.ee of .faCully
color, and a cape with tassel around of the color of the faculty in which the

degree is awarded.

2. Master of Arts/Science - black gown with 5-inch wide native motif panels of
the color of the faculty extended down the front edges to the bottom, black cap
whose tassel color depends upon the degree of faculty, and black hood (3 feet
long) with golden lining and green chevron with 3-inch velvet border of the
color of the faculty in which the degree is awarded.

3. Doctoral Degree - similar to the academic costume for Master's degree except
that the gown has three native motif bars (2-inch wide) of the color of_the faguhy
in which the degree is awarded and the hood is four (4) feet long with 4 - inch

velvet border.

Sec. 3. Candidates for graduation in the non-degree programs of the University
shall wear appropriate attire, as prescribed by the University,

Sec. 4. Officers of the Administration and faculty members.who have part in
attending the general commencement exercises shall wear academic costumes of the
institution where they obtained their degrees.

b/As amended pursuant to Resolution No. 72, S. 2004 of the USM Boarq of Regen{s
during its 75" meeting on February 27, 2004, to update (he USM que Qy mlegrglmg in
its provisions on academic policies additional provision, in conformity with the objective
of the National Association of Registrar's of State Universities and Colleges (NARSUC),
“... to consolidate admissions anz registration-related policies and procedums among
SUC institutions in order to amve at common, uniform, and standardized policies applicable

to all SUC's".
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C.2 Evidence of student’s participation in planning and implementation of student activities
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OFFICE OF STUDENT AFFAIRS

USM Student Manual

} Progress Report on the Revision of the USM Code, particularly under Book IV,
The Student Code,” where the provisions of the Student Manual shall be extracted or
based from, as of May 25, 2021

Rationale

In pursuance to the pertinent provisions of the CHED Memorandum Order No.
09, series of 2013, entitled “Enhanced Policies and Guidelines on Student Affairs and
Services,” the Office of the Student Affairs (OSA) proposed for its new organizational
structure

The new “Organizational Structure of the Office of the Student Affairs and other
Student Services Delivery Units” was approved by the Board of Regents through
Resolution No. 70, series of 2019 on September 26, 2019.

With the changes, updates and improvement of the services for the students
based on the said CMO and BOR Resolution, the OSA submitted to the Code Revision
Committee its proposed major revision to the USM Code, particularly under Book IV,
entitled “The Student Code,"” herewith attached.

The Committee had undergone a rigorous review on the proposed major
revisions in the code including the student services. The drafting, reviewing and revisit
of the Book IIl and IV of the USM Code had started on July 2020.

The provisions of the student manual shall be extracted and be based from the
Code. With the careful evaluation and revision of the Code, definitely it shall take longer
time and longer process for its finalization which shall be subject to the approval of the

USM BOR.
Upon its approval, then the Student Manual shall be printed.

Actions Taken:
Committee on Code Revision

Initially, the Office of the Vice President for Academic Affairs had issued a VPAA
'No. 55, series of 2020 on July 14, 2020, constituting the members of the
oon the Code Revision particularly under Book Il and Book IV, where the

2 Office of the President had issued a Special Order No. 259,
the Composition of the Committee to review the USM Code,

series of 2020,
on September
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A Since July 2020, prior to the issuance of the SO from the President, series of
meetmgs.had already been initiated and called upon by Dr. Consuelo A. Tagaro,
Vice President for Academic Affairs, for the revisit and review of the Code.

The OSA Director had started to submit initial proposed revisions under Book IV,
The Student Code, to the Committee starting August 2020.

OSA

The newly designated OSA Director, Prof. Yvonne V. Saliling, whose term
started on May 4, 2020, proposed for the designation of the new five (5) OSA
Department Heads, upon termination of the designations of the incumbent Heads on

September, 2020.

The President, Dr. Francisco Gil N. Garcia, had issued a Special Order to
Prof. Joy Sharon B. Gamido, the new Head of the Student Policy and Research
Department on October 13, 2020, along with the other Department Heads.

The new OSA Director and Prof. Gamido, with the assistance of Prof. Willie
Jones B. Saliling, the former OSA Director and the proponent of the new
“Organizational Structure of the Office of the Student Affairs and other Student Services
Delivery Units” which was approved by the BOR through Resolution No. 70, series of
2019, thoroughly revisited the student manual and reviewed the CMO and BOR

Resolution.

After series of meetings and review of the OSA on the existing Student Code, a
proposal for major revision on the Student Code had been submitted to the Code
Revision Committee for review, aside from its recommendation for the inclusion of some
existing policies or laws as reference and information to the students.

The Committee conducted review on the proposed revision to the USM Code

which includes the Student Code.

Challenges

The team met challenges especially in this ti

many concerns of the students that must be urgently r

learning modalities, the on line learning or Virtual Learning
adjustments had been done by both faculty and the students.

f time has been a big

Thus, with so many concerns under the OSA, availability © :
e. Yet, with the commitment of the OSA Personnel and the assistance °fh"‘e
Dir,, together with the Committee, the drafting of the major revision had

me of pandemic. There were so

attended, specially on their new
Environment (VLE). Big
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Consultation with the Students

The Committee on Code Revision facilitated the conduct of the consultation with some
students from the main and external campuses, especially the student leaders, on May
4, 2021 at the Commercial Building, USM, Kabacan, Cotabato. There were advisers,
who were also former student leaders, who accompanied their students and attended

too.

