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F.4. Copy of Rules and Regulations in the Use of Assembly Halls and Sports/Athletic Facilities



Rules and Regulations in the Use of Assembly Halls and Sports/Athletic Facilities
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Guidelines and Policies on the use of the
USM-ISpear Sports Facilities

Guidelines and Policies for Using the Gymnasium and Auditorium
General Rules (For Both Gym and Auditorium):
1.Use with Permission. Only approved school activities, events, and
practices are allowed. Ask permission before use.
2.Reservation is Required. Book the facility at least 3 days in advance
through the Sports Office.
3.Priority Users. Varsity teams and official school events will be given
first priority.
4.Wear Proper Attire. Wear appropriate sports or event attire, No slippers,
sandals, or street shoes allowed inside.
5.Keep It Clean. Clean up after use. Throw trash in the proper bins.
6.Be Safe. A teacher, coach, or staff must supervise all activities. Have a
first-aid kit ready.

7.Use Equipment Properly. Return borrowed equipment. Report any
damage immediately.

8.No Smoking, Drinking, or Vandalism. Strictly prohibited. Violators will
face penalties.
9.No Unauthorized Decorations or Changes. Do not put decorations,
signs, or change anything without permission.
10.Report Damages. Users will pay for any damage caused. The school is
not responsible for lost items.

Gymnasium Rules:

1.0pen Hours. 7:00 AM to 9:00 PM on weekdays. Weekends by request
only.

2.Court Use. Only use the courts for allowed sports like basketball or
volleyball.

3.Varsity First. Varsity players have priority during training season.

4.Spectator Area. Stay in the viewing area. Don't litter or throw things.

5.Sound System. Keep volume low. Don’t disturb other users or classes.

Auditorium Rules:

1.Lights and Sound. Only trained staff can use technical equipment.

2.Stage Use. Only performers or event staff are allowed on stage.

3.Seats and Setup. Don't move or damage chairs and stage setup.

4.Rehearsals. Must be scheduled. End all activities by 10:00 PM unless
approved.

5.No Food or Drinks. Eating and drinking are not allowed inside the
auditorium.
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Goalls of the Academic Unit

1.Proper Attire is Required

All players must wear appropriate sportswear and non-marking
rubber shoes when using the facilities.
2. Varsity Athletes Have Priority Access

Varsity teams and athletes have priority in the use of sports facilities
especially during training hours and preparations for competitions
3. Respect Facility Equipment

Use all sports equipment properly. Damaging, misusing, or removing
equipment without permission is strictly prohibited
4. No Food or Drinks on Playing Areas

Only water is allowed inside the playing areas. Food, soda, and
other beverages are to be consumed in designated zones.
5. Clean as You Go

All users are responsible for cleaning up their trash and keeping the
facility neat and orderly after use.
6. No Rough Play or Unsportsmanlike Conduct

Any form of violence, foul language, bullying, or dangerous play will
not be tolerated and may result in suspension of facility privileges.
7. Use at Own Risk

The school is not liable for injuries incurred during play. All users are
encouraged to warm up and play responsibly.
8. Observe Time Limits

To accommodate all users, respect the assigned time slots.
Overstaying without approval may lead to penalties or revoked
access.
9. No Unauthorized Coaching or Training Sessions

Only school-approved or officially scheduled training, coaching, or
classes are allowed within the premises.
10. Follow Staff Instructions at All Times

Facility personnel and staff must be respected. Their decisions
regarding safety, order, and rule enforcement are final.
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GUIDELINES AND POLICIES FOR BORROWING
SPORTS EQUIPMENT

1.Borrowing Schedule. Sports equipment may be borrowed during
office hours only and must be returned on the same day unless
otherwise approved.

2.Borrower Eligibility. Only enrolled students, varsity players,
faculty, or staff with valid ID are allowed to borrow equipment.

3.Reservation of Equipment. Equipment may be reserved in
advance, especially for team training, PE classes, or official
school events.

4.Logbook Entry. Borrowers must fill out the equipment logbook
completely, including name, ID number, item borrowed, date, and
time.

5.1D Policy. A valid school ID must be surrendered as collateral and
will be returned once the equipment is returned in good condition.

6.Proper Use. Equipment must be used only for its intended
purpose and within approved areas (e.g., gym, court, field).

7.Care and Responsibility. Borrowers are responsible for the proper
care of the equipment. Any loss or damage will be charged to the
borrower.

8.Return Policy. Equipment must be returned promptly after use.
Late returns without valid reason may result in borrowing
restrictions. .

9.Inspection Before and After Use. All items will be inspected before
release and upon return. Damaged or incomplete items will not be
accepted without explanation.

10.Sanctions for Violations. Repeated misuse, loss, or failure to

return equipment may lead to suspension of borrowing privileges
or disciplinary action.
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GUIDELINES AND POLICIES ON THE USE OF SPORTS FACILITIES
(Badminton, Lawn Tennis, Sepak Takraw, Basketball, Volleyball, Pickleball)

General Guidelines:
1.Facility Use
o For approved school activities only (e.g., PE classes, varsity
training, official events, and student recreation).
° Walk-ins must get permission from the sports coordinator.
2.Priority Access
o Varsity teams and official school events are prioritized.
3.Proper Attire
° Wear appropriate sportswear and non-marking shoes for court
use.
o No slippers, sandals, or street shoes allowed.
4.Reservation
o Reserve the court at least 3 days in advance.
5.Supervision
o Activities must be supervised by a coach or faculty-in-charge.
6.Equipment Use
o Return all borrowed equipment after use.
o Report any damages immediately.
7.Cleanliness
o Clean the area after use.
o Dispose of trash properly.
8.Prohibited Actions
o No food, drinks, smoking, horseplay, or vandalism inside the
courts.
° No unauthorized decorations or setup changes. |
9.Noise Control |
° Loud music or shouting that disturbs others is not allowed.
10.First Aid
o A first-aid kit must be available during physical activities.
11.Disciplinary Action
o Violations may result in suspension of facility privileges.
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