
 

 

 

AREA IX: 
A. Laboratories/Shops/Facilities 

 

 
 



A. Laboratories/Shops/Facilities 

General (for all laboratories) 

A.1. Building plan showing the location of laboratory rooms/shops used by 

the program under survey 

 

 
 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



A.2. Copy of the laboratory lay-out 

The laboratory layout conforms to acceptable standards (RA 6541-National Building 

Code of the Philippines/PD 856- “Code of Sanitation of the Philippines) and to particular 

needs of the program under survey. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 



 

 
 

 

 

 



A.3. Inventory of available equipment, gadgets, fixtures in every 

laboratory 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 
 

 

 

 



A.4. Laboratory Manuals 

 
 



 

 
 

 

 

 

 

 



 

 
 

 

 



 

 
 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 



A.5. Fire-aid Kit and antidote charts displayed conspicuously 

 

 
(COMPUTER LABORATORY) 

 

 
(BIOLOGY LABORATORY) 

 

 

 

 



 
(CHEMISTRY LABORATORY) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



A.6. List of safety and precautionary measures being implemented 

 

 
 



 
 

 

 
 

 

 

 



 
 

 
 

 

 

 

 

 

 



 
 

 



 
 



 
 

 

 
 

 

 



 

 

 



 

 

 
 

 

 

 



 
 

 
 

 

 

 

 



 
 



 
 

 

 

 

 

 

 

 

 

 

 

 

 



 



 
 

 

 



 

 

 



 



A.7. Evidence of training conducted on the proper use of laboratories 

 
 

 



 
 

 

 

 

 



 

 

 
Fire drill activities 

 



 

 

 
 

 

 



Computer Laboratory, Multimedia Center 

 

A.8. Inventory of usable computer units and other equipment 

 

 

   

UNIVERSITY OF SOUTHERN MINDANAO 

Kabacan, Cotabato 

Philippines 

LABORATORY EQUIPMENT 

 

COMPUTER LABORATORIES 

 

QUA

NTIT

Y 

 

NAME OF 

EQUIPMENT 

 

SPECIFICATIONS 

 

 

DATE 

OF 

PUR

CHA

SE 

 

UNI

T 

COS

T 

 

SOU

RCE 

OF 

FUN

D 

 

LOC

ATIO

N 

STATU

S 

(FUNC

TIONA

L, FOR 

REPAIR

/ 

CALIBR

ATION/ 

CLEANI

NG) 

   

Brand 
Mod

el 
Serial Number 

Ca

pac

ity 

Prope

rty 

Numb

er 

     

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2092179 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2092651 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2092769 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2091050 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2091068 

     CEIT-

CE16 

WORKI

NG 



1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2091048 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2090216 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2090143 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

N190

HD 

N190SG81A230

717113 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2090009 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2090256 

     CEIT-

CE16 
Dead 

Pixels 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2093332 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2091083 

     CEIT-

CE16 
Dead 

Pixels 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2091340 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2091043 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2091777 

     CEIT-

CE16 
Dead 

Pixels 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2091051 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2091035 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2092770 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2093543 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2091813 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2090647 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2091344 

     CEIT-

CE16 

WORKI

NG 

1 Monitor NVISI

ON 

V190

H 

V190HVL65882

2091712 

     CEIT-

CE16 

WORKI

NG 



1 Monitor AOC 22B1

HS/7

1 

GUVNCHA000

426 

     CEIT-

CE16 

WORKI

NG 

1 Monitor AOC 22B1

HS/7

1 

 