The students were divided into four (4) groups. Copies were distributed. They were
given an ample time to read, scrutinize and discuss the provisions. The participants
critically scrutinized and evaluated the provisions of the Books Ill and IV of the USM
Code, particularly the Academic Affairs and the Student Code. In the afternoon, the
outputs of every group were presented. They had some clarifications and queries too
which were answered by the Committee Members.

The comments and suggestions of the students were noted by the secretariat. They
submitted too their final outputs.

Status

The Committee on Code Revision had incorporated the suggestions and
comments of the students during its consultation, including the suggestions of the
Faculty Association Officers who had been consulted prior to the students.

The draft is now being finalized for presentation to the upcoming Admin Council
Meeting.
References

Resolution No. 70, series of 2019, entitle “Organizational Structure of the Office of the
Student Affairs and other Student Services Delivery Units.” September 26, 2019.

CHED Memorandum Order no. 09, series of 2013, entitled “Enhanced Policies and
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The USM Code 2005 Edition
'USM Code 2012 Edition




)

Republic of the Philippines

UNIVERSITY OF SOUTHERN MINDANAO A b
Kabacan, Cotabato ‘ A
Tel. No. (064) 572-2623 L

email address: osa@usm.edu.ph

OFFICE OF STUDENT AFFAIRS

Consultation with the Students
May 4, 2021
Commercial Building, USM, Kabacan, Cotabato

—

&

»

4

g
-




e Ty N

(=)
o

=

Republic of the Philippines

UNTVERSITY OF SOUTHERN MINDANAO A oo
Kabacan, Cotabato Bt
Tel. No. (064) 572-2623 w S
email address: 0sa@usm.edu.ph

OFFICE OF STUDENT AFFAIRS




UNIVERSITY OF SOUTHERN MINDANAO

Kabacan, Cotabato
Philippines

ATTENDANCESHEET

March 25, 2021

| USM - UGC Building

ame: UNIVERSITY OF SOUTHERN MINDANAO

I "MEETING OF FORMER USG, LSG & OTHER STUDENT LEADERS | %

OifrinifgUMeeting

R e
I

| OSA

| YVONNE V. SALILING

1 G . ko Rlodn 107 8epra o

2. ‘I'BAﬁE?.:r-fOUELtTO B4 hmlﬂn!lo?mq@_gﬂm O@ex gy ifeottc

3. MNDRIO0 SHoNA MAE QWPA- B Imasbasp (hmatoe 04810379194

W |BACHD TOUN ReT 4- | 29 A jrabacued O hsm -y O TS HUETS

5. | (AT, (RN Q- Y 3044 ﬂ%ﬂu 1200

6. (A DAVEL P BPSIC-B | wolen@amel - com _ |0A2OSHATY

7. | PORRAES, Jofw Mtk C- 5PSEcE A |omparkepmc@arnl am| ¢407 (AL222 _
8. [Juontta Dawwh Q. B RAE-A wawa;ncw{uq@g’nﬁmmnmmﬁ Y 4
o [Puera b Magpian | Tora-k  |fmanoddurin@ong e OPT4s M_%
10. Je Guanan Kagen Midwe 1| 3 “ApEng w3 an ko, @ ammaul) ton 020 08 TA [0'7
Y QePth e R (R aloft ORI .
12| (Ao, Und (- % fA I o) 0 el OMLTIUT] B L
3| (g Gt N- 3 PTVIEAA | - | pr6333tugt | BT

34, e e C- [2-bT) A rogpme i Sp1

w5 WD A ARG M. -1 A Kid): w-coml, (D2 €127
VLl by ], 4-BISB_|coll Brbochm-com | 0 820N P
7. | JAkmaN, ok k. | 3-BA)C-8 povsi lodaovamod o 09174380727 £
8. | 1ER0, W7 M. 2P JMMEJ:];WT'M oAt 227008 %
19. | MINAD AVMER (- - BB uﬁmﬁ'ﬁ@,@uﬁ;w PRNGIAY

20. | IV, ueup A §- Bhi-p b ] Co0 g 05 3292 |

21, | (MOARSR L, pa Sen A g PALC N Jamiyert AN rdal. o | DAUSSE 4415

2. clpivun, Pabwi G sP5L -A Plisdoc b e -thn g | OUETE U1

23. /lbqf\m J-Méwq-. §. | apBO-2 W‘i‘"‘“"l"" ‘?ﬁvrﬂ/@. b 7 E X ]

24- | Py Ylemdalype ?- | 87 PPEQ" A rhuny Aag aanbal i85 g 09675795213
L&be S5PPtd-A Ao om 1T

26 Jon_fad . v 3844 Varkadamnicon)

2. |tuph, Nemspen S, -om g | P igeale  ofFT

2. |DF @, A e MUETE | %-PA D) Wb dLwdPopul oy *17%072

29. | AeT DAN KENN -t - 5 wmm.;’ . 09098104

3. | Rusdas, Arned T- I-Ep | clruAa@) qasil-an 09U 1804T1Y |

.| [sito, demn V- 0 BUE-D | jemy. Kib@mlion 07411 RETTY.

32. - - WM xinc

3. | QoRot | boud A ME & HVLi

[







%3;
L & &S\::_




C.3 Evidence of good working relationship among the administration, faculty, staff and

students
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