
Supply Inventory Report
As of February 2021

No
.

ITEMS Unit Quantity

Office Supplies
1. Ballpen (black) box 16
2. Ballpen (blue) Box 12
3. Ballpen (red) pcs 8
4. Binder clips 19mm box 2
5. Binder clips 25mm box 6
6. Binder clips 32mm box 5
7. Binder clips 51mm box 5
8. Binding clips box 20
9. Binding folder (stationary) pcs 6
10. Bond paper (A4) reams 34
11. Bond paper (colored) reams 3
12. Bond paper (long) reams 35
13. Correction tape pcs 7
14. Documentary filer plastic pcs 6
15. Envelop craft expanding box 9
16 Envelop (brown) bundle 2
17. Eraser pcs 5
18. Fastener (metal) box 9
19. Fastener (plastic) box 5
20. Filer plastic with handle pcs 7
21. Folder 50/pack pack 4
22 Glue 200mg pcs 3
23. Index tabs pcs 8
24. Ink refill (black) bottle 17
25. Ink refill (cyan) bottle 25
26. Ink refill (magenta) bottle 23
27. Ink refill (yellow) bottle 20
28. Kyocera toner (black) box 10
29. Kyocera toner (cyan) box 10
30. Kyocera toner (magenta) box 10
31. Kyocera toner (yellow) box 10
32. Led light bulb pcs 3
33. Led light fluorescent pcs 2
34. Logbook/record book (250 pages) pcs 3
35. Logbook/record book (500 pages) Pcs 5
36. Mail envelope box 1
37. Marker white board (black) Box 1
38. Marker white board (blue) Box 5
39. Marker white board (red) Box 2
40. Mop bucket heavy duty pcs 1
41. Paper clips 32mm box 12
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42. Paper clips 50mm box 25
43. Pencils box 15
44. Photo paper (glossy) pcs 21
45. Plastic cover roll 1
46. Puncher pcs 2
47. PVC name badge holder (ID holder) box 1
48. Ruler pcs 10
49. Scissors pcs 7
50. Sharpener machine pcs 2
51. Special paper pcs 45
52. Stamp pad pcs 8
53. Staple remover pc 1
54. Staple wire #23/10 box 6
55. Staple wire #23/3 box 2
56. Staple wire #26/6 box 2
57. Staple wire 15mm box 4
58. Stapler dispenser pcs 2
59. Sticky notes 76x51mm pcs 6
60. Sticky notes 76x76mm pcs 6
61. Tape, Binding 24mm pcs 11
62. Tape, Binding 48mm pcs 4
63. Tape, Masking 24mm pcs 12
64. Tape, Masking 48mm pcs 4
65. Tape, Packing 48mm pcs 4
66. Tape, Transparent 24mm pcs 21
67. Toner (HP Laserjet P1102) box 40
68. Yellow pad pad 9

Personal protective supply
69. Alcohol (500 ml) bottle 2
70. Disposable mask box 3

Cleaning supplies
71. Detergent powder kilo 5
72. Disinfectant spray pcs 3
73. Scouring pad pcs 5
74. Tissue paper packs 7

Prepared by:

JASMIN PECHO

Noted by:

MA. TEODORA N. CABASAN
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Supply Inventory Report
As of February 2022

No
.

ITEMS Unit Quantity

Office Supplies
1. Ballpen (black) box 16
2. Ballpen (blue) Box 12
3. Ballpen (red) pcs 8
4. Binder clips 19mm box 2
5. Binder clips 25mm box 6
6. Binder clips 32mm box 5
7. Binder clips 51mm box 5
8. Binding clips box 20
9. Binding folder (stationary) pcs 6
10. Bond paper (A4) reams 34
11. Bond paper (colored) reams 3
12. Bond paper (long) reams 35
13. Correction tape pcs 7
14. Documentary filer plastic pcs 6
15. Envelop craft expanding box 9
16 Envelop (brown) bundle 2
17. Eraser pcs 5
18. Fastener (metal) box 9
19. Fastener (plastic) box 5
20. Filer plastic with handle pcs 7
21. Folder 50/pack pack 4
22 Glue 200mg pcs 3
23. Index tabs pcs 8
24. Ink refill (black) bottle 17
25. Ink refill (cyan) bottle 25
26. Ink refill (magenta) bottle 23
27. Ink refill (yellow) bottle 20
28. Kyocera toner (black) box 10
29. Kyocera toner (cyan) box 10
30. Kyocera toner (magenta) box 10
31. Kyocera toner (yellow) box 10
32. Led light bulb pcs 3
33. Led light fluorescent pcs 2
34. Logbook/record book (250 pages) pcs 3
35. Logbook/record book (500 pages) Pcs 5
36. Mail envelope box 1
37. Marker white board (black) Box 1
38. Marker white board (blue) Box 5
39. Marker white board (red) Box 2
40. Mop bucket heavy duty pcs 1
41. Paper clips 32mm box 12
42. Paper clips 50mm box 25
43. Pencils box 15
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44. Photo paper (glossy) pcs 21
45. Plastic cover roll 1
46. Puncher pcs 2
47. PVC name badge holder (ID holder) box 1
48. Ruler pcs 10
49. Scissors pcs 7
50. Sharpener machine pcs 2
51. Special paper pcs 45
52. Stamp pad pcs 8
53. Staple remover pc 1
54. Staple wire #23/10 box 6
55. Staple wire #23/3 box 2
56. Staple wire #26/6 box 2
57. Staple wire 15mm box 4
58. Stapler dispenser pcs 2
59. Sticky notes 76x51mm pcs 6
60. Sticky notes 76x76mm pcs 6
61. Tape, Binding 24mm pcs 11
62. Tape, Binding 48mm pcs 4
63. Tape, Masking 24mm pcs 12
64. Tape, Masking 48mm pcs 4
65. Tape, Packing 48mm pcs 4
66. Tape, Transparent 24mm pcs 21
67. Toner (HP Laserjet P1102) box 40
68. Yellow pad pad 9

Personal protective supply
69. Alcohol (500 ml) bottle 2
70. Disposable mask box 3

Cleaning supplies
71. Detergent powder kilo 5
72. Disinfectant spray pcs 3
73. Scouring pad pcs 5
74. Tissue paper packs 7

Prepared by:

JASMIN PECHO

Noted by:

MA. TEODORA N. CABASAN
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