GUVNCHA000

431 

     CEIT-

CE16 

WORKI

NG 

1 Monitor AOC 22B1

HS/7

1 

GUVNCHA0001

30 

     CEIT-

CE16 

WORKI

NG 

1 Monitor ACER V226

HQL 

MMTYBSP0014

0500FA13S11 

     CEIT-

CE16 

WORKI

NG 

1 Monitor ACER V226

HQL 

MMTYBSP0014

0500FAE3S11 

     CEIT-

CE16 

WORKI

NG 

1 Monitor ACER V226

HQL 

MMTYBSP0014

0500FC03S11 

     CEIT-

CE16 

WORKI

NG 

1 Monitor ACER V226

HQL 

MMTYBSP0014

0500FAF3S11 

     CEIT-

CE16 

WORKI

NG 

1 Monitor ACER V226

HQL 

MMTYBSP0014

050109E3S11 

     CEIT-

CE16 

WORKI

NG 

1 Monitor ACER V226

HQL 

MMTYBSP0014

0500F43S11 

     CEIT-

CE16 

WORKI

NG 

1 Monitor ACER V226

HQL 

MMTYBSP0014

0500F693S11 

     CEIT-

CE16 

WORKI

NG 

1 Monitor ACER V226

HQL 

MMTYBSP0014

0500FD23S11 

     CEIT-

CE16 

WORKI

NG 

1 Monitor AOC 22B1

HS/7

1 

GUVNCHA000

058 

     CEIT-

CE16 

WORKI

NG 

1 Monitor AOC 22B1

HS/7

1 

GUVNCHA0001

41 

     CEIT-

CE16 

WORKI

NG 

1 Monitor AOC 22B1

HS/7

1 

GUVNCHA000

050 

     CEIT-

CE16 

WORKI

NG 

1 Monitor AOC 22B1

HS/7

1 

GUVNCHA0003

99 

     CEIT-

CE16 

WORKI

NG 

1 Monitor AOC 22B1

HS/7

1 

GUVNCHA000

400 

     CEIT-

CE16 

WORKI

NG 



25 System Unit Neutr

on I-

ON 

- -      CEIT-

CE16 

WORKI

NG 

7 System unit INPLA

Y 

- -      CEIT-

CE16 

WORKI

NG 

8 System unit Tower 

case 

- -      CEIT-

CE16 

WORKI

NG 

1 System unit INPLA

Y 

- -      CEIT-

CE16 

MOTHE

RBOAR

D 

DAMAG

E 

25 Keyboard Nexio

n 

- -      CEIT-

CE16 

WORKI

NG 

25 Mouse Nexio

n 

- -      CEIT-

CE16 

WORKI

NG 

8 Keyboard A4Tec

h 

KK-3 22ser00      CEIT-

CE16 

WORKI

NG 

8 Mouse A4Tec

h 

OP-

330 

22SER01      CEIT-

CE16 

WORKI

NG 

8 UPS Secur

e 

- -      CEIT-

CE16 

WORKI

NG 

32 AVR Secur

e 

- -      CEIT-

CE16 

WORKI

NG 

8 Mouse A4Tec

h 

OP-

330 

24XSI01      CEIT-

CE16 

WORKI

NG 

8 Keyboard A4Tec

h 

KRS-

3 

24XSI00      CEIT-

CE16 

WORKI

NG 

            

8 All in one 

computer 

Dell W19

B 

-      CEIT-

CE10 

WORKI

NG 

2 All in one 

computer 

Dell W19

B 

-      HR WORKI

NG 

9 Keyboard Geniu

s 

- -      CEIT-

CE10 

WORKI

NG 

18 Mouse A4Tec

h 

OP-

720 

23XER01      CEIT-

CE10 

WORKI

NG 

5 Mouse Lenov

o 

- -      CEIT-

CE10 

WORKI

NG 

14 Keyboard Dell - -      CEIT-

CE10 

WORKI

NG 



10 All in one 

computer 

Dell W19

B 

-      CEIT 

STOC

K 

ROO

M 

HARD 

DISK 

CORRU

PTED 

1 Monitor acer V226

hql 

MMTYBSP0014

0500FBE3S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500F543S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500F643S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500F5B3S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

05010983S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500FBC3S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500F653S11 

     ICT 

OFFI

CE  

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500FA53S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500FAD3S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500FA33S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500F663S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

05010AB3S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500GB23S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500DSE3S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500F9C3S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500FB93S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500F6B3S11 

     CEIT-

CE10 

WORKI

NG 



1 Monitor acer V226

hql 

MMTYBSP0014

0500FB13S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

05010AA3S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

05010AC3S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500FA43S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

05010853S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500FA03S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500FBB3S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500F4A3S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500F523S11 

     CEIT-

CE10 

WORKI

NG 

1 Monitor acer V226

hql 

MMTYBSP0014

0500FB23S11 

     ICT 

OFFI

CE 

WORKI

NG 

1 Monitor  acer V226

hql 

      ICT 

OFFI

CE 

WORKI

NG 

1 Monitor  nvisio

n 

Eg24

s1 

pro 

EG240BHKCJH

P240930868 

     CEIT-

CE10 

WORKI

NG 

1 Monitor  nvisio

n 

EG2

4S1p

ro 

EG240BHKCJH

P240930887 

     CEIT-

CE10 

WORKI

NG 

1 Monitor  Nvisio

n 

EG2

4S1p

ro 

EG24OBHKCJH

P240930252 

     CEIT-

CE10 

WORKI

NG 

1 Monitor  Nvisio

n 

EG2

4S1p

ro 

EG24OBHKCJH

P240961427 

     CEIT-

CE10 

WORKI

NG 

1 Monitor  Nvisio

n 

EG2

4S1p

ro 

EG24OBHKCJH

P249854323 

     CEIT-

CE10 

WORKI

NG 

1 Monitor  Nvisio

n 

EG2

4S1p

ro 

EG24OBHKCJH

P240930703 

     CEIT-

CE10 

WORKI

NG 



1 Monitor  Nvisio

n 

EG2

4S1p

ro 

EG24OBHKCJH

P240961424 

     CEIT-

CE10 

WORKI

NG 

1 Monitor  Nvisio

n 

EG2

4S1p

ro 

EG24OBHKCJH

P240961434 

     CEIT-

CE10 

WORKI

NG 

1 Monitor  Nvisio

n 

EG2

4S1p

ro 

EG24OBHKCJH

P240961455 

     CEIT-

CE10 

WORKI

NG 

1 Monitor  Nvisio

n 

EG2

4S1p

ro 

EG24OBHKCJH

P240961497 

     CEIT-

CE10 

WORKI

NG 

1 Monitor  Nvisio

n 

EG2

4S1p

ro 

EG24OBHKCJH

P240930914 

     CEIT-

CE10 

WORKI

NG 

1 Monitor  Nvisio

n 

EG2

4S1p

ro 

EG24OBHKCJH

P240930897 

     CEIT-

CE10 

WORKI

NG 

1 Monitor  Nvisio

n 

EG2

4S1p

ro 

EG24OBHKCJH

P240961413 

     CEIT-

CE10 

WORKI

NG 

1 Monitor  Nvisio

n 

EG2

4S1p

ro 

EG24OBHKCJH

P240930391 

     CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

041724501309      CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

041724501150      CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

041724509321      CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

041724501313      CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

041724501138      CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

041724501291      CEIT-

CE10 

WORKI

NG 



1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

041724500828      CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

041724501293      CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

041724700073      CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

041724501311      CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

041724500808      CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

04172470072      CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

041724500324      CEIT-

CE10 

WORKI

NG 

1 SYSTEM 

UNIT 

AuraG

C2 

Mid 

Tow

er  

0417247500432      CEIT-

CE10 

WORKI

NG 

14 keyboard A4Tec

h 

KRS-

8372 

24XSI43      CEIT-

CE10 

WORKI

NG 

14 Mouse A4Tec

h 

KRS-

8372 

24XSI43      CEIT-

CE10 

WORKI

NG 

24 Mouse A4Tec

h 

OP-

330 

24XSI01      CEIT-

CE10 

WORKI

NG 

3 Mouse A4Tec

h 

OP-

330 

24XSI01      ICT 

OFFI

CE  

WORKI

NG 

24 Keyboard A4Tec

h 

KRS-

3 

24XSI00      CEIT-

CE10 

WORKI

NG 

3 Keyboard A4Tec

h 

KRS-

3 

24XSI00      ICT 

OFFI

CE  

WORKI

NG 

24 AVR Secur

e 

- -      CEIT-

CE10 

WORKI

NG 

3 AVR Secur

e 

- -      ICT 

OFFI

CE 

WORKI

NG 



24 SYSTEM 

UNIT 

Tower 

case 

- -      CEIT-

CE10 

WORKI

NG 

3 SYSTEM 

UNIT 

Tower 

case 

- -      ICT 

OFFI

CE  

WORKI

NG 



A.9. Guidelines in the use of computer laboratories 

Rules for the Computer Laboratory 

1. No Food or Drinks: Eating or drinking is not allowed to prevent damage to equipment. 
2. Authorized Use Only: Access is restricted to students, faculty, and staff with proper 

permission. 
3. Handle Equipment with Care: Avoid rough handling of computers, keyboards, mice, 

and other devices. 
4. Save Your Work: Use personal storage devices or cloud services for saving files. Files 

on lab computers may be erased regularly. 
5. Internet Use: The internet is strictly for academic or research purposes. Inappropriate 

website access is prohibited. 
6. No Installation of Software: Do not install, uninstall, or modify any software or 

settings without permission. 
7. Log In with Your Credentials: Use your assigned account and keep your login details 

secure. 
8. Maintain Silence: Speak softly and keep noise levels low to respect others. 
9. No Gaming or Streaming: The lab is for academic purposes only. Gaming and non-

academic video streaming are not allowed. 
10. Report Issues: Notify the lab supervisor immediately of any damaged or 

malfunctioning equipment. 
11. Keep the Lab Clean: Dispose of waste properly and leave your workspace tidy. 
12. Switch Off When Done: Log out, shut down the computer, and push your chair in after 

use. 
13. No Unauthorized Devices: Connecting personal devices to lab equipment is not 

permitted unless authorized. 
14. Respect Others: Be courteous and considerate of others working in the lab. 

Violations of these rules may result in restricted access to the laboratory or other 
disciplinary actions. 

 

 

 

 

 

 

 

 

 

 

 



A.10. PDF of the designated computer technicians 

 
 

 



 
 

 



 



 

 
 

 



Natural Science/Technology/PE Facilities 

A.11. Inventory of equipment, fixtures, apparatuses, supplies and 

materials 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

A.12. Availability of a stockroom 

 

Equipment and supplies are kept in stockroom / storage. 

 



 
 



A.13. Evidence on the availability of gas, water and electricity for 

practicum purposes 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



A.14. Guidelines in the use of equipment and apparatuses 

Rules for the Computer Laboratory 

1. No Food or Drinks: Eating or drinking is not allowed to prevent damage to equipment. 
2. Authorized Use Only: Access is restricted to students, faculty, and staff with proper 

permission. 
3. Handle Equipment with Care: Avoid rough handling of computers, keyboards, mice, 

and other devices. 
4. Save Your Work: Use personal storage devices or cloud services for saving files. Files 

on lab computers may be erased regularly. 
5. Internet Use: The internet is strictly for academic or research purposes. Inappropriate 

website access is prohibited. 
6. No Installation of Software: Do not install, uninstall, or modify any software or 

settings without permission. 
7. Log In with Your Credentials: Use your assigned account and keep your login details 

secure. 
8. Maintain Silence: Speak softly and keep noise levels low to respect others. 
9. No Gaming or Streaming: The lab is for academic purposes only. Gaming and non-

academic video streaming are not allowed. 
10. Report Issues: Notify the lab supervisor immediately of any damaged or 

malfunctioning equipment. 
11. Keep the Lab Clean: Dispose of waste properly and leave your workspace tidy. 
12. Switch Off When Done: Log out, shut down the computer, and push your chair in after 

use. 
13. No Unauthorized Devices: Connecting personal devices to lab equipment is not 

permitted unless authorized. 
14. Respect Others: Be courteous and considerate of others working in the lab. 

Violations of these rules may result in restricted access to the laboratory or other 
disciplinary actions. 

 

 

 

 

 

 